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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-3 CrnocobeH mOHUMATh MPUHIHUIBI Pa0OTHl COBPEMEHHBIX WH()OPMAIMOHHBIX TEXHOJIOTHH U
MCIOIB30BaTh UX JUJIS pelIeHHs 3a/1a4 podeccuoHaNbHON AEeITeIbHOCTH

[IK-6 ToroB K aHANWTHKO-CHHTETHYECKOM miepepaboTke WHGOpPMAIMK B
OMOIMOTEeYHO-UH(POPMAITMOHHBIX TTPOAYKTOB U YCIIYT

mporecce  Co3JIaHus

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETbHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- MHPOPMALMOHHO-aHAIUTHYECKUNA
- TEXHOJIOTUYECKUN

1.3 JlucumrinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroUIMXCs K MPo(ecCHOHaIbHON AEATEIbHOCTH B
copepax: 06 Ces3p, HHPOPMALMOHHBIE M KOMMYHHUKAI[MOHHBIE TEXHOJOTHH (B chepe MpOEKTUPOBAHUS,
pa3paboTKM, BHEAPEHUS U OSKCIUTyaTallud HH()OPMAIIMOHHBIX CHUCTEM, YINPABICHUS HX >KU3HEHHBIM
muKiIoM), 07 AIMUHHCTpPATUBHO-YIIpaBiIeHUECKass U O(puUCHAs AEATENbHOCTh (B cepax: yperyaupoBaHUs
MOJUTUYECKUX KOH(IMKTOB M CIOPOB C IIOMOILIBIO MPOLEIYyphl MEAHAIUH;, aIMHHUCTPUPOBAHUS
B3aMMOOTHOIIICHUI MEXIy OpraHaMH TOCYJapCTBEHHOM BIACTH, OpraHu3anuil cdepsl OusHeca U
OOIIECTBEHHBIX OpraHU3alWi; MOJUTUKO-YIIPABICHUYECKOW JESITEIBbHOCTH B TMOJIMTUYECKHX MNapTHIX,
MEXIYHAapOIHBIX  OpraHu3alusaX, OOIIECTBEHHBIX HMHCTUTYTaX, CyObeKTaXx SKOHOMHUYECKOH |
00pa3oBaTeIbHON JesITeIbHOCTH; OPTaHW3aLMOHHOTO M JOKYMEHTAI[MOHHOTO OOeCIieueHHs yNpaBlIeHUsS
opraHu3zaimeil)

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIE TPYIOBEIE

Kon n HammenoBaHue

(yHKIMH / TPYAOBBIC komrtereHiu GI'OC BO,
HKIUH / TPYAOBBIC MU HEOOXOIMMOM ISt .
by Py WuaukaTophl JOCTHKEHVSI KOMIICTCHITHH
npodeccroHaIbHEIC (hopMHpOBaHUS TPYJIOBOTO
nercTBus (IPH HAUTHIUAH WIH PO CCHOHATBLHOTO
npodcrangapra) TEHCTBUS

OIIK-3 Cnocoben
MMOHUMATh TIPUHITUIIBI
paboTHI COBPEMEHHBIX
MH(OPMAITMOHHBIX
TEXHOJIOTHH 1
HCIIOJIB30BATh UX A
pelieHus 3ana4

Cosnaer u ONTHMU3HPYET pecypcsl
WHPOPMATMOHHO-KOMMYHHUKAIIUOHHBIX ~ TEXHOJIOTUH B
YUPEXKAECHUSIX COLHATBLHO-KYIBTYPHOH cepbl

npoecCroHATLHOM

NESTENBHOCTH

IIK-6 T'oroB k Ocy1ecTBIseT aHAINTHKO-CHHTETHUECKYIO MEpepadoTKy
AHAJIUTUKO-CUHTETUYECKON |TOKYMEHTOB: oubnuorpaguueckoe OIHMCaHueE,
nepepadoTke HHPOPMALMK | IPEAMETH3aUMI0, CUCTEMAaTU3alliio, AaHHOTUPOBaHHE U
B IIPOLIECCE CO3AAHUSL pedepupoBanue

OHONIMOTEYHO-UHPOPMAITHO
HHBIX TIPOTYKTOB U YCIIYT

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBs3eH JAUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-3 CnocoOeH mNOHMMAaTh NPUHLIMIIEI PadOTHl COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJIOTHI M MCTIONB30BaTh UX JJIs peIeHHs 3a/1ad Mpo(eCcCHOHATbHON NeATeIbHOCTH

Ne HanmenoBanwme ®dopma oOydeHus
/1 JIACLIVIUINH,
Ounasg 3aouHas
OTIPEIICIISTFOTITIX
AN TITANTITATITITATTOMNTIIT TS (CeMeCTp) (CeMeCTp)




WVIV/M YTV YLLULYIOA P DIV

CBA3U

—

ABTOMaTH3MpPOBaHHBIE + [+ |+ + |+ [+ |+
oubnuoTeyHO-uHGHOPM
AIlMOHHbIE CUCTEMBI

2 |bubnunorpadosenenue | + | + + | +
3 |O3HakoMHTEIBHAS + +
MIPaKTHKA

[IK-6 ToroB K aHAIUTUKO-CHHTETHYECKOM TMepepaboTke HH(OpMaAIMd B MpoIecce
co3aaHus OnOIMOTeYHO-UH(POPMAITMOHHBIX TPOAYKTOB U yCIIyT

Ne HaumenoBanue dopma
n/m JIMCITUILINH, oOyueHwUst
OIIPEACIIAOMINX Ounas | 3aouna
MEKAUCLUMILTMHAPHBIE |(cemecT o
CBsI31 p) |(cemect

p)
5|18]6]8

1 {MuadopmanronHno-ana
JUTHYECKHE
TEXHOJIOTUH

2 |IIpaxTuka no + +
MOJTY4YEHUIO
poheCCHOHATTLHBIX
YMEHUH U OIIbITa
npoheCcCHOHATLHOU
JeSITeIbHOCTH

2. Mecto nucuuninHbl B cTpykrype OIl 6akanaBpuara:

JucuuninuHa «AHaJIUTUKO-CUHTETUYECKas nepepadoTka HHPOpMAIU OTHOCUTCA K YacTH, popMHUpyeMoit
y4aCTHUKaMH 00pa30BaTelIbHBIX OTHOIICHHH, yueOHoro rurana OIl mo Hanpasnenuto noarotoBku 51.03.06
- bubnuoreuno-uHbOpMaMOHHAS EATETLHOCTb.

JlucuuiuinHa « AHaTUTUKO-CUHTETHYeCKas repepadoTka HHpopMaIum» uyqaercs B 3, 4 cemecTpax.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIUIUIMHEL: & 3.€.

OuHnas: 8 3.¢.

3aouHas: 8 3.e.

Bun yueOHo# paboThI Qunas 3aounas
(Bcero yacoB) | (Bcero 4yacon)
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 288 288
KonrakTHast pabora 152 62
Jlexmm (Jlextmm) 72 28
[Tpaktuueckue (Ilpakt. pad.) 80 34
CamocrostensHast padota (CP) 64 208
OK3amMeH 72 18
3.2.Conepxanue Kypca:
No HazBanue Bun yuebnol pabotsl, yac. | DOpMBI TEKYIIETO
TEMBI paszerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS

pao.
O[3]0(3]0]3




3 cemectp

Beenenue. [Tucemennas pabota
AHaJIUTUKO-CUHTET (Bemomnuenue
nyeckas MPAKTHYECKUX
nepepaboTka 3aJIaHHI )
nHpopmauu u 1 6 20
JTOKyMeHTOTrpaduye
CKHe
WH(pOPMAITMOHHO-TIO
HCKOBBIE CICTEMBbI
bubnuorpagpuuecko YCTHBIH OIIpOC
€ oInMcaHue
nokymenTa. O0rue 1 6 20
MIPUHIIAIIBI |
paBUIIa
Cocras [InceMeHHas pabora
oubmorpadudecko (Bemmonuenue
IO OIHUCaHUs 1 6 20 IIPaKTUYECKUX
3a/1aHMi); YCTHBIN
ornpoc
YacTHblE METOAUKH [Iucemennas
oubmuorpadudecko KOHTPOJIbHAs
IO ONUCAHUs pabora
1 6 20
(Bemmonuenue
MPAKTHYECKUX
3a7[aHUN )
[IpenmeTuzannoHH MUChbMEHHAas
bl 1 6 19 paboTa; yCTHBII
WH(OPMAITMOHHO-TIO ormpoc
HCKOBBIN SI3bIK
CuHTarmMaTuyeckue [Tucemennas pabota
" (Bemomnuenue
napajgurMaTu4ecKue MPAKTHYECKUX
OTHOILIEHUS B 1 6 13 3aJIaHHI )
peIMEeTU3alMOHHO
M
WH(pOPMAITMOHHO-TIO
HCKOBOM SI3bIKE
OO01mas MeToaKa MMCbMeHHas paboTa
peaIMeTH3aluu 1| a 18 (Brimonuenue
JOKYMEHTOB MPAKTHYECKUX
3aJIaHHI )
YacTHBIE METOOUKHU TecTtupoBaHue
MpeaMeTH3aLNHI 1 8 18
JOKYMEHTOB
4 cemectp
Teopernueckue [Tucemennas
OCHOBBI pabora
KJaccupukanuu u 4 | 2 6 (Bemomnuenue
CUCTEeMaTu3aluu MPAKTHYECKUX
JIOKyMEHTOB 3aJIaHHI )




10 3apyOexHbIe YcerHbli onipoc
JIOKYMEHTHBIC
KIacCupUKauu

11 YHuBepcanbHas VYeTHbIl onipoc
JeCATUYHAS
KJ1accuukanus

12 OTteuecTBEHHbIE [TucbmenHnas padbora
JIOKYMEHTHBIC (Beimonuenue
KJaccuukanuu IPAKTHYECKHUX

3a7[aHUN )

13 bubmuoreuno-6ubn VYcTHbIi ompoc;
norpadudeckas [TuceMenHast pabora
KIaccupuKaus (Beimonuenue

MPAKTHYECKUX
3a/1aHH )

14 TexHonorus u [Iucemennas
METOMKA KOHTPOJIbHAs
CUCTEMAaTU3aLuN pabora
JOKYMEHTOB (Beimonunenue

MPAKTHYECKUX
3a/1aHHi )

15 AHHOTHpPOBaHUE [Tucemennas pabota
JOKYMEHTOB (Brimonuenue

MPAKTHYECKUX
3aJIaHH )

16 Pedepuponanue [Tucemennas pabota
JOKYMEHTOB (Brimonuenue

MPAKTHYECKUX
3a/IaHHM ),
MMCbMeHHas paboTa
(Bemomnuenue
MPAKTHYECKUX
3aJIaHHI )

17 O6o03peHne TectupoBanue
JOKYMEHTOB

Tema 1. BBeneHue. AHAJIUTHKO-CUHTETHYECKAsI MepepadoTka uHGoOpMaUnu U
AOKyYMeHTOrpaguyeckue HH(pOpMANUOHHO-IoNCKOBbIEe cucTteMmbl (OITK-3)

Jlexkuns.

[Ipeamer, menb, 3agadym U CTPYKTypa Kypca. OpraHmzanus ydeOHOW JesATeIbHOCTH. YueOHasd,
MeTOoAMYECcKasi U HOpMaTUBHAsI TUTEpaTypa 1o Kypcy.

JlokymeHnTHast uH(pOpManusi Kak OCHOBa JESATEIBHOCTH  YUPEXKICHUH CHCTEMBbl JOKYMEHTHBIX
KOMMYHHKAIIUHA. AHAIUTHKO-CUHTeTHYecKass mepepaboTka uHpopmanmu (ACIIN): oOBeKT, pe3ynbrar,
HCXO/IHBIE METO/bI, XapaKTePUCTHKa OCHOBHBIX mporieccoB. [Ipomeccer ACIIN u ux pesynsrarsl. Chepsl
npumenenus ACIIN. HUnadopmanmonno-nouckoBas cucrema (MIIC): ompenenenune, CTpyKTypa, BB
HNoxymentorpaduueckas WIIC: cymmuocth, Bumbsl, ¢dopmbl. bubmuorpaduueckas 3amuck (b3) kak
cucteMooOpasytomuii aneMenT nokymeHTorpadudeckoit UIIC. Ctpykrypa u Bunbl b3.

IIpakTH4eckoe 3aHATHE.

CpaBHHTENBHBIN aHATU3 BUIOB U (HOPM TOKyMeHTOrpadudecKuXx HHPOPMAITMOHHO-TIONCKOBBIX CUCTEM
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

[ToaroroBka Kk MpakTUYECKOMY 3aHATHIO

Tema 2. bubanorpadguyeckoe onucanue 10kymenTa. Oomue npuauunsl 1 npasuia (IIK-6)



Jlexkuns.

I'enesuc 6ubnuorpaduueckoro onucanus (bO) nokymenToB. MexayHapomHas HOPMaTUBHO-METOIUYECKAs
0a3a ommcarenbHON Katajoru3aruu u ISBD kak e€ ocHoBa. OTedecTBEHHAss HOPMAaTHBHO-METOIUYECKAS
6a3a mo cocrasnennio b3 u BO. XapakrepucTtuka OCHOBHBIX CTaH/IAPTOB OMHCATEIbHON KaTaJIOTH3alluH.
HopmaruBHo-MeTomuueckass 0a3za MammHOuMTaemMon kartaiorusamuu. CocraBinenne bO mokymenTa:
CYUIHOCTb, TPEOOBaHMsI, TEXHOJIOTHUS U OCHOBHBIE MpaBUJIa.

IIpakTn4yeckoe 3aHsATHE.
Bomnpocs! a5 06cyxaeHus:
1.I'ene3uc onucarenpbHOM Karanoruzanuu U e€ pazsutue 10 X1X Beka.
2.3apy0OesxHasi TEOpHUS U IPAKTUKA ONUCATENbHOM KaTanoruzanuu B X 1X Beke.
3. OTedecTBEHHAs TEOPUS U MPAKTUKA ONMKUCATENbHOM KaTamoru3amuu B X1X Beke.
4. 3apy0OexHas TEOpHs U TPAKTHKa OMHCATENIbHON KaTamoru3aniu B XX Beke.
5. OTedecTBeHHAs TEOPUS U MPAKTUKA ONMKUCATEIBLHON KaTaoru3aiuu B XX BeEKe.

6. CoBpeMeHHasI MeXKIYHAPOAHASI U OTEYECTBEHHAs] HOPMAaTUBHO-METOIMUecKasi 6a3a omucareabHOu
KaTaJOTU3alUH.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka K MpakTUYECKOMY 3aHSITHIO

Tema 3. CocraB 0ubanorpaguyeckoro onucanus (ITK-6)
Jlekumus.

3aronoBok b3 kak e€ mepBwiii snmemeHT. Buasl 3aronmoBkoB b3. CocraB BO: oGmactu, 351€MeHTHI,
MpeAnrcaHHas MyHKTyamus. XapaKTepUCTUKA OTACIBHBIX JIEMEHTOB, MPABWI UX (OPMYIUPOBKH U 3aITHUCH

IIpakTnyeckoe 3aHsATHE.

VYcrHas xapakTepucTHka obnacteil u anemenToB b3, npeanucanHoi MyHKTyaluu
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

IToaroroBka K NpakTU4ECKOMY 3aHSTHIO

Tema 4. YacTHble MeTonnku Oudanorpapuyeckoro onucanus (I1K-6)

Jlexknus.
OnnoypoBHeBoe BO: cocraBnenne bO mnpousBeneHuil MHAMBUAYaJIbHBIX aBTOpPOB; cocTaBieHue bO
pa3NUYHBIX BHJIOB COOpHUKOB; cocraBieHne bO 3akoHOmaTeNnbHBIX MarepuanoB; cocTaBieHue bO
CTaHJAPTOB U JIPYTUX O0COOBIX BUJIOB JOKyMeHTOB. MHoroypoBHeBoe bO: coctaBienne bBO MHOTOTOMHBIX U
CepUaNbHBIX W3aHUH; OCOOEHHOCTH cocTaBieHus bBO OTHeNbHBIX TOMOB MHOTOTOMHBIX H3IaHUM.
Ananmutuueckoe BO. CocraBnenune BO snexTpoHHbIX pecypcoB. OcobeHHoctu coctaBineHus bO s
Pa3IMYHBIX TOMCKOBBIX MaCCHBOB.

