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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

YK-6 CriocobeH ympaBisiTh CBOMM BPEMEHEM, BHICTPAUBATh M PEATM30BBIBATH TPACKTOPUIO CAMOPA3BUTHS
Ha OCHOBE PUHLIUIIOB 00pa30BaHUs B TEUEHUE BCEH KU3HU

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- KYJIBTYPHO-IIPOCBETUTEIbCKUN
- megarorudyecKui

1.3 JlucuuiuinHa OpUEHTUPOBAaHA Ha MOATOTOBKY OOyYaroIuXcs K MPO(EeCCHOHAIBLHOW AESTEIbHOCTH B
ctepe: 01 ObpazoBanue u Hayka (B cdepax: JOUIKOIHHOTO, HAYaJIbHOTO OOIIETO, OCHOBHOTO OOIIETO,
cpeaHero obmero obpa3oBaHus, NPOo(EecCHOHATBHOTO O00y4YeHHs, NPOPECCHOHAIBHOTO 00pa30BaHMS,

JOTIOJTHUTEIBHOTO 00pa30BaHMs)

1.4 B pe3ynbTare 0CBOCHHS JUCHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIEC TPYIOBEIC
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH
npodeccroHaIbHBIC
JercTBUs (IPU HATTHYIAN
npodcTangapra)

Konx n HammeHoBaHme
xommnereniuu ®I'OC BO,
HEOOXOIUMOM 1151
(hopMHUPOBaHUS TPYIAOBOTO
WIH PO CCHOHATBLHOTO
JIeHCTBHS

MHankaTtopbl JOCTHKEHUS] KOMIIETEHIIAM

YK-6 CnocobeH ynpasisith
CBOUM BpEMEHEM,
BBICTPanBaTh U
pean30BBIBaTh
TPaEeKTOPHIO CaMOPa3BUTHS
Ha OCHOBE IIPUHIIMIIOB
00pa3oBaHus B TEUCHHUE
BCEH XKU3HU

[IpoexTupyeT TpaeKTOpUIO CBOEro NpodecCHOHAIBHOTO
pocTa M JMYHOCTHOTO pa3BUTHUS, pacUIMpseT CBOH

npodeCcCHOHANBHBI  Kpyrozop:  OpuoOpeTaer U
UCTIONIb3yeT Ha TpakTHKe Oa30BbIe 3HAHUS, YMEHUS U
HaBBIKM W3 Pa3IUuHBIX cdep MnpodeccHoHaTbHON

NeSITeTbHOCTH, B TOM YHCJIe 3HaHUS O 0a30BBIX (opMax
IOPUINYECKUX JIOKYMEHTOB Ha WHOCTPAHHOM  SI3BIKE,
ymeHuss  odopmieHus ~— abOpeBuatyp,  aKpOHHMOB,
Ha3BaHW, HABBIKUA MEPEBOJa ITOKYMEHTOB (PH3MUYECKUX
JIIL 17151 HOTapHalbHOTO 3aBEPEHHUS

1.5 CornacoBanue MEXAUCITUIUTMHAPHBIX CBA3CH TUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

YK-6 CnocobeH ympaBisiTh CBOMM BpEMEHEM,
TPAeKTOPHUIO CAMOPA3BUTHS HA OCHOBE IPUHIIUIIOB 0O0OPAa30BaHUs B TEUEHUE BCEH JKU3HU

Ne
n/m

HanmenoBanmue
JIMCITUILINH,
OTIPEICIISIIOITIX
MEKIUCIUTUTMHAPHEIE
CBSA3H

dopma oOyyeHus

Ounas
(cemectp)

112(3(4]|5]6

1|Adobe Photoshop:
OCHOBHBIE
HHCTPYMEHTBI U
BO3MOXKHOCTH

+

2 |AnmanTuBHasg
(husnueckas KyapTypa
B
CaHaTOPHO-KYPOPTHOM
CHCTEME

BBICTpauBaTb MW PCaIU30BbIBATH




AnantuBHag
(husHnueckas KyapTypa
B CHCTEME
3IPaBOOXPAHCHHUS

AnantuBHag
(husnueckas KyapTypa
B CUCTEME
o0Opa3oBaHHS

AKTHBHBIE U
UHTEPaKTUBHEIC
TEXHOJOTHH B
MpenoaBaHuu
JIMCITUTUINH
TYMaHUTAPHOTO ITUKJIA

AHanu3 puCKOB U
METOBI OLIEHKH
PHUCKOB B OmM3HECe

AHaMTHYECKOE
4TEHHE

buzHec-mnanupoBanu
e B AnsTHUHBecT

buosnorus pazputus
YyenoBeka B HOpMe U
MaTOJIOTUN

10

bpenaunr

11

Beenenue B
3BYKOPEKUCCYPY

12

Brenenue B
HCKYCCTBEHHBIN
WHTEIJICKT

13

Bsenenue B
MIPOCKTHYTO
ESTENLHOCTD

14

Beenenue B
IICUXOJIOTHIO
KPU3UCHBIX
COCTOSIHUH U
OTKJIOHSIOIIETOCS
MOBEACHUS

15

Bunasl, MeTons! u
TEXHOJIOTUU B
npodaiiarnre

16

Buxtumonorus

17

Boskarckuit
MIPAKTUKYM

18

T'eneTuka yemoBeka

19

T'eonnpopManoHHbIC
CUCTEMBI U
TEXHOJIOTUH
JCTaHIIHOHHOTO
30HIUPOBAHMS 3EMITH

20

JIBUTaTenbHBIN
peXuM (HHCTPYKTOP
Mo pU3HIECKOM

KyJIBType)




21

I[CBaHLBaLII/Iﬂ HOPMBbI
IICUXHUYCCKOTO 1
JIUMYHOCTHOI'O
Pa3sBUTHUA: NIPUYNHBI U
MMOCICACTBUA

22

JenoBoe oOIIeHHE U
npodeccunoHaIbHAS
9THKA

23

JuarHoctuka u
TICHXOJIOTHYECKHE
TEXHOJIOTUN
npopUIaAKTHKH
OTKJIOHSIOIIETOCs
MOBEACHUS

24

Juzaiin kypca u
paspaboTka
MaTepHuaioB s
paHHEro O0yUYeHUs
HEPOIHOMY SI3BIKY

25

JlokyMeHTupOoBaHue
JESTENbHOCTH
KaJIpOBOU CITYXKOBI

26

JlokyMeHTupOoBaHue
TPYJAOBBIX OTHOIIEHU

27

3aKOHOATEIECTRO
Poccutiickoit
®Oenepanuu B chepe
PHUCK-MEHEKMEHTA

28

3amnuck rojioca u
UHCTPYMEHTOB B
CTYAMH 3BYKO3AMUCH

29

3apyOexxHas
JUTEpaTypa U BHI30OBHI
COBPEMEHHOCTH

30

3amuTa npas u
MHTEPECOB KIMEHTOB
COLIMAIBHBIX CITYX0 B
OTHOILIEHUSX C
rOCyAapCTBEHHBIMU
OpraHamu

31

3ammura mmpas
YenoBeKa

32

3n0poBbe-PopMUpyIo
e TEXHOJIOTHH B
o0Opa3oBarenbHON
cpene

33

MNunoBanmonHoe
MBIIIIICHUE

34

HHCTUTYT ceMbU B
COBPEMEHHOM
olmecTBe

35

MHTEepHET-aHATUTHKA
— OCHOBa
TIPO/IBIKEHUS
COBPEMEHHOTO
MPEIIPUATHS




36

Kak mo0uth pedeHka:
SMOIMOHAIbHEIN
KOMITOHCHT
POIUTEITHCKOTO
OTHOIIIEHUS

37

KommraeHe B cucteme
obecreueHust
0€301aCHOCTH
OousHeca

38

Kommexcuas
SKOHOMHUYECKAS
0e30MacHOCTh
busHeca

39

KpeatusHoe
MBILLIEHHE

40

KpenurtoBanue
(DU3HYCCKUX JTUI]

41

JIuarBHCTHYCCKAS
OKCIICPTHU3a CIIOPHBIX
TCKCTOB

42

Jluteparypa pycckoro
3apyOeKbs

43

JInunoe
TUTAaHUPOBaHUE U
yIpaBJICHHE PaboIrM
BpEMEHEM

44

Meronuka
OpraHu3aiuit
MacCOBBIX
TYpPUCTCKUX
MEpOTPHUATHIA:
COpPEBHOBAHMS, CIETHI,
TTOXOJTBI

