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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-1 Cmocoben pa3pabaTeiBaTh HOPMAaTHBHBIE IPaBOBBIC aKThl, OOPMIISITH HWHBIC IMPABOBHIE AKTHl H
JOKYMEHTBI

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOEHUS JUCLUIIINHBI:

- HOPMOTBOPYECKUHI

- MPaBONPUMEHUTEIbHBIN

1.3 JlucuurinHa OpHEHTHPOBAHA Ha MOJATOTOBKY OOydYarommxcs K MpodeccHoHATbHOU IeSTEILHOCTH B
cdepe: 09 FOpucnpynenius (B cepax: NeATeTbHOCTA OPraHOB MyOIWYHON BIACTH, B TOM YHCIE CYJOB H
OpraHOB  MPOKYpaTyphbl,  KOHCYJIBTHPOBAaHUS ¥  MPEACTABUTENHCTBA B  TPAXKIAHCKUX  JIeJax;
KOHCYJIBTUPOBAHUS U MPEJICTABUTEIHCTBA B YTOJIOBHBIX JI€aX; KOHCYIBTUPOBAHUS U TPEICTABUTEIILCTBA B
CBSI3U C TPYAOBBIMHU U SKOJIOTUYECKUMHU CIIOPAMHU )

1.4 B pe3ynbTare 0CBOCHHS JUCLHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIEC TPYIOBEIC

Kon n HammenoBaHue

(yHKIMH / TPYAOBBIC komrtereHiu GI'OC BO,
(byrxirn / TpynoBsie WM HeobxoaMMOl 1t MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM
npodeccnoHaTbHbIC (hopMHpOBaHUS TPYJIOBOTO
nercTBus (MIpH HAUTHIUAH WIH PO eCCHOHATBLHOTO
npodcTangapra) TEHCTBUS
[IK-1 Cnocoben Hcnonp3yer mpueMbl U CpelcTBa JIOTOBOPHOH pabOTHI B
pa3pabarbiBaTh MPEITPUHAMATEIILCKON AeITEIhHOCTH

HOpPMAaTHBHBIC MTPABOBBIE
aKTbI, 0POPMIISITH UHBIE
MPaBOBBIC AKTHI U
JOKYMEHTBI

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBs3eH JAUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

I1K-1 Cnocoben pa3pabarbiBaTh HOPMATHUBHBIC IPABOBBIE AaKThI, O(GOPMISATH HHBIC
MIPAaBOBBIC AKTHI M JJOKYMEHTBI

No
n/n

®opma
0o0ydJeHus

HanmenoBanme
JMCIUATUINH,
OIIPEACIIAOIINX Ounas
MEXIAMCLUMIUIMHAPHBIC | (cemecTp)
CBSI3HU 11213

—

AKTyalbHbIE +
POOIEMBI

PaBOTBOPUYECTBA U
PaBONPUMEHEHHS

2| Texnuku pa3zpabotku | +
MPaBOBBIX

KOHCTPYKLUHN
3| FOpunuueckas +
TEXHHKa JJOTOBOPOB

2. Mecto aucuuniaudbl B cTpykrype OIl marucrparypsi:
HucrunimHa «TexHomoruss JOroBOpHOM palboThl B OM3HECE» OTHOCUTCA K YacTd, (OpPMHpPYyEMOM
y4aCTHUKaMH 00pa30BaTelbHBIX OTHOIIECHUH, ydeOHoro turana OIl mo nanpasnenuto noarotosku 40.04.01

- FOpucnpyneniusi.




JucuumnHa « TexHomorust fOroBOpHOH paboTHl B OM3HECEe» U3ydaeTcs B 3 ceMecTpe.

3.00beM u conepxaHHue TUCUUILINHBI
3.1.00peM QUCHUILUIMHEL: 2 3.€.
Oumnas: 2 3.e.

Bun yueGHOM paboThI (Bcgglf;io]s)
OO0mas Tpyn0éMKOCTb 1M CHUILTHHBI 72
KonTaktHas pabora 24
Jlexuuu (Jlexummn) 12
[Tpaktuueckue (IIpaxr. pab.) 12
CamocrositenbHas pabota (CP) 48
3auer -
3.2.ConepxaHue Kypca:
Ne Ha3zBanue Bun yuebHoli | DopMbI TEKyIIETO
TEMBI paszena/TeMsbl pabortsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
O|l0|O
3 cemectp
1 Pons ColecenoBanue
JIEJIOTPOU3BOACTBA 3 3 12
B yIpaBJICHUH
2 JIOKyMEHT B Pedepar
cucreme 3 3 112
yIpaBJICHHUS
3 OcHOBHBIE TIpaBUJIa KonTtponbHas
oopMmieHUs 3 3 |12 pabora
YIpaBIECHUYECKUX
JOKYMEHTOB
4 Texuonorus Hoxmang
00paboTKu 3 3 |12
YIpaBIECHYECKUX
JOKYMEHTOB

Tema 1. Posib nesionpoussoacrsa B ynpasiaenun (IIK-1)

Jlexknus.
PernamentupoBanue nenonpousBoicTBa. Ilpenmer, coxepxkanume u 3agaun  kypca. CoBpeMeHHOE
JEJIONPOU3BOICTBO: LENM, 3a4adyd W NpUHOUNBL. OCHOBHBIE IOHATUS U OIpPENEICHMS: JOKYMEHT,
JIeTIOTIPOU3BOJICTBO, JOKYMEHTOBEACHHUE, JTOKYMEHTOOOOPOT. BuABI JOKYMEHTOB M HX KIIacCHU(HKAILHUS.
[loHATHE BJEKTPOHHOTO JOKYMEHTOOOOpOTa B OpraHM3alMh. 3aKOHONATEIbHOE pEryJIupOBaHHE
JIeTIOTIPOM3BOJICTBA: 3aKOHBI OOIIEro JACHUCTBUSL M TOJ3aKOHHBIE akKThl. HopMmaTHBHO-MeTOqMuYECKOe
pEryIupOBaHUE AEIONPOU3BOJACTBA: HOPMATUBBI MO JOKYMEHTHUPOBAHUIO, EJIONPOU3BOJACTBY U XPAaHEHUIO
JOKYMEHTOB, KJIaCCU(HUKATOPhl TEXHHUKO-SKOHOMUYECKOH WH(pOpPMALUU, HOPMATUBBI 1O OpTaHU3aINH
paboThI KaPOBBIX CITYXKO.