IIpakTnyeckoe 3ansATHE.
YacTHble METOIMKHN OUOIHOTpagrueCcKOro ONUCaHUs

3aganus AJ151 CAaMOCTOSITEIbHOM PadoThlI.
IToaroroBka K NpakTU4ECKOMY 3aHSTHIO

Tema S. IlpexmeTn3annoHHbIi HHGOPMALIMOHHO-NTONCKOBBI A3bIK (IIK-6)
Jlexknus.

WupiexkcupoBaHue Kak MpOIecC BEIPAXKEHUS CONlEpKaHHUs JOKYMEHTa Ha HH(OPMALIMOHHO-TTOUCKOBOM SI3BIKE
(UI151).  Tlpenmernsanmsi Kak  4YacTHBIM  ciydail  uHAekcupoBaHus. OOmas  XapakTepuUCTHKA
npeameruzanmontoro UIIA. [Ipenqmernsanus, npeamer, npeaMeTHas pyOpuKa: XapakTepUCTHKa MMOHATHH.
OyHKIUH U BUBI IPEIMETHBIX PyOpHUK.

IIpakTH4eckoe 3aHATHE.
Bomnpocsr mist o6cyxnenus:
1.I'ene3nc meTona mpeaMeTusanuu 1 ero passutue 10 X1X Beka.
2.PazButne merona npeamerusamnuu B X1X Beke.



3.Pa3BuTHe Merona npeameTusanuu B XX BEKe.

4.Metox npeaMETH3AIMHA B COBPEMEHHOW TEOPHUH U MPAKTUKE OMOIMOTEUHO-UH(OPMAIIMOHHON
JeSITeTbHOCTH.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroroBka K MpakTUUYECKOMY 3aHSTHIO

Tema 6. CuHTAarMaTH4YeCcKUeE M MapaIurMaTudecKue OTHOIEHHUS B MPeAMEeTH3AIMOHHOM
uHpopMaAIMOHHO-TIONCKOBOM si3bIKe (ITK-6)

Jlekuus.
[Ipeametnas pyopuka (IIP): o0bEm, mpaBuia GOpMYIUPOBKH, MYHKTyalHs. YCTpPaHEHHE HEIOCTATKOB
€CTECTBEHHOTO s3bIKa B peameTruzannuonHoM MITA. Crpykrypa I1P. 3aronosok I1P. UuBepcus u cinydan eé
npumenenus. IlogzaromoBku [IP: Buapl, mnpaBuna GOpMyTUpOBKH, OCOOEHHOCTH HCHOIb30BAHMSL.
[TapapurmMaruyeckue OTHOLIEHUS B TpeaMeTu3annonaom MITA.

IIpakTnyeckoe 3aHsATHE.
AHaIN3 CHHTarMaTUYeCKUX U napaaurMaTui4CcCKux OTHOILICHUU B npeaAMCTU3allMOHHOM
MH(POPMALMOHHO-TTOMCKOBOM SI3BIKE

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroToBka K MPakTUYECKOMY 3aHSATHUIO.

Tema 7. O0mas meronuka npeaMerusanuu 10kymMmeHToB (ITK-6)
Jlekumus.
TexHonorust 1 OCHOBHBIE MpaBuia npenMeruszauuu. [loHATHS TIyOUHBI, TOYHOCTH U MHOTOACHEKTHOCTHU
WHJEKCUpPOBaHUs B mpeaMmeTu3aunu. Kareropum npeaMeToB M acmekTbl MX paccMOTpeHus. Cxembl
npeaMeTu3aluu. AHaau3 J0KyMeHTa u odopmieHue pemieHus. [IpeaMeTHble KOMIJIEKChI: TOHSTHE, BUDI,
METOJIMKA CO3/IaHUs

IIpakTnyeckoe 3aHsATHE.

3HAKOMCTBO C HOPMATUBHBIMU U MCTOANYCCKUMU NOKYMCHTAMMU I10 06]1_[6171 MCTOAUKE MPCAMECTU3 AN
3ajanus AJ151 CAMOCTOSITEIbHOM PadoThlI.

[ToaroroBka K MpakTUYECKOMY 3aHSTHIO

Tema 8. UacTHble MeTONMKN NpeaMeTu3zanum 10kymenToB (I1IK-6)
Jlexknus.

OcoOeHHOCTH TpeAMEeTH3alMM OTACIbHBIX BUAOB M3IAaHUH. AHATUTHYECKOE MpeIMETH3HMpPOBAHUE.
[Tpenmerunzanus nepcoHanuii. [Ipeqmernsanus uteparypbl 00 OTAETBHBIX KoIeKTHBax. [Ipenmernsanus
JUTEpaTypsl 0 reorpaduiyeckux oobekTax. [IpenMeTusanus uTepaTypbl 00 OTAEIBHBIX OTPACISAX 3HAHHS,
HAay4YHBIX JUCLUIIINHAX U TEOPUSX.

IIpakTH4eckoe 3aHATHE.
YacTHbIe METOAUKH MIPEIMETU3AIMN JJOKYMEHTOB
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroroBka Kk MpakTUYECKOMY 3aHATHIO

Tema 9. TeopeTnueckue 0CHOBBI KJIaccupukanum u cucremaruzanuu Jokymentos (I1K-6)
Jlekumus.

[TonsiTHE «MHAEKCHUpOBaHUE JOKYMEHTOB». Buasl nnaexkcupoBanus. Tunomnorus UITTA.

[TonsaTus «knaccuukanus» U «CUCTeMaTu3anus» B OMOINOTEKOBEACHUH.

Knaccudukanus Hayk Kak METOJJOJIOTHYECKAsi OCHOBA JIOKYMEHTHBIX KJIacCU(pUKAIUH.

TpeOoBanusi k KiIaccU(UKAIMOHHBIM CHUCTeMaM. [eHe3uc M pa3BUTHE KJIacCU(UKAIMM HAyK B SIOXY
aHTUYHOCTH M cpenHeBekoBbs, B XVII — XX BB. CooTHomeHne kiaccu(uKaluy HayK U JOKYMEHTHOH
KJ1acCU(UKAIUH.



[ToHATHS «IOKYMEHTHas KiaccUpUKalMs» U «OubmmoreyHo-6ubnuorpaduyeckas KiacCuUKALH».
Crnemuduka knaccupukamonnoro UIIA. Crpykrypa knaccudukanumonnoro MITA. Wunekcanus. Buasi
JOKYMEHTHBIX Kilaccuukaruii.

IIpakTnyeckoe 3aHsATHE.
AHanM3 CHHTarMaTU4ecKuX M MapagurMaTi4eckiuX OTHOIICHUH B KJIACCU(PHKALIMOHHOM
MH(POPMALMOHHO-TTOMCKOBOM SI3BIKE

3anaHus AJ151 CAMOCTOSITEILHOI padoThI.
[ToaroToBKa K MPaKTHYECKOMY 3aHSITHIO

Tema 10. 3apy0e:xxnbie nokKyMeHTHbIE Kiaaccupuxkannu (ITK-6)
Jlekumus.

OcHoOBHbIE 3Talbl Pa3BUTUS JOKYMEHTHBIX Kiaccudukanui 3a pyoexxom. Knaccubukanuu 1o cepeanHbl
XIX B.: 6ubnuoteuHsle KiacCUpUKAIMK aHTHYHOCTH W CPeIHEBEKOBbs, Kinaccubukanuu K. I'ecHepa, I.
Honp, XK I1I. bprowne, JK.I1. Hamropa u ap.

