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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

YK-4 CnocobeH mNpuUMEHSITh COBPEMEHHBIE KOMMYHHKATHBHBIC TEXHOJOTMHM, B TOM 4YHCJIE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), AT aKaJIeMHIECKOTO U TPO(eCcCHOHATBHOTO B3aUMOACHCTBUS

OIIK-4 Co3gaeT ¥ MOHMMAET MOHUMATh PEYEBBIC MPOU3BEICHHUS HAa MU3y4a€MOM HHOCTPAHHOM SA3bIKE B
YCTHOH M NMUChbMEHHON (hopMax NMPUMEHUTENIHbHO K OPHUIMAIBLHOMY, HEUTPATbHOMY U HEO(PHUIHMAILHOMY
peructpam oOUIeHUH. J[eMOHCTpUpYET HaBBIKM UYTEHUS U ayAUpOBaHMsS Ha | M3ydyaeMOM HHOCTPAaHHOM
S3bIKE, YMEET BOCIPHUHHMMATh M TOPOXAATh MOHOJOTHYECKHE M AHAIOTHUYECKHE TEKCThl B YCTHOH U
MUCbMEHHOU (popmax.

1.2 Tumbl 3amad mpodecCHOHATBHOW MEATETbHOCTH, K KOTOPBIM TOTOBATCS OOydYarolmuecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- HAy4YHO-UCCJIEA0BATEIbCKHI
- ImegarorudyecKui

1.3 JlucuuriinHa OpUEHTHPOBAHA HAa MOATOTOBKY OOydYaroUIMXCsl K MPo(ecCHOHaIbHOM AEATENIbHOCTH B
chepax: 01 OOpazoBanue u Hayka (B cdepax: peaqu3alii OCHOBHBIX OOpPa30BaTeIbHBIX IMPOTPaMM,
JOTIOJTHUTENBHBIX 00pa30BaTENIbHBIX IPOrpaMM; Hay4HbIX HccaenoBanuil), Cdepa MEXbI3BIKOBOH H
MEXKYJIBTYpHOU KOMMYHUKAIIUN

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

Kon n HammenoBaHue
xommnereniuu ®I'OC BO,
HEOOXOOUMOM TS

O06001TIeHHBIEC TPYIOBEIE
(yHKIMH / TPYAOBBIC

HKIIMY / TPYIOBBIE UIIH o
by py. MHIUKATOPHI TOCTKEHUS KOMITCTCHITHIA

npodeccroHaIbHEIC (hopMHpOBaHUS TPYIOBOTO
nercTBus (MIpH HAUTHIAH WIH TIPOo(heCCHOHATBLHOTO
npodcTangapra) TEHCTBUS

OIIK-4 Coznaet u [ToHnmaer mpakTH4YecKH JTI000€ YCTHOE WIH ITHCEMEHHOE

MOHUMAEeT TTOHUMATh
peueBble IPOU3BEIEHUS HA
M3y4aeMOM MHOCTPAaHHOM
SI3BIKE B YCTHOM U
MUCBMEHHOH opmMax
MIPUMEHHUTENBHO K
oumansHOMY,
HEHUTPATILHOMY H
HEO(DUIIATTBHOMY
peructpam OOLICHUH.
JleMOHCTpHpyeT HaBBIKH
YTEHUS U ayAUpOBaHUS Ha 1
M3y4aeMOM MHOCTPAaHHOM
SI3BIKE, YMEET
BOCTIIPUHUMATD U
MOPOXKAATh
MOHOJIOTHYECKHE U
JUAJIOTUYECKUE TEKCTHI B
YCTHOU ¥ MUCbMEHHOU

COO6H.I€HI/IC, COCTaBIISICT CBSI3HEIN TCKCT, OIHUpasACh Ha
HCECKOJIBKO YCTHBIX MU NHUCbMCHHBIX MCTOYHUKOB; TOBOPUT
CIIOHTAHHO C BBICOKMM TEMIIOM M BBICOKOH CTEIICHBIO
TOYHOCTH, HO}I‘lépKI/IBaﬂ OTTCHKH 3HAYCHMI JaXXE B
CaMbIX CJIOXKHBIX CIIy4dasx

TCXHOJIOTHHU, B TOM YHUCJIC

v rrrraamaanrrrras of © v\

¢dopmax.

YK-4 Cniocoben npumensts |[Ipencrasiser pe3yibTaThl aKaJieMUYeCcKon u
COBpEMEHHBIE NpoEeCCHOHANLHON  JICSITENBHOCTH  HAa  Pa3iIMYHBIX
KOMMYHHUKaTHBHEIE HayYHBIX MEPOTPHUATHAX, BKIIIOYas MEKIYHAPOIHbIE




Ha MHUL1padHUM| bLA )

si3pIKe(ax), s
aKaJieMUYECKOro U

npo¢eCCHOHATBLHOTO

B3aHMOI[efICTBHH

I/ICHOHB3yeT I/IHOCTpaHHLIﬁ A3BIK IJId  YAOBJICTBOPCHUA
HpO(l)CCCI/IOHaHLHI:IX HOTpe6HOCTeI>i, pcain3anu JJUIHBIX
JCITOBBIX KOHTAKTOB n HpO(l)CCCI/IOHEUIBHOI‘O
CaMOO6pa3OBaHI/I$I " CaMOCOBCPIICHCTBOBAHUSA

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3CH MUCIUTIINH, 00€CTIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

2. MecTo nucuuiuiaiabl B cTpykrype OIl marucrparypsoi:
Juctunmmaa «MHOCTpaHHBIN sI3bIK B Tpo(eCCHOHAIBHON cdepe» OTHOCUTCS K 00sA3aTelbHON YacTu
yueonoro mana OIl mo manpasnenuto moarotoBku 45.04.02 - JIMHrBUCTHKA.

JucuumuinHa « M HOCTpaHHBIN A3bIK B IpodeccnoHanbHol cdepe» uydaercs B 2, 3 cemecTpax.

3.00beM u conepxaHue TUCUUILIUHBI

3.1.00peM QUCIMIUIMHEL: 5 3.€.

Ounas: 5 3.e.
3aouHas: 5 3.e.

Bun yueOHo# paboThI Qunas 3aounas
(Bcero yacoB) | (Bcero 4yacon)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 180 180
KonrakTHast pabora 64 16
Jlaboparopnsie (J1a6. pab.) 64 16
CamocrostenbHas pabota (CP) 80 151
DK3aMeH 36 9
3auer - 4

3.2.ConepxaHue Kypca:

No Haspanue Bun yuebnou DOpMBbI TEKYIIETO
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJISI
Jlab. pab. CP
O30 3
2 ceMecTp
1 Business Etiquette Urenue. ;
1 13] 8 AynupoBaHue;
Jlexcuka-rpamMmmaruk
a; TectupoBanue
2 Visitors and I'oBopenue;
Travellers. ITucemo;
Meetings. 10 L3 8 Jlexcuka-rpaMMaTuK
Negotiations. a; TectupoBanue
3 Marketing, UreHue;
Promotion and 11 14| 8 TectupoBanue
Advertising
3 cemecTp
4 Money Matters 1 25 | 42 ITucemo;
TectupoBanue
5 Modern Banking 10 25 | 43 Omnpoc
6 Management 1 2 | 42 AynupoBaHue;
TectupoBanue




Tema 1. Business Etiquette (YK-4, OIIK-4)
Jlexknus.

Basic skills and techniques for business correspondence. Basic skills and techniques for using the telephone
in business. Basic skills and techniques for writing reports, making notes, summarizing and taking notes of
conversations in business. Applying for jobs. Participating in interviews.

JlaGopaTopHbie padoThbI.

Basic skills and techniques for business correspondence. Basic skills and techniques for using the telephone
in business. Basic skills and techniques for writing reports, making notes, summarizing and taking notes of
conversations in business. Applying for jobs. Participating in interviews.

3ajaHus 1J151 CAMOCTOSITEIbHOM PadoThI.
1. duamnor (TenedoHHBINA pa3roBop)
2. Ilucemennas padora (Peszrome)
3. [ucemennas padora ([leroBoe mucpmo)
4. Ilucemennas padora (OTyeT)
5. Mosomor (IIlokoBoe cobeceoBaHuE).

Tema 2. Visitors and Travellers. Meetings. Negotiations. (YK-4)
Jlexknus.

Looking after foreign visitors and traveling on business. Taking part in formal and informal meetings,
one-to-one meetings and larger group meetings. Discussing contract terms. Presentations. Negotiating
face-to-face and on the phone.

JlaGopaTopHbie padoThbI.

Looking after foreign visitors and traveling on business. Taking part in formal and informal meetings,
one-to-one meetings and larger group meetings. Discussing contract terms. Presentations. Negotiating
face-to-face and on the phone.

3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.
. Ananor (perucrpanus B oTelne)
. [Tucemennas padota (Jlorosop)
. Ponesas urpa (Ilpue3n nHOCTpaHHOH eeranun)
. PoneBas urpa (IleperoBopsr)
. Ilnucemennas padora (IIpezenTarms)
. Muanor (meperoBopsI)
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. Coobmienne (OcobeHHOCTH pUEeMa JeNIeTallii U BEICHUS IEPETOBOPOB).

