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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

YK-6 CriocobeH ympaBisiTh CBOMM BPEMEHEM, BHICTPAUBATh M PEATM30BBIBATH TPACKTOPUIO CAMOPA3BUTHS
Ha OCHOBE PUHLIUIIOB 00pa30BaHUs B TEUEHUE BCEH KU3HU

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- aHAJIUTUYECKUI
- (uHAHCOBBIIA

1.3 JlucumrinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroHIMXCsl K Mpo(ecCHOHaIbHOM AEATEIbHOCTH B
chepe: 08 @DunaHcel U HSKOHOMHMKAa (B cdepax: HCCICJOBaHUI, aHamM3a W MPOTHO3UPOBAHUS
COLIMAJIbHO-9)KOHOMHUYECKHX  IPOLECCOB M  SBJICHUH Ha  MHKPOypOBHE UM  MakpOypOBHE B
HKCIIEPTHO-aHATUTUYECKHUX CIIy)X0ax (IIeHTpax SKOHOMUYECKOTO aHajH3a, MPaBUTEIbCTBEHHOM CEKTOpeE,
OOIIECTBEHHBIX OpraHU3alMsIX); MPOM3BOJACTBA MPOAYKLUMH W YCIYT, BKIIOYas aHalIM3 Copoca Ha
MPOIYKIIHIO M YCIIYTH, M OILICHKY MX TEKYILIETO U NePCHEKTUBHOTO MPEIOKEHHSI, TPOIBUKECHNE TPOTYKIIUN
U YCIOyr Ha pPBIHOK, IUJJAHUPOBAaHHE M 0O0CTy)XKMBaHWE (PUHAHCOBBIX IIOTOKOB, CBSI3aHHBIX C
MIPOM3BOJICTBEHHON JIEATEIIHOCTBIO; KPEIUTOBAHMS, CTPAaXOBAaHMUs, BKIIIOYAs MEHCHOHHOE U COLMAJIBHOE;
ornepauuii Ha (MHAHCOBBIX pBIHKAX, BKIIOYas YIpaBieHHE (UHAHCOBBIMU PUCKAMH;, BHYTPEHHETO M
BHEIIIHETro (PMHAHCOBOTO KOHTPOJIS U ayuTa, ((MHAHCOBOTO KOHCYJIBTUPOBAHMSI; KOHCAJITHHTIA)

1.4 B pe3ynbTare 0CBOCHHS JUCLHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBI:

Kon n HammenoBaHue
xommnereniuu ®I'OC BO,
HEOOXOOUMOM IS

O06001TIeHHBIE TPYIOBEIE
(yHKIMH / TPYAOBBIC

HKIIMH / TPYIOBBIE UIIH o
by py. MHIUKATOPHI TOCTKEHUS KOMITCTCHITHIA

npodeccruoHaIbHEIC (hopMHpOBaHUS TPYJIOBOTO
nercTBus (MIpH HAUTHIAH WIH PO eCCHOHATBLHOTO
npodcrangapra) TEHCTBUS

YK-6 CnocobeH ynpasisith
CBOUM BpEMEHEM,

[IpoexTupyeT TpPaeKTOpUIO CBOEro MNpodecCHOHAIEHOTO
pocTa M JIMYHOCTHOTO pa3BUTHUS, pacUIMpsSeT CBOH

BBICTPauBaTh U Mpo(eCCHOHANIBHBI  KPYro3op: nmpuodperaeT W
peanu30oBLIBaTh WCIIONB3yeT Ha IPaKTHKEe 0a30BbIC 3HAHUS, YMCHHS U
TPACKTOPHIO CAMOPA3BUTHS |HaBBIKM W3 PAa3NWYHBIX chep mpodeccrnoHaIbHOM

Ha OCHOBE IPUHIIUIIOB
00pa30BaHUs B TCUCHHE
BCEH JKU3HU

ACATCIIBHOCTU, B TOM YHCJIC OpraHu3aluun pa60TBI C
AOKYMCHTaMHU

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

VYK-6 CnocobGeH ymnpaBiiTh CBOUM BpEMEHEM,
TPAEKTOPHUIO CAMOPA3BUTHS HA OCHOBE MPUHIIMIIOB O0PAa30BaHUs B TEUCHUE BCEH KU3HU

BBICTpauBaTb U PCaIM30BbIBATH

No
n/n

HanmenoBanme
JMCIATUINH,
OTIPEIICIISTFOTITIX
MEKTUCITUTUTHHAPHEIE
CBSI3HU

®dopma 0OydeHHS

Ounas
(cemecTp)

OuHo-3a04Hasg
(cemecTp)

112(3(4]|5]6

71112 (3|4 ([5[6]7

1|Adobe Photoshop:
OCHOBHBIE
WHCTPYMEHTBI U
BO3MOXKHOCTH

+

J’_




AnantuBHag
(husHnueckas KyapTypa
B
CaHaTOPHO-KYPOPTHOM
CHCTEME

AnantuBHag
(husmnueckas KyapTypa
B CHCTEME
3IPaBOOXPAHCHUS

AnantuBHag
(husnueckas KyapTypa
B CUCTEME
o0Opa3oBaHHS

AKTHBHBIE U
UHTEPaKTUBHEIC
TEXHOJOTHH B
MpenoJaBaHuu
JIMCIIUTUINH
TYMaHUTAPHOTO ITUKJIA

AHanu3 pucCKOB U
METOBI OLIEHKH
PHUCKOB B OM3HECe

AHaMTHYECKOE
4TEHHE

buzHec-mnanupoBanu
e B AnstHUHBecT

buosnorus pazputus
YyenoBeka B HOpMe U
MaTOJIOTUN

10

bpenaunr

11

Byxranrepckuii yuer
B KPEIUTHBIX
OpraHM3alysIX

12

B2B mapxketunr:
aHaJUTHKA U
pe3yabTaTUBHOE
yIpaBJeHHE

13

Bgenenue B
3BYKOPEKUCCYPY

14

Brenenue B
HCKYCCTBEHHbIN
WHTEIJICKT

15

Bsenenue B
MIPOCKTHYTO
JESATENLHOCTD

16

Beenenue B
IICUXOJIOTHIO
KPU3UCHBIX
COCTOSIHUH U
OTKJIOHSIOIIETOCS
MOBEACHUS

17

Bunasl, MeTons! u
TEXHOJIOTUU B
npodaiiarnre

18

Buxtumonorus

19

Boskarckuit
MIPAKTUKYM




20

T'eneTnka yemoBeka

21

T'eonndopManioHHbIC
CUCTEMBI U
TEXHOJIOTUH
JCTaHIIMOHHOTO
30HIUPOBAHMS 3EMITH

22

JIBUTaTenbpHbIN
peXuM (HHCTPYKTOP
Mo pU3HIECKOM

KYJIBTYpE)

23

JleBanbBaliysi HOPMbI
MICUXUYECKOTO 1
JUYIHOCTHOTO
pa3BUTHS: TPUYUHBI U
MOCIIEACTBHSA

24

JlemoBoe oOIIcHNE U
npodeccroHanbHasS
JTHKA

25

Jlmaraoctuka u
TICHXOJIOTUYECKUE
TEXHOJIOTUH

PO ITAKTHKA
OTKJIOHSIOIIETOCS
TIOBEICHUS

26

JuzaiiH kypca u
paspaboTka
MaTepuaoB JUIs
paHHero o0yuyeHus
HEPOIHOMY SI3BIKY

27

JlokymMeHTHpOBaHKE
JIESITENBHOCTH
KaJpOBOM CITY>KOBI

28

JlokymeHTHpOBaHKE
TPYLOBBIX OTHOLIEHUH

29

3aKOHOJaTEIbCTBO
Poccuiickoi
®denepanuu B chepe
PHUCK-MEHEKMEHTA

30

3amuce rojioca u
HHCTPYMEHTOB B
CTYINU 3BYKO3AIUCH

31

3apybexxHas
JUTEPATypa U BHI3OBBI
COBPEMEHHOCTH

32

3ammra npas u
HHTEPECOB KIIMEHTOB
COITMATBHBIX CITYKO B
OTHOILIEHUSIX C
rocyaapCTBEHHBIMU
opraHaMu