Kpynnuetimme knaccudukaruu Brop.noi. XIX — XX BB.: «/lecsaruunas kinaccupukanus»y M. Ipron (AKD),
«Pacspxkumas  knaccudukamus»  Y.Kerrepa, , «Knaccudukanus bubmmorexkn Konrpecca CIIA,
«I[Ipenmernas  knaccuduxauus» Jl.bpayna, «bubmuorpaduyeckas kmaccudukanus» I.bmucca,
«Knaccuduxanus noerounem» I1.P.Panranarana. Ux uctopus u 0coOEHHOCTH COBPEMEHHOTO Pa3BUTHS

IIpakTH4Yeckoe 3aHATHE.
Bomnpocsr mst o6cyxnenus:
1. Uctopus Bo3HuKHOBEHMS U pa3zButus KL
2. OnpiT ucnonb3oanust 1K/ B Poccuu u 3a pyGesxoM Ha COBpEMEHHOM JTarle.
3. llepcniektuBsl pazsutus K/
3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.
[ToaroroBka K MpakTUUYECKOMY 3aHSTHIO

Tema 11. YHuBepcanbHas gecaTnyHas kiaaccupukanus (IIK-6)
Jlexknus.

Hctopus, HazHaueHHe, (PYyHKIMHU, cPepbl UCIONIB30BaHUS YHUBEPCAJIHHON IECATUYHON KiaccH(UKAIIUH
(YIK). LentpanuzoBannas knaccudukaius mo YK.

CaoiictBa u npunuunsl Y/IK. Crpykxrypa Y/IK. OcHoBHOM psin aeneHuil. OCHOBHas M BCIIOMOTaTeNbHbIE
tabmuubl YK. YpoBuu nepapxuu. CoctaB pyopuk. OcoOeHHOCTH MHIAEKCAaMd. MeToaqu4ecKue yKazaHusl.
AndaBUTHO-TIPEIMETHBIN yKa3arelb, ero Ha3HaYeHHUe, COCTaB, IPABHJIA UCIIOIH30BAHUSI.

Ocnosnbie uznanus YK B Poccun. Moaepauzanus u apromaruzanus YIK.MeTtoauka cucremarn3aiuu mo
YIK.
IIpakTnyeckoe 3ansATHE.
Bomnpocs! ams o6cyxaeHust:
1. UcTopust Bo3HMKHOBEHUA U pa3Butus YIK.
2. OnsiT ucnions3oBanus Y/IK B Poccun u 3a py0Oe:xoM Ha COBPEMEHHOM JTarie.
3. IlepcnektuBsl pazputusa Y/K.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroToBka K MpakTUYECKOMY 3aHSITHIO

Tema 12. OTeyecTBeHHbIE 1OKYMeHTHbIE Kiaccupurkanun (ITK-6)
Jlekumus.

PazButne xumxHOM cuctemarnku B Poccum B XV — XVIII BB. Knaccuduxamuu I1.I. Jdemumosa, A.H.
Onenuna, K.M. bopa, 6ubnmorek MockoBckoro m Kaszanckoro yHuBepcuteToB. bubmuorpaduueckue
kinaccudukanuu B.I. Anacracesuua, B.M. MexoBa, H.A. Py6akuna.
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11

OteuectBennble Kinaccupurkanuu XX B.. «EnuHas knmaccudukamus aureparypsl Ul KHUTOM3IAHHS B
CCCPy», «I'ocynapcTBeHHBI pyOpUKaTop HayuyHO-TEXHHUECKONH MHpopMaruny», «Knaccudukarop npaBoBbIx
akToB», «OOmepoccuiickuii knaccudukatop cranmapron». Mx uctopus u 0cOOCHHOCTH COBPEMEHHOTO
pa3BUTHS.

[Mpumenenne B Poccun «YHUBEpCANBbHON NECATUYHON KiacCUPUKAIUNY, «JleCATUIHON KiIacCUPUKAITINY)
M./Iptoun, «MexayHapoaHOHN MaTeHTHOW KIacCU(UKAIIII.

IIpakTH4Yeckoe 3aHATHE.

3HAKOMCTBO C OCHOBHBIMHU OT€UECTBEHHBIMHU KJIACCU(PUKATTASIMHU
3ananHus AJ151 CAMOCTOSITEILHOI padoThI.

[ToaroroBka Kk MpakTUYECKOMY 3aHATHIO

Tema 13. budauoreuno-ondauorpadpuyeckas kinaccupuxanus (IK-6)
Jlekumus.

Uctopusi, Ha3HaueHWe, (YHKIMH, CBOWCTBA, TPUHIMIIBI W CQepbl HCHOIB30BAaHUS HAIMOHAIBHOM
«bubmoteuno-oubmmorpaduyeckoii kmaccudpukanum» (bBK). lLleHTpanm3zoBanHas kimaccudukanys IO
BBK.

Cuctema BapuantoB Tabmui; BBK. OOmee u cnemuduueckoe B CTPYKType, COAEP)KaHUM, WHACKCAIHH
pa3nu4HbIX BapuaHToB Tabnui BBK.

Crpykrypa cokpamieHHoro BapuaHTta BbBK. OcHoBHOH psn neneHuil. OCHOBHasE M BCIIOMOTaTeIbHbIE
tabmuubl BBK. YpoBuu nepapxuu. CoctaB pyopuk. OCoOOEHHOCTH MHIEKCAIIMH. MeToInYeCKHe yKa3aHMUs.
AndaBUTHO-TIPEIMETHBIN yKa3areib, ero Ha3HaYeHHUe, COCTaB, MPaBHUJIA UCIIOJIH30BAHUS.

Metonuka cucremaruzaiuu qokymMeHToB mo BBK. OcobeHHOCTH cOCTaBieHHS W HAlMCaHUS WHACKCOB
nokyMeHToB 1o bBK.

IIpakTnyeckoe 3ansATHE.
Bomnpocs! a5t 06cyxaeHus:
1. McTopusi BOSHUKHOBEHUA U pa3BUTHs HalMoHabHOM BBK Poccun.
2. OnbIT UCIIOJIB30BaHUS poccuiickoi HarmoHanbHoU BBK.
3. IlepcnektuBbl pa3putusa HarmoHaabHOM BBK Poccun
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
[ToaroToBka K MpakTUYECKOMY 3aHSITHIO

Tema 14. TexHoJiorusi 1 MeToAUKAa cucremMaruzanum JokymenTos (OIIK-3)
Jlekuus.

TexHoorus CUCTEMATHU3allU  TOKYMCHTOB. CXOI[CTBO U  pasiidue TCEXHOJOTMYCCKUX  IHUKIIOB
CUCTEMAaTHU3ali U IPCAMETHU3ANN JOKYMCHTOB.

Metonuka cuctemMaTu3aluu JOKyMeHTOB. OOmias MeToauKa CUCTEMaTH3allud JOKYMEHTOB. [yOuHa,
TOYHOCTb M MHOTOACMEKTHOCTh CHUCTEMAaTH3allud JOKYMEHTOB. [IpuHIIMIBI, TIpaBWUiIa W METOMABI
CHUCTEMaTH3alUK TOKyMEHTOB. DUKcaIus pe3yabTaToB CUCTEMATH3alUNA JOKYMEHTOB.

ITonsTue yacTHOU MCTOAUKH CUCTECMATU3ALUN JOKYMCHTOB.
CnpaBoYHO-METOAMYECKHUH alllapar CUCTeMaTu3aropa.
Hcnonp3oBanue B OMOIMOTEKE HHACKCOB [IEHTPATN30BAHHONW CUCTEMATHU3AIINN.
TeopeTnueckne 0CHOBBI CUCTEMATHYECKOTO KATaJora.

IIpakTH4eckoe 3aHATHE.
YacTHbIe METOIUKHU CUCTEMATH3ALUN

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka K NpakTUYECKOMY 3aHATHIO

Tema 15. AuHoTtupoBanue 1okymeHToB (I1K-6)
Jlekumus.



[Tonsatue anHotammu. Cdeprl npumeHeHus aHHotanuil. OyHkiuu aHHoTauuu. [loHATHE, 1ENb, 3a1auu
AHHOTHPOBAHUS TOKYMEHTOB. OOBEKTH aHHOTHPOBAHHUS.

Knaccudukamuss aHHoTanuii B 3aBUCHUMOCTH OT (DyHKIIMOHAJIBHO-IENIEBOTO Ha3HA4YeHUs U crocoda
XapaKTePUCTUKU JOKYMEHTOB. [IOHATHS crpaBOYHON M peKoMeHaaTenbHON aHHOTauui. IloHsaTHs oOei,
AQHAJIMTUYECKOM M TPYyNIIOBOW aHHOTAaUWi. Pa3HOBUIHOCTH AHAIUTUYECKOM M TIPyINIIOBOM AaHHOTALUU.
Tunosas CTpyKTypa CIIpaBOYHOM U PEKOMEHIATEILHON aHHOTALUH.