IIpakTH4eckoe 3aHATHE.

1 CoBpemMeHHOE AEIONPOU3BOICTBO: LIEIH, 3a1a4H U IPUHLIAIIBI.



2 OcHOBHBIE IIOHATUA u OIpPCACIICHUA: HAOKYMCHT, ACJIOMMPOU3BOACTBO, JAOKYMCHTOBCJCHUC,
JIOKYMEHTOOOOPOT.
3 Buasl JTOKYMEHTOB U UX KJIaCCU(DUKAIIUS.
4 3akoHOJATENBbHOE PErYJIUPOBAHUE JIEIOMPOU3BOACTBA: 3aKOHBI OOIIETO JEHCTBUS U MOJ3aKOHHBIE
aKTBI.
5 TloHsATHE MEKTPOHHOTO JOKYMEHTOO000POTa B OpraHU3aIiH.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
HopmatuBHO-MeTOAMYECKOE pEerylupoBaHUE JAEONPOU3BOJICTBA: HOPMATHUBBI MO JOKYMEHTHPOBAHMUIO,
JeJIONPOU3BOJICTBY M XPAHEHHUIO JOKYMEHTOB, KJIacCH(UKATOPHI TEXHUKO-DKOHOMUYECKOW HH(OpMALINH,
HOPMAaTHBBI IO OpraHU3aUU PaOOThI KaIPOBBIX CIYXKO.

Tema 2. lokymeHT B cucteMe ynpasiaenus (ITK-1)

Jlekumus.
JIOVY kak AesTenbHOCTb, OXBAThIBAIOIIAsl JOKYMEHTHPOBAHHME M OPraHU3alMI0 PabOThl C JOKYMEHTaMHU.
Onpenenenre MOHATHH «IOKYMEHT», «JIOKYMEHTHPOBaHHAs MHGOpMAIUN), «IJIEKTPOHHBIM TOKYMEHT» B
rOCyIapCTBEHHBIX CTaHAapTaX M 3aKOHOJNATENbHBIX akKTax. B3auMOCBA3b NOHATUH «IOKYMEHT» U
«uH(popManua». Mecto U posib JOKYMEHTOB B YINpaBICHUHM Ha cOoBpeMeHHOM 3tare. Kiaccuduxarms
CIIy’)keOHBIX JOKYMEHTOB 110 HAaMMEHOBAaHHIO, MECTy COCTaBJIEHHUS, COAEp)KaHUIo, (opMe, CpoKam
UCIIOTHEHUs, TPOUCXOKIeHUI0O u Jnp. IOpunumyeckas cuina JgokymeHta. [loHSATHS —«OpuUTrHHADY,
TIONJTMHHUKY, «KOMUS», «IyONIHKaTy), «BBIMUCKA». l[OcCymapcTBEHHbIE M MEXAYHApOAHbBIE CTaHIAPTHI
3aKOHOZATEIbHbIE W HOPMATUBHO-METOAWYECKHE JOKYMEHTHI, pErNIaMEHTHPYIOIINE TMpaBuia BeIEHUs
NIeJIONPOU3BO/ICTBA U JOKyMeHTooOopoTa. IIpobnema mpaBoBOro pexuma AOKyMEHTa, CO3JaHHOTO B
ANEKTPOHHOH (opMme.

IIpakTn4yeckoe 3ansATHE.

1 ®opmupoBaHue T0KyMEHTOO00pPOTa B OpraHU3aIUH.

2 ABTOMaTH3anus IeI0Mpou3BoACTBa. MHGOpMAIIMOHHBIE CBA3H MPEITPHUITHS.

3 OcHOBHBIC TNpaBWJIa OPraHU3alMU JOKYMEHTOOOOPOTa B YUPEKACHUU: IMEPCOHAJ, 3aHUMAIOIIUNCS
ACJIONPOU3BOACTBOM Ha MNPCAIIPUATHH, 06p3.60TKa BXOOAIIHNX, HUCXOAAIUX U BHYTPCHHUX
JIOKYMEHTOB.

4 Cucremaru3anus U MOATOTOBKA TIOKyMEHTOB K C/1a4€ B apXUB.

5 OcHOBHBIE PUHIIMITEI ABTOMATU3AIMH PAOOTHI C TOKYMEHTAMHU.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1 ®opmupoBaHUE IEKTPOHHOTO JOKYMEHTO000pOTa OpraHu3alny.

2 DTtansl mepexoia K 3JIeKTPOHHOMY JTOKYMEHTOOOOPOTY.

3 IIpoGneMbl COBEpPIUICHCTBOBAHUS JOKYMEHTAIMOHHOTO OOECHEeYeHHs YIPABICHUS B COBPEMEHHBIX
YCIIOBUSAX.

Tema 3. OcHoBHbBIE TpaBuJia opopmiieHus yrnpasiaeHuyecknx 1okymeHToB (I1K-1)

Jlekumus.
dopmynsip moKymMeHTa. TumoBoil dopmynsap nokymeHnta. dDopmymsip-odpasern. CocTaB PEKBU3UTOB
JOKyMEHTOB. TpeboBanust k odopmiieHnt0 pekBu3uTOB JoKyMeHTOB Y COPJ] B cootBercTBum ¢ [OCT P®
6.30-2003. bmank moxymeHnta. bianku oOmme, ayis muceM, repOoBbie. 3aroioBovYHAsS U O(POPMIISIONIAS
gactu JokyMeHTa. CornacoBaHue (BHEIIHEe M BHYTPEHHEE) M YTBep)KIeHue aokymeHrta. [lopsamox
aJpeCOBaHMS JOKYMEHTOB. 3arojloBOK K TEKCTY KaK BaKHEWIIIMI MOMCKOBBIN MpU3HAK AJoKyMeHTa. [loHsTHE
aBTOPCTBA. YIOCTOBEPEHHE JOKYMEHTa (PEKBHM3HUTHI «IOAIMHUCHY», «medarh»). OTMETKH Ha JOKYMEHTE Kak
bukcanus NPOXOKIECHUS JOKYMEHTOM pa3IUYHBIX 3TAroB paboThl ¢ HUM. TpeOoBaHUS K M3TOTOBIEHHUIO,
y4eTy, HCTIOJIB30BaHUIO M XPaHEHHIO OJJaHKOB ¢ BocmpousBeneHueM [ocymnapctBenHoro repoa Poccuiickoit
®denepanuu, repooB cyobekToB Poccuiickont Denepanuu.