33

3amura npas
yeJI0BeKa

34

3mopoBbe-hopMupyIO
IME TEXHOJIOTHH B
00pazoBaTeIbHOM
cpene

35

MNuanoBanmonHoe
MBIIIICHUE




36

WHCTUTYT ceMbH B
COBpPEMEHHOM
ob1ecTBe

37

WnTepHeT-aHaTNTHKA
— OCHOBa
TPOABMKEHHSI
COBPEMEHHOIO
NPEATPHUITUS

38

Kak n1r00uTh pebenka:
SMOIMOHAIbHEIN
KOMITOHCHT
POIUTEITHCKOTO
OTHOIICHUS

39

KommraeHe B cucteme
obecreueHust
0€30I1aCHOCTH
OousHeca

40

Kommexcuas
SKOHOMHUYECKAS
0e30MacHOCTh
ousHeca

41

KpeatusHoe
MBILIIEHHE

42

KpenuroBanue
(hU3UICCKUX JIHIT

43

JIuarBHCTHYCCKAS
OKCIICPTHU3a CIIOPHBIX
TCKCTOB

44

Jluteparypa pycckoro
3apyOeKbs

45

JInunoe
TUTAaHUPOBaHUE U
yIpaBJICHHE PaboIrM
BpEMEHEM

46

Meronuka
OpraHu3aiuit
MacCCOBBIX
TYpPUCTCKUX
MEpOTPHUATHIA:
COpPEBHOBAHMS, CIIETHI,
TTOXOJTBI

47

Mertoanka
OpraHu3alui
JKCKYpCUH U
SKCKYPCHUOHHBIX

TYypOB

48

Mertoauka paHHETO
o0yueHus
HHOCTPAHHOMY SI3BIKY

49

MeTtononorus
THIOTOPCTBA:
OCHOBHBIE 3TAIlbl,
(hOpMBI U TEXHOJIOTUHU
THHOTOPCKOTO
COTIPOBOXK/ICHUS




50

MeTtoabl aHaHM3a
UH(POPMAITIOHHBIX
MOTPEOHOCTEH
MOCETHUTEINICH calita

51

MeToabs! 1 METOANKHI
MICUXOJIOTHYECKOTO
UCCIIEZIOBAaHUS IeTel
U ponuTenen

52

MGTOL[LI HU3yUCHUA
IMOBCCOAHCBHOCTH

53

Mertoasl uzydeHus
CEeMBH

54

Mertoab! OLIEHKH U
aTTecTanuu
nepcoHana

55

Mup coBpeMeHHOTO
HCKYCCTBa:
MOCTMOJICPHUCTCKUN
MPOCKT

56

Mogenu 3neKTpOHHON
KOMMEpINH

57

MopnenupoBanue
WHBECTUIIIOHHOTO
mopTdens KINeHTa

58

MornekynsapHo-0rnoor
WYIECKUE OCHOBBI
MOBEJICHUS 1
3aBUCUMOCTEN

59

Haioroo6noxenne
OnsHeca

60

HopmarusHo-nipaBoBa
s1 0a3a ceMeMHbIX
OTHOIIIEHUH

61

Hopwme! u paBua
COBPEMEHHOIO
3THKETA

62

HopwMsI s1361K0BOTO
OOIIEHUS B yCTIOBUSX
BUPTYaJBHOU CpEIIbI

63

OO0111eCTBEHHBIE
OpraHu3aluy 1
JIBUOKEHUS

64

OnepaTtuBHast
MICUXOIMarHOCTHUKA
JMYHOCTH

65

Opranu3aiuoHHO-MET
OJTMUYECKOE
oOecrieueHue
JIOTIOTHUTEIEHOTO
o0Opa3oBaHUs JeTCH U
B3POCIIBIX

66

Opraam3amoHHO-TIpa
BOBBIE OCHOBBI
YIIpaBIE€HYECKOU
JIESITETbHOCTH B
coranbHOU cepe




67

Opranuzanus
JNEeATETLHOCTH
JIETCKUX

00111 CTBEHHBIX
00beIUHEHUH B
o0Opa3oBarenbHON
OpraHu3aru

68

Opraam3anus u
OKa3aHUs
IOPUINYECKOM
MTOMOIIX KITUEHTaM
COITMATBHBIX CITYKO

69

Opraam3aius paboTs
CTIOPTUBHOTO Cy/IbU
10 W30PaHHOMY BHIY
criopra

70

OCHOBBEI
apryMeHTaIuu

71

OcCHOBBI OHPKEBOTO
Jena

72

OCHOBBEI
BHI€00JIOTHHTA

73

OCHOBBI BU3yaIbHOM
NICUXOINarHOCTUKU U
npodaiiauara

74

OCHOBEI JIET0BON
KOMMYHUKAIH Ha
WHOCTPAHHOM SI3BIKE

75

OcHOBEI
KOTIMpalTHHTa

76

OCHOBEI JIOTHKHA

77

OCHOBEI JIOTOeaun

78

OCHOBBI PAaBHIILHOTO
MUTaHUS

79

OcHoBsl pabots! B [10
Agisoft Metashape

80

OCHOBHI peKJIaMbl

81

OCHOBBI peKpeaIoruu

J’_

82

OCHOBBI
PUCK-MCHEIKMEHTA.
MeTobI OLICHKH
pHucKa

&3

OCHOBHI CLIOPTUBHOM
KYPHATTUCTUKA

84

OcHoBBI cyneOHOM
JIMHTBUCTUYECKOM
IKCTICPTH3BI

&5

OCHOBBI TBOpUECKOM
JIESITENBHOCTH
JKypHanucra

86

OCHOBBI yIIpaBJIeHUS
MIEPCOHAIIOM

87

Ocobennoctu
MIPOXOXKICHUS
MYHHULIMTIAJIbHON
CITYXKOBI




88

OcobenHocT
paccMoTpeHus
CEMEHHBIX CITOPOB

&9

OcobenHocT
paccMoTpeHus
TPYIOBBIX CIIOPOB

90

Orenka
VBM-MeHnemxkMenTa

91

Onenka OpeHaa
KOMTIaHUH

92

Onenka
KPEIUTOCTIOCOOHOCTH
3aeMILMKa

93

O1eHka CTOMMOCTH H
yIpaBicHUE
noptdenem OuzHeca

94

Ilegarornueckuii
aApPTUCTU3M

95

Ilegarornyeckuii
JU3alH TeXHOIOTHI
0o0ydJeHus

96

Ilemarornaeckoe
COTIPOBOXK/ICHHE
JIeSITeIbHOCTH
JIETCKUX
00I11eCTBEHHBIX
OpraHu3aiuit

97

ITucpMeHHbIN
MePEeBO JOKYMEHTOB
(hM3HUECKUX JTUT]