45

Mertoanka
OpraHu3alui
3KCKypCHUi U
SKCKYPCHUOHHBIX

TypOB

46

MertoauKa paHHETO
o0yueHus
HHOCTPAHHOMY SI3BIKY

47

MeTtononorus
THIOTOPCTBA!
OCHOBHBIE 3TAIlbl,
(hOpMBI U TEXHOJIOTUHU
THHOTOPCKOTO
COTIPOBOXK/ICHUS

48

Metonsl 1 METOIUKHA
IICUX0JIOTHYECKOTO
HCCIICIOBAHUS AeTeH
U poauTenen

49

Mertoasl uzydeHus
MTOBCETHEBHOCTH

50

MCTO,Z[LI HU3yUCHUA
CCMbHU

51

MeTtonsl OIeHKU U
arTecTalun
MepcoHaa




52

Mup coBpeMeHHOTO
HCKYCCTBA:
MOCTMOJICPHUCTCKUN
MPOCKT

53

Mogenu 3neKTpOHHON
KOMMEpINH

54

MornekynsapHo-0r1oor
WYIECKUE OCHOBBI
MOBEJICHUS U
3aBUCUMOCTEN

55

Haioroo6mnoxenne
OnsHeca

56

HopmarusHo-nipaBoBa
s1 0a3a ceMeMHbIX
OTHOIIIEHUH

57

Hopwme! u paBua
COBPEMEHHOIO
3THKETA

58

HopwMsI s1361K0BOTO
OOIIEHUS B yCTIOBUSX
BUPTYaJbHOU CpEIIbI

59

OO0111eCTBEHHBIE
OpraHu3aIuy 1
JIBUKEHUS

60

OnepaTtuBHast
MICUXOIMarHOCTUKA
JMYHOCTH

61

Opranu3aiuoHHO-MET
OJTMUYECKOE
obecrieueHue
JIOTIOTHUTEIEHOTO
o0Opa3oBaHUs JeTCH U
B3POCIBIX

62

Opraam3amoHHO-TIpa
BOBBIE OCHOBBI
YIIPaBIE€HYECKOU
JIEeITETbHOCTH B
coranbHOU cepe

63

Opraam3anus
NEITENBHOCTH
JIETCKHAX
00I11eCTBEHHBIX
00beIMHEHUH B
00pazoBaTeIbHOM
OpraHHU3aIuu

64

Opranuzanus u
OKa3aHUs
FOPUINYECKON
MOMOIIY KIUEHTaM
COIMATILHBIX CITYKO

65

Opranunzanus paboTsl
CIIOPTUBHOT'O CYJbH
10 U30paHHOMY BHIY
criopTa

66

OCHOBEI
apryMeHTaIuu

67

OCHOBEI OHPKEBOTO
nena




68

OCHOBEI
BHAEO0IOTHHTa

69

OCHOBEI BU3yaJIbHOM
TICUXOIUArHOCTUKHU U
npodaitnuara

70

OCHOBEI IEIIOBOH
KOMMYHHKAIMH Ha
HHOCTPAHHOM SI3BIKE

71

OcHOBEI
KOIMpaNuTHHTa

72

OCHOBEI JIOTUKHA

73

OCHOBEI JIOTOIIETUU

74

OCHOBBI MMPaBUJIBHOTO
MNUTaHUA

75

OcHoBEI paboTs! B I10
Agisoft Metashape

76

OCHOBBI peKJIaMBbl

77

OCHOBEHI pEKpPEAIOTHH

_|_

78

OCHOBBI
PUCK-MEHEKMEHTA.
MeTtonas! OLIEHKHU
pucka

79

OCHOBBI CHOPTHBHOM
KYPHAITHUCTUKU

80

OCHOBHI CyIeOHOM
JIMHTBUCTHYECKOUN
JKCIIEPTU3bI

81

OCHOBBI TBOPYECKOU
JeSITEITbHOCTH
KypHAJIHCTa

82

OCHOBHI yIIpaBICHUS
JIOKYMEHTalueu

&3

OCHOBBI yIIpaBJIeHUSA
MIEPCOHAIIOM

84

OcobenHocTH
TIPOXOXKICHUS
MYHHULIMTIAJIbHON
CITYXKOBI

85

OcobennoCcTH
paccMOTpeHus
CEMENHBIX CIIOPOB

86

OcobeHHocTH
paccMOTpEHUs
TPYIOBBIX CIIOPOB

87

Ilenarornyeckuii
aAPTUCTH3M

88

Ilegarornueckuii
IU3aliH TeXHOIOT Ui
o0yueHus

&9

Ilegarorndeckoe
COTPOBOXKICHUE
JIeSITENHHOCTU
JIETCKHUX

00111 CTBEHHBIX
OpraHu3alui




90

ITucpMeHHbIN
MepeBOJ JOKYMEHTOB
FOPUIUYECKUX JINII

91

TToBenenue B
MyOJIMYHBIX MECTax

92

IloBenenue
MOTpeOUTENCH 1
KOMMYHHKaTHBHAS
TTOJTUTHKA

93

IloBcenHEeBHEBIE
PasroBOPEI

94

IToaroroska
OTIepaTopoB
HA3EMHBIX CPEJICTB
yIpaBICHHSI
0€eCIIMIIOTHBIM
JIeTaTeIbHBIM
anmapaTtom
CaMOJIETHOIO U
BEPTOJNIETHOTO THIIA

95

[To3nanue ceds uepe3
MPaKTHYECKYTO
TICUXOJIOTHIO

96

[To3nanue ceds uepe3
TICUXOTHATHOCTHKY

97

ITonsTne
TICUXOJIOTHYECKOM
TpPaBMEI B
COBpPEMEHHO
MICUXOJI0THH

98

ITocTTpaBMarnueckoe
JUYIHOCTHOE
pa3BUTHE: IPUTOBOP
WA TOYKA
JUYIHOCTHOTO pOCTa

99

IIpaBoBoe u
STHUYECKOE
pETyaNpOBaHUE MEAHNa

100

IIpaBoBoe
obecreuenue
MECTHOTO
CaMOYIIpaBJICHUS

101

IIpakTuky™m 1o
OpraHHU3aIun
JIOroneInYeCcKOi
paboTHI B
JIOIITKOITFHOM
00pazoBaTeILHOM
YUpEeXKICHUH

102

[IpoGema cmpicia
JKU3HH U [IEHHOCTH B
¢unocodun

103

[IporpammupoBanue
Ha s3b1ke Python.
basoBelii Kypc

104

[IporpammupoBanue
Ha s3b1ke Python.
[IponBuHyTHII Kypc

10



105

[IporpammupoBanue
Ha s3b1ke Python.
Pazpabotka
BEO-IIPUIIOKEHUH C
UCIIOJIb30BaHUEM
Flask

106

IIpoexTHbIil ceMuHap

107

IIponenertuxka.
OCHOBBI KOMITO3UIIUU

108

IIporuBogeiicTBue
KOPPYIIINH U
(hopMupoBaHUe
AHTUKOPPYMIIHOHHOTO
MOBENIEHUS INYHOCTH

109

IIpodeccnonanbHbIC
KOMIICTECHIIHN
COBPEMEHHOTO
neyarora JUCIUTUINH
TYMaHHUTAPHOTO IMKIIA
B YCJIOBUSIX