IIpakTH4eckoe 3aHATHE.

1 TpebGoBanus k O1aHKaM JOKYMEHTOB: YCTaHOBKa popmaTa Oymaru v pa3MepoB MoJiei, OCHOBHBIC U
00s13aTeNbHbIE PEKBU3UTHI JOKYMEHTOB.



2 IOpuaunueckas cuiia J0KyMEHTA: YEPHOBUKH, IOJUIMHHUKH, OPUTMHAJIBI TOKYMEHTOB,
¢anbcupuIMpoBaHHbIC TOKYMEHTHI, CIIOCOOBI MOAJIENIKN JOKYMEHTOB, KOIIMH JOKYMEHTOB U MX BHJIBI.

3 3ammra HHPOPMAIMH B HIEKTPOHHOM JTOKYMEHTO000pOTE: TPeOOBAaHUS K KPUIITOCUCTEMAM,
ANIEKTPOHHAS U(PPOBAst MOIIHCh.

4 Jlenosas nepenucka. OcobeHHOCTH O(UIIHATBHO-IETOBOTO CTHIIS.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[Tpoananuzupyiire ®enepanbhblii 3akoH PO "OO0 >nexTpoHHOM 1M poBoii noanucu".

Tema 4. Texnonorust 00padoTku ynpasijendeckux fokymentos (I1K-1)
Jlexknus.
Opranuzanusi JOKyMEHTOOOOpOTa B YUpPEXKICHHH. TexHoJorus oOpaOOTKM BXOISIIMX, HCXOMSIIUX U
BHYTPEHHUX JIOKYMEHTOB. ABTOMAaTHU3HPOBAHHBIE CUCTEMbI PETUCTpAIlMd M KOHTPOJIA 3a HCIOJHEHUEM
JIOKYMEHTOB, OMbIT UX npuMmeHeHusi. Homenkmnarypa aein. [lonstue «perucrpanus JOKYMEHTOB». 3HAUCHHE
pEerucTpay JOKYMEHTOB JJIS YHPaBICHYECKON NeATeNbHOCTU. [IpUHIMNBI M MpaBUjiia PErucCTpald U
UHACKCUPOBaHUS  JOKyMEHTOB. (CoOCTaB  pErucTpupyeMbIX M  HEPETUCTPUPYEMBIX  JOKYMEHTOB.
XapaKkTepHucTuKa COBPEMEHHBIX PETUCTPANMOHHBIX (OpM, cOCTaB HH(DOPMALIUU U TIOPSAOK MX 3allOTHEHUS.
NupexcupoBaHue JOKYMEHTOB B YCIOBUSAX TPAAMIIMOHHONW OOpabOTKM JOKYMEHTOB. [IpWHITUTIBI
nocTpoeHus: wHPOpMannoHHO-OUCKOBBIX cucteM (MIIC) pywyHoro tuma, wux Buabl. OpraHu3amus
perucTpanyu J0KYMEHTOB M TIOUCKAa MHPOPMAIIMH B YCIOBUAX MPUMEHEHHUS HOBEUITUX MHPOPMAIIHOHHBIX
TexHosorui. KOHTponb HCHOMHEHMsI JOKYMEHTOB. Ero 3HaueHue B YNPaBICHUECKOM JESTEIBHOCTH.
OcCHOBHbBIE TPHUHIMIB OPraHU3ALMKA KOHTPOJS HCIOJHEHHS JOKYMEHTOB. B3auMOCBsI3b perucrparuu
JIOKYMEHTOB M KOHTpPOJIA 3a UX HUcnojiHeHHeM. CpOKU HUCIIOJIHEHHS] JOKYMEHTOB. ABTOMAaTU3UPOBAHHbBIC
CHCTEMBl KOHTPOJISI MCIIONHEHUs NoKyMeHTOB. OOoOIieHue, aHaiau3 M HMCIOJIb30BaHHE WH(pOpMaLuu 00
WCIIOJIHEHUH JOKYMEHTOB B YCJIOBHSIX NMPUMEHEHUS TPAJULHUOHHBIX M aBTOMATU3UPOBAHHBIX TEXHOJIOTUH
JOV.
IIpakTnyeckoe 3aHsATHE.
1 Opranu3zanus onepaTUBHOTO XPaHEHUs U UCIIOJIb30BAHUS JOKYMEHTOB.
2 IloaroroBka JOKYMEHTOB K JAJIbHEHIIIEMY XPaHEHUIO U UCIIOIB30BaHUIO.
3 OTBeTCTBEHHOCTh OpraHU3alUi 32 COXPAHHOCTb JOKYMEHTOB.
4 Homenkiatypa JieJ KaKk HHCTPYMEHT 00eCleueHNs COXPAHHOCTH JIOKyMEHTOB.
5 Buasl HOMEHKIATYp €], UX Ha3HaYeHUE.
6 Ponb HOMEHKIATyphI 1€ B 00eCieYeHUH CUCTeMaTH3alii JOKYMEHTOB U (DOPMUPOBAHUU JEJI.
TpeboBaHus K COCTABICHUIO U BEACHUIO HOMEHKIIATYPHI e IIPU paboTe ¢ JOKYMEHTaMHU.
3ajaHus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
1 Tonstre «hopMUpOBaHUE AET.
2 OcHoBHBIEC TpeOOBaHUS K (HOPMUPOBAHHIO JICII.
3 IIpaBuiia hopMUpOBaHUs B Jelia JOKYMEHTOB PA3IMUHBIX KATETOPHIA.
4 TlpuHIMIBI CUCTEMAaTH3alluU TOKYMEHTOB BHYTPH JIE]I.
5 Opranu3zanus CpaBOYHON paOOTHI 110 UCTIOTHEHHBIM TOKYMEHTaM.
6 JlocTym Kk TOoKyMeHTaM U WH(OpMaIuu.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