98

ITucpMeHHbIN
MepeBOJ JOKYMEHTOB
FOPUIUYECKUX JIHII

99

TToBenenue B
MyOJIMYHBIX MECTax

100

TloBenenue
MOTpeOUTENCH 1
KOMMYHHKaTHBHAS
MTOJTUTHKA

101

IloBcenHeBHEBIE
PasroBOPEI

102

IToaroroska
OTIepaTopoB
HA3EMHBIX CPEJICTB
yIpaBICHHSI
0€eCIIMIIOTHBIM
JIeTaTeIbHBIM
anmapaTom
CaMOJIETHOIO U
BEPTOJNIETHOTO THIIA

103

[To3nanue ceds uepe3
MPaKTHYECKYTO
TICUXOJIOTHIO

104

[To3nanue ceds uepe3
TICUXOIHATHOCTHKY

10



105

Tlonsarue
TICUXOJIOTUYECKON
TpPaBMBI B
COBPEMEHHOU
TICUXOJIOTHHU

106

HOCTTpaBMaTI/I‘ICCKOC
JJUMYHOCTHOC
Pa3BUTUC: IPUTOBOP
HJIK TOYKa
JIMYHOCTHOT'O pOCTa

107

IIpaBoBoe u
ITUYECKOE
peryaupoBaHue Menua

108

IIpaBoBoe
obecrieucHue
MECTHOT'O
CaMOYTIPaBICHHUS

109

[IpakTiky™m no
OpraHu3alyu
JIOTOTIEANYECKOM
pabotsl B
JOLIKOJIEHOM
00pa3oBaTeIbHOM
YUpEKACHUH

110

IIpobnema cMmbIcTa
JKU3HH U [IEHHOCTH B
dbunocodpuun

111

IIporpammMupoBanue
Ha s361Ke Python.
bazoBblii kKypc

112

IIporpammupoBanue
Ha s361Ke Python.
IIpoaBunyThI KypC

113

IIporpammMupoBanue
Ha s361Ke Python.
Pazpabotka
BEO-TIPHIIOKEHUH C
MCTIOJIb30BaHUEM
Flask

114

IIpoexTHbIi ceMuHap

115

IIponeneBTuka.
OCHOBBI KOMITO3UIINHA

116

[IporuBoneiicTBre
KOPPYILUH U
(hopmupoBaHHe
AQHTUKOPPYMIIHOHHOTO
HOBEJICHUS IMYHOCTU

117

[Ipodeccronanpubie
KOMTICTCHIINN
COBPEMEHHOTO
nemarora JUCIUTUTAH
TYMaHUTAPHOTO IMKJIA
B YCJIOBHSX

U pOBU3AIUN
o0Opa3oBaHHS

118

Ilcuxuka u Mo3T

11



119

TIcUXOIMHTBHCTUYECK
€ OCHOBBI OBJIaJICHUA
JCTbMHU HOBBIM
SA3BIKOM

120

TIcuxomorus
Onaromonyvus, Uin
TICUXOJIOTHS
CYACTIHUBOTO
yeoBeKa

121

TIcuxomorus
JIEBUAHTHOH
JIMYHOCTH

122

Ilcuxomorus JACTCTBa

123

Tlcuxonorns
KpEaTUBHOCTHU

124

TTcuxonorus
MOJOJOCTH U
3peNOCTH

125

TIcuxomorus
MOJIPOCTKOBOT'O U
FOHOIIIECKOT'O
BO3pacTa

126

TTcuxonorus
TBOPUYECKOTO
CaMOpa3BUTHS

127

IIcuxomoro -[Ieaaroru
YCCKasid JUarHoCTHKa

128

ITcuxoduznonormaeck
1€ OCHOBBI TTOBEICHUS
Y KOTHUTHBHBIX
hyHKIIHHA

129

IIyGnuanas ciryx0a B
cucreme
TOCYIapCTBEHHOTO U
MYHUIUIAIBHOTO
yIpaBIICHUSI

130

PazpaboTka mporpamMmm
JIOTIOJTHUTEIHHOTO
o0pazoBaHUs IS
JleTed U MOJIOJEKHU

131

PexpyTmeHT
nepcoHasa

132

Pycckas
nUCaTeNbCKast
kputuka XIX-XXI
BEKOB

133

CaMOMeHeI[)KMeHTZ
MCTOIWKHU U
TCXHOJIOINHA

134

Camopa3Butue u
aKTepcKoe
MacTepcTBO

135

Csenenue u
MaCTEpPUHT B CTYJIUU
3BYKO3aITUCH

12



136

CermeHTHpPOBaHUE
PBIHKA U U3yYEHUE
MOTPEOUTETHCKUX
MPEANOYTECHUI

137

Cucrema myOnuIHOTO
yIpaBIICHUS

138

CoBpeMeHHbIE
nH()OPMAITOHHEIE
TEXHOJIOTHHU B
om3Hece

139

CoBpeMeHHbIE
MapKETHHTOBBIE
TEXHOJIOTUH

140

CoBpeMeHHbIE
METOIBI
reorpauIecKux
HCCIEI0BaHUN B
paMKax MPOEKTHOM
JESTeNbHOCTH
IIKOJIbHUKOB

141

CoBpeMeHHbIE
METO/IBI XUMHUYECKOTO
aHaJiM3a B
KPUMUHAIIMCTUKE

142

CoBpeMeHHbIE
MOJICKYJISIPHO-0HOI0T
WYECKUE U
MUKPOOUOTIOTHICCKIE
METO/IBI B
KPUMUHAIIMCTUKE

143

CoBpeMeHHbIE
MeIaroruaecKre
TEXHOJIOTHH B cepe
JIOTIOTHUTEIIEHOTO
00pazoBaHUs

144

CoBpeMeHHbIE
TIOIXOJTBI K
MEPCOHAIBHOMY
MEHEPKMEHTY

145

CoBpeMeHHbIE
JKOJIOTUYECKHE
MPOOIEMBI

146

Co3znanue
HHTEPHET-PECYPCOB
JUIs OM3HEca

147

CounaabHbBIE CETH KaK
KOMMYHHKAIIHOHHBIC
KaHaJIbI

148

CrannmapTu3anus,
cepTudHUKALNS U
yIpaBlicHHE
KaueCTBOM B
pPECTOpAaHHOM U
TOCTHHUYHOM
om3Hece

149

CTapTar[: UJCA C HYJIA

150

Crapram: oT uaeu K
MVP

13



151

Craprarn: npakTHKa
CO3IaHUS
COOCTBEHHOTO
OousHeca

152

Crpareruu u mpaBuiia
0€3011aCHOrO
WHBECTUPOBAHHS Ha
(hMHAHCOBBIX PHIHKAX

153

Crpareruueckuit
MapKETUHT

154

CrpaxoBaHue
JMYHOCTH

155

TekcT u quckypc B
Hurepuere

156

TeopeTuko-MeToan4e
CKH€ OCHOBBI
BOXKATCKOMN
JIESTeTbHOCTH

157

Teopetnueckue
ACTEeKTHl MBIITUICHUS

158

Teoperuueckue,
HpoLEecCyaIbHbIC H
OpraHu3aIlMOHHBIC
OCHOBBI CyfeOHOI
IKCTICPTH3BI

159

Teopus u pakTHKa
cyAeicTBa o BUIaM
BOCK «I'TO»

160

Teopust 1 mpakTHKa
cyaeicTBa no
N30paHHOMY BHIY
criopra

161

Texuomoruu
BOXKaTCKOI
IEeATEILHOCTA

162

Texnonoruu
KOPPEKIMH PEYEBBIX
HapyILIeHUH y AeTen
JIOLIKOIBHOTO
BO3pacTa

163

TexHONMOTHM Pa3BUTHUS
BBICIIHX
MICUXUYECKUX
(hyHKIHI

164

Texnomoruu
pedeKCHBHO-TBOpUEC
KOTO CaMOpa3BUTHS

165

TexHoorus u
OpraHu3alus
TOCTHHUYHO-PECTOpPaH
HOTO KOMILJIEKCa

166

Tunorpaguka

167

TpeHuHr
«Maitaa-putHeCc)

