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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

YK-6 CriocobeH ympaBisiTh CBOMM BPEMEHEM, BHICTPAUBATh M PEATM30BBIBATH TPACKTOPUIO CAMOPA3BUTHS
Ha OCHOBE PUHLIUIIOB 00pa30BaHUs B TEUEHUE BCEH KU3HU

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- IeJaroruyecKuit
- TPEHEPCKHI

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
chepax: 01 OO6pa3oBanue u Hayka (B cdepe Ha4aJIbHOTO OOIIET0, OCHOBHOTO OOIIEro, CPEaHEr0 OOIIEeTro
oOpasoBaHusi, TPOQPECCHOHATHLHOTO O00y4YeHHs, MPOGECCHOHATLHOTO O0pa30oBaHUs, JIOMOJHHUTEILHOTO
oOpasoBaHus, B cepe HaydHBIX uccienoBanuii), 05 duzndeckas KyapTypa u cropT (B cdepe hru3ndeckoro
BOCIIUTaHUS, B cepe PU3NUYecKoi KyJIbTypbl U MaccOBOTO CIOpTa, CIOPTHBHOW IOATOTOBKH, B cdepe
YIOpaBieHUS NEATEIbHOCTBIO U pa3BUTHEM (U3KYIBTYPHO-CIIOPTUBHON OpraHU3aI[IH )

1.4 B pesynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaroIIMUXCsl TOJKHBI ObITH COPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE

KO,I[ 1 HAUMCHOBAHUC

(hyHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(GbyHKUMY / TPYyAOBBIC MU HEOOXOIUMOM ISt .
WnankaTopbl JOCTHKEHHSI KOMIIETSHIHHA
npodeccroHaIbHbIE (hopMHpOBaHUS TPYAOBOTO
JeicTBus (py HaTUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS

YK-6 CriocobeH yrpaBisaTh
CBOUM BpEMEHEM,

[IpoekTHpyeT TPACKTOPUIO CBOEro MpodHecCHOHATEHOTO
pocta W JUYHOCTHOTO PAa3BHTHS, PACIIMPSET CBOH

BBICTPanBarh 1 MpopEeCCHOHANBHBIN  KPyro3op: mpuobperaeTr W
peann30BHIBATH WCTIONB3yeT Ha TMpakTHKe 0a30BbIE 3HAHUS, YMEHHS U
TPAeKTOPHIO CAMOPA3BUTHS |HaBBIKM W3 Pa3NUYHBIX cdep mpodeccrnoHaIbHOM
Ha OCHOBE TIPUHITUTIOB NEeSTeNTbHOCTH, B TOM 4YHCIE JOKYMEHTHPOBAHHSA

00pa3zoBaHUs B TCUCHUE
BCEU JKHU3HU

NEATETFHOCTH CIY)KOBI OpraHW3allid, OTBEYAIOIICH 3a
TIepCcoHAI

1.5 CornacoBanue MEXAUCITUIUTMHAPHBIX CBA3EH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

YK-6 CnocobeH ympaBisiTh CBOMM BpPEMEHEM,
TPAEKTOPHUIO CAMOPA3BUTHS HA OCHOBE IPUHIIUIIOB 0OOPAa30BaHUs B TEUEHUE BCEH JKU3HU

Ne
n/m

HanmenoBanmue
JIMCITUILINH,
OTIPEICIISIFOITIX
MEKIUCIUTUTMHAPHEIE
CBSA3H

dopma oOyyeHus

Ounas
(cemectp)

112(3(4]|5]6

1|Adobe Photoshop:
OCHOBHBIE
HHCTPYMEHTBI U
BO3MOXKHOCTH

+

2 |AnmanTuBHasg
(husnueckas KyapTypa
B
CaHaTOPHO-KYPOPTHOM
CHCTEME

BBICTpauBaTb MW PCaIU30BbIBATH




AnantuBHag
(husHnueckas KyapTypa
B CHCTEME
3IPaBOOXPAHCHHUS

AnantuBHag
(husnueckas KyapTypa
B CUCTEME
o0Opa3oBaHHS

AKTHBHBIE U
UHTEPaKTUBHEIC
TEXHOJOTHH B
MpenoaBaHuu
JIMCITUTUINH
TYMaHUTAPHOTO ITUKJIA

AHanu3 puCKOB U
METOBI OLIEHKH
PHUCKOB B OmM3HECe

AHaMTHYECKOE
4TEHHE

buzHec-mnanupoBanu
e B AnsTHUHBecT

buosnorus pazputus
YyenoBeka B HOpMe U
MaTOJIOTUN

10

bpenaunr

11

Beenenue B
3BYKOPEKUCCYPY

12

Brenenue B
HCKYCCTBEHHBIN
WHTEIJICKT

13

Bsenenue B
MIPOCKTHYTO
ESTENLHOCTD

14

Beenenue B
IICUXOJIOTHIO
KPU3UCHBIX
COCTOSIHUH U
OTKJIOHSIOIIETOCS
MOBEACHUS

15

Bunasl, MeTons! u
TEXHOJIOTUU B
npodaiiarnre

16

Buxtumonorus

17

Boskarckuit
MIPAKTUKYM

18

T'eneTuka yemoBeka

19

T'eonnpopManoHHbIC
CUCTEMBI U
TEXHOJIOTUH
JCTaHIIHOHHOTO
30HIUPOBAHMS 3EMITH

20

JIBUTaTenbHBIN
peXuM (HHCTPYKTOP
Mo pU3HIECKOM

KyJIBType)




21

I[CBaHLBaLII/Iﬂ HOPMBbI
IICUXHUYCCKOTO 1
JIUMYHOCTHOI'O
Pa3sBUTHUA: NIPUYNHBI U
MMOCICACTBUA

22

JenoBoe oOIIeHHE U
npodeccunoHaIbHAS
9THKA

23

JuarHoctuka u
TICHXOJIOTHYECKHE
TEXHOJIOTUN
npopUIaAKTHKH
OTKJIOHSIOIIETOCs
MOBEACHUS

24

Juzaiin kypca u
paspaboTka
MaTepHuaioB s
paHHEro O0yUYeHUs
HEPOIHOMY SI3BIKY

25

JlokyMeHTupOoBaHue
TPYJAOBBIX OTHOIIEHUI

26

3aKOHOATEIECTRO
Poccuiickoit
®Oenepanuu B chepe
PHUCK-MEHEIKMEHTA

27

3amnuck rojioca u
UHCTPYMEHTOB B
CTYAMH 3BYKO3AMUCH

28

3apyOexxHas
JUTEpaTypa U BHI30OBHI
COBPEMEHHOCTH

29

3amuTa npas u
MHTEPECOB KIMEHTOB
COLIMAIBHBIX CTYX0 B
OTHOILIEHUSX C
rOCyAapCTBEHHBIMU
OpraHaMmu

30

3ammura mmpas
YenoBeKa

31

3n0poBbe-PopMUpyIo
IIME TEXHOJIOTHH B
o0Opa3oBarenbHON
cpene

32

MNunoBanmonHoe
MBIIIIICHUE

33

HHCTUTYT ceMbU B
COBPEMEHHOM
olmecTBe

34

MHTEepHET-aHATUTHKA
— OCHOBa
TIPO/IBIKEHUS
COBPEMEHHOTO
MPEIIPUATHS

35

Kax 1r06uTh pederka:
SMOIMOHAILHBIN
KOMIIOHEHT
POIUTEITHCKOTO
OTHOLICHHS




36

KommraeHe B cucteme
obecreueHust
0€30I1aCHOCTH
OousHeca

37

Kommexcuas
SKOHOMHUYECKAS
0e30MacHOCTh
busHeca

38

KpeatusHoe
MBILIIEHHE

39

KpenuroBanue
(DU3HYCCKUX JTUI]

40

JIuarBHCTHYCCKAS
OKCIICPTHU3a CIIOPHBIX
TCKCTOB

41

JIuteparypa pycckoro
3apyOeKbs

42

JInunoe
TUTAaHUPOBaHUE U
yIpaBJICHHE pPaboIrM
BpEMEHEM

43

Meronuka
OpraHH3aIud U
MIPOBEACHUS
COpPEBHOBAaHUH O
n30paHHOMY BHITY
cropTa

44

Mertoanka
OpraHu3alui
MacCOBBIX
TYPUCTCKUX
MEpPONPUATHH:
COpPEBHOBAHMS, CIIETHI,
MTOXOJIBI

45

Meronuka
OpraHu3aiuit
9KCKypCHUH U
9KCKYpPCHOHHBIX

TypoB

46

Meroaunka paHHETo
0o0ydJeHus
WHOCTPAHHOMY SI3BIKY

47

Merononorus
THIOTOPCTBA!
OCHOBHBIE JTaITbI,
(hOpMBI U TEXHOJIOTHUH
TBIOTOPCKOTO
COITPOBOXKICHHS

48

MeToabs! 1 METOANKHI
MICUXOJIOTHYECKOTO
UCCIIEZIOBaHUS IeTel
U ponuTenen

49

MGTOL[LI HU3yUCHUA
IMOBCCOAHCBHOCTH

50

Mertoasl uzyueHus
CeMBH




51

Mertob! OLIEHKH U
aTTecTanuu
nepcoHana

52

Mup coBpeMeHHOTO
HCKYCCTBa:
MOCTMOJICPHUCTCKUN
MPOCKT

53

Mogenu 3neKTpOHHON
KOMMEpINH

54

MornekynsapHo-0rnoor
WYECKUE OCHOBBI
MOBEJICHUS U
3aBUCUMOCTEN

55

Haioroo6noxenne
OnsHeca

56

HopmarusHo-nipaBoBa
s1 0a3a ceMeMHbIX
OTHOIIIEHUH

57

Hopwme! u paBua
COBPEMEHHOIO
3THKETA

58

HopwMsI s1361K0BOTO
OOIIEHUS B yCTIOBUSX
BUPTYaJbHOU CpEIIbI

59

OO0mas 1 Bo3pacTHas
TICHXOJIOTUSI

60

OO0I111eCTBEHHEIE
OpraHM3alky U
JIBYDKEHUSA

61

OrnepaTuBHas
TICUXOIMAarHOCTHKA
JMYHOCTH

62

Opraau3aimoHHO-MEeT
OJTYECKOE
obecriedeHne
JIOTIOTHUTEIIEHOTO
obOpazoBaHus nerei u
B3POCIBIX