Tema 3. Marketing, Promotion and Advertising (YK-4)
Jlexknus.
Marketing a product. Market research. Price, income and demand. Inflation.
JlaGopaTopHbie padoThbI.
Marketing a product. Market research. Price, income and demand. Inflation.
Promotion and advertising techniques.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1. quanor (ITpe3eHTamms mpoayKra)
2. [ucemennas padora (Pexnama)
3. PoneBas urpa (IlpoaBmxeHune mpomyKkra)
4. [uceMenHas padora (OCOOEHHOCTH PEKIIAMBI)
5. Huanor (meperoBopsl)
6. Coobmenne (OcobeHHOCTH S3bIKA PEKIIAMBI).

Tema 4. Money Matters (YK-4)
Jlexknus.



Methods of payment. Cash flow. Invoicing. Dealing with non-payment problems. Getting and spending.
Credit and debt.

JlaboparopHbie padoThbI.

Methods of payment. Cash flow. Invoicing. Dealing with non-payment problems. Getting and spending.
Credit and debt.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
1. duanor (IToxymku)
2. [lucemennas padora (JlenoBoe mucbMo)
3. Ponesas urpa (Kpenur B 6anke)
4. TIucemenHnas padora (OcoOEHHOCTH 3aiiMOB)
5. duanor (IleperoBopsr)
6. Coob6menne (OcoOEHHOCTH pa3pelIeHHs MPOoOJIeM HEeIlIaTeKeH).

Tema 5. Modern Banking (YK-4)
Jlexkuus.

Types of banks. Bank Services. Bank deposit. Bank lending. Financial Instruments. Bills. Cheques.
Financial statements in a bank. International banking.

JlaGopaTopHbie padoThbI.

Types of banks. Bank Services. Bank deposit. Bank lending. Financial Instruments. Bills. Cheques.
Financial statements in a bank. International banking.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
1. duanor (B 6anke)
2. [ucemennas padora (JlemoBoe MUCHEMO)
3. PoneBas urpa (B Ganke)
4. [TuceMenHas padora (OCoOEHHOCTH OTIATHI IPOIYKTA)
5. Huanor (IleperoBopsl 0 kpeauTe (OTCPOUKE TIIATEkKA))
6. Coobmenne (OcoOOEHHOCTH OTLIATHI).

Tema 6. Management (YK-4)
Jlexknus.
Kinds of companies. Company organization. Company developments. Management techniques.
JlaGopaTopHbie padoThbI.

Kinds of companies. Company organization. Company developments. Management techniques. Dealing
with problems.

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
. Huanor (B oduce)
. [Tucemennas padora (/leroBoe mucpmMo)
. PonteBast urpa (Pactipenenenue o6s3aHHOCTEN)
. [Tucemennas padora (OCOOEHHOCTH OpPTaHU3AIMHA KOMITAHUH )
. Huanor (ITeperoBopsr)
. Coobmienue (TexHomoruu ymnpasiieHus1)
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. Coob6mienne (HernmacHbie mpaBuia B KOMIIAHUH).

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

2 cemecTp
*  TEKyIHUHd KOHTPOJIbL — 60 OamioB
*  KOHTPOIILHBIE CPe3bl — 2 cpe3a Mo 5 0aIoB KaxIblit



OTBET Ha dK3ameHe: He Oosiee 30 0aiuioB

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJEHUs 3aHIATUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboThI KOHTpOis | Oamios
/ cpe3sl
1. Business Urenmue. 10 10 G6amnoB — 3amaHWE BBIMOIHEHO IOTHOCTBIO, MOMyCKaroTCs 1-2
Etiquette OIIINOKH.
7-8 OaJUIOB — 3aJaHHME B I[EJIOM BBIIOJIHEHO, OJHAKO HMeeTca 3-6
OIINOOK.
5-6 OamnoB— 3amaHWe BHIIONHEHO Ha 45-50 %, wuMerorcs
MHOTOYHCIIEHHBIE ormuoKu (7-10).
2-4 OGannoB — 3ajmaHWe BeIModHeHO Ha 20-25 %, w#Merorcs
MHOTOYHCIIEHHBIC ormuoKu (11-15).
1 6amn — pabora BemmonHeHa Ha 10-15%. MHOTOUNCIEHHBIE OMTUOKHT
3aTPYIHSIOT IOHUMaHHE.
0 6amnoB — 3aaHKe BHITOIHEHO MeHee ueM Ha 10 %.
Aynupona 5 5 OalmoB — 3amaHWe BBIOJIHEHO IIOJHOCTBIO, JOIyCKaroTcs 1-2
HUE OIIINOKH.
4 Gaja— 3aJaHKe B LIEJIOM BBITIOJIHEHO, OJHAKO UMEETCS 3-6 OIINOOK.
3 Oamma — 3agaHue BHIIONMHEHO Ha 45-50 %, wumerorcs
MHOTOYHCIIEHHBIE omuoku (7-10).
2 Oamna — 3agaHWe BeITONHEHO Ha 20-25 %, wuMerorcs
MHOTOYHCIIEHHBIC ormuoKu (11-15).
1 6amn — pabdora BemmonHeHa Ha 10-15%. MHOTOUNCIEHHBIE OMTUOKHT
3aTPYIHSIOT IOHUMaHHeE.
0 6amnoB — 3agaHKe BHITOIHEHO MeHee yeM Ha 10 %.
Jlexcuka- 5 5 OamioB — 3aJaHHE BBHINIOJHEHO MOJHOCTBIO, MOIMyCKaroTcs 1-2
rpammar OIITOKH.
HKA(KOHT 4 Gayta— 3a/laHKE B 1I€JIOM BBIIIOJIHEHO, OTHAKO UMeeTcs 3-6 OmuOOK.
POAbHBII 3 Oamwia — 3amaHue BbimonHeHo Ha 45-50 %, wumerorcs
cpe3) MHOrouuciaeHHsle omnoku (7-10).
2 Oamna — 3amaHme BeITONHEHO Ha 20-25 %, wuMerorcs
MHOTOYHCIIEHHBIC ormuoOKu (11-15).
1 6amn — pabdora BemmonHeHa Ha 10-15%. MHOTOUNCIEHHBIE OMTUOKHT
3aTPYIHSIOT IOHUMaHHeE.
0 6amnoB — 3agaHKe BHIMTOIHEHO MeHee ueM Ha 10 %.
TecTupon 5 Tect cocTout u3 15 Bonpocos.
aHue(KoH 5 6annoB — CTyAEHT MpaBWIbHO oTBedaeT Ha 75-100% BompocoB B
TPOJILHBI Tecre
i cpe3) 3-4 6amiaoB — CTyAEHT mMpaBWIbHO oTBedaeT Ha 50-74% Bompocor B
Tecre
2 Oamia — CTyAEHT NpaBWIBHO OTBeyaeT Ha 25-50% BOmpocoB B
TecTe.
Menee 25% mpaBHIIbHBIX OTBETOB 0AJJIOB HE Aa€T
2. Visitors and T'oBopenu 10 10-9 GannoB — 3ajgaHue BBITIOTHEHO MOJTHOCTHIO, JOITyCKAaroTCs 1-2
Travellers. e OIITNOKHY.
Meetings. 8-6 0amIoB — 3a7aHME B IIE€JIOM BBIINOJHEHO, OJHAKO HMeEETCA 3-6
Negotiations. OLIHOOK.

5-4 Oamma — 3agaHde BBITOIHEHO Ha 45-50 %, wuMerorcd
MHOTOYHCIeHHBIE omuoOku (7-10).
3-2 Oamma - 3aganue BemonHeHo Ha 20-25 %, wuMerorcd

MHOTOYHCIIeHHbIe omuoOku (11-15).

1 6amn — pabora BeimonHeHa Ha 10-15%. MHOTOYNCIICHHBIE OMTUOKU
3aTPYAHSIOT TOHUMAHHUE.

