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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-3 CrnocobGeH K OBIAIEHUIO OCHOBHBIMH CpEIACTBAMU HOPHJAMYECKOW TEXHUKH W TEXHOJIOTHH
JTOKyMEHTO000pOTa, B TOM Uucie B IMpoBoM GopmaTte, B MpoheCCHOHATBHON ACATEIHPHOCTH IOPUCTa

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOEHUS JUCLUIIINHBI:

- HOPMOTBOPYECKUHI

- MPaBONPUMEHUTEIbHBIN

1.3 JlucuurinHa OpHEHTHPOBAHA Ha MOJATOTOBKY OOydYarommxcs K MpodeccHoHATbHOU IeSTEILHOCTH B
cdepe: 09 FOpucnpynenius (B cepax: NeATeTbHOCTA OPraHOB MyOIWYHON BIACTH, B TOM YHCIE CYJOB H
OpraHOB  MPOKYpaTyphbl,  KOHCYJIBTHPOBAaHUS ¥  MPEACTABUTENHCTBA B  TPAXKIAHCKUX  JIeJax;
KOHCYJIBTUPOBAHUS U MPEJICTABUTEIHCTBA B YTOJIOBHBIX JI€aX; KOHCYIBTUPOBAHUS U TPEICTABUTEIILCTBA B
CBSI3U C TPYAOBBIMHU U SKOJIOTUYECKUMHU CIIOPAMHU )

1.4 B pe3ynbTare 0CBOCHHS JUCLHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIEC TPYIOBEIC
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH
npodeccroHaIbHBIC
JercTBUs (IPU HATUYIAN
npodcTangapra)

Konx n HammeHoBaHme
xommnereniuu ®I'OC BO,
HEOOXOIUMOM 1151
(hopMHUPOBaHUS TPYIAOBOTO
WIH PO eCCHOHATBLHOTO
JIeHCTBHS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

I1K-3 Cnocoben
OBJIJICHUIO OCHOBHBIMH
CpeInCTBaMH I0PUANYECKOI
TEXHHUKU M TEXHOJOT U
JTOKyMEHTOO0O0POTa, B TOM
qucIie B U(GpPOBOM
¢dopmare, B
podecCrOHALHOM
IEATEILHOCTH FOPHCTA

Hcnonp3yer GhopMbl OpraHu3aIiii JOKYMEHTO000pOTa U
MPUMEHSET MpaBuiia 0(OPMIICHUS JOKYMEHTOB B OpraHax
rOCYJapCTBEHHOM BIACTH U MECTHOTO CaMOYIIPaBJICHUS, B
TOM uucie B IuppoBoM ¢opmare, a TakKe BEHISBISCT
OCHOBHEIC HAIPaBIICHUS Pa3BUTUSA JOKYMEHTOOOOpOTa B
CHUCTEME OPraHOB HCIOJHUTENBbHOU BiacTu Poccuiickoit
Oenepanuu

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

I1K-3 CnocobGeH K OBIAJCHUI0 OCHOBHBIMH CPEICTBAMU IOPHIMYECKOM TEXHUKU H
TEXHOJIOTHMH  JOKYMEHT0OOOpoTa, B TOM uucie B IUppoBoM ¢opmare, B
npo¢eCCHOHAIBHON ACATEIbHOCTH IOPHCTa

No
n/n

HanmenoBanme
JMCIATUINH,
OTIPEIICIISTFOTITIX
MEKTUCITUTUTHHAPHEIE
CBSI3HU

®dopma
obydeH
us

Ounas
(cemect

p)
2 | 4

—

HOpMOKOHTpOJ'IL B

cdepe TpyIOBBIX
OTHOUICHUI

2 |HorapunansHoe +
MPOU3BOACTBO
3 |IIpaBoBBIC +
MeXaHU3MBI
1 poBoro
JIOKyMEHTO000pOoTa




4|CoBpemMeHHbIE +
TEXHOJIOTHHU B
paBoOpeaIn3auOHHO
1 IIpaKkTuKe

5| FOpunuueckas +
TEXHUKA JIOKaJTbHBIX
aKTOB

2. MecTo nucuuiuiaiabl B cTpykrype OIl marucrparypsbi:

HucuunnuHa «[IpaBoBble aKThl YIPaBICHUS» OTHOCUTCS K dYacTH, (HOpMHUPYEeMOH yYaCTHUKAMH
oOpa3oBarelbHbIX OTHOIIEHUH, yueOHoro turana OIl mo nHampasiaenuto mnoarotoBku 40.04.01 -
KOpucnpynenmusi.

HucuumnHa «IIpaBoBble akThl YIIPABICHUS» U3y4YaeTCs B 2 CEMECTPE.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIUILUIMHEL: 3 3.€.

Ounas: 3 3.e.
Bun yueOHo# paboTh (BCSEI;ZEOB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 108
KonrakTHast pabora 36
Jlexmm (JIextmm) 12
[Tpakruueckue (Ilpakt. pab.) 24
CamocrostensHas padota (CP) 72
3auer -

3.2.Conepxanue Kypca:

No Haspanue Bun yuebnoit | dopmsl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
O]l0|O
2 ceMecTp
1 [TousiTue, 1ETb, CobOecenoBanue;
obrmrre TpeboBaHuUs 3 6 |13 IMTucesMmenHOE
K CO3TIaHHIO 3a/laHue
JOKYMEHTOB
2 [TpaBumna CobecenoBanue;
MOATOTOBKU U 3 6 18 TecTtupoBanue
odopmiieHus
JOKYMEHTOB
3 OcHOBHBIE CobecenoBaHnue;
IIOKYMEHTBI, IIncemennoe
penaMeHTupytoume | 3 6 | 18 3a/1aHue
yIPaBICHYIECKYIO
JeSTEHOCTD.
4 Opranusarus CobecenoBaHnue;
JTOKYMEHTO000pOTa 316 |18 TectupoBanue

Y UCTIOJIHEHUS
JIOKYMEHTOB




Tema 1. [lonsaTHe, HeJib, 001Ke TPeOOBaHUSA K co3MaHUI0 T0KYyMeHTOB (I1K-3)

Jlekumus.
VYrpasieHueckas AesATEIHOCTh JIF0O0W opraHuzanuu Oazupyercs Ha uHpopmaruu. MubopMamms MoxeT
nepeaaBaTbCsi YCTHO, MPU MOMOILIM OyMa)KHBIX HOCUTENEW WM AJIEKTPOHHBIX CpeACTB. bomblias 4acTb
uHpopmaruu (10 98%), ucronsilyercst B ynpasieHUH, opopmiisieTcss B BUAE JOKYMEHTOB, YTO HEOOXOIMMO
JUIS OCYIIECTBJICHUSI KOHTPOJS WCIOJIHEHMsSI, PEIICHHs CIIOPHBIX BOIMPOCOB, aHAjIM3a W HCCIIEIOBAHMS
yOpaBlIeHUS C LeIbl0 MOBBIMIEHUS ero 3¢¢ekTuBHOCTU. JIOKyMEHT B yHOpaBICHUH BBICTYMAET
OJTHOBPEMEHHO U KakK MpeIMeT Tpyda YyIpaBIeHYECKOro pabOTHUKA, U KaK €ro pe3ysbrar.
C10BO «IOKyMEHT» B IEPEBOJE C JIATHHCKOTO O3HAYAaeT «CBHUICTEIBCTBO», «CIOCOO JI0KA3aTeIbCTBAY.
JIOKyMEHT — 3TO MaTepHuajbHBI OOBEKT C 3aKpEIJICHHON Ha HeM HHQOpMalue A nepeaayd ee BO
BpeMEHU U mpocTpaHcTBe. OCHOBHBIM MaTepHajJbHBIM HOCHUTENIEM JeJIOBOM WMH(pOpPMALUU B HACTOSIIEE
BpeMms siBJsieTcsa Oymara. JIOKyMeHT BBITIOIHAET CIEAyIomue (QyHKIIUH:
UHPOPMALMOHHYIO - B JIOKyMEHTE (HUKCUPYIOTCS (DaKThl, COOBITHSA, SBICHUS NPAKTUYECKOW U
MBICIIMTEIBHOM JeSTETLHOCTH YEIIOBEKa,
OpPraHU3aI[MOHHYI0 — C TOMOIIBIO JIOKYMEHTa O0ECIIEUMBACTCSl BO3ACWCTBUE HA TPYMINbBI JONEH Ui
OpraHU3aIMH U KOOPIAUHAIIMY UX JAEATEIbHOCTH;

KOMMYHUKATHBHAsI - 00€CIIEUNBAIOTCS BHEIIIHUE CBSI3U OpPraHU3alui U MpeaIpusTHIA;

IOPUAMYECKYIO — TIOCKOJIbKY €0 COZIep KaHHEe UCIIONB3YETCs B KAUYECTBE J0Ka3aTelbCTBA IPH PaCCMOTPEHUH
CIOPHBIX BOIIPOCOB CTOPOHAMH JIEJIOBBIX OTHOILIECHUI;

BOCIIUTATENbHYIO — OH JUCIHUIUTMHUPYET HCIIOJHUTENS, TPeOyeT MOBBIIIEHHOTO YPOBHSI 00pa30BaTEIbHOMN
MOJTOTOBKH, @ XOpOLIO O(OPMIICHHBIM JOKYMEHT BOCIHTBHIBAET ICTETHMUYECKHH BKYC YIPaBICHYECKHUX
KaJIpOB, TIOBBIIIAET MPECTHK OPraHU3aIMH B IJ1a3axX JIEJIOBBIX MaPTHEPOB.

Bce moxymeHThI, 00pa3yromuecss Ha MPEeANpUSITHH, OpPraHU3alid, KIACCUPUITMPYIOTCS MO CIEAYIOUUM
MpU3HAKAM:

M0 BHUJAM JESATEIBHOCTH (MU HA3HAUYEHUIO) — JOKYMEHTHI MOMPA3ACISIOTCS HAa HAyYHO-TEXHHUYECKHE,
KOHCTPYKTOPCKHE, TEXHOJIOTHYECKUE, MPOEKTHO-CMETHBIE, HOpPMAaTUBHEIE,
OpraHHU3aIMOHHO-PACTIOPSANTEIbHBIC,  Y4eOHO-METONWYECKUEe,  IUIAHOBBIC, (UHAHCOBO-PACUETHEIC,
OTYETHO-CTAaTUCTUYECKHUE, MO0 TOPTOBJE, IEHOOOPAa30BaHHUIO, N300PETEHUSIM U OTKPBITHUSAM, COLUATBHOMY
00€CIEeUYeHNIO, 110 INYHOMY COCTaBYy H T.J.;

[0 HAMMEHOBAHUIO — CYIIECTBYET MHOXKECTBO PAa3HOBHUIHOCTEH TOKYMEHTOB (HAyYHBIC OTYETHI, YEPTEKH,
CXEMBI, TpaUKH, TEXHOIOTUYECKUE TIPUKA3BI, PACTIOPSKEHUS, TUIAHBI OTYETHI U T.11.);

o crnocoly Qukcanuu nHGOPMALIUK — TOKYMEHTHI ObIBAIOT MUCHMEHHBIE (PYKOIHCHBIE, MAITUHOMKUCHEIE,
Tunorpadckue, MIOJITOTOBJICHHBIC Ha MHOKHUTEJIBHBIX ammaparax), rpaduyeckue,
($hoTo-PoHO-KMHOAOKYMEHTHl. OCHOBHBIM MaT€pHAIBHBIM HOCHUTEJIEM JEJOBOW TMEPENUCKA Ha CETOMHS
aBJsieTcs Oymara,

M0 MECTY COCTAaBJICHHS — JOKYMEHTBI TMOAPA3ICISIOTCS HAa JOKYMEHTHI, HCIIOJNB3YEMBIC IS PEIICHUS
BHYTPEHHUX U BHEIIHHX BONPOCOB. BHEIIHsS JOKyMEHTAIWsl, B CBOIO O4Yepeb ACIUTCS Ha BXOMSIIYIO U
HCXOAAIIYIO0 KOPPECIIOHICHIINIO;

M0 CTENEHU CJOXHOCTH — JOKYMEHTBI MOJPA3JEsAIOTCS Ha MOJIMHHBIE U MOIoKHbIE. [lommnHHbIE
JOKYMEHTHI ObIBAIOT JEHCTBUTENbHBIE U HeJecTBUTENbHbIE. HeleCTBUTEIbHBIM JOKYMEHT CTAHOBHUTCS B
pe3yibTaTe UCTEUeHUs CPOKa JEHCTBUS MIIM OTMEHBI €T0 APYTUM JOKYMEHTOM;

M0 CTEMEeHU TIJIACHOCTH — PA3IMYAIOTCS JOKYMEHTBI OTKpPBIThIE (HECEKpeTHBbIE) W JOKYMEHTBI C
OTpPaHUYEHHBIM JOCTYNOM. JIOKYMEHTBI C OTPAaHHUYEHHBIM TOCTYIIOM OBIBAIOT Pa3HOW CTETICHH CEKPETHOCTH
(COBEpILIEHHO CEKPETHBIE, CEKPETHBIC) M IOKYMEHTHI JUIs cy»)eOHoro monb3oBanus (JCII);

M0 IOPUIUYECKON CHJie JOKYMEHTHl KIacCU(PHUIMPYIOTCS Ha MOUIMHHBIE M MOIoKHbIE. [lommuHHbIE
JIOKYMEHTBI OBIBAIOT JCHCTBUTENBHBIEC U HeleWcTBUTENbHBIE. HeleCTBUTENbHBIMU TOKYMEHThI CTAHOBATCS
B pe3yibTaTe UCTEUEHHUs CPOKa AEHCTBUS MU 3aMEHBI €r0 IPYTUM TOKyMEHTOM.

M0 CpPOKaM HCIIONHEHUS — JOKYMEHTHl KJIAcCH(UIMPYIOTCS Ha CpOYHBbIe W HecpouHbie. CpOYHBIMHU
SBIISIIOTCS  IOKyMEHTBI CO CPOKOM HCIIOJHEHHS, YCTAHOBJIICHHBIM 3aKOHOM U COOTBETCTBYIOIIUMU
MIPABOBBIMU aKTaMHU, a TAKXKe TeJIErPaMMBbI U JPyTHUe JOKYMEHTHI C TPH(POM «CPOUHBIC));



[0 CTaJAUM TMOATOTOBKM — JOKYMEHTBI MOAPA3JEIAIOTCS HAa YEPHOBUKUM M IOJIMHHUKUA (OpPUTHMHAJIBI).
YepHOBUK — TOKYMEHT, IOATOTOBJICHHBIN JJIs ajJbHENUIIero opopMiIeHHs, BBITOTHEHHBIN, KaK IPaBUIIO, OT
PYyKH;

[TonmMHHUK— €AMHCTBEHHBIM SK3EMIUIP JOKYMEHTa, O(GOPMJICHHBIM W TOAIMUCAHHBIA C YEpPHOBHUKA B
COOTBETCTBUHM C YCTaHOBJIEHHBbIMU TpeOoBaHUsAMU. C MOJUIMHHHMKA MOTYT OBITh W3TOTOBJIEHBI: KOMUS,
OTTHUCK, BBIMHCKA U3 IOKYMEHTA, yOIMKaT MOJTMHHUKA.

Komnus — HICHTUYHOC, 3aBCPCHHOC JOJIKHOCTHBIM JIMIIOM BOCHPOU3BCACHUC NOAJIMHHHKA.

OTTHCK — KOMUsl JOKYMEHTa, OCTAloIIasicsl B Jeax MpeAnpusitus (OTTHCK, KaK MpaBUiIO, HE 3aBepseTrcs
MOJIUCHIO JOJKHOCTHOTO JIMLIA).

Beinucka U3 JOKyMEHTa — 3aBEPEHHAs YaCTh TEKCTa IOJIMHHUKA.

JyOnuKat — BTOpOH SK3eMIUIAP TOKYMEHTA, MMEIOIINI OTMHAKOBYIO CHITY C TIOJJTMHHUKOM.

[0 TPOUCXOXKIEHUIO — JIOKYMEHTbl KJIACCU(QUIMPYIOTCS Ha CIIy)KCOHble, IOJATOTOBIEHHbIE Ha
HOPEANPUATHAX, B OpraHU3aLUAX, W JIMYHbIE IHMCbMA IPa)KaH C M3JI0KEHUEM XKajol, MpPEeIIOKEHUH,
MPOCKO;

II0 CPpOKaM XpPAaHEHUS — JTOKYMEHTBI JENATCS Ha JOKYMEHTBI IOCTOSIHHOIO M JIOKYMEHThI BPEMEHHOIO
XpaHeHus. JJOKyMeHTbl BpEMEHHOIO XPAHEHUS, B CBOIO OUEpEb IMOAPA3AEIAIOTCS Ha JOKYMEHTBI CO CPOKOM
xpanenus 10 10 net, u cpie 10 sert;

0 CTETeHH 0053aTeTbHOCTH — JIOKYMEHTHI OBIBAIOT MH(POPMAIIMOHHBIC, COJIEpKAIIe CBEACHUS U (aKThl O
MPOM3BOJICTBEHHOW HM WHOH JEATENbHOCTH OpraHW3aluid, W JUPEKTUBHBIE — OOs3aTelbHbIC IS
WCTIOJIHEHUSI, HOCSIIIIUE XapaKTep IOPUINUECKON TN TEXHHYECKOH HOPMBI;

[0 CTENeHH YHU(QUKAMH — pa3IuyaloT JAOKYMEHThl HHIUBHIyaJbHbIE, THIIOBBIE, TpadapeTHbIe,
IIPUMEpPHbIC U YHU(DUIIMPOBAHHBIC B BUJIE TAOIUIBI U AaHKETHI.

I/IHI[I/IBI/II[yaJIBHLIe JAOKYMCHTBI IO COOCPKAHUIO SABJIAIOTCSA CHGL[I/I(I)I/I‘IGCKI/IMI/I, HOCAIIMMU XapPaKTCpP
Pa30BOro JOKYMEHTA.

TunoBblie SBIAIOTCS JOKYMEHTBI, paCCYUTAHHbIE HA U3/1aHKE OAHOPOHBIX MPOIIECCOB U SIBJICHUM:
TUTIOBOW TEXHOJIOTUYECKUI MTPOLIECC, TUTIOBbIE MPaBUila BHYTPEHHETO PACIIOPSIKA U T.11.

TpadapeTHbie TOKyMEHTHI UMEIOT 3apaHee Hale4yaTaHHbIM TEKCT ¢ MpoOeIaMH, KOTOpPBIE 3aroMHAIOTCS IpU
OKOHYATEeJIbHOM O(QOPMIICHUH, 3aBUCIMOCTH OT KOHKPETHOH OIepariyH.

AHKeTa — cIoco0 MpencTaBIeHUs] YHU(DUIIMPOBAHHOTO TEKCTA, MPH KOTOPOM IOCTOSHHAs HWH(pOpManus
pacrionaraeTcsi B JIEBOM 4YacTW JIMCTa, CTPOKAaMHU Jpyr MOJ JpPyroM, B (opMe CyLIECTBUTEIbHBIX B
VMEHUTEIIHOM MaJICKe, a IEPEMEHHAs! BHOCUTCS B IOKYMEHT B IIPOLIECCE €r0 COCTABJICHUS B IIPaBYIO 4aCTh
JIUCTA.

Tabnuia, — B KOTOpO# MocTosTHHAsA HHPOPMALUs, pa3MellleHHAas B 3aroJIOBKax rpad u O0KOBHKa
(3aroJI0BKHU CTPOK), a MepeMeHHas (B IU(PPOBOM HIIH CIIOBECHOM BBIPAKEHUN) — HA TEPECCUCHUHN
COOTBETCTBYIOIIMX I'pad U CTPOK.

[0 XapakTepy COAepX aHHs — JIOKyMEHTbl OBbIBAIOT IMEPBUYHbIE U BTOpHYHbIC. [lepBUYHBIEC TOKYMEHTHI
cofiepar UCXOJHYI0 MH(POPMALINIO, KOTOpasi CYMMUPYETCSl BO BTOPUYHBIX TOKYMEHTaX.

IIpakTnyeckoe 3ansATHE.
Bonpocwul ona oocyrmncoenusn:
1.YTo BKiIIOYAET B ceOs MOHATHE JJOKYMEHT?
2.HazoBute ocHOBHBIE PYHKIIMU JOKyMeHTa. UeM xapakrepu3yercs Kaxaas GpyHKIus?

3.KakumMu HOPMAaTHBHBIMH JOKYMEHTAMH PETIAMEHTHPYIOTCS OCHOBHBIE TEPMHHBI B  OOJACTH
JE€JI0TPOU3BOACTBA?

4. HazoBuTe COBpeMEHHBIC BUABI HOCUTENCH MHGOpMAITHH?

5. KakuM 3akoHOM yCTaHaBIIMBAETCS MPABOBOM PEXHUM CO3JIaHUS, XPAHCHHUS M HCIOJIb30BaAHUSA
UH(OPMAIMOHHBIX PECYPCOB?

6. Uem oTiMyaeTcs JOKYMEHT JIMYHOTO MPOUCXOXKIACHUS OT O(UIIHAIEHOTO TOKyMeHTa?

7. Yto o0ycnaBnuBaeT IOPUINIECKYIO CHITY O(PHUITHATBHOTO TOKyMEHTa?

8. Kax meHnstorcst neficTBust pyHKIMI BO BpeMEeHU?

Hucemennoe 3a0anue:



Beinucars tepmunbl:  FOpuanueckast texHuka, FOpuanueckuit nokymeHT, HopMaTuBHBINM IIPaBOBOM aKT,
3axoH, Ilog3akonssiii akt, IIpaBoTBOpUecTBO, 3akoHOAaTENbCTBO, CTaauU 3aKOHOAATEIBHOIO IpoLecca,
AKT TONKOBaHMsA mpaBa, IlpaBompumenutenvhblii akt, Koandukamus, Konconmmmanus, Mukxoproparms,
[TpaBonpUMEHUTENBHBIN MTPOLIECC U €r0 OCHOBHBIC cTaanu, CyneOHBIH aKT.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
VYrinybneHHOe n3ydYeHrne MaTepuaioB TEMBI.

Tema 2. IIpaBuiia noaroroBku u opopmiienusi 10kymenToB (I1K-3)

Jlekumus.
[lon odopmieHreM AOKYMEHTOB IOHHUMAeTcsl COONIOEHHE B XOAE€ HMX COCTaBJICHHS, IOATOTOBKH,
Mepernevyark, COIVIaCOBAHUSA, YIOCTOBEPEHUS, NMEPECHUIKM B YNPABICHUYECKHUX allaparax YUYpexAeHHUM
(opranmzanuii ¥ TOpeanpuATHil) TpeOOBaHMI, YCTAHOBIEHHBIX B 3aKOHOAATENbHBIX aKTaXx U
HOPMaTUBHO-METOANYECKUX NOKyMeHTax Poccuiickoit @eneparuu.
OcHOBHbIE TpaBHUia COCTaBICHUS, U OQGOPMIICHHS YMPABICHUYECKHMX JOKYMEHTOB 3aKpEeIJieHbl B
JeicTBylomMX B Hacrodmee Bpems B Poccunm o0mierocyaapcTBEHHBIX HOPMAaTUBHO-TEXHHUECKHUX
JOKYMEHTaX — TOCYIapCTBEHHBIX CTaHIapTaX, KOTOPbIE SBISIFOTCS OCHOBOM JUISl KOHKPETH3AlUU MpPaBHII
paboThl ¢ TOKyMEHTaMU B Ka)JIO0W OpraHU3allii, X YTOYHEHHS C YYETOM CIeHUu(UKHU ee AeATeIbHOCTH,
TEXHOJIOTMH  JOKYMEHTHPOBAaHMs, YCJIOBHM palboThl ympaBieHUYeckoro ammapara. Ha ocHoBe
3aKOHOJATEIbHBIX, HOPMATHBHBIX M HOPMAaTHUBHO-METOAMYECKHX JIOKYMEHTOB KaXIO€ YUYpEKICHHE
(opranuszanus, ¢upma) yCTaHABIMBACT CBOM TPEOOBaHUS K paboOTe ¢ JOKYMEHTAMH U yCTaBe (ITOJIOKCHHH ),
peraMenTax, npaBuiax, MHCTPYKIMIX. B HUX 3aKpemisioTcs KOHKpETHbIE MpaBuiia TOKyMEHTUPOBAHNUS, B
TOM YHCIIE:
mpaBa U 00s3aHHOCTH TOJDKHOCTHBIX JIUII, OTJEIBHBIX COTPYTHUKOB B
npoueaypax oQpopmIiIeHUs: JOKYMEHTOB;
COCTaB MPUMEHSEMBIX B aliapare ynpaBIeHISCKUX JOKYMEHTOB;
KOMITETEHIUS PyKOBOJIUTEIS, €r0 3aMECTUTENIeH U pyKOBOIUTENEH
CpEIHETO 3BeHa, UX MPABO HA U3JJaHUE PA3TUYHBIX BUIOB PACHIOPSIUTEILHBIX JOKYMEHTOB;
MOPSAIOK MOAMKUCAHUS, COTJIACOBAHUS U BUSHPOBAHUS IOKYMEHTOB, UX
[TomoxkeM HamcaTh paboOTy Ha aHATIOTUYHYIO TEMY
[Tomy4nTh BBIMOJHEHHYIO pPabOTy WJIM KOHCYIBTAIMIO CIHEIUalNCTa 10 BalleMy Y4eOHOMY IPOEKTY
3aBepEeHHE TeUaThio; 00s13aTeIbHbIC TPEOOBaHUS K 0(OPMIICHUIO B MIOPSAIOK PabOThI C JOKYyMEHTaMHU.
HesaBucumo ot cnocoba [OKyMEHTHPOBAaHHS W BUAA HOCUTENIS K JOKYMEHTaM, HCIOJNb3yeMbIM B
YIPaBIECHUYECKOHN EATEIbHOCTH, IPEIbSBIAIOTCS CIEAYIONINE OCHOBHbIE TPEOOBAHMUS:
o0ecredyeHre I0pUINYECKON CUITbl JOKYMEHTA,
CO3/IaHWE YCIIOBUM MJisi OMEPATHBHOTO HWCIOTHEHHs JOKYMEHTOB; BO3MOXKHOCTH OIEPATHBHOTO TOWCKA
JOKYMEHTOB (UCTIOJIB30BaHUS UX B
CIIPaBOYHBIX LIETIAX);
BO3MOXKHOCTH MCIIOJIb30BaTh JIJIS1 CO3/IaHUs, KOMUPOBaHUS, 00paboTKH
JOKYMEHTOB CPEJICTBA OPTaHU3AIIMOHHON TEXHUKH.
JleiicTByIOIME TOCYIapCTBEHHbIE HOPMATHBHO-TEXHUYECKHE JOKYMEHTHI MpeIHA3HAuYeHbl TaKxkKe s
oOecrieueHnss Ka4eCTBEHHOTO BHEUIHEr0 BHAA JIOKYMEHTOB. /[l 3Toro B cCTaHIapT BKIIIOYEHBI
PEKOMEHAAINHU IO PACHOJI0KEHHUIO PEKBU3UTOB Ha TOJIe JOKYMEHTa U X PallMOHAIBHON KOMIIOHOBKE.
Cpenu pa3HOOOPA3HBIX CHUCTEM YIMPABICHUECKOW JOKYMEHTAIIUU, UCIIONB3YEMbBIX IS TOKYMEHTHUPOBAHUS
pa3IM4HBIX yIpPaBICHYECKHUX JIEHCTBUIA, ocoboe 3HAUYCHUE HUMEET cucrema
OpraHU3aIMOHHO-PACTIOPSANTEILHON JOKYMEHTAIINH, TaK KaK BXOSINNE B HEE JOKYMEHTHI IPUMEHSIOTCS
B YUPEXKJCHUAX W OpPraHW3aIUsIX BCEX YpPOBHEH yMpaBICHHs, HAIMPABICHUN IEATEIHHOCTH U (opM
COOCTBEHHOCTH.
Jlis  cucTeMBbl OPraHU3alMOHHO-PACTIOPSIUTEIHPHON JOKYMEHTAIIMH YCTAaHOBIEH COCTaB pPEKBU3UTOB,
BKJIIOYAONINN 29 HauMEHOBaHUH.

IIpakTH4eckoe 3aHATHE.
Bonpocwl ona oocysycoenusn:



Knaccudukarus ynpaBieHuecKoil TOKyMEeHTaLUH.

OcHOBHBIE TpeOOBaHMSI, TPEABSIBISIEMbIE K O(OPMIICHHIO TOKYMECHTAITUH.
bianku AOKYMCHTOB U UX BHUJBI.

TpeboBaHus, IpenbsBIsIeMbIe K TepOOBBIM OJTaHKaM.

[MonsTue u 3HaueHue hopmymnsapa-odpasia.

PeKBU3HUTHI U MIX BUJIBI.

o

Pacnonoxenue PCKBU3UTOB U UX 3HAYCHUC.

Iucomennoe 3a0anue:
1.  CoctaBbTe CIIOBAPUK OCHOBHBIX TEPMUHOB M0 U3y4aeMOU TEME.
2. CocraBbTe aBTOOHOTpadHIO

3. Cocraere Tabmuity: [IpuemMbl 10puIUvYeCcKoi TEXHUKH, TPUMEHEHHBIE TIPH 0(POPMIICHUH JOKYMEHTOB
B OpraHax UCHOJHHUTEIbHOM BIACTH.

4. CocraBbTe cxeMy: DTanbl BHEAPEHUS 3JEKTPOHHOTO TOKYMEHTOO00pOTa B OpraHax MCIOTHUTEIHLHOM
BJIACTH.

3ajaHus 1J151 CAMOCTOSITEJIbHOM PadoThI.
1. CocraBbTe XapaKTEpUCTUKY
2. CocraBbre aBTOOHOTpAPUIO

Tema 3. OCHOBHbBIE JOKYMEHTbI, perVIAMEHTHPYIOIIHE YIIPABJIeHYEeCKYI0 neATeabHoCcTh. (ITK-3)
Jlekumus.
[To pony nesTeNbHOCTH 1€JI0BbIE TOKYMEHTHI KIIacCU(PUIIUPYIOT HA CUCTEMBI IOKyMEHTALlUU:
- OpraHU3alMOHHO-TIPABOBAs;
- pacnopsiAuTEIbHAS;
- IIEpBUYHAs yYETHAS,
- 110 MaTepHaAIbHO-TEXHUYECKOMY CHa0KEHHUIO U CHITY;
- II0 JIMNYHOMY COCTAaBY;,
- OTYETHO-CTaTUCTHYECKAsL.
2. ITo cnocoOy ¢ukcanyu HHPOPMALIUH:

- TMMMChMEHHBIC (WJIM PYKOITUCHO-TICUATHBIC) BKIIFOYAIOT B Ce0sl BCE JOKYMEHTBI, CO3JJaHHBIC PYKOITUCHBIM
WJIM MAIIMHOIIMCHBIM CITOCOOOM, a TaK)Ke M3TOTOBJICHHBIC HA MHOXHTEIBHBIX allllaparax U TUIOrpapCKuM
CIIOCO0OM;

- K rpa)u4ecKiM JOKYMEHTaM OTHOCSTCS YEPTEXHU, Tpa(UKH, KapThl, pPUCYHKH, CXEMBI, TUIaHBL;

- aKyCTUYECKHE JOKYMEHTHI TIO3BOJIAIOT MTPOU3BOIUTH TOYHYIO 3aMMCh U TIEpeady 3ByKOBOW HH(pOpPMAIIUH,
ITUPOKO MCIOJIB3YIOTCS B paboTe CeKpeTapsl IPH COCTABICHUH AUKTOTPaMM, a TaKXe€ MPOTOKOJIMPOBAHUHT
COBCIIIAHMIA;

- ®OTO- ¥ KMHO- TOKYMEHTHI MTO3BOJISIIOT 3ale4aTyieTh OObEKTHI U SBJICHUS, KOTOPBIE IPYTUMHU CPEICTBAMU
3a(hUKCUPOBATH TPYAHO WIH HEBO3MOXKHO.

3. Ilo HauMEHOBAHMIOPA3IMYAIOT CIEAYIOIIUE PAZHOBUIHOCTH JOKYMEHTOB: YCTaBbl, IPHKa3bl,
MHCTPYKLUU, IPABUJIA U T. 1.

[Tomoxem HammcaTh pabOTy HA AaHAJIOTHYHYIO TEMY
4. Tlo BuaM TOKyMEHTHI OBIBAIOT:

- TUIOBBIE pa3pabaThIBalOTCS BBIMIECTOSIIMMH OPraHU3alMsAMU JJIS TOABEAOMCTBEHHBIX M HOCST
00s13aTeNbHBIN XapakTep;

- TIpUMEpHBIE Pa3pabaThIBAIOTCS BBIIIECTOSIIMMHI OPraHU3ALMSIMU JUIS TOJBEAOMCTBEHHBIX, HO HOCAT
PEKOMEHIaTeNbHBIN XapakTep;

- MTHAUBHUyaJIbHBIC pa3pa6aTBIBaIOTCSI KOHKPCTHBIMU OpTraHU3allusaAMU Uil BHYTPCHHCTO IMOJIL30BAHUA,

- TpaapeTHble U3TOTOBIAIOTCS TUIOTPAa()CKUM CIOCOOOM, MTPUUEM MOCTOSHHAS YacTh TEKCa OTIevaraHa, a
IUI IEpEeMEHHON MH(pOpMAaIK OCTaBICHbI CBOOOTHBIE MECTA.
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5. Ilo cTemeHn CIOXXKHOCTU PA3IUYaIOT MPOCTHIE TOKYMEHTHI, 3aTparuBarollie OAUH BOMPOC, U CIOXKHBIC,
cozieprKalre HECKOJIBKO BOIIPOCOB.
6. Ilo mecTy cocraBieHUs TOKYMEHTHI KJIACCH(PUUUPYIOT Ha BHEIIHHWE W BHYTpeHHUE. BHyTpeHHHE
CO3JAIOTCS JJISl pEIIeHUs] BOIPOCOB B MpeleNax OpraHM3allid, BHEIIHUE - BXOAALIAs W HMCXOAIIast
KOPPECIOHICHIIUS.
7. ITo cpokaM MCTIOTHEHUS JOKYMEHTHI MTOAPA3/IENIAIOT HA CPOYHBIC U HECPOUHBIC.
8. ITo mpouCX0XKIEHUIO TOKYMEHTHI OBIBAIOT CITy>KeOHbIE U O(UIHATIBLHO JINYHBIE.
9. Ilo creneHu NIACHOCTH:
- OTKPBITHIE JOKYMEHTHI;
- CEKpETHEIE;
- KOH(pUeHIINATbHEIE.

10. ITo ropuanyueckoil cuie: NOJJIMHHbBIE U TOJI0OKHBIE. [[oAIMHHBIE B CBOIO OYepelb MOAPA3ALIAIOTCS Ha
JNIEUCTBUTENLHBIE U HENEUCTBUTEIILHEIE.

11. Ilo cTanusim co3nanusi JOKyMEHTA:

- IlognuHHMK — TepBOHAYAJBHBIN JOKYMEHT, COJCpIKALIMM HCXONHYI0O HH(POPMALUIO, HAAJISKAIIUM
00pa3oM 0OPMIICHHBIH.

- Konust — 1OKyMEHT ¢ TOUHBIM BOCIIPOU3BEACHUEM PEKBU3UTOB MOVIMHHHUKA, COOTBETCTBYIOIIUM 00pa3oM
3aBepeHHbI. CreayeT pasziauuarh Takue Pa3HOBUIAHOCTH KONMHWHM, KaK BBIUCKA M OTIYCK M JTyONUKar.
OTnyck — mosiHas KOMHs MCXOJSIIETO AOKYMEHTA, OCTAOLIAsICsl Y OTHPABUTENS, KOTOpas M3TOTOBISAETCS
OJHOBPEMEHHO C NOVIMHHUKOM U TaKXke 3aBEPSETCS MOAINUCHIO.

Brimucka- pacriedarka 4acTH JOKyMEHTa, a JyOIuKaT — BTOPOM 3K3EMILISpP TOKYMEHTA, BBIIAHHBINA B CBSI3U
C yTpaToil mojyiMHHUKA. JlyOauKar v MOUIMHHUK 3aBEPSIOTCS M UMEIOT PaBHYIO IOPHINYECKYIO CHITY.

12. Ilo cpokaM XpaHEHUs: IOCTOSIHHOTO XpaHEHMsI; BPEMEHHOIO XpaHeHus cBbilie 10 jieT; BpeMEHHOIo
xpaHeHus 1o 10 ner.

13. Tlo crenenn 00s3aTeNbHOCTH JOKYMEHTHI OBIBAlOT MH(POPMALIMOHHBIE, COACPIKAIINE CBEACHUS U (DAKTHI
O TMPOU3BOJCTBEHHOM WM HMHOH JEeATENbHOCTH, M JUPEKTUBHBIE - O0s3aTelbHbIC IS WCIOJIHEHUS,
HOCSIIUE XAPAKTep IOPUANYECKON WA TEXHUYECKOU HOPMBI.

2.

Opranu3annOHHO-TIPABOBBIE JTOKYMEHTHI OMNPEACISIOT CTAaTyC MPEeNNpUATHI, TOpsnoKk ux paborel. OHH
SBJISIIOTCSL  OCHOBOIIONIATAIONIMMU B JCATEIBHOCTH JIIOOOTO TMpEeanpusATHs W 00lajgaroT  BBICHICH
opuaudeckoil cuioi. llems pa3paboTkM OpraHU3allMOHHO-TIPABOBBIX JOKYMEHTOB — palMOHAIBHOE
paszeneHre ¥ Koomepamus Tpyia MeXAy Noapas3ieieHusMU 1 paboTHukaMu. OpraHu3alMOHHO-TIPaBOBbIE
JOKYMEHTBI COZEp)KaT TOJIOKEHHs, CTPOro oOs3aTeNbHbIC AJs HMCIOMHEHHS, OHU PEaJU3YIOT HOPMBI
aIMUHUCTPATUBHOIO IIpaBa U SABJIAIOTCS IIPABOBOM OCHOBOM ACATEIBHOCTH OpPraHU3aLUW, MPEANPUATHH,
¢bupM. OTH JOKYMEHTHI B 0053aT€TILHOM MOPSIKE MPOXOJAT MPOLEAYPY YTBEPKICHHS YIIOJTHOMOUYEHHBIM Ha
3TO OPraHoOM.

VYcraB— CBOA MpaBWJI, PETUCTPUPYIOLIMX JAEATEIbHOCTh OPTaHM3allid, YUYPEeXkKJIEHHH, OOIIECTBEHHBIX H
IpaXJaHCKUX, UX B3aUMOOTHOIICHHS C JAPYTMMHU OpraHM3alUsSMH, TPakJaHaMH, IIpaBa U 00S3aHHOCTU B
ornpeneneHHON cdepe TOCYyIapCTBEHHON M XO3SiCTBEHHOU JEATEIbHOCTH. YCTaB OpraHU3alluu 3aKperuisieT
OpraHU3aI[MOHHO-TIPAaBOBYIO (hOpMy, HAaUMEHOBaHME, aJPEC, OPraHbl YNPAaBICHUS M KOHTPOJS, MOPSIAOK
pacripeniesieHus MpUOBLIN U 00pa3oBaHus (POHIOB, YCIOBUS PEOPraHU3ALUHN U JTUKBUAALNHU TIPEIIPUATHSL.
OOm1re ycTaBbl yCTaHABIMBAIOTCS BBICHIMMU OpPraHAMHU TOCYIAapCTBEHHON BJIACTH U YNpaBICHHs. YCTaBbI
TOCYJapCTBEHHBIX MPEANPUATHA — BBILIECTOAMMUA MHUHHUCTEPCTBAMH, YCTaBbl MYHMIMIIAIBHBIX
IPEANPUATHA PAOHHBIMU U TOPOACKUMU aJIMUHUCTPALMAMU, YACTHBIX — BJIAAEIbLIAMUA U PETUCTPUPYIOTCS
B OOJIACTHBIX, KPAEBbIX aIMUHUCTPALIUSX.

Y4peauTenpHbplld  JOTOBOPCONEP/KUT XapaKTEPUCTHKY IIpPEeaMETa, Leled, IPHUHLUIOB JEATENbHOCTH
OpraHu3alyy, IpaBa M O00A3aHHOCTU YUpEIUTENEH, COCTaB M KOMIIETCHIIMIO OPTaHOB YIPABJIEHHUS, CPOK
JEeUCTBUS U MOPAJOK IpeKpalleHus goropopa u ap. Ha ocHoBaHuM ycTaBa opraHu3anuu pa3padarblBaeTcs
ee CTpyKTypa (YKas3bIBAalOTCSl CTPYKTYpHbIE IIOApa3/€iCHUs) U ONpeAesseTcs IUTaTHas YHUCIEHHOCTh
(1OIDKHOCTH, KOJMYECTBO INTATHBIX €IMHHUI). B ITaTHOM pacnucaHMM YKa3bIBaeTCsd M 3aKperisiercs
YHCJIEHHBIM COCTAaB OpraHM3alluy U yKa3bIBaeTcs (poH 3apabOTHOMN IUIAThI.

B npaBunax BHyTpeHHET0 TpyznoBoro pacnopsaka (BTP) oprannszanun yka3pIBaroTCs CIEAYIOLIUE Pa3aebl:



. Obu1re moaoKeHusl.

. Ilopsinok npuema, nepeBojia U yBOJIbHEHHS CITy>KallHX.
. OcHOBHBIE 00SI3aHHOCTH CITY)KAIHX.

. OCHOBHBIE 00S13aHHOCTH aIMUHUCTPALUH.

. Pabouee Bpems 1 ero ucnosiab30BaHUE.

. Iloompenue 3a ycnexu B padore.

. B3bICckaHue 3a HapylIeHHe TPYAOBOU JUCLUIIIINHBL.

00 N N L LN

. BHYTpHOOBEKTHBIN PEXHM.

9. Opranun3zanus paboThI.

BTP o6cysxnatorcst Ha coOpaHuu TPYAOBOTO KOJIJIEKTUBA U YTBEPKIAIOTCS PyKOBOJIUTEIEM OpraHU3aIuu.
[TonoxxeHue — 3TO HOPMATUBHBIN aKT, YCTAHABIMBAIOUIMNA MOPSAOK 00pa3oBaHHs, CTPYKTYpY, (QYHKLUH,
KOMIETEHIIUIO, O0sI3aHHOCTH M OPTaHU3aIMI0 PabOThl CUCTEMbI TOCYJApPCTBEHHBIX OPraHOB, OHOTO OpraHa
WIN CTPYKTYPHBIX TOJIpa3IeIeHU.

WucTpykuysa —1paBoBO# akT, M3jaBaeMblii OpraHOM rOCyAapCTBEHHOTO YIIPABIEHUS B LIESAX YCTAHOBIICHUS
MpaBWI, PETyIUPYIONIMX OpPraHU3alMOHHYIO, TEXHOJIOTHYECKYl0, (DMHAHCOBYIO W HHBIE CIIELUAJIbHBIC
CTOPOHBI JIEATENbHOCTU NPEeanpuaTus (UX MoApa3feNeHuil U cioyxk0), AODKHOCTHBIX JIMI[ U TpakIaH.
WucTpykuus sBASETCS HOPMATUBHBIM aKTOM, PETVIAMEHTHPYIOIIUM pa3nyHble BOonpockl. OHAa paccunTaHa
Ha JUIUTEIbHOE NMPUMEHEHHE U MOITOMY HE COACPKHUT YKa3aHHM Ha KOHKPETHBIX HCIOIHUTEIEH U CPOKU
WCTIOTHCHUS QYHKITUH.

JIOJIKHOCTHAsI MHCTPYKLMS HOPMAaTUBHBIM JOKYMEHT, U3/1aBACMbIl OPraHU3alUEeN B LIEJIAX perlaMeHTaluu
JESTEeIbHOCTH, OPTaHU3AI[MIOHHO-TIPAaBOBOTO  IOJIOXKEHUS PpabOTHHMKA, €ro OO0s3aHHOCTEW, Tpas,
OTBETCTBEHHOCTH U oOecredeHusl ycloBusi ero 3(QQexTuBHOU paboThl. J[ODKHOCTHYIO HWHCTPYKIIUIO
pa3pabarbIBaeT HETIOCPEACTBEHHBIN PYKOBOAUTENb PAOOTHHUKA, JESTEILHOCTh KOTOPOTO OH PErIaMEHTUPYET
U KOHTPOJIMPYET.

PernameHT — TpaBOBOM aKT, YCTaHABIMBAIOLIUI TOPAJOK JEATEIBHOCTH PYKOBOJCTBA OpPTraHU3ALUH,
KOJUIETHAJIBHOTO WJIM COBELATEILHOIO OpraHa.

BHeceHne M3MEHEHUH B OpraHM3allMOHHBIE JOKYMEHTBI (CTPYKTYpY M IUTaTHYIO YHCIEHHOCTb, IITaTHOE
pacnucaHue, JOKHOCTHBIE TpeOOBaHUS K PaOOTHHKAM, PeXHM pabOThl, @ TAKXKE B pacHpeAciicHHE H
nepepacipeeneHie 00sf3aHHOCTEH MEXAy PpPYKOBOACTBOM IPOU3BOIATCS IPHUKA30M PYKOBOIAMTEIS
OpraHu3alMH. )

3.

PacniopsimuTenbHble JOKYMEHTBI SIBISIFOTCSI CPEJICTBOM Iepefaydl MUChMEHHBIX YKa3aHUW MOAYMHEHHBIM
OpraHM3alysIM WIH KOHKPETHBIM UCHOJHUTENsIM. B HuUX odopmisercs pacrnopsauTenbHas ACSITeIbHOCTD
KOMIIETEHTHBIX ~OpPraHOB U  e€AMHOHAyalbHUKOB.K pacmopsauTensHOW  JOKYMEHTAllMd OTHOCHT:
MOCTaHOBJICHUS, PEIICHHUS, PACTIOPSKEHUS, PUKA3bI, YKa3aHHUSL.

[TocraHoBNEHWE — MPaBOBOM aKT, NMPUHHMAEMbId B IENSAX pa3pelIieHus HaumOosee BaKHBIX 3a/ad U
YCTaHOBJICHUS CTAOMIBHBIX HOPM U TIPaBUJI.

[Ipuka3 - mpaBOBOMl aKT, M3JABAEMBbII PYKOBOAMTEIEM, JAEHCTBYIOIIMM HAa OCHOBE €IWHOHAYaIMs, IS
peIeHus] OCHOBHBIX U OMEPATHBHBIX BOIPOCOB, CTOSIIIUX TMEepe MpeaAnpusTueM. B mprkazax mo oCHOBHOM
NESATETLHOCTH PEIIAIOTCS BOIMPOCHI TPOU3BOJCTBEHHO-XO3IMCTBEHHOW JIESITCIBHOCTH, TUIAHUPOBAHUS,
OTYETHOCTH, (uHAHCHpOBaHMs. [IpUKa3bl MO OCHOBHOW NEATETLHOCTH HW3MAIOTCS B CIydasx CO3JIaHMS,
peopraHu3ay Wid JIMKBUJAIMA OpPTaHU3AIMK, TPH YTBEPKIACHUH CTPYKTYPHl W IITATOB, BBEACHUS B
NEHCTBUE METOAMYECKUX JOKYMEHTOB (TOJOXKECHHUH, JODKHOCTHBIX WHCTPYKIMK), TIPH  CO3TaHUH
BPEMEHHBIX KOJUIETHATILHBIX WM COBEIIATEIbLHBIX OPTaHOB.

VKkazaHue — TPaBOBOM aKT, U3JaBaeMblii €IUHOJUYHO PYKOBOJUTENIEM OpTraHM3allud WIH €ro
3aMECTUTEISIMU PEUMYIIECTBEHHO IO BOIIPOCcaM MH(POPMALIMOHHO-METOAMYECKOTO XapaKTepa, CBsI3aHHbIM
C OpraHM3alfieil BBIOJIHEHUS MPHUKA30B, UHCTPYKUUH U Jp. aKTOB. B HEKOTOPHIX OpraHu3alusix
UCIIOJNIB3YIOT PEIICHHUS.

Pemienne — npaBoBOM aKT, MPUHUMAEMBbIN KOJUIETHAIIBHBIMU M COBEIIATEIbHBIMU OpraHaMH YUPEKICHUN B
LesIX paspelieHrs Haubojiee Ba)KHBIX BOMPOCOB HUX JeATeIbHOCTH. COBMECTHBIE DPACIOPSIUTEIbHBIE
JOKYMEHTBl OpraHu3aluii (COBMECTHbIE pEIIeHUs, MPUKA3bl) HMEIOT OJMHAKOBYIO IIPABOBYIO CHUILY
PacnopsSAUTEILHOTO JOKYMEHTA KaXKI0M OpraHu3aluy, IpUHUMABIIECH 3TOT TOKyMEHT
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PacnopskeHue— NpaBOBOM aKT, M34aBAa€MbIl E€AVHOJIWYHO PYKOBOAMTENIEM OPraHM3alud B LEIX
pa3peleHus OepaTUBHbBIX BOIPOCOB. PacnopshkeHus Takke U34ar0T 3aMECTUTENH IIEPBOTO PYKOBOAUTEIIS
OpraHu3alyy, PyKOBOAUTEIN CTPYKTYPHBIX IIOAPA3IACIICHUMN.

IIpakTnyeckoe 3aHsATHE.
Bonpocwul ona oocyrsncoenusn:
1.Opranu3aioHHO-paclopsAUTEIbHAs TOKyMEHTAlMS B YIPaBICHUECKOM 1eATeIbHOCTH.
2. UndopmanmoHHOCTIpaBOYHAS IOKYMEHTAIIHUS.
3.JloKyMeHTBI IO OpraHU3aluu padOThl C IEPCOHATIOM MPEATIPUSTHUSI.
4.CnyxeOHast mepenucka

Hucemennoe 3a0anue:
1. CocTaBute CIyKEOHYIO 3aITHCKY.

2. HamumuTe, B YeM 3HauY€HHE ONTHUMM3AINUN TOKYMEHTOO0OPOTa B OpraHax MCHOJIHUTEIBHONW BIACTH TS
OCO3HAHMs COIHMAJBHOW 3HAYMMOCTH CBOEH Oynymedi npodeccuu, NPOSBICHUS HETEPIUMOCTH K
KOPPYNLUOHHOMY MOBEICHHIO, YBAXUTEIHHOTO OTHOLICHHEM K TpaBy M 3aKOHY, OOJIaAaHuUs 10CTaTOYHBIM
YpOBHEM MPOHECCHOHAIBHOTO IPABOCO3HAHUSI.

3anaHus AJ51 CAMOCTOSITeILHOI padoThI.
1.Kakue cymecTByIOT MpaBuiia MOATOTOBKH TEKCTOB IOPUINYECKUX TOKYMEHTOB.

Tema 4. Opranuzanus 10KyMeHTO000poTa U McnoHeHust JokyMeHTOB (I1K-3)
Jlekumus.

Opranmsanus AgokyMeHTooOopora. OpraHuzarusi JOCTaBKM JOKYMEHTOB. llpwem, o0OpabGoTtka w
pacrpenesieHue TMOCTYMANMX JOKYMeHTOB. OpraHuszamms oOpaOOTKM H Tepeladyd OTIPaBIISIEMBIX
JTOKyMEHTOB. [10psiIOK MPOXOXKAeHUSI BHYTPEHHUX JOKyMEHTOB. PaboTa ucmonHuTenei ¢ JoKyMeHTaMu

JIOKyMEHTO0B0POT — JIeATENHHOCTD 10 OPraHU3ALMU ABIKCHHUS JTOKYMEHTOB HA MPEANPUATHN C MOMEHTA
X CO3JaHusl WIM TMOJXY4EHMsl [0 3aBEpLICHMs] MCIOIHEHMSA: OTHPaBKUM U3 OpraHu3zauuud u (Win)
HarpaBJIeHUs B apxuB. JJOKyMeHTOOOOPOT — 3TO JBM)KEHHE JTOKYMEHTOB C MOMEHTA UX TOJIyYEHHS MU
CO3aHMs 10 3aBEPILICHUs UCIIOJHEHHUs, OTIPABKU WM CHA4d B J€10. PaznuyaroT Tpu OCHOBHBIX ITOTOKA
JOKyMEHTaIu: JIOKyMEHTHI, ITOCTYIAIOIIKE B OpraHu3amuio, Ipoxoasit: CeKpeTHbIH JOKyMEHTOOOOpOT.

VcnonHeHnue NOKyMEHTa IMpeaycMarpuBaeT cOop u o0paboTKy HeoOxoaumoil mHpopMmaiyu, NOATOTOBKY
IpOeKTa JIOKYMEHTa, €ro OQOpMIICHHE, COIVIACOBAHME, IPEJICTaBICHHE HA TMOANUCH (YTBEp)KICHHE)
PYKOBOJICTBY AT€HTCTBA MJIH YIPABJICHUS, TOATOTOBKY K MEPECHUIKE aapecary.

IIpakTnyeckoe 3ansATHE.
Bonpocwul ona oocyrsncoenusn:

1.Opranuzanus J0KyMeHTOo00O0poTa.
2.0Opranuzanus 10CTaBKU JOKYMEHTOB.

3.ITpuem, 0OpaboTka U pacnpeneneHre MOCTYMAIMMUX JOKyMeHToB. Oprannzanust 00paboTku U nepeaadu
OTHPABJISIEMbIX JTOKYMEHTOB.

4.T1opsiiok MPOXOXKACHNUS BHYTPEHHUX JI0OKyMEHTOB.
5. Pabota ucnonmuureneit ¢ JOKyMEHTaMH

Ilucomennoe 3a0anue:
1. CocTaBbTE HOMEHKJIATYPY HEII.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.

1. VYrnybonenHoe mzydenue «lIpuMepHON HHCTPYKIMH IO JIEITOTPOU3BOJACTBY B TOCYAApPCTBEHHBIX
opraHax ympaBlieHHs oOpa3zoBaHueM cyObekToB Poccuiickoit ®eneparumn» (yrB. MunobOpazoBanuem PO
06.05.2002)

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
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4.1. Pactipenenenue 0amios:

2 cemectp

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHIATUS U OIIEHKU
Te | /BHI y4eOHOH |TEKyILEro | KoJI-BO
MBI paboThI KOHTpOs | Oamios
/ cpe3sl
1. |Ilomstue, uens, | Cobeceno
o01mme BaHHUE
Tpe60BaHI/I}I K |[IuceMeHH
CO3JJaHHIO oe
MOKYyMCHTOB 3aJJaHHUC
2. [IpaBuna Cobeceno
MTOATOTOBKU U BaHHE

opopmiIcHUS | TecTHpPOB
AOKYMCHTOB | aHMe(KOH

TPOJbHBI
i cpe3)
3. OcHOBHBIE Cobeceno
TIOKyMEHTEI, BaHHE
permaMeHTHPYIO
mue
ITucemenn
YIIPaBICHIECKY
oe
0
3aaHue
ESITENLHOCTD.

4. | Opranmsamus | Cobecemo
JIOKyMEHTOO00Op | BaHHE

orau TecTupon
HUCTIOJTHEHUS aHue(KOH

AOKYMEHTOB | TPOJILHBI
i cpe3)
5. Hroro 3a cemectp

HToroBast oueHka 1o 3a4ery BeicTaBisgercs B 100-0auibHOM 1IKane U B TPaIUIIMOHHON YeThIPeXOaIbHOM
mkane. IlepeBog 100-OamipHONW  PEeHTUHTOBOM  OLIGHKM IO JAMCUUIUIMHE B TPAaTUIMOHHYIO
YeThIpeX0auIbHYIO0 OCYIIECTBISETCS CIEAYIOUIMM 00pa3oM:

100-6annpHas cucrema Tpagunuonnas cucrema

50 - 100 6aiutoB 3aureHo

0 - 49 Gaiu10B He 3aureno

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
IIucsmeHnHoOe 3a1aHue

Tema 1. [TonsiTue, 1enb, obmIMe TPEOOBAHUS K CO3IaHUIO TOKYMEHTOB
Brimucare Tepmunbl:  FOpuaunueckas texHuka, FOpunnueckuit mokymeHT, HopMaTuBHBINA MPaBOBOM aKT,
3akoH, [Tog3akonnsiii akt, [IpaBoTBOpUecTBO, 3akoHOAATENHCTBO, CTaauM 3aKOHOAATENIBHOTO Ipolecca,
AKT TONKOBaHMs TipaBa, [IpaBompumenuTensHbI akT, Kommdukanms, Koncommmanwms, WMukoproparus,
[TpaBonprMEHUTEIBHBIN MPOIIECC U €r0 OCHOBHBIEC cTaauu, CyeOHBIN aKT.

Tema 3. OCHOBHBIE JOKYMEHTHI, PENNIAMEHTUPYIOLUE YIIPABICHYECKYIO 1€ATEIBHOCTb.



1. CocraBure Ciry>KeOHYIO 3aIUCKY.

2. HanumuTe, B 4eM 3HaU€HUE ONTHUMH3AIUU JOKYMEHTOOOOPOTa B OpraHax MCIOJHUTEIbHON BIACTH IS
OCO3HAHMS COLMAJbHOW 3HAYUMOCTH CBoeil Oymymieil mnpodeccun, MNpPOABIECHUS HETEPIUMOCTH K
KOPPYIIIMOHHOMY MOBEJIEHUIO, YBAKUTEIHOTO OTHOIIEHHEM K IPaBy M 3aKOHY, OOJIaaHUs 10CTAaTOUYHBIM
ypoBHEM IpoheCcCHOHAIBHOTO MPaBOCO3HAHMS.

CobecenoBannue

Tema 1. [TonsiTue, 1enb, obmIMe TPEOOBAHUS K CO3/IaHUIO TOKYMEHTOB
2.HazoBute ocHOBHBIE (YHKITMU JOKYMEHTa. Yem XxapakTepusyeTcs Kaxaas QyHKIs?
3.KakumMu HOpPMATUBHBIMU JOKYMEHTAMHU PETJIAMEHTHPYIOTCS OCHOBHBIE TEPMHUHBI B  00JacTH
JIeJIONPOU3BOICTBA?
4. Ha3oBuTe COBpEeMEHHbBIE BUIbI HOCUTENEH HHpOpMaLuu?
5. KakuMm 3akOHOM YCTaHaBIMBAETCS MPABOBOM pEXHM CO3/[aHUSA, XPaHEHHs] U HCIOJIb30BAHUA
WH(pOPMAITMOHHBIX PECYPCOB?
6. UeM oTiMyaeTcsi JOKyMEHT JJMYHOTO MPOUCXOKIEHUS OT O(PUIINATIBFHOTO JOKYMEHTa?
7. Uto 00ycnaBiIuBaeT IOPUANUECKYIO CHITY OQHUIIHATIEHOTO JTOKYMEHTa?
8. Kak menstorcs neiictBust GyHKINUNA BO BpeMeHU?

Beinucars tepmunbl:  FOpuaunueckas texHuka, FOpuanueckuit nokymeHT, HopMaTuBHBINM IIPaBOBOM aKT,
3axoH, Ilog3akonssiii akt, IIpaBoTBOpUecTBO, 3akoHOAaTENbCTBO, CTaanMU 3aKOHOAATEIBHOIO IpoLecca,
AKT TONKOBaHMs mpaBa, IlpaBompumenutenvublii akt, Koandpukamus, Konconmmanus, Mukxoproparms,
[TpaBonpuMEHHUTENBHBIN MPOIIECC U €T0 OCHOBHBIE cTaauu, CyneOHbIi aKT.

Tema 2. IIpaBuna moaroTroBKu u 0hopMIICHHUS JOKYMEHTOB
TpeboBaHus, MpeabsIBIsIeMbIe K TepOOBBIM OJIaHKAM.
[TonsiTue u 3HaYeHUe GhopMyisapa-odpasma.
PeKkBU3UTHI U UX BUJIBL.

N n R

Pacnonoxenne PEKBU3UTOB U X 3HAYCHUC.

IIucemenHoe 3aganue:
CocraBbre aBroOMorpagpuio4. CocraBpTe cxXeMy: OTambl BHEIPEHUS AIEKTPOHHOIO
JOKyMEHTO000pOTa B OpraHax UCIOJIHUTEIbHON BIACTH.

Tema 3. OcHOBHBIE JOKYMEHTBHI, PEIIAMEHTUPYIOLIUE YIIPABIECHYECKYIO 1€ATEIbHOCTb.
1.Opranu3anoHHO-pacopsiANTEIbHAS TOKyMEHTAlNS B yIPABIECHUYECKOHN 1€ATEIbHOCTH.
2. adopManimoHHOCIIpaBOYHAS TOKyMEHTAITHS.
3.JIOKyMEHTBI IO OpTaHU3aIMH PA0OTHI C IEPCOHATIOM MPEIIPUATHSL.
4.CnyxeOHast IepernucKka

Tema 4. Opranuzarust JOKYMEHTOO00POTa U UCTIOJIHEHUS IOKYMEHTOB
1.Opranuzanus J0KyMeHTOo00O0poTa.
2.0Opranuzanus 10CTaBKU JOKYMEHTOB.

3.ITpuem, 0OpaboTka 1 pacnpeneseHre MOCTYMAIMMUX JOKyMeHToB. Oprannzanus o6paboTku U nepeaayu
OTHPABJISIEMbIX JTOKYMEHTOB.

4.T1opsiiok MPOXOXKACHNUS BHYTPEHHUX JI0OKyMEHTOB.
5. PaboTa ucnonmuuTeneit ¢ fOKyMeHTaMu

TecTupoBanme

Tema 2. IIpaBuia moAroToBKU ¥ 0hopMIICHHUS JOKYMEHTOB
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1. Bun u Mepa 1opuandecKku BO3MOKHOTO TTOBEICHUS, IPU3BAHHAS YIOBIETBOPUTH COOCTBEHHBIC HHTEPECHI
JUIa — 3TO:
1. 00BEKTUBHOE MIPaBO;
2. opuanyeckas 00s3aHHOCTD;
3. cyOBbeKTHBHOE MpaBo™;
4. CTpYKTypa MPaBOOTHOIIICHHS.

2. llIkona mpaBa, IpeACTABUTENN KOTOPOW MCXOASAT M3 TOrO, YTO MPABO €CTh BO3BEIACHHAS B 3aKOH BOJIA
TOCIIOJICTBYIOILETO Kiacca —

1. uctopuueckas;

2. MarepuagrcTuyecKas’™;
3. TIcuxoJiorudecKast;

4. HOpMaTUBUCTCKAS.

3. OcHOBoOIIOJIararoIIne Havdajla, MCXOAHBIC IIOJOXCHUA, HACHU, BBIpAXKAIOINHWEC CYIIHOCTH IIpaBa Kak
COLMaJIbHOI'O SIBJICHHUSA — 3TO:

1. cylmHOCTh MpaBa;

2. ¢popma mpaBa;

3. comepkaHue MpaBa;

4. mpuHIMI mpaBa’*.

4. K xakomy mHoAXOAy MpaBOMOHHMMAHUSI OTHOCUTCA cleayrouee ompezenenue: «I[IpaBo — 3to cucrema

o011eo0s13aTeNbHBIX, (OPMATBbHO ONPEACTEHHBIX, UCXOASIIMX OT TOCYIapCTBa U MM OXPaHSIEMBIX HOPM,
PETryIUpPYIOUINX O0IECTBEHHbIE OTHOIICHUS?

. K €CTECTBEHHO-IIPaBOBOMY;

. K HOpMaTuBHOMY*;

. K COLIMOJIOTMYECKOMY;

. K IICUXOJIOTHYECKOMY.

. XapaKkTepHbIe YEPTHl POMAaHO-TEpPMAHCKON (KOHTMHEHTAJIBLHOW) IPAaBOBOI CUCTEMBI:
. OCHOBHOM MCTOYHUK ITpaBa — JOKTPHHA;

. OCHOBHOM MCTOYHMK IIpaBa — HOPMAaTHBHBIE aKThl. JleJeHne npaBa Ha 4acTHOE U MyOInyHoe™;
. CyleOHbIE OpraHbl UMEIOT IIPABO HA HOPMOTBOPYECTBO;

. OCHOBHBIE HCTOYHMKH ITpaBa — MPaBOBOI 00bIUail U Cy/ieOHbIE MPELEACHTHI.

. B cTpykTypy npaBoBOro craryca JU4HOCTH BXOJIAT:

KOH(ecCHUOoHaNbHAs IPUHAIIC)KHOCTD;

HAI[MOHAJIbHOCTB;

oJ1;

TpakJIaHCTBO™.

. Kak Ha3bIBaeTcs rocy1apcTBO, KOTOPOE CBA3aHO IIPABOM:

. TMOepaIbHOE;

. TOTQJIUTAPHOE;

. TIpaBOBOE™;

. IpParMaTU4YeCcKoe.

. Kakoit u3 ykazaHHBIX IPU3HAKOB OTHOCUTCS K NMIPU3HAKAM I'pakJaHCKOTo oOlIecTBa:
. TOTaJIbHBI KOHTPOJIb CO CTOPOHBI TOCYapCTBa;

. MHOTOYKJIaTHOCTb SKOHOMHKH *;

. QHTUJIEMOKPAaTUYECKUN XapaKTep BIACTH;

. YHUTApHOE YCTPOMCTBO.

. HazoBute Hanbonee neCTBEHHBIN My Th MPEOJ0ICHUS IPAaBOBOTO HUTUIIM3MA B COBpeMeHHOM Poccun:
. TIOBBIIIICHHUE MPABOBON KYJIBTYphI 00I1IecTBa*;

. HEOTBPAaTUMOCTh HaKa3aHUs 3a MPaBOHAPYILICHHUS;



3. y)KEeCTOUCHHE CaHKIIMM 3a 3alpelieHHbIC JeHNUS;
4. cMAT4YeHUE MEpP IPUINYECKON OTBETCTBEHHOCTH.

10. Hcropuuecku CIOXHMBIIMECS IpaBWJa IIOBEJEHUS, BOLICAIIME B NPHUBBIYKY B PE3YJbTaTe
MHOTOKPAaTHOTO TIOBTOPEHUS M CTABIINE B CHITY ATOTO PETYIATOPOM OOIIECTBEHHBIX OTHOIICHUH:

1. oObryam™;

2. HOpMBI MOpaJu;

3. HOpMBI IIpaBa;

4. yHBIE COIMATILHBIE HOPMBI.

Tema 4. Opranuzarust JOKYMEHTOO00POTa U UCTIOJIHEHUS IOKYMEHTOB

1. OOmeo0s3arenbuble, (HOpMalbHO  ONpPEACTCHHbIE MpaBWia TOBEACHUS, YCTAaHOBJICHHBIE U

o0ecriedrBaeMble TOCYJapCTBOM M HAIPaBJICHHBIC HAa YPEryJIUpPOBaHNE OOIECTBEHHBIX OTHOUICHUH — 3TO:
. HOpMBI IpaBa’*;

. byHKIIMM TIpaBa;

. IPUHIIMIIBI [IPaBa;

. hopmmI mpaBa.

. Kakoit cTpykTypHBIil 371eMEHT HOpPMBI IIpaBa YKa3bIBaeT Ha IMPABOBbIC MOCIEICTBUS:
. THTIOTE34;

. TUCTIO3UIINS;

. CAaHKIHA*;

. OTBETCTBEHHOCTb.

. Cnoco0 BbIpakeHHsI BOBHE TOCY/IapCTBEHHON BOJIM, HOPM IpaBa — 3TO:

. bOpMBI (MCTOUYHUKN) MpaBa’*;

. IPUHLIUIIBI TIPABa;

. HOPMBI TIpaBa;

. (byHKIIMH TIpaBa.

. OcHOBHOIi UCTOYHUK ITpaBa B PD:

. TIPaBOBO# OOBIYaIA;

. HOpMaTHBHO-TIPaBOBOI akT*;

. IOpUANYecKas JOKTPHHA,;

. IOCTQHOBJICHUS CYJIOB.

1
2
3
4
2
1
2
3
4
3
1
2
3
4
4
1
2
3
4
5

. Beiciias ¢oopma npsiMoro (HEMOCPEACTBEHHOI'0) BBIPAXKEHHUSI HAPOJHOW BOJIU MO MPOEKTaM Ba)KHEUIINX
3aKOHOB, ITPU KOTOPOM HAPO/]] BBICTYNAET CAMOCTOSITEIbHBIM CYOBEKTOM IIPABOTBOPUECTBA — 3TO:

. CAHKLIMOHMPOBAHHOE MPABOTBOPUECTBO;
. IeNIETHPOBAaHHOE TIPABOTBOPUECTBO;

. JIOKaJbHOE MPaBOTBOPYECTBO;

. pepepenaym*.

. KoMmnoHeHTaMu cuCTEMBI pOCCUHCKOTO MpaBa HE SIBJISIOTCSA:
. HOpMBI TIPaBa;

. 3aKOHBI*;

. IOJIOTPacCIIv TIPaBa;

. OTpacIH Ipasa.

. ConmeprkaHue MPaBOOTHOIICHUS COCTABIISIIOT:

. TIPaBOCITIOCOOHOCTH M JI€€CTIOCOOHOCTH™;

. CyObEKTHBHOE TIPABO U IOPUINYECKasi 00S3aHHOCTH;

. IOBeJIeHUE CYyOBEKTOB MPAaBOOTHOLICHHUS;

. ’HTEPECHhI CYOBEKTOB MPAaBOOTHOIICHHUS.

. CocTaB mpaBOHApyIIEHUS — ITO:

— 00 h~h W N~ 9 b WD~ B WD~

. CTaThsl YTOJIOBHOIO Kojiekca P®D;



2. HOPUINYICCKUC aKThl U FOPUIAUYCCKUC MMTOCTYIIKHU,
3. 00BeKT, CyOBEKT, 0OObEKTHBHAS U CYyOBEKTHBHASI CTOPOHA MPAaBOHAPYIIICHUS ™ ;
4. HaMepeHUs U AEUCTBUSI IPAaBOHAPYILIUTEIS.

9.006s13aHHOCTDh JIMIIa MOABEPTHYTHCS MepaM TOCYyAapCTBEHHOTO NPUHYKIEHHUS 3a COBEPIIEHHOE
MIpaBOHAPYLIEHHUE — 3TO:

1. ropuauyecKuii CocTaB MPaBOHAPYLICHUS;

2. ropuandecKasi OTBETCTBEHHOCTH™;

3. IpaBOBOE OTHOIICHUE;

4. MeTO/1 MPABOBOT'O PETYIUPOBAHMUSL.

10. HopMa npaBa B MexaHH3ME MTPABOBOTO PETYIUPOBAHUS BBITIOIHSET POJIb:
1. nefcTBYET TOJNBKO B 3aKIIOUUTEIILHON CTaIUU;

2. He UMEET 3HAUYCHHUsI B MEXaHU3ME MPABOBOIO PETYINPOBAHUS;

3. oTmpaBHOTO (HAYAJILHOTO) dJIeMEHTa™;

4. hakynbTaTUBHOTO JIEMEHTA.

4.3 TIpomexxyTouHas aTTecTalus 10 AUCIHUILTIHE IPOBOAUTCS B hopMe 3aueTa

Tunosbie Bonpocekl 3auera (I1K-3)
1. ITonsiTue TOKyMEHTA.
2. OCHOBHBIE IIPU3HAKU U CBOWCTBA JOKYMEHTA.
3. dyHKIHUH TOKYMEHTA.
4. FOpuauueckas cuiia J0KyMEHTA.

5. 3HaueHue AOKyMEHTOOOOpOTa M JOKYMEHTHpPOBaHHMS B OpraHu3alldd ammapara rocyigapcrBa. 6.
HopMmatuBHO-TIpaBOBbIE JTOKYMEHTHI, DPETIaMEHTHPYIOIIUE MPOLECChl JOKYMEHTHPOBaHHUS B OpraHax
MCIIOJTHUTENbHOM BIACTH.

7. Buzpl O1aHKOB, TPUMEHSIEMbIX OPTaHU3AIMSIMH.

8. PexBu3UTHI, (OpMUpYIOUIHE TOKYMEHTHI U OJIaHKM B JI€JOMPOU3BOACTBE OPraHOB HCIIOJIHUTEIHHON
BJIACTH.

9. [IpaBuna opopMieHUs JaThl B JOKYMEHTE.

10. Iopsinok opopmieHUs peKBU3UTa «Aipecar.

11. CrtocoObl yTBEPKICHUS TOKYMEHTOB.

12. Yto orpaxaercs B pesomtonnu? KakoB mopsgok ee opopmiieHus?

13. IIpaBuna oopMIeHUS TPUITIOKECHHS.

14. Oopmnenue noanucu B NUCbME, aKTe, IIPOTOKOJIE.

15. lns wero Heob6xomuma oTMETKa 0 3aBepeHnn konuu? CriocoOsl ee 0hopMITCHHUS.
16. Buas! neuareil. [IpaBuiia npocrasnenus nedartu B pekBusnute «lloanucey»?

17. lns wero Heob6xonumo comnacoBanne nokymenTa? Kak opopmirsitores rpud v Bu3a corimacoBaHus?
18. Kakue cBeneHNs yKa3bIBalOT B CIIPABOYHBIX JAHHBIX?

19. 13 yero cocTouT perucTpalMoOHHbIN HOMEP UCXOAIIETO TOKYMEHTA.

20. IlepeuncauTe 3Tansl MOArOTOBKH IIPUKA3a.

21. Kakue TpeboBaHMs MPEABABISIOTCS K TEKCTY MUChMa?

22. Kakue BuAbl JOKYMEHTOB OTHOCSTCS K OpPraHHU3allMOHHO-PACIIOPSAUTENBHBIM NOKyMeHTaM? 23. Jlns
4ero HeoOX0UM MPOTOK0I? OCOOEHHOCTH ero 0(OpMIICHHS.

24. Kakue BUBI COCTABIIAIOT TPYIIY CHPAaBOYHO-MH(POPMAIIIOHHBIX JOKYMEHTOB?

25. Yro orpaxaet akt? [IpaBumna ero opopmieHwus.

26. Kakue TpeOGoBaHUS TMPEIBSIBISIOTCS K CITy>)KEOHBIM U JAOKIAIHBIM. 3anmuckamM? B 4em 0coOOEHHOCTH X
oopmnenus?

27. OcHOBHBIE TpeOOBaHUs K 0OPMIICHHIO CITYKeOHBIX muceM. Kakue pa3sHOBHIHOCTH IMHUCEM BHI 3HAETE?
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28. Uto Takoe JOKYMEHTOO00POT

29. OcHOBHBIE TIpaBUIa TOKYMEHTOO0OpOTA.

30. Kakue TpeOoBaHUs MPEIBSBIAIOTCS K EPBUUHON 00pabOTKE BXOASIINX JOKYMEHTOB?
31. DTanbel JOKyMEHTUPOBAHHUS.

32. Ilepeuncnute 3Tamnbl pabOThl ¢ BXOAAMIMMH JoKyMeHTaMu. 33. Kakue TpeOoBaHUS MPEABABIAIOTCA K
00paboTKe UCXOIAIUX JOKYMEHTOB?

34. IlonsTHe U OpraHu3anus HOMEHKIIATYpbl J€Il.
35. IlonsTHE W 3HAYCHHE JIEKTPOHHOTO JOKYMEHTOO00pOTA.

Tunosble 3aganusa 1 3adera (IIK-3)
He mpenycMotrpeHo.

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIMU

Ouetika S — Jeckpuntops! (ypOBHN) — OCHOBHBIC MPU3HAKKA OCBOCHUS (TIOKa3aTEIH
TOCTYKCHHSI pe3YJIbTaTa)
«3aYTEHO» [IK-3
(50 - 100 6anoB)
«HE 3aYTEHO» [IK-3
(0 - 49 6amnon)

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl 10 OCBOCHHM IO TMCIUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OPraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Mpuctynass K W3y4YCHUIO AMCUMUILUIMHBI, B TEPBYIO OYepenb OOyYaromMMCS HEOOXOIUMO O3HAKOMHTHCS
comepkanreM padoueii mporpammbl aucturumabl (PIT[]), koTopas ompenensieT comaepskaHue, oObem, a
TaKXKe MOPAIOK N3yUSHHsI U TIPENOAaBaHus yIeOHOU AUCITUTUINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUEHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUYECKOe
o0ecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «OO0beM U conepkaHMe IUCIMIUIMHBD) YKA3bIBAIOTCS BCE pasfeNibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAKXKEe BUJBI 3aHATHH U TNIAHUPYEMBI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe ©  HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY —yKa3aHa
peKoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEPATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE oOOECIeYeHne IUCLUIUIMHBL, IPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpedyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JUCLUIUINHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYEeTOM PEKOMEHJOBAHHOM IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPY CAMOCTOSITEIBHOM M3YyYE€HHH TEOPETUUYECKON TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccruoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsI CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJIHUTENBHOM JHMTEPaTYpOl SBISETCS IIaBHOM (OpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKLIUH.




KoHCHeKT JIeKnu JOKEeH coliepKaTh peepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KoHCeKT MOKeT OBITh BBITIOJIHEH B paMKax pacliedyaTKH BbIIa4uH
Npe3eHTAlUi JIEKIUH WM B OTACNIBHOW TeTpaau mo mpeaMery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJA HU3AAHUS HCIOJNb3yeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JUIIb OCHOBHBIC KIIIOUYEBbIC MO3HMIIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XOAYy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIro IlJIaHA (COB,Z[aBaTI: MNEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011eHe OCHOBHBIX BOIIPOCOB PadOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHaIMy 1O OATOTOBKE K OTACIBHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpPOcam
MPAKTHYECKOTO 3aHATUS C LETbi0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, Teme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXKET TMPUMEHATHCS B pasaudHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOnHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTMIKA U3JI0KEHUsI MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTAaBICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIOIB30BAHUS HATNISAIHBIX MOCOOMNA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCIIOJIb30BaHUE JOIIOJHUTEIBHOIO MaTepUaa;

- PallMOHAJILHOCTb HUCIIOJIB30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

VYCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIPOCOB MPAKTHYECKOTO 3aHATUS. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalnueid HeoOXoauMo oOpamarb BHUIMaHUE
HAa TaKME€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllUN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI COJIEPIKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUSIM (IIETTH. CCHUTKH
Ha PECypChl. COOTBETCTBHUE CONEP)KAHHS M JIUTEPATYphl), MPAKTHUECKasT HANPaBIECHHOCTh, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTh UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3a1adam,
MOCIIEIOBATEIIEHOCTD U JIOTHYHOCTh MPE3CHTYEMOTO Marepuara,

- odopMiieHHE Mpe3eHTAlMU: O00bheM (ONMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpapUKd W aHWMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH O(GOPMIICHHS, ACTETHKA, HCIIOIIb30BaHHE
BO3MO)XHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- JUYHOCTHBIC Ka4€CTBa: OPaTOPCKUC CIIOCOOHOCTH. CO6J'IIOI[€HI/IC periiaMEeHTa, SMOIMOHAJIBHOCTh, YMCHUC
OTBETUTH HAa BOIIPOCHI, CHCTCMAaTU3NPOBAHHLIC, FJ'I}’60KI/I6 1 IIOJIHBIC 3HAHUA 110 BCEM pasgcjiaM IIporpaMMBbl:
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- CoJepXaHWE BBICTYIUICHHUS: JIOTUYHOCTh W3JIOKCHHUS Marepualia, PacKpbITUE TEMBI, JOCTYIHOCTh
u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS — JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH IJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHaTbHOW WU y4eOHOU
JEeSATeNbHOCTH, JOKAa3aTeIbHOCTh MPUHUMAEMBIX PEIICHUHN, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecieyeHre JUCHMIITTHHbI

6.1 OcHoBHas UTEpaTYypa:

1. bapano B. M., KonokonmoB H. A., bapanosa M. B., UcakoB B. b., Tonctuk B. A., Ilapdpenor A. B.,
MocxkanskoBa T. H., Uepuukos B. B., [lIabypos A. C., [Tnetaukos B. C., Cuunkuii B. A., Typanun B. 0.,
I'ybaera T. B., Kaprun K. B., Kones A. H., JlaBeimoBa M. JI., Hukutua A. B. FOpuaundeckas TexHuka :
Vue6uuK s By30B. - Mocksa: FOpaiit, 2020. - 493 c. - Texcr : anexrponsiii // DBC «IOPAWUTY [caift]. -
URL.: https://urait.ru/bcode/455519

2. Topoxosa C. C. FOpuanueckas TexHUKa : YYeOHUK U MPAKTUKYM JJIsi BY30B. - IIEp. U JOM; 2-€ U3[.. -
Mockpa: IOpaitr, 2021. - 311 c. - Tekcr : omexrponnsii // DBC «FOPAWUT» [caiit]. - URL:
https://urait.ru/bcode/469165

3. KysmenoB WM. H. JlokymeHTanmoHHoe oOecreueHre yrpaBieHus. JIOKyMeHTooOOpoT U

JIETOTIPOU3BOICTBO : YUEOHUK U MPAKTUKYM JIJISl BY30B. - Iep. u A01r;, 3-¢ u3l.. - Mocksa: FOpaiiT, 2021. -
461 c. - Tekct : anexktponHsIit // OBC «FOPAUT) [caiit]. - URL: https://urait.ru/bcode/468462

6.2 JlonosHUTENBHAS IUTEpATYpA:

1. I'puropreB A. C. IOpunnueckas TexHuka : YaeOHoe mocooue ayis By30oB. - Mocksa: FOpaiit, 2020. - 183
c. - Texer : anexrponnsrit // DBC «FOPAUT» [caiit]. - URL: https://urait.ru/bcode/451778

2. bant B. C. FOpuanueckas TeXHUKa B cxemax : Y4eOHoe mocobue ajisi By30B. - HCTpP. U AOI; 2-€ U31I.. -
Mockpa: FOpaitt, 2021. - 103 c. - Tekcr : smekrpommbii // DBC «HOPAUT» [caiir]. - URL:
https://urait.ru/bcode/474084

3. Ocumnos, M. 0. Teopus rocymapcTBa 1 mpaBa : y4eOHHK. - Becbh cpok oxpaHbl aBTOPCKOTO TipaBa; Teopwust
rocyaapcTsa u npasa. - Mocksa: A [1lu Ap Menua, 2021. - 323 c. - Tekcr : anekrponnsiit / [IPR BOOKS
[caiit]. - URL: http://www.iprbookshop.ru/105665.html

4. KomapoB C. A. O6mas Teopus rocynapcrsa U mnpasa : Y4YeOHUK Ui BY30B. - UCHp. U J0M; 9-¢ U3M.. -
Mockpa: FOpaiit, 2021. - 506 c. - Tekcr : smekrpommbii // DBC «HOPAUT» [caiir]. - URL:
https://urait.ru/bcode/472293

5. CremanoBa, E. H. Cucrtema 31eKTpOHHOTO JOKyMEHTO000poTa (00IauyHoe pelieHue) : yuebHoe mocoodue.
- Bech cpok oxpaHbl aBTOpPCKOTO MpaBa; Cuctema 3JIeKTPOHHOTO JOKyMEeHTo0o0opoTa (00IayHoe perieHHe).
- Mocksa: A#t Ilu Ap Menua, 2021. - 182 c. - Tekcr : anekrponnsiii / IPR BOOKS [caiir]. - URL:
http://www.iprbookshop.ru/101357.html

6.3 VlHble HICTOUHUKHU:
1. bubnuoreka Hay4HOU U yueOHOM uTepatypsl - http://sbiblio.com - http://sbiblio.com

2. T'ymanurapHas  oJekTpoHHass  OmbOmmoreka -  http:/www.lib.ua-ru.net/katalog/41.html -
http://www.lib.ua-ru.net/katalog/41.html

3. Hay4yHo-mpakTHUYeCKU IOPUANYECKUI KypHaT «AKTyallbHbIe MPOoOIeMbl poccuiickoro mpasa» - URL:
http://www.nbpublish.com/apmag/view page 231.html -
http://www.nbpublish.com/apmag/view page 231.html

4. Tlopran "I'ymanutapHoe o6pa3oBanue" - http://www.humanities.edu.ru/ - http://www.humanities.edu.ru/
5. Caiir "Poccuiickas razera" - https://rg.ru/ - https://rg.ru/

6. CiioBapu u >HIMKJIONIEIUH OHIaiH - http://dic.academic.ru/

7. FOpuanueckast oubnumoreka «FOpuctJIudy - http://www.juristlib.ru/ - http://www.juristlib.ru/

8. denepasbHBId HayuyHO-TIpakTHUeckuii xypHan «HOpuct» - http://lawinfo.ru/catalog/magazines/jurist/ -
http://lawinfo.ru/catalog/magazines/jurist/
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7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrPpaMMHOe odecrieveHne,
npodeccuoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

I[J'DI MMPOBCACHUA 3aHATUM TI0 JUCHUITIINHEC HGOGXO,Z[I/IMO CJICAyomee MarcpruaJIbHO-TCXHUYCCKOC
obOecrnieucHue: y‘-Ie6HI>Ie AyauTOpruun Jid TIPOBCACHUA 3aHATHI JICKIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHbHOM pa6OTI:I.

VYdeOHble ayTUTOPUN U MIOMEICHHUS JJIS1 CAMOCTOSTEIbHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeICTaBIeHus yueOHo nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHus: 111 CaMOCTOSITEIbHON PabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCTyna B AIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEILHYIO CPeNy YHUBEPCUTETA.

Jlnst mpoBeeHusl 3aHATHI JIEKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAILIMOHHOTO 000PYI0BaHUS,
o0ecreYnBarole TEMaTHIEeCKHE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

JlueH3noHHOE U CBOOOHO pacIpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUCHHE:

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Onepanuonnas cucrema Microsoft Windows 10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
7-Zip 9.20

Microsoft Windows 10

[Tpodeccuonanpubie 6a3bl JaHHBIX U HH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. llpe3unentckas 6ubmmorexka nmenn b.H. Enprinna. — URL: https:// www.prlib.ru

3. Poccwuiickas rocynapctBeHHast Onbnuoreka: opunmanbueiii caift. — URL: https://www.rsl.ru
4. CnpaBouHas npaBoBas cucrema "KoncynbranT miroc”. — URL: http://www.consultant.ru

5. OnexrponHas 6ubnmoreka PODU. — URL: https://www.rtbr.ru/rffi/ru/library

6. DNEeKTpOHHBIN KaTrajaor @yHIaMEHTaIbHON OoubmuoTeKn TTV. — URL:
https://www.tsutmb.ru/biblio/elektronnyij-katalog/

7. FOpaiit: o6pa3oBarenbHas miathopma, JMEKTPOHHO-0nbmoreuHas cuctema. — URL: https://urait.ru

DJIeKTpPOHHAS HH(OPMALIMOHHO-00pa3oBaTe/IbHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

BsaumogeiictBue mnpemnopaBarensi M CTyAEHTa B Iporecce OOy4deHHs! OCYIIECTBISETCS MOCPEICTBOM
MYJIBTUMEIUNHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKALMOHHBIX TEXHOJOTHH, MCHOIb3yEMbIX B
AIIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTeIbHOM Cpesie YHUBEPCUTETA.