3 cemectp

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHIATUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboThI KOHTpOs | Oamios

/ cpe3sl




1. Poib Cobeceno
JICTTOTIPOU3BO/IC | BaHHUE
TBA B
yIpaBIcHUN

2. JloxyMeHT B Pegepar
cucreMe
YIpaBIEHUS

3. OcHoBHEBIE Kontpons
npaBmiIa Hast
odopmieHUS pabora
yIIPaBJICHYECKU
X JOKYMEHTOB

4, Texuonorust Hoxnan
0o0paboTku
YIpaBICHUECKH
X JIOKYMEHTOB

5. Hroro 3a cemectp

HToroBast oueHka 1o 3a4ety BeicTaBisgercs B 100-0auibHOM 1IKane U B TPaIUIIMOHHON YeThIPeXOaIbHOM
mkane. IlepeBog 100-OamipHONW  PEeHTHHTOBOM  OLIGHKM 1O JAMCUUIUIMHE B TPAaTUIMOHHYIO
YeThIpeX0aIbHYIO0 OCYIIECTBISIETCS CIEAYIOUIMM 00pa3oM:

100-6annpHas cucrema Tpagunuonnas cucrema

50 - 100 6aiuioB 3aureHo

0 - 49 Gaiu10B He 3aureno

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Jloxkman

Tema 4. Texnonorust 00pabOTKH YIPaBICHYECKUX JOKYMEHTOB
1 Opranuzanys onepaTUBHOTO XpaHEHUS U UCIIOJIb30BaHUS JOKYMEHTOB.
2 TloarotoBka IOKyMEHTOB K JaJdbHEHIIEMY XPAaHEHHUIO U UCIIOJIb30BAHUIO.
3 OTBETCTBEHHOCTh OPraHU3alMi 32 COXPAHHOCTh JOKYMEHTOB.
4 HomeHkatypa JieJ Kak HHCTPYMEHT 00eCIIeYeHNs COXPAHHOCTHU JIOKyMEHTOB.
5 Buabpl HOMEHKIATYp /€)1, UX Ha3HAYCHUE.

6 Ponb HOMEHKIATyphI J1e)1 B 00€CIIeYeHUH CHCTEMaTU3allii JOKYMEHTOB U ()OPMHUPOBAHUH JIEII.
TpeOoBaHuUs K COCTABICHUIO M BEJCHUIO HOMEHKIIATYPBI JIeJ IPU paboTe ¢ JOKYMEHTaMH.

KounTtpoJsbHasi padora

Tema 3. OcHoBHBIC MpaBMiIa 0OPMIICHUS YIIPABICHYECKUX JOKYMEHTOB
1 TpeGoBanus K G1aHKaM JTOKYMEHTOB: YCTaHOBKa (hopmara Oymaru u pa3mMepoB I0JIei, OCHOBHBIE U
00s13aTeIbHbIC PEKBU3UTHI JOKYMEHTOB.
2 HOpunuyeckas cuiia JOKyMEHTa: YepHOBUKH, IOATUHHUKH, OPUTHHAIIBI JOKYMEHTOB,
¢anbcupuIpoBaHHbIC TOKYMEHTHI, CIIOCOOBI MOAENIKN JOKYMEHTOB, KOIIMH JOKYMEHTOB U MX BHJIBL.

3 3ammra HHPOPMAIMH B HIEKTPOHHOM JTOKYMEHTO000pOTE: TPeOOBAaHUS K KPUIITOCUCTEMAM,
ANIEKTPOHHAS IUPPOBAsI MOIHCh.

4 Jlenosas nepenucka. Oco6eHHOCTH O(UIIHATBHO-IETOBOTO CTHIIS.

Pedepar




Tema 2. JIOKyMEHT B CUCTEME YIIpaBIICHUS
1 ®opmupoBaHre JOKYMEHTOOOOPOTa B OpTaHU3AIUH.
2 ABromaru3aiys Jenonpou3BoacTBa. MHpopMalmoHHbIE CBA3U PEAIPUATHS.

3 OcHOBHBIE TIpaBUJjIa OPraHU3alUN JOKYyMEHTO000POTa B YUPEIKICHUN: TIEPCOHA, 3aHUMAIOIIIUNACS
JIETIOTIPON3BOACTBOM Ha MPEANPUITHH; 00pabOTKa BXOIAIINX, UCXOASIINX U BHYTPEHHUX
JIOKyMEHTOB.

4 CucreMaTtu3alus 1 MOATOTOBKA IOKYMEHTOB K CAaye B apXHUB.

5 OCHOBHBIE TPUHITUITBEI ABTOMATH3AIIUN PAOOTHI C TOKyMEHTaMHU.
CobecenoBanue

Tewma 1. Ponb nenonpon3BoACTBa B YIIPABICHUU

1 CoBpemeHHOE AeONPON3BOICTBO: LIEIH, 3a1a41 U IPUHLIUIIBI.

2 OCHOBHBIE MTOHATHUSA U ONPEIEICHUS: JOKYMEHT, 1€JI0NPOU3BOACTBO, JOKYMEHTOBEICHUE,
JIOKyMEHTOOOOPOT.

3 Buapl JOKYMEHTOB U WX KiIacCUpUKAIIHS.

4 3axkoHONATEIbHOE PEryIMPOBAHUE ICTONPOU3BOACTBA: 3aKOHBI OOIIETO IEHCTBHS U MOA3aKOHHbIE
aKTBI.

5 TloHsTHE ANIEKTPOHHOTO JOKYMEHTOO00POTa B OpraHn3allug.

4.3 TIpomexxyTouHas aTTecTalus M0 AUCIUILTHHE IPOBOAUTCS B hopMe 3aueTa

Tunosbie Bonpocekl 3a4era (I1K-1)

1 IIpaBoBo#, ynpaBaeHYECKHM, UCTOPHUUECCKUN U WH(OOPMAIIMOHHBIN aCIIEKThl B OTIPEICIICHUN
JIOKYMEHTA.

2 B3anMoCBsI3b MOHATHI «JOKYMEHT» U «HHpOopManus». Bunbl nadopmanmm.

3 JIoKyMeHT Kak crocob (pukcaruu ynpaBieH4eckoi nH(POPMALIU U HHCTPYMEHT YIPaBJICHUS.

4 ABTOMaTH3UPOBAHHOE TOKYMEHTHUPOBAHUE; IOHATHUS: «JIEKTPOHHBIN JOKYMEHT», «BHIEOTpaMMa,
«JIOKyMEHT Ha MAalIHUHHOM HOCHTEJIE).

5 TlonsATue ropuanYecKoit critbl JoKyMeHTa. CriocoObl MpUIaHus JOKYMEHTY IOPUINICCKON CHIIBI.

6 HopMaTMBHO-METOAMYECKHE AKThI, OTPEACIISIONINE TOPSA0K CO3MaHMs U OPOPMIICHHUS JOKYMEHTOB. 7

7 TpeboBaHUs K COCTABICHUIO U OPOPMIICHUIO OpPTraHU3AIMOHHBIX JOKYMEHTOB.

8 TpebGoBaHUS K COCTABICHUIO U O(POPMIICHUIO PACTIOPSIUTEIHHBIX TOKYMEHTOB.

9 Hasnauenue u kinaccuukanys CripaBOYHO-UH(OPMAIIMOHHON JOKYMEHTAIMH B YIIPABICHYECKOM
NESITeIbHOCTH.

10 MHCTpYKITHS 1O TOKYMEHTAIIMOHHOMY OO€CIIEUCHHIO YIPaBICHUS (JEIOPOU3BOICTBY) - OCHOBHOM
HOPMAaTUBHBIN aKT MO perIaMEHTAlMKU OpraHu3anuu U Texuojaoruu JJOY.

11 Opranuzamnonabie GOPMBI JETONPON3BOACTBA. VX 3aBUCUMOCTD OT CrIeIM(UKHA U OPTaHU3aIMOHHON
CTPYKTYPBI YUPEKICHUSI.

12 Ilens, ocHOBHBIC 3a1a4H ¥ PyHKITHHU Ciry k061 JIOV.

13 Peructpaius kak coctaBHasi yacTh TexHosnoruu JJOVY, 11enu u npuHIHUIIb peTUCTPallui JOKYMEHTOB.
Mecra peructpaiuu 10KyMEHTOB.

14 3naueHue U BUIBI KOHTPOJIS 32 UCTIOTHEHUEM JOKYMEHTOB.

15 Tlonsitue aenonpousBonacTBa. JlokymeHTrpoBanue. Opranu3aius padoThl ¢ TOKyMEHTaMHU.

16 3HaueHue NOKyMEHTOB B ynpasieHUHU. [lonsaTue nokymenTa. @yHKIUU TOKyMEHTA.

17 TloHsiTHE HOPMATUBHO-METOANYECKONH OCHOBBI JIETIONPOU3BOACTBA. BUIbI HOPMATUBHBIX IOKYMEHTOB.
WNHCTpyKITUS 110 TeTONPOU3BOJICTBY OpPTaHU3AINH.

18 TlonsiTne kaccudukanuy JOKYMEHTOB, BUJIbI KJIaCCU(UKAITIH.
19 DnexTpOHHBIH JOKYMEHTO000POT, MPEUMYIIIECTBA U HEJJOCTATKH.
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20 TlonsiTue M BUIBI YHU(DUITUPOBAHHBIX CUCTEM JIOKYMEHTALUH, Ta0e b YHU(PHUIUPOBAHHBIX (HOpM
JTIOKyMEHTOB.

21 CocraB peKBH3UTOB IOKYMEHTOB, ITPaBUJIa UX O(OPMIICHHS.

22 TloHsiTHe 0 OCOOEHHOCTH SI3bIKA CITY>KEOHBIX TJOKYMEHTOB.

23 Tlonstue 61aHKa JOKyMeHTa. BUIbl M peKBU3NUTHI OJaHKOB. BapraHThI pacionoKeHus! peKBU3HUTOB.
24 ®opmymsap - o0paser] JOKYMEHTa.

25 OCHOBHBIE BU/Ibl YCTABOB U IpaBUjla UX COCTABICHUS.

26 OCHOBHBIE BUBI MOJOKEHHUI M TPaBUJIa UX COCTABJICHUA.

27 OcHoBHbIE BUABI MHCTPYKIUiL. [IpaBuna ux cocraBieHus.

28 JlomKHOCTHAsI HHCTPYKIHMS, PaBUJIa COCTABICHUA.

29 Ilonsarue npukasa. [IpaBuia coctaBieHus.

30 ITonstue pacnopsixenus. [IpaBuna cocraBieHus.

31 Ilonstue pemenus. [IpaBuna cocTaBieHus.

32 IlonsTtue nporokoina. [IpaBuna cocraBieHus.

33 Bupaps! aktoB. IIpaBuiia coctaBieHusl.

34 TloHsTHE NOKIIATHOM, CITy’)k€OHON M 00BSICHUTEIBLHOM 3aITMCOK, TTpaBuiIa UX 0OPMIICHHUS.
35 Buasl cipaBoK, IpaBuUila COCTABICHUS.

36 IlonsTHE KOHTpaAKTa, TPEOOBaHUS K KOHTPAKTY, TpaBuiIa o(popMIICHHS.

37 IloHsATHE NOBEPEHHOCTH, IPABUJIA COCTABICHMS.

38 IloHsTue nmpukasza 1o JUYHOMY COCTaBY, IPaBUJIa COCTABJICHUS.

39 IloHsATHE IWTATHOTO PACIIUCAHNUs, IIPABUIIA COCTABIICHUS.

40 TlonsiTHE TPYIOBOTO JOTOBOPA, TpeOOBAaHUE K TPYJAOBOMY JIOTOBOPY, MPAaBHJIa COCTABIICHHUS.
41 IloHATHE TMUHON KapTOUKH, IIPaBUJIa COCTABJICHUS.

42 Opranuszanus padoThl ¢ JoKyMeHTaMH. JlIokyMeHTO0000p0oT. OCHOBHBIE TPYMIIBI TJOKYMEHTOB H
MPUHLIUI PaOOTHI C HUMHU.

43 Bxopgsmiue TOKyMEHTBI, dTalbl 00pabOTKH U MOPSA0K pabOThl C HUMHU.
44 Wcxonsmue TOKYMEHTHI, 3Tarbl 00paboTKH U MOPSIOK paboThl ¢ HUMH.
45 BHyTpeHHUE TOKYMEHTBI, dTAlbl U MOPSI0K pabOThl C HUMHU.

46 Ilonarue peructpauuu J0KyMeHTOB. @OpPMBI ¥ BUBI perucTpaluu. [ pymmsl perucTpupyeMbIx U
CIIUCOK HEPETUCTPUPYEMBIX JOKYMEHTOB.

47 llenb u copepxaHue KOHTPOJIS UCIIOJHEHUSI JOKYMEHTOB, CPOKH U MOPSAI0K IPOBEAECHUS KOHTPOJISA
UCIIOJIHEHHUSI IOKYMEHTOB.

48 IloHATHE HOMEHKIIATYPBI A€]; BUABI, COAECPKAHUE U TIOPSATAOK COCTABICHHSI HOMEHKIIATYPBI JEI.
49 Tlopsinok ¢popMUpOBaHUS U TIpaBUIa 0HOPMIICHHUS JIETT.
50 TonATne KOHPHUIESHIIMATBFHOCTH TOKYMEHTOB U MIpaBUiIa pabOThl ¢ HUMH.

Tunosble 3axanus s 3a4era (IIK-1)
He npenycmotpeHo.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTeCTALMKI

Ouenka T s— JleckpunTopsl (YpOBHH) — OCHOBHBIC IPU3HAKH OCBOCHHUS (ITOKA3aTeIu
TOCTHKCHHUSI PE3yJIbTaTa)
«3aU4TEHOY I1K-1
(50 - 100 6amoB)
«HE 3aYTCHO» I1K-1
(0 - 49 GannoB)

5. MeTonnuyeckue yKkazaHusi JAJis1 00y4a0IUXCS 10 OCBOCHUIO M CHUILIHHBI (MOLYJI)
5.1 MeTtoandeckue yka3aHus 110 OPTaHU3aIMN CaAMOCTOSTEIBbHOM PadO0ThI 00YUYaIOIIUXCSI:



[Ipuctynas K W3yYeHUIO TUCIUILIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepxaHueM paboueil mporpammbl nuctuiummabl (PITJ]), xotopas ompexaenser coaepxaHue, oObeMm, a
TaKKe MOPSAIOK U3YUCHHsI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT paszeibl «O0beM U collepikaHne AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U HHGOpMAIIMOHHOE 00ecrieyeHre TUCIUIUIUHB U «MaTepruaabHO-TEXHUYECKOe
o0ecriedyeHre AMCUUIUIMHBI, POrpaMMHoOe obecrieuenue, npodeccuoHaibHble 0a3bl TaHHBIX U
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKUX Yacax.

B pasgmene «YyeOHo-meTomumueckoe U HH(POpMaLMOHHOE oOecledyeHrne AMCHUIUIMHBDY — yKazaHa
pEKOMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue TUCIHUILIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JTaHHBIX W HWH(GOPMAIMOHHBIE CIPAaBOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccuoHanbHbIX 0a3 JaHHBIX U MHPOPMALIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJII OCBOCHHUS
JUCLUTIINHBL.

5.2 PexomeHnanuu o0y4aronumMcs o padore ¢ TEOpeTUYECKUMU MaTepuaiaMy Mo TUCIUIUINHE

[Tpu u3yuennu u npopaboTKe TEOPETUIECKOTO MaTepraia HeoOX0IuMO:

- IPOCMOTPETH €I1I€ pa3 npe3eHTaruo Jekuuu B cucteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl W JOMNOJHHUTh €ro € Yy4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IIPY CAMOCTOATEILHOM U3YYEHHH TEOPETUYECKON TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Yysl PEKOMEH/I0BAaHHbIE
B PI1/] ucrounuku, npodeccuoHabHbIE 0a3bl JaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHEBIC CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSATENILHOW PabOTHI, 10 TeMe MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl ¢poHna oueHouHbix cpeacts (POC).
5.3 Pexomennamuu 1o pabote ¢ Hay4HOU 1 yueOHOM uTepaTypoit

PaGota ¢ OCHOBHOW M JOTOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMON CaMOCTOSTEIBHOU
paboThl U HeoOXoAMMa MpU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAaeT NMPOpPabOTKy JIEKIIMOHHOTO Marepualia U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH cofepxarb pedepaTuBHyI0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha paszMemieHHbie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYpPbl IO
TeMaM, BBIBOJIBI MO KaKIOMY Bompocy. KoHCIEKT MoXeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MIPE3CHTAIMI JIEKIMI WKW B OTAEIbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEP’KaTh HE OTHOCALIYIOCS K TeMe HH(OPMAIIMIO UIH PUCYHKH.

KoHcnekTsl HaydyHON JIHUTEpaTyphl MPU CAMOCTOATEIBHOM MOATOTOBKE K 3aHATHAM JOJIKHBI COAEPKATh
OTBEThl HAa Kbl TMOCTaBIEHHBIH B TEME BOIPOC, MMETh CCBUIKY Ha MCTOYHUK HHYOpPMALUU C
00si3aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHUS U rofla M3JaHMsl HMCIOJIb3yeMOIl Hay4yHOH JHMTeparyphl.
KoncniekTr MoOXeT OBbITh OMOPHBIM (COIEp)KaTh JIMIIL OCHOBHBIE KIIIOUEBBIE IO3MIIMK), HO TPU 3TOM
MO3BOJIIONIMM JaTh TOJNHBIA OTBET IO BOMPOCY, MOXET ObITh NOAPOOHBIM. OOBEM KOHCIEKTa
ONPENEISETCS CAMUM CTYIEHTOM.