TexHnonorust aHHOTHPOBAaHUS JOKyMEHTOB. IloHsATme oOIIel METONWKM aHHOTUPOBAHMS JTOKYMEHTOB.
IIpaBuna aHHOTUPOBAHUS JOKYMEHTOB.

[ToHATHE YacTHOW METOAMKM aHHOTUPOBAHMS JTOKYMEHTOB. OCOOCHHOCTH aHHOTHUPOBAHMS TOKYMEHTOB B
3aBUCUMOCTH OT UX COIEPKAHMS, )KaHpa, LEJIEBOI0 U YUTATEIIbCKOIO apeca, BUJa aHHOTALIMH.

Meroauka popMann30BaHHOTO aHHOTHPOBAHHUS. ABTOMATH3ALUS POLIECCa AaHHOTUPOBAHMUSL.
IIpakTnyeckoe 3ansATHE.

AHHOTI/IpOBaHI/Ie JOKYMCHTOB
3ajaHus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

[ToaroroBka K MpakTUYECKOMY 3aHSTHIO

Tema 16. PepepupoBanne noxymenrton (IIK-6)
Jlexknus.

[Tonsatue pedepara. Chepsl npumenenus pedeparo. Dynxium pedepara. IlonsTue, nenp, 3amadu
pedepupoBanus 10KyMeHTOB. OOBEKTHI pedeprupoBaHusl.

Knaccudukarus pedeparoB B 3aBUCUMOCTH OT IIEJIEBOT0 HA3HAYCHMS, CIIOCO0A XapaKTEPUCTUKH, TITyOUHBI
CBepThIBaHMS HH(pOpManuu, (GOPMBI TPEICTaBICHUS, MeETOla U3JIOKEHUs HHpopManuu, crocoda
MOATOTOBKH, KOJIMYECTBA OXBAYCHHBIX IOKYMEHTOB, aBTOPCKOTO UCTIOJIHEHHS.

Texnonmorust m oOmas meroauka pedepupoBaHus. YacTHble METOOUKH pedepupoBaHus. MeTonuka
(dhopmanu3oBaHHOTO pedepupOBaHHS.

IIpakTn4yeckoe 3ansATHE.
PedepupoBanme JOKyMEHTOB

3ajanus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka K MpakTUUYECKOMY 3aHSTHIO

Tema 17. O603penne nokymentoB (I1K-6)
Jlexknus.

[TonsTre, 1enp W 3aa4ul cocTaBieHHsT 0030pa MOKyMeHTOB. Cdepbl mpuMeHEHUS 0030pOB JTOKYMEHTOB.
@yHKIuM 00630pa JoKyMeHTOB. OOBEKTHI 0030pa.

Knaccudukarus 0630poB 1okymenToB. [lonsTust 6ubnuorpaduueckoro, peeparuBHOTO U aHATUTUYECKOTO
0030pOB.
TexHoNmOTHMs 1 METOIMKA COCTaBIEHUsT 0030pOB
IIpakTnyeckoe 3ansATHE.
O0603peHne T0KyMEHTOB
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroroBka K MpakKTUYECKOMY 3aHITHIO

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

3 cemecTp
* mocenraemocts — 10 GamtoB
*  TEKyIHuHd KOHTPOJIbL — 70 GamioB
*  KOHTPOIBHBIEC Cpe3bl — 2 cpe3a mo 10 6amnoB KaKabIi
* mpeMuasbHBIC OauTel — 20 6aioB
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Pacrnipenenenne 6aJiioB 10 3aaHKSIM:

Ne |HaszBanme tembl | Dopmbl Max. MeTonrka npoBeAECHNS 3aHATUS U OLIEHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboTh KOHTpoJsi | 0asuioB
/ cpe3sl
1. Beenenue. [Tucemenn 10 CpaBHUTENBHBIA aHaNM3 BUAOB M (GOPM JOKYMEHTOrpapuuecKuX
AHaINTHKO-CUH |ast paboTa WH(POPMAITIOHHO-TIOMCKOBBIX CUCTEM
tetnyeckass | (BeimonHe 10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEeI0YETOB,
nepepaboTKa HUE JOMYCTHII He OoJiee OTHOTO HEeAoUeTa.
WHPOPMANH U |IPaKTHYEC 8-7 GaJIIOB — CTYAEHT BBHIIOJHHI PabOTy MOTHOCTHIO, HO AOIMYCTHI B
JOKyMeHTorpad KHX Hell He OoJiee oHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
NYECKUE 3aJaHNN) OoJiee IBYX HEIOYETOB.
WHPOPMAIIOHH 5-4 Ganma — CTYOEHT NPABWIGHO BBIMOJHHI HE MEHEE IOJIOBHUHBI
O-TIOMICKOBBIE paboThl WK AOMyCTHI He Oonee AByX TpyObIX OIMOOK, Wik He Ooiee
CUCTEMBI OJTHOU TpyOOil U OTHOW HErpyOOoil OMIMOKKA M OJHOTO HEIOuYeTa, WU
He OoJee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WM MPH OTCYTCTBHU OMIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBWIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omIrO0K
2. |bubnunorpaduue | ycTHBIN 10 CeMuHapcKoe 3aHATHE
CKOE ONMCAaHUE | OIpoC 10-7 0GamnoB — CTYOGHT YMEET COMOCTaBHTh MOJIYYEHHYIO IIpH
JOKyMEHTA. MOATOTOBKE K 3aHATHIO MH(OpManuio, 4eTKO (opMynnpoBaTh CBOU
Obmme BOIIPOCHI U OTBEYATh Ha 3aJjaBaeMble €My BOIPOCHI, BECTH JTUCKYCCHIO
MPUHLMIIEL 1 C MCIIOJIb30BaHUEM COBPEMEHHOI TEPMUHOIOTUHI
npaBuiIa 6-4 Oanna - CTyIEHT yMeeT IPUMEHSITDH MOTYyYEHHYIO TIPH OATOTOBKE
K 3aHATHIO MH(OpPMALHWIO, OTBeYaeT Ha OOJBIIMHCTBO BOIPOCOB,
HCTIOJIb3YET COBPEMEHHYIO TEPMUHOJIOTHIO, HO K TMCKYCCHH HE TOTOB
3 Oamna - CTyIeHT yMeeT IPUMEHSTh MOMyYSHHYIO IPU MOATOTOBKE K
3aHATHIO MH(OPMALMIO, OTBEYaeT Ha BONPOCHI, HO TEPMUHOJIOTHEH
BJaJieeT HeJOCTaTOUHO
2 Oamia - CTyIEHT BIIQJEET TEOPETUUYECKMM MaTepHalioM IO TeMe
3aHSATHSI 1 OTBEYAET Ha BOIPOCHI
1 Gamn — CTyIeHT BiajeeT TEOPETHUYSCKUM MaTepHajioM IO TeMe
3aHATHSI, HO 3aTPYIHSIETCS PU OTBETE Ha BOMPOCEHI
Ecnu crymeHT He Bnazeer mpoOneMaTWKOW — 3aHATHS, HE MOXKET
OTBEUaTh Ha BOMPOCHI, 3aUNTHIBAECT OTBET [0 TEKCTY — OTBET OaJlIaMu
HE OLICHUBACTCS
3. Cocras [Tucemenn 6 6 06amnoB — paboTa BhIIOTHEHA 0e3 OMIHO0K
oubnuorpaguye |ast padbora 5-4 Ganna — paboTa BBIMOJIIHEHA ¢ HECYIECTBEHHBIMU OITUOKAMH
ckoro onncanus | (Beimomne 3-1 OGann - pabora BBINOJHEHA C CYIIECTBEHHBIMH OIIMOKaMHU U
HUE oopmiieHa HEOPEKHO
MpaKkTuiec
KHX