0 GayoB — 3a1aHKE BHIMTOJIHEHO MeHee yeM Ha 10 %.




[Tucemo 5 5 0amioB — 3aJaHUE BBHINIOJIHEHO TOJTHOCTBHIO, JOIyCKaroTcs 1-2
OIIOKHU.
4 Gaiia— 3aJaHH€E B LIEJIOM BBIIIOJIHEHO, OJHAKO UMEETCA 3-6 OIIHOOK.
3 Oamwia — 3amaHde BeIDoNHeHO Ha 45-50 %, wuMmeroTcs
MHOTOYHCIeHHBIE omuoku (7-10).
2 ©Oamia — 3agaHde BbIToaHeHo Ha 20-25 %, uMerorcs
MHOTOYHCIIeHHbIe omuoOku (11-15).
1 6amn — pabora BeimonHeHa Ha 10-15%. MHOTOUNCIICHHBIE OMTUOKU
3aTPYIHSIOT TOHUMAaHUE.
0 6ayoB — 3a1aHKE BHIMOJIHEHO MeHee yeM Ha 10 %.
Jlekcuka-r 5 5 0amioB — 3aJaHUE BBHINIOJIHEHO NOJTHOCTBHIO, JOIMyCKaroTcs 1-2
pamMmMaruk OIIINOKHU.
a 4 Gaita— 3aJaHK€E B LIEJIOM BBIIIOJIHEHO, OJHAKO UMEETCA 3-6 OIIHNOOK.
3 Oamma -— 3amaHde BeIDoNHeHO Ha 45-50 %, wuMmeroTcs
MHOTOYHCIeHHbIE omuoOku (7-10).
2 ©Oamia — 3agaHde BbIToaHeHo Ha 20-25 %, uMerorcs
MHOTOYHCIIeHHbIe omuoOku (11-15).
1 6amn — pabora BeimonaeHa Ha 10-15%. MHOTOYNCIICHHBIE OMTUOKU
3aTPYIHSIOT TOHUMAaHHE.
0 GayoB — 3a1aHKE BHIMTOJIHEHO MeHee yeM Ha 10 %.
Tectupos 5 Tect cocTouT U3 15 Bonpocos.
aHue 10 6annoB — CTyOEHT HpaBWIIbHO oTBeuaeT Ha 75-100% BompocoB B
TecTe
5 0amnoB — CTyOEHT MpaBWIbHO oTBeyaeT Ha 50-74% BompocoB B
TecTe
3 Oamma — CTygeHT HpaBWIbHO oTBedaeT Ha 25-50% BompocoB B
TecTe.
Menee 25% mpaBHIIEHBIX OTBETOB 0aJIOB HE JaeT
Marketing, Urenue 10 5 OalmoB — 3amaHWe BBIMOJIHEHO ITOJHOCTHIO, JOIyCKaroTcs 1-2
Promotion and OITOKH.
Advertising 4 Ganmna— 3a/IaHKE B IIEJIOM BBIITOJTHEHO, OJJHAKO UMEETCsI 3-6 OIMOOK.
3 Oamma — 3agaHue BHIMONMHEHO Ha 45-50 %, wumerorcs
MHOTOYHCIIEHHBIE ormuoKu (7-10).
2 Oamna — 3agaHWe BeITONHEHO Ha 20-25 %, wuMerorcs
MHOTOYHCIIEHHBIC ormuoKu (11-15).
1 6amn — pabora BemmonuaeHa Ha 10-15%. MHOTOUNCIEHHBIE OMTUOKHT
3aTPYIHSIOT IOHUMaHHeE.
0 6amnoB — 3agaHKe BHITOIHEHO MeHee ueM Ha 10 %.
Tectupos 10 10 6amnoB — 3a1aHNe BBITTOTHEHO MOTHOCTHIO, Ha 80-100%.
aHue 7 6aII0B — 3aJIaHKUE B 1IEJIOM BEITIOIHEHO, 65-79%.
5 6annoB — 3agaHne BIMOHEHO Ha 50-64 %.
2-3 6amna — 3amanue BoinmoaHeHo Ha 30-49 %.
1 6amn — pabora BemmonHeHa Ha 20-29%. MHOTOYNCIEHHBIE OMTUOKHT
3aTPYIHSIOT IOHUMaHHE.
0 GanyoB — 3a7jaHNE HE BBIITOIHEHO
OTBeT Ha ’K3aMeHe 30 10-17 GamjoB CTYIEHT pacKpbUl OCHOBHBIE ACTIEKTHI BOIPOCOB H
CZeTal 33JaHus Ha OLICHKY "yJOBIETBOPUTEIHHO"
18-24 cTyneHT pa3BEPHYTO OTBETHI HAa BOMIPOCHI U CAEAN 3aJaHus Ha
OLIEHKY "Xopo1o"2
25-30 cTyaeHT moKa3ai BBICOKYIO CTEIICHb BIaJACHUS
HUroro 3a cemectp 100

TeKylui KOHTpostb — 40 6aioB

3 cemectp

KOHTPOJBHBIC CPe3bl — 2 cpe3a mo 15 6amioB Kaxabli

npemMuaabHbie 0amisl — 20 6ayIoB

OTBET Ha dK3aMmeHe: He Oosiee 30 0aiuioB




Pacrnipenenenne 6aJiioB 10 3aaHKSIM:

No  [HaszBanue tembl | DopMbl Max. MeTtoauka mpoBeIcHUS 3aHATUS U OLICHKU
Te | /BHJI y4eOHOH |TEKyIEro | KoJI-BO
MBI paboTh KOHTpoJsi | 0asuioB
/ cpe3sl
1. | Money Matters | Ilucemo 10 5 OaJuIoB — 3aJaHME BBHINOJHEHO IOJNHOCTHIO, JAOMycKaroTcs 1-2
OIIOKHY.
4 Gaiia— 3aJaHH€E B LIEJIOM BBIIIOJIHEHO, OJHAKO UMEETCA 3-6 OIIHNOOK.
3 Oamia — 3amaHde BeIDoNHeHO Ha 45-50 %, wuMmeroTcs
MHOTOYHCIeHHBIE omuoOku (7-10).
2 ©Oamia - 3agaHde BbIToaHeHo Ha 20-25 %, uMerorcs
MHOTOYHCIIeHHbIe omuoOku (11-15).
1 6amn — pabora BeimonHeHa Ha 10-15%. MHOTOUNCIICHHBIE OMTUOKU
3aTPYIHSIOT TOHUMAaHHE.
0 6ayoB — 3a1aHKE BHIMTOJIHEHO MeHee yeM Ha 10 %.
Tectupos 10 10 GannoB — 3aaHne BBITIOIHEHO NOMHOCTHIO, Ha 80-100%.
aHue 7 0a10B — 3aJaHHE B LIEJIOM BEIIIOJIHEHO, 65-79%.
5 6aioB — 3a1aHue BHIMOIHEHO Ha 50-64 %.
2-3 6ama — 3amanue BoIomHeHO Ha 30-49 %.
1 6amn — pabora BeimonHeHa Ha 20-29%. MHOTOYNCIICHHBIE OMTUOKU
3aTPYIHSIOT TOHUMAaHHE.
0 GaytoB — 33]aHKE HE BBITOIHEHO
2. Modern Ompoc 20 5 OalmoB — 3amaHWe BBIMOJIHEHO IIOJHOCTHIO, JOIyCKaroTcs 1-2
Banking OILIKOKH.
4 Gaja— 3aJaHKe B LIEJIOM BBITIOJIHEHO, OJHAKO UMEETCs 3-6 OIINOOK.
3 Oamma — 3agaHue BHIMONHEHO Ha 45-50 %, wumerorcs
MHOTOYHCIIEHHBIE ormuoKu (7-10).
2 Oamna — 3agaHme BBITONHEHO Ha 20-25 %, wuMerorcs
MHOTOYHCIIEHHBIC ormuoOKu (11-15).
1 6amn — pabora BemmonHeHa Ha 10-15%. MHOTOUNCIEHHBIE OMTUOKHT
3aTPYIHSIOT IOHUMaHHE.
0 6amnoB — 3aaHKe BHIMTOIHEHO MeHee ueM Ha 10 %.
3. Management |AyaupoBa 15 5 GaJuloB — 3aJaHME BBINOJHEHO IIOJIHOCTBIO, JONycKaroTcs 1-2
HUE(KOHT OIIIIOKH.
POAbHBII 4 Gayta— 3a/laHKE B 1I€JIOM BBIIIOJIHEHO, OTHAKO UMeeTcs 3-6 OImUOoK.
cpe3) 3 Oamwia — 3amaHue BbimonHeHo Ha 45-50 %, wumerorcs
MHOTOYHCIIEHHBIE ormuoku (7-10).
2 Oamna — 3agaHWe BeITONHEHO Ha 20-25 %, wuMerorcs
MHOTOYHCIIEHHBIC ormuoKu (11-15).
1 6amn — pabdora BemmonHeHa Ha 10-15%. MHOTOUNCIEHHBIE OMTUOKHT
3aTPYIHSIOT IOHUMaHHE.
0 6amnoB — 3aaHKe BHIMTOIHEHO MeHee ueM Ha 10 %.
TecTupon 15 10 GanyoB — 3aaHKe BBIIOIHEHO HOMHOCTHIO, Ha 80-100%.
aHne(KOH 7 6aymIoB — 3aaHUE B IICJIOM BEITIOJHEHO, 65-79%.
TPOJbHBI 5 6annoB — 3agaHne BIMOHEHO Ha 50-64 %.
il cpe3) 2-3 Gayuta — 3aaHue BeIIONHEHO Ha 30-49 %.
1 6amn — pabdora BemmonHeHa Ha 20-29%. MHOTOUNCIEHHBIE OMTUOKHT
3aTPYIHSIOT IOHUMaHHE.
0 GanyoB — 3a7jaHNE HE BBITOIHEHO
4. [IpemuansHbie OaIITBI 20 JlomomHUTENbHBIC TPEeMHUATTbHBIC OAJITBI MOT'YT OBITh HAYHCIICHBI:

- MOCTOSHHAs aKTWBHOCTh BO BpeMsl MpakTHUECKHX 3aHsATHi — 10
0aIoB;

- BBINIOJIHCHUE WHAVBUAYAIGHBIX 33/IaHUH MOBBINICHHON CI0XHOCTH
— 10 GammoB
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5. OTBeT Ha ’K3aMeHe 30 10-17 GamioB CTYIEHT pacKpbUl OCHOBHBIE ACTIEKTHI BOIPOCOB H
CZemal 3aJaHus Ha OLICHKY "yOBIETBOPUTEIHHO"

18-24 cTyneHT pa3BEPHYTO OTBETHI HAa BOMIPOCHI U CAEAN 3aJaHus Ha
OLIEHKY "Xopo1o'"2

25-30 cTyneHT moka3ai BBICOKYIO CTENIEHb BIaJICHUS

6. Hroro 3a cemectp 100

HtoroBass omeHka 1o »dk3aMmeHy BeicTaBisieTcss B 100-0ayibHON 1mikKame W B TPagUIIMOHHOMN
gyetpipexOamibHoit  mikane. [lepeBom 100-0amnbHOM  pEeHTHHTOBOW OIEHKH 1O JUCIHHUILIAHE B
TPAJAUIIMOHHYIO YETHIPEXOATUTHHYIO OCYIIECTBISIETCS CISIYIOIINM 00pa3oMm:

100-6annpHas cucrema Tpagunuonnas cucrema
85 - 100 GannoB OTnuyHO
70 - 84 Gannos Xoporo
50 - 69 GaiuioB YIOBIETBOPUTEITHHO
Memnee 50 HeynosnerBoputenbHO

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
AynupoBaHue

Tema 1. Business Etiquette
Listening
Task 1/ Recordings 1.11-1.20, Extracts 1, 3, 6 and 9

Listen to these four short extracts and write down exactly what you hear. You will hear each extract twice.