I pOBU3AINH
00pazoBaHUs

110

Tlcuxuka u Mo3T

111

TIcmxommHTBHUCTHYECK
1€ OCHOBBI OBJIAJCHHMS
JIETbMH HOBBIM
SI3BIKOM

112

IIcuxonorus
OJIarOIOITYIHs, HITH
TICHXOJIOTHUSI
CYACTIIMBOTO
YenoBeKa

113

Tlcuxonorns
JIEBUQHTHOU
JINYHOCTH

114

Tlcuxomnorus nercrea

115

TTcuxonorus
KpEaTUBHOCTHU

116

Tlcuxonorns
MOJIOIOCTH U
3pENIOCTH

117

IIcuxomorus
MTOJIPOCTKOBOTO B
FOHOIIIECKOI'O
BO3pacra

118

Tlcuxonorns
TBOPUYECKOTO
CaMOpPa3BUTHS

119

Tlcuxomnoro-negaroru
yecKasi JUarHOCTHKA

120

[cuxoduznonoruyeck
1€ OCHOBBI TTOBEACHUS
Y KOTHUTHBHBIX
(hyHKIHI

11



121

[Ty6nuunas cimyx0a B
cucTeMe
rOCYIapCTBEHHOTO H
MYHHULHIAIBHOTO
yIpaBIICHUS

122

PazpaboTka nporpamm
JOIOJHUATEILHOTO
o0Opa3oBaHus AJis
JIETEH ¥ MOJIOJIEKHU

123

PexkpyT™eHT
nepcoHana

124

Pycckas
nUcaTebCKast
kputnka XIX-XXI
BEKOB

125

CaMOMEHEIKMEHT:
METOIHUKH U
TEXHOJIOTUH

126

CamopasBuTHe u
aKTepcKoe
MacTepCcTBO

127

CseneHue u
MaCTEPHUHT B CTYIUH
3BYKO3AIHUCH

128

Cucrema myoJIuIHOTO
yIpaBIICHUSI

129

CoBpeMeHHbIE
MapKEeTUHTOBBIC
TEXHOJIOTUU

130

CoBpeMeHHbIE
METOBI
reorpauIecKux
HCCIICAOBAaHMI B
paMKax MPOEeKTHOMH
JIeSITENHHOCTH
IIKOJIBHUKOB

131

CoBpeMeHHbIE
METOJIbI XUMUIECKOTO
aHanm3a B
KPUMUHAIMCTHKE

132

CoBpeMeHHbIE
MOJICKYJISIpHO-OHO0IOT
UYECKUE U
MHKPOOHOJIOTHUYECKIE
METOJIBI B
KPUMUHAIACTHKE

133

CoBpeMeHHbIE
MeIarOrHUeCKUe
TEXHOJIOTUU B chepe
JIOTIOTHUTEIEHOTO
o0Opa3oBaHHS

134

CoBpeMeHHbIE
TIOJTXOJIBI K
MEPCOHAITEHOMY
MEHEDKMEHTY

135

CoBpeMeHHbIE
JKOJIOTHYECKHE
POOIEMBI

12



136

COLII/IS.J'IBHLIG CCTH KaK
KOMMYHUKAIITUOHHBIC
KaHaJIbI

137

Crangaprusanus,
cepTU(HKALUS U
yIpaBJeHHE
Ka4eCTBOM B
pECTOpaHHOM U
TOCTUHHYHOM
ousHece

138

Crapram: uaes ¢ HyJIs

139

Craprar: ot uieu K
MVP

140

Crapram: mpakTuka
CO3JIaHMs
COOCTBEHHOTI'O
OusHeca

141

Crtparernu u mipaBuiIa
6e3omacHOro
WHBECTUPOBAHHS HA
(hMHAHCOBBIX PHIHKAX

142

Crparerndeckuit
MapKETHHT

143

CrpaxoBaHue
JUYHOCTH

144

TekcT 1 JucKypce B
HuTepHete

145

TeopeTuko-Meroauye
CKHE OCHOBEI
BOXKaTCKOM
JIeITEILHOCTH

146

TeopeTuueckue
ACTIEKTHI MBIIUICHUS

147

Teopetuueckue,
mporeccyaabHbIe U
OpraHU3aIOHHBIC
OCHOBBI CyZICOHOM
9KCIIEPTU3EI

148

Teopust u mpakTUKa
CyJieHicTBa 10 BUJaM
BOCK «I'TO»

149

Teopus u mpakTUKa
CyJielicTBa 10
n30paHHOMY BHITY
cropTa

150

Texnomorun
BOXKaTCKOI
JESITENLHOCTH

151

TexHonoruu
KOPPEKIIMH PEUEBBIX
HapylleHul y nereit
JIOIITKOJIFHOTO
BO3pacTa

152

TexHOoIOTUM pa3BUTUS
BBICIIINX
TICUXUYECKUAX
(yHKIMI

13



153

Texnomoruu
pedeKCHBHO-TBOpUEC
KOTO CaMOpa3BUTHS

154

TexHoorus u
OpraHu3aLus
TOCTUHUYHO-PECTOPaH
HOTO KOMILJIEKCa

155

Tunorpaguka

156

TpeHuHr
«Maitaa-putHEC)

157

VYnpasneHue B
COLIMAJTIBHBIX
npoleccax

158

VYmpasnenue
0O CTBEHHBIMU
OTHOIIICHUSIMU

159

VYopapnsroniuii
pecTopaHOM: Kaphepa,
pasButHe u soft-skills

160

dusnueckas
reorpadus Poccun u
Mupa

161

Hudposas kyisTypa

162

udpopoii MapkeTHHT
u SEO

163

Hudpossie
o0Opa3oBarenbHbIC

pecypcsl B
npernoaBaHuu
JMCIATUTAH
TYMaHUTapHOTO LIUKJIA

164

DKOIOTHs aTMOC(EPHI

165

Oxosnorus
ruznpochepsl

166

DKOHOMHKO-TTPABOBBIC
aCIeKTHI CO3JaHUs U
pa3BUTHUS
COOCTBEHHOTO
OuzHeca

167

DKOHOMHYECKA,
corpanbpHas U
MOJINTHYECKAs
reorpadus

168

ONEeKTPOHHBINA
Ou3HecC. DIeKTpOHHAsA
KOMMEPIIHS

169

IOBenansHOE TIPaBO

170

SI3BIK KaK OOBEKT
JIMHTBUCTUYECKON
JKCIEPTU3HI

171

S13BIKOBast IUYHOCTH B
BUPTYaIbHOM
MIPOCTPaHCTBE

2. MecTo nucuuiuiaabl B cTpykrype OIl 0akanaBpuara:

14



15

HuctuumnuHa «[IucbMEeHHBIN TIepeBol JOKYMEHTOB (PU3WYECKUX JIMI» OTHOCUTCS K 4acTH, (GopMUpyeMon
y4aCTHHKaMU 00pa3oBaTeIbHbIX OTHOLIEHUH, y4yeOHoro rutana OIl nmo Hampasnenuto noarorosku 44.03.01
- [lenarornyeckoe obpa3zoBaHwue.

HucrunmHa «IluchMeHHBIN IepeBo] TOKYMEHTOB (DM3HUECKUX JIUID U3ydaeTcs B 3 ceMecTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIIUILINHEL:

Ounas

Bup yueOHOIT paboTEI
Ay p (Bcero yacos)

OO0mas Tpyn0éMKOCTb 1M CHUILTTHHBI 72
KonTaktHas pabora 32
Jlexnuu (Jlexrun) 16
[Tpaktuueckue (IIpakr. pab.) 16
CamocrositenbHas pabota (CP) 40

3auer -

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | DopMBbI TEKyIIETO
TEMBI paszena/TeMsbl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
LIMH | KT.
pao.
O[O0 |O
3 cemectp
1 JlenoBoe nmucemo. ITepeBon TekcTa;
Ocobennoct [IpennepeBoguecku
M aHaJIU3 TEKCTA.
] g | 20 Cocrasnenue
TEPMUHOJIOTHYECKOT
0 MIOCCapus U €ro
KOMMEHTHPOBaHHUE;
Omnpoc
2 ATOMaTHU3UPOBAHHBI [IpennepeBoguecku
1 1epeBo U a”HaJIn3 TEKCTa.
JOKYMEHTOB IS Cocrasnenue
HOTapHAJIBHOTO 3 g | 9o |TEPMHHONOTHYECKOT
3aBEPEHMUS. 0 MIOCCapus U €ro
KOMMEHTHPOBaHHUE;
KonTtponbHas
pabora; Ompoc

Tema 1. [lenoBoe nucbMo. Ocodennoctu (YK-6)
Jlexknus.

JlenoBoe MUCHMO U JI€T0Basi ToKyMeHTauus. JlenoBoe u auuHoe nucbMo. CTpyKTypa, coaepkKaHHUe, CTUIIb
nenoBoro mucbMa. OcobeHHOCTH O(OPMIICHHS JEJIOBOTO MHCbMa B AHIIIMHCKOM M PYCCKOM S3BIKE.
[Tpumepsr odopmieHust nenoBoro nucbMa. Mcmons3oBanue cokparieHuii, abopeBuaryp, akpOHUMOB U HUX
nepeBoa. I[IpaBuia mepenauym WMEH COOCTBEHHBIX H  HAa3BaHW OpraHm3anuil. BreimomHeHUe
IIPEIIEPEBOAUECKOTO aHAIM3a TEKCTA JEJI0BOTO TMChMa Ha aHIVIMICKOM SI3BIKE.