3aJTaHMi )
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YCTHBIN 10 CeMuHapcKoe 3aHATHE
ofpoc 10-7 0GamnoB — CTYOGHT YMEET COMOCTaBUTH MOJIYYEHHYIO IIpH
MOJITOTOBKE K 3aHATHUIO WH(POPMAIMIO, YETKO (POPMYIHUPOBATh CBOU
BOIIPOCHI U OTBEYATh Ha 3aJjaBaeMble €My BOIPOCHI, BECTH JTUCKYCCHIO
C MCIIOJIB30BaHUEM COBPEMEHHOI TEPMUHOIOTUHI
6-4 Gamna - CTyACHT YMEET IPUMEHSTh MOMYUYSHHYIO TPH ITOJITOTOBKE
K 3aHATHIO MHQOPMAIHMIO, OTBEYAeT Ha OOJBIIMHCTBO BOIPOCOB,
HCTIOJIb3YET COBPEMEHHYIO TEPMUHOJIOTHIO, HO K TUCKYCCHH HE TOTOB
3 Oayia - CTyICHT yMEET MPUMEHSTh OIYYCHHYIO IPH TOATOTOBKE K
3aHATHUI0O MH(DOPMAIMIO, OTBEYAE€T HA BOMPOCHI, HO TEPMHHOJIOTHCH
BJaJieeT HeJOCTaTOUHO
2 famna - CTyACHT BIIQJICET TCOPETHUSCKUM MaTEepPHaIOM IO TeMe
3aHATHS U OTBEUYACT HA BOIPOCHI
1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
3aHATHUS, HO 3aTPYIHICTCS [IPH OTBETE HA BOIIPOCHI
Ecnmu crymenT He BnameeT mNpoONEMAaTHUKONW — 3aHATHS, HE MOXET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBACT OTBET IO TEKCTY — OTBET OayiaMu
HE OLICHUBACTCS
YacTHbie IMucbmen 10 Cocrasnenue 10 b3
METOIUKHI Hafl 1 Gamn maércs 3a KaXIyr0 NPaBUIBHO BIMOJHEHHYIO b3
oubnuorpagpuye | KOHTPOJIb
CKOTO OTHCaHUs |  Hasl
padora
(BbimoJH
eHue
npakTuye
CKHX
3aganmid)(
KOHTPOJIb
HBbIi
cpe3)
[IpeameTH3aiio | MMCEMEHH 8 8 0amIoB — CTYAEHT BBHIOMHWI paboTy 0e3 OMmHMOOK M HEIOYETOB,
HHBIH ast pabora TOTTYCTHI He 0oJiee OMHOTO Helmo4ueTa.
nH(pOpPMAITHOHH 7-6 6ayIOB — CTYIEHT BBITOJHUI Pa0dO0Ty MOJHOCTEIO, HO JIOIYyCTHII B

O-IIOMCKOBBIN

SA3BIK

Hel He 0ojiee OMHOW HErpyOoi OMMOKHM W OHOTO HEMOUYeTa, WIIH He
0oJjiee IBYX HEIOUETOB.

5-4 Gamna — CTYJEHT TPABWIHLHO BBHIMONHII HE MEHEE IOJIOBUHBI
paboTHI WK TOMYCTHI He Oojiee IBYX IpyOBIX OMMOOK, WK He Ooliee
OITHOM TPyOO# M OxHOM HETpyOOU OMMOKMA W OIXHOTO HEAOoYeTa, WIIN
He OoJyiee IBYX-TpeX HETpPyOBIX OIMWOOK, WM OXHOW HETpyOoit
OMMOKK W TPeX HEJ0YETOB, WIIM MPH OTCYTCTBHU OIIMOOK, HO TNPH
HAJIMYHN YETHIPEX-TISTH HEIOYECTOB.

3-2 Oamra — CTYICHT NPABWIHHO BBITIOJHWI MEHEE IT0JOBHHBI
paboThI, JTOMYCTHI HECKOIBKO HEIOYETOB.

1 Gamnm — CTymeHT NpaBWIBHO BBIMONHWI He Oomee 25% paboThl,
JOTTYCTHJI HECKOJILKO HEIOUETOB FIIH OoJiee 3 TpyOBIX OMMO0K
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YCTHBIN 10 CeMuHapcKoe 3aHATHE
ofpoc 10-7 0GamnoB — CTYOGHT YMEET COMOCTaBUTH MOJIYYEHHYIO IIpH
MOATOTOBKE K 3aHATHIO MH(OpManuio, 4eTKO (GopMynnpoBaTh CBOU
BOIIPOCHI U OTBEYATh Ha 3aJjaBaeMble €My BOIPOCHI, BECTH JTUCKYCCHIO
C MCIIOJIB30BaHUEM COBPEMEHHOI TEPMUHOIOTUHI
6-4 Oanna - CTyIEHT yMeeT IPUMEHSITDH MOTYyYSHHYIO TIPH OATOTOBKE
K 3aHATHIO MH(OpPMALHWIO, OTBeYaeT Ha OOJBIIMHCTBO BOIPOCOB,
HCTIOJIb3YET COBPEMEHHYIO TEPMUHOJIOTHIO, HO K TUCKYCCHH HE TOTOB
3 Oamna - CTyIeHT yMeeT IIPUMEHSTh MOMyYSHHYIO IPU MOATOTOBKE K
3aHATHIO MH(OPMALHWIO, OTBEYaeT Ha BONPOCHI, HO TEPMUHOJIOTHEH
BJaJieeT HeJOCTaTOUHO
2 Oamia - CTyIEHT BIIAJEET TEOPETUUYECKHM MaTepHalioM IO TeMe
3aHSATHSI 1 OTBEYAET Ha BOIPOCHI
1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
3aHATHS, HO 3aTPYIHSIETCS PU OTBETE Ha BOMPOCEHI
Ecnu crymeHT He Bnazeer mpoOneMaTWKOW — 3aHATHS, HE MOXKET
OTBEUaTh Ha BOMPOCHI, 3aUNTHIBAECT OTBET [0 TEKCTY — OTBET OaJIaMu
HE OLICHUBACTCS
6. | Cunrarmarudec |[InceMeHH 10 AHanM3CMHTarMaTUYeCKUX W TapaJurMaTHYECKUX OTHOIIEHHH B
KHe 1 as pabora MpeaMETU3AMOHHOM HH(POPMAIOHHO-TIOMCKOBOM SI3BIKE
napaaurmarude | (Beimonne 10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEIOYETOB,
CKHe HUE JOMYCTHII He OoJiee OHOTO HeAoUYeTa.
OTHOLICHHUS B |MPaKTHYEC 8-7 GaJIIOB — CTYAEHT BBHIIOIHHI PabOTy MOTHOCTHIO, HO AOMYCTHI B
peAMETH3aIN0 KHX Hell He OoJiee oHOM Herpy0Ooil OMMOKKM M OJHOTO HEAOYETa, MU He
HHOM 3aJaHNN) OoJiee IBYX HEIOYETOB.
WHPOPMAIIOHH 5-4 Ganma — CTYOEHT NPABWIGHO BBIMOJHHI HE MEHEE IOJIOBHHBI
0-TTIOMCKOBOM paboThl WK AOMYCTHI He Oonee ABYX rpyObIX omMOOK, Wik He Oomnee
SI3BIKE OJTHOU TpyOOil U OTHOW HErpyOOil OMIMOKKA W OJHOTO HEIOouYeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPeX HEJOYETOB, WM MPHU OTCYTCTBHU OIIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBINOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
7. Obmas MUCbMEHH 6 3HaKOMCTBO C HOPMAaTWBHBIMH M METOAMYECKUMH JOKYMEHTaMH IO
METOIuKa as pabora o01ei MeToANKE PeIMETH3aLuT
npeamerusanmu | (Beimonne 6 O6amnoB — paboTa BhIIIOIHEHA 0€3 OMIO0K
JOKyMEHTOB HUE 5-4 6anna—paboTa BBHIIIOIHEHA C HECYIIECTBEHHBIMU OLTMOKaMH
MpaKkTHiec 3-1 OGann - pabora BBINOJHEHA C CYIIECTBEHHBIMH OIIMOKaMHU U
KHX odopmiieHa HEOPEIKHO
3a7aHui)
8. YacTtHble TecTupon 10 1 6amn Hauncnsercs 3a Kaxkable 10% NpaBUIIBHBIX OTBETOB
METOJIUKH aHue(KOH
HIPEAMETU3ALUH | TPOJIbHBI
JIOKYMEHTOB i cpe3)
9. [TocemaeMocThb 10 10 6amnoB — crynent nocetwn Bce 100% 3ansaTHit
10. [IpemuansHbie OaIbl 20 [ToaroroBka pedepara 1o TeMaTHKe Kypca
11. |MunuBHuIyallbHBIC 3aIaHUs, 50 Brimonaenne 3a1aHuii TEKYIEro KOHTPOJIIS
C IOMOILBIO KOTOPBIX
MOXKHO HaOparhb
JIOTIOJHUTEJIbHBIE OaslIbl
12. Hroro 3a cemectp 100
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nocemaemMocts — 10 0ajuioB