63

OpraHu3anuoHHO-TIpa
BOBBIE OCHOBBI
YIpaBIEHYECKOU
JESITeTbHOCTH B
conuanbHOU cepe

64

Opranuzanus
JNEATETLHOCTH
JIETCKUX

00111 CTBEHHBIX
00beIUHEHUH B
o0Opa3oBarenbHON
OpraHu3arvu

65

Opraam3anus u
OKa3aHHe
IOPUINYECKOM
MTOMOIIX KITMEHTaM
COITMATBHBIX CITYKO




66

Opranunzanus paboTsl
CIIOPTUBHOTO CYJbH
10 U30paHHOMY BHILY
criopTa

67

OCHOBEI
apryMeHTaIuu

68

OCHOBEI OUPKEBOTO
nena

69

OCHOBEI
BHIE00JIOTMHTa

70

OCHOBBI BU3yaJIbHOM
TICUXOTUArHOCTUKHU U
npodaitnmara

71

OCHOBEI IEIIOBOH
KOMMYHHKAIIMH Ha
HHOCTPAHHOM SI3BIKE

72

OcHOBEI
KOIUpaNuTHHTa

73

OCHOBEI JIOTUKHA

74

OCHOBBI JIOTOIIETUU

75

OCHOBBI MMPaBUJIBHOTO
INUTaHUA

76

OcHoBEI paboTs! B I10
Agisoft Metashape

77

OCHOBBI peKJIaMBbl

78

OCHOBEHI pEeKpEaIOTHH

_|_

79

OCHOBBI
PUCK-MEHEKMEHTA.
MeTtonas! OLIEHKHU
pucka

80

OCHOBBI CHOPTHBHOM
KYPHAITHUCTUKU

81

OCHOBHI CyIeOHOM
JIMHTBUCTHYECKOUN
JKCIIEPTU3bI

82

OCHOBBI TBOPYECKOU
JeSITETIbHOCTH
KypHAJIHCTa

&3

OCHOBHI yIIpaBICHUS
JIOKYMEHTaluen

&4

OCHOBBI yIIpaBJIeHUS
MIEPCOHAIIOM

85

OcobenHocTu
TIPOXOXKICHUS
MYHHUILIMTIAJIbHON
CITYXKOBI

86

OcobennocTH
paccMOTpeHus
CEMENHBIX CIIOPOB

87

OcobeHHocTH
paccMOTpEHUs
TPYIOBBIX CIIOPOB

88

Ilenarornyeckuii
aAPTUCTH3M

&9

Ilegarornueckuii
IU3alH TeXHOIOT Ui
o0yueHus




90

Ilegarorndeckoe
COIPOBOXKICHUE
JIeSITENHHOCTH
JIETCKHUX

00111 CTBEHHBIX
OpraHu3alui

91

ITuceMeHHBIN
nepeBojl JOKyMEHTOB
(DU3HYCCKUX JTUI]

92

IIncepMeHHBIN
MepPEBOJT JOKYMCHTOB
FOPUIUICCKUX JIHIT

93

IIoBenenue B
MTyOTMIHBIX MECTaX

94

IToBenenue
norpeduTener u
KOMMYHHKATHBHAS
TIOJTUTHKA

95

TToBcenHeBHBIE
pasroBophI

96

IToxgroroBka
oIrepaTopoB
HA3EMHBIX CPEACTB
YIpPaBICHHS
OECIMIIOTHBIM
JIETaTeIbLHBIM
armapaTomM
CaMOJIETHOTO H
BEPTOJIETHOTO THITA

97

ITo3nanwme cebs yepes
MPaKTHYECKYIO
TICHXOJIOTHIO

98

ITo3nanwme cebs gepes
TICUXOTUATHOCTUKY

99

Tlonsarue
IICUXO0JI0TUYCCKOM
TpPaBMBI B
COBpPEMEHHOM
IICUXOJIOTHH

100

HOCTTpaBMaTI/I‘ICCKOC
JIUMYHOCTHOC
Pa3BUTUC: IPUTOBOP
HJIK TOYKa
JIMYHOCTHOT'O pOCTa

101

IIpaBoBoe u
ITUYECKOE
peryiupoBaHue Menua

102

IIpaBoBoe
obecrieucHue
MECTHOT'O
CaMOYTIPaBJICHUS

103

[IpakTuky™m no
OpraHu3alyu
JIOTOTIEANYECKOM
pabotsl B
JOLIKOJIEHOM
00pa3oBaTeIbHOM
YUpEKACHUH

10



104

[IpoGiema cmpicia
JKU3HH U [IEHHOCTH B
¢unocodun

105

[IporpammupoBanue
Ha s3b1ke Python.
basoBelii Kypc

106

[IporpammupoBanue
Ha s3b1ke Python.
[IpoaBuHyTHIH Kypc

107

[IporpammupoBanue
Ha s3b1ke Python.
Pazpaborka
BEO-IIPUIIOKEHUH C
UCIIOJIb30BaHUEM
Flask

108

IIpoexTHbI ceMuHap

109

IIponenerTuxka.
OCHOBBI KOMITO3UIIUU

110

IIporuBogeiicTBue
KOPPYIIINH U
(dhopMupoBaHUe
AHTUKOPPYMIIHOHHOTO
MOBENIEHUS INYHOCTH

111

IIpodeccnonanbHbIC
KOMIICTECHIIHN
COBPEMEHHOTO
neyarora JTUCIUTUINH
TYMaHHUTAPHOTO IMKIIA
B YCJIOBUSIX

I PpOBU3AINH
o00pazoBaHUs

112

Tlcuxuka u MO3T

113

TIcmxommHTBUCTHYECK
1€ OCHOBBI OBJIAJCHHS
JIETbMHM HOBBIM
SI3BIKOM

114

IIcuxonorus
OJIarOITOITYIHs, HITH
TICHXOJIOTHUSI
CYACTIIMBOTO
YenoBeKa

115

Tlcuxonorns
JIEBUAHTHOU
JINYHOCTH

116

Tlcuxomnorus nercrea

117

TTcuxonorus
KpEaTUBHOCTHU

118

Tlcuxonorns
MOJIOIOCTH U
3pENIOCTH

119

IIcuxomorus
MTOJIPOCTKOBOTO B
FOHOIIIECKOT'O
BO3pacra

120

Tlcuxonorns
TBOPUYECKOTO
CaMOpPa3BUTHS

11



121

IIcuxomoro -[Ieaaroru
YCCKasid JUarHoCTHKa

122

ITcuxoduznonormaeck
W€ OCHOBBI TTOBEICHUS
Y KOTHUTHBHBIX
(yHKIMA

123

IIyGnuanas ciryx0a B
cucreme
TOCYIapCTBEHHOTO U
MYHUIUIAIBHOTO
yIpaBIICHUSI

124

PazpaboTka mporpamm
JIOTIOJTHUTEHHOTO
o0pazoBaHU IS
JleTed U MOJIOEKHU

125

PexpyTmeHT
nepcoHasa

126

Pycckas
MHUCaTeNbCKast
kputuka XIX-XXI
BEKOB

127

CaMOMeHeI[)KMeHTZ
MCTOIWKHU U
TCXHOJIOI'NHA

128

Camopa3Butue u
aKTepcKoe
MacTepcTBO

129

CBenenue u
MaCTEpPUHT B CTYJIUU
3BYKO3aITUCH

130

Cucrema myOnuIHOTO
yIpaBIICHUS

131

CoBpeMeHHbIE
MapKETHHTOBBIE
TEXHOJIOTUU

132

CoBpeMeHHbIE
METO/IBI
reorpauIecKux
HCCIEI0BAaHUN B
paMKax IPOEKTHOM
JIESTeTbHOCTH
IIKOJIbHUKOB

133

CoBpeMeHHbIE
METO/IBI XUMHUYECKOTO
aHaJm3a B
KPUMUHAIIMCTUKE

134

CoBpeMeHHbIE
MOJICKYJISIPHO-0HOI0T
WYECKUE
MUKPOOUOTIOTHICCKIE
METOIBI B
KPUMUHAIIMCTUKE

135

CoBpeMeHHbIE
MeIaroruaecKue
TEXHOJIOTHH B cepe
JIOTIOTHUTEIIEHOTO
00pazoBaHUs

12



136

CoBpeMeHHbIE
TIOJTXOJIBI K
MIEPCOHATEHOMY
MEHEDKMEHTY

137

CoBpeMeHHbIE
JKOJIOTHYECKHE
POOIEMBI

138

COLII/IS.J'IBHLIG CCTH KaK
KOMMYHUKAIITUOHHBIC
KaHaJIbI

139

Crangaprusanus,
cepTU(UKALUS U
yIpaBJeHHE
Ka4eCTBOM B
pECTOpaHHOM U
TOCTUHHYHOM
ousHece

140

Crapram: uaes ¢ HyJIs

141

Craprar: ot uieu K
MVP

142

Crapram: mpakTuka
CO3JIaHMs
COOCTBEHHOTI'O
OusHeca

143

Crtparernu u mpaBuia
6e3omacHOro
WHBECTUPOBAHHS HA
(hMHAHCOBBIX PHIHKAX

144

Crparerndeckuit
MapKETHHT

145

CrpaxoBaHue
JUYHOCTH

146

TekcT 1 JucKypce B
HuTepHete

147

TeopeTuko-Meroauye
CKHE OCHOBEI
BOXKaTCKOM
JIeITEILHOCTH

148

TeopeTuueckue
ACTICKTHI MBIITUICHUS

149

Teopetuueckue,
mporeccyaabHbIe U
OpraHHU3aIOHHBIC
OCHOBBI CyZICOHOM
9KCIIEPTU3EI

150

Teopus u mpakTUKa
CyJIeHicTBa 10 BUJaM
BOCK «I'TO»