168

VYnpasneHue B
COLIMATIBHBIX
npoleccax
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169 | Ynpasnenue + +
00I1IeCTBEHHBIMU
OTHOILICHUSIMH

170 | Ynpasnenue + +
OpoJaKaMH

171 [Ynpapnsroniuit + +
pECTOpaHOM: Kapbepa,
passutHe u soft-skills

172 | ®duznaeckas + +
reorpadus Poccuu u
MUpa

173 |[{udposas KyasTypa + +

174 |IndpoBoii MapKeTHHT + +
u SEO

175 |[{udpossie + +
o0pazoBarebHBIC
pecypchl B
TpenojaBaHuN
JUCTIUTUTAH
TYMaHHUTAPHOTO IMKIIA

176 | Oxonorust armochepsl + +

177 | 9xonorus + +
ruapocdepsl

178 | OkOHOMMKO-TIPaBOBBIE + +
ACTICKTHI CO3JaHuUs U
pa3BHUTHS
COOCTBEHHOTO
OusHeca

179 | 9xoHOMHYECKAI, + +
coIyanbHas U
MOJINTHYESCKAS
reorpadus

180 |OnexTpoHHBIN + +
Ou3Hec. DIeKTpOHHAS
KOMMEPITHS

181 |¥OBenanbHOE MPaBO + +

182 [SI3BIK KaK OOBEKT + +
JIMHTBUCTHYECKOUN
JKCIIEPTU3bI

183 [ SI3BIKOBAst TIMYHOCTE B + +
BUPTYaJIbHOM
MIPOCTPAHCTBE

2. Mecto nucuuninHbl B cTpykrype Ol 6akanaBpunara:
JuctumuinHa «OCHOBBI YHpaBJICHUS! JOKyMEHTAIMEeW» OTHOCUTCS K 4YacTH, (hOPMHUPYEMOH ydacTHHKAMHU
o0pa3oBarebHbIX OTHOLIEHUH, yueOHoro rutana OIl mo nanpasnenuto noarotoBku 38.03.01 - DxoHoMuKa.

JucuuminHa «OCHOBBI YIIPaBICHUS JOKYMEHTAILIMEN» U3ydaeTcs B 2 CEMECTPE.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM TUCIUTUIUHEI:

Ounas OuHo-3a04yHaA

Bun yueGHOM paboThI
(Bcero yacoB) | (Bcero 4yacon)

O0mas Tpy10éMKOCTb JMCHUIITHHBI 72 72

KonTaktHas pabora 32 24




Jlexnuu (Jlexrun) 16 12
[Tpaktuueckue (IIpakr. pab.) 16 12
CamocrostenbHas pabota (CP) 40 48
3auer - -

3.2.ConepxaHue Kypca:

Ne HasBanue Bun yue6Ho# paboThl, yac. | @OpMBI TEKYIIETO
TEMBI pa31[ena/ TEMBbI Jlexknun Hp aAKT. CP KOHTPOJIA
pao.
0 |0-3] 0 |0-3] 0 |03
2 cemectp

1 Tema 1. JlokyMeHT B ITonroroska
cucTeme 21212 |2 8 8 AIEKTPOHHOMU
yIpaBlIeHUS Ipe3eHTaN

2 Tema 2. [TpaBuiia peuieHue
JTOKYMEHTHUPOBAHUS KOHTEKCTHBIX,
yTpaBlieHYECKOU CUTYaIlMOHHBIX
NESITENIBHOCTU 3aad

(Bemmonuenue
MPAKTHYECKUX
3aJlaHui); pelIeHne
KOHTEKCTHBIX,
CUTYaIlMOHHBIX

4 2 4 2 8 8 3a7a4
(Bemmonuenue
MPAKTHYECKUX
3aJlaHui); pelIeHne
KOHTEKCTHBIX,
CUTYaIlMOHHBIX
3aad
(Bemmonuenue
MPAKTHYECKUX
3a/1aHHi )

3 Tema 3. pelieHne
OpranuzanvoHHbIE, KOHTEKCTHBIX,
pacnopsiAuTeIbHBIC CUTYaIIMOHHBIX
u 3aad
MH(OPMAITMOHHO-CII (Beimonunenue
paBOYHBIC MPAKTHYECKUX
JOKYMEHTBI 2 12122 6 8 |3anmanuii); pereHue

KOHTEKCTHBIX,
CUTYaIlMOHHBIX
3aad
(Bemmonuenue
MPAKTHYECKUX
3a/1aHHi)

4 Tema 4. Cucrema [ToaroroBka
yIpaBICHHUS al21al21l6]l3 JOKJIaza
JOKYMEHTaMH B
Poccun

5 Tema 5. [ToaroroBka
Opranuzanus 212 (2112638 IIEKTPOHHON
JTOKYMEHTO000pOTa pe3eHTAIIN
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6 Tema 6. Xpanenue peuieHue
JIOKYMEHTOB B KOHTEKCTHBIX,
OpraHM3aluu CUTYal[MOHHBIX
3aj1a4
2 12122 6 8 (Bemmonuenue
IPAKTHYECKUX
3a/1aHui);
BeicTymuienue ¢
JIOKJIaJIOM

Tema 1. Tema 1. lokymeHT B cucteme ynpajenus (YK-6)
Jlexknus.

Hokyment, ero ¢ynkiuu. Krnaccudukanus mnoxkymentoB. CBoicTBa TOKyMeHTa. JlOCTOBEpPHOCTh W
opuAnYecKast cuia o(UIuaIbHOTO JOKYMEHTA.

IIpakTH4Yeckoe 3aHATHE.
1. Yto Takoe «I0KYMEHT» M KaKOBbI €r0 OCHOBHBIE XapAKTEPUCTUKHU ?
2. B uem cocTouT conepikaHue yrpaBieHUs JOKYMEHTaMu?

3. B uem cocTosT 0043aHHOCTH U TMOJTHOMOYHS B OOJIACTH yMNpaBiIeHUS JOKYMEHTaMH Pa3IMYHBIX TPy
COTPYIIHUKOB OpraHu3aluu?

4. YTo Takoe «cucTeMa yrpaBieHHUs] JOKYMEHTaMI» U KaKUMHU CBOMCTBaMH OHA JOJDKHA 00J1anaTh?
5. KakoBsI (hyHKIIMU CHCTEMBI YIIPABICHHUS JJOKYMEHTaMU?
6. Kakue TpeboBaHMs MPEIbABISIOTCS K CUCTEME YIPABICHUS TIOKyMEHTaMU?
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka npe3eHTaIMU IO TEME

Tema 2. Tema 2. IIpaBuiia 1OKyMEeHTHUPOBaHUS yIIpaBjeHUYecKkoi nesaTeabHocTH (YK-6)
Jlekumus.

OO61ast XapaKTepuCTHKa HOPMAaTUBHO-IPABOBOM 0a3bl TOKYMEHTUPOBAHUS YIIPABIECHUYECKON JESTEIIbHOCTH.
[Tonsitusa "pexBuzut" u "gopmymnsap" noxkymenra. [IpaBuna odopmieHus pekBu3uTOB. biaHk moKymeHTa.
Bune! Oi1aHkoB.

IIpakTH4eckoe 3aHATHE.

OdopmiieHre peKBU3UTOB B COOTBETCTBUH C TPEOOBaHUSIMH TOCYIAPCTBEHHOTO CTpaHAapTa
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

OdopmiieHre peKBU3UTOB B COOTBETCTBUHU C TPEOOBAHUSIMH TOCYIAPCTBEHHOTO CTpaHAapTa

Tema 3. Tema 3. OpranuzanuoHHbIe, pACIOPSAANTEIbHbIC H HHGOPMAIIHOHHO-CIIPABOYHbIE
noxkymeHTsl (YK-6)
Jlexknus.
OcHOBHbIE BUIBl OpPraHU3aLMOHHBIX JTOKYMeHTOB. [loaroroBka 1mraTtHoro pacnucanusa. Bunuel
pacropsIUTEIbHBIX JTOKYMEHTOB, X CTPYKTypa u odopmienue. Buabl U opopmieHrne MmpoTOKOIOB U
akToB. OCHOBHBIE BU/IbI IEPETIUCKH.

IIpakTnyeckoe 3ansATHE.
. IlonroroBka JOKHOCTHOM UHCTPYKIIMH.
. [TogroroBka npukasa.
. IlonroroBka pacropsKeHHUs.
. [TogroroBka pemieHusl.
. Ilonroroska nmporokoa.
. IloaroroBka axra.

~N N L W

. [logroroBka nuceMa
3ajanus AJ151 CAMOCTOSITEJIbHOM PadoThlI.



HOIIFOTOBKa Pa3jIMIHbIX BUAOB JOKYMCHTOB

Tema 4. Tema 4. Cucrema ynpapiaenus 1okymenramu B Poccuu (YK-6)

Jlexknus.
OcHOBHBIE YPOBHHM yIHpaBieHUs JOokymMeHTamMu B Poccum: QenepanbHbiif, ypoBHs cyObekroB PO,
MYHUIIUTNATBHBINA, ypOBeHb opraHuzanuu. OpraHu3alMoHHAs CTPYKTypa CIIy>KObI JOKYMEHTAIlHOHHOTO
o0ecriedeHUs1 YIpaBieHUs B OpraHu3anusx pasHoro ypoBHs. @opmbl opranumszauuu JIOY. JlokanpHast
HOpMaTHBHas 0a3a ynpaBJieHuUs JOKyMeHTaMu B opranuzaiun. [lonoxenue o ciayx6e 1OVY. PernmamenTanus
JEeSTENbHOCTH paOOTHUKOB c1y)0b1 JJOY.

IIpakTH4Yeckoe 3aHATHE.

5. YcTaHOBUTE KO OpraHU3aIlMOHHO-TIPABOBOM (JOPMBI a) TOBApHUIIIECTBA COOCTBEHHUKOB XuJibs, 0) OAQO,
B) O0O.

PazpaboraiiTe mepeueHb HOPMATHBHO-TIPABOBBIX akTOoB 1o JIOY HEOOXOmuMBIX [JIsi OpraHU3aINH
NESATEIPHOCTH KaHUEISIPUU a) 00pa30BaTENbHOTO YUYPSXKACHHs, O) NPOMBIIIICHHOTO MPEINPHUSITHS,
BKJTFOYAFOIIHMH YeThIpe OoKa:

- (enepanbHbIC 3aKOHBI,

- MEXXOTpPACIIeBble HOPMAaTHBHO-TIPABOBBIC AKTHI,

- OTpaciieBble HOPMATUBHO-TIPABOBBIE AKTHI,

- JIOKaJIbHbIE HOPMATHUBHO-TIPABOBHIC AKTHI.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

PazpaboraiiTe mTepeueHb HOPMATUBHO-TIPABOBBIX akToB 1o JIOY HEOOXOmuMBIX [JIsi OpraHU3aIUH
NESATETLHOCTH KaHUEISIPUU a) 00pa30BaTENbHOTO YUYPESXKACHHs, O) MPOMBIILICHHOTO MPEINPHUSITHS,
BKJTFOYAFOIIHI YeThIpe OoKa:

- (hemepasibHBIC 3aKOHBI,

- MEXKOTpPACJICBbIE HOPMATHBHO-TIPABOBHIC aKTHI,
- OTpaciieBbie HOPMATUBHO-TIPABOBBIC AKTHI,

- JIOKaJIbHBIC HOPMAaTHUBHO-TIPABOBBIC AKTHL.

Tema 5. Tema 5. Opranuzanust 1okymenroodopora (YK-6)

Jlekumus.
[Tonstue nokymeHToOoOOpOTa. XapaKTePUCTUKH JOKYMEHTO00OopoTa. OCHOBHBIE IMOTOKU JIOKYMEHTOB.
DKcneAUIMOHHAas 00paboTka BXOISAIIMX JOKYMEHTOB. llpeaBapurenbHOe paccMOTpeHHE JIOKYMEHTOB.
O6paboTka ucxomsmux JoKymMeHTOB. [loacuer m onTuMuzaiust JoKymMeHTooOoporta. [IpaBmia u ¢GopMbl
peructpanuu J10KyMeHTOB. llenn um ypoBHH KOHTpOJds HcHoONHEHHA. CpOKHM HCHOJHEHHS JOKyMEHTOB.
[TocTaHOBKa TOKyMEHTA Ha KOHTPOJIb U CHATUE C KOHTpois. HomeHkatypa fen opraHu3anuu. JKCIepTusa
LEHHOCTH JJOKYMEHTOB.

IIpakTH4eckoe 3aHATHE.
1. Ha ocHOBe M3y4eHUs1 HHCTPYKITUH TIO JIETTOTIPOU3BOJCTBY KOHKPETHOM OpraHU3aliuy pa3padoTaiTe cxemy
MapUIPyTU3aLUU BXOJISAUINX, UCXOASIINX, BHYTPEHHUX JTOKYMEHTOB B HEMl.
2. Ha ocHOBe JaHHBIX U3 KYypPHAJIOB PErUCTPAIMH BXOASAIINX, UCXOIALUINX, BHYTPEHHUX JTOKYMEHTOB
COCTaBBTE CIPaBKy 00 00beMe JOKYMEHTO0O0POTa 3a MECSII, KBapTall, Tl

3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.
CocraBsTe oneporpaMmmy ABUKCHUS BXOIAMIUX U UCXOAAIHNX JOKYMCHTOB OpTraHHU3alllu.

Tema 6. Tema 6. Xpanenue 1okymMeHTOB B opranusanuu (YK-6)
Jlexknus.
ITonroroBka nen k nepexaye Ha apxuBHOe XpaHeHue. llonsatue onmcu. MeToaMKHM apXHBHOIO XPAaHEHMS
JOKyMEHTOB. TpeOoBaHMs K OOECHEYCHMIO COXPAHHOCTH JIOKYMEHTOB. YHHUYTOXXEHHE JOKYMEHTOB C
HUCTCKIINMMHU CPOKAMHU XPAHCHUS.
IIpakTnyeckoe 3ansATHE.
CocraBbTe OJIOK-CXeMy aIrOpUTMa pa3paboTKH HOMEHKJIATYPHI e OpraHu3allku.
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Onuiure MOCJICAOBATCILHOCTD 3TAIIOB COCTABJICHHUA HOMCHKJIATYPBI ACJI MMOAPA3ACICHU .

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

PazpaboraiiTe HOMEHKIATYpy A€ JUIs HeOOJIBIION OpraHu3aluy, 3aHUMAIOLICHCs PeKIIaMHON
JesITeIbHOCTBIO, B KOTOPOH HET BHYTPEHHUX OTIEIIOB, a IPOU3BOICTBEHHbIE (DYHKIIMM 3aKpETICHBI 32
OTACJIBHBIMU COTPYAHUKAMHU.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHbIE CPEICTBA
4.1. Pactipenenenue 0auioB:

TEKYIHI KOHTpOIb — 80 6amioB

2 ceMecTp

KOHTPOJIbHBIE Cpe3bl — 2 cpe3a 1mo 10 6aIioB Kax bl

npeMuanbHbie 6amsl — 20 6amioB

Pacripenenenne 6aioB 1mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHIATUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboTsI KOHTpOJs | Oamos
/ cpe3bl
1. Tema 1. IToaroros 10 10-8 OamroB — Tpe3eHTamMsi COOTBETCTBYET TEME, CTPYKTypa H
JloxymeHT B Ka odopmIieHIEe 0TBEYAET BBILIETIEPEUNCICHHBIM TPEOOBAHHUSM, CTYACHT
CUCTEME 3JIEKTPOHH cBOOOMHO  BNAjeeT MarepualioM, JIEeMOHCTpUpYeT TiIyOoKue,
YIpaBIeHUS oM CHUCTeMaTH3UPOBAaHHBIE 3HAHUS, CBOOONHO OTBEYAaeT HA BOIIPOCHI
Mpe3eHTaIll UCTIONB3YS TPO(EeCCHOHATBHYIO TEPMUHOIOTHIO
uu 7-5 0amioB — TIpe3eHTAlMsI COOTBETCTBYET TEME, CTPYKTypa H
opopmiieHHE B  OCHOBHOM  OTBEYAeT  BBIIICTIEPEUNCICHHBIM
TpeOOBaHUAM, CTYIOCHT BJIAJEET TNPEACTABIECHHBIM MAaTEepHAIIOM,
OTBEYAET Ha 3a/IaHHBIE BOIPOCHI
4-3 Oamnma — B CTPYKType W O(GOPMIICHHM MPE3CHTAIMH HMEIOTCS
HemOpaOOTKH, Marepuajg TMpeACTaBI€H B  Mpe3eHTalMh  He
paIoHaIbHO, MAJI0 WIUTIOCTPATHBHOTO MaTepuaia, CTYICHT BIaJeeT
HETIOTHON WH(pOpMAaNUeH 10 TeMe, 3aTPyNHSIETCS C OTBETaMH Ha
3aJlaBaeMbI€ BOTIPOCHI
2 Oamna - B CIPYKType M O(QOPMICHHH IPE3CHTALMH HMEIOTCS
HEZOpaOOTKH, MaTephasl MPEACTaBIIEH CIUIOIIHBIM TEKCTOM, Mallo
WJUTIOCTPATHBHOTO MaTepuraja, CTyIEeHT Ci1abo BiaaeeT nHpopMaIuen
M0 TeMe, TMpPH OTBET€ HCIONb3yeT 3arOTOBIEHHBIA  TEKCT,
3aTpyIHSAETCS C OTBETaMHU Ha 33/1aBa€MbI€ BOIIPOCHI
1 G6amn - B cCTpyKType W O(QOPMIICHHHM TIPE3CHTAIMA HMEIOTCS
3HAYUTEIbHBIE HENOpadOTKH, MaTrepHasl IMPEJCTABICH HE MO TEME,
CIUIOIIHBIM TEKCTOM, Majl0 WJUIIOCTPAaTHBHOTO MaTepuaia, CTYAEHT
cnabo BrnajeeT HWH(MOpPMANUEH MO TeMe, MPU OTBETE HUCIIONIB3YeT
3arOTOBJICHHBI TEKCT, HE MOXET OTBEYaTh Ha TIIOCTABJICHHBIC
JIOTIONTHUTENIbHBIE BOIIPOCHI
2. Tema 2. peuieHue 10 10-8 OamioB HayuchsieTcs CTyACHTaM, KOTOpBIE IPAaBHILHO
[IpaBuia KOHTEKCTH BBITIOJTHIJTY 33/ T1aHUC
JIOKYMEHTHPOBA BIX, 7-5 GaIOB — HETMOJTHOE BBITTOJIHEHUE 3/ TaHUS
HUS CUTYyaIlo 4-1 6am1 — HEMOJTHOE Y HETOYHOE BHITIOTHCHHE 33 JaHUS
YOpaBICHYECKO | HHBIX
W IeATenbHOCTH | 3a1a4
(Beimonne
HUE
MPaKTHYIEC
KHX

3aJTaHMi )
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peeHue
KOHTEKCTH
BIX,
CUTYyaluo
HHBIX
3a1a4y
(Brimonne
HUE
MpaKkTHiec
KUX
3aJTaHMi )

10

10-8 ©OamnoB Ha4yHCIAETCA
BBIIOJIHUIIN 3aJaHUE
7-5 0aI0B — HEMOJIHOE BELIITOIHEHUE 3aJaHUS
4-1 6ami — HEMOIHOE ¥ HETOYHOE BBIINOJHEHNE 3a1aHUS

CTyACHTaM, KOTOPBIC

OpaBUJIBHO

peeHue
KOHTEKCTH
BIX,
CUTYyaluo
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTuiec
KUX
3aJTaHMi )

10

10-8 0OamnoB HavyHCIAETCA
BBIIOJIHUIIN 3aJaHUE
7-5 0aI0B — HEMOJIHOE BELIITOIHEHUE 3aJaHUs
4-1 6ami — HEMOIHOE ¥ HETOYHOE BBINOJHEHNE 3a1aHUS

CTyACHTaM, KOTOPBIC

OpaBUJIBHO

Tema 3.

OpranuzanuoHH

ble,

pacrnopaauTeiib

HBIC 1

WHPOPMAIIOHH
O-CIIpaBOYHBIE
JOKYMEHTBI

peueHue
KOHTEKCTH
BIX,
CUTYyalLuo
HHBIX
3a1a4y
(Beimonne
HUE
MpaKkTHiec
KHX
3aJTaHMi )

10

10-8 ©OamnoB HavyHCIAETCA
BBIIOJIHUIIN 3aJaHUE
7-5 0aI0B — HEMOJIHOE BELIITOIHEHUE 3aJaHUS
4-1 6ami — HEMOIHOE ¥ HETOYHOE BBIINOJHEHNE 3aIaHUS

CTyACHTaM, KOTOPLIC

OpaBUJIBHO

peleHue
KOHTEKCT
HBIX,
CUTYanuo
HHBIX
3a1a4
(BbimoJH
eHHe
npaKkTuye
CKHMX
3aganmid)(
KOHTPOJIb
HBbIi

cpe3)

10

10-8 0OamnoB HavyHCIAETCA
BBIIOJIHUIIN 3aJaHUeE
7-5 0aI0B — HEMOJIHOE BELIITOIHEHUE 3aJaHUs
4-1 6ami — HEMOIHOE ¥ HETOYHOE BBINOJHEHNE 3a1aHUS

CTyACHTaM, KOTOPBIC

OpaBUJIBHO
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Tema 4.
Cucrema
yIpaBICHUS
JIOKYMEHTaMH B
Poccun

IToaroros
Ka
JIOKJIaga

10

VYcTHOE BBHICTYNJIGHHWE aBTOpa MO pesyabraraM Jokiana/pedepara
COCPEJOTOYEHO Ha MNPUHIWIHNAIBHBIX BOMpOCaX, TaKUX Kak:
aKTyaJIbHOCTh TEMBI HCCIICIOBAHUS; METOAOJNIOTHUECKUH amnmapar u
OCHOBHBIE HAy4YHBIC MOIXOAbl (LIKOJBI), 3aHUMABIIHUECS PEIICHHEM
BOIIPOCOB; HOBM3Ha  PabOTHI u OCHOBHBIE BBIBOJIBI,
chopMyIHpPOBaHHBIE B XO€ U3yUEHHS MaTepuaa.

WnpuBuayaneHasl 3aliMTa IMPEAONaraeT PacKphITHE JHYHOCTHOTO
acriekTa aBTopa JAokinana/pedepara B xone pabOThl Hal TEMOM.
Heo6xomumo o00ocHOBaTe BHIOOpP TEMBI M NPHBECTH COOCTBEHHBIE
METOIBl W CHOocoObl paboThl Haa MpoOJIEeMOW, BHIHECEHHOH B
3ariaBue. [IpuBeleHB OpUTMHANBHBIE HAXOIKH, COOCTBEHHBIE
CY)KOCHMs, HWHTEpecHble (akThl W HIEH, IOJYYCHHBIE B XOJC
pa3paboTku Matepuana. B mokmage OomkHAa OBITH  OTpakeHa
JUYHOCTHAs 3HAYMMOCTh TMPOACTaHHOW pabOTBl W  HAMEYEHBI
MEPCIEKTUBEI MPOIOKEHHS MCCIIeIOBAHUSL. BozmoxHBI
Mpe3eHTaINH, Pa3AaTOUYHBIH MaTeprall, CIalasl U T.1.

10-7 0GannoB — CTyAEHT TPaMOTHO BBICTPAWBACT JIOTHKY CBOETO
JOKJIaza o MarepuaiaM pedepara, pacKpbIBaeT TeMy HUCCIIe0BaHUs,
ONUpAsCh HA PE3YyIbTaThl TEOPETHYECKHMX W  SMIUPUYECCKUX
WCCIIEIOBAaHUI TMOCIEAHUX 3-5 JIeT, JeMOHCTPHUPYET OpUTHHAIbHBIC
HaXOAKH B pelIeHMH NpoOieMbl, HAaMEYEHbl MEPCHEKTHUBEI
WCCIICIOBaHUS,  NPOACMOHCTPUPOBAHBI  XOPOLIME  OpaTOPCKUeE
CIOCOOHOCTH,  BBICTYIUIGHHE  CONPOBOXIACTCS  Ipe3eHTanuei
MOJTYYEHHBIX PE3yJbTaToB. | paMOTHBIE OTBETHI HA JOMOJIHUTEIILHBIC
BOTIPOCEHI

6-5 Oanya - CTYOEHT IPaMOTHO BBICTPAaWBAET JIOTHKY CBOETO JOKIana
mo MarepuanaMm pedepara, pacKpblBaeT TEMY HCCIIEIOBaHUS,
ONUPAsCh Ha PE3yJbTaThl TEOPETHYECKUX WM SMIHUPUICCKUX
WCCIICIOBAHUN TOCIEOHUX S5 JIeT, JAEMOHCTPUPYET OTACIbHBIC
OpUTHMHANbHBIE HAaXOAKH B PELICHUH MPOOJIEMbI, MEePCIEKTUBBI
HCCIIEIOBAHUS HaMEYCHBI OT/AEIbHBIMU HITPUXAMH,
MPONEMOHCTPUPOBAHEl  XOPOIIME  OpaTOpCKUE  CHOCOOHOCTH,
BBICTYIUICHHE  COINPOBOXKIACTCA  MpE3eHTAUMed  MOJyuYeHHBIX
pesynbratoB.  [laHbl  TpaMOTHBIE  OTBETHl HA  OTHEIbHBIC
JOTIOJTHUTENIbHBIE BOITPOCHI

4-3 Ganna - JOTHKa BBICTYIUICHHS B OTACIBHBIX MECTaX HApYyILAeTCs,
TeMa WCCIEeNOBaHUS PACKPBIBACTCS, ONHUPAsCh Ha Pe3yJabTaThl
TEOPETUYECKUX HCcCeqoBaHuid mnociaeguux 10 Jer, OTCyTCTBYIOT
OpUTMHANIbHBIE HAaXOAKH B PELICHUH MPOOJIEMbl, MEPCIEKTUBBI
WCCIICIOBAHUSI ~ HAMEYEHBl  MYyHKTUPHO, MPOAEMOHCTPUPOBAHBI
CpeHHE OpaTOPCKHE CIIOCOOHOCTH, BBICTYIUICHHE COMPOBOXKIACTCS
Mpe3eHTaleld TONyYeHHBIX pE3yNbTaToB, OTBETHI Ha BOMPOCH
TpeOyIOT YTOUHECHHUSI.

2 Oamna — TpeACTaBICHHBIE PE3yJbTaTbl B Macce CBOEH He HOBBI,
OTBET MPEACTABISIET COOOH MPOCTOE 3aYUTHIBAHUE TEKCTA, OTACIbHEIE
OTBETHI Ha JIOTIOJIHUTEIILHBIE BOMPOCHI TPEOYIOT YTOUHEHUS

1 Gann - mpeacTaBICHHBIEC PE3YABTAaThHl B Macce CBOCH HE HOBBI, OTBET
npeacTaBisgeT co0oil MPOCTOE 3auWTHIBAHME TEKCTa, CTYACHT HeE
MOXET JIaTh OTBETHI Ha JOIOIHUTEIBHBIE BOIPOCH




22

Tema 5.
Opranuzamus
JIOKYMEHTO000p
ora

IToaroros
Ka
AIEKTPOHH
on
Mpe3eHTaI|
3071

10

[IpesenTaruisi MOATOTaBIWMBAcTCS IO OJHOMY M3  BOIIPOCOB
MPaKTHYECKOTO 3aHATUSA. [Ipu BBICTYIUICHHMH C Tpe3cHTaIueH
Heo0X0MMO 0o0paiaTh BHUMaHUE Ha TAKUE MOMCHTHI KakK:

- COIEpKaHUE TMPE3CHTAIMU: AaKTYaIbHOCTh TEMBI, MOJHOTa e¢
PACKpBITUS,, CMEICIIOBOE COJICpXKaHHWE, COOTBETCTBHEC 3asBICHHON
TEMbl COMEPIKAHUIO, COOTBETCTBHE METOIUYCCKUM TPEOOBaHUSAM
(memu. CCBUIKM Ha PECypChl. COOTBETCTBUE COACDXKAHHUS W
JUTEpaTyphl), TpakTHYeCKas  HaNpaBICHHOCTh, COOTBETCTBUC
CoZlepaHMs 3asBICHHOW (opMe, aJCKBAaTHOCTh HCITOIb30BaHUS
TEXHUUYECKHUX CPEJCTB YUYEOHBIM 3aJa4yaM, TOCIEI0BaTeIbHOCTh U
JIOTUYHOCTH TIPE3CHTYEMOTO MaTepuana;

- odopMicHHE Tpe3eHTalMu: 00beM (ONTHUMAIBLHOE KOJIMYECTBO),
Mu3aiiH  (YMTAeMOCTh, HAJUYMe W COOTBETCTBHE TpaduKkd U
aHUMAaIlUY, 3ByKOBOE 0()OpMIICHUE, CTPYKTYPUPOBaHHE UH(POPMAIIHH,
COOTBETCTBHE  3asABICHHBIM  TpPeOOBaHUSAM),  OPUTHHAIBHOCTH
o opMIIeHUS, ICTETHUKA, UCTIOIH30BAHUE BOZMOKHOCTH TPOTPAMMHOMN
Cpelbl, COOTBETCTBUE CTaHIapTaM O(POPMIICHHUS;

- JINYHOCTHBIC Ka4eCTBA: OPATOPCKHUE CIOCOOHOCTU. COONIOACHHE
periaMeHTa, AMOIUOHAILHOCTh, YMEHHE OTBETUTh Ha BOIIPOCHI,
CUCTEMAaTH3UPOBaHHbIC, IIIyOOKHE ¥ TIOJHBIE 3HAHHUA TI0 BCEM
paszaenam mporpaMMmel:

- CONep)KaHUE BBICTYIUICHUS: JIOTHYHOCTh W3JIOKCHUS MarepHaa,
PacKphITHE TEMBI, JOCTYIMHOCTh W3JOXKEHUS, IPPEKTUBHOCTH
npumenenus cpenacte MKT, cmocoObl W ycloBHSI JTOCTHIKEHUS
pe3yabTaTUBHOCTU U 3(HD(HEKTUBHOCTH IS BBITIOJTHEHHS 33134 CBOCH
npoecCHOHALHOW WM Y4eOHOH NesATeNbHOCTH, J0Ka3aTeIbHOCTh
MPUHUMAEMbIX  pEIICHWH, yMEHHE  apryMEHTHpPOBAaTh  CBOM
3aKJIIOYEHHS, BBIBOJBL.

