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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-3 CrnocobGeH K OBIAIEHUIO OCHOBHBIMH CpEIACTBAMU HOPHJAMYECKOW TEXHUKH W TEXHOJIOTHH
JTOKyMEHTO000pOTa, B TOM Uucie B IMpoBoM GopmaTte, B MpoheCCHOHATBHON ACATEIHPHOCTH IOPUCTa

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOEHUS JUCLUIIINHBI:

- HOPMOTBOPYECKUHI

- MPaBONPUMEHUTEIbHBIN

1.3 JlucuurinHa OpHEHTHPOBAHA Ha MOJATOTOBKY OOydYarommxcs K MpodeccHoHATbHOU IeSTEILHOCTH B
cdepe: 09 FOpucnpynenius (B cepax: NeATeTbHOCTA OPraHOB MyOIWYHON BIACTH, B TOM YHCIE CYJOB H
OpraHOB  MPOKYpaTyphbl,  KOHCYJIBTHPOBAaHUS ¥  MPEACTABUTENHCTBA B  TPAXKIAHCKUX  JIeJax;
KOHCYJIBTUPOBAHUS U MPEJICTABUTEIHCTBA B YTOJIOBHBIX JI€aX; KOHCYIBTUPOBAHUS U TPEICTABUTEIILCTBA B
CBSI3U C TPYAOBBIMHU U SKOJIOTUYECKUMHU CIIOPAMHU )

1.4 B pe3ynbTare 0CBOCHHS JUCLHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIEC TPYIOBEIC
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH

Kon n HammenoBaHue
xommnereniuu ®I'OC BO,
HEOOXOOUMOM IS

npodeccroHaIbHEIC (hopMHpOBaHUS TPYJIOBOTO
nercTBus (MIpH HAUTHIUAH WIH PO eCCHOHATBLHOTO
npodcTangapra) TEHCTBUS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

I1K-3 Cnocoben
OBJIJICHUIO OCHOBHBIMH
CpeInCTBaMH I0PUANYECKOI
TEXHHUKU M TEXHOJOT U
JTOKyMEHTOO0O0POTa, B TOM
qucIie B U(GpPOBOM
¢dopmare, B
podecCrOHALHOM
IEATEILHOCTH FOPHCTA

Hcnonb3yeT  MpaBOBBIC  MEXaHW3MBbI
QpoBOro JOKyMEHTO000pOTa

OopraHu3anuu

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

I1K-3 CnocobGeH K OBIAJCHUI0 OCHOBHBIMH CPEICTBAMU IOPHIMYECKOM TEXHUKU H
TEXHOJIOTHMH  JOKYMEHT0OOOpoTa, B TOM uucie B IUppoBoM ¢opmare, B
npo¢eCCHOHAIBHON ACATEIbHOCTH IOPHCTa

Ne HaumeHnoBanue ®dopma
n/m JUCLUIUINH, o0yueH
OIIpEESIOIINX ust
MEXIUCLUIUIMHAPHBIE | Oynas
CBsI31 (cemect
p)
214
1 |HopmokoHTpoOIE B
cdepe TpyIOBBIX
OTHOUICHUI
2 |HorapunansHoe +
MIPOU3BOJICTBO
3 |IIpaBoBBIC aKTHI +
yIpaBJIeHUs




4|CoBpemMeHHbIE +
TEXHOJIOTHHU B
paBoOpeaIn3auOHHO
1 IIpaKkTuKe

5| FOpunuueckas +
TEXHUKA JIOKaJTbHBIX
aKTOB

2. MecTo nucuuiuiaiabl B cTpykrype OIl marucrparypsbi:

JuctuminHa «IIpaBoBble MEXaHU3MBI IIU(PPOBOTO JOKYMEHTOOOOPOTA» OTHOCUTCS K YacTH, (popMupyemoit
y4aCTHHKaMU 00pa3oBaTeIbHbIX OTHOWIEHUH, y4yeOHoro rutana OIl mo nampasneruto noarorosku 40.04.01
- FOpucnpynennus.

JucuumuinHa «IIpaBoBble MEXaHNU3MBI HU(PPOBOTO TOKYMEHTOO0OPOTa» U3ydaercs B 4 cemecTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIUILUIMHEL: 2 3.€.

Ounas: 2 3.e.
Bun yueOHo# paboTh (BCSEI;ZEOB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 72
KonTakTHas pabora 24
Jlexmm (JIextmm) 12
[Tpakruueckue (Ilpakt. pab.) 12
CamocrostensHas padota (CP) 48
3auer -

3.2.Conepxanue Kypca:

No Haspanue Bun yuebnoit | dopmsl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
UM | KT.
pao.
0|0 ]|O
4 cemecTp

1 [TousiTue, 1ETb, CobOecenoBanue;
obrmrre TpeboBaHuUs 3 3 |12 IMTucesMmenHOE
K CO3TIaHHIO 3aJjaHKe
JOKYMEHTOB

2 [TpaBumna CobecenoBanue;
MOATOTOBKU U 3 3 12 IIncemennoe
odopmiieHus 3a/1aHue
JOKYMEHTOB

3 DneKTpoHHas CobecenoBanue;
JOKYMCHTAIHS: 313 |2 [TucbmeHHOe
oTIpe/ieTICHUE U 3aJjaHKe
OCOOCHHOCTH.

4 WNudopmaruzanms CobecenoBanue;
cyneOHon 313 |12 [TucemenHOE
JESITeITBHOCTH 3aJjaHKe

Tema 1. IlonsiTue, Hesib, 00mue TpedoBanus K co3aaHuio J10KymMeHToB (I1K-3)



Jlekumus.
VYrpasieHueckas AesTEIbHOCTh JIF0O0W opraHuzamuu Oazupyercs Ha uHpopmainuu. Mabopmamms MoxeT
nepeaaBaTbCsi YCTHO, MPU MOMOLIM OyMa)KHBIX HOCUTENEW WM AJIEKTPOHHBIX CpeACTB. bomblias 4acTb
uHpopmaruu (10 98%), ucronsilyercst B ynpasieHUH, opopmiisieTcss B BUAE JOKYMEHTOB, YTO HEOOXOIMMO
JUIS OCYIIECTBJICHUSI KOHTPOJS WCIOJIHEHMsSI, PEIICHHs CIIOPHBIX BOIMPOCOB, aHAjIM3a W HCCIEIOBAHMS
yOpaBlIeHUS C Ledbl0 MOBBIMIEHUS ero 3¢¢ekTuBHOCTU. JIOKyMEHT B yHOpaBICHUH BBICTYMAET
OJTHOBPEMEHHO U KakK MpeIMeT Tpya yIpaBIeHYeCKOro pabOTHUKA, U KaK €ro pe3ysbTrar.
C10BO «IOKyMEHT» B IEPEBOJE C JIATHHCKOTO O3HAYaeT «CBHUICTEIBCTBO», «CIOCOO JI0KA3aTeIbCTBAY.
JIOKyMEHT — 3TO MaTepHajbHBI OOBEKT C 3aKPEIJICHHON Ha HeM HHQOpMalued A nepeaayd ee BO
BpeMeHU U mpocTpaHcTBe. OCHOBHBIM MaTepHajJbHBIM HOCHUTEJIEM JeJIOBOM WMH(pOpPMALUU B HACTOSIIEE
BpeMms siBJsieTcs Oymara. JIOKyMeHT BBITIOHAET CIEAyIomue (QyHKIIUH:
UHPOPMALMOHHYIO - B JIOKyMEHTE (HUKCUPYIOTCS (aKThl, COOBITHSA, SBICHUS NPAKTUYECKOW U
MBICIIMTEIBHOM JeSTETLHOCTH YEIIOBEKa,
OpPraHU3aI[MOHHYI0 — C TOMOIIBIO JIOKYMEHTa O0ECIEeUMBACTCSl BO3ACUCTBUE HA TPYNINbBI JIONEH Ui
OpTaHU3aIMH U KOOPIAWHAIMY UX JAEATEIbHOCTH;

KOMMYHUKATHBHAsI - 00€CIIEUNBAIOTCS BHEIIIHUE CBSI3U OpPraHU3alui U MpeaIpusTHIA;

IOPUAMYECKYIO — TIOCKOJIBKY €0 COZIep KaHHEe UCIIONB3YETCs B KAUYECTBE J10Ka3aTelbCTBA IPH PaCCMOTPEHUU
CHOPHBIX BOIIPOCOB CTOPOHAMH JIEJIOBBIX OTHOILIECHUI;

BOCIIUTATENbHYIO — OH JUCIHMIUTMHUPYET HCIIOJHUTENS, TPeOyeT MOBBIIIEHHOTO YPOBHSI 00pa30BaTEIbHOMN
MOJTOTOBKH, @ XOpOLIO O(OPMIICHHBIM JOKYMEHT BOCIHTBHIBAET ICTETHMUYECKHH BKYC YIPaBICHUYECKUX
KaJIpOB, TIOBBIIIAET MPECTHK OPraHU3aIMH B IJ1a3axX JIEJIOBBIX MapTHEPOB.

Bce moxymeHTBI, 00pa3yromuecss Ha MPEeANpUsITHH, OpPraHUu3alid, KIACCHPUITMPYIOTCS MO CIEAYIOUUM
MpU3HAKAM:

M0 BHUJAM JESATEIBHOCTH (MU HA3HAUYEHUIO) — JOKYMEHTHI MOIPA3ACISIOTCS HAa HAyYHO-TEXHHUYECKHE,
KOHCTPYKTOPCKHE, TEXHOJIOTHYECKUE, MPOEKTHO-CMETHBIE, HOpPMAaTUBHEIE,
OpraHHU3aIMOHHO-PACTIOPSANTEIbHBIC,  Y4eOHO-METONUYECKHUEe,  IUIAHOBBIC, (UHAHCOBO-PACUETHEIC,
OTYETHO-CTAaTUCTUYECKUE, MO0 TOPTOBJE, EHOOOPAa30BaHUIO, N300PETEHUSIM U OTKPBITUSAM, COLUATBHOMY
00€CIeUYeHuIO, 110 INYHOMY COCTaBYy H T.J.;

[0 HAMMEHOBAHUIO — CYIIECTBYET MHOXKECTBO PAa3HOBHUIHOCTEH TOKYMEHTOB (HAyYHBIC OTYETHI, YEPTEKH,
CXEMBI, TpaUKH, TEXHOIOTUYECKUE TIPUKA3BI, PACTIOPSKEHUS, TUIAHBI OTYETHI U T.11.);

o crnocoly Qukcanuu nHGOPMALIUK — TOKYMEHTHI ObIBAIOT MHUCHMEHHBIE (PYKONHCHBIE, MAITUHOMKCHEIE,
Tunorpadckue, MIOJITOTOBJICHHBIC Ha MHOKHUTEJIBHBIX ammaparax), rpaduyeckue,
($hoTo-PoHO-KMHOAOKYMEHTH. OCHOBHBIM MaT€pHAIBHBIM HOCHUTENIEM JIETOBOM TMEPENmUCKA Ha CETOMHS
aBJsieTcs Oymara,

M0 MECTY COCTAaBJICHHS — JOKYMEHTBI IMOAPA3ICISIOTCS HAa JTOKYMEHTBI, HCIIOJNBb3YEeMBbIC IS PEIICHUS
BHYTPEHHUX U BHEIIHHX BONPOCOB. BHEIIHsS JOKyMEHTAIWsl, B CBOIO O4Yepehb ACIUTCS Ha BXOMSIIYIO U
HCXOAAIIYIO0 KOPPECIIOHICHIINIO;

M0 CTENEHH CJOXHOCTH — JOKYMEHTBHI MOJPA3JESAIOTCS Ha MOJJIMHHBIE U MOIoKHbIe. [lommnHHbIE
JOKYMEHTBI ObIBAIOT JEHCTBUTENbHBIE U HeJecTBUTENbHbIE. HeleCTBUTEIbHBIM JOKYMEHT CTAHOBHUTCS B
pe3ysabTaTe UCTEUEHHs CPOKa JEHCTBUS MIIM OTMEHBI €T0 APYTUM JOKYMEHTOM;

M0 CTEMEeHU TIJIACHOCTH — PA3IMYAIOTCS JOKYMEHTBI OTKpPBIThIC (HECEKpeTHbIE) W JOKYMEHTHI C
OTpPaHUYEHHBIM JOCTYNOM. JIOKYMEHTBI C OTPAaHHUYEHHBIM TOCTYIIOM OBIBAIOT Pa3HOW CTETICHH CEKPETHOCTH
(COBEpILIEHHO CEKPETHBIC, CEKPETHBIC) M IOKYMEHTHI JUIs cy»)eOHoro monb3oBanus (JCII);

M0 IOPUIUYECKON CHJie JOKYMEHTHl KIacCU(PHUIMPYIOTCS Ha MOUIMHHBIE U MOMIoKHbIE. [lommuHHbIE
JOKYMEHTBI OBIBAIOT JEHCTBUTENBHBIEC U HeleWcTBUTENbHBIE. HeleCTBUTENbHBIMU TOKYMEHThI CTAHOBATCS
B pe3yibTaTe UCTEUEHHUs CPOKa ACHCTBHS MU 3aMEHBI €r0 IPYTUM TOKyMEHTOM.

M0 CpPOKaM HCIIONHEHUS — JOKYMEHTHl KIAcCCU(UIMPYIOTCS Ha CpOYHbIe W HecpouHbie. CpOYHBIMHU
SBIISIIOTCS  IOKYMEHTBI CO CPOKOM HCIIOJHEHHS, YCTAHOBJICHHBIM 3aKOHOM U COOTBETCTBYIOIIUMU
MIPABOBBIMU aKTaMHU, a TAKXKe TeJIErPaMMBbI U JPyTHUe JOKYMEHTHI C TPH(POM «CPOUHBIC));

M0 CTaJAUMU TOATOTOBKM — JOKYMEHTBI MOAPA3ICNAIOTCS HAa YEPHOBUKU M TOMJIMHHUKUA (OpPUTHHAJBI).
YepHOBUK — IOKYMEHT, IOJTOTOBJICHHBIH JIJIs JalibHENIIero 0OpMIICHNUS, BBITIOTHEHHBIHN, KaK IPaBUIIO, OT

PYyKH,



[ToaIMHHUK— €IMHCTBEHHBIN JK3EMIUIIp JOKYMEHTa, O(OpPMIICHHBIH U MOANHUCAHHBIA C YEpHOBHKA B
COOTBETCTBUHM C YCTAaHOBJICHHBIMU TpeOoBaHusAMHU. C MOUIMHHMKA MOTYT OBITh HM3TOTOBIIEHBI: KOIWS,
OTTHCK, BBINMCKA U3 TIOKYMEHTa, AyOIUKAT MOIIMHHUKA.

Komust — HIACHTHUYHOC, 3aBEPECHHOC JOJIKHOCTHBIM JIMIIOM BOCIPOU3BEACHUC ITOJJIMHHHKA.

OTTHCK — KOIHA AOKYMCHTA, OCTaromasAcsa B JACIaX MPCANPUATHIL (OTTI/ICK, KaK IMpaBUJIO, HC 3aBCPSACTCA
MNOANMHCHIO JOJIXKHOCTHOI'O JII/IL[a).

BI:IHI/ICKa n3 ,Z[OKyMeHTa — 3aBepeHHa51 YacCTh TCKCTA INOAJIMHHHWKA.

JyOnukar — BTOpO#l 9K3eMIUTAP JOKYMEHTA, UMEIOIINI OMHAKOBYIO CHUJTY C MOJIMHHUKOM.

110 HpOI/ICXO)KZLGHI/IIO — IIOKYMCHTBI KJIaCCI/I(I)I/II_[I/Ip}IIOTCH Ha CHy)Ke6HBI€, IIOATOTOBJICHHBLIC Ha
HpeI[HpI/ISITI/HIX, B OpFaHI/IBaI_[I/IHX, N JINMYHBIC IIUCbMaA rpaxc;[aH C HU3JIOKCHUEM )KaJIOG, HpGl[JIO)KGHPIﬁ,
pock0;

M0 CpOKaM XpaHEHUs — JOKYMEHTHI JENATCS Ha JOKYMEHTBHI MOCTOSHHOTO M JIOKYMEHTHI BPEMEHHOTO
XpaHeHus. JJOKyMeHThl BpeMEHHOTO XPaHEHUS, B CBOIO OUEPEIb MOAPA3ICISIOTCS Ha IOKYMEHTBI CO CPOKOM
xpanenus 10 10 net, u ceie 10 neT;

110 CTENEHH 00s3aTeIbHOCTH — TOKYMEHTHI ObIBaOT MH(OPMAIIMOHHBIE, COleprKalle CBEACHUS U (DaKThl O
MPOM3BOJICTBEHHOW M HMHOH JEATENbHOCTH OpraHu3aluid, W JUPEKTUBHBIE — OOs3aTelbHble I
WCTIOJIHEHUSI, HOCSIIIUE XapaKTep I0PUINUECKON MM TEXHUYECKOH HOPMBI;

[0 CTeNeHH YHU(PHUKAMM — pPa3IM4yaroT JOKyMEHTHl WHIMBHIyaJIbHBIC, THUIOBHIE, TpadapeTHbIE,
NpUMEpHbIE U YHU(DUIIMPOBAHHBIE B BHJIC TAOIHIIBI M AHKETHI.

NunuBunyanbHbIe JOKYMEHTBI IO COJCPIKAHHMIO SIBIISIIOTCA CHENU(DUUSCKUMU, HOCSIIMMHU XapakTep
Pa3oBOro JOKYMEHTA.

Tumnoseie ABIAIOTCA JOKYMEHTBI, PACCYMTAHHBIE HA N3JaHUE OXHOPOIHBIX IIPOLECCOB U SBICHUM:
THUIIOBOM TEXHOJIOTUYECKUM IPOLECC, TUIIOBBIE IIPABUJIA BHYTPEHHETO PACIIOPAIKA U T.II.

TpadapeTHbie JOKyMEHTBI UMEIOT 3apaHee HalleYaTaHHBIM TEKCT ¢ MpoOeraMu, KOTOpPbIE 3allONHSAIOTCS MPU
OKOHYATEJIbHOM O0(OPMIICHUH, 3aBUCUMOCTH OT KOHKPETHOM Omeparuu.

AHkeTa — cnoco0 MpencTaBieHus YHU(DUIMPOBAHHOTO TEKCTa, MPU KOTOPOM MOCTOSHHas MHGOpMaIus
pacrionaraertcs B JIEBOM 4YacTH JIMCTa, CTPOKAMM JPYT IO APYroM, B (OpPME CyIIECTBUTENLHBIX B
MMEHUTEJIbHOM MaJIeKe, a IepeMeHHasi BHOCUTCS B JOKYMEHT B IIPOILIECCE €r0 COCTABJICHUS B IIPaBYIO YacThb
JUCTA.

Tabnuia, — B KOTOPO# MocTostHHAS WH(MOPMAIIHs, pa3MEIIeHHas B 3arojloBKax rpad u O0KOBHKa
(3aroJI0BKM CTPOK), a IepeMeHHas (B HU(POBOM HIIM CIIOBECHOM BBIPQ)KEHUH) — HA TIEPECCUCHUN
COOTBETCTBYIOLIUX I'pad U CTPOK.
M0 XapakTepy COACpX aHHs — JIOKyMEHTHI OBIBAIOT NMEPBUYHBIE M BTOPUYHBIC. [IepBUYHBIC TOKYMEHTBI
COZIeprKaT UCXOAHYI0 HH(POPMAIHIO, KOTOpasi CyMMHUPYETCS BO BTOPHUHBIX TOKYMEHTAX.
IIpakTH4eckoe 3aHATHE.
Bomnpocs! 115 o0cyxaeHus1:
1.Yro BKiIIOUAET B ceOsi MOHATHE JOKYMEHT?
2.HazoBute ocHOBHBIE QYHKITUU JOKYMEHTa. Yem XxapakrepusyeTcs Kaxaas QyHKIs?

3.KakumMu HOpPMATUBHBIMU JOKYMEHTAMH pPETJIAMEHTHPYIOTCS OCHOBHBIE TEPMHUHBI B  00IacTH
JIeJIONPOU3BOICTBA?

4. Ha3oBuTe COBpEeMEHHbBIE BUIbI HOCUTENEH HHpOpMaLuu?

5. KakuMm 3akOHOM YCTaHaBIMBAETCS MPABOBOM pEXHUM CO3/[aHUSA, XPaHEHHs] W HCIOJIb30BAHUSA
MH(OPMAIMOHHBIX PECYPCOB?

6. UeM oTiMyaeTcsi JOKyMEHT JIMYHOTO MPOUCXOKIEHHS OT O(PUIIMATIBFHOTO JOKYyMEHTa?

7. Yto 00ycnaBiIuBaeT IOPUANUECKYIO CHITY OQHUIIHATIEHOTO JOKYMEHTa?

8. Kak menstorcs neiictBust GyHKIUNA BO BpeMeHU?

ITucsMeHHOe 3a1aHue:

Brimucare Tepmunbl:  FOpuauueckas texHuka, FOpunnueckuit mokymeHT, HopMaTuBHBINA MPaBOBOM aKT,
3akoH, [Tog3akonnsiii akt, [IpaBoTBOpUecTBO, 3aKoHOAATENHCTBO, CTaauM 3aKOHOAATENIBHOTO Ipolecca,
AKT TONKOBaHMS TipaBa, [IpaBompumenutTenbHbI akT, Kommdukanms, Koncommmanms, WMukoproparus,
[TpaBonpUMEHUTEIBHBIN MPOIIECC U €r0 OCHOBHBIEC cTauu, CyeOHBIN aKT.



3ananus 1J151 CAMOCTOSITEILHOI padoThI.
VYrnyOneHHoe u3yueHne MaTepHaioB TEMBI.

Tema 2. IIpaBuiia noaroroBku u opopmiienusi 10kymenToB (I1K-3)
Jlekumus.

[Ton odopmieHueM HTOKYMEHTOB TIIOHUMAETCS COONIOACHHUE B XOAE€ WX COCTaBJICHHUS, IOATOTOBKH,
Meperneyarky, COIIaCOBaHMS, YIOCTOBEPEHHS, TMEPECHUIKH B YIPABICHYCCKHUX amnmaparax ydpekJICHHUN
(opranmzanmii W TOpEANpHUATHH) TpeOOBaHWM, YCTAHOBICHHBIX B 3aKOHOJATCNIBHBIX aKTaX U
HOPMaTUBHO-METOANYECKUX JOKyMeHTax Poccuiickoit @exneparumu.

OCHOBHBIE TIpaBWJIa COCTAaBJICHUS, W OQOPMIICHHS YIPABICHYECKHX ITOKYMEHTOB 3aKpCIUICHBI B
JICUCTBYIONIMX B Hacrosmiee Bpems B Poccum oOmIerocynapcTBEHHBIX HOPMATHBHO-TEXHHUYECKUX
JTOKyMEHTaX — TOCYIapCTBEHHBIX CTaHJIApTaX, KOTOPHIE SBISIFOTCS OCHOBOM JIJISi KOHKPETH3AIUU TPABUI
paboThI C TOKYMEHTaMH B KaKJOW OpraHM3alliU, UX YTOYHCHUS C YYETOM CHenu(UKH ee NesITeTbHOCTH,
TEXHOJIOTHH  JIOKYMEHTHPOBaHUs, YCJIOBUH pa0OTHl  yIpaBIeHYeCKoro ammapara. Ha  ocHoBe
3aKOHONIATEIbHBIX, HOPMATUBHBIX M HOPMAaTHBHO-METOJMYECKUAX JOKYMEHTOB KaXKIO€ YUPEIKICHUE
(opranuszanus, ¢upma) yCTaHABIMBACT CBOM TPEOOBaHUS K paboOTe ¢ JOKYMEHTAMH U yCTaBe (ITOJIOKCHHH ),
periaMeHTax, MpaBuiaxX, MHCTPYKIHAX. B HUX 3aKpeIuIsFoTCss KOHKPETHBIE TIPaBUiIa IOKYMEHTUPOBAHMS, B
TOM YHCIIE:

mpaBa U 00s3aHHOCTH TOJDKHOCTHBIX JIUII, OTJEIBHBIX COTPYIHUKOB B

npoueaypax oQpopmiieHUs: JOKYMEHTOB;

COCTaB MIPUMEHSAEMBIX B alnapare yrnpaBIeHUYECKUX IOKYMEHTOB;

KOMIIETEHIUSI PYKOBOJIUTENS, €T0 3aMECTUTENIEH U PYKOBOIUTENEH

CPEIIHEro 3B€HA, UX MPABO Ha U3JaHUE PA3IMUHBIX BUJOB PACIOPSAUTEIbHBIX IOKYMEHTOB;
MOPSIIOK MOANMCAHUS, CONNIACOBAHUS U BU3UPOBAHUS JOKYMEHTOB, UX

[TomoxkeM HamucaTh paboOTy Ha aHATIOTUYHYIO TEMY

[Tony4ynTh BBIMIONHEHHYI0 pabOTy WM KOHCYJIBTAIMIO CIEIHAUCTAa [0 BalleMy Y4eOHOMY IpPOEKTY
3aBepEeHHE MeUaThio; 00s13aTeIbHbIC TPEOOBaHUS K 0(OPMIICHUIO B MIOPSAIOK PabOThI C JOKYMEHTaMHU.

HesaBucumo or cnocoba [TOKyMEHTHPOBAaHHS W BUAA HOCUTENS K JOKYMEHTaM, HCIOJNb3YyeMbIM B
YIPaBIECHUYECKOHN eATEIbHOCTH, IPEIbSBIAIOTCS CIEAYIONINEe OCHOBHbIE TPEOOBAHMUS:

obecrieueHre I0PUIUICCKON CHITBI IOKYMEHTA;

CO3[JaHHE YCJIIOBUHM [JIs OIEPATHUBHOTO HCIOJHEHHUS JOKYMEHTOB; BO3MOYKHOCTBH OIIEPAaTMBHOIO ITOMCKa
JIOKYMEHTOB (MCITOJIb30BaHUS UX B

CIPaBOYHBIX LIETIAX);
BO3MOXKHOCTh MCIIOJIb30BATh JUIsl CO3/IaHMsI, KOMUPOBaHUS, 00paboTKH
JIOKYMEHTOB CpPEACTBA OPraHU3allMOHHON TEXHUKHU.

JleiicTByIOIME TOCYIApPCTBEHHbIE HOPMATHBHO-TEXHUYECKHE JOKYMEHTHI MpeIHa3HAuYeHbl TaKxke s
oOecrieueHnss Ka4eCTBEHHOTO BHEUIHEr0 BHAA JIOKYMEHTOB. /[l 3Toro B cCTaHAapT BKIIOYEHBI
PEKOMEHAAINHU IO PACHIOJI0KEHHUIO PEKBU3UTOB Ha T0JIe IOKYMEHTAa U X PAallMOHAIbHON KOMIIOHOBKE.

Cpenu pa3HOOOpPA3HBIX CHUCTEM YIPABICHUYECKOM JTOKYMEHTAlUHU, MCIIONb3yEeMbIX Ui JOKYMEHTUPOBAHHS
pa3IM4HBIX yIpaBICHYECKHUX JICHCTBUIA, ocoboe 3HAUYCHUE HUMEET cucrema
OpPraHU3aLMOHHO-PACIIOPSAAUTENBHON JOKYMEHTALUMH, TaK KaK BXOIAILIME B HEE JOKYMEHTHI IIPUMEHSIOTCS
B YUPSKACHUSAX M OpPraHM3aLMAX BCEX YPOBHEH YIpaBICHMS, HANpaBlICHUH JeSTeNbHOCTH U (HOpM
COOCTBEHHOCTHU.

Jlnst cucteMbl OpraHU3ALMOHHO-PACTIOPSIUTENILHOM JTOKYMEHTAllUU YCTAHOBJIEH COCTaB PEKBU3UTOB,
BKJIIOYAONINN 29 HauMEHOBaHUH.

IIpakTH4eckoe 3aHATHE.
Bomnpocs! 115 o0cyxaeHus :
1.  Kiaccuduxauus yrnpapieHUECKON JOKyMEHTAIINH.
2. OcHoBHbIe TpeOOBaHMUsI, IPEIbABIsIEMbIE K 0DOPMIICHUIO TOKYMEHTAIUH.
3.  bnaHku TOKYMEHTOB M UX BUJIBI.
4 TpeboBaHus, IpenbsBIsIeMble K TepOOBBIM OJTaHKaM.



5. Tlonsrtue u 3Hauenue Gopmymspa-odpasua.
6.  PexBU3UTEHI U UX BUILIL.
7.  PacnonoxeHue peKBU3UTOB U MX 3HAYCHUE.

ITucsMeHHOe 3a1aHue:
1.  CoctaBbTe CIIOBAPUK OCHOBHBIX TEPMUHOB MO U3y4aeMOM TEME.
2. CocraBbTe aBTOOHOTpadHIO

3.  CocraBbre Tabmuiy: [Ipremsl opuIndecKoil TEXHUKH, MPUMEHEHHBIC TTPU 0(POPMIICHUH TOKYMEHTOB
B OpraHax UCHOJHHUTEIbHOM BIACTH.
4.  CocraBbTe cXeMy: DTarnbl BHEIPEHUS IIEKTPOHHOTO JTOKYMEHTOO00OpOTa B OpraHax MCTIOTHUTEIHHOM
BJIACTH.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
1. CocraBbTe XapaKTEpUCTUKY
2. CocraBbre aBTOOHOTPAPUIO

Tema 3. JjieKTpOHHASI JOKYMeHTAUsA: onpenejenre u ocodoennoctu. (I1K-3)

Jlekumus.
JIOKyMEHT SIBIIIETCS OCHOBHBIM CIOCOOOM MpezcTaBlieHuss HHGOpMAIMU. DIEKTPOHHBIM JOKYMEHT — 3TO
OyMaKHBIM TOKYMEHT, BBEEHHBI B KOMIIbIOTEp i1 00paboTKU. OUHAHCOBBIE 3JIEKTPOHHBIE TOKYMEHTHI
MOTYT CHa0>XaThCsl IEKTPOHHON MOJMHUCHIO. DIEKTPOHHBIE TOKYMEHTHI ObIBAIOT CTPYKTYpHUPOBAHHBIMU, U
TOTa OHU HaxomATCs B 0a3aX [aHHBIX, U HECTPYKTypHUPOBAHHBIMH, COAEPKAIIMMU TEKCThl Ha
€CTECTBEHHOM SI3bIKE.
B o0mem ke mNOpUHATO CUATATh TOA DJEKTPOHHBIM JTOoKyMeHTOM (3]]) CcTpyKTypHpOBaHHBIHA
MH(DOPMAITMOHHBI OOBEKT, B COOTBETCTBHE KOTOPOMY MOXET OBITh IMOCTaBJICHa COBOKYITHOCTH (DaifsioB,
XpaHSIMIMXCS Ha HaKOMUTENe KoMmmbioTepa. HeoOxomumeiM mpusHakom D[ siBisieTcs "perucTparimoHHast
KapTouka', cocTosimas U3 peKBU3UTOB JIOKYMEHTA, COACPKAIIUX MEepedeHb HEOOXOAUMBIX JAaHHBIX O HEM.
CornnacHo 3aKOHOJATEIbCTBY, AIEKTPOHHBIM SBIISETCS TOKYMEHT, B KOTOPOM HMH(OpMaIus MpeAcTaBieHa B
ANEKTPOHHO-ITU(POBOH Popme.
DNEeKTpOHHBIE JOKYMEHTBHI MOXKHO pa3[eliuTh Ha JBa OCHOBHBIX THMA: HEPOPMAIU30BAHHBIC
(mpon3BosibHBEIE) U CiTykeOHbIe (oduuuanbubie). Hedopmann3zoBaHHBIH ANIEKTPOHHBIA JOKYMEHT — 3TO
mo0oe cooOIIeHne, 3am1ucKa, TEKCT, 3aMCaHHbI Ha MAaIIMHHOM Hocutene. [1ox ciay)eOHbIM 3JIeKTPOHHBIM
JOKYMEHTOM TIOHMMAETCsl 3allMCaHHOE Ha MAIMHHOM HOCHTEJE 3JICKTPOHHOE COOOIICHHE, PEKBU3HUTHI
KOTOPOTO 0(OPMIICHBI B COOTBETCTBHH C HOPMATHUBHBIMU TPEOOBAHHSIMH.

IIpakTH4eckoe 3aHATHE.
Bomnpocs! 115 o0cyxaeHus :
1.Opranuzanus 3MeKTPOHHOTO JOKYMEHT0000pOoTa.
2. MadopManimoHHOCIIpaBOYHAS TOKyMEHTAITHS.
3.OneKTOPOHHBIE TOKYMEHTHI
4.CnyxeOHast IepernucKka

IInceMenHoe 3aganue:
1. CocraBure Ciry>KeOHYIO 3aIUCKY.

2. HanumuTe, B 4eM 3HaUY€HUE ONTHUMH3AIUU JOKYMEHTOOOOPOTa B OpraHax MCIOJHUTEIbHON BIACTH IS
OCO3HAHMS COLMAJbHOW 3HAYUMOCTH CBoeil Oymymieil mnpodeccuu, MNpPOABIECHUS HETEPIUMOCTH K
KOPPYIIIMOHHOMY MOBEJECHUIO, YBAKUTEILHOTO OTHOIICHUEM K IPaBy M 3aKOHY, OOJIaJaHUs 1I0CTAaTOUYHBIM
ypoBHEM IpoheCcCHOHAIBHOTO MPaBOCO3HAHMUS.

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
1.Kakue cymecTByIOT MpaBuiia MOATOTOBKH TEKCTOB IOPUINYECKUX TOKYMEHTOB.

Tema 4. Undopmaruzanus cynednoii nesreabnoctu (I1K-3)



Jlexkuns.

ITon wuHpopmarm3anuelr cyaeOHOW ACATENHHOCTH CIEAyeT IOHUMaTh OPTraHWU30BaHHBIM MPOIECC
MPOEKTUPOBAHUSA, CO3IaHUS M OKCIUTyaTallM WH(OPMAIMOHHBIX CUCTeM ((OpMHpOBaHUS MPABOBBIX
peCypcoB, CpPeACTB UX OOpaOOTKM W WCITOJIb30BAaHWHM) B IIEJSIX MOBBIICHUS 3(P(HEKTUBHOCTH U KadyecTBa
IpaBOCYIUSI.

DNEeKTPOHHBIH OOMEH NaHHBIMH — 3TO PEaJbHOCTb, C KOTOPOW CErOAHSI CTAJIKMBAETCS MPAaKTUYECKH
Kaxabli. MHopMalnoHHBIE CHCTEMBI, KOMIBIOTEPHBIE CETH, JJIEKTPOHHAsl IMOoYTa — BOT JalieKo He
MIOJTHBIN MEepeYeHb T€X CPEICTB, C TOMOIBIO KOTOPHIX MTPOUCXOIUT OOMEH JaHHBIMU B JIEKTPOHHOM BH/IE.

Vcnonb30BaHNE CUCTEMBI JIEKTPOHHOTO JJOKYMEHTOO0OpOTa MO3BOJISIET OPraHU30BaTh Mepeaady JaHHBIX O
XOJI€ UCIIOJIHEHUS JOKYMEHTOB B JJIEKTPOHHOM BHJE, YTO KAYECTBEHHO MEHSAET OPraHU3alui0 KOHTPOJIS
UCTIOJIHEHUS] JOKYMEHTOB. TO €CTh OCHOBHBIM HOCUTENEM WH(GOPMALMU BBICTYNAET 3JIEKTPOHHBIN
JOKYMEHT, BCIIOMOTaTeNIbHBIM — OyMa)kKHBI JOKYMEHT, a WCHOJHUTENISIMU MPEANUCAHHBIX WHCTPYKIUN
SIBJISIFOTCSL YEJIOBEK, KOMIIBIOTEP U KOMIIBIOTEPHAs CETh

IIpakTH4eckoe 3aHATHE.
Bomnpocs! 115 o0cyxaeHus :
1.Opranuzanus J0KyMeHTOo00O0poTa.
2.0Opranuzanus 10CTaBKU JOKYMEHTOB.
3. DAEeKTpOHHBI 0OMEH JaHHBIMHU.

4. Peructpanus BXOISIIUX B OPraHU3AIMIO JOKYMEHTOB, MCXONAIIMX W3 OPraHU3alliu JOKYMEHTOB W
BHYTPEHHUX JIOKYMEHTOB.

5. Yder pe3oironuii, BBIAAHHBIX M0 JOKYMEHTaM PyKOBOJICTBOM OpraHH3aliH, U TOCTAHOBKA JOKYMEHTOB
Ha KOHTPOJb.

6. LlenTpanu3oBaHHbBI KOHTPOJIb UCIIOJIHEHUS IOKYMEHTOB;

CIIMCAaHUC JOKYMCHTOB B JICJIO.

7. Benenne nHGOpMaIMOHHO-CIIPABOYHON PaOOTHI;

(bOpMI/IpOBaHI/IC ACJIOMPOU3BOACTBCHHLIX OTUCTOB 11O OpraHrU3al B LICJIOM

IIncbMeHHOE 3a7aHueE:
1. CocTaBbTe KapTOUKHU 3apETUCTPUPOBAHHBIX [IEHTPATU30BAaHHO JOKYMEHTOB .
3anaHus AJ51 CAMOCTOSITeILHOI padoThI.

VYriryOnenHoe m3ydeHue «lIpuMepHOW HMHCTPYKIMH TIO JIEJOTPOM3BOACTBY B TOCYIAPCTBEHHBIX OpraHax
yrpasieHus: oopazoBanueM cyonekToB Poccuiickoit @eneparum» (yrB. Munoopaszoanuem PO 06.05.2002)

4. Kontpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

4 cemecTp

Pacnipenenenne 6aJiioB 10 3aaHHSIM:

No  [Ha3zBanue tembl | DopMbl Max. Mertoauka mpoBeIcHUS 3aHATHS U OLICHKU
Te | /BHJ y4eOHOH |TEKyIEro | KoJI-BO
MBI paboThI KOHTpoJisi | 0asuioB
/ cpe3sl
1. |Ilomstue, uens, | Cobeceno
o01me BaHUE
TpeOOBaHUS K | [IpchMeHH
CO3JaHUIO oe
JOKYMCHTOB 3aJaHue
2. IIpaBuna Cobeceno
MMOJATOTOBKH 1 BaHHE
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oopmiieHus | [TucsMeHH
JOKYMEHTOB oe
3aJlaHue
3. | Onexrponnas | Cobecemno
JNOKyMEHTaIus: | BaHUE
OIPEACICHUC U ([IucbMEHH
0COOEHHOCTH. oe
3a/1aHue
4. | Uadopmaruzan | Cobecemno
us cyAacOHon BaHHE
JOCATCIIBHOCTH |[IucbMCEHH
oe
3a/1aHue
5. Hroro 3a cemectp

HToroBast oueHka 1o 3a4ery BeicTaBigercs B 100-0auibHOM 1IKane U B TPaIUIIMOHHON YeThIpeXOaIbHOM
mkane. IlepeBog 100-OamipHOW  PEeHTHHTOBOM  OLIGHKM IO AMCUUIUIMHE B TPAaTULMOHHYIO
YeThIpeX0aIbHYIO0 OCYIIECTBISETCS CIEAYIOUIMM 00pa3oM:

100-6annpHas cucrema Tpagunuonnas cucrema

50 - 100 6aiutoB 3aureHo

0 - 49 Gaiu10B He 3aureno

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
IIucsmeHnHoOe 3a1aHue

Tema 1. [TonsiTue, 1enb, obmIHe TPEOOBAHUS K CO3/IaHUIO TOKYMEHTOB

Brimucare Tepmunbl:  FOpuauueckas texHuka, FOpunnueckuit nokymeHT, HopMaTuBHBINA MPaBOBOM aKT,
3akoH, [Tog3akonnsiii akt, [IpaBoTBOpUecTBO, 3akoHOAATENHCTBO, CTaauK 3aKOHOAATENIBHOTO Mpolecca,
AKT TONKOBaHMs TipaBa, [IpaBompumenuTenbHbIM akT, Kommdukanms, Koncommmamnwms, WMukoproparus,
[TpaBonpUMEHUTEIBHBIN MPOIIECC U €r0 OCHOBHBIEC cTauu, CyeOHBIN aKT.

Tema 3. DnekTpoHHas! JOKYMEHTAIHSI: OMPEIEICHUE U OCOOCHHOCTH.
1. CocTaBute CIy)KEOHYIO 3aITHCKY.

2. HamumuTe, B YeM 3HaUY€HHE ONTHUMM3AINUN TOKYMEHTOO0OPOTa B OpraHax MCHOJIHUTEIBHONW BIACTH TS
OCO3HAHMs COIHUAJBHOW 3HAYMMOCTH CBOEH Oynymedl npodeccuu, MNPOSBICHUS HETEPIUMOCTH K
KOPPYNLMOHHOMY MOBEICHHIO, YBAXUTEIHHOTO OTHOLICHHEM K TpaBy M 3aKOHY, OOJIaAaHuUs 10CTaTOYHBIM
YPOBHEM IPO(eCCHOHATEHOTO MPAaBOCO3HAHMS.

Tema 4. Undopmatu3zarus cyneOHON AeSITETbHOCTH
1. CocTaBbTe KapTOUKH 3apETUCTPUPOBAHHBIX IICHTPAIN30BAHHO JOKYMEHTOB .
IInceMenHoe 3a1anue

Tema 2. IIpaBuna moaroTroBKu u 0ohopMIICHHUS JOKYMEHTOB
CocraBbTe ClI0BapUK OCHOBHBIX TEPMHHOB I10 U3y4aeMOM TEME.

Cocrasbre Tabnuity: [IpueMsl 10puIMUecKOl TEXHUKH, TIPUMEHEHHBIE ITPU 0(OPMIICHHH TOKYMEHTOB

1.

2. CocraBbre aBTOOHOTpAPUIO
3.

B OpraHax HUCIIOJIHUTEIHHON BIIACTH.
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4.  CocraBbTe cxeMy: DTarbl BHEAPEHUS 3JIEKTPOHHOTO JOKYMEHTO000POTa B OpraHax MCHOJIHUTEIbHON
BIIACTHU.

ColecenoBanue

Tema 1. IlonsiTre, nenpb, o0mue TpeOOBAHMS K CO3aHUIO TOKYMEHTOB
1.Yro BKiIIOUAET B ceOsi MOHATHE JOKYMEHT?
2.HazoBute ocHOBHBIE QYHKITUH JOKYMEHTa. Yem XxapakTepusyeTcs Kaxaas QyHKIs?

3.KakuMu HOpPMAaTHBHBIMH JIOKYMEHTaMH pPEIJIAMEHTUPYIOTCS OCHOBHBIE TEPMUHBI B 001acTu
JIeJIONPOU3BOICTBA?

4. Ha3oBuTe COBpEeMEHHbBIE BUIbI HOCUTENEH HHpOpMaLUu?

5. KakuM 3akOHOM YCTaHaBIMBAETCS MPABOBOM pEXHM CO3/[aHUSA, XPaHEHHs] W HCIOJIb30BAHUA
WH(pOPMAITMOHHBIX PECYPCOB?

6. UeM oTiiMyaeTcsi JOKyMEHT JIMYHOTO MPOUCXOKIEHHS OT O(PUIINAIBFHOTO JOKYMEHTa?

7. YTto 00ycnaBIMBaeT IOPUANYECKYIO CHITy O(HUIIMAIBLHOTO JOKYMEeHTa?

8. Kak menstorcs neiictBust GyHKIUNA BO BpeMeHU?

Tema 2. [IpaBuna moaroTroBKu u 0ohopMIICHUS JOKYMEHTOB
Knaccudukarus ynpapieH4ecKoil TOKyMEHTaLUH.
OcHoBHbIE TpeOOBaHUS, TPEIBIBISIEMbIE K OPOPMIICHUIO JOKYMEHTAIIHH.
bianku AOKYMCHTOB U UX BHUJBI.
TpeboBaHus, IpebsBIsIeMble K TepOOBBIM OJTaHKaM.
[TonsTue u 3HaueHue hopmymnsapa-odpasia.
PexBU3UTHI U UX BUIBL.

o

Pacnonoxenue PCKBU3UTOB U UX 3HAYCHUC.

Tema 3. DnexTpoHHas! JOKYMEHTAIHSI: ONPEIEICHUE U OCOOCHHOCTH.
1.Opranu3zarus 3JeKTPOHHOTO TOKYMEHTOO0O0pOTa.
2. UndopmanmoHHOCTIpaBOYHAS IOKYMEHTAIIHS.
3.21€eKTOPOHHBIE TOKYMEHTBI
4.CnyxeOHast Iepenucka

Tema 4. UndopmaTu3zarus cyneOHON AeSITETLHOCTH
1.Opranu3zarust JOKyMEHTO000poTa.
2.0OpraHusanus 10CTaBKH JOKYMEHTOB.
3. DNEeKTpOHHBIN OOMEH JaHHBIMHU.

4. Peructpanus BXOIALIMX B OpPraHU3alMI0 JOKYMEHTOB, MCXOASIIMX W3 OpPraHu3alud JOKyMEHTOB U
BHYTPEHHUX JIOKYMEHTOB.

5. Y4er pe3oarouuii, BBIJAHHBIX 10 JOKYMEHTaM PYKOBOJICTBOM OpraHU3allMM, U IOCTAHOBKA JOKYMEHTOB
Ha KOHTPOJIb.

6. LlenTpanu3oBaHHBIN KOHTPOJIb UCIIOJIHEHNS JOKYMEHTOB;

CIIMCaHHUE JOKYMEHTOB B JIEJNO.

7. Benenue nH(pOpMallmOHHO-CIIPABOYHON PabOTHI;

(bopMHpOBaHUE 1EIONPOU3BOACTBEHHBIX OTYETOB 110 OPraHU3ALNHU B LIEJIOM

4.3 IIpomexxyTouHast aTTeCTaIMs 110 AUCIUIUIMHE MPOBOIUTCS B opMe 3adeTa

Tunosblie Bonpockl 3auera (ITK-3)
1. IlonsiTe OKyMEHTA.



2. OCHOBHBIE IPU3HAKU U CBOWCTBA JOKYMEHTA.
3. dyHKUIHUM TOKYMEHTA.
4. FOpuauueckas cuiia J0KyMEHTA.

5. 3HaueHue AOKyMEHTOOOOpOTa W JOKYMEHTHpPOBaHHMS B OpraHu3alldd ammapara rocyigapcrsa. 6.
HopMmatuBHO-TIpaBOBbIE JTOKYMEHTHI, DPETIaMEHTHPYIOIIUE MPOLECChl JOKYMEHTHPOBaHHUS B OpraHax
MCIIOJTHUTENbHOM BIACTH.

7. Buzpl O1aHKOB, IPUMEHSIEMbIX OPTaHU3AIMSIMH.

8. PexBu3UTHI, (OpMUpYIOUIHE TOKYMEHTHI U OJIaHKM B JI€JIOMPOU3BOACTBE OPraHOB HCIIOJHUTEIHHON
BJIACTH.

9. [IpaBuna opopMieHUs JaThl B JOKYMEHTE.

10. Iopsinok opopmieHHus peKBU3UTa «Aipecar.

11. CrtocoObl yTBEPKICHUS TOKYMEHTOB.

12. Yto orpaxaercs B pesomtonnu? KakoB mopsgok ee opopmiieHus?

13. IIpaBuna oopMIeHUS TPUIIOKCHHSL.

14. Oopmienue noanucu B NUCbME, aKTe, IIPOTOKOJIE.

15. lns vero Heobxonuma oTMETKa 0 3aBepeHnn konuu? CrocoOs! ee 0hopMITCHHUS.
16. Buas! neuareil. [IpaBuiia npocrasnenus nedartu B pekBusnure «lloanucey»?

17. lns yero Heobxonumo cornacoBanue nokymeHTa? Kak oopmirsitores rpud v BU3a corimacoBaHus?
18. Kakue cBeneHNs yKa3bIBalOT B CIIPABOYHBIX JAHHBIX?

19. Y3 yero cocTouT perucTpalMOHHbIN HOMEP UCXOAIIETO TOKYMEHTA.

20. IlepeuncauTe 3Tansl MOATOTOBKH IIPUKA3a.

21. Kakue TpeboBaHMs MPEABABISIOTCS K TEKCTY MUChMa?

22. Kakue BuAbl JOKYMEHTOB OTHOCSTCS K OpPraHW3allMOHHO-PACIIOPSAUTENBHBIM NOKyMeHTaM? 23. Jlns
4ero HeoOX0UM MPOTOKOI? OCOOEHHOCTH ero 0(OpMIICHHS.

24. Kakue BUBI COCTABIIAIOT TPYIIY CHPAaBOYHO-MH(POPMAIIIOHHBIX JOKYMEHTOB?

25. Yro orpaxaet akt? [IpaBumna ero opopmieHwus.

26. Kakue TpeOGoBaHUS MPEIBSIBISIOTCS K CIIy>)KEOHBIM U JAOKIAIHBIM. 3anmuckamM? B 4em 0COOEHHOCTH HX
oopmnenus?

27. OcHoBHbIe TpeOOBaHUS K 0O(POPMIICHHUIO CITy>KeOHBIX nuceM. Kakue pa3sHOBUAHOCTH MUCEM BbI 3HaeTe?
28. Uto Takoe T0KyMEHTOOOOpPOT

29. OcHOBHBIE MTpaBHJIa ANEKTPOHHOTO TOKYMEHTOO00POTA.

30. Kakue TpeOoBaHUs MPEABSIBISIIOTCS K TIEPBUYHON 00pabOTKe BXOIAIINX TOKYMEHTOB?

31. DTansl JOKYMEHTHUPOBAHMSI.

32. Ilepeuncnure 3Tanbl paboThl ¢ BXoasmuMH AokyMeHTamu. 33. Kakue TpeGoBaHUS NPEIbABISIOTCS K
00paboOTKe UCXOMSIINX JOKYMEHTOB?

34. IloHsTHE M OpraHU3aIMsl HOMEHKJIATYPhI JEI.
35. lloHATre 1 3HaUEHUE AIEKTPOHHOTO TOKYMEHTOO00POTA.

Tunosble 3axanus s 3a4era (IIK-3)
He npenycmotpeHo.

4.4. llIkana oueHUBaHUS TPOMEKYTOUHOM aTTeCTALMKI

Ouenka T s— JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIu
TOCTHKCHHUSI PE3yJIbTaTa)
«3aU4TEHOY I1K-3
(50 - 100 6amoB)
«HE 3aYTCHO» IIK-3
(0 - 49 GannoB)

5. MeTonnueckue yKkazaHusi AJisl 00y4a0IIUXCS 10 OCBOCHUIO M CHUILTHHBI (MOLYJIs)
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5.1 Meronuueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOM paboThl 00yUYaromuXCs:

[Tpuctynas x M3y4EHUIO AMCLUIUIMHBI, B NEPBYIO odepelb OOydarolMMcs HEOOXOIUMO O3HAKOMMTBCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHuwe, oObem, a
TaKXKe MMOPAJOK N3yUeHHsI U IIPENoAaBaHus y4eOHON AUCIUILINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BaKHOE 3HaUECHUE UMEIOT paszieisl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauuecKkoe U HH(popMaIMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaibHO-TEXHUIECKOe
o0ecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conep)kaHWe IUCIHMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAKXKEe BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY — yKa3aHa
peKoMeHayeMasi OCHOBHAs U IONOJIHUTEIbHAS JINTEPATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHHe TUCLUUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npo¢eCCHOHABHBIX 0a3 TaHHBIX U MH()OPMAIIMOHHBIX CIPABOYHBIX CHCTEM, HEOOXOAUMBIX ISl OCBOCHUS
JUCLUIUINHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMy 110 TUCIUILIIHHE

[Tpu n3yuennn u npopaboTKe TEOPETUUECKOTO MaTepraia HeoOX0IUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAHHOM JIOMOIHUTEIbHOU
JUTEPATYPHI;

- TIPY CaMOCTOSATEJIBHOM U3yYEHUH TEOPETUUECKON TEeMBbI CJIeNaTh KOHCIIEKT, UCTIONIb3Yysl PEKOMEH/I0BAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPABOYHBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsI CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JIHUTEPAaTYpOl SIBISETCS IIaBHOM (POpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAaHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M pPEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI I10 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHCIIE C
ornopoii Ha pa3MmenieHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCeKT MOXKeT OBITh BBITIOJHEH B paMKax pacliedyaTKd BbIIa4uH
Mpe3eHTAlUi JIEKIUH WM B OTACNIBHOW TeTpaau mo mpeamery. OH JODKEH ObITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JMUTEparypbl NPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI COJEPIKaTh
OTBETHl HA KaXJbli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa W3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoXeT ObITh ONOpPHBIM (COAEpXkAaTh JUIIb OCHOBHBIC KIIIOUYEBbIC MO3MIMHU), HO TPU 3TOM
MO3BOJISIIOIIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh MOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENETAETCS CAMUM CTYIAECHTOM.

B nporecce paboThl ¢ OCHOBHOM W JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BHJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYECHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 00001eHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA
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ColecenoBanue TmpeAnonaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CO CTYIEHTaMH II0 BOIPOCaM
MPAaKTUYECKOTO 3aHATUS C LENbl0 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
paszmeny, Teme, mpoOieme M T.II. Bce uieHBl Tpynmbsl MOTYT y4acTBOBaTb B OOCYXKICHHH, 100aBIATH
MH(POPMALIUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.
VYCTHBIE ONPOC MOXKET TPUMEHATHCS B pasiMHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUPOBaHHBII. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:
- IPaBUIILHOCTB OTBETA IO COACPKAHUIO;
- IOJTHOTA U INIyOuHa OTBETA;
- CO3HATEJIBHOCTh OTBETA;
- JIOTMKA U3JI0KEHUS] MaTepHuaa,;
- PallMOHAIBLHOCTH MCTIOIB30BAHHBIX IIPUEMOB U CIIOCOOOB PELIeHNs TOCTAaBICHHOW yueOHOil 3a1auu;
- CBOEBPEMEHHOCTh M 3((EKTUBHOCTh MCIOIb30BaHUS HANIAJHBIX TOCOOMH U TEXHUUYECKUX CPEICTB IPH
OTBETE;
- HCIOJIb30BAaHUE JOMOJHUTEIBHOIO MaTepHaa;
- PallMOHAILHOCTH MCTIONB30BaHUS BPEMEHH, OTBEJICHHOTO Ha 3a/laHue.
VYCTHBI OIPOC MOMKET COINPOBOXKAATHCS IPE3EHTALMEH, KOTOpas IOArOTABIMBAECTCA IO OJHOMY U3
BOIPOCOB MPaKTHUYECKOro 3aHATUsA. [Ipu BeICTYIUIEHNH ¢ mpe3eHTanuell HeoOXoAUMOo oOpalars BHUIMaHUE
Ha TaKMe MOMEHTBHI KaK:
- cofep)KaHUE MPE3CHTAlMU: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHON TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (II€TTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKaHHUS M JIUTEPATyphl), MPaKTHUECKasi HANpaBIE€HHOCTb, COOTBETCTBHE
CoZiepyKaHus 3asiBICHHON (opMe, aleKBaTHOCTb MCIIOJIb30BaHHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;
- odopmileHHE Tpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiH (YMTaeMOCTb, HAJIWYHE WU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYpUpOBaHHE WH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUIHMHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOJIb30BaHHE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;
- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOEHHE PETIaMEHTa, SMOLMOHAIBHOCTD, YMEHHUE
OTBETHUTb Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COnIep)kKaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpbITHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPpdexTuBHOCT npuMeHeHus cpeactB WKT, cmocoObl ©u  yClIOBHS —JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M I(PGEKTUBHOCTH AJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHATbHOW WU yueOHOU
JesITeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUN, YMEHHE apryMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecrieyeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. Crenanoga, E. H. Cucrema 3nekTpoHHOT0 JOKYMEHTO000pOTa (00JauHOe penieHue) : yueOHoe mocobue.
- Becw cpok oxpanbl aBTOpcKoro npasa; Crucrema 3JeKTpOHHOTO JOKYMEHTO000poTa (00JaqHOe pelieHue).
- MockBa: Aii [Ilu Ap Menua, 2021. - 182 c. - Tekcr : snexrponssiii / IPR BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/101357.html

2. KysnmenoB WM. H. JlokymeHTanmoHHoe o0ecrnedeHue ynpasieHus. JlOKyMeHTOOOOpoT W
JIeTIOTIPOM3BOJICTBO : YUEOHMK M MPAKTUKYM JJIS BY30B. - Iep. U Aom; 3-e u3fd.. - Mocksa: IOpaiit, 2021. -
461 c. - Teker : anextpoHHsiii // DBC «FOPAWT [caiit]. - URL: https://urait.ru/bcode/468462

3. Konprmkuna T. b., Hlyctuna U. B. JlenoBbie KOMMYHHKAITUH, TOKYMEHTOOOOPOT U JIETOMPOU3BOICTBO :
YyebHOoe mocobue myis By30B. - Hcmp. W jAom;, 3-¢ u3d.. - MockBa: Opaiit, 2021. - 145 c. - Tekcr :
snextpouusiii // DBC «FOPAUT [caitr]. - URL: https://urait.ru/bcode/468074

6.2 JlonosHUTENBHAS IUTEpATYpA:
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1. bapano B. M., KonokonoB H. A., bapanosa M. B., UcakoB B. b., Tonctuk B. A., Ilapdpenor A. B.,
MocxkanskoBa T. H., Uepuukos B. B., [lIabypos A. C., [Tnetauko B. C., Cuunkuii B. A., Typanun B. 1O.,
I'y6aera T. B., Kaprun K. B., Kones A. H., JlaBeimoBa M. JI., Hukutua A. B. FOpuaundeckas TexHuka :
Vue6uuK s By30B. - Mocksa: FOpaiit, 2020. - 493 c. - Texcr : anexrponsiii // DBC «IOPAWUTY [caift]. -
URL: https://urait.ru/bcode/455519

2. Topoxosa C. C. FOpuanueckas TexHUKa : YYeOHUK U MPAKTUKYM JJIsi BY30B. - IIEp. U JOM; 2-€ U3[.. -
Mockpa: IOpaitr, 2021. - 311 c. - Texcr : omexrponnsii / DBC «FOPAWUT» [caiit]. - URL:
https://urait.ru/bcode/469165

3. Komapos C. A. OOmiast Teopusi TocyaapcTBa M mpasa : YUeOHHUK I By30B. - UCIP. U JOI; 9-¢ u3md.. -
Mocksa: [Opaiit, 2021. - 506 c. - Tekcr : smexrponnsii // DBC «IOPAUT» [caiit]. - URL:
https://urait.ru/bcode/472293

4. Jlyzuna T. B., PemmierauxoBa C. C. OcHOBBI JOKyMEHTOOOOpOTa B TAMOXXEHHBIX opraHax B 2 4. Yactsp 1 :
YuebHnoe mocobue ais By30B. - Mocksa: FOpaiit, 2020. - 291 c. - Teker : anexrponHsiii / IBC «FOPAUT»
[caiiT]. - URL: https://urait.ru/bcode/452555

5. Jlysuna T. B., PemeraukoBa C. C. OCHOBBI TOKYMEHTOOOOpPOTa B TAMOXKEHHBIX opraHax B 2 4. Yacts 2 :
VYuebHoe mocobue mist By30B. - Mocksa: FOpaiit, 2020. - 261 c. - Teker : anexkrponusiii // 96C «FKOPAUTY»
[caiiT]. - URL: https://urait.ru/bcode/453582

6.3 1Hble UICTOUYHUKH:
1. bubnunoTeka Hay4HOU U yueOHOMU uTepaTypsl - http://sbiblio.com - http://sbiblio.com

2. T'ymanurapHas  onekTpoHHas  OubOnmmoreka -  http://www.lib.ua-ru.net/katalog/41.html -
http://www.lib.ua-ru.net/katalog/41.html

3. HayuHo-mpakTHUeCKUN IOPUAUICCKUNA KypHaT «AKTyalbHbIE MPOOJIeMbl poccuiickoro mpasa» - URL:
http://www.nbpublish.com/apmag/view page 231.html -
http://www.nbpublish.com/apmag/view page 231.html

4. ITopran "I'ymanurapHoe o6pazoBanue” - http://www.humanities.edu.ru/ - http://www.humanities.edu.ru/
5. Caiit "Poccuiickas razera - https://rg.ru/ - https://rg.ru/

6. CroBapu M SHIMKIIOTIEIUU OHJIaMH - http://dic.academic.ru/

7. FOpunnueckas oubamnoreka «FOpuctJIub» - http://www.juristlib.ru/ - http://www.juristlib.ru/

8. denepanbHBIi HaydyHO-TIpaKTHUECKU kypHan «FOpuct» - http://lawinfo.ru/catalog/magazines/jurist/ -
http://lawinfo.ru/catalog/magazines/jurist/

7. MaTepuajibHO-TeXHHYeCKoe o0ecrneyeHne TUCHMILIUHBI, MPOrpaMMHoe odecrnedeHmne,
npogeccuoHa bHbIe 623bI JTAHHBIX U HH(OPMALMOHHbIE CIPABOYHBIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TNPOBEICHUS 3aHITHH JIEKIIMOHHOTO M CEMHUHApCKOro THIIA,
TPYNIOBBIX W WHAWBHUYaJbHBIX KOHCYJIbTALMM, TEKYLIEr0 KOHTPOJI M MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VY4eOHble ayTUTOPUH U TOMEILIEHUS JJIsi CAMOCTOSTENIbHOM pabOThl YKOMIUIEKTOBaHbI CHEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHMS, CIIY KAIIUMH JIJIs1 TIPEICTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JI0CTyIa B AIIEKTPOHHYO
nH(OPMAITMOHHO-00pa30BaTEIbLHYIO Cpey YHUBEPCHUTETA.

Jl5ig mpoBesieHus 3aHIATUN JIEKIIMOHHOTO TUIA UCTIOIB3YIOTCSI HAOOPHI JEMOHCTPALIMOHHOTO 000PYI0BaHMUS,
o0ecreunBaIIfe TeMAaTHYECKUE WILTIOCTPAUd (ITPOSKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).

JluneH3noHHOE U CBOOOHO pacHpOCTpaHsIeMOe MPOrpaMMHOE 00ecTieYeHHE:

Kaspersky Endpoint Security mist 6usneca - Cranpaptaeiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Omneparmonnas cuctema Microsoft Windows 10
Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
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7-Zip 9.20
Microsoft Windows 10

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. Ilpe3unentckas 6ubmmorexka nmenn b.H. Ensuinnaa. — URL: https://www.prlib.ru

3. Poccwuiickas rocynapctBeHHast Onbnuoreka: opunmanbheiii caift. — URL: https://www.rsl.ru
4. CnpaBouHas npaBoBas cucreMa "KoncynbranT mroc”. — URL: http://www.consultant.ru

5. OnexrponHas 6ubnmoreka PODU. — URL: https://www.rtbr.ru/rffi/ru/library

6. ONEeKTPOHHBIN KaTajor @yHIaMEHTaIbHON OoubmuoTeKn TTV. — URL:
https://www.tsutmb.ru/biblio/elektronnyij-katalog/

7. FOpaiit: o6pa3oBarenbHas miathopma, AMEKTPOHHO-OnbmoreuHas cuctema. — URL: https://urait.ru

DJIeKTPOHHAs HH(pOPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

BsaumogeiictBue mnpemnopaBarensi M CTyAEHTa B Iporecce OOy4YeHHs] OCYIIECTBISETCS MOCPEACTBOM
MYJIBTUMEIUNHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKALMOHHBIX TEXHOJOTHH, MCHOIb3yEeMbIX B
AIIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM Cpelle YHUBEPCUTETA.