151

Teopus u mpakTUKa
CyJielicTBa 10
n30paHHOMY BHIY
cropTa

152

Texnomorun
BOXKaTCKOI
ESTENLHOCTH

13



153

Texnonoruu
KOPPEKIMH PEYEBBIX
HapyIllIeHu! y aertei
JIOLIKOJIBHOTO
BO3pacTa

154

TexHONMOTHM Pa3BUTHUS
BBICIIHX
MICUXUYECKUX
(hyHKIHI

155

Texnomoruu
pedeKCHBHO-TBOpUEC
KOTO CaMOpa3BUTHS

156

TexHoorus u
OpraHu3alus
TOCTUHUYHO-PECTOpPaH
HOT'O KOMILJIEKCa

157

Tunorpaguka

158

TpeHuHr
«Maitaa-putHec»

159

VYnpasneHue B
COLIMATIBHBIX
npoleccax

160

VYpasnenue
0O CTBEHHBIMU
OTHOIIICHUSIMU

161

VYopapnstoniuii
pecTopaHOM: Kapbepa,
pasButHe u soft-skills

162

dusnueckas
reorpadus Poccun u
Mupa

163

Hudposas kyisTypa

164

udpoBoii MapkeTHHT
u SEO

165

Hudpossie
o0Opa3oBarenbHbIC

pecypcsl B
npernoaBaHuu
JHMCIUTUTAH
TYMaHUTapHOTO LIUKJIA

166

DKoIOoTHus aTMOC(EPHI

167

Oxosnorus
ruznpochepsl

168

DKOHOMHKO-TTPABOBBIC
aCIeKTHI CO3JaHus U
pa3BUTHUS
COOCTBEHHOTO
OuzHeca

169

DKOHOMHYECKA,
corpanbpHas U
MOJINTHYECKAs
reorpadus

170

ONEeKTPOHHBINA
Ou3HecC. DIeKTpOHHAs
KOMMEPIIHS

171

IOBenansHOE TIPaBO

14



172 |SI3BIK Kak OOBEKT +
JIMHTBUCTUYECKOMN
IKCTIEPTU3HI

173 | SI3pIKOBasg TUYHOCTDH B +
BUPTYaJIbHOM
MPOCTPAHCTBE

2. MecTo nucuuiuiaiabl B cTpykrype OII 0akanaBpuara:

JucuumuinHa «J{oKyMEHTHpOBaHUE JIEATEITBHOCTU KaJpPOBOM CIyKOBl» OTHOCHUTCS K 4acTH, (POpMHpYEeMOH
y4aCTHHKaMU 00pa3oBaTeIbHbIX OTHOLIEHUH, y4yeOHoro rutana OIl mo Hampasnenuto noarorosku 49.03.01
- Gusnyeckas KynbTypa.

JucrtummHa «/{okyMeHTHpOBaHHE IEATETLHOCTH KaIpOBOM CITYKOBDY U3ydaeTcs B 3 ceMecTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIIUILINHEL:

Bun yueOHOM paboTh (Bcgglf;io]s)
OO0mas Tpyn0éMKOCTb 1M CHUILTTHHBI 72
KonTaktHas pabora 32
Jlexnuu (Jlekrun) 16
[Tpaktuueckue (IIpakr. pab.) 16
CamocrostenbHas padota (CP) 40
3auer -
3.2.ConepxaHue Kypca:
No Hazpanue Bun yuebHoli | @opMBbI TEKyIIETO
TEMBI paszena/TeMsbl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
O|l0|O
3 cemecTp
1 Tema 1. KagpoBoe IToaroroska
JIETIONPOU3BOACTBO: | 5 | 5 | ¢ JNIEKTPOHHOMN
cofiepaHue Ipe3eHTaI
MOHSITUS




Tema 2. pelieHue
Opranuzarnus KOHTCKCTHBIX,
KaJpOBO CITy>KOBI CUTYaIlMOHHBIX
3a1a4
(Bemmonuenue
MPAKTHYECKUX
3a/1aHuil ); perieHue
KOHTCKCTHBIX,
CUTYaI[MOHHBIX
3a1a4
(Bemmonuenue
MPAKTHYECKUX
3a/1aHuil ); perieHue
KOHTCKCTHBIX,
CUTYaIlMOHHBIX
3a1a4
(Bemmonuenue
MPAKTHYECKUX
3a/1aHHi )
Tema 3. pelieHue
3akoHO/IaTeNIbHOE, KOHTCKCTHBIX,
HOPMATHUBHO-METO]I CUTYaI[MOHHBIX
HYECKOe U 3a1a4
OpraHU3aIMIOHHOE (Boeimonnenue
perynupoBaHue MPAKTHYECKUX
KaJIpOBOTO 3a/1aHui ); perieHue
JEJIONPOU3BOICTBA KOHTCKCTHBIX,
CUTYaI[MOHHBIX
3a1a4
(Bemmonuenue
MPAKTHYECKUX
3a/1aHHi )
Tema 4. Pabora ¢ Ilonroroska
KaJIpOBBIMHU JOKJIaaa
JOKyMEHTaMH1
Tema 5. Tekyiee ITonroroska
XpaHEHHUE KaJPOBBIX AIIEKTPOHHOU
JIOKyMEHTOB. MIPE3CHTAIINHI
IlonroroBka nen mist
CIa4yu B apXMB.
Tema 6. pelieHue
ABTOMaTH3aIIHS KOHTEKCTHBIX,
paboTHI KaapOBOH CUTYaIIMOHHBIX
CITY OBl 3a;aq
(Bemonuenue
MPAKTUIECKUX
3a/IaHHM ),
ITonroroska
JOKJIa1a

16

Tema 1. Tema 1. Kagposoe gesionpou3BoacTBo: coaep:kanue nousarus (YK-6)
Jlekumus.

KanpoBoe paemonpon3BOACTBO: OCHOBHBIC TIOHATHS W HampaBleHUs nearelbHOcTH. Kiaccudukamms
KaJpOBOW TOKYMEHTAIUH.
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IIpakTH4Yeckoe 3aHATHE.
Pa3zpaboTka nepeuns 00s13aTeIbHBIX M HEO0M3aTEIbHBIX KaIPOBBIX JOKYMEHTOB
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
BrisiBiIeHHE HCTOYHUKOB IO KypCy

Tema 2. Tema 2. Opranuszanus kaaposoi cayx0ob1 (YK-6)
Jlekumus.

[TonoxkeHre 0 CTPYKTypHOM MojapasiaeiieHuH. JloMKHOCTHbIE MHCTPYKIMH. JIOJKHOCTHOM M YMCIICHHBIN
COCTaB

IIpakTnyeckoe 3aHsATHE.

PazpaboTtaTh TOKHOCTHYIO HHCTPYKIUIO CTICLHAINCTA 110 KaapaM
3ajaHus AJ151 CAMOCTOSITEJIbHOM PadoThlI.

N3yuyenue u aHanu3 JOIKHOCTHBIX UCTPYKLUI

Tema 3. Tema 3. 3akoHonaTe/ibHOE, HOPMATHBHO-METOMYECKOE U OPraHNU3ALMOHHOE PeryJMpoBaHue
KaJApoBoro aeaonpounssoacrea (YK-6)

Jlexkuns.

OOuerocynapcTBeHHbIE  3aKOHOJATENIbHbIE ~ TMPaBOBble M HOPMAaTUBHO-METOJMYECKHE  aKThI,
pernIaMeHTUPYIOLINE KapoBOe AeNONPON3BOICTBO. OpraHn3alluOHHO-IPABOBBIE KaJAPOBbIE JOKYMEHTHI

IIpakTnyeckoe 3ansATHE.

BbIsBUTH 1 IpOHAHANMU3UPOBATH (pefiepanbHEbl 3aKOHBI, PETYINPYIOIINE BeIeHHE KaJpOBOTO
JEJIONPOU3BOICTBA

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
Pa3zpaboTaTh TEXHOIOTHYECKYIO IIEMOUKY PaOOTHI ¢ KaIpOBBIMH JIOKYMEHTAMHU

Tema 4. Tema 4. Padora ¢ kagpoBbiMu 1oKyMeHTamu (YK-6)
Jlekumus.
VY4er u BeieHHEe CIIPaBOYHOTO amnmnapara. @opMupoBaHUe, BECHUE U XpPaHEHUE JINYHBIX JIEIT
IIpakTH4eckoe 3aHATHE.
OdopmiieHre TUYHOW KapTOUYKH paOOTHHKA
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
Odopmiterne yaeTHBIX (HOPM PETUCTPALMH TOKYMEHTOB KaJpPOBOM CITYKObI

Tema 5. Tema S. Tekyuiee xpaneHue KaapoBbIX 10KyMeHTOB. Iloaroroska aeJ 1/ c1a4u B apxXus.
(YK-6)
Jlexknus.
Howmenknarypa npen kaapoBod ciyxObl. DopMmMHpoBaHHME W XpaHEHHE Jed. OKCIepTH3a IIEHHOCTH
nokymeHToB. O6paboTka aem o TM4HOMY cocTaBy. Criaya Jies B apXuB OpraHU3alluu.

IIpakTH4eckoe 3aHATHE.
Pa3zpaboTka HOMEHKIIATYPBI J1e]1 KaAPOBOH CITYKOBbI
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
dopmupoBaHue, 0pOpMIIEHHE U ONKMCAHUE JOKYMEHTOB IO JUYHOMY COCTaBY

Tema 6. Tema 6. ABToMaTuzauusi padorTbl Kaaposoi ciayx0b1 (YK-6)
Jlekumus.

BHenpenne koMmbrOTEpHBIX TexXHOJOTHH. Benenwe kaapoBbix 0a3 maHHBIX. [IpaBoBbIe 0a3bl JTaHHBIX
Nutepner. [Iporpammuoe obecriedeHue Ay KaapoBOM CITY>KOBI.

IIpakTnyeckoe 3ansATHE.
AHanu3 mpaBoOBbIX 0a3 JaAHHBIX
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.



AHanmmu3 TEXHUYECKOTO 00ECIeUeHHUs KaPOBBIX CIIYXO

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

TEKyILHI KOHTpOb — 80 6amioB

3 cemecTp

KOHTPOJIbHBIE Cpe3bl — 2 cpe3a 1mo 10 6aJoB Kax bl

npeMuanbHbie 6amel — 20 6amioB

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHIATUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboThI KOHTpOis | Oamios
/ cpe3sl
1. Tema 1. IToaroros 10 10-8 OamroB — Tpe3eHTamMsi COOTBETCTBYET TEME€, CTPYKTypa H
Kamposoe Ka odopmIieHIe 0TBEYAET BBIIIETIEPEUNCICHHBIM TPEOOBAHUSM, CTYICHT
JIEIIONPOM3BOJIC [3TIEKTPOHH cBOOOMHO  BNAjgeeT MarepualioM, JIEeMOHCTpUpYeT TiyOoKue,
TBO: oM CHUCTeMaTH3UPOBAaHHBIE 3HAHUS, CBOOONHO OTBEYAaeT HA BOIIPOCHI
CoZiepKaHHWe |mpe3eHTail UCTIONB3YS TPO(EeCCUOHATBHYIO TEPMUHOIOTHIO
MTOHSTHS un 7-5 06amiIoB — Tpe3eHTAIUsl COOTBETCTBYET TEMe, CTPYKTypa H
opopmiieHHE B  OCHOBHOM  OTBEYAeT  BBIIICTIEPEUNCICHHBIM
TpeOOBaHUAM, CTYIACHT BJIaJEET NPEACTABIECHHBIM MAaTEepHAIIOM,
OTBEYAET Ha 3a/IaHHBIE BOIPOCHI
4-3 Oamna — B CTPYKType W O(GOPMIICHHM MPE3CHTAIUH HMEIOTCS
HeAOpaOOTKH, Marepuajg TMpeICTaBI€H B  Mpe3eHTAlMh  He
paIoHaIbHO, MAJI0 MIUTIOCTPATHBHOTO Marepuaia, CTYICHT BIaJeeT
HETIOTHON WH(pOpMAaNUeH 10 TeMe, 3aTPyNHSIETCS C OTBETaMH Ha
3aJlaBaeMbI€ BOTIPOCHI
2 Oamna - B CIPYKType M O(QOPMICHHH IPE3CHTALMH HMEIOTCS
HeOpaOOTKH, MaTephasl MPEACTAaBIIEH CIUIOIIHBIM TEKCTOM, Mallo
WJUTIOCTPATHBHOTO MaTepuraja, CTyIeHT CiIabo BiaaeeT nHpopMaruen
0 TeMe, TMpH OTBET€ HCIONb3yeT 3arOTOBIEHHBIA  TEKCT,
3aTpyIHSAETCS C OTBETaMHU Ha 3a/1aBaéMbl€ BOIIPOCHI
1 G6amn - B cTpykKrype u O(QOPMIICHHHM TIPE3CHTAIMA HMEIOTCS
3HAYUTEIbHBIE HENOpadOTKH, MaTrepHasl IMpPEJCTaBICH HE MO TEME,
CIUTOIIHBIM TEKCTOM, Majl0 WJUIIOCTPAaTHBHOTO MaTepuaia, CTYAEHT
cnabo BrnajeeT HWH(MOpPMANMEH MO TeMe, MPU OTBETEC HCIIONIB3YeT
3arOTOBJICHHBI TEKCT, HE MOXET OTBE€YaTh Ha IIOCTABJICHHBIC
JIOTIONTHUTENIbHBIE BOIIPOCHI
2. Tema 2. peuienue 10 10-8 ©OamioB HAYMCIAETCS CTYACHTaM, KOTOPBIE MPaBUIBHO
Opranuszaiusi |KOHTEKCTH BBITIOJTHIJTY 33/ T1aHUC
KaJIpOBO BIX, 7-5 GaIOB — HETMIOJTHOE BBIMTOJIHEHUE 3a/TaHUS
CITYKOBI CUTYyaIlo 4-1 6am1 — HEMOJTHOE ¥ HETOYHOE BHITIOTHCHHE 33 JaHUS
HHBIX
3aadq
(Beimonne
HUE
MPaKTHYIEC
KHX

3aJTaHMi )

18



peeHue
KOHTEKCTH
BIX,
CUTYyaluo
HHBIX
3a1a4y
(Brimonne
HUE
MpaKkTHiec
KUX
3aJTaHMi )

10

10-8 ©OamnoB Ha4yHCIAETCA
BBIIOJIHUIIN 3aJaHUE
7-5 0aI0B — HEMOJIHOE BELIITOIHEHUE 3aJaHUS
4-1 6ami — HEMOIHOE ¥ HETOYHOE BBIINOJHEHNE 3a1aHUS

CTyACHTaM, KOTOPBIC

OpaBUJIBHO

peeHue
KOHTEKCTH
BIX,
CUTYyaluo
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTuiec
KUX
3aJTaHMi )

10

10-8 0OamnoB HavyHCIAETCA
BBIIOJIHUIIN 3aJaHUE
7-5 0aI0B — HEMOJIHOE BELIITOIHEHUE 3aJaHUs
4-1 6ami — HEMOIHOE ¥ HETOYHOE BBINOJHEHNE 3a1aHUS

CTyACHTaM, KOTOPBIC

OpaBUJIBHO

Tema 3.

3aKOHO,Z[aTeJ'H>H0

c,

HOPMAaTUBHO-ME
TOIUYECKOE U
OpraHU3alMOHH

oc

peryaupoBaHue
KaJpOBOTO
JEIIONIPOU3BOJC

TBa

peueHue
KOHTEKCTH
BIX,
CUTYyalLuo
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTHiec
KHX
3aJTaHMi )

10

10-8 ©OamnoB HavyHCIAETCA
BBIIOJIHUIIN 3aJaHUE
7-5 0aI0B — HEMOJIHOE BELIITOIHEHUE 3aJaHUS
4-1 6ami — HEMOIHOE ¥ HETOYHOE BBIINOJHEHNE 3aIaHUS

CTyACHTaM, KOTOPLIC

OpaBUJIBHO

19

peleHue
KOHTEKCT
HBIX,
CUTYanuo
HHBIX
3a1a4
(BbimoJH
eHHe
npaKkTuye
CKHMX
3aganmid)(
KOHTPOJIb
HBbIi

cpe3)

10

10-8 0OamnoB HavyHCIAETCA
BBIIOJIHUIIN 3aJaHUeE
7-5 0aI0B — HEMOJIHOE BELIITOIHEHUE 3aJaHUs
4-1 6ami — HEMOIHOE ¥ HETOYHOE BBINOJHEHNE 3a1aHUS

CTyACHTaM, KOTOPBIC

OpaBUJIBHO
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Tema 4. Padora
C KaJpOBBIMU
JIOKYMEHTaMH

IToaroros
Ka
JIOKJIaga

10

VYcTHOE BBHICTYNJIGHHWE aBTOpa MO pesyabraraM Jokiana/pedepara
COCPEJOTOYEHO Ha MNPUHIWIHNAIBHBIX BOMpOCaX, TaKUX Kak:
aKTyaJIbHOCTh TEMBI HCCIICIOBAHUS; METOAOJNIOTHUECKUH amnmapar u
OCHOBHBIE HAy4YHBIC MOIXOAbl (LIKOJBI), 3aHUMABIIHUECS PEIICHHEM
BOIIPOCOB; HOBM3Ha  PabOTHI u OCHOBHBIE BBIBOJIBI,
chopMyIHpPOBaHHBIE B XO€ U3yUEHHS MaTepuaa.

WnpuBuayaneHasl 3aliMTa IMPEAONaraeT PacKphITHE JHYHOCTHOTO
acriekTa aBTopa JAokinana/pedepara B xone pabOThl Hal TEMOM.
Heo6xomumo o00ocHOBaTe BHIOOpP TEMBI M NPHBECTH COOCTBEHHBIE
METOIBl W CHOocoObl paboThl Haa MpoOJIEeMOW, BHIHECEHHOH B
3ariaBue. [IpuBeleHB OpUTMHANBHBIE HAXOIKH, COOCTBEHHBIE
CY)KOCHMs, HWHTEpecHble (akThl W HIEH, IOJYYCHHBIE B XOJC
pa3paboTku Matepuana. B mokmage OomkHAa OBITH  OTpakeHa
JUYHOCTHAs 3HAYMMOCTh TMPOACTaHHOW pabOTBl W  HAMEYEHBI
MEPCIEKTUBEI MPOIOKEHHS MCCIIeIOBAHUSL. BozmoxHBI
Mpe3eHTaINH, Pa3AaTOUYHBIH MaTeprall, CIalasl U T.1.

10-7 0GannoB — CTyAEHT TPaMOTHO BBICTPAWBACT JIOTHKY CBOETO
JOKJIaza o MarepuaiaM pedepara, pacKpbIBaeT TeMy HUCCIIe0BaHUs,
ONUpAsCh HA PE3YyIbTaThl TEOPETHYECKHMX W  SMIUPUYECCKUX
WCCIIEIOBAaHUI TMOCIEAHUX 3-5 JIeT, JeMOHCTPHUPYET OpUTHHAIbHBIC
HaXOAKH B pelIeHMH NpoOieMbl, HAaMEYEHbl MEPCHEKTHUBEI
WCCIICIOBaHUS,  NPOACMOHCTPUPOBAHBI  XOPOLIME  OpaTOPCKUeE
CIOCOOHOCTH,  BBICTYIUIGHHE  CONPOBOXIACTCS  Ipe3eHTanuei
MOJTYYEHHBIX PE3yJbTaToB. | paMOTHBIE OTBETHI HA JOMOJIHUTEIILHBIC
BOTIPOCEHI

6-5 Oanya - CTYOEHT IPaMOTHO BBICTPAaWBAET JIOTHKY CBOETO JOKIana
mo MarepuanaMm pedepara, pacKpblBaeT TEMY HCCIIEIOBaHUS,
ONUPAsCh Ha PE3yJbTaThl TEOPETHYECKUX WM SMIHUPUICCKUX
WCCIICIOBAHUN TOCIEOHUX S5 JIeT, JAEMOHCTPUPYET OTACIbHBIC
OpUTHMHANbHBIE HAaXOAKH B PELICHUH MPOOJIEMbI, MEePCIEKTUBBI
HCCIIEIOBAHUS HaMEYCHBI OT/AEIbHBIMU HITPUXAMH,
MPONEMOHCTPUPOBAHEl  XOPOIIME  OpaTOpCKUE  CHOCOOHOCTH,
BBICTYIUICHHE  COINPOBOXKIACTCA  MpE3eHTAUMed  MOJyuYeHHBIX
pesynbratoB.  [laHbl  TpaMOTHBIE  OTBETHl HA  OTHEIbHBIC
JOTIOJTHUTENIbHBIE BOITPOCHI

4-3 Ganna - JOTHKa BBICTYIUICHHS B OTACIBHBIX MECTaX HApYyILAeTCs,
TeMa WCCIEeNOBaHUS PACKPBIBACTCS, ONHUPAsCh Ha Pe3yJabTaThl
TEOPETUYECKUX HCcCeqoBaHuid mnociaeguux 10 Jer, OTCyTCTBYIOT
OpUTMHANIbHBIE HAaXOAKH B PELICHUH MPOOJIEMbl, MEPCIEKTUBBI
WCCIICIOBAHUSI ~ HAMEYEHBl  MYyHKTUPHO, MPOAEMOHCTPUPOBAHBI
CpeHHE OpaTOPCKHE CIIOCOOHOCTH, BBICTYIUICHHE COMPOBOXKIACTCS
Mpe3eHTaleld TONyYeHHBIX pE3yNbTaToB, OTBETHI Ha BOMPOCH
TpeOyIOT YTOUHECHHUSI.

2 Oamna — TpeACTaBICHHBIE PE3yJbTaTbl B Macce CBOEH He HOBBI,
OTBET MPEACTABISIET COOOH MPOCTOE 3aYUTHIBAHUE TEKCTA, OTACIbHEIE
OTBETHI Ha JIOTIOJIHUTEIILHBIE BOMPOCHI TPEOYIOT YTOUHEHUS

1 Gann - mpeacTaBICHHBIEC PE3YABTAaThHl B Macce CBOCH HE HOBBI, OTBET
npeacTaBisgeT co0oil MPOCTOE 3auWTHIBAHME TEKCTa, CTYACHT HeE
MOXET JIaTh OTBETHI Ha JOIOIHUTEIBHBIE BOIPOCH
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Tema 5.
Texyiee
XpaHECHHE
KaJIpOBBIX

JIOKyMECHTOB.
ITogroroBka nen
JUIS ClTa4vy B
apXUB.

IToaroros
Ka
AIEKTPOHH
on
Mpe3eHTaI|
3071

10

[IpesenTaruisi MOATOTaBIWMBAcTCS IO OJHOMY M3  BOIIPOCOB
MPaKTHYECKOTO 3aHATUSA. [Ipu BBICTYIUICHHMH C Tpe3cHTaIueH
Heo0X0MMO 0o0paiaTh BHUMaHUE Ha TAKUE MOMCHTHI KakK:

- COIEpKaHUE TMPE3CHTAIMU: AaKTYaIbHOCTh TEMBI, MOJHOTa e¢
PACKpBITUS,, CMEICIIOBOE COJICpXKaHHWE, COOTBETCTBHEC 3asBICHHON
TEMbl COMEPIKAHUIO, COOTBETCTBHE METOIUYCCKUM TPEOOBaHUSAM
(memu. CCBUIKM Ha PECypChl. COOTBETCTBUE COACDXKAHHUS W
JUTEpaTyphl), TpakTHYeCKas  HaNpaBICHHOCTh, COOTBETCTBUC
CoZlepaHMs 3asBICHHOW (opMe, aJCKBAaTHOCTh HCITOIb30BaHUS
TEXHUUYECKHUX CPEJCTB YUYEOHBIM 3aJa4yaM, TOCIEI0BaTeIbHOCTh U
JIOTUYHOCTH TIPE3CHTYEMOTO MaTepuana;

- odopMicHHE Tpe3eHTalMu: 00beM (ONTHUMAIBLHOE KOJIMYECTBO),
Mu3aiiH  (YMTAeMOCTh, HAJUYMe W COOTBETCTBHE TpaduKkd U
aHUMAaIlUY, 3ByKOBOE 0()OpMIICHUE, CTPYKTYPUPOBaHHE UH(POPMAIIHH,
COOTBETCTBHE  3asABICHHBIM  TpPeOOBaHUSAM),  OPUTHHAIBHOCTH
o opMIIeHUS, ICTETHUKA, UCTIOIH30BAHUE BOZMOKHOCTH TPOTPAMMHOMN
Cpelbl, COOTBETCTBUE CTaHIapTaM O(POPMIICHHUS;

- JINYHOCTHBIC Ka4eCTBA: OPATOPCKHUE CIOCOOHOCTU. COONIOACHHE
periaMeHTa, AMOIUOHAILHOCTh, YMEHHE OTBETUTh Ha BOIIPOCHI,
CUCTEMAaTH3UPOBaHHbIC, IIIyOOKHE ¥ TIOJHBIE 3HAHHUA TI0 BCEM
paszaenam mporpaMMmel:

- CONep)KaHUE BBICTYIUICHUS: JIOTHYHOCTh W3JIOKCHUS MarepHaa,
PacKphITHE TEMBI, JOCTYIMHOCTh W3JOXKEHUS, IPPEKTUBHOCTH
npumenenus cpenacte MKT, cmocoObl W ycloBHSI JTOCTHIKEHUS
pe3yabTaTUBHOCTU U 3(HD(HEKTUBHOCTH IS BBITIOJTHEHHS 33134 CBOCH
npoecCHOHALHOW WM Y4eOHOH NesATeNbHOCTH, J0Ka3aTeIbHOCTh
MPUHUMAEMbIX  pEIICHWH, yMEHHE  apryMEHTHpPOBAaTh  CBOM
3aKJIIOYEHHS, BBIBOJBL.

10-7 ©amioB — mpe3eHTAIUs COOTBETCTBYET TEME, CTPYKTypa U
oopMIICHHE OTBEYACT BBINICTICPEUNCICHHBIM TPEOOBAHUSIM, CTYJICHT
CBOOOMHO  BNIAJEET MarepualioM, JEMOHCTPUPYET TIIyOOKue,
CUCTEMAaTHU3UPOBAaHHBIC 3HAHUS, CBOOOMHO OTBEYACT HA BOIPOCHI
WCIIONB3Ys MPO(ECCHOHATLHYIO TEPMHHOIOTHUIO

6-5 0amIoB — TMpPE3CHTAIUs COOTBETCTBYET TEMe, CTPYKTypa H
opopmiieHHE B  OCHOBHOM  OTBEYACT  BBIIICTICPCUNCIICHHBIM
TpeOOBaHUSAM, CTYACHT BIAJCET NPEACTABICHHBIM MAaTepPUAIIOM,
OTBEYAECT Ha 3aJIaHHBIC BOIPOCHI

4-3 OGamma — B CTPYKType W OQOPMIIECHHM MPE3CHTAIUH HMEIOTCS
HeOpabOTKHM, Marepuan TMpPEICTaBICH B  MpE3eHTAllMH  HE
paIoHaIbHO, MAJI0 WLUTFOCTPATHBHOTO Marepuala, CTYIACHT BIaJecT
HEMOJTHOW WH(OpMaNUeld 1Mo TeMe, 3aTPyAHSeTCS C OTBETaMH Ha
3aJlaBacMbIC BOTIPOCHI

2 Oamnma - B CTPYKType W OQOPMIICHUHM MPE3CHTAIlMH WMCIOTCS
HeOpabOTKK, Marepuasl MPEJCTABJICH CIUIOIIHBIM TEKCTOM, Mallo
WJUTIOCTPATUBHOTO MaTepuaia, CTYICHT CIa0o BlaaeeT nHpopMaIluen
Mo TeMe, TMpH OTBETC HWCIOJNB3YeT 3arOTOBICHHBIA  TEKCT,
3aTPYIHACTCS C OTBETaMU Ha 3a/1aBacMbI€ BOIIPOCHI

1 Gamm - B CTpyKType W O(OPMICHHUH TPE3CHTAIUU HMECIOTCS
3HAYUTEIbHBIC HENOPa0OTKH, MarepHall IMPEJCTaBICH HE MO TEMe,
CIUIOIIHBIM TEKCTOM, MaJl0 WJUIIOCTPAaTUBHOTO MaTepuana, CTYISHT
cmabo BrageeT WHGOpPMAIMEH IO TEMe, MPH OTBETE HCIOIB3YET
3arOTOBJIEHHBIM TEKCT, HE MOXKET OTBeYaTh Ha IIOCTaBJIEHHBIE
JIOTIOJTHUTEIIEHBIE BOIIPOCHI
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Tema 6.
ABTOMaTH3anus
paboThI
KaJpOBOM
CITYKOBI

peuieHue 10 10-8 OamioB HauucnsieTcs CTyACHTaM, KOTOpBIE IPAaBHIBHO
KOHTEKCTH BBITTOJTHUIIN 3a/1aHHE
BIX, 7-5 6annoB — HEMIOJHOE BBHINIOJHEHUE 3aJaHUs
CUTYyaluo 4-1 GaJu1 — HENOJIHOE U HETOYHOE BBHIMOJIHEHHE 3a0aHUS
HHBIX
3a1a4y
(Brimonne
HUE
MpaKkTHiec
KHX
3aJaHNN)
Ioaroros 10 VYcTHOE BBHICTYNJIGHHWE aBTOpa MO pesyabraraM Jokiana/pedepara
Ka COCPEJOTOYEHO Ha NPUHIWIHAIBHBIX BOMpPOCaX, TaKUX Kak:
aoxIaga( aKTyaJIbHOCTh TEMBI HCCIICIOBAHUS; METOAOJNIOTHUECKUHN amnmapar u
KOHTPOJIb OCHOBHBIE HAay4YHBIC MOIXOAbl (LIKOJBI), 3aHUMABIIUECS PEIICHHEM
HbIii BOIIPOCOB; HOBHM3Ha  PabOTHI u OCHOBHBIE BBIBOJIBI,
cpes) c(hOopMyIHpPOBaHHBIE B XOJ€ U3yUEHHS MaTepuaia.

WnpuBuayansHasl 3aliMTa IMPEAoNaraeT PacKpbITUE JHYHOCTHOTO
acrieKkTa aBTopa JAokiaja/pedepara B xone pabOThl Hal TEMOM.
Heo6xomumo o0ocHOBaTe BHIOOP TEMBI M NPHBECTH COOCTBEHHBIE
METOIBl U CHOcoObl paboThl Haa MpoOJIEeMOW, BHIHECEHHOH B
3ariaBue. [IpuBeleHB OpUTMHANBHBIE HAXOIKH, COOCTBEHHBIE
CY)KOCHHs, HWHTEpecHble (akThl U HJIEH, IOJYYCHHBIE B XOJC
pa3paboTku Matepuana. B mokmage OomKHAa OBITH  OTpakeHa
JUYHOCTHAsl 3HAYMMOCTh TMPOACTaHHOW pabOTBl W  HaMEYEHBI
MEPCIEKTUBEI MPOIOKEHHS UCCIIeIOBAHUSL. Bo3moxHBI
Mpe3eHTAINH, Pa3AaTOuHbIH MaTepuall, cIalsl U T.1.

10-7 GannoB — CTyAEHT TPaMOTHO BBICTPAWBACT JIOTHKY CBOETO
JOKJIaza o MarepuainaM pedepara, pacKpbIBaeT TeMy HUCCIIe0BaHUs,
ONUpAsCh HA pE3YyJIbTaThl TEOPETHYECKHMX ©  SMIHUPUYECKUX
WCCIIEIOBAaHUH TMOCIEAHUX 3-5 JIeT, JeMOHCTPHUPYET OpUTHHAIbHBIC
HaxXOAKH B pelIeHMH NpoOJieMbl, HAaMEYEHbl MEPCHEKTHUBEI
WCCIICIOBaHUS,  TPOACMOHCTPUPOBAHBI  XOPOLIME  OpaTOPCKUE
CIOCOOHOCTH,  BBICTYIUIGHHE  CONPOBOXIACTCS  Ipe3eHTanuei
MOJTYYEHHBIX PE3yJbTaToB. | paMOTHBIE OTBETHI HA JOMOIHUTEIILHBIC
BOTIPOCHI

6-5 Oamya - CTYOEHT IPaMOTHO BBICTPAaWBAET JIOTHKY CBOETO JOKIana
mo MarepuanaMm pedepara, pacKpblBaeT TEMY HCCIIEIOBaHUS,
ONUPAsCh Ha PE3yJbTaThl TEOPETHYECKUX WM SMIHUPUICCKUX
WCCIICIOBAHUN TOCIAEOHUX S5 JIeT, JAEMOHCTPUPYET OTACIbHBIE
OpUTMHANbHBIE HAXOAKH B PELICHUH MPOOJIEMbl, MEPCIEKTUBBI
HCCIIEIOBAHUS HaMEYCHBI OT/AEIbHBIMU HITPUXAMH,
MPOIEMOHCTPUPOBAHEl  XOPOIIME  OpaTOpCKUE  CHOCOOHOCTH,
BBICTYIUICHHE  COINPOBOXKIACTCA  MPE3eHTAUMed  MOJyuYeHHBIX
pesynbratoB.  [laHbl  TpaMOTHBIE  OTBETHl HA  OTHEIbHBIC
JOTIOJTHUTENIbHBIE BOITPOCHI

4-3 Ganna - JOTHKA BBICTYIUICHHS B OTJACIBHBIX MECTaX HApYyILIAeTCs,
TeMa WCCIEeNOBaHUS PACKPBIBACTCS, ONHUPAsCh Ha Pe3yJabTaThl
TEOPETUYECKUX HCcCeqoBaHuid mnociaeguux 10 Jer, OTCyTCTBYIOT
OpUTHMHANbHBIE HAaXOAKH B PELICHUH MPOOJIEMbl, MEPCIEKTUBBI
WCCIICIOBAaHUSI ~ HAMEUYEHBl  MYyHKTUPHO, MPOAEMOHCTPUPOBAHBI
CpeHHE OpaTOPCKHE CIIOCOOHOCTH, BBICTYIUICHHE COMPOBOXKIACTCS
Mpe3eHTaleld TONyYeHHBIX pE3y/lbTaToB, OTBETHI Ha BOMPOCHI
TpeOyIOT yTOUHECHHUSI.

2 Oamna — TpeACTaBICHHBIE PE3yJbTaTbl B Macce CBOEH He HOBBI,
OTBET MPEACTABISIET COOOH MPOCTOE 3aYUTHIBAHUE TEKCTA, OTACIbHEIE
OTBETHI Ha JIOTIOJIHUTEIILHBIE BOMPOCHI TPEOYIOT YTOUHEHHUS

1 Gann - mpeacTaBICHHBIE PE3YABTAaThHl B Macce CBOCH HE HOBBI, OTBET
npeacTaBisgeT co0oil MpPOCTOE 3auMTHIBAHME TEKCTa, CTYACHT HeE
MOXET J1aTh OTBETHI Ha JOIOIHUTEIBHBIE BOIPOCH
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[IpemuansHbie OaIbl 20 Hammcanue pedepara nmo remaruke Kypca

8. |VHmuBuIyallbHBIC 3aIaHUA, 50 BBINOJIHEHUE 3aJJaHUM 110 KypCy
C TIOMOIIBI0 KOTOPBIX
MOKHO HaOpaTh
JIOTIONTHUTENIbHBIE OaIITbI

9. Hroro 3a cemectp 100

Hrorosas omenka mo 3a4eTy BbicTaBisieTcs B 100-0amnpHOM MIKale U B TPAIUIIMOHHON YeThIpeXx0aTbHOM
mkane. [lepeBog 100-0ayuibHONW  PEHTHMHTOBOM  OLGHKHM 1O  JUCIHUIUIMHE B TPaIUIUOHHYIO
YEeThIPEX0aUIBHYIO OCYIICCTBIISETCS CIASAYIOMNUM 00pa3oM:

100-6ayuipHasg cucreMa TpanuimonHas cucrema

50 - 100 GayuioB 3aureHo

0 - 49 6aiut0oB He 3aureno

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
ITonroroBka nokaana

Tema 4. Tema 4. PaboTa ¢ kKaapoBbIMH JOKyMEHTaMHU
1 Kaxkue ydeTHbIE TOKYMEHTHI BEJIET KapoBasi CIyx0a?
2 Jlns wero cocraBisercs hopma T-2 u kakue TpeOOBaHMS MPEBSIBISIOTCS K HEH?
3 Kakue TpeGoBaHUs NPEABSBISAIOTCS K (DOPMUPOBAHUIO JTUYHBIX J€T?
4 B KakoM aKTe periiaMeHTUPOBAaH COCTAB JIMYHOTO JIeJIa TOCYAapCTBEHHO CIIyKaniero?
5 KakoB nopsi0k n3bpATUSA JOKYMEHTOB U3 JIMYHOIO Jiea’?
6 KakoB nopsiI0oK BbIIaYU JTUYHOTO JIeJIa BO BPDEMEHHOE MOJb30BaHUE?
7 Kakwue TpeboBaHUS NPEABSBIAIOTCS K XPAHCHUIO TUYHBIX Je1?

Tema 6. Tema 6. ABromaru3anust paboThl KaJPOBO CITyKOBI
B yem npeumyiiectsa cocraBieHuss ¥ 0hopMIIeHUS TOKyMEHTOB Ha KOMIIbIOTepe?
Jnist gero B ciayx0e KaapoB BexyTcs 0a3bl JaHHBIX U KaK OHU HCTIONB3YIOTCA?
Kak ucnonesiyercs UatepueT npu mogdope nepconana?
B uem nocTronHCTBA M HEOCTATKH NEKTPOHHON NOYTHI?
Kaxkoe mporpammHoe o0ecrieueHne UCIoib3yeTcs Ciyk00i kaapoB?
Kakue mepbl He0OX0MUMBI JJ1s1 00€CTIEUeHUsI COXPAHHOCTH JOKYMEHTOB B 3JICKTPOHHOM Buje?
Jl1s yero nmpoBOAUTCS pa3rpaHUYeHHE MPaB AOCTYIa K JOKyMEHTaM?

NN R LD

VYKakure cpeicTBa OPIrTEXHUKH, HEOOXOIUMBIE JUIsl pabOoThI CITyKObI KapOB
IToaroroBKa 31EKTPOHHOM NPE3eHTALMU

Tema 1. Tema 1. KagpoBoe aenonpon3BoiCTBO: COAECPHKAHUE TTOHITHUS
[IpumepHa TemaTrka
Otnen xkaapoB, yIpaBlIeHUE KaIpOB, CIyk0a yrnpaBieHHs IePCOHATIOM
MecTto KaapoBo# CITy»ObI B YIIPABICHUCCKON CTPYKTYPE OpraHU3aINH
CrpyKkTypa KaapoBOii CITykKObI (CIyKObI yIIpaBIeHHUS IEPCOHAIOM )
VYyacTku KaipoBOi pabOTHI
JIOIDKHOCTHON M YMCIIEHHBIN COCTaBBI CITYKObI KaApOB (CITy>KObI YIIpaBICHHS IEPCOHATIOM )
PykoBomuTen v cieniManucThl KaJpOBOM CITY>KOBI

o

TpeOoBaHus K KaJIpOBBIM CIIEIIHATUCTAM, KBATU()UKATMOHHBIE XapAKTEPUCTUKU KaIPOBBIX
CIIEL[MAIUCTOB
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8.  TumoBble JOKHOCTHBIE O0SI3aHHOCTH KaPOBBIX CIICIIUAIUCTOB
9. TlpodeccrnoHalbHBIN CTAHIAPT CICIMAINCTA 110 YIPABICHUIO TIEPCOHATIOM
10. OO6o0uieHHbIe TPYAOBbIE (YHKINHU, TPYIOBBIE PYHKIUH, TPYAOBbIEC AEUCTBUSL
11. OtBeTCTBEHHBIE 3a BEIEHUE KaJPOBOI0 JIEIONPOU3BOACTBA U 3a PadOTy € TPYILOBBIMU KHIKKaMHU
12.  OtBeTcTBEeHHOCTH paboTofareneii 3a HApyIICHUE TPYIOBOTO 3aKOHOAATEILCTBA

Tewma 5. Tema 5. Texyniee xpaHeHre KaApOBBIX JOKYMEHTOB. [loaroToBKa e sl Cjauu B apXHB.
1. O6paboTKa Aen 1Mo JINYHOMY COCTAaBY.
2. ApxuBHas 00paboTKa JOKYMEHTOB IO JITYHOMY COCTaBy
3. Iopsiiox popMUpOBaHUSI TMYHOTO Jie1a pabOTHHKA.
4. CTaHOBJICHHE W PA3BUTHUE JIMYHBIX JIe] paOOTHUKOB.
5. IIpoBeaeHue dKCIIEPTU3BI LHEHHOCTH KAaIPOBBIX JOKYMEHTOB

pelleHne KOHTEKCTHBIX, CATYallMOHHBIX 32/1a4 (BbINnoJiHeHNe NPaKTHYeCKUX 3aaHMil)

Tema 2. Tema 2. Opranuzanusi KapoBO# CITyKObI
AHaim3 JOIKHOCTHBIX UCHTYPKIMH KJIACCHOTO PYKOBOJUTENSI 00pa30BaTENIbHBIX YUPEKICHUN

Pa3pabotka [TosoxeHus 0 KaJpoBOii CITy’KO€ YaCTHOTO 00Pa30BaATEIIBLHOTO YUPEKIACHUS BBICIIETO
o0pa3oBaHUs

1. Kagposas ciyx0a B anmapare ynpapieHHUs

2. Mecro KaapoBoii CIIyKOBI B yIIPaBIEHYECKON CTPYKTYpe OpraHU3aIuu

3.  CrpykTypa KaapoBo# ciyObI (CIIy>KObI yIpaBJICHHUs TIEPCOHATIOM)

4. Y4acTKu KaJpoBOM pabOTHI

5. JIoMKHOCTHOM M YMCIICHHBII COCTaBBI CITYKObI KapoB (CTyKObI YIIpaBICHHS IEPCOHATIOM )
6. PykoBoAWTENIN U CIIEUATIUCTHI KAAPOBOM CITYKOBI

7

TpeOoBaHuUs K KaJIPOBBIM CIIEIIHATUCTaM, KBATU(UKAITMOHHBIE XapAKTEPUCTUKHU KaIPOBBIX
CIIELMAIUCTOB

Tema 3. Tema 3. 3akoHOJaTE€IbHOE, HOPMATUBHO-METOIUYECKOE U OPTraHU3AL[MIOHHOE PETrYJINPOBAaHNE
KaJpOBOTO JIEI0IIPOU3BOACTBA

CpaBuurenbublii ananu3 [lonoxxenus u nepconasne u [IpaBuia BHYTPEHHETO TPYAOBOTO paclopsikKa
OdopmiieHre MTAaTHOTO PacTUCaHUsL.

Odopmitenne rpaduka OTITYCKOB.

OdopmieHre CTPYKTYpbl U IITATHON YUCICHHOCTH.

Tema 6. Tema 6. ABromaru3anust paboThl KaJPOBO CITyKOBI
AHanmM3 crennuanu3upoBaHHBIX MPOTPaMM IS CIIYKOBI KaJJpOB

4.3 IIpomexxyTouHast aTTeCTaIMs 110 AUCIUIUIMHE MPOBOIUTCS B popMe 3adeTa

Tunosbie Bonpockl 3a4era (YK-6)
KanpoBoe nenonpon3BoCcTBO: OCHOBHBIE MOHATHS M HATIPABIEHUS JEATEIbHOCTH.
Knaccudukanus kaapoBoil TOKyMeHTaIIUN
[TonoxeHnue o CTPYKTYpPHOM MOAPA3/IEICHUN.
JIOJKHOCTHBIE HHCTPYKIIUH.
JIOIDKHOCTHOM M YHCJICHHBIM COCTaB

A S e

OO0merocyapcTBEeHHBIE 3aKOHOIATEIbHBIC TPABOBBIC 1 HOPMATHBHO-METOINICCKIE aKThI,
perIaMeHTUPYIOIINE KaJIPOBOE JEIIOMPOU3BOJICTBO.



7. OpraHu3allMOHHO-IIPABOBbIE KaIPOBBIE TOKYMEHTHI
8. YdeT u BeJileHHEe CIPABOYHOIO allapara.
9.  ®opmupoBaHUE, BECHUE U XPAHECHUE JTUUYHBIX JIe]T

TunoBble 3aganus 1 3adera (YK-6)
1. AHanu3 HOKHOCTHBIX UHCTPYKIIMH
2. Odopmienne 00I0KKH JTUYHOTO Jiena pabOTHHKA.
3. OdopmieHne BHyTPEHHEH ONMUCH TOKYMEHTOB JIMYHOTO Jiejia paOOTHUKA

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI
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JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIu

Ornenka Komnerentuu
TOCTHKEHHMSI pe3ynbTaTa)

VK-6 Ha gocratoyHOM ypOBHE MPOEKTUPYET TPACKTOPHIO CBOETO
pOopECCHOHAIIEHOTO POCTa W JIMYHOCTHOTO Pa3BUTHSI, PACIIUPSIET
CBOI po(heCCHOHABHBINA KPYT030p: MPUOOPETAET U UCIIONH3

«3a4TCHO»
(50 - 100 6anoB)

YK-6 He mpoektupyer TpaeKTOpuIo CBOETO MPOQeCCHOHAIFHOTO POCTa H
JUYHOCTHOTO DAa3BHUTHUSA, pacIIupseT CBOH MpodeccroHaTbHBIN
KPYro30p: MpUOOPETACT U UCTIONB3

«HE 3aYTCHOY»
(0 - 49 6amnon)

5. MeTonnueckue ykazaHus AJsi 00y4a0IUXCS 110 OCBOCHUIO M CHUILIHHBI (MOLYJIS)

5.1 MeTtoandeckue yka3aHus IO OPTaHU3aIlN CAMOCTOSTEIBHOM PadOThI 00YUYaIOIIUXCSI:

[Ipuctynas K W3yYeHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OO0ydaromuMcsi HEOOXOAMMO O3HAKOMHUTHCS
comepxaHueM paboueil mporpammbl nuctuiummHabl (PITJ]), xotopas ompexaenser coaepxaHue, o0beMm, a
TaKKe TMOPSAIOK U3YUCHHsSI U MTPETIOaBaHus yIeOHOM TUCIUILIMHEIL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT paszeisl «O0beM U collepikaHue JUCIUTITMHBD),
«YuebHo-MeTonyeckoe U nHGOpMAIIMOHHOE 00ecrieyeHre TUCIUIUIUHBD U «MaTepruaabHO-TEXHUYECKOe
obecrnieueHre JUCITUTUIMHBI, TporpaMMHOE obecreueHue, MpodeccuoHaIbHbIC Oa3bl TaHHBIX U
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHX Yacax.

B pasgene «YdeOHo-meTomuueckoe U HH(POpMaLMOHHOE oOecledueHrne AMCHUIUIMHBDY — yKa3aHa
pEKOMeH1yeMasi OCHOBHAs U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue TUCIHUIUIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JTaHHBIX U WH(GOPMAIMOHHBIE CIPAaBOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccruoHanbHbIX 0a3 JaHHBIX U MHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJIi OCBOCHHUS
JUCUUIIINHBL.

5.2 PexomeHnanuu o0y4aronumMcs o padore ¢ TEOpeTUYeCKUMU MaTepuaiaMy Mo TUCIUIUINHE

[Tpu u3yuennu u npopaboTKe TEOPETUIECKOTO MaTepraia HeoOX0IuMO:

- IPOCMOTPETH €I1I€ pa3 npe3eHTaruo Jekuuu B cucteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl M JONOJHHUTh €ro € Y4YeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPATypBhL;

- IPY CAMOCTOSITEIbHOM M3yUYE€HUU TEOPETUYECKOM TEMBbI CIENaTh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHbBIE
B PI1/] ucrounuku, npodeccuoHalIbHbIE 0a3bl TaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHEBIC CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSATEIILHOW pabOThI, IO TeMe MpeAcTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TIPH MIOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl (poHna oueHouHbix cpenacts (POC).
5.3 Pexomennamuu 1o paboTte ¢ Hay4HOU 1 yueOHOM IuTepaTypoit

PaGota ¢ OCHOBHOM M JOMOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMON CaMOCTOSTEIBHOU
paboThl M HeoOXoAMMa MPU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAaeT NMPOpPadOTKy JIEKIIMOHHOTO Marepuaja U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.



KoHCHeKT JIeKnu JOKEeH coliepKaTh peepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KoHCeKT MOKeT OBITh BBITIOJIHEH B paMKax pacliedyaTKH BbIIa4uH
Npe3eHTAlUi JIEKIUH WM B OTACNIBHOW TeTpaau mo mpeaMery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJA HU3AAHUS HCIOJNb3yeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JUIIb OCHOBHBIC KIIIOUYEBbIC MO3HMIIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XOAYy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIro IlJIaHA (COB,Z[aBaTI: MNEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011eHe OCHOBHBIX BOIIPOCOB PadOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHaIMy 1O OATOTOBKE K OTACIBHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpPOcam
MPAKTHYECKOTO 3aHATUS C LETbi0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, Teme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXKET TMPUMEHATHCS B pasaudHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOnHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTMIKA U3JI0KEHUsI MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTAaBICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIOIB30BAHUS HATNISAIHBIX MOCOOMNA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCIIOJIb30BaHUE JOIIOJHUTEIBHOIO MaTepUaa;

- PallMOHAJILHOCTb HUCIIOJIB30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

VYCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIPOCOB MPAKTHYECKOTO 3aHATUS. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalnueid HeoOXoauMo oOpamarb BHUIMaHUE
HAa TaKME€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllUN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI COJIEPIKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUSIM (IIETTH. CCHUTKH
Ha PECypChl. COOTBETCTBHUE CONEP)KAHHS M JIUTEPATYphl), MPAKTHUECKasT HANPaBIECHHOCTh, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTh UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3a1adam,
MOCIIEIOBATEIIEHOCTD U JIOTHYHOCTh MPE3CHTYEMOTO Marepuara,

- odopMiieHHE Mpe3eHTAlMU: O00bheM (ONMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpapUKd W aHWMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH O(GOPMIICHHS, ACTETHKA, HCIIOIIb30BaHHE
BO3MO)XHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- JUYHOCTHBIC Ka4€CTBa: OPaTOPCKUC CIIOCOOHOCTH. CO6J'IIOI[€HI/IC periiaMEeHTa, SMOIMOHAJIBHOCTh, YMCHUC
OTBETUTH HAa BOIIPOCHI, CHCTCMAaTU3NPOBAHHLIC, FJ'I}’60KI/I6 1 IIOJIHBIC 3HAHUA 110 BCEM pasgcjiaM IIporpaMMBbl:
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- CoJepXaHWE BBICTYIUICHHUS: JIOTUYHOCTh W3JIOKCHHUS Marepualia, PacKpbITUE TEMBI, JOCTYIHOCTh
u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS — JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH IJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHaTbHOW WU y4eOHOU
JEeSATeNbHOCTH, JOKAa3aTeIbHOCTh MPUHUMAEMBIX PEIICHUHN, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecieyeHre JUCHMIITTHHbI

6.1 OcHoBHas UTEpaTYypa:

1. Mantyposa, H. C. KagpoBoe [enonpou3BOACTBO M apXHBbl JIOKYMEHTOB IO JINYHOMY COCTaBY
y4eOHO-METOAMYECKOE MOCOOMe A CTYIEHTOB, OOYYaroIIUXCsl MO HAIlpaBJICHHIO MOATOTOBKH 46.03.02
JOKYMEHTOBEJIEHE M apXWBOBeAcHME. - Becb cpok oxpaHbsl aBropckoro npasa; Kazxposoe
JIETIOTIPOM3BOJICTBO M apXWBBI JOKYMEHTOB IO JIMYHOMY cocTaBy. - YemnsOunck: YensOuHckuii
rOCYJIapCTBEHHBIH MHCTUTYT KynbTypbl, 2018. - 140 c. - Tekct : anexrponnsiii / IPR BOOKS [caiir]. -
URL: http://www.iprbookshop.ru/83609.html

2. Hoeu, U. H. KagpoBoe nemompou3BOACTBO W KaApPOBBIM ydeT : ydeOHoe mocobme. - 2031-05-27;

KaapoBoe nenonpous3BoACTBO M KaApoBbId yueT. - TaraHpor: TaraHporcKuii MHCTUTYT YNOPABICHUS W
skoHOMUKH, 2018. - 84 c. - URL: https://www.iprbookshop.ru/108082.html
3. Abynanze /I. I, Bempsoxkkuna U. b., Macnosa B. M. JlokyMeHTallMOHHOE OOecrieueHue yrpaBieHHs

MIEPCOHAJIOM : YUeOHHUK U MPAKTUKYM JUIS BY30B. - TIep. U J011; 2-€ u3A.. - Mocksa: FOpaiit, 2021. - 370 c. -
Tekcer : anexrponnsrii // OBC «FOPAUT» [caiit]. - URL: https://urait.ru/bcode/477699

6.2 JlononHUTENBHAS JIUTEPATYpA!

1. Ky3nenoB U.H. JlokymeHnTannmonHoe obecrieueHre yrpasieHus. JJOKyMeHTOO00POT U JIEIONPONU3BOACTBO
. YIYEOHHK W TPAKTUKYM JIJIsl IPUKJIAAHOTO OakajaBpuara. - 2-¢ u3l., mepepad. u jgom.. - Mocksa: HOpaiir,
2016. - 476, [1] c.

2. IlomoBuu E. JlokyMeHTanmmoHHOE OOecCleYeHUe YIpaBICHUS TEPCOHAIOM : ydeOHOe mocolue. -
Openoypr: OpenOyprckuii rocygapctBeHHbid yauBepeutet, 2014. - 112 c. - Teker : anexrponHusiit // 9bC
«YHUBEPCUTETCKAS OmoOImoTeKa OHJIANH» [caiT]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

3. Ky3nenosa T.B. KaapoBoe nenonpoun3BoaAcTBO (TpaguIlMOHHBIC W aBTOMATH3UPOBAHHBIC TEXHOJIOTHH) :
VYueb. ms By3oB. - M.: Uznat. nom MOMU, 2011. - 344 c.

6.3 VHbpIe NICTOUHMKMU:
1. Menosas uadopmarnus - http:// www.delinform.ru
2. IlpaBoBotii caiit Koncymerantllmtoc - http://www.consultant.ru

7. MaTepuajibHO-TeXHHYecKoe o0ecrneyeHne TUCHMILIUHBI, MPOrpaMMHoe odecrneveHmne,
npogdeccuoHa bHbIe 623bI JAHHBIX U HH(OPMALMOHHbIE CIPABOYHBIE CHCTEMbI

Jlng mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJs TNPOBEICHUS 3aHATHHM JIEKIIMOHHOTO M CEMHHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJIbTAlMH, TEKYLIETr0 KOHTPOJS U MPOMEKYTOUHOM aTTecTaluH,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VY4eOHble ayTUTOPUH U TOMEILIEHUS AJIsi CAMOCTOSITENIbHOM pabOThl YKOMIUIEKTOBaHbI CHEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHMS, CIIY KAIIUMH JIJIs1 TIPEACTABICHHS YyueOHOW nHbOpMauu
OO0JBIION ayTUTOPUH.

[TomerieHus U1t CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAHbBI KOMITBIOTEPHOIN TEXHUKOH ¢ BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K CceTH "Unrepuet" u obecrnieueHneM JIOCTyIa B AIIEKTPOHHYO
nH(OPMAITMOHHO-00pa30BaTEIbLHYIO Cpey YHUBEPCHUTETA.

Jliig mpoBesieHus 3aHIATUH JIEKIIMOHHOTO TUIA UCTIOIB3YIOTCSI HAOOPHI JEMOHCTPALIMOHHOTO 000PYI0BaHMS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).
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JluneH3noHHOE U CBOOOIHO pacHpOCTpaHsIeMOe MPOrpaMMHOE 00ecTiedyeHHE:

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccuonansusiii moc 2007
Omnepanuonnas cucrema Microsoft Windows 10

ITpodeccronanbhbie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHbBIE CUCTEMBI:
1. Hayunas snexrponnas 6ubnuoreka eLIBRARY.ru. — URL: https://elibrary.ru

2.  VYHuBepcuTeTcKas  OMOMMOTEKa  OHJAWH:  DJIEKTpOHHO-OMOmmorewnas  cuctema. —  URL:
https://biblioclub.ru

3. Koncynsrant crymenta. ['ymaHuTapHbIe HAyKH: OJJIEKTPOHHO-OMOIMoreyHass cucrtema. — URL:
https://www.studentlibrary.ru

4. DIEKTPOHHBIN Karajor DyHIaMEHTaIbHON OnOIMOTEeKN TI'V. - URL:

https://www.tsutmb.ru/biblio/elektronnyij-katalog/

5. Poccwuiickas rocynapctBeHHast Onbnuoreka: opunmanbheiii caift. — URL: https://www.rsl.ru

6. Poccuiickas HarmoHanbpHas 6nbamoreka: odurmansabiii caiit. — URL: http://nlr.ru

7. [Ipe3unentckas oubnuoreka umenu b.H. Enpriuaa. — URL: https://www.prlib.ru

8. KOpaiit: oOpa3oBarenbHas maTdopma, AIeKTpoHHO-O0ubmroTeunas cuctema. — URL: https://urait.ru
9. OBC «YHuBepcutetckas 6nbnuoreka onnaiin» . — URL: http://www.biblioclub.ru

10. OBC «KoHcynpTaHT cTyaeHTa»: KouleKuu: MenunuHa. 3apaBooxpaHeHue. ['ymaHuTapHbele HayKu . —
URL: https://www.studentlibrary.ru

11. CripaBounas npaBoBas cuctema "KoncynbranT miroc”. — URL: http://www.consultant.ru
12. Hudposoii odpazosarensHblii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mnpenomaBaTenss M CTy[JEHTa B TIpolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pA30BATEILHON CPEe YHUBEPCUTETA.