Extract 1

Now

Extract 3

All

Extract 6

It’s

Extract 9

A

Task 2 / Recording 1.27

Listen to this interview and complete the phrases below with two words. The first one is done as an example
for you.

salaries are not the biggest problem
Two bathroom breaks

like having your own
What’s the problem with ?
they would like to send out instructions
it’s not much fun

get it straight from the

AN N B~ WD = O

Tema 6. Management
Listen to the talk on counselling and complete the extracts.
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... Does that answer your question? Now, (1) , I’ll just summarize the three points I’ve
discussed. ...

... Secondly, counselling is about listening, not about telling. (2) talking to someone
and helping, not about persuading or manipulating. ...

... And, counselling is about assisting and exploring problems. (3) reassuring

someone or solving their problems for them. ...
... This is where you encourage them to think about the problem and reassess it.

4) to see their situation from a different perspective, so that they can consider the
different options for dealing with the situation. ...

... OK, I now want to say a few words about some of the skills that counsellors need.
(%) another handout. ...

I'oBopenue

Tema 2. Visitors and Travellers. Meetings. Negotiations.
Prepare a one-minute presentation on one of these topics. You have one minute to prepare your talk.

A
What is important when solving a problem?
« Defining the problem

o Talking to people involved

B
What are the advantages of setting up a call centre in India?
o Low wages

o High profits

C
What is the impact of call centres on industrialized countries?
o Loss of jobs

o Higher profit for companies

Jlekcuka-rpaMmMaruka

Tema 1. Business Etiquette
Complete the text by putting an appropriate word from the box into each gap. There is an example at the
beginning.
Service symptoms process refund customer support looking technician supervisor
I had terrible problems with a laptop I bought recently. It looked great but when I got it home it wouldn’t
start. | tried everything but had to call (0) customer support. They were great and very competent. They
talked me through the whole (1) of connecting all the cables and stuff but still it didn’t work.
They put me through to the
(2) and he arranged for a visit from their (3) and he fixed it. Then it kept crashing
— I couldn’t do anything on it. I called again and described the
4) and they called me back and in the end they gave me a full
(%) . It was excellent (6) but I still don't have a computer and I'm still (7)
for one.

12



Tema 2. Visitors and Travellers. Meetings. Negotiations.
Complete the text with the best form of the verbs in brackets.

John Coady (1) (take) his employers to court because his boss (2) (check) on his
computer use. Coady (3) (find) out that his supervisor
(4) (put) a key-logging program on his computer to record what Coady
%) (do). He asked his supervisor what he (6) (do) and his supervisor (7) (threat)
to sack him because he (8) (use) the Internet ‘all the time’ and (9) (send) many emails.
Coady (10) (lose) the case.

Omnpoc

Tema 5. Modern Banking
Rewrite these sentences so they are more diplomatic. Use the beginning of the new sentence given.

1 Don’t wear jeans to work.

Wouldn’t it be ?
2 Ask John for help.

Why ?
3 You should learn to delegate.

It’sa

4 No. Wrong. Do it this way.

You could

5 That’s a terrible idea, isn’t it?

Wouldn’t you agree ?

IIncemo

Tema 2. Visitors and Travellers. Meetings. Negotiations.
Write an email based on the following brief. Write about 50—60 words.

You have ‘Googled’ your old school friends and found the website of John Edwards, who you think is a
good friend of yours from high school who you haven’t seen for many years.

Write a personal email to John:
¢ Introduce yourself

o Check that this John Edwards is the one from your school
o Give some personal details about yourself

o Suggest that you meet

Tema 4. Money Matters
Prepare a one-minute presentation on one of these topics. You have one minute to prepare your talk.

A
What is important when choosing someone for a placement?
o Experience

« Personal qualities

B



What is important when counselling someone?
o Asking

 Paraphrasing

C
What is important when writing a report?
o Clear sections

o Paragraphs

TecrupoBanue

Tema 1. Business Etiquette
Tunossie 3a1aHKs TECTUPOBAHHSI

I. Read the text and answer the question: ‘Why are public limited companies under threat?”

“ There are many types of companies. Most large corporations are public limited or joint-stock companies,
which means that shareholders who wish to invest in the company can buy and sell parts of the company on
the stock exchange. Many are multinationals, with subsidiaries and assets in various different countries,
and they generally engage in mergers with other companies and acquisitions in order to expand. However,
the large corporation is increasingly under threat from the growing number of dotcoms set up by
entrepreneurs.”

A. They merge with multinationals.

B. Their assets are in different countries.

C. They sell some of their parts on the stock exchange.

D. The number of dotcom companies is increasing.

II. Which is the best title to the text as follows:

“Globalization is forcing businesses to make cost savings by reducing operating costs. One way to do this
is by outsourcing — transferring business processes such as order processing or call centre management to
outside suppliers and service providers. Offshoring is a new form of outsourcing where businesses relocate
back-office operations in overseas facilities where labour costs are lower.”

A. The new global shift

B. Going offshore

C. Outsourcing

D. The great job migration III. Which sentence predicts the situation?
A. We might have to lower our prices in future.

B. We are going to lower our prices in future.

C. We will lower our prices in future.

D. All the sentences predict the situation.

III. A. the report yet? B. Yes, it L it last week. A. What
in it? Anything exciting? B. Nothing too shocking. But it several references to
the generous pay rise the board themselves last year.

A. Was; published; B. was; have seen; A.was; B.did make; awarded

B. Has, been published; B.has; saw;A.was; B.did make; awarded

C. A . Has, been published; B.has; saw; A. has been; B. made; have awarded
D. A . Has, been published; B.has; saw; A. has been; B. made; has awarded

Tema 2. Visitors and Travellers. Meetings. Negotiations.
TumnoBble 3a1aHNs TECTUPOBAHUS

14
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I. Read the text and answer the question: ‘Why are public limited companies under threat?”

“ There are many types of companies. Most large corporations are public limited or joint-stock companies,
which means that shareholders who wish to invest in the company can buy and sell parts of the company on
the stock exchange. Many are multinationals, with subsidiaries and assets in various different countries,
and they generally engage in mergers with other companies and acquisitions in order to expand. However,
the large corporation is increasingly under threat from the growing number of dotcoms set up by
entrepreneurs.”

A. They merge with multinationals.

B. Their assets are in different countries.

C. They sell some of their parts on the stock exchange.
D. The number of dotcom companies is increasing.

II. Which is the best title to the text as follows:

“Globalization is forcing businesses to make cost savings by reducing operating costs. One way to do this
is by outsourcing — transferring business processes such as order processing or call centre management to
outside suppliers and service providers. Offshoring is a new form of outsourcing where businesses relocate
back-office operations in overseas facilities where labour costs are lower.”

A. The new global shift

B. Going offshore

C. Outsourcing

D. The great job migration III. Which sentence predicts the situation?
A. We might have to lower our prices in future.

B. We are going to lower our prices in future.

C. We will lower our prices in future.

D. All the sentences predict the situation.

III. A. the report yet? B. Yes, it L it last week. A. What
in it? Anything exciting? B. Nothing too shocking. But it several references to
the generous pay rise the board themselves last year.

A. Was; published; B. was; have seen; A.was; B.did make; awarded

B. Has, been published; B.has; saw;A.was; B.did make; awarded

C. A . Has, been published; B.has; saw; A. has been; B. made; have awarded
D. A . Has, been published; B.has; saw; A. has been; B. made; has awarded

Tema 3. Marketing, Promotion and Advertising
TunoBsle 3a1aHNUS TECTUPOBAHUS

I. Read the text and answer the question: ‘Why are public limited companies under threat?”

“ There are many types of companies. Most large corporations are public limited or joint-stock companies,
which means that shareholders who wish to invest in the company can buy and sell parts of the company on
the stock exchange. Many are multinationals, with subsidiaries and assets in various different countries,
and they generally engage in mergers with other companies and acquisitions in order to expand. However,
the large corporation is increasingly under threat from the growing number of dotcoms set up by
entrepreneurs.”