TeKylui KOHTpostb — 40 6aioB

4 cemecTp

KOHTPOJBHBIE Cpe3bl — 2 cpe3a mo 10 6amioB KaxabIi



npeMuanbHbie 6amsl — 20 6amioB

OTBET Ha dK3ameHe: He Ooiee 30 0aiuioB

Pacnipenenenne 6aJiioB 10 3aaHKSIM:

No  [HaszBanue Ttembl | DopMbl Max. Mertonuka mpoBeIcHUS 3aHITUS U OLICHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboTHI KOHTpOJs | OayuioB
/ cpe3bl
1. |Teopernueckue |IIucemenu 6 AHaNIU3CUHTAIMATUYECKUX W TapaJurMaTMueCKuX OTHOILICHUU B
OCHOBEI ast KJIACCU(UKAITTOHHOM WH(OPMAITIOHHO-TTOMCKOBOM SI3BIKE
KJIaccupukanuu | padota 6 O6amnoB — paboTta BhIIIOTHEHA 0€3 OMO0K
" 5-3 Gayna — paboTa BBIMOJIHEHA ¢ HECYIIECTBEHHBIMU OITUOKAMH
cucremarusanu |(Bsimomae 2-1 Gamm - paboTa BHIMONHEHA C CYHNICCTBEHHBIMH OIIMOKAMU H
U JIOKyMEHTOB HUE odopmiieHa HEOPEIKHO
MPaKTHYIEC
KHX
3a7aHui)
2. 3apyOekHEIC YeTHbii 3 CemuHapcKoe 3aHITHE
JIOKYMEHTHBIE orpoc 3 Oajuta — CTY[ICHT YMEET COIIOCTaBUTH MOIYUYCHHYIO MPH TMOATOTOBKE
KJIACCU(UKAIIH K 3aHiITHIO WHPOpPMAIMIO, YETKO OTBEYaTh Ha 3aJlaBacMbIe €My
BOIPOCHI
2 Oaiia - CTyACHT YMEET IPUMEHSThH MOMYyYEHHYIO TIPU MOJATOTOBKE K
3aHATHIO MH(OPMAITUIO, OTBEYATh HA OOJBITUHCTBO BOIPOCOB
1 Gamm — CTYIGHT BIAJEeT TEOPETUYCCKUM MAaTEpHUajoM IO TeMe
3aHATHUS, HO 3aTPYIHICTCS [IPH OTBETE HA BOIIPOCHI
Ecnmu crymenT He BnameeT mMpoONIEMAaTHUKOW — 3aHATHS, HE MOXET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBACT OTBET IO TEKCTY — OTBET OayiaMu
HE OILICHUBACTCS
3. |YHuBepcanbHas | YCTHBII 3 CeMuHapcKoe 3aHATHE
JICCATUYHAS orpoc 3 Oajuta — CTY[ICHT YMEET COIOCTaBUTH MOIYUYCHHYIO MPH TOATOTOBKE
KITACCU(PUKAITHS K 3aHiITHIO WHPOpPMAIMIO, YETKO OTBEYaTh Ha 3aJlaBacMbIe €My
BOIPOCHI
2 Oamna - CTyACHT YMEET IPUMEHSThH MOMYyYEHHYIO TIPU MOJATOTOBKE K
3aHATHIO MH(OPMAITUIO, OTBEYATh Ha OOJIBITUHCTBO BOIPOCOB
1 Gamm — CTYIGHT BIAJCeT TEOPETUYCCKUM MAaTEpHUajoM IO TeMe
3aHATHUS, HO 3aTPYIHICTCS [IPH OTBETE HA BOIIPOCHI
Ecnmu crymenT He BnameeT mMpoONEMAaTHUKONW — 3aHATHS, HE MOXET
OTBEYATh Ha BOIIPOCHI, 3aYUTHIBACT OTBET IO TEKCTY — OTBET OajiaMu
HE OILICHUBACTCS
4. |OreuyectBennnie |[lucbmeHH 3 3HAKOMCTBO C OCHOBHBIMHU OTEUECTBEHHBIMU KIIACCU(PUKAIMSIMU
JIOKYMEHTHBIE |asi paboTa 3 Oata - paboTa BBIMOIHEHA 1 0opMIIeHA OE3YIIPEIHO
knaccu¢ukanmy | (Beimonne 2 Gayta- IMEIOTCSl OIIMOKM B COIEPKaHUU B OPOPMIICHUH pabOThI
HUE 1 Gamn - pabGoTa BBINOJHEHA C CYIICCTBCHHBIMH OIIMOKAMU U
MPaKTHYIEC odopmiieHa HEOPEIKHO
KHX
3aJaHNN)
5. | bubnmoreuno-6 | YcTHBIH 3 CeMHHAPCKOE 3aHSITHE
nomorpaduygec | ompoc 3 Gaia — CTYIEHT YMEET COIOCTaBUTh IMOIYUYCHHYIO TP MOITOTOBKE
Kas K 3aHATHIO MH(OpMamMio, YETKO OTBEYaTh Ha 3a/1aBacMbIC €My
KJ1accuukars BOIIPOCHI

2 Ganna - CTyIeHT yMeeT MPUMEHSATh TIOIYYECHHYIO MTPH MOJTOTOBKE K
3aHATHIO WH()OPMAITHIO, OTBEYATh HAa OOJBITHHCTBO BOIPOCOB

1 Gamn — CTyIEeHT BiajeeT TCOPETHUYSCKUM MaTepHalioM IO TeMe
3aHSTHSI, HO 3aTPYIHAETCS IPU OTBETE Ha BOMPOCHI

Ecmu crymeHT He BnameeT mpoOieMarnkoW — 3aHATHUS, HE MOXKET
OTBeYaTh Ha BOMPOCHI, 3a4UTHIBACT OTBET [0 TEKCTY — OTBET OaJIaMu
HE OI[CHUBAETCS
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[Tucemenn 6 6 O6amnoB — paboTta BhIIIOIHEHA O€3 OMIHO0K
ast pabora 5-3 Ganna — paboTa BBIIIOJHEHA C HECYIIECTBEHHBIMH OIIMOKaMHU
(Beimonne 2-1 OGanm - paboTa BBHIOJHEHA C CYIIECTBEHHBIMH OIIMOKAMHU H
HUE oopmiieHa HEOpEKHO
MpaKkTHiec
KHX
3aJaHNN)
6. | Texnomorus u | [lucsmen 10 Cocrasnenue 10 b3 g cucremaruueckoro karauora
METOAMKA Has 1 Gamn maércs 3a KaXKIyI0 MPaBUIHHO BHIMONHEHHYIO b3
CHCTEMAaTH3alll |KOHTPOJIb
U IOKYMEHTOB Has
pabora
(Bbimosin
eHue
NpaKTHye
CKHUX
3agaHui)(
KOHTPOJIb
HBIH
cpe3)
7. |AnHoTHpoBaHue |IIncbMeHH 10 10 GamnoB — CTYACHT BBIIOJHWI paboTy 0e3 OmMOOK M HEI0YETOB,
JOKyMEHTOB |as paboTa JOMYCTHII He OoJiee OHOTO HeAoUeTa.
(Beimonne 8-7 GaJJIOB — CTYAEHT BBIIOIHII PabOTy MOTHOCTHIO, HO AOIMYCTHI B
HUe Hell He OoJiee oHOM Herpy0Ooil OMMOKKM M OJHOTO HEJOYETa, MU He
MpaKkTHiec OoJiee IBYX HEIOYETOB.
KHX 5-4 Ganma — CTYOEHT NPABWJIGHO BBHIMOJHUI HE MEHEE IOJIOBHHBI
3aJaHNN) paboThl WK AOMYCTHI HE Oonee ABYX rpyObIX OmMOOK, Wi He Oomnee
OJTHOU TPyOOif U OTHOW HErpyOOoi OMMOKKA W OJHOTO HEMOYEeTa, WU
He Oosee ABYyX-Tpex HErpyOBIX OIIMOOK, WM OTHOM HerpyOoi
OmMOKKA M TPEX HEJOYETOB, WU MPHU OTCYTCTBHU OLIMOOK, HO TPH
HAJIMYUU YETHIPEX-TISITH HEIOYETOB.
3-2 Oamnma — CTYOGHT MpPaBUIBHO BBIIOJHHUI MEHEE MOJIOBUHBI
paboThL, JOMYCTHI HECKOIBKO HEIOYETOB.
1 Gamn — CTyOEHT MpaBWIBHO BBIMOJIHWI He Ooiee 25% paboThl,
JOTYCTHIT HECKOJIBKO HEZ0UETOB MU Oojiee 3 TpyObIX omrOoK
8. |Pedepuporanue |[IncpmenH 3 3 Oasura - paboTta BBIITOJIHEHA U 0opMIIeHA O6E3YIIPEIHO
TIOKyMEHTOB | as pabora 2 6ana- UMEIOTCSl OITUOKHU B COIEp KaHuM B 0(hOpPMIICHUN PabOTHI
(Bormosae 1 Gamn - pabora BBITIOJIHGHA C CYIICCTBEHHBIMH OITHOKAMH |
HUE odopMiIeHa HEOPEKHO
IIPaKTU4eC
KHX
3aJTaHMI )
MUCHbMEHH 3 3 ©Ganna - paboTa BEINOMHEHA U 0popMIIeHa Oe3ynpedHo
as pabora 2 Gayta- IMEIOTCSl OIIMOKM B COIEPKaHUU M OPOPMIICHUH pabOThI
(Beimonne 1 OGamn - paboTa BBINONHEHA C CYIIECTBEHHBIMU OIIMOKaMH U
HUE oopmiieHa HEOPEKHO
MpaKkTuiec
KHX
3aJaHNN)
9. O6o3penne | TecTtupon 10 1 6ann HaumcnsieTcs 3a Kaxasie 10% mpaBHIIBHBIX OTBETOB
JOKYMEHTOB | aHMe(KOH
TPOJIbHBI
i cpe3)
10. [TocemaeMocThb 10 10 6amnoB — crynent nocetwn Bce 100% 3ansaTHit
11. [IpeMuansHbie OaIbl 20 [ToaroroBka pedepara mo TeMaTHKe Kypca




12. OTBeT Ha ’K3aMeHe 30 10-17 ©annoB — CTyAEHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLICHKY «YAOBJICTBOPUTEILHO»

18-24 ©annoB — CTyAEGHT PacKpbUI OCHOBHBIE BOMPOCHI M 3aJaHUs
OusieTa Ha OLIEHKY «XOPOILO»

25-30 0amnoB — CTYAGHT PAacKpbUI OCHOBHBIEBONPOCHI M 3aJaHUs
Ousera Ha OLIEHKY «OTIMYHO»

13. |MHnuBHIyaTbHBIC 3aIaHUA, 50 Brimonaenme 3a1aHuii TEKYIEro KOHTPOJIS
C TIOMOIIIBI0 KOTOPBIX
MOXKHO HaOparhb
JIOTIOJTHUTENTbHBIC OaJlTbI

14. Hroro 3a cemectp 100

HroroBass omeHka Mo »9k3aMeHy BbicTaBisiercs B 100-OammpHON 1IKajge W B TPATUIIMOHHOMN
yeTelpexOauibHO  mikane. IlepeBom 100-0ayuibHONM  pEWTHHTOBOW  OIEHKH IO JWCHHUIUIMHE B
TPAJAULIMOHHYIO YEThIPEXOaJUIbHYIO OCYLIECTBIISIETCS CIEIYIOIINM 00pazoMm:

100-6ayuipHasA cucTeMa TpanuimonHas cucteMa
85 - 100 6anmoB OTnugyHO
70 - 84 6anmoB Xoporto
50 - 69 Gannos YIOBIETBOPUTEIBEHO
Menee 50 HeynosnerBopurenbHo

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS

IMucbmennast
padora
(BbIno/siHeHHE MPAKTHYECKUX 3aJaHUIT)

Tema 9. TeopeTrueckrue 0CHOBBI KJIacCCU(MUKAIIMN ¥ CHCTEMATU3aIluU JOKYMEHTOB

IIncbMeHHast KOHTpPOJIbLHAs padoTa (BbinoHeHHe NPaKTHYeCKUX 3aIaHU )

Tema 4. YacTHble METOAMKHN OUOIHOTpaPUIECKOrO ONMCAHUS

Tema 14. TexHOMOTHS U METOAMKA CUCTEMATU3AIIUN JOKYMEHTOB

nucbMeHHasi pabora

Tema 5. [IpeqmeTn3annoHHBI HHPOPMALTMOHHO-TTOUCKOBBIH A3BIK

ITucbMenHas padora (BplnmosiHeHHEe NPAKTHYECKUX 3aJaHUI)

Tema 1. BBenenue. AHaMUTHKO-CUHTETHUECKAs TIepepadoTKa HHPOpMAIK U TOKYMEHTOT papuuecKue
MH(POPMALMOHHO-TTOUCKOBBIE CUCTEMBI

1. CocraBnenue 6ubaorpauyecKoro OnmucaHus JOKYMEHTA.
2. IlpenMeTrnzanys JOKyMEHTA.
3. Cucremaruzanus JOKyMEHTA.



4. AHHOTHPOBAaHUE JOKYMEHTA
5. PedepupoBanue qoKkymMeHTa.

Tema 3. CoctaB 6ubnrorpaduyeckoro OnucaHus

Tema 6. CuHTarmMaTu4yeckre u napagurMaTuyeckue OTHOIICHUS B MTPEeIMETU3allMOHHOM
MH(GOPMAITMOHHO-TIOUCKOBOM SI3bIKE

Tema 7. O61mas MeToauKa MpeIMeTH3aluu T0KYMEHTOB

Tema 12. OteuecTBeHHBIC JOKYMEHTHBIC KiIacCU(DHUKAITIN

Tema 13. bubnunoreuno-Oudanorpaduueckas KiaccupuKams

Tema 15. AHHOTMpOBaHUE TOKYMEHTOB

Tema 16. PedepupoBanue 10KyMEHTOB

TecrupoBanue

Tema 8. YacTHpIE METOAMKY NPEAMETU3ALMH TOKYMEHTOB
1.Kaxoii mporiecc HE oTHOCHTCS K aHATUTHKO-CUHTETUYECKOM TIepepaboTKe HH(POPMAIIUHN:
a) MOJICIMPOBAHUE
0) pedepupoBanue
B) AaHHOTHPOBaHHE

2.K xakoMy Ty HHQOPMAITMOHHO-TIOUCKOBBIX SI3bIKOB OTHOCHUTCS A3BIK  OMOMMOrpaduiyeckoro
OIMCAHMS:

a) HEKOOPIMHATHBIN, KOHTPOJINPYEMBIH
0) TPEAKOOPIANHATHBIN, KOHTPOIUPYEMBII
B) NPEAKOOPAMHATHBIA, HEKOHTPOIUPYEMBII
3.VKaxxure JIMIIHEE MOHATHE B 3TOM PSIY:

a) cucTeMaru3arus
0) mpeaMeTH3aIus
B) aHHOTHpOBAHME

4.Bus nHAEKCUPOBAHUS, IPH KOTOPOM COAEpkKaHUE TOKYMEHTA WX 3allpoca BbIpayKaeTcs
KJIacCU()UKAITMOHHBIM HMHJICKCOM, Ha3bIBACTCS:

a) cucTeMaru3aius
0) mpeaMeTH3aus
B) KOOPAMHATHOE WHIEKCUPOBAHUE
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