B nporiecce paboThl ¢ OCHOBHOM M JIONIOTHUTEIBHOM JTUTEPATypPOl CTYACHT MOXKET:

- JenaTh 3allMCU MO XOIy YTE€HHA B BHJIE NMPOCTOr0 WJIM pPa3BEPHYTOro IIaHa (co3gaBaTh INEpEeUYeHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHHKE);

- COCTaBJIATH TE3UCHl (LUTHpPOBaHHE HamOOIee BaXKHBIX MECT CTaTbd WM MOHOTpaduu, KOPOTKOE
M3JI0KEHHE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTBH aHHOTAITMH (KpaTKoe 0000IIeHHE OCHOBHBIX BOITPOCOB PadOTHI);

- co371aBaTh KOHCIIEKTHI (pa3BEPHYTHIE TE3HUCHI).

5.4. PexoMeH1alilny 110 OATOTOBKE K OTJEIbHBIM 33JJaHUSM TEKYILEro KOHTPOJIS

ColecenoBaHue TpeAnoyaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CcO CTYIEHTaMH II0 BOIPOCaM
MPAKTUYECKOTO 3aHATUS C LENblo 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
pasgeny, Teme, mpoOieMe W T.II. Bce WiIeHB TPyNIbl MOTYT Y4acTBOBaTh B OOCYKIEHUU, J00ABIATH
nH(pOpPMAIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.
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VYCTHBI ONMPOC MOXKET TPUMEHATHCS B  pasinyHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUpPOBaHHbII. OCHOBHBIE KaU€CTBAa YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:

- IPaBWJIBHOCTb OTBETA I10 COACPIKAHHUIO;

- IOJTHOTA U INIyOuHa OTBETA;

- CO3HATEJILHOCTb OTBETA;

- JIOTMKA U3JI0)KEHUsI MaTepHaa;

- PallMOHAIBLHOCTH MCTIONB30BAHHBIX IIPUEMOB U CIIOCOOOB PELIeHNs TOCTAaBICHHON yueOHOil 3a1auu;

- CBOEBPEMEHHOCTh U 3((HEKTUBHOCTH UCIOIH30BaHUS HAMISIHBIX MOCOOMM U TEXHUYECKUX CPEACTB MpHU
OTBETE;

- UCITIOJIB30BAHUEC OOIIOJIHUTCIBHOIO MaT€puaa,
- padlOHAJIBHOCTH UCITIOJIB30BaHWA BPEMCHH, OTBCACHHOI'O HA 3aJaHHUC.

VYCTHBI OMPOC MOXKET COIMPOBOXKAATHCS MPE3CHTAIUEH, KOTOpas TOATOTABIMBACTCS IO OJHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BBICTYIUIGHHH ¢ Tpe3eHTaIeld HeoOXoAuMO oOpamarb BHUIMaHUE
Ha TaKHe MOMEHTHI KaK:

- cofep)KaHUE MPE3CHTAlMU: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (II€TTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKaHHUS M JUTEPaTyphl), MPaKTHUECKasi HANpaBICHHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTbH MPE3CHTYEMOT0 MaTrepuara;

- odopmileHHE Tpe3eHTaluu: 00beM (ONTUMAIbHOE KOJIMYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE WU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHMHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHUE
OTBETHTb Ha BOIPOCHI, CHCTEMAaTU3UPOBAHHBIE, TITyOOKHE 1 TIOIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBbl:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasna, pacKpbITHE TEeMbl, JOCTYIHOCTb
u3noxkeHus, dPpdexTuBHOCT npuMeHeHus cpeactB  WKT, cmocoObl W  yCIOBHS  JTOCTHIKECHHUS
PE3yABTaTUBHOCTH M I(PGEKTUBHOCTH AJIsS BBIOTHEHUS 3a/ad CcBOed MpodeccHoHATbHOW WU yueOHOU
JeSITeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apryMEHTHUPOBATh CBOM 3aKJIIOUYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecrieyeHre JUCHUIITHHbI

6.1 OcHoBHas UTEpaTYypa:

1. bapano B. M., KonokonoB H. A., bapanosa M. B., UcakoB B. b., Tonctuk B. A., Ilapdpenor A. B.,
MocxkanskoBa T. H., Uepuukos B. B., [lIabypos A. C., [Tnetaukos B. C., Cuunkuii B. A., Typanun B. 0.,
I'ybaera T. B., Kaprun K. B., Kones A. H., JlaBeimoBa M. JI., Hukutua A. B. FOpuaundeckas TexHuka :
Vue6uuK st By30B. - Mocksa: FOpaiit, 2020. - 493 c. - Texcr : anexrponsiii // DBC «IOPAWUTY [caift]. -
URL.: https://urait.ru/bcode/455519

2. Topoxosa C. C. FOpuanueckas TexHUKa : YYeOHUK U MPAKTUKYM JJIsi BY30B. - IIEp. U JOM; 2-€ U3[.. -
Mockpa: IOpaitr, 2021. - 311 c. - Tekcr : omexrponnsii / DBC «FOPAWUT» [caiit]. - URL:
https://urait.ru/bcode/469165

3. KysumenoB WM. H. JlokymeHTanmoHHoe oOecrneueHre yrpaBieHus. JIOKyMeHTooOOpoT U

JIEIOTIPOU3BOICTBO : YUEOHUK U MIPAKTUKYM JIJIsl BY30B. - Tep. U A01r;, 3-¢ u3l.. - Mocksa: FOpaiiT, 2021. -
461 c. - Tekct : anexkrponHsIit // OBC «FOPAUT) [caiit]. - URL: https://urait.ru/bcode/468462

6.2 JlonosHUTENBHAS IUTEpPATYpA:

1. Ba6aes B. K., bapanos B. M., Butpyk H. B., Hcakor B. b., Kapramos B. H., Koxesnukor C. H.,
Jlazape B. B., MopozoBa JI. A., Ilonenuna C. B., Pagpko T. H., Cauno A. X., Tuxomupon O. A.,
Tymanos B. A., Xabpuesa T. 5. Teopus rocymapctsa u npapa : Y4eOHUK JJI BY30B. - TI€p. U JOIT;, 4-€ U3I..
- Mocksa: [Opaiit, 2020. - 582 c¢. - Tekcr : smexrponubiii / DBC «MOPAMT» [caiir]. - URL:
https://urait.ru/bcode/448911
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2. Ocunos, M. 1O. Teopus rocygapcTBa 1 npaBa : yueOHUK. - Bech cpoK 0XpaHbl aBTOPCKOTO Mpasa; Teopus
rocynapcrsa u npasa. - Mocksa: Aii [Tu Ap Menua, 2021. - 323 c. - Tekcr : anekrponssiii / [PR BOOKS
[caiiT]. - URL: http://www.iprbookshop.ru/105665.html
3. CremanoBa, E. H. Cucrtema 31eKTpoHHOTO JOKyMEHTO00O0poTa (00IauyHoe pemieHue) : yuebHoe nmocoodue.
- Bech cpok oxpaHbl aBTOpPCKOTO mpaBa; CucteMa 3JIeKTPOHHOTO JOKyMEeHTo00opoTa (00IayHOe perieHHe).
- Mocksa: A#t Ilu Ap Menua, 2021. - 182 c. - Tekcr : anekrponnsii / IPR BOOKS [caiir]. - URL:
http://www.iprbookshop.ru/101357.html
4. Pazymonckas E. B. IlpennpuHumarenbckoe mpaBo : YUeOHUK JJIS By30B. - TEp. W JIOM; 3-€ U3MI.. -
Mocksa: [Opaiit, 2021. - 272 c. - Teker : smexrponnsii // DBC «IHOPAUT» [caiit]. - URL:
https://urait.ru/bcode/468454
5. Mopozos C. 1O., bapkoB A. B., benas O. B., bopoBunckas H. A., BoakoB A. B., Kapnees O. B.,
Kyspmuna U. K., KynakoB B. B., Jlykesnenko B. E., Haropnas T. C., CepoBa O. A., Ammnosa C. I,
Jlesymkun A. H., Jleckona lO. I'. [IpennpuHuMaTenbckoe mpaBo : YUeOHUK 11 By30B. - Mocksa: FOpaifr,
2021. - 569 c. - Teker : anexrponnsiii // DBC « OPAUT» [caiir]. - URL: https://urait.ru/bcode/481857

6.3 1Hble UICTOUYHUKH:
1. bubnunoTeka Hay4HOU U y4eOHOM uTepaTypsl - http://sbiblio.com - http://sbiblio.com

2. T'ymanurapHas  onekTpoHHas  Oubnmmoreka -  http://www.lib.ua-ru.net/katalog/41.html -
http://www.lib.ua-ru.net/katalog/41.html

3. HayuHo-mpakTHUeCKUN IOPUAUICCKUNA KypHaT «AKTyalbHbIE MPoOJeMbl poccuiickoro mpasa» - URL:
http://www.nbpublish.com/apmag/view page 231.html -
http://www.nbpublish.com/apmag/view page 231.html

4. ITopran "I'ymanurapHoe o6pazoBanue” - http://www.humanities.edu.ru/ - http://www.humanities.edu.ru/
5. Caiit "Poccuiickas razera - https://rg.ru/ - https://rg.ru/

6. CroBapu M SHIUKIIOTIEIUHU OHJIaMH - http://dic.academic.ru/

7. FOpunnueckas ounbamoreka «lOpuctJIub» - http://www.juristlib.ru/ - http://www.juristlib.ru/

8. ®enepanbHBIi HaydyHO-TIpakTHUECKU xKypHan «FOpuct» - http://lawinfo.ru/catalog/magazines/jurist/ -
http://lawinfo.ru/catalog/magazines/jurist/

7. MaTepuajibHO-TeXHHYecKoe o0ecrnevyeHne TUCHMILIUHBI, MPOrpaMMHoe odecrnedeHmne,
npogdeccuoHa bHbIe 623bI JAHHBIX U HH(OPMALMOHHbIE CIPABOYHBIE CHCTEMbI

Jlng mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJIsl TPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMHHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJIbTAlMM, TEKYLIEr0 KOHTPOJS M MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VY4eOHble ayTUTOPUH U MTOMEILIEHUS AJIsi CAMOCTOSITENIbHOM pabOThl YKOMIUIEKTOBaHbI CHEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHMS, CIIY KAIIUMH JIJIs1 TIPEACTABICHHS YyueOHOM nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAaHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K CceTH "Unrepuet" u obecrnieueHneM JIOCTyIa B AIIEKTPOHHYO
nH(OPMAITMOHHO-00pa30BaTEIbLHYIO Cpey YHUBEPCHUTETA.

Jliig mpoBesieHus 3aHIATUN JIEKIIMOHHOTO TUIA UCTIOIB3YIOTCSI HAOOPHI JEMOHCTPALIMOHHOTO 000PYI0BaHMS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpalud (TPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JTIOCKA).

JluneH3noHHOE U CBOOOHO pacHpOCTpaHsIeMOe MPOrpaMMHOE 00ecTiedYeHHE:

Kaspersky Endpoint Security mist 6usneca - Cranpaptaeiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Omneparmonnas cuctema Microsoft Windows 10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
7-Zip 9.20

Microsoft Windows 10
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[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. Ilpe3unentckas 6ubmmorexka nmenn b.H. Enprinna. — URL: https:// www.prlib.ru

3. Poccwuiickas rocynapctBeHHast Onbnuoreka: opunmanbheiii caift. — URL: https://www.rsl.ru
4. CnpaBouHas npaBoBas cucrtema "KoncyneranT mtroc”. — URL: http://www.consultant.ru

5. OnekrponHas 6ubnmoreka PODU. — URL: https://www.rtbr.ru/rffi/ru/library

6. DNEeKTpOHHBIN KaTrajor @yHIaMEHTaIbHON OoubmuoTeKN TTV. — URL:
https://www.tsutmb.ru/biblio/elektronnyij-katalog/

7. FOpaiit: o6pa3oBarenbHas miatdhopma, JMEKTPOHHO-OnbmoreuHas cuctema. — URL: https://urait.ru

JIeKTpPOHHAs HH(pOPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
B3anMoneiicTBue mpenomaBaTenss W CTY[ICHTa B Tpolecce OOyYeHHUs OCYHISCTBISIETCS MOCPEICTBOM

MYJIBTUMEIMHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHUH, HUCIOJIB3YEMBIX B
ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEIILHON CPEIe YHUBEPCHUTETA.