IIpakTH4eckoe 3aHATHE.
Jle10BO€ MUCBMO U J1€10Bast JOKYMEHTALHS.



HCHOBOC U JIMYHOE IIHCHMO. SI3BIKOBEIC pasiinuus.

CrpykTypa, cofepkaHue, CTUIb ASI0BOTO MUChMa (TTMChMO-3aIpoC, MUChbMO-XKan00a). IMeKTPOHHOE
MTUCHMO.

OcoGenHocTy 0popMIIeHHUS AeIOBOTO MUChMa B aHIIIMHCKOM U pycckoM s3bike. [Ipumepsl odopmienus
JenoBoro nuckMa. Mcronbp3oBanue cokpalieHuii, ab0peBuaTyp, akpOHUMOB U UX niepeBol. [IpaBuna
nepeaayy MMeH COOCTBEHHBIX M HA3BaHHMM OpTaHHU3aIUN.

Brinonnenue npeanepeBoI4eCcKOro aHain3a TEKCTa JEJI0BOr0 MMChMa HA aHTTIMHCKOM SI3bIKE
3ajaHus AJ151 CAMOCTOSITEJIbHOM PadoThlI.

Brinonnenue nepeBoga TeKCTa, KOMMEHTAPUs MIEPEBOIUECKUX PEIICHUHN U COCTaBICHUE TEMAaTUUECKOTrO
roccapusi.

Hanucanue nenoBoro nmucbMa mo oopasity.

Tema 2. AToMaTU3HPOBaHHBIN NepeBO/l JOKYMEHTOB /ISl HOTapuaIbHOro 3aBepenus. (YK-6)
Jlexknus.

[TpuHIBITE PabOTH M1 OCOOCHHOCTH IporpaMmM aBToMaTu3upoBanHoro nepeBoaa (CAT/Computer Assisted
Translation). Heo6xonumocts cCocTaBieHue roccapusi.

BrisiBienne ocoOeHHOCTEH mepeBosia JTOKYMEHTOB (DM3MYECKUX JIMI[ JUIS TOCIEeAYIOMEro HOTapUualbHOTO
3aBepeHUs (IOTOBOPHI APEH/IbI, 3aBEIAHMsI, JOKYMEHTBI 00 00pa30BaHMUU M IPakKIAHCKOM CTaTycCe, BBIUCKU
u3 OoQHUIMATIBHBIX JOKYMEHTOB, cHpaBku). llepeBos ITOKYMEHTOB sl HOTapUAlbHOTO 3aBEPEHHS 10
1a0JIOHY ¢ UCTIOJIb30BaHUEM ITporpamMmmbl Trados.

3aBepeHue N10KyMeHTOB. [IpeanepeBoaueckuii aHaIn3 aroCTHIIS.
IIpakTn4yeckoe 3ansATHE.

OcBoenue nporpamm apromaruzupoBanHoro nepesona (CAT/Computer Assisted Translation). CocraBnenue
I0CCapusl.

[TepeBoa TOKYMEHTOB (PM3UUECKUX JIUIT I OCIIEIYIOIIEr0 HOTAPHAIBLHOTO 3aBepeHHs (JOTOBOPHI
apeH/1bl, 3aBeUIaHus, TOKYMEHTHI 00 00pa30BaHUM U TPAKJAHCKOM CTaTyCe, BBITUCKH U3 O(PHUIIMATIBHBIX
JOKYMEHTOB, cripaBku). [lepeBoa TOKyMEHTOB /1J1s1 HOTapHAJIbHOTO 3aBEPEHUs 110 A0I0HY C
UCTIOJIb30BaHHEM IporpaMmsbl Trados.

3aBepeHue J0KyMeHTOB. [IpennepeBoaueckuii aHaau3 anmocTUis.
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThlI.

Brinonnenue nepeBoga TeKCTa, KOMMEHTAPUs MIEPEBOIUECKUX PEIICHUN U COCTaBICHUE TEMAaTUUECKOTrO
moccapusi. OpopmiieHre nepeBoAYECKOro NOpTHOIHO.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

3 cemectp
*  TEKyImui KOHTPOJb — 80 OamioB
* KOHTPOIBHBIEC Cpe3bl — 2 cpe3a mo 10 6amnoB KaKabIid
* mpeMuanbHBIE OauTel — 20 6aioB

Pacnipenenenne 6aJiioB 10 3aaHHSIM:

No  [Ha3zBanue tembl | DopMbl Max. Mertoauka mpoBeIcHUS 3aHATHS U OLICHKU
Te | /BHJ y4eOHOH |TEKyIEro | KoJI-BO
MBI paboThI KOHTpoJisi | 0asuioB

/ cpe3sl
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JenoBoe
IIUCHMO.
OcobeHHOCTH

Ileperon
TEeKCTa

20

[Ipy oueHKe NHCHPMEHHOTO NEPEBOAA YUYUTHIBAIOTCSA CIEAYIOIINE
(baxTopHIL:

[J amexBaTHOCTB IepeBoaa (coaepkarelbHasi CTOpOHa);

[0 ¢opma npeabsiBICHHS IEPEBOAA.

[Ipu oueHKe MMCBMEHHOTO MepeBofa Kaxias (akTuueckas ommoOKa
CHIDKAaeT OLeHKY Ha 3 Oamia, noteps uHdpopmanuu Ha 1 Gamt. [1aTe
CTHJIMCTUYECKUX TOTPEUIHOCTEeH CHIDKAeT OLEHKY Ha 5 OamioB. 3a
HapymeHus B opOpPMIICHHM TEKCTa oOIas OLEHKa CHKaeTcs Ha |
Oam.

20 OamnoB IlepeBon momHBIN, 0€3 TPOMYCKOB W IMPOU3BOJBLHBIX
COKpaIllEHUI TEKCTa OPUTHHANA, HE COACPKUT (PAaKTUUECKUX OIIUOOK.
TepMUHOIOTHS UCTIONB30BaHA MPABUIBLHO U €INHOOOPA3HO.

IlepeBon oTBeYaeT CHCTEMHO-SI3BIKOBHIM HOPMaM M CTHIIIO SI3bIKA
HepeBoJa.

JlonmycKaloTcsi HEKOTOpbIE MOTrpeIHOCTH B (popme NpembsBICHUS
HepeBoJa.

15 GamnoB IlepeBon monHbBIH, ©€3 NPOMYCKOB W IPOU3BOJBHBIX
COKpallleHHHd TEeKCTa OpUTHHANa, JIOIyCKaeTcs OfHa (aKThdeckas
omuOKa, TPH YCIOBUM OTCYTCTBHSA TMOTepb HHGOPMALUU U
CTHJIMCTUYECKUX MOTPELIHOCTEeN Ha APYTHX (PparMeHTax TeKCTa.
HmeroTcss  HeCyIIECTBEHHBIE TOTPEITHOCTH B HCIOJB30BAHUHU
TEPMUHOJIOTHH.

IlepeBog B AOCTaTOYHOM CTEMEHWM OTBEUAET CHUCTEMHO-S3BIKOBBIM
HOpPMaM M CTHITIO SI3bIKa NIEPEBOAA.

KomMmyHuKaTuBHOE 3ajaHuMe peajlM30BaHO, HO HEJOCTAaTOYHO
ONITUMAJILHO.

JlonmyckaloTcsi HEKOTOpble HapylleHuss B (opme TpembsBICHUS
HepeBoa.

10 6annos.IlepeBox cogepkuT (hakTHUECKUE OMINOKH.

Huszkass KOMMYHUKaTMBHOCTh W IUIOXas «4YUTAOCIBHOCTB» TEKCTa
3aTPYAHSIOT €r0 IIOHUMaHHUE PELIENTOPOM.

[Ipu mepeBome TEPMHHOJOTMYECKOTO ammapara He COOIIOACH
MPUHLHI €ANHOO0Opa3HsL.

B mepeBone HapylieHbl CHCTEMHO-S3BIKOBBIE HOPMBI U CTHIIb SI3bIKa
HepeBoa.

HeanexBaTHO pemeHsl mpoOiieMbl peaju3alud KOMMYHHKAaTHBHOTO
3aJaHHS.

Nwmerotcs HapymeHus B popMme npeabsBIeHNs IEPEBO/A.

Menee 5 6annos IlepeBoz conep>kUT MHOTO (PaKTHYECKUX OLTHOOK.
Hapymena momHOTa TepeBoAa, €ro  JKBUBAJIECHTHOCTb U
a/IeKBaTHOCTb.

B nepeBone rpy00 HapylIeHBl CHUCTEMHO-SI3BIKOBBIE HOPMBI U CTHIIb
S3BIKA TIEPEBOJIA.

KomMmyHuKaTHBHOE 331aHUE HE BBITIOIHEHO.

['pyOrie HapymieHus B hopMe MPeabsBICHUS IEPEBOA.
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IIpennepe 10 10 OGammoB  IlepeBom  emuHMIl  TOJMHBIA W OTBEYaer
BOTYECKH CHUCTEMHO-SI3BIKOBBIM ~ HOPMaM W CTWJIIO  SI3bIKa  II€PEBOJA.
i anau3 CoOmonens! paBuiia 0hOpMIIEHHS TI0CCapusl.
TEKCTA. JlaH pa3BepHYThIH KOMMEHTapHH.
Cocragiie 7-8 OGamnoB MmeroTcs HecCyllecTBEHHBIE MOTPEUIHOCTH B IEPEBOJIE
HUe TEPMUHOJIOTHH.
TEPMHHO IlepeBog B AOCTaTOYHOM CTEMEHWM OTBEUAET CHUCTEMHO-S3BIKOBBIM
JIOTHYeCcK HOpPMaM M CTHITIO S13bIKa IIEPEBOAA.
oro KomMmyHuKaTuBHOE 3ajaHuMe peajlM30BaHO, HO HEJOCTAaTOYHO
rioccapu ONITUMAJILHO.
sl ¥ ero JlonmycKkaloTcsi HEKOTOpble HapylleHuss B (opMme TpembsBICHUs
KOMMEHT Ioccapus Wi JaH He pa3BepHYTHI KOMMEHTapuil eAMHULIBI.
HpoOBaHHe 5-6 6amnoB IlepeBon eqUHULIBI COAEPKUT (PaKTUUECKHUE OLIMOKH.
(KOHTpOJI B mepeBone HapylIieHbI CHCTEMHO-S3BIKOBBIE HOPMBI U CTHIIb SI3bIKa
bHBIH MepeBoa.
cpes) HeanexBaTHO pemieHsl mpoOiieMbl peajiu3alud KOMMYHHKAaTHBHOTO
3aJaHHS.
Nmerorcs HapymeHust B Gpopme NpeabsBICHUS TIOCCapus U JaH HE
pa3BepHYTHIH KOMMEHTapHH.
Menee 3 GamtoB [lepeBon equHUIBI COAEPKUT MHOTO (PAKTHUECKHX
OLINOOK.
Hapymena momHOTa mepeBoAa, €ro  AKBUBAJICHTHOCTb U
a/IeKBaTHOCTb.
B nepeBone rpy0o HapylIeHBI CHCTEMHO-SI3BIKOBBIE HOPMBI U CTHIIb
S3BIKA TIEPEBOJA.
KomMmyHuKaTuBHOE 331aHUE HE BBITIOIHEHO.
['pyOrle HapymeHust B hopMe MPEABABICHUS FIOCCAPHSI.
He nan xoMmMeHTapuil.
Ormpoc 20 20 OamwioB - KOMMYHUKAaTHBHAs 3ajJaya BBIMIOJHEHA, OIIUOKU

MPAKTHYECKH OTCYTCBYIOT, HCIIOJI30BaHA aKTHBHASI JICKCHKA.

15 GamnoB - KOMMyHUKaTHBHasl 3ajadya BBIOJHEHA, MPUCYTCBYIOT
OTACIbHBIC OIMMOKK (0 5), B OCHOBHOM WCHOJBh30BaHA AKTUBHAS
JIEKCHKA.

10 Oay1oB - 3aJaHH€E BBIIOIHEHO YAaCTHUYHO, OIIMOKM 3HAYUTEILHBI,
HaOJIONAeTCs HapYIICHNE KOMMYHUKATUBHON HHTEHIIUH U JIOTHKH.

5 0am10B - 3aganne BeImoaHeHo Ha 30-40%.

0 6am10B - 3a7aHKE HE BBHIIOIHEHO.
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2. | Atomarusuposa | [Ipeanepe 20 20  GammoB  IlepeBony  emwHMI — MOMHBIA W OTBEYAET
HHBIN NIEPEBONT | BOMUECKU CHUCTEMHO-SI3BIKOBBIM ~ HOpMam M CTWIIO  fA3BIKa  IEpeBOja.
TTOKYMEHTOB IJIs | ¥ aHaIu3 CoOmonens! paBuiia 0hOpMIIEHHS TI0CCapusl.
HOTApHAJIBHOTO | TEKCTa. JlaH pa3BepHYThIH KOMMEHTapHH.
3aBepeHusl. Cocrasie 15 OamnoB Hwmerorcs HecyliecTBEHHBIE MOTPEIIHOCTH B TIEPEBOAC
HUe TEPMHUHOJIOTHU.
TEPMHHOI IlepeBox B J0OCTAaTOYHON CTENEHH OTBEYAET CHCTEMHO-S3BIKOBBIM
OTHYECKOT HOpMaM M CTHJIIO SI3bIKA MEPEBO/A.
0 KoMMyHHKaTHBHOE 3aJaHME peann30BaHO, HO  HEJOCTATOYHO
roccapus ONTHMAJBHO.
U €70 JlonmycKkaloTcsi HEKOTOpble HapylleHuss B (opMme TpembsBICHUs
KOMMEHTH II0ccapysl WM 1aH He pa3BEepHYThIH KOMMEHTapUil €INHUIIBL.
poBaHue 510 6annos [lepeBon eqUMHUIBI COACPKUT HAKTHUECKUE OMINOKH.
B nepeBone HapyIleHbI CUCTEMHO-S3BIKOBBIE HOPMBI U CTHJIb S3bIKA
MepeBoaa.
HeanexBaTHO pemieHsl mpoOiieMbl peajiu3alud KOMMYHHKAaTHBHOTO
3aJlaHusl.
Nmerorcs HapymeHust B Gpopme NpeabsBICHUS TIOCCapus U JaH HE
pa3BepHYTHIH KOMMEHTapHH.
Menee 5 6amnoB [lepeBon equHUIBI COAEPKUT MHOTO (PAKTHUECKHX
OLIHOOK.
Hapymena momHoTa  mepeBoja, €ro  DKBHUBAJEHTHOCTb U
aJIeKBaTHOCTb.
B nepeBone rpy0o HapylIeHBI CHCTEMHO-SI3BIKOBBIE HOPMBI U CTHIIb
SI3bIKA MTEPEBO/A.
KoMMyHMKaTHBHOE 331aHHE HE BBIITOIHEHO.
['pyOrle HapymeHust B hopMe MPEABABICHUS FIOCCAPHSI.
He nan xoMmMeHTapuil.
Kontpon 10 3a KaX70€ MPaBUIBHO NEPEBEICHHOE 33JaHHE CTYACHT IMOydyaeT 2
bHasl Oaina
padora(x
OHTPOJIBH
bIii cpe3)
Ompoc 20 20 OamwioB - KOMMYHUKAaTHBHAs 3a/Jaya BBIMIOJHEHA, OIIUOKU
MIPaKTUYECKHU OTCYTCBYIOT, HCIIOJIb30BaHA aKTUBHAS JIEKCHKA.
15 GannoB - KOMMYHHUKaTWBHasl 3a/ada BBIOJHEHA, MPHCYTCBYIOT
OT/AEIbHbIE OMMUOKKH (10 5), B OCHOBHOM HCIIOJIb30BaHa aKTHBHAS
JIEKCHKa.
10 GamioB - 3aaHue BBIOIHEHO YACTHYHO, OUIMOKW 3HAYUTEIIHHBI,
HabmroaeTcs HapylleHHe KOMMYHUKaTUBHONW HHTEHIINHU U JIOTHUKH.
5 0am10B - 3aganne BeImoaHeHo Ha 30-40%.
0 GannoB - 3aAaHUE HE BBIIIOIHEHO.
3. [IpemuansHbie OaIbl 20 Bamntel MoryT OBITH HAYHCIIEHBI 338 aKTUBHYIO paboTy Ha 3aHATHIX
NuaauBuayanbHbIe 3a/1aHus, 100 Bbanibl HauuCHAIOTCS 32 BRINIOJHEHHE 3aJlaHU ceMecTpa
C IOMOILBIO KOTOPBIX
MOXKHO HaOparhb
JIOTIOJHUTEJIbHBIE OaslIbl
5. Hroro 3a cemectp 100

Hrorosas omenka mo 3a4eTy BbicTaBisieTcs B 100-0amapHOM MIKale U B TPAIUIIMOHHON YeThIpeXx0aTbHOM
100-6amibHOM
YEThIPEX0AUTBHYIO OCYIICCTBIISETCS CIASAYIOMNUM 00pa3oM:

mkane. IlepeBon

pEUTHUHTOBOM

OIICHKH TI0 JUCHUIUIMHE B  TPAJAUIHOHHYIO

100-6ayuipHasA cucTeMa

TpanuimonHas cucteMa

50 - 100 6ayuioB

3auyTeHo

0 - 49 6aiut0oB

He 3aureno
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4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Kontponbnas padora

Tema 2. AToMaTU3MpPOBAaHHBIN EPEBOJ TOKYMEHTOB /111 HOTAPUAJIBHOTO 3aBEPEHUS.
BrinonHuTe nepeBoj] 10KyMEHTa 11 HOATPUAIBHOTO 3aBEPEHUS. (JIUCTOK O IPaXKAaHCTBE)
THE LOOSE LEAF OF THE BIRTH CERTIFICATE

CONFIRMING THE PRESENCE OF THE RUSSIAN FEDERATION CITIZENSHIP OF THE
CHILD

1-BI' No.***

*kk

surname
*kek

given name
E 3

patronymic
IS THE CITIZEN OF THE RUSSIAN FEDERATION

on the basis of the clause of the part 7, article 4 of the Federal law dtd. May 31, 2002 No. 62-FZ "About the
Russian Federation Citizenship"

article 14 of the Russian Federation law "About the Russian Federation Citizenship" dtd. November 28,
1991

The loose leaf is issued on ok
date of issue
to the birth certificate
(or to similar document of the foreign state)

series VII-TH No.***

*kk

authority, which issued the loose leaf

/signature/
official’s signature

Seal: /Passport and Visa Service of the Ministry of Internal Affairs of Russia 522-005/
Omnpoc

Tema 1. JlenmoBoe muceMo. OcCOOEHHOCTH
CocTaBbTe J1e710BO€ TUCHMO JKaI00y M0 CUTYalHH.

You bought a package tour to Fiji but you are not happy with the service provided by the travel company.
Complain of the poor Internet connection in the room and scanty hotel attractions. You would like to get a
partial refund for the inconvenience or know another any other measures the company is ready to provide.
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Tema 2. AToMaTU3MpOBAaHHBIN EPEBOJ TOKYMEHTOB /11 HOTAPUAJIBHOTO 3aBEPEHUS.
BIRTH CERTIFICATE

*kk

Surname
%k

First name, patronymic
Born on oAk the ***
date, month, year (in figures and words)
Place of birth: the city of Nizhny Novgorod

Russia
in witness whereof an entry under No. *** was made on *** in the Birth Register.

Father:

*kk

last name, first name, patronymic
citizen of Russia
citizenship
Russian
nationality (entered at the father’s request)

Mother:

*kk

last name, first name, patronymic
citizen of Russia
citizenship
Russian
nationality (entered at the mother’s request)

Place of the state registration:
Civil Status Registry Office of Sovetsky district of the city of Nizhny Novgorod

Name of the body of a Civil Status Registry Office

Date of issue ook

Head of the body of the Civil Status Registry Office /Signature/ ~ ***
I-TH No. ***

/Seal: the Main Directorate of Civil Status Registry Offices for Nizhny Novgorod Region, Civil Status
Registry Office of Sovetsky district of the city Nizhny Novgorod/

Goznak Moscow Printing Factory. 1998

IlepeBoa TekcTa



Business Letter Example
Name of Company
Address of Company
City, State Zip Code
Date

Name of Representative
Title of Rep

Name of Company
Address of Company

City, State Zip Code

Dear Representative Name:

I am writing you concerning a recent purchase of promotional items. Approximately two weeks ago, on
May 1, I ordered a total of 500 promotional items for Company, Inc. via the Promotional items webpage. I
received an email notification within three hours confirming the receipt of payment via credit card and the
prompt shipment of promotional items. Your website indicated, shipments should reach their destination
within 3-5 business days of being sent, but I am eagerly awaiting to receive the promotional items. Do you
have any information on what may have happened with shipment or where the shipment is located?

I have worked with name of company before and have confidence in your product lines and excellent
customer service. The shipment of promotional items must arrive soon, and I hoped you might be able to

provide me with an idea of when I can receive them in our office. Thank you in advance for assistance you

Tema 1. JlenmoBoe muceMo. OcoOeHHOCTH

may provide regarding the purchase.

Sincerely,
Your name

Phone Number

22
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Email address

Business Letter Format about Ending a Partnership

Name of Company

Address of Company

City, State Zip Code

Date

Name of Representative

Title of Representative

Name of Company

Address of Company

City, State Zip Code

Dear Name of Representative,

Working with Company Name for the past few years has been a fantastic experience.
Unfortunately, Your Organization Name no longer has the need for your services. We have
decided to change our company’s direction, and our decision requires changing our company
infrastructure and with that said, the decision to keep all of our current vendors to a minimum,
removes the working relationship with many organizations such as yours.

A sincere thank you for all the excellent work your organization has done for us. I hope to remain
on good terms with Company Name, and if we require services similar to what you have provided
in the past, we will certainly consider you again without hesitation.

Warm regards,

Your signature if not emailing

Your Name

Your Title

Telephone Number
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Email add

IIpeanepeBoguecknii anajau3 Tekcra. CocraBjieHHe TEPMUHOJIOTHYECKOI0 IVIOCCAPUS U €ro
KOMMEHTHPOBaHHe

Tema 1. JlenmoBoe muceMo. OcOOEHHOCTH

Beinummre He meHee 30 CI0B-TEPMUHOB, XapaKTEPHBIX 711 TEKCTA YKA3aHHOTO CTUJI. BeinonHuTe
NepeBO/] TEPMUHOB. BEHIMONIHUTE aHAIN3 CTPYKTYPBI U S3BIKOBBIX 0COOEHHOCTEH TEKCTa.

Tema 2. AToMaTU3MPOBAHHBIN NEPEBO IOKYMEHTOB /ISl HOTAPUAIBHOTO 3aBEPEHUS.

Beinummre He meHee 30 CI0B-TEPMUHOB, XapaKTEPHBIX 711 TEKCT ayK3aHHOI'O CTHJIS. BhInonHuTe nepeson
TEPMUHOB. BBINOTHUTE aHAIN3 CTPYKTYPHI U A3BIKOBBIX OCOOCHHOCTEH TEKCTA.

4.3 IIpomexxyTouHast aTTeCTaIMs 10 AUCIIUIUIMHE MPOBOIUTCS B opMe 3adeTa

Tunossblie Bonpocsl 3a4era (YK-6)
He npenycmorpensl

TunoBble 3axanus 1s 3a4era (YK-6)

3aueT 3aKJIF0YaeTCs B BBIMOJTHEHUN MTPAKTUICCKHUX 3aIaHUH 110 TIEPEBOTY IETTOBOM IOKYMEHTAIIUN WU
MIPEACTABICHUH TTIEPEBOAYECKOTO TTOPTHOIHO.

Business Letter Format after an Initial Meeting
Name of Company

Address of Company

City, State Zip Code

Date

Name of Representative

Title of Representative

Name of Company

Address of Company

City, State Zip Code

Dear Name of Representative:

It was a pleasure meeting you at the Career Fair last week. As we discussed, I sincerely believe

that the innovation of (item) produced and sold by Company Name can greatly streamline the
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(type of) process. I would like to bring some of the individuals from my team along to meet with

you at Company Name. We would like to give you an overview of our features and discuss with
you the best plan to work together on a project.

Meeting in person would allow us to fully evaluate wants and needs for future partnership. The
team is available to meet any time over the next three weeks. Please let me know when you
would be available, at your earliest convenience.

Cordially,

Your signature if not emailing

Your Name

Your Title

Telephone Number

Email address

Business Letter Format Sample

Your Name

Your Address

City, State Zip Code

Date

Name of Individual

Position

Company Name

Company Address

City, State Zip Code

Dear Individuals Name OR To Whom It May Concern:

Mention in a concise paragraph, the purpose of the letter.

Additional comments, etc may be included in second paragraph.



Summarize and conclude letter. Thank individual if it is appropriate for the letter.

Sincerely,

Sign Name if not emailed

Print Your Name

Sample Business Letter Format-Meeting

Your Name

Your Address

City, State Zip Code

Date

Name of Individual

Position

Company Name

Company Address

City, State Zip Code

Dear Individual Name:

It was a pleasure meeting you at the conference last week. As we discussed, I sincerely believe
that the widget gizmo produced by Company Name can greatly streamline your production
process. If you are still willing, I would like to bring some of the key members of my team along
with me to meet with you at Company Name. We would like to give you an overview of our
services and discuss with you the best plan to suit your needs.

Meeting in person would allow us to fully evaluate your wants and needs. Our team is available
to meet any time this week or next. Please let me know, at your earliest convenience, when you
would be available.

Cordially,



Your Name
Your Organization
Email

Telephone Number

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIu

Ornenka Komnerentuu
TOCTHKEHHMSI pe3ynbTaTa)

VK-6 CamMocCTOsATEIFHO UCTIONB3YET Ha MTPaKTUKE 0a30BbIC 3HAHUS, YMEHUS
Y HaBBIKU U3 PA3INYHBIX chep npodhecCHoHaNbHON e TeIbHOCTH, B

«3a4TEHON TOM 4YHCJIe 3HaHHUS O 0a30BBIX (popMax IOPUIANYECKHX TOKYMEHTOB
(50 - 100 6amnos) HAa WHOCTPAHHOM s3bIKe, YMCHHs OQopMIIeHHs abOpeBHaTyp,
aKpOHMMOB, Ha3BaHWH, HaBBIKU MEPEBO/Ia JOKYMEHTOB (DM3NYECKUX
JIVIL 711 HOTApUAIBHOTO 3aBEPEHUSI.

YK-6 He criocoGeH caMocTOsATENIbHO UCIONB30BaTh Ha MPaKTHKE 0a30BbIe
3HAHUS, YMEHHSI M HaBBIKU U3 PA3TUYHBIX chep mpodeccuoHanbHON
NeSTeIbHOCTH, B TOM 4Yucie  3HaHMA O 0a30BBIX (hopmax
IOPUJIMYECKUX JOKYMEHTOB Ha WHOCTPAaHHOM SI3bIKE, YMEHUS
oopmienuss abOpeBHaTyp, axKpOHMMOB, Ha3BaHHH, HaBBIKH
nepeBoja JIOKYMEHTOB (DU3MYECKHX JIMI[ IS HOTapUaJIbHOTO
3aBEpPEHUS.

«HE 3aYTCHOY»
(0 - 49 6amon)

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOCHHM IO IMCIUIIIMHBI (MOXYJIA)

5.1 Meronuueckue yKa3aHus IO OPraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObem, a
TaKKe MOPSAIOK U3YUEeHHsI U MTPEToAaBaHus yueOHOM TUCIUIUIMHEL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUECHUE UMEIOT pa3zieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaabHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conepkaHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAK)KE BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY — yKa3aHa
pexoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEPATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne UCLUUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JUCLUIUINHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH €IlIe pa3 npe3eHTaluo Jekuuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro C YYE€TOM PEKOMEHJOBAaHHOM IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IPY CaAMOCTOSITEIBHOM M3YyYE€HUH TEOPETUYECKON TEMBI CAENATh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccrnoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpeacTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO MCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).




5.3 Pexomennamuu 1o pabore ¢ Hay4HOU 1 yueOHOM IuTepaTypoit

PaGota ¢ OCHOBHOW M JOTOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMON CaMOCTOSTEIBHOU
paboThl U HeoOXoAMMa MPU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAeT NMPOpPadOTKy JIEKIIMOHHOTO Marepuaja U PEKOMEHIOBAaHHBIX
MCTOYHHMKOB U JINTEPATYPHI IO TEMATHKE JICKIIUH.

Koncnekr nekuuu 1oimkeH coaepxarb pedepaTruBHyI0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha pasMemnieHHble B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYPbI IO
TeMaM, BBIBOJIbI MO KaKIOMY Bompocy. KoHCIEKT MoXkeT ObITh BBHINOJIHEH B paMKaX pacleyaTKd BbLAAYH
MIPE3CHTAIMI JIEKIINI WKW B OTAEIbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEP’KaTh HE OTHOCALIYIOCS K TeMe HH(OPMAIIMIO UIH PUCYHKH.

KoHcnekTsl HaydyHON JIHUTEpaTyphl MPU CAMOCTOATENIBHOM MOATOTOBKE K 3aHATHUAM JOJIKHBI COAEPkKATh
OTBEThl HAa Kbl TMOCTaBIEHHBIH B TEME BOIPOC, MMETh CCBUIKY Ha MCTOYHUK HHYOpPMALUU C
00si3aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHUS U rofla M3JaHMsI HMCIOJIb3yeMOIl Hay4yHOH JHUTeparyphl.
KoncniekT MoOXeT OBbITh OMOPHBIM (COIEP)KATh JIMIIbL OCHOBHBIE KIIIOUEBBIE IMO3MIIMK), HO TNPU 3TOM
MO3BOJIIOIIMM JaTh TIOJHBIA OTBET IO BOMPOCY, MOXET ObITh NOAPOOHBIM. OO0BEM KOHCIEKTa
ONPENEISIETCS CAMUM CTYIEHTOM.

B nporiecce paboThl ¢ OCHOBHOM M JIOTIOJHUTENBHOM JTUTEPATypPON CTYACHT MOXKET:

- JenaTh 3allUCU IO XOIy YTEHHA B BHJIE NMPOCTOr0 WJIM pPa3BEPHYTOro IiaHa (co3gaBaTh IEpEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHHKE);

- COCTaBJIATHh TE3UCHl (LUTHpPOBaHHE HamOOIee BaXKHBIX MECT CTaTbd MM MOHOTpaduu, KOPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTDH aHHOTAIMH (KpaTkoe 0000IIeHHEe OCHOBHBIX BOITPOCOB PadOTHI);

- co371aBaTh KOHCIIEKTHI (pa3BEPHYTHIE TE3HUCHI).

5.4. PexoMeHa1iuy 1O OATOTOBKE K OTACIBHBIM 3aJaHUSAM TEKYILEro KOHTPOJIS

ColecenoBanue TpeAnonaraeT OpraHU3aluio Oecelbl IMpernojaBaTess cO CTYIEHTaMH IO BOIPOCaM
MPAKTUYECKOTO 3aHATUS C IENbl0 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
paszmeny, Teme, mpoOieme M T.II. Bce uieHBl Tpynmbsl MOTYT y4YacTBOBaTb B OOCYXKICHHH, 100aBIATH
MH(POPMALIUIO, TUCKYTUPOBATh, 33/1aBaTh BOIPOCH! U T.1.

VYCTHBIE ONPOC MOXKET TNPUMEHATHCS B pa3iMHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUpPOBaHHBII. OCHOBHBIE KaUu€CTBAa YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:

- IPaBWJIBHOCTb OTBETA I10 COACPIKAHHUIO;

- IOJTHOTA U INIyOuHa OTBETA;

- CO3HATEJIbHOCTb OTBETA;

- JIOTMKA U3JI0)KEHUsI MaTepHaa;

- PallMOHAIBLHOCTH MCTIONB30BAHHBIX IIPUEMOB U CIIOCOOOB PELIeHHs TOCTAaBICHHON yueOHOil 3a1auu;

- CBOEBpEMEHHOCTh U 3((HEKTUBHOCTH UCIOIH30BaHUS HAMISIHBIX MOCOOHMM U TEXHUYECKUX CPEACTB MpHU
OTBETE;

- UCITIOJIB30BAHUEC OOIIOJIHUTCIBHOI'O MaT€puaa,
- padOHAJIBHOCTH UCITIOJIB30BaHWA BPEMCHH, OTBCACHHOI'O Ha 3aJlaHHUC.

VYCTHBI OIpPOC MOXKET CONPOBOXKAATHCA IPE3CHTAIMEH, KOTOpas MOATOTABIMBACTCA IO OJHOMY U3
BOIIPOCOB TPAKTUYECKOTO 3aHATHA. [Ipn BBICTYIUIEHHH C Tpe3eHTanuei HeoOXoMuMo o0pamaTh BHUMaHHE
Ha TaKMe MOMEHTHI Kak:

- cofep)KaHUE MPE3CHTAlUHN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (II€TTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JIUTEPATyphl), MPaKTHUECKasi HANpaBICHHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE Tpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIMYECTBO), IM3aiiH (YMUTaeMOCTb, HAJIWYHE H
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE O(OpMIICHHE, CTPYKTYypUpOBaHHE WH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUIHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOJIb30BaHHE
BO3MO)KHOCTH ITPOTPaAaMMHOI Cpe/ibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;
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- TMYHOCTHBIC KaueCTBa: OPATOPCKUE CIIOCOOHOCTH. COONIOIEHUE PErIaMEHTa, SMOIIMOHATLHOCTh, YMEHUE
OTBETUTH Ha BOIIPOCHI, CHCTEMATH3UPOBaHHbBIC, TITyOOKHE U TIOTHBIE 3HAHUS 110 BCEM pa3JiesiaM IMPOrpaMMBbl:
- CcoJepXaHWE BBICTYIUICHHUS: JIOTHYHOCTh W3JIOKCHHUS Marephalia, PacKpbITUE TEMBI, JOCTYIHOCTh
u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS — JTOCTHIKCHHUS
PE3yABTAaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIOTHEHUS 3a/ad CBOed MpodeccHoHATbHOW WIH y4eOHOU
JEeSTeNbHOCTH, JOKAa3aTeIbHOCTh MPUHUMAEMBIX PEIICHUH, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOnM4YecKOe M HHPOPMALIMOHHOE o0ecrieyeHre JUCUMITHHbI

6.1 OcHoBHas UTEpaTYypa:

1. Hemo6un JI. JI., Kusizesa E. I. IlepeBogoBequeckast IMHIBOAUAAKTHKA : Y4eOHO-METOIUYECKOE ITOCOOHE.
- 4-e u3x., crep.. - MockBa: @nunra, 2016. - 321 c. - Tekct : anexkrpoHHbI // DBC «YHUBEpcUTETCKAs
oubnmuoTeka omnaitly» [caidt]. - URL: http://biblioclub.ru/index.php?page=book&id=58031

2. OsunnnmkoBa W.I., [TaBnoBa A.B. IlepeBogueckuii OunmarBu3M. [1o MmaTepuanam ommdOK MUCEMEHHOTO
nepeBona. - Mocksa: ®munta, 2021. - 304 ¢. - Tekct : anexkrpoHHbIH // OBC «KOHCYIBTaHT CTy/ICHTa By3a 1
Mensy3a [caitT]. - URL: https://www.studentlibrary.ru/book/20210804-029.html

3. PasymoBckas B. A., Kmumouu H. B., Coxonosckuii . B. KpacHosipckuili Kpaii: BOIPOCHI
PETHOHANBHOIO Pa3BUTHS: MPAKTUKYM MpPOo(ecCHOHAIbHO OPUEHTHPOBAHHOIO MUCHMEHHOTO IMEpeBoAa U
nepeBojia ¢ JIcTa : yaeoHoe nocoowue. - Kpacnosipck: Cubupckuii henepanpabiii yauepeuret, 2015. - 164

c. - Tekcr : omekrponnbii // DbC «YHuBepcurerckas Oubmmoreka onmaite» [caiit]. - URL:
http://biblioclub.ru/index.php?page=book&id=435826

6.2 JlonosHUTENBHAS TUTEpPATYpA:

1. Munsbsp-benopyder P.K. Metoaunka o0yuenust nepeBoay Ha ciyX. - Mocksa: Uzn-Bo UMO, 1959. - 186
c.

2. Munbsp-benopyuesa A.I1., Munbsip-benopyues K.B. AHrnuiickuii si3b1k: y4€OHUK YCTHOTO MEpeBoja. -
4-e uzn., crepeotu.. - M.: Dk3ameH, 2006. - 350 c.

3. Exosa  JL.M. CoBepIlIEHCTBOBAHHE  METOAWKHA  OOyYeHHUs  NUCHhbMEHHOMY  MEPEBOAY
OOIIECTBEHHO-TIOTUTHYECKIX TEKCTOB Ha CpEIHEM JTarne OOydeHUs B CIENUaIU3UPOBAHHBIX BY3aX :
ABTOped. aHC. HA COUCK. YUeH. CTel. KaH.. nef. Hayk:(13.00.02). - M., 2003. - 20 c.

4. Mocuenko JI. B. IlpakTukyM 10 NHCbMEHHOMY IepeBoay : yueOHoe mnocobue. - OpeHOypr:
OpenOyprckmii rocymapcTBeHHbIM yHuBepcutetr, 2017. - 125 c¢. - Teker : snekrponsbsii // DbC
«YHUBEpCUTETCKAS oubnuorexa OHJIANHY [caliT]. - URL:

http://biblioclub.ru/index.php?page=book&id=481798

5. Karuep FO., Kyaun A. [IucbMeHHBINA IEPEBO C PYCCKOTO SI3bIKA HA aHITIMHUCKUH : MPAKTUYECKUU KypC. -
Mocksa: Beicm. mkoma, 1964. - 404 c. - Tekct : anexrponnbii // OBC «YHuBepcuterckas OuOIMOTEKA
onnaiiny» [caitT]. - URL: http://biblioclub.ru/index.php?page=book&id=220642

6. Unpromenst T. A., TaGanaxoBa B. [[., ®emtouenko JI. I. IlpakTuueckuii Kypc mepeBoaa IMEpBOIO
MHOCTPAHHOTO $3bIKa (MMCHMEHHBIM MEPeBOJ U PENAKTUPOBAHME): yU4EOHO-METOAMYECKOE MOCOOue st
ctynentoB HampaieHus: 45.03.02 «JIMHrBUCTHKa», BUJ JEATEIBHOCTU: IepeBoauYecKas (aHIIIMICKOe
oraenenue), Gopma oOyueHHS - ouHas : ydeOHO-meromuueckoe mnocobue. - TromeHb: TrOMEHCKHIA
rocynapcTBeHHbI yHUBepcuteT, 2016. - 73 c. - Tekcr : snekrpoHHsli // DBC «YHUBepcUTETCKas
oubnuoTeka onmaitly» [caidt]. - URL: http://biblioclub.ru/index.php?page=book&id=572741

7. be3pykoBa, H. H. TpaHncnaronorus Tekcra: NpakTUYECKUH KypC MMCbMEHHOIO NepeBoja (aHNIMHCKUMA
A3bIK) @ ydeOHoe mocoOue. - 2026-01-07; Tpancnaronorus TeKCTa: NMPAaKTUYECKHH KypC NMHUChMEHHOTO
nepeBoAa (aHIMUCKUM sI3bIK). - bapHayn: Anrtalickuii rocyaapCTBEHHBIM NMEAArOrM4eCKUN YHHBEPCHUTET,
2019. - 256 c¢. - Texkcr : oonekrponneii // IPR  BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/102789.html

6.3 VlHble HICTOUHUKHU:
1. «OtkporThie UHpOpMaNIMOHHBIE CHCTEMBD» - http://www.osp.ru
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2. BBC: World Service - https://www.bbc.co.uk/worldserviceradio
3. SAnpexc.IlepeBomunk - https://translate.yandex.ru
4. DneKkTpoHHas TMHTBUCTHYECKask OubmuoTeka - www.superlinguist.ru

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUIIMHBI, IPOrPpaMMHOe odecreveHne,
npodeccnoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

I[J'DI MMPpOBCACHUA 3aHATUM TIO JUCHUITIIINHEC HGOGXO,Z[I/IMO CJICAyromee MarcpruaJIbHO-TCXHUYCCKOC
obOecrnieueHue: y‘-Ie6HI>Ie AyauTOpruu JId TIPOBCACHUA 3aHATHI JICKHIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJBbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHLHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U TIOMEIICHHUS ISl CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbl0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHoM nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHust A1 CaMOCTOSITEIBHON pabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHrEeM JloCTyna B AIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEIbHYIO CPeNy YHUBEPCUTETA.

Jlnist mpoBeieHusl 3aHATHI JICKIIMOHHOTO THIIA UCTIONB3YIOTCS HAOOPBI IEMOHCTPAILIMOHHOTO 000PYI0BaHuS,
00ecreYnBaroIe TEMaTHYEeCKIE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTHBHAS JOCKA).

JlnmeH3noHHOE U CBOOOIHO pacpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUCHHE:
7-Zip 9.20

ABBYY FineReader 9.0 Corporate Edition

Adobe Flash Player 29 PPAPI Adobe Systems Incorporated 15.06.2018 29.0.0.140

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Windows 10
Onepanmonnas cucrema Microsoft Windows XP SP3
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