10-7 ©amioB — mpe3eHTAIUs COOTBETCTBYET TEME, CTPYKTypa U
oopMIICHHE OTBEYACT BBINICTICPEUNCICHHBIM TPEOOBAHUSIM, CTYJICHT
CBOOOMHO  BNIAJEET MarepualioM, JEMOHCTPUPYET TIIyOOKue,
CUCTEMAaTHU3UPOBAaHHBIC 3HAHUS, CBOOOMHO OTBEYACT HA BOIPOCHI
WCIIONB3Ys MPO(ECCHOHATLHYIO TEPMHHOIOTHUIO

6-5 0amIoB — TMpPE3CHTAIUs COOTBETCTBYET TEMe, CTPYKTypa H
opopmiieHHE B  OCHOBHOM  OTBEYACT  BBIIICTICPCUNCIICHHBIM
TpeOOBaHUSAM, CTYACHT BIAJCET NPEACTABICHHBIM MAaTepPUAIIOM,
OTBEYAECT Ha 3aJIaHHBIC BOIPOCHI

4-3 OGamma — B CTPYKType W OQOPMIIECHHM MPE3CHTAIUH HMEIOTCS
HeOpabOTKHM, Marepuan TMpPEICTaBICH B  MpE3eHTAllMH  HE
paIoHaIbHO, MAJI0 WLUTFOCTPATHBHOTO Marepuala, CTYIACHT BIaJecT
HEMOJTHOW WH(OpMaNUeld 1Mo TeMe, 3aTPyAHSeTCS C OTBETaMH Ha
3aJlaBacMbIC BOTIPOCHI

2 Oamnma - B CTPYKType W OQOPMIICHUHM MPE3CHTAIlMH WMCIOTCS
HeOpabOTKK, Marepuasl MPEJCTABJICH CIUIOIIHBIM TEKCTOM, Mallo
WJUTIOCTPATUBHOTO MaTepuaia, CTYICHT CIa0o BlaaeeT nHpopMaIluen
Mo TeMe, TMpH OTBETC HWCIOJNB3YeT 3arOTOBICHHBIA  TEKCT,
3aTPYIHACTCS C OTBETaMU Ha 3a/1aBacMbI€ BOIIPOCHI

1 Gamm - B CTpyKType W O(OPMICHHUH TPE3CHTAIUU HMECIOTCS
3HAYUTEIbHBIC HENOPa0OTKH, MarepHall IMPEJCTaBICH HE MO TEMe,
CIUIOIIHBIM TEKCTOM, MaJl0 WJUIIOCTPAaTUBHOTO MaTepuana, CTYISHT
cmabo BrageeT WHGOpPMAIMEH IO TEMe, MPH OTBETE HCIOIB3YET
3arOTOBJIEHHBIM TEKCT, HE MOXKET OTBeYaTh Ha IIOCTaBJIEHHBIE
JIOTIOJTHUTEIIEHBIE BOIIPOCHI
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Tema 6.
XpaHeHue

JAOKYMCHTOB B

OopraHusainuu

peuieHue 10 10-8 OamioB HauucnsieTcs CTyACHTaM, KOTOpBIE IPAaBHIBHO
KOHTEKCTH BBITIOJTHUIIY 331aHNE
BIX, 7-5 6annoB — HEMIOJHOE BBHINIOJHEHUE 3aJaHUs
CUTyaluo 4-1 GaJu1 — HENOJIHOE U HETOYHOE BBHIMOJIHEHHE 3a0aHUS
HHBIX
3a1a4
(Brimonne
HUe
MIpaKTHyeC
KHX
3aJaHNN)
BeicTynu 10 VYcTHOE BBHICTYNJIGHHWE aBTOpa MO pesyabraraM Jokiana/pedepara
eHHE C COCPElOTOYEHO Ha MPUHIUMNMAIBHBIX BOIPOCAaX, TaKUX Kak:
AOKJIAI0M aKTyaJbHOCTh TEMBI HCCJIEIOBAHHSA; METOMOJIOTHYECKUN ammapar H
(KOHTpOI OCHOBHBIE HAay4YHBIC MOIXOAbl (LIKOJBI), 3aHUMABIIUECS PEIICHHEM
bHBII BOIIPOCOB; HOBHM3Ha  PabOTHI u OCHOBHBIE BBIBOJIBI,
cpes) c(hOopMyIHpPOBaHHBIE B XOJ€ U3yUEHHS MaTepuaia.

WnpuBuayansHasl 3aliMTa IMPEAoNaraeT PacKpbITUE JHYHOCTHOTO
acrieKkTa aBTopa JAokiaja/pedepara B xone pabOThl Hal TEMOM.
Heo6xomumo o0ocHOBaTe BHIOOP TEMBI M NPHBECTH COOCTBEHHBIE
METOIBl U CHOcoObl paboThl Haa MpoOJIEeMOW, BHIHECEHHOH B
3ariaBue. [IpuBeleHB OpUTMHANBHBIE HAXOIKH, COOCTBEHHBIE
CY)KOCHHs, HWHTEpecHble (akThl U HJIEH, IOJYYCHHBIE B XOJC
pa3paboTku Matepuana. B mokmage OomKHAa OBITH  OTpakeHa
JUYHOCTHAsl 3HAYMMOCTh TMPOACTaHHOW pabOTBl W  HaMEYEHBI
MEPCIEKTUBEI MPOIOKEHHS UCCIIeIOBAHUSL. Bo3moxHBI
Mpe3eHTAINH, Pa3AaTOuHbIH MaTepuall, cIalsl U T.1.

10-7 GannoB — CTyAEHT TPaMOTHO BBICTPAWBACT JIOTHKY CBOETO
JOKJIaza o MarepuainaM pedepara, pacKpbIBaeT TeMy HUCCIIe0BaHUs,
ONUpAsCh HA pE3YyJIbTaThl TEOPETHYECKHMX ©  SMIHUPUYECKUX
WCCIIEIOBAaHUH TMOCIEAHUX 3-5 JIeT, JeMOHCTPHUPYET OpUTHHAIbHBIC
HaxXOAKH B pelIeHMH NpoOJieMbl, HAaMEYEHbl MEPCHEKTHUBEI
WCCIICIOBaHUS,  TPOACMOHCTPUPOBAHBI  XOPOLIME  OpaTOPCKUE
CIOCOOHOCTH,  BBICTYIUIGHHE  CONPOBOXIACTCS  Ipe3eHTanuei
MOJTYYEHHBIX PE3yJbTaToB. | paMOTHBIