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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

YK-4 CnocobeH mNpuUMEHSITh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTMHM, B TOM 4YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), AT aKaJIeMHIECKOTO U TPO(eCcCHOHATBHOTO B3aUMOACHCTBUS

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- OpPraHU3aLMOHHO-YIIPABICHYECKUN
- MPOEKTHBIN

1.3 JlucumrinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroHIMXCsl K Mpo(ecCHOHaIbHOM AEATEIbHOCTH B
cepe: 01 OOpazoBanue u Hayka (B cdepe MOIMIKOIBHOTO, HAYaJIBHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpeaHero obmero obpa3oBaHus, NPOo(EecCHOHATBHOTO O00y4YeHHs, NPOPECCHOHAIBHOTO 00pa30BaHMS,
JOMIOJTHUTEIBHOTO 00pa30BaHusl; B chepe HaydHBIX HCCIIeIOBAHUI)

1.4 B pe3ynbTare 0CBOCHHS JUCHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIEC TPYIOBEIC Kon n HaumMeHoBaHue
(yHKIMH / TPYAOBBIC komrtereHiu GI'OC BO,
(byrximn / Tpynoesie win HeobxoaMMOl 1 MHankaTtopbl JOCTHKEHUS] KOMIIETEHIIAM
npodeccnoHaIbHbIC (hopMHpOBaHUS TPYIOBOTO
nercTBus (IPH HAUTHIUAH WIH PO CCHOHATBLHOTO
npodcTangapra) TEHCTBHUS
YK-4 CnocobeH npuMeHsTh (Bnageer  WHAMBUAYyalbHO  3HAYMMBIMH  CIIOCOOAMU
COBPEMEHHBIC CaMOpa3BUTHUS B KayeCTBE OyAyIIero ympaBicHIA
KOMMYHHUKATHBHBIC 00pa30BaTEIILHBIMY CUCTEMAaMHU

TEXHOJIOTHH, B TOM YHCIIE
Ha MHOCTPaHHOM(BIX)
sI3pIKe(ax), s
aKaJleMUUECKOTO U
npo¢eCCHOHATBLHOTO
B3aUMOACHUCTBHS

1.5 CornacoBanue MEXAUCITUIUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

YK-4 CniocoGeH npuMeHsTh COBPEMEHHbBIE KOMMYHHUKATUBHBIE TEXHOJIOTHH, B TOM YHCIIE
HA WHOCTPaHHOM(BIX) s3bIKe(ax), JUIS AaKaJAEMHYECKOTO H TMPOPECCUOHATHLHOTO
B3aUMOJCHUCTBUSA

Ne HaumeHnoBanue ®dopma
n/m JUCLUIUINH, o0yueH
OIIpEESIOIINX ust
MEXIUCLUIUIMHAPHBIE | 3304Ha
CBSI3U o
(cemect
p)
214
1 |MHOCTpaHHBIN A3BIK B
poheCCHOHATTLHOU
cthepe
2 |KoMMyHMKanmu B +
COBPEMEHHOM
YIpaBIEHYECKOU
JeSITeIbHOCTH
3 |KoHdpaukTe! u +
MIEPETOBOPHI




4 (TIcuxonoro-neaaroru +
YECKUI NPaKTUKYM

2. Mecto nucunmiimabl B cTpykrype OII marucrparypsi:

JuctuminHa «CaMOMEHEDKMEHT» OTHOCUTCS K 4acTd, (popMupyeMoil ydyacTHHKaMu 0Opa30BaTEeNIbHBIX
oTHouleHuH, yuebHoro rurana OIl mo nHanpasnenuto noarotoBku 44.04.01 - [lenarornyeckoe o6pa3zoBaHue.

JucuuminHa «CaMOMeHEKMEHT) n3ydaeTcst B 4 ceMecTpe.

3.00beM U coep:kaHMe TUCHHUILTHHBI
3.1.00beM QUCLUILUIMHEL: 2 3.€.
3aounas: 2 3.e.

. 3aoyHas
Bun yueOHo# paboThI
(Bcero 4yacoB)
O0mast Tpy10éMKOCTb TUCHHUILIHHBI 72
Konrakthas pabota 8
Jlexmmm (JIextmm) 4
[Tpaktuaeckue (IIpaxT. pad.) 4
CamocrositensHas padota (CP) 60
3auer 4
3.2.ConepxaHue Kypca:
No Haspanue Bun yuebnoit | dopmel TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
313 1|3
4 cemecTp
1 Teopernueckue Omnpoc
OCHOBBI 1 1 |14
CaMOMEHE)KMEHTA
2 AHanu3 U y4yer Omnpoc;
UCIIOJIb30BaHUS TectupoBanue
BpEMEHHU B paboTe
MEHEKepa. 1 1 14
[TocranoBka neneit
B pabore
MeHeKepa
3 Kparkocpounsie Omnpoc
oTepaTuBHbIE 1 1 |16
IJIaHBI B paboTe
MeHeKepa
4 Pasnenenue n Omnpoc;
Koomepanus [IpakTuyeckoe
YIPaBIEHYECKOTO 1 1 |16 3aJlaHue
Tpyna. Opranuszanus
pabouero mecra
MeHeKepa




Tema 1. TeopeTnueckue 0CHOBbI CAMOMEHEIKMEHTA
(YK-4)
Jleknus.

CaMOMEHEKMEHT: ONpeeiieHHe, CYIIHOCTh M pOib.TeopeTHueckne KOHIICTIUU CaMOMEHEKMCHTA.
Kpurepuu r¢hekTHBHOTO CaMOMEHEIKMEHTA.

IIpakTnyeckoe 3ansATHE.

Bonpocsl pist 00cy:xkaenns:1. CaMoMeHeIKMEeHT Kak cnocod nopobimeHus 3¢ peKkTuBHOCTH padoThl
pyxosoautes 2. [Ipunnunel camomenexxmMenTa 3. CaMoMeHeIKMEHT — YTh K COBEPILICHCTBY 4.
CamoMeHeKMEeHT KaK IeJIeHanpaBJeHHasi padoTa MeHeIkepa Haj co0oii 5. DPeHoMeEH
caMOMeHeKMeHTa 6. @yHKI UM caMoMeHekMeHTa 7. CaMOMeHeI)KMEeHT KaK HHCTPYMEHT JTHYHOI0
Pa3BUTHA

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
1. CamOMEHEMKMEHT 310POBbSI
2 CamoneHTH(PUKALUSA 1 CAMOMApPKETHHT
3. CaMOMOHHUTOPHHT.

Tema 2. AHAJIN3 U Y4YeT UCI0JIb30BAHNUS BpeMeHHU B padore meHemxkepa. [loctanoBka meJieii B padore
MEeHeIKepa
(YK-4)
Jlekumus.

buonornueckuit putm paboThl MeHemkepa. bamanc Bpemenm MeHemkepa. Kamurtan BpemeHu.AHanu3s
MCIOJIb30BaHMS BPEMEHHU.

3HaueHue NoCTaHoBKH 1eneil. Haxoxnenue neneit. JlyueBble auarpammel B IUIaHUPOBaHUM Lieniei. bananc
YCIIEXOB U Heyna4d

IIpakTnyeckoe 3ansATHE.
Bonpocsl pist o0cy:xkaenus: 1. llpuunnsl fepuuura Bpemenn 2. Metonsl ynpasijieHusi BpeMeHeM 3.
IIpuHIUNBI yIpaBJIeHUs BpeMeHeM, IPUMEHHMbIe KO BCeM acleKTaM 4e10BeYeCKO AeATeJJbHOCTH
4. TexHOJIOTHM yNIPaBJIeHUs THYHBIM BpeMeHeM 5. D pekTuBHOE ynpaBjieHHe BpeMeHeM B padore
MeHe/Kepa ¢ IOMOILIBIO Pa3IHYHOIr0 HHCTpyMeHTapus 6. CTparerusi «ynpapjieHHe BpeMeHeM» KaK
ylpaBjeHHe COOCTBEHHOH NeTeJIbHOCTHIO, PAIIMOHAIbHAS OPraHM3ALMA BHINOJIHEHUSs 32124 U
pacnpeneaeHus COOCTBEHHBIX pecypcoB 7. IlepBblii IIar Ha MyTH K OBJIaJeHHI0 HCKYCCTBOM
yHpaBJIeHHUs BpeMeHeM — H3MeHeHue ero Bocnpusatus 8. Beioop nHcTpymenTa s 3¢ peKTuBHOIO
IVIAHNPOBaHMA BpeMeHH 9. IIoHATHSI ICHMX0JI0THY€ECKOr0, CONMAIBHOTO0, NPO(eCCHOHAIBLHOIO
BpeMeHH 10. CBoeBpeMeHHOCTh KAK KPUTEPHH JJHYHOH OPraHU3alui BpeMeHH

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
. Henu: knaccuukanys 1 3HaYeHNUE TOCTAHOBKH
. MeToasl mOCTaHOBKH LiEJIEN
. [locTanoBKa 1enei, onpenesIeHUe )KU3HEHHBIX eI
. JIydeBble nuarpamMmebl B TOCTAaHOBKE ILIEJICH

1

2

3

4

5. IlocnencTBust aTpuOyIMK ycriexa 1 HeyIauu

6. Meronuka «MoTtuBamus ycriexa v 00sI3Hb HEyJIaun»

7. Metonuka «MoTuBanus K H30€raHUI0 HEyIa4d»

8. I3MepeHne TeHICHIINN «HAACK Bl Ha YCIIEX» U «OO0S3Hb HEYIadm»»
9

. lHBeHTapu3anus JUYHBIX CIOCOOHOCTEN

Tema 3. KparkocpoyHble U oniepaTuBHbIE IUVIAHbI B pa00oTe MEeHeIKepa
(YK-4)
Jlekumus.



[TonsiTHE W  HEOOXOAMMOCTH KpPAaTKOCPOYHBIX W  ONEpPaTHBHBIX IUIAHOB.METONBI  COCTaBIICHUS
KPaTKOCPOYHBIX W OMNEPATUBHBIX IUIAHOB: METOJ] IMPOCTOTO TUTAHMPOBAHHS, METOJ MPHOPUTETHOTO
IJIAHUPOBAHMS; METOJT «IIECTH 3a1au»; meton A, B, C; metox JI. Diizenxayspa; cucreMa y4yeTa BpeMeHH A.
A. JIroOumesa; cucrema yrnpasneHust BpemeHeM b. @panknuna; npunnun 80/20; npasuio 60/20/20; meTon
«AIIBIIBDY.

MeTonbl BBIIIOJIHEHUS OIEPATUBHBIX IUIAHOB: IpueM «CbhbelaHus CIOHA»; IPUEM BBINOIHEHUS el
«l1IBeHittapckuii ChIp»; MPUEM BhIOIHEHUS Jies «OcTaBbTe OPE3ITIMBOCTD, CHEIIBTE JIATYLIKY».

IIpakTH4Yeckoe 3aHATHE.
Bomnpocs! 115 o0cyxaeHus1:

1. TexHONMOTHS IPUHATHUS PELICHUS B pa3peIICHNH U KOHPIUKTA MEXKTY JOJITOCPOYHBIMH U
KPaTKOCPOYHBIMHU LIEISIMU

2. Metozpl ¥ IPUHLMIIBI TIOBBIIEHHUS cOOCTBEHHOH 3 dexTuBHOCTH A.A. JItoOuiesa

3. OcHOBHBIE TPeOOBaHMSI K COCTABJICHUIO TIJIaHA JCJI: CIIMCOK Ka)KIOMHEBHBIX JIEJI, COCTABIICHUE
pacrcaHus

4. TIpssmoe mIaHuPOBaHHUE C TIOMOIIBIO0 KAPTOTEK M IHEBHUKOB yUeTa BPEMEHHU.
3ananus 1J151 CAMOCTOSITEILHOI padoThI.

1. TexHosorus MIaHUPOBAHUS 110 METOAY «AJbIbY, «IlapeTo», Ditzenxayspa, b. ®pankarna
2. [Ipsimoe nmaHUpPOBaHHUE C TOMOIIBIO KAPTOTEK U JTHEBHUKOB y4€Ta BPEMEHH.
3. MeTo/bl BBIOJIHEHUST ONIEPATUBHBIX IIJIAHOB.
4. Metoa pocToro njiaHupoBaHUS.
5. MeToa npuopUTETHOTO TIIIaHUPOBAHUS
6. Metop «amectu 3agauy»
7. Meton A,B,C
Tema 4. PazgesieHue u koonepauus ynpasjeH4eckoro Tpyaa. Opranusanmus pa6ouero mecra
MeHemxepa (YK-4)
Jlexknus.
OcHOBHbBIE BHIBI JENEHHUA U KOONEpaluM Tpyda Ha Npeaupuaruu. PacnopsaurenbHas IesSTENIbHOCTH
MeHemkepa. KOMMYHHMKAallMOHHO - WH(OpPMAIMOHHBIE AaCMEKThl PacloOpSIUTEIbHON IESTEeIbHOCTH
MEHEeKEpa

PanmonanbHoe MopenupoBaHue pabodero mnpocTpaHcTBa. MCKycCTBO opraHu3aluu pabodyero Mecra.
PanmonansHOE ynpaBiieHHe TTOTOKOM JIejoBoM nokymeHTanuu. Crnernuduka paboTel u GopMbI OOIIEHUS C
pasnuyHOro THMa MHpoOpManue B oduce. 3amura TOKyMEHTOB KOMMEPUYECKOM TalHBI HA MPEATPUITHIX.
[Topsnok yueTa, XpaHEeHHUs U UCTOIb30BAHUS KOH(PHUACHIMATLHOW HH(OpMAIIUH, KOTOpas SABISETCS

cOOCTBEHHOCTHIO TOCyaapcTBa. [[pUHIMIBI parmoOHAIBHON OpraHu3aIiui padoThl B oduce
IIpakTH4eckoe 3aHATHE.

Bomnpocs! niis o0cyxnenus: 1. Paznenenne tpyna 2. Koonepauusi tpyna 3. bpuragnas ¢gopma
opranusauum Tpyna 4. UckyccTBo aesnernpoBanusi mnoaHoMouuii 5. [loHsITUSA U CYIIIHOCTH
JeJIerMpoOBaHM sl MOJTHOMOYHIA. 6. Buabl mosiHoMounid 7. OCHOBHBbIE MPUHIIAIIBI M CIIOCOOBI
neserupoBanusi mosiHomouuii 8. IostoxkuresbHbIe GaKkTOPHI AejierupoBaHus noaHomounii. 9. Cepa
HCI0JIb30BAHMS JIeJIerupPoOBaHus noJsHoMouni. 10. lesierupoBanue moJTHOMOUYMA KaK cocoo
NMOBbINIEeHUA 3(PPEKTUBHOIO YIIPABICHUSA

3ananus AJ51 CAMOCTOSITEILHOI padoThI.

1. Pons mH(pOpMaIK 1 KOMMYHHUKAITUN B COITUATBHOM OOIICHUH U ONPEICICHUH Ka9eCTBA YEIIOBEYESCKOTO
OBITHSL.

2. 3HauMMOCTh BHIOOpA HCTOYHUKOB U PAITMOHAIBHBIN MOIXO K OBJIAJICHUIO HHPOpMaIIUeH
3. ®yHKIMOHANIBHOE IJIAaHUPOBaHKUE PadoTHI B oduce

4. ParmoHaibHOE MOJIETMPOBaHUE pabOUEro MPOCTPAHCTBA

5. UckyccTBo opranmu3aruu pabodero Mecra

6. PaninoHanbHOE yNpaBieHUE MTOTOKOM JIETOBOM JOKYMEHTAIUH.

7. Cnermduka paboTsl U GOpPMBI OOLIEHHS C pa3IMYHOro THUIa HH(popMaluel B oduce



8. Pabouee MecTo U OCHOBBI €70 OpraHU3aluu
9. O0cnyxuBaHHe paboyero Mecra

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:
baniabHO-peHTHHTOBBIE MEPOTIPUSATHS HE MPETyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Onpoc

Tewma 1. TeopeTnueckrne 0OCHOBBI CAMOMEHEKMEHTA
Bonpocs! pJ4 onpoca:
1. CamOMEHEMKMEHT 310POBbSI
2 CamonneHTH(PUKALUSA 1 CAMOMAPKETUHT
3. CaMOMOHHUTOPHHT.

Tema 2. Ananu3 u y4eT UCTONb30BaHMsI BpeMEHHU B paboTe MeHekepa. [locranoBka neneit B pabote
MEHEKEpa
Bomnpocs! 1is onpoca:
. Hemu: knaccudukanys 1 3HaY€HUE TTOCTAHOBKH
. MeToarl NOCTaHOBKH LieJIEN
. [locTanoBKa 1ienei, onpenesIeHUE )KU3HEHHBIX LENIe
. JIydeBble nuarpamMmebl B TOCTAaHOBKE ILIEJICH

1

2

3

4

5. IlocnencTBust aTpuOyMK ycriexa u HeyIauu

6. Meronuka «MoTtuBamus ycriexa v 00si3Hb HEyJIaun»

7. Metonuka «MoTHuBanus K H30€raHUI0 HEyIa4d»

8. I3MepeHne TeHICHIINN «HAACK Bl Ha YCIIEX» U «OO0S3Hb HEYIadm»»
9

. lHBeHTapu3anus JUYHBIX CIOCOOHOCTEN

Tema 3. KparkocpouHble U onepaTUBHBIC TIaHBI B pab0Te MEHeKepa
Bomnpocs! 1 onpoca:
. TexHonorus miaHupoBaHus o MeToay «Anbibly, «[lapetoy, Diizenxayspa, b. ®pankiauna
. IIpsimoe m1aHupoOBaHKEe ¢ IOMOILBIO KAPTOTEK U JHEBHUKOB y4€Ta BPEMEHHU.
. MeTonbl BBIIIOJIHEHUS OTIEPAaTUBHBIX IIJIAHOB.
. MeTon nmpocToro miiaHupOBaHHUS.
. MeTon npuOpUTETHOTO MJIAaHUPOBAHUS
. Meton «mectu 3amauy
. Meton A,B,C

~N N L W N

Tema 4. Paznenenue u xooneparus yrpaBieHueckoro Tpyaa. Opranuzaius paboyero Mecta MeHeIKepa
Bomnpocs! 1is onpoca:

1. Pons uH(pOpMAIK 1 KOMMYHHUKAIIUN B COIUATHHOM OOIICHUU U ONPEICTICHUH Ka9eCTBA YEITOBEYECKOTO
OBITHSL.

2. 3HaUUMOCTb BHIOOpA HCTOYHHUKOB U PAIlMOHATIBHBIN MOJXO0A K OBJIAJACHUIO HHPOPMAITUEH
3. OyHKIMOHAIILHOE TUTAaHUPOBAaHKUE PaOOTHI B ouce

4. PaninoHaIbHOE MOZETMPOBAaHUE pabOYero MPOCTPAHCTBA

5. UckyccTBoO opranuzaiuu pabodero Mecra

6. ParnoHnanbHO€ yIpaBiieHUE IOTOKOM JIEJI0BOM TOKYMEHTALMH.



7. Cnermduka paboTsl U GOPMBI OOLIECHHS C pa3IMYHOTO THUIAa HH(popMaluel B oduce
8. PaGouee MecTO M OCHOBBI €r0 OpraHU3aAINHI
9. O6cnyxuBanue paboyero mecta

IIpakTH4Yeckoe 3a1aHue

Tewma 4. Paznenenue u xoomnepauus yrnpasieHUeckoro Tpyna. Opranuszanus paboyero Mecta MeHeKepa

Cutyanus 1 Bol cTanu cBugeresieM Oecelbl ABYX CBOMX KoJuler. OMH U3 HUX YyTBEPkKIAAeT, YTO
IVIAHUPOBAHME HEO00X0AMMO OCYIIECTBIATH, HAYMHAS € EePCNeKTUBHBIX e, T.e. Ha roa. Ero
ONIMOHEHT CYUTAET, YTO IJIAHHPOBAHHE YI00HO HAYMHATH C 3aluceil 1es1 HA Hele10. Ublo TOUKy
3peHusi Bol monaep:xuBaere? OodocHyiiTe cBoro no3uuuio. Curyauust 2 Onun u3 Bammx
NMOXYUHEHHBIX OTCTAUBAET CBOE MHEHHE, COIVIACHO KOTOPOMY BCe NMOPY4Y€eHHsl, KOTOPbIE OH MOJIYy4aeT
oT Bac, HeBO3MOKHO BBINIOJHUTH 32 OTBEJEHHOE BpeMsl, U, CJIe0BATEeJILHO, HE00X0AUMO JIN00
YMEHbIINTH KOJIU4YECTBO NNOPYYEHUI, JIU00 YBEJMYNTH BpeMsl HA MX BbINOJHEeHHEe. YTo MOKHO
OTBETUTH MOAYHHEHHOMY?

Cutyanus 3 K 3aprpamnemy 1H10 Bam Heo0X01MMo npeaoCcTAaBUTh NEPCHEKTUBHBIH U
CpeHeCPOYHbIil MIaHbl padoThl Bamei opranuszanun Bamemy pykoBoauresro. Ho Bam komnbrorep
«3aBHC», U Bbl He cipaBJisieTech ¢ 3aaHueM. Bamm geiicTBus

Curyanus 4 Bol BeieTe 0T00p KaHANWAATOB HA BAKAHTHYIO 10JKHOCTH B Bamy ¢upmy. [lpn
pa3roBope ¢ HEKOTOPbIMHU U3 HUX BbI BbIsICHSIETE, YTO OHM He MMEIOT CBOCH 1eJIbI0 MOJIyYeHue
padorsl B Bameii pupme. Kakux kananaaros Bel oréepere 1J1s1 paGoThl: TeX, KTO CTPEMHUTCH K
padote nmMenHo B Bameii ¢pupme, niau Oyrere pyKoOBOACTBOBATHCH KAKUMH-JIH00 APYrUHMH
KpuTepusmMu?

Curyanus 5 HoBblii padoTHuk Bamiero oraesia nocTOSHHO rOBOPUT 0 TOM, YTO OH BbINOJIHAET
3aJaHue, MOPY4YeHHOE €My, HAMHOIO0 Jiyullle U ObICTpee CBOEro KoJLJIeru, ¢ KOTOPbIM COBMECTHO
padoraet. Ho Ha 1ejie oka3bIiBaeTcs, 4YTO 3TO He Tak. Bbl npuriamaere ero Ha 6eceay ¥ rOBOPHTE: ...

Cutyanusi 6 Bol HaxonuTech B moucke padorbl. Ha ouepennoM koHKypcHoOM oT0ope Bam nmpensaraior
3ano0JHUThH aHkeTy. B rpagbi «®.U.0.», «Ilom», «IIpodeccus»» Bbl BnucbiBaeTe cBOM JaHHbIE
aBTOMATH4YEeCKH, a BOT HaJ rpadoii «Llean» Bama aBropyuka «3amepaa». Chopmysupyiite uejab Tak,
4yT00bI BBl Mpo1sin 0TOOP M 3aMHTEPECcOBAJIM padoTogaTe st

Cutyanus 7 st mosydeHusi 0oJiee TOUHON KAPTHHBI 0 pbIHKe TPyaa Bbl 003BaHuBaere psajx pupm
ropoaa. Bol 3BoHNTE HA PUPMY, ONTyOJIMKOBABIIYI0 00bSIBJICHHE O OTPEOHOCTH B KaJApax U
KOHKYPCHOM 0TOOpe KaHAMAaTOB. BaM He00X01uMO MOJy4YUTh HYKHbIE CBelleHHsi 0 pupme, HO
ceKpeTaphb He JaeT MOoJHOo uHpopManum, a 0ojblle HHTepecyeTcs:i BammmMu npogeccCHOHATIBLHBIMA U
JIMYHBIMH XapaKkTepucTukaMu. Bel ropopure: ...

Cutyanusi 8 Baun 1pyr 0X0THO M MOJ0JITY MOKET YTO-HHUOYIb MAaCTEPUTh, YATATh KYPHAJIbI 00
YCTPOMCTBE MAIIIMH U MEXaHU3MOB, IPYTHMH CJI0BAMH, OH HHTepecyeTcs TeXHUKOM. BbI ke 0XoTHO
XOAMTE B My3€H, TeaTPbl, 04eHb JIET'KO 3HAKOMMTECH C JIIOIbMH, Bam He cocTaBisieT Tpyaa yoeauThb
CBEPCTHUKOB WJIM MJIAJIIUX MOCTYNATh TAK, 2 He HHa4ye. Pemiasi Bonpoc o nmocryniieHuy B By3, Bam
Apyr yropapusaet Bac mocrynars BMecTe ¢ HUM B TEXHHYECKHUI YHUBEPCUTET, KOTOPBI HAXOAUTCH
B Bamem paiione. Kak Bbl moctynure?

Cutyanus 9 TosibKO 4TO OTKpBLIACH, HOBasi BakaHcusl. OHa Ka:xkercsi Bam o4eHb 3aMaHYNBOM, XOTH Y
Bac HeT onbITa B Takoro poaa aesitrebHocTH. Ho Tak kak Bl Xxopomo cedst 3apexkoMeH10BaIH,
Apy3bd yoe:xxnawT Bac pemutbes Ha 310. Bam Kakercst, 4To c1ocOOHOCTH NMO3BOJISIIOT Bam 3aHATH
3Ty JO0JZKHOCTb, 1aKe ¢ HeJ0CTAaTOYHBIM onbiTOM. Kak Bbl moctynure?

Curyanus 10 Bam npennarart nosbimenne. HoBasi 101KHOCTH BbIlIe OIIAYMBAETCH M BeCbMa
npectuzkHa. Ho Bul He 3HaeTe, Oyner Jim 3Ta padora nocraBiaaTs Bam ynosiersopenue, 6oJsee Toro,
npeanosaaraere, 4ro He Oyaer. Kak Bel moctynure?

TecrupoBanue
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Tema 2. Ananu3 U ydeT UCIIOJIb30BaHUS BpEMEHHU B paboTe MeHepkepa. [loctanoBka meneid B padore
MeHeKepa
1. 3ananne CaMOMeHeZKMEHT — 3TO ... 2) CAMOPAa3BUTHE HHAMBHU/IA — MEHeIKepa HiIn
OPraHM3alMOHHAs HAYKa YIPAaBJIeHHUS CaMUM c000ii 0) nejieHanpaB/IeHHOe IPUMEHEHNEe MeTO10B 1
NPHEMOB MEHEI)KMEHTA B NIOBCEAHEBHOM KU3HEACATEJIbHOCTH ISl TOT0, YTOOBI HAMJTYYIIIUM
00pa3oM HCI0JIb30BaTh CBOE BpeMsl U COOCTBEHHbIE CIIOCOOHOCTH, CO3HATEIbHO YIIPABJATH Te4eHHEM
CBOEI JKM3HHU, yMeJI0 MPeoi0JIeBaTh BHELIHNE 00CTOATEIbCTBA, KaK Ha padoTe, TAK U B JTMYHOM
’KM3HM B) NpoLuecc ynpabJjeHUs IPYyTriMH JIOAbMH

2. 3aganue IlepcoHa/IbHBIIN MEHETKMEHT (CAMOMEHEIKMEHT) — 3TO... a) HHAUBUAYAJIbHAS
TeXHOJIOTHS UCNOJIb30BaHNs padouero BpeMeHu 0) mocjeaoBare/ibHOE U LeJleHANPaBJIeHHOe
HCI0JIb30BAHUE UCTIBITAHHBIX MPAKTHYECKUX METO0B Pa0oThI B OBCEIHEBHOI 1esITeIbHOCTH, AJIs
TOr0 YTOOBI ONITUMAJILHO U CO CMbICJIOM HCII0JIB30BAaTh CBOE BpeMs B) d(p(pekTUBHOE yIpaBJIieHH e
opraHusaunuei

3. 3ananue Ha3oBurte pyHKIMH cCaMOMEHEI)KMEHTA: a) MOCTAHOBKA 11eJIU 0) IVIAHMPOBAHME B)
NMPUHATHE PellleHUi I') OPraHu3anus 1) KOHTPOJb €) MPOeKTUPOBaHHe

4. 3aganue UTo Takoe CaMOAUCHMILUIMHA — 3TO... a) 0083aTeJIbHOCTb, YMEHHE [IePKATH CJI0BO 0)
NYHKTYaJbHOCTh, TOYHOCTH UCIIOJHEHHUS] B) COOPAHHOCTD I') YYBCTBO OTBETCTBEHHOCTH /1) YMEHUeE
NPUHUMATH KOJLUIEKTHBHbIE pellleHusl

5. 3aganue TexHuka JU4YHOI padoOTHI — 3TO... a) YMEHHE OPraHU30BaTh padoyee MecTo 0) yMeHue
padorarhb ¢ nHGoOpManuel B) yMeHHe IVIAHUPOBATh CBOM J1eJIa I') YMEHHe J1eJIerHpoBaTh MOJTHOMOYHS
1) KOJUIeKTUBHOe pemieHne 6. 3ananne CoBpeMeHHBbIH MeHeKep A0/KeH YMeTh... a) INIAHMPOBATh
JMYHYI0 padoTy 0) opraHu3oBaTh cBoe padodee MecTo B) padorarh ¢ HH(popManuei I) BBICTYATh
NyOJMYHO 1) HAYUCJIATH 3apad0THYIO IJIATY

7. 3ananue CoBpeMeHHBII MeHeIKep A0JKEeH YMETh... a) YIPaBJISITh CBOUMH IMOLUSIMH 0)
(opmyMpoBaTh KN3HEHHBIE eJIM B) AHAJTU3UPOBATH 3(PPEKTUBHOCTH HCIOIb30BAHUA CBOETO
BpPEMEHH H HAXOAHMTh pe3epBbl €ro ONTHMHU3ALNMH I') 0pOpMIATH PA0OTHHKA NIPHU HaliMe HA
HOJIZKHOCTh

8. 3aganue BoicTynas ¢ qok/jaaaom o padoTe OpraHu3aliii Ha COBEIIAHNH B 0TPacIeBOM
MHHHCTEPCTBE, MEHeIKep HIPaeT PoJib... a) MpeacTaBuTe/Is1 0) JIuaepa B) YCTPAHUTe ISl HAPYyIIeHHit
r) IpMeMHUKA HH(POpMALIHHT

9. 3aganue IlpuemMbl caMOMeHeIKMEHTA a) TPEHUPOBKA MaAMATH 0) yIpaBjieHUYeCcKoe
KOHCYJIbTHPOBAaHHE B) PAIlHOHAJILHOE YTeHUE I') HHCTPYKTAMXK

10. 3aganue OCHOBY JIJMYHOCTH COCTABJISIOT CJeAyONHe TPynnbl GakTopoB (YKaKUTE He MeHee IBYX
BApHUAHTOB 0TBETA): a) OMoJI0ruYecKkre 0) MOpPaJIbHbIE B) ICUX0J0THYECKHeE I') COUAIbHbIE

11. 3aganue YcTaHOBHTE COOTBETCTBHE MEXKAY CBOIICTBAMHU JIMYHOCTH U MX onpeneaenuem: 1)
XapakTep a) Cy0beKTHBHbIE YyBCTBEHHbIE PeaKIMN JUYHOCTH HA BO3-1eliCTBHE BHYTPEHHHUX H
BHEIIHUX pa3paxuTeeil, Nporexkawuue B popMe nepe;xuBaHUA CUTyallMH, OCMbICJICHHS ee
3HAYMMOCTH U CMbICJIA 2) SMOIMHU 0) COBOKYITHOCTH CBOICTB JIMYHOCTH, ONPeAeJIAIINX
PalHO-HAJIBbHYI0 PeaKIMI0 HA BHEIIHHE BO3/1eiicTBUA M (P)OPMHUPYIOIIMX OTHOLIEHHUS U CIOCOOBI
noBeeHus 3) IKCTPaBepcus B) CNOCOOHOCTH JUMYHOCTH COBEPIIATH 1eJIeHANIPABJIEHHbIE 1eCTBUS U
MOCTYINKH, TPeOyILIHe MPeooJieHisl TPYAHOCTel 4) BoJIsI I') 00pPAILIEeHHOCTh JJUYHOCTH K BHEIITHEMY
MHPY U BHEIIHUM 00beKTaM ) 00pAllleHHOCTh JUYHOCTH K BHYTPEHHEMY MUPY U BHYTPEHHUM
o0beKTam

12. 3aganue CoBOKYNHOCTH MHANBUHIYAJBHO-TICUX0JOTHYeCKHX 0COOCHHOCTEH JIMYHOCTH,
onpeaeJsIIOIIUX IMOIMOHATIBHYI0 PeaKIUI0 HHANBUIYYMA HA OKPY:KalolIue COObITUS U
00yCJI0BJICHHBIX THIIOM BbICIICH HEPBHOI 1esITeIbHOCTH, — 3TO

13. 3apanue OTan4YUTEIbHbIE 0COOEHHOCTH JIUYHOCTH: ) HHAUBUAYAJIBLHOCTDH 0) CAMOOBITHOCTH B)
AKTHBHOCTb

14. 3apnanue Ilpuunna, onpenessironiasi BLIOOP AeCTBUHA ¥ MOCTYNKOB JUYHOCTH — 3TO: a) CTUMYJI 0)
MOTHB B) 11eJIb ') IOTPEOHOCTH
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15. 3aganue XapakrepucTuka 00y4yaroneicsi OpraHu3alum, NPU KOTOPOH Ha KAXKA0r0 pad0THHKA
BbIJeJIsIeTCs onpe/e/IeHHbIN OI0IKeT AJIsl ero CAaMOpPa3BUTHS; OH CAMOCTOSITEIbHO BbIOUpaeT
HeoOxoguMBbIe 1151 ceOst TeMbl. B opranusanum noompsiercss ymeHue 0parb Ha ce0s1 OTBETCTBEHHOCTD.
Ha3oBuTe noaxon, KOTopblii y4NThIBaeT HHAMBHAYAIbHbIC NOTPEOHOCTH B 00y4eHUH KaKI0T0
padoTHuKAa. a) o0y4arommiicsa moaxon 0) MHPOPMAIMOHHAS OTKPHITOCTH B) KJINMAT,
€roco0CTBYOIMI 00y4EeHHUIO I') IOCTOSTHHOE CAMOPA3BUTHE KAKA0I0 COTPYAHHKA

16. 3apanue CaMOIUCHHUILUIMHA 3TO: 2) MNYHKTYAJbHOCTb, TOYHOCTh, HCIIOJHUTEJIHLHOCTDH 0) HAJTUYHe
YYBCTBA OTBETCTBEHHOCTH B) 00513aT€JILHOCTD, CIOCOOHOCTH U YMEHHeE JIePKATh CJIOBO I') yMEeHHe
HANTH U NOJYYUTH padoTy

17. 3apanue K kayecTBeHHBIM NOKA3aTeIsIM OLeHKH 3(p()eKTUBHOCTH YPOBHS OPraHU3aIUM TPyAa
MEeHe/7Kepa OTHOCATCS: a) HAYyYHO-TeXHMYECKHI YPOBEHb yIIpaBjeHUs (IPMMeHeHHe HayYHbIX
MEeTO/10B, OPraHM3AIMOHHOM M BHIYMCIUTEIbHONH TeXHUKH) 0) yPOBeHb KBAJIM(PHUKALIUA PA0OTHUKOB
yIpaBJIeHYeCKOro anmnapara (o0pa3oBaHue, OnbIT pad0ThI U JIP.) B) 000CHOBAHHOCTH MPUHUMAEMbIX
peleHuil padOTHUKaMU aNnapara ynpapjieHHs I') (MHAHCOBBIE NOKA3aTeIH — BeJINYMHA 3aTPaT Ha
cojiep:kaHue YIIPaBJIeHYeCKOro anmnapara B oouem (onae 3apadboTHOM IIATHI EPCOHAJIA

18. 3apanue XapakrepHble 4YepThl MPEYCNEBAOIIET0 YeJI0BeKa: a) CyObeKTUBHOCTh 0) YBEPEHHOCTh B
ce0e B) 00IIMTENIBLHOCTD I') YPABHOBELIEHHOCTH

19. 3ananue Yka:kuTe HABBIKM U CIIOCOOHOCTH MEHeIKepa, KOTOPble MOT'YT MOBBICHTH
3¢ PeKTUBHOCTDH YNIPABJIEHHSI: a) CMIOCOOHOCTH YIIPABJIATH €000ii 0) pa3yMHbIe JJUYHbIE 1[eJIU B)
YyeTKHUe JIMYHbIE LeJIM I') HeA0CTATOYHOCTh HABBIKA peliaTh MpodjieMbl

20. 3apanmne .... — moapasymeBaeT NpPOsiBJIeHHE JOCTATOYHO CHJILHOIO HHTEpeca K CBoeMy ey
ol0ecreynBaeT TBOPYECKHUH MOAXO/ K pellIaeMbIM NPod1eMaM. a) HAOPUCTOCTH 0) TPyao/a00He B)
HHUIHATUBHOCTD I') CAMOIMCIUILIMHA

4.3 TIpomexxyTouHas aTTecTalus 10 AUCIHUILTNHE IPOBOAUTCS B hopMe 3aueTa

Tunosbie Bonpockl 3auera (YK-4)
Bormpocsr 3auera
1. CamOMEHEIKMEHT Kak Croco0 MOBBIIICHUS Y3PPEKTUBHOCTH PabOThl PyKOBOIUTES
2. CaMOMEHEKMEHT KakK IeJICHANpaBICHHas paboTa MEHeKepa Hal coO0M
3. ®eHOMEH CaMOMEHEIKMEHTA
4. CaMOMEHEHKMEHT KaK HHCTPYMEHT JIMYHOTO Pa3BUTHSA 5.
5. CamougieHTUDUKAIHS U CAMOMAPKETHHT

Tunosble 3aaanusa as 3adera (YK-4)
Tunosble 3aJaHNS TECTUPOBAHUS
1. 3amanue Ilom nenermpoBaHWEeM TOHHUMAETCS: a) 3TO CHHTE3 CPEICTB M CHOCOOOB IOATOTOBKH
YIPaBICHUYECKUX PEIICHHH W OpraHW3alMs WX BBHINOJHEHHUs 0) mepemada MOTYMHEHHOMY 3aJaddl WIIH
NEeATETLHOCTH W3 cdepbl ACHCTBUN PYKOBOAMWTENS B) MPOCKT Oymymied TpymoBOH IeATEILHOCTH Ha
MIPEACTOSIINI BPEMEHHOM MEPUO/ T) Mepeada yrpaBIeHYeCKONH OTBETCTBEHHOCTH IO TYMHEHHBIM

2. 3aganue JlenerupoBaHWIO TOMJICKHT: a) PyTHHHAs pabora 0) Bcs paboTa B) YCTaHOBJIEHHUE IIENCH,
MPUHITHE PEIICHUH MO BbIPAOOTKE MOJUTHKU MPEANPUATHS, KOHTPOJIb PE3yJbTaTOB I') PYKOBOICTBO
COTPYIHUKAaMHU, UX MOTUBALIUA

3. 3aganue TexHUYECKUE CPENCTBA YIPABJICHUS BPEMEHEM: a) KaJeHIapb-eKEHECIbHUK 0) JIeKTpOHHAs
3aMycHasi KHIKKA B) KOMITBIOTEPHASI CHCTEMa OPTaHMU3AIMH TPY/a T') KApMaHHBIA TOPTATUBHBIN KOMIIBIOTEP
1) THEBHHK

4. 3amanne K MeromaM TUTaHMpPOBAaHUS BPEMEHU PYKOBOIUTENSI OTHOCATCA... a) SWOT-ananu3 6) metox
«Anbnbl» B) mpuHIMN Diizenxaydspa r) XY Z-aHanus

5. 3aganue Cpeau METOIOB IJIAHUPOBAHUS BPEMEHU PYKOBOAMTEIS CIEAYET Ha3BaTh: a) METOJ «AJBIIBD 0)
MO3TOBOM IITYPM B) aHKETUPOBAaHUE



4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

Ouetika KoMrteTeHii Jeckpuntops! (ypOBHU) — OCHOBHBIC IPU3HAKKA OCBOCHUS (TIOKa3aTEIH
TIOCTYOKCHHSI pe3YJIbTaTa)
YK-4 Xopolio  BiIageeT  MHAMBHIYalbHO  3HAYUMBIMH  CIOCOOamMu
«3AYTEHO CaMOpPa3BUTHUS B KaueCTBe Oymy1Iero yIpasjieHiia
00pa30BaTeIbHBIMU CHCTEMaMU
«He 3AUTeHON YK-4 He Bnageer nHauBUIyaIbHO 3HAYMMBIMH CITOCOOAMH CaMOPa3BUTHS
B KauecTBe OyAyIIero yrnpasieHIia 00pa3oBaTeIbHBIMH CHCTEMaMH

5. MeTonnueckue ykazaHusi AJisl 00y4a0IIUXCS 10 OCBOCHUIO M CHUILIUHBI (MOLYJIS)

5.1 Meroauueckue yka3aHusl 10 OPraHU3alUK CaMOCTOSTEIbHOM paboThl 00yUYaOIUXCS:

[Ipuctynas K W3y4eHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepx)aHueM paboueii mporpammbl nuctuiumabl (PIT[]), xotopas ompexnenser copepxaHue, oObeMm, a
TaKKe MOPSAIOK U3YUCHHsI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J71 caMOCTOSATENbHOM paboThl BayKHOE 3HaYEHHE UMEIOT pa3zeibl «O0beM U collepikaHue AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U HHGOpMAIIMOHHOE 00ecrieyeHIe TUCIUIUIUHBD U «MaTepruaabHO-TEXHUYECKOe
obecrnieueHre JUCITUTUIMHBI, TporpaMMHOE o0ecredeHue, MpodecCuoHaIbHbIC Oa3bl TaHHBIX U
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl U TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasgene «YyeOHO-meTomuueckoe U HH(POpMaLMOHHOE oOecledyeHrne AMCHUIUIMHBDY — yKazaHa
pEeKOMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue ITUCIHUIUIMHBL, MPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JTaHHBIX U HWH(GOPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccruoHanbHbIX 0a3 JaHHBIX U MHPOPMALIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJII OCBOCHHUS
JUCLUTIINHBL.

5.2 PexomeHnanuu o0y4aronumMcs o padore ¢ TEOpeTUYeCKUMU MaTepuaiaMy Mo TUCIUIUINHE

[Tpu u3ydeHnn 1 mpopabOTKe TEOPETUICCKOTO MaTepraia HeOOXOaUMO:

- IPOCMOTPETH €I1I€ pa3 Nnpe3eHTaruo Jekuuu B cucteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl M JONOJHHUTh €ro € Y4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IPY CAMOCTOSITEIbHOM M3yUYE€HUU TEOPETUYECKOM TEMBbI CIENaTh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHbBIE
B PI1/] ucrounuku, npodeccuoHaIbHbIE 0a3bl TaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHBIE CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSATENILHOW pabOTHI, 10 TeMe MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MIOAATOTOBKE K TEKYIIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl (poHna oueHouHbix cpenacts (POC).
5.3 Pexomennamuu 1o pabore ¢ Hay4HOU U y4eOHOM IuTepaTypoit

PaGota ¢ OCHOBHOM M JOTOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMOH CaMOCTOSTEIBHOU
paboThl M HeoOXoAMMa MPU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHAPCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAaeT NMPOpPabOTKy JIEKIIMOHHOTO Marepuaja U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1oimkeH cofepxarb pedepaTuBHyI0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha pasMemnieHHbie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYpPbI IO
TeMaM, BBIBOJIbI MO KaKIOMY Bompocy. KoHCIEKT MoXeT ObITh BBHINOJHEH B paMKaX pacleyaTKd BbLAAYH
MIPE3CHTAIMI JIEKIN WKW B OTAEIBbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEPKaTh HE OTHOCAIIYIOCS K TeMe HH(OPMAIIMIO UIH PUCYHKH.

KoHcnekTsl HaydyHON JIHUTEpaTyphl MPU CAMOCTOATEIBHOM MOATOTOBKE K 3aHATHUAM JOJDKHBI COAEPkKaTh
OTBEThl HAa Kbl TMOCTaBIEHHBIH B TEME BOIPOC, MMETh CCBUIKY Ha MCTOYHUK HHYOpPMALUU C
00si3aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHUS U Trofla M3JaHMsl HMCIOJIb3yeMOIl Hay4yHOH JHUTeparyphl.
KoncniekT MoOXeT ObITh OMOPHBIM (COIEp)KaTh JIMIIbL OCHOBHBIE KIIIOUEBBIE IO3MIIMK), HO TPU 3TOM
MO3BOJIIONIMM JaTh TIOJHBIA OTBET IO BOMPOCY, MOXET ObITh NOAPOOHBIM. OOBEM KOHCIEKTa
ONPEIEISIETCS CAMUM CTYIEHTOM.

B nporiecce paboThl ¢ OCHOBHOM M JIONIOJHUTENBHOM JTUTEPATypOl CTYACHT MOXKET:
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- JleNaTh 3allUCH 1O XOAy YTEHHs B BUJAE MPOCTOTO WM Pa3BEpHYTOro IulaHa (CO3[aBaTh NEpedyeHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHHKE);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0)KEHUE OCHOBHBIX MBICIICH aBTOpa);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1eHe OCHOBHBIX BOIIPOCOB PadOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeHaIMy 10 IOATOTOBKE K OTAEIBHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelnpl MpernoAaBareist co CTyJEHTaMH [0 BOIpOcam
MPAKTHYECKOTO 3aHATUS C LEJbl0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIA OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBUJILHOCTH OTBETA IO COJIEPIKAHUIO;

- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATENIbHOCTh OTBETA;

- IOTUKa U3JI0KECHUS MaTepuaa;

- pPalMOHAJILHOCTD UCIIOJIb30BAaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUs TOCTABIEHHONW yueOHO! 3a/1auu;

- CBOEBPEMEHHOCTh M 3((PEKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MMOCOOMI M TEXHUYECKUX CPEICTB IPH
OTBETE;

- CTIOJIb30BaHHUE JOTIOTHUTEIBHOTO MaTepHaa;

- palMOHAJIBLHOCTD HUCIIOB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/IaHue.

VYCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIPOCOB MPAKTHYECKOTO 3aHATHUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTanueld HeoOXoauMo odpamarb BHUIMaHUE
Ha TaKWe MOMEHTHI KaK:

- colep)KaHUE TPE3CHTALMU: aKTyaJlbHOCTh TEMbI, IOJIHOTA €€ PACKPBITHSA, CMBICIOBOE COMAEp)KaHUE,
COOTBETCTBHE 3asBJICHHOM TEMbI COJIEPKaHNIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBHUE COICpPKaHUS U JIMTEPATyphl), MpaKTUUeCcKas HaNpaBIeHHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON QopMe, aleKBaTHOCTh MCIOIb30BAHUSI TEXHUYECKUX CPEACTB YUeOHBIM 3ajlauam,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTh MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAlMU: 00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YATAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBo€ OQOpMIIeHHE, CTPYKTypUpOBaHHE UHOpMAINH,
COOTBETCTBHE 3asBICHHBIM TpPEOOBAaHUSAM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeibl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIE KaueCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOIEHUE pErIaMeHTa, SMOIIMOHAIBHOCTh, YMEHUE
OTBETUTH Ha BOIIPOCHI, CUCTEMaTU3UpOBaHHbIE, INTyOOKKE U MOJTHbIE 3HAHUS 110 BCEM pa3jiesaM MporpaMMmbl:
- coepXaHWe BBICTYIUICHHUS: JIOTUYHOCTh H3JI0KEHHUS Marepualia, pacKpbITUE TEMBbI, JIOCTYIHOCTh
uznoxkeHus, d3PpdextuBHOoCcTh npuMeHeHus cpeacts HWKT, cmocoObl u  yciaoBHsS JIOCTHXKEHHUSA
PEe3yIBTaTUBHOCTH W 3(P(EKTUBHOCTH U1l BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
NeSITeIbHOCTH, JJ0Ka3aTeJIbHOCTh MPUHUMAEMbIX PEIICHUM, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBO/IbI.

6. YueOHO-MeTOoANYecKOe U HHPOPMALIMOHHOE 00ecnieYeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:
1. 3amopoxer, /1. B., Ha3zapenxko, A. B., Kenuna, JI. C., 3arunnesa, O. C., babkuna, O. H., Hcaenxko, A.
I1. OcHOBBI camOMEHEIKMEHTa : yuyeOHoe mocobue. - Bech cpok oxpaHbl aBTOpPCKOTO mpaBa; OCHOBBI

camoMeHeKkMeHTa. - CraBpomnosb: CTaBpoNosIbCKUI FOCyAapCTBEHHBIN arpapHbiil yHuBepcurert, 2018. -
120 c. - Texkcr : snextponssiii / IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/92993.html
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2. boposunen, H. M., Ko6neBa, A. JI. Ilenarorndeckuii MEHEKMEHT B CHEIHATbHOM OOpa30BaHUH :
yueOHoe mocobue. - Bech cpok oxpaHbl aBTOPCKOTo MpaBa; [legarorndyeckuii MEHEI)KMEHT B ClIeIaIbHOM
obOpazoBanun. - CtaBponoib: Ceepo-KaBkasckuii denepanbhpiii yauepcurtet, 2014. - 167 c¢. - Tekcr :
anekTpoHHbii // IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/62985.html

3.

Tpanmuueia C. FO., Aranosa E. H., AneBanosa 3. B., baBuna II. A., Kaposa M. B., Kpasuos A. O.

MenemxMeHT B oOpa3oBanuu : YueOHuK U npaktukyM st CITIO. - Mocksa: FOpaiit, 2020. - 413 c. - Teker
: anexktponHHbii // OBC «KOPAUT» [caiit]. - URL: https://urait.ru/bcode/457274

4. IluOynpuukoBa, B. E. OcHOBB MeHemkMeHTa B 0Opa3oBaHUM : Y4EOHO-METOAWYECKHH KOMILIEKC
IMCLUIUIMHEL - Bech cpok oxpaHbl aBTOpCKOro mnpaBa; OCHOBBI MEHEKMEHTa B 00pa3oBaHuU. - MOCKBa:
MOCKOBCKHH MeIarorn4eckuii rocyaapcTBeHHblid yauBepceuret, 2016. - 92 c. - Teker : anexktponHslii // IPR
BOOKS [caiit]. - URL: http://www.iprbookshop.ru/72505.html

6.2 JlononHUTENbHAS JIUTEPATYpA!

1.

Casuna H. B., Jlonanosa E. B. TaiiMm-MeHEeI)KMEHT B 00pa3oBaHUU : YUueOHOE MOCOOME I BY3OB. -

Mocksa: Opaiit, 2021. - 162 c. - Tekcr : smexrponnsii // DBC «IHOPAUT» [caiit]. - URL:
https://urait.ru/bcode/476731

2. BonmonwsinoBa H. E. Ctpecc-MeHemKMeHT : Y4eOHUK IJis BY30B. - UCHp. M 10T, 2-¢ u3A.. - MockBa:
Opaiit, 2021. - 283 «c¢. - Tekct : onekrpounsii // 3OBC «MOPAUT» [caiir]. - URL:
https://urait.ru/bcode/472257

6.3 Meroauueckue pa3paboTKH:

1.

Amumaesa, O. U., Bakynuu, H. P., Mensenesa, H. B. Ynpasnenne oOpa3zoBaTenbHOM OpraHuU3aluei B

OUHAMHYHOM cpefe : y4yeOHO-METOAMYECKOEe MOCOOHe Ui CTYAEHTOB, OOyYaroIlUXcsi MO OCHOBHOM
o0pa3oBaTeIbHOM TporpaMMe MarucTpaTypbl IO HampaBieHHUIO MoAroToBKH 38.04.02 — MEHEIKMEHT,
MpoPUITI0 «MEHEPKMEHT B 00pazoBaHum». - 2025-08-25; Ynpasnenrne oOpa3oBaTeIbHOM OpraHU3aluei B
nuHamMuyHON cpene. - CaparoB: M3marensctBo CapaTtoBckoro ynuBepcutera, 2019. - 122 c¢. - Tekcr :
anekTpoHHbii // IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/99044 . html

2.

benamesa, U. B., Jloxxeukuna, A. J[. CTpecc-MeHEIKMEHT B KaJpOBOM Ciyx0e : ydeOHOe mocooue

(mpakTukym). - Bech cpok oxpaHbl aBTOpCcKOro mpaBa; CTpecc-MEHEIXKMEHT B KaJIpOBOM CIyKOe. -
Craspomonib: CeBepo-KaBkasckuii denepanbupiii yausepeuret, 2019. - 127 c¢. - Tekcr : aneKTpoHHBIN //
IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/92756.html

6.4 VlHpie MCTOYHUKU:

O 00 I N Lt A W N =

. «OtkpbITHIe THpOpMAIIMOHHBIE cCUCTEMBD) - http://Www.osp.ru

. Geek Brains - http://geekbrains.ru/

. ApX¥B Hay4HBIX >)KypHaJIOB 3apyOeXHbIX U31aTeNbCTB - http://arch.neicon.ru

. bubnmoreka HayuHoi u yueOHO# utepaTypsl - http://sbiblio.com

. bubnmnoteka moprana - http://www.edu.ru/index.php?page 1d=242

. Boripocer o6pazoBanus - http://www.ecsocman.edu.ru/vo

. l'ymanuTapHast snekTponHas oubmuoreka - http://www.lib.ua-ru.net/katalog/41.html
. Kypnan "Bonpocsr ncuxonorun" - http://www.voppsy.ru/

. Xypnan «Ilegaroruka» - http://pedagogika-rao.ru/announcements/9/

10. aTepueT 6ubnroreka 3neKTpoHHBIX KHUT Elibrus - http://elibrus.1gb.ru/psi.shtml
11. ITopran "I'ymanurapHoe obpazoBanue” - http://www.humanities.edu.ru/

12. TTopran «I'ymanutapaoe odbpazoBanuey - http://www.humanities.edu.ru/

13. Poccuiickuii mpaBoBoit mopran: bubnuoreka ITamkosa - http://constitutions.ru/

14. Poccwuiickuii o6meo0pa3zoBaTebHbIN mopTa - http://www.school.edu.ru/

15. Poccuiickas HarmoHanpHasi Oubnuoreka - www.nlr.ru

16. Y4eOnbIli mopTan - www.tgspa.ru
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7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrPpaMMHOe odecrieveHne,
npodeccuoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

I[J'DI MMPOBCACHUA 3aHATUM TI0 JUCHUITIINHEC HGOGXO,Z[I/IMO CJICAyomee MarcpruaJIbHO-TCXHUYCCKOC
obOecrnieucHue: y‘-Ie6HI>Ie AyauTOpruun Jid TIPOBCACHUA 3aHATHI JICKIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHbHOM pa6OTI:I.

VYdeOHble ayTUTOPUN U MIOMEICHHUS JJIS1 CAMOCTOSTEIbHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeICTaBIeHus yueOHo nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHus: 111 CaMOCTOSITEIbHON PabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCTyna B AIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEILHYIO CPeNy YHUBEPCUTETA.

Jlnst mpoBeeHusl 3aHATHI JIEKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAILIMOHHOTO 000PYI0BaHUS,
o0ecreYnBarole TEMaTHIEeCKHE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

JIntieH3noHHOE U CBOOOHO PACIIPOCTPAHIEMOE MPOrPaMMHOE 00CCIICUCHHE:
Onepanuonnas cucrema "Anst O6pazoBanue"

LibreOffice

Microsoft Windows 10

Microsoft Office [Ipodeccuonanbusiii moc 2007

[Ipodeccuonanbubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:
1. Lludporoii obpazosarenbublii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

2. TamboBcKast oOnacTHasi yHUBepcaiabHas HaydHas Oubnauoreka uM. A.C. Ilymkuna: opuuuaibHbIN cCalT. —
URL: http://www.tambovlib.ru

3. Web of Science: monmuremarnueckas pedeparuBHO-OnOIMOrpaduueckas U HayKoMeTpudeckas Oasza
nanabix . — URL: https://apps.webotknowledge.com

4. Dnexrponnas oubmorexka POOU. — URL: https://www.rtbr.ru/rffi/ru/library

5. Koncynsrant crymenta. ['ymaHuTapHbIe HAyKH: OJJIEKTPOHHO-OMOMMoreyHass cucrtema. — URL:
https://www.studentlibrary.ru

6. VYHuBepcureTckas ~ OuOnMOTEeKa  OHJIAMH:  SIEKTpOHHO-OMOMMoTeunas  cucrema. —  URL:
https://biblioclub.ru

7. [Ipe3unentckas 6ubnuoreka umenu b.H. Expriuaa. — URL: https://www.prlib.ru
8. Poccwuiickas HarmonanbHast Oubnuoreka: odpunmanbabiii cadT. — URL: http://nlr.ru
9. Poccwuiickas rocynapctBeHHast Onbnuoreka: opunmanbueiii caift. — URL: https://www.rsl.ru

10. ONEKTPOHHBIN KaTajaor dyHIaMEeHTaJIbHON OubmuoTeKN TTV. — URL:
https://www.tsutmb.ru/biblio/elektronnyij-katalog/

11. Hayunas snexkrponHas onomuoreka eLIBRARY.ru. — URL: https://elibrary.ru

12. Hayunas snextponHas 6ubnuoreka «KnbdepJlennnka». — URL: https://cyberleninka.ru

13. KOpaiit: oO6pa3oBarenbHas miaTdopMma, AIeKTpoHHO-O0ubmroTeunas cuctema. — URL: https://urait.ru
14. ApxuB Hay4yHBIX XKYPHAJIOB 3apyOexHbIX n3arenbcTB. — URL: https://arch.neicon.ru

15. ®enepanbHas ciyx0a 1o Ham3opy B chepe odpaszoBanus u Hayku. — URL: http://obrnadzor.gov.ru/ru
16. ®enepanpublit mopran «Poccuiickoe obpazosanue». — URL: https://www.edu.ru

JIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mpenopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEMMHBIX, THIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pA30BATEILHON CPEe YHUBEPCUTETA.