A. They merge with multinationals.

B. Their assets are in different countries.

C. They sell some of their parts on the stock exchange.

D. The number of dotcom companies is increasing.



II. Which is the best title to the text as follows:

“Globalization is forcing businesses to make cost savings by reducing operating costs. One way to do this
is by outsourcing — transferring business processes such as order processing or call centre management to
outside suppliers and service providers. Offshoring is a new form of outsourcing where businesses relocate
back-office operations in overseas facilities where labour costs are lower.”

A. The new global shift

B. Going offshore

C. Outsourcing

D. The great job migration III. Which sentence predicts the situation?
A. We might have to lower our prices in future.

B. We are going to lower our prices in future.

C. We will lower our prices in future.

D. All the sentences predict the situation.

III. A. the report yet? B. Yes, it L it last week. A. What
in it? Anything exciting? B. Nothing too shocking. But it several references to
the generous pay rise the board themselves last year.

A. Was; published; B. was; have seen; A.was; B.did make; awarded

B. Has, been published; B.has; saw;A.was; B.did make; awarded

C. A . Has, been published; B.has; saw; A. has been; B. made; have awarded
D. A . Has, been published; B.has; saw; A. has been; B. made; has awarded

Tema 4. Money Matters
TumnoBsie 3a1aHus TECTUPOBAHUS

I. Read the text and answer the question: ‘Why are public limited companies under threat?”

“ There are many types of companies. Most large corporations are public limited or joint-stock companies,
which means that shareholders who wish to invest in the company can buy and sell parts of the company on
the stock exchange. Many are multinationals, with subsidiaries and assets in various different countries,
and they generally engage in mergers with other companies and acquisitions in order to expand. However,
the large corporation is increasingly under threat from the growing number of dotcoms set up by
entrepreneurs.”

A. They merge with multinationals.

B. Their assets are in different countries.

C. They sell some of their parts on the stock exchange.
D. The number of dotcom companies is increasing.

II. Which is the best title to the text as follows:

“Globalization is forcing businesses to make cost savings by reducing operating costs. One way to do this
is by outsourcing — transferring business processes such as order processing or call centre management to
outside suppliers and service providers. Offshoring is a new form of outsourcing where businesses relocate
back-office operations in overseas facilities where labour costs are lower.”

A. The new global shift

B. Going offshore

C. Outsourcing

D. The great job migration III. Which sentence predicts the situation?
A. We might have to lower our prices in future.

B. We are going to lower our prices in future.

C. We will lower our prices in future.

D. All the sentences predict the situation.
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II. A. the report yet? B. Yes, it I it last week. A. What
in it? Anything exciting? B. Nothing too shocking. But it several references to
the generous pay rise the board themselves last year.

A. Was; published; B. was; have seen; A.was; B.did make; awarded

B. Has, been published; B.has; saw;A.was; B.did make; awarded

C. A . Has, been published; B.has; saw; A. has been; B. made; have awarded
D. A . Has, been published; B.has; saw; A. has been; B. made; has awarded

Tema 6. Management
Tumnossle 3aaHus TCCTUPOBAHUA

I. Read the text and answer the question: ‘Why are public limited companies under threat?”

“ There are many types of companies. Most large corporations are public limited or joint-stock companies,
which means that shareholders who wish to invest in the company can buy and sell parts of the company on
the stock exchange. Many are multinationals, with subsidiaries and assets in various different countries,
and they generally engage in mergers with other companies and acquisitions in order to expand. However,
the large corporation is increasingly under threat from the growing number of dotcoms set up by
entrepreneurs.”

A. They merge with multinationals.

B. Their assets are in different countries.

C. They sell some of their parts on the stock exchange.
D. The number of dotcom companies is increasing.

II. Which is the best title to the text as follows:

“Globalization is forcing businesses to make cost savings by reducing operating costs. One way to do this
is by outsourcing — transferring business processes such as order processing or call centre management to
outside suppliers and service providers. Offshoring is a new form of outsourcing where businesses relocate
back-office operations in overseas facilities where labour costs are lower.”

A. The new global shift

B. Going offshore

C. Outsourcing

D. The great job migration III. Which sentence predicts the situation?
A. We might have to lower our prices in future.

B. We are going to lower our prices in future.

C. We will lower our prices in future.

D. All the sentences predict the situation.

II. A. the report yet? B. Yes, it I it last week. A. What
in it? Anything exciting? B. Nothing too shocking. But it several references to
the generous pay rise the board themselves last year.

A. Was; published; B. was; have seen; A.was; B.did make; awarded

B. Has, been published; B.has; saw;A.was; B.did make; awarded

C. A . Has, been published; B.has; saw; A. has been; B. made; have awarded
D. A . Has, been published; B.has; saw; A. has been; B. made; has awarded

Yrenue

Tema 3. Marketing, Promotion and Advertising
Read the article below about call centres.
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Choose the best sentence from A—G below to fill each of the gaps.

Outsourcing call centre work to countries like India is increasingly seen as a high risk and low return
strategy by some UK companies. (0) G . Among the reasons are the danger of fraud, the bad publicity of
cutting jobs and, most importantly, customer dissatisfaction.

In 2005 there were reports from India of large-scale fraud in call centres. The Cyber Crime Cells in Puna
arrested 17 people in a $400,000 fraud case. The workers were able to transfer money from US accounts
into their own accounts. (1) . Industry representatives in India have already promised to look into these
problems and improve data security. They argue though that they have highly competent staff and many
satisfied customers.

In India the systems for background checks on employees is not as well established as in Britain. (2) .
An analyst said, ‘Banks and building societies will lose people’s trust if there are any more such scandals.
Security is not as tight in India as it is in Britain. Some people are already checking where call centres are
located.’

Industry analysts question whether it is sensible to outsource customer services on the basis of cost alone.
Linda Twillings of Bucky Consultants argues that the customer relationship is at the heart of most
businesses and the key is to satisfy the customer and deal with any problems — not deal with the volume of
calls as cheaply as possible. ‘Of course there are great costs savings,’ she says, ‘but if you outsource your
customer care to a third party then you are putting your entire company future in their hands.” (3) .
Although call centre jobs are sometimes seen as low skill and low wage dead-end jobs, in some areas of the
UK these positions are highly sought-after and when a call centre closes it can have a big impact on the
local community. In Witheringham, the town’s largest employer, a local call centre of a big bank, was
closed and moved to Bangalore in India. (4) .

Customer satisfaction surveys show that people are often very unhappy with the service they get from call
centres, whether in the UK or abroad. The British standards Institute (BSI) reports that resolution rates are
very low — only at 50% of calls, while the target for the industry as a whole is 85%. This means that people
have to call again and again. Typical complaints about the service are having to work through automated
menus and then being told there is a queue, not knowing how long you will have to wait, and the high cost
of the calls. (5) .

Call centre staff themselves sometimes have to put up with frustrated and abusive callers who have been
annoyed by being on hold, have tried to get through many times, and find the whole process very irritating.
(6) . The work is often monotonous — answering the phone all day — but it can be challenging when
talking a customer through a complicated process, and satisfying when a problem is sorted out.
Unsurprisingly, there is high staff turnover in most call centres.

A ‘It had a huge impact on the community,’ said the Mayor of Witheringham. ‘We were doing well, but
overnight it was all gone.’

B More and more people are not waiting when they are put on hold.

C The staff have to be cheerful and understanding as many calls are recorded, and if they answer back they
can be fired.

D Security consultants had been warning of such risks for years.

E In other cases callers have been tricked into revealing their PIN numbers to the operators, which provides
access to their accounts.

F This risk to the company brand is a big factor in some companies not offshoring their call centres.

G This is causing them to rethink plans to move services offshore.

Yrenue.

Tema 1. Business Etiquette
Read the text below about cultural change in companies.
Choose the best word to fill each gap from A, B, C or D below.

American President J.F. Kennedy and British Prime Minister Winston Churchill were both ‘nappers’. They
had short sleeps — ‘naps’ — during the day to help them work (0) A . It might be just what you need to wake
up your company and improve your (1) .
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Do energy levels drop in the afternoon? Do your (2)  seem a bit slow and sleepy after lunch? In Spain
the traditional siesta is making a comeback in good companies who want their workers to work smarter, not
(3) . These companies are realizing that their (4)  work better with a rest in the afternoon. They are
more productive, make fewer mistakes and are happier. It’s not a case of decreasing their (5)  —they

do even more work.

In California’s Silicon Valley, hi-tech companies provide chill-out rooms for employees to relax in, along

with pool tables and gyms. Even family pets, such as dogs, are allowed to go to work (6)  their owners.
A New Zealand company achieved change in the whole company by encouraging staffinone (7) _ to go
home when they had done all the assignments they could do that day, without any loss of pay.

Other employers want their employees to take responsibility (8)  their own success by letting them set
their personal work (9) . Like all these ideas, this only works when everyone in the company (10)
believes in the changes. Even the best intentions of written (11)  can mean nothing if one person does
not follow them. Everyone from the (12)  on down should (13)  the new rules and follow them
themselves.

But perhaps the most important thing to remember is to have a good life-work (14) . Go home at five,
on time, and enjoy the rest of your life. Take control. Life’s too short to let anyone else (15) it for you.
0 A. better B. best C. good D. worse

1 A. attitudes B. profitability C. working D. shareholders

2 A. employers B. employed C. employ D. employees

3 A. hard B. harder C. hardest D. well

4 A. company B. managers C. staff D. interns

5 A. workforce B. workspace C. working D. workload

6 A. by B. with C. for D. together

7 A. company B. organization C. unit D. place

8 A. in B. with C.to D. for

9 A. ideas B. objectives C. criteria D. jobs

10 A. corporation  B. structure C. subsidiary D. department

11 A. guidelines B. rule C. complaints D. instructions

12 A. project leader B. director C. manager D. supervisor

13 A. write B. ensure C. focus D. enforce

14 A. situation B. routine C. balance D. plan

15 A. set B. run C. rule D. decide

4.3 IIpomexxyTouHast aTTeCTAIMSA 110 AUCIUIUIMHE POBOIUTCS B JopMe 3adeTa, IK3aMeHa

Tunossie Bonpocsl 3auera (OIIK-4, YK-4)

1. lenoBoe oO1ieHre Ipu BCTpeye.
2. TenedoHHBIE TTIEPETOBOPHI.

3. JlenoBas moe3aka.

4. Tlpuem Ha paboTy.

5. @opmbl opraHu3auy Ou3Heca.

6. loctonHcTBa M HETOCTATKK (POPM OpraHU3aIUK OU3HECA.

7. [lenoBas nepenucka.
8. KoHTpakT.
9. Llensl. MeTonbl U yCIIOBUS IUIATEXA.

Tunosble 3aganus 1 3a4era (OIIK-4, YK-4)
1) pabora ¢ TekcToM MpodheCCHOHATLHON HANIPABJICHHOCTH,

Tunosblie Bonpocskl 3k3amena (OIIK-4, YK-4)



10.
I1.
12.
13.
14.

15

18.

busnec-miaH.

CoBpeMeHHBIE CpeNICTBA CBSA3U B oduce.

VYnakoBka u MapkupoBka. CtpaxoBanue. CaHKIMH.

3ammTa npaB MOTPEOUTEIS.

B Oanxe.

HNuTtepHer.

. Hapymienue ycnoBuii KOHTpakTa.
16.
17.

Paznuuusa B aMepuKaHCKON M aHIJIMMCKOM J1€JI0BOM TEPMUHOJIOTHH.

Bremnss Toprosis.

TunoBble 3axanus s dxk3amena (OIIK-4, YK-4)
1) pabora ¢ TekcToM MpodheCCHOHATLHON HANIPABJICHHOCTH,

2) COCTABJICHUC OHaJiora B mape 1mno Hpe,Z[J'IO)KCHHOI\/JI CUTyalluu UK COCTABJICHUC ACJIOBOIO MUChMaA.

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

3auer

Orenka

Komrmerennn

Jeckpuntops! (ypOBHN) — OCHOBHBIC IPU3HAKK OCBOCHUS (TIOKa3aTEIH
TOCTYOKCHHSI pe3YJIbTaTa)

«3a4TEHOY
(50 - 100 6amoB)

OIIK-4

[loHnmMaeT mpakTUYECKH JI000OE€ YCTHOE WIM MUCHMEHHOE
COOOIIEHNE, COCTABISET CBSA3HBIM TEKCT, ONMUPAsChb Ha HECKOJBKO
YCTHBIX U ITIUCbMEHHBIX UCTOYHUKOB.

YK-4

Brnageer npuHUOMDAMU — [OCTPOEHUS MOHOJIOTHYECKUX U
JUAJIOTUYECKUX TEKCTOB B YCTHOM M MUChMEHHOW (hopmax, BiIajeer
SI3BIKOBBIMHU  CPEJCTBAMH, HEOOXOAMUMBIMU JJISi HMX CO3JaHUS H
BOCIIPUSITHSI, yMEET BOCIIPUHUMATH U TIOPOXKAATH MOHOJIOTHUYECKHE U
IUaJIOTUYECKUe TEKCThl B YCTHOM M TNHCBMEHHON (Qopmax.
[IpencraBnsieT pe3ynbTaThl akKaJeMHUYECKOW M TMpodeCcCHOHATHLHON
NEeSTeIbHOCTH Ha Pa3IMYHBIX HAyYHBIX MEPOINPHUATHIX, BKIOYAs
MEXTyHapOIHbIE.

Brnageer  mpuHHMIAMM ~— MOCTPOEHUS  MOHOJOTHMYECKHMX U
JUAJIOTUYECKUX TEKCTOB B YCTHOM M MUChMEHHOW (hopmax, BiIajaeer
SI3BIKOBBIMHU  CPEJCTBAMH, HEOOXOAUMBIMU JJISi HMX CO3JaHUS H
BOCIIPUSITHSL, yMEET BOCIIPUHUMATH U TIOPOXKAATh MOHOJIOTHUYECKHE U
IUaJIOTUYECKUe TEKCThl B YCTHOM M TNHCBMEHHON (Qopmax.
[Inanupyer M OpraHM30BBHIBAET COBEIIAHHUA, JI€JOBbIE Oecepl,
OUCKYyCCHUM 10  3aJaHHOM  TeMe;  apryMEHTHPOBAaHHO H
KOHCTPYKTHBHO OTCTauWBaET CBOIO TOUKY 3PEHHUS.

«HE 3a4TCHOY»
(0 - 49 6amon)

OIIK-4

HcnpIThIBaET CyIIECTBEHHBIE CIIOKHOCTH C YCTHBIMH WU
MUCBMEHHBIMU  COOOINEHUSAMH, COCTaBJISIET HECBS3HBIA TEKCT,
ONupasich Ha E€IVMHCTBEHHBI YCTHBII M THUCbMEHHBIA HCTOYHUK,
JOTTyCKasi OMMOKH, BHI3BIBAIOIINE KOMMYHUKATHBHYIO HEY/Iady.

YK-4

He Bnageer mnpuHOMIAMHM TOCTPOCHHUS MOHOJOTUYECKUX U
IUAJIOTUYECKUX TEKCTOB B YCTHOW M NUCBMEHHOW Qopmax, He
BJIQJIEET SI3BIKOBBIMH CPEJICTBAMHU, HEOOXOIUMBIMU IJI UX CO3/IaHUs
U BOCHPUSATHUSA, HE yMEET BOCIHPUHMMATh U  MOPOXKAATh
MOHOJIOTHYECKHE U UAJIOTUYECKHE TEKCThl B YCTHOW H
nuckMeHHoON ¢opmax. He mpuHuMaeT yuyacTue B JEsTEbHOCTH Ha
Pa3IMYHBIX HAyYHBIX MEPONPHUATHIX, BKIIIOYasi MEKyHapPOIHbIE.
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He Bmameer mnpuHIMIAMH IOCTPOCHUS MOHOJIOTHYECKHX H
JMAJIOTHYECKUX TEKCTOB B YCTHOW M NHCBMEHHOH ¢opmax, He
BJIaJICeT S3bIKOBBIMU CPEJICTBAMU, HEOOXOAUMBIMHU JJIsl UX CO3JAHHS
U BOCIpUATHS, HE yMeeT BOCIPUHMMATh M  IOPOXKIATh
MOHOJIOTUYECKUE U JNUAJOTUYECKUE TEKCThl B YCTHOM U
nucbMeHHOW ¢opmax. He mnnaHupyer W He OpraHHM30BHIBAcT
COBEIIAHUS, JIeNOBbIE Oecelbl, TUCKYCCHUH MO 3aJaHHOW TeMme; He
OTCTauBaET CBOI TOUYKY 3PCHUS.

DK3aMeH

Onenka

Kommnerenmu

Heckpuntopsl (ypOBHH) — OCHOBHBIE IPU3HAKH OCBOCHUS (ITOKA3aTeNn
JOCTHXKCHHUSI pe3yJIbTaTa)

COTITHYHOY
(85 - 100 6ammoB)

OIIK-4

[lonnmaer mpakTHUecKu J1000€ YCTHOE WM HHUCbMEHHOE
COOOIIIEHUE, COCTABISET CBS3HBIA TEKCT, OMUPAsCh HAa HECKOJIBKO
YCTHBIX U MUCbMEHHBIX HCTOYHUKOB.

YK-4

Ha BbICOKOM ypOBHE BilaJieeT IPUHIUIIAMU IIOCTPOCHUS
MOHOJIOTMYECKUX U JUAJIOTMYECKUX TEKCTOB B YCTHOH W
NUCBbMEHHOW  ¢opMax,  BiIajeeT  S3BIKOBBIMH  CPEICTBAMH,
HEOOXOIMMBIMU  JUISI HUX CO3JaHUSA W  BOCHPUATHS, yMEeT
BOCIIPUHUMATh U IOPOKJAaTh MOHOJIOTMYECKHE U THATIOTMYECKHUE
TEKCTHI B YCTHOHM M MUChbMEeHHOH (popmax. [Ipeacrasisier pe3ynbrars
aKaJIeMU4ecKoi U MpodecCuoHaNbHOM AEATENbHOCTH Ha Pa3InYHbIX
HAay4YHBIX MEPOIPUATUIX, BKIKOYAs. MEKIyHAPOIHBIE.

Ha BbICOKOM ypOBHE BIaAceT IPUHLUNAMHU  IIOCTPOECHUS
MOHOJIOTMYECKUX U JUAJIOTMYECKUX TEKCTOB B YCTHOH W
NUCBbMEHHOW  ¢opMax,  BiIajeeT  S3BIKOBBIMH  CPEICTBAMH,
HEOOXOIMMBIMU  JUISI WX CO3JaHUSA UM  BOCHPUATHS, yMEeT
BOCIIPUHHAMATh U IOPOKJAaTh MOHOJIOTMYECKHE U JTHATIOTMYECKHUE
TEKCTBl B YCTHOM © mnucbMeHHOM ¢opmax. Ilmanupyer wu
OpPTraHU30BBIBACT COBEIIAHUS, [EJIOBBIE O€cCenbl, AUCKYCCHU II0
3alaHHOM TEM€; apryMEHTUPOBAHHO M KOHCTPYKTUBHO OTCTaWBAET
CBOIO TOUKY 3PEHHS.

«XOPOIIIO
(70 - 84 6amnoB)

OIIK-4

[lonnmaer mpakTHUecKu J1000€ YCTHOE WM HHUCbMEHHOE
COOOIIIEHUE, COCTABISET CBS3HBIA TEKCT, OMUPAsCh HAa HECKOJIBKO
YCTHBIX M  TNHUCbMEHHBIX HCTOYHHUKOB, JIOMYyCKas  OIIMOKH,
OKa3bIBAIOIINE CYIIECTBEHHOTO BIMSHUS Ha CMBICI BHICKa3bIBAHMS.

YK-4

Ha xopoiieM ypoBHe BiajfieeT MpUHIMIIAMUA TOCTPOEHUS
MOHOJOTHYECKMX M JHAJOTHYECKUX TEKCTOB B YCTHOM U
nucbMeHHOW  (opMax,  BIaJeeT  S3BIKOBBIMHU  CPEICTBAMH,
HEOOXOMUMBIMU IS WX CO3JaHUsl M BOCIHPHSITHS, YMEeT
BOCIIPUHUMATh U TMOPOXKJIATh MOHOJIOTUYECKHE M JAHAJIOTUYECKUE
TEKCTHI B YCTHOUM M TUChbMEHHOH (hopmax. [IpeacrasmnseT pe3ynbsrarsl
aKaJeMHuecKoil 1 mpodeccuoHaIbHOMN AesITeTbHOCTH Ha PA3IMYHBIX
HAy4YHBIX MEPOTIPUATHSIX, BKIIIOUAsi MEKIYHAPOAHBIE.

Ha xopomem ypoBHE BiajeeT MNPUHIUIAMH  OCTPOCHHUS
MOHOJOTHYECKMX M JHAJOTHYECKUX TEKCTOB B YCTHOM U
nucbMeHHOW  (opMax,  BIaJeeT  S3BIKOBBIMHU  CPEICTBAMH,
HEOOXOMUMBIMU IS WX CO3JaHUsl M BOCHPHITHS, YMEeT
BOCIIPUHUMATh U TMOPOXKJIATh MOHOJIOTUYECKHE M JAHAJIOTUYECKUE
TeKCTBl B YCTHOH ® TMCbMeHHOW ¢opmax. [lmanmpyer wu
OpPraHM30BbIBAET COBEIIAHMS, JEJIOBble Oecenbl, TUCKYCCHHU IO
3aJJaHHOM TeMe; apryMEHTHPOBAaHHO U KOHCTPYKTHUBHO OTCTauBaeT
CBOIO TOUKY 3PEHHS.
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«YZIOBJIETBOPUTEIHHON
(50 - 69 6amnoB)

OIIK-4

HcnbIThIBaCT CIOKHOCTH C HCKOTOPBIMH YCTHBIMHU HUJIM TUCbMCHHOC
COOGH_IGHI/ISIMI/I, COCTAaBIISIET CBS3HbIN TCKCT, OITNPAasACh HAa HCCKOJILKO
YCTHBIX n IIMCBbMCHHBIX HUCTOYHUKOB, AO0IMyCKas OH_II/I6KI/I,
BBI3bIBAOIINC CJIOXKHOCTHU B mnmponecce KOMMYHUKallUn Ha
HHOCTPAHHOM A3bIKC.

VK-4

Ha ynoBieTBopUTEIbHOM YpOBHE BIIaIe€T PUHLIUIIAMU ITOCTPOCHUS
MOHOJIOTMYECKUX U JUAJIOTMYECKUX TEKCTOB B YCTHOH W
NUCBbMEHHOW  ¢opMax,  BiIajeeT  S3BIKOBBIMH  CPEICTBAMH,
HEOOXOIMMBIMU  JUISI WX CO3JaHMSA W  BOCHPUATHS, yMEeT
BOCIIPUHHMMATh U IOPOXKIAaTh MOHOJIOTMYECKHE U THATIOTMYECKHUE
TEKCTHI B YCTHOM M MUChbMEeHHOH (popmax. [Ipeacrasisier pe3ynbrars
aKaJIeMU4ecKoi U MpodecCHOoHaNbHOM AEATENbHOCTH Ha Pa3InYHbIX
HAay4YHBIX MEPOIPUATHUAIX, BKIKOYAs] MEKIyYHAPOIHBIE.

Ha ynoBieTBopUTEIbEHOM YpOBHE BlIaie€T PUHLIUIIAMU ITOCTPOCHUS
MOHOJIOTMYECKUX U JUAJIOTMYECKUX TEKCTOB B YCTHOH W
NUCBbMEHHOW  ¢opMax,  BiIajeeT  S3BIKOBBIMH  CPEICTBAMH,
HEOOXOIMMBIMU  JUISI WX CO3JaHUSA W  BOCHPUATHS, yMEeT
BOCIIPUHHMMATh U IOPOKJAaTh MOHOJIOTMYECKHE U JTHATIOTMYECKHUE
TEKCTBl B YCTHOM © mnHcbMeHHOM ¢opmax. I[lmanupyer wu
OpPraHU30BBIBACT COBEIIAHUS, [EJIOBBIE O€cenbl, AUCKYCCHU II0
3alaHHOM TEM€; apryMEHTUPOBAHHO M KOHCTPYKTHBHO OTCTaWBAET
CBOIO TOUKY 3PEHHS.

«HEYJIOBJICTBOPUTEIIHLHOY
(menee 50 6amoB)

OIIK-4

HcnpIThIBaET CyIIECTBEHHBIE CIIOKHOCTH C YCTHBIMH WU
MUCBMEHHBIMU  COOOINEHUSAMH, COCTaBJISIET HECBS3HBIA TEKCT,
ONupasich Ha €IVMHCTBEHHBI YCTHBII M THUCbMEHHBIA HCTOYHUK,
JIOTTyCKasi OMMOKH, BHI3BIBAIOIINE KOMMYHUKATHBHYIO HEY/Iady.

YK-4

Ha mHeynoBineTBopuTEIbHOM  YpOBHE  BIAJE€ET  NPUHIUIIAMU
MOCTPOEHUSI MOHOJIOTMUYECKUX U TUATOTMUYECKHX TEKCTOB B YCTHOM
U THUCBMEHHOM ¢opmax, BIaJEeT S3BIKOBBIMH CpPEACTBAMH,
HEOOXOMUMBIMU IS WX CO3JaHUsl M BOCHPHSITHS, YMEeT
BOCIIPUHUMATh U TMOPOXKJIATh MOHOJIOTUYECKHE M JAHAJIOTUYECKUE
TEKCTHI B YCTHOUM M TUChbMEHHOH (hopmax. [IpeacrasnsieT pe3ynbrars
aKaJeMHuecKoil 1 mpodeccuoHaIbHON AesITebHOCTH Ha PA3IMYHBIX
HAy4YHBIX MEPOTIPUATHIX, BKIIIOUAsi MEKIYHAPOAHBIE.

Ha mHeynoBineTBopuUTEIbHOM  YpOBHE  BIAJCET  MNPUHIUIIAMU
MOCTPOEHUSI MOHOJIOTMYECKUX U TUATOTHUYECKHX TEKCTOB B YCTHOMN
U THCbMEHHOM ¢opmax, BIaJEeT S3BIKOBBIMH  CpPEACTBAMH,
HEOOXOMUMBIMU IS WX CO3JaHUsl M BOCIHPHSITHS, YMEeT
BOCIIPUHUMATh U TMOPOXKJIATh MOHOJIOTUYECKHE M JAHAJIOTUYECKUE
TeKCTBl B YCTHOM ® TMCbMeHHOW ¢dopmax. I[lmanmpyer wu
OpPraHM30BBIBAET COBEIIAHMS, JEJIOBble Oecenbl, TUCKYCCHU IO
3aJJaHHOM TeMe; apryMEHTHPOBAaHHO U KOHCTPYKTHUBHO OTCTauBaeT
CBOIO TOUKY 3PEHHS.

5. Metoanueckue yKkazaHus JJisl 00y4al0UUXCsl IO OCBOCHHMIO TMCIUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OpraHU3aIlUN CaMOCTOSITEIbHOM paboThl 00yUYaromuXCs:

[Mpuctynass Kk W3Y4YCHUIO AMCUMIUIMHBI, B TEPBYIO OYepenb OOyYarolmMMCcs HEOOXOIUMO O3HAKOMHTHCS
comepkanremM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObem, a
TaKXKe MOPSAIOK N3yUSHHsSI U TIPENOAaBaHus Y4eOHOU JUCITUTUINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUE€HUE UMEIOT pa3ziensl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.



B pazmene «O0veM u copepkaHWe AWCHUILIMHBDY YKA3bIBAIOTCS BCE pa3lenbl M TEMBI U3ydaeMOM
JTUCIUIUTAHBL, @ TAK)KE BUJIbI 3aHITHIA U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasmene «YdeOHo-meromuueckoe U uH(pOpManuoOHHOE oOecledyeHne AUCHUIUIMHBDY —yKazaHa
peKoMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE ITUCIUIUIMHBL, TMPOTPaAaMMHOE oOOecreueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJISi OCBOCHHUS
JTUCIUTUTNHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, NOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JIEKIIMOHHOM 3aHSTUU MaTrepual M JOMNOJHHUTh €ro ¢ Y4YeTOM PEKOMEHJIOBAaHHOM JOMOIHUTEIbHOU
JTUTEPaTyphl;

- IIPY CAMOCTOSITEIBHOM M3YyYE€HUH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHbBIE
B PII/] ucrounuku, npodeccruoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JJIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B yHKTe 3.2 PIT/I.

- TP TIOAATOTOBKE K TEKYIIEMY KOHTPOIIIO UCTIOIB30BaTh MaTepuaibl (oHna oneHouHbIX cpeacts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHUTEPaTYpOl SIBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboTel W HEoOXoAMMAa TPU TMOATOTOBKE K YCTHOMY ONPOCY HAa CEMUHAPCKHUX 3aHATHSAX, K Jebaram,
TECTUPOBaHUIO, dk3aMeHy. OHa BKIIOYAeT MPOPaOOTKY JIEKIIMOHHOTO MaTepHalia U PEKOMEHIOBAHHBIX
HMCTOYHHUKOB U JINTEPATYPHI 110 TEMATUKE JICKIIUH.

KoHcriekT nekuu T0KeH cofepxarh pedeparuBHyI0 3alIMCh OCHOBHBIX BOIPOCOB JICKIIMH, B TOM YHCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
Te€MaM, BBIBOJBI MO KAKIOMY BOMPOCY. KOHCIIEKT MOXeT ObITh BBHIMOJIHEH B PaMKaX pPacHeyaTKd BBLIAYH
Mpe3eHTAINi JeKIUH UM B OTACIBbHON TeTpamu mo npeamery. OH JomkeH ObITh aKKypaTHBIM, XOPOIIIO
YUTAEMbIM, HE COJIEPIKaTh HE OTHOCAIIYIOCS K TeMe UH()OPMAIIUIO UM PUCYHKH.

KoHcnekTbl HaydyHOW JNHUTEpaTyphl MPU CAMOCTOATENBHOM MOATOTOBKE K 3aHSATHUSAM JOJDKHBI COAEPkKATh
OTBETHl HA KAXKIBIM TOCTABICHHBIA B TEME BOIPOC, MMETh CCBUIKY HA HMCTOYHUK HHYOpPMAIMU C
00s13aTeNIbHBIM yKa3aHWEM aBTOpa, Ha3BaHUS M Trofa W3JaHHs HCIOIh3yeMOH HAy4YHOU JHTEparyphl.
KoHcriekT MOXET OBITH OMOPHBIM (COAEP)KaTh JIMIIhL OCHOBHBIC KIIOUEBBIE IMO3WIIMU), HO TPU 3TOM
MO3BOJISIIONIMM J]aTh TOJHBIA OTBET IO BOMPOCY, MOXET ObITh TOAPOOHBIM. OO0BEM KOHCIEKTa
OMPEEISIETCS CAMUM CTYIECHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- Jienarb 3aldCH O XOAYy YTEHHsS B BHUJE MPOCTOTO0 WJIM Pa3BepHYTOro IulaHa (co3daBaTh IMEpPEUYEHb
OCHOBHBIX BOITPOCOB, PACCMOTPEHHBIX B UCTOYHUKE);

- COCTaBJATH TE3UCHl (IUTHPOBaHHE HAWMOOIEe BAXKHBIX MECT CTaTbd WM MOHOTpaduu, KOPOTKOE
M3JI0)KEHHE OCHOBHBIX MBICIIEH aBTOpA);

- TOTOBHUTH aHHOTAINUHU (KpaTkoe 0000IIeHNe OCHOBHBIX BOIIPOCOB pa0dOTHI);

- CO3/1aBaTh KOHCIIEKTHI (pPa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1allU1 110 TOJTOTOBKE K OTJIEIbHBIM 33JJaHUSIM TEKYLIErO KOHTPOJIS

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpPOcam
MPAKTHUYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBWJIBHOCTh OTBETA 110 COAECPIKAHUIO;

- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0’KEHUsI MaTepHania;

- pPalMOHAJIBLHOCTh UCIIOJIb30BAaHHBIX IPUEMOB U CTIOCOOOB PEIlIEHUS TOCTABIEHHON yueOHO! 3a/1auu;
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- CBOEBPEMEHHOCTh M 3((PEKTUBHOCTH MCIIOIB30BAHUS HATNISAIHBIX MOCOOMN M TEXHUYECKUX CPEICTB IPH
OTBETE;
- HCII0JIb30BAaHUE JIONOJHUTEIBHOTO MaTepraa;
- palMOHAJIBLHOCTD UCIIOB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/1aHue.
YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIPOCOB MPAKTHYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo odpamarb BHUIMaHUE
Ha TaKUE€ MOMEHTBI KaK:
- Ccolep)KaHUE TPE3CHTALMU: aKTyalbHOCTh TEMbI, IOJIHOTA €€ PACKPBITHA, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asBJIEHHOM TEMbI COJIEP)KaHUIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBUE COACpKAHUS U JIMTEPATyphl), MpaKTUUeCKas HaNpaBiIe€HHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON (QopMe, aleKBaTHOCTh MCIOIb30BAHUSI TEXHUYECKUX CPEACTB YUeOHBIM 3ajlauam,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTDH MPE3EHTYEMOT0 MaTepuara;
- odopMiieHHE TMpe3eHTAlMU: O00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBo€ OQOpMIIEHHE, CTPYKTypUpOBaHHE UHOpMAINH,
COOTBETCTBHE 3asBICHHBIM TPEOOBAaHUSAM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeIbl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CITOCOOHOCTH. COOIIOIEHHE PETIaMEHTa, SMOIMOHAIBHOCTh, YMEHHE
OTBETHTH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIC, TITyOOKHE 1 TIOHBIC 3HAHUS 110 BCEM pa3JiesiaM IPOTrPaMMBI:
- COIEepKaHHWE BBICTYIUICHUS: JIOTMYHOCTh W3JIOKEHUS Marepuaia, PacKpbITHE TEeMbl, JOCTYITHOCTh
u3nokeHus, dS¢pdextuBHOCT, TpuMeHeHust cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHIKCHHS
PEe3yNBbTaTUBHOCTH W 3(P(EKTUBHOCTH U1 BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
JESITeTBbHOCTH, JOKA3aTeIbHOCTh NMPUHUMAEMBIX PEUICHHH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOoANYecKOe U HHPOPMALIMOHHOE 00ecnieyeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:
1. Ky3nenosa, E. B. /leqi0BOM MHOCTpaHHBIN SI3bIK : MPAKTUKYM. - Bechb CpOK OXpaHbl aBTOPCKOTO MpaBa;

JlenoBoii MHOCTpaHHBIN SA3bIK. - CapaToB: By3oBckoe oOpa3zoBanue, 2019. - 66 c. - Tekcr : aneKTpoHHBIH //
IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/85803.html

2. Annpuenko, A. C. Business English : yueGHoe mocoGue. - Bech Cpok oxpaHbl aBTOPCKOTO IIpaBa;
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4. Jleknun u HOJKACTEI o SKOHOMUKE -
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5. Britannica Online - http://www.britannica.com/

6. Caiit bpurtanckoro Cosera - http://learnenglish.britishcouncil.org/en/

7. Caiit nznarensctBaCambridgeUniversityPress - www.cambridge.org/

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUIIMHBI, IPOrPpaMMHOe odecrieveHne,
npodeccuoHaIbHbIEe 0a3bI JAHHBIX U HHPOPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

I[JIH MMPOBCACHUA 3aHATUN 110 JUCHUITIINHE HGOGXO,Z[I/IMO CJICAYIOIICC MAaTCpUAJIbHO-TCXHUYCCKOC
OGCCHC‘-IGHI/ICZ yqe6HHe AyauToOpruun Jid TIPOBCACHUA 3aHATUN JICKHIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
IPYIIIOBbIX M HHIUBHUIYaJIbHBIX KOHCYJIBTALMM, TEKYLIEr0 KOHTPOJIA M IPOMEXKYTOYHOM arrecTalud,
IIOMCIICHUSA OJIs1 CaMOCTOSITEIILHOU pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMELICHHUS JJIS1 CAMOCTOSTEIbHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbl0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMHU JJIsl TIPeACTaBIeHUs yueOHo nHpopManuu
OO0JIBIIION ayTUTOPHH.

[TomereHust 111 CaMOCTOSITEIbHON PabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOW C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCcTyna B AIEKTPOHHYIO
nH(pOPMAITMOHHO-00pa30BaTEILHYIO CPENy YHUBEPCUTETA.
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Jlnst mpoBeeHusl 3aHATHI JIEKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAILIMOHHOTO 000PYI0BaHUS,
o0ecreYnBaroIe TEMaTHYEeCKHE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).
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LiteManager Pro - Server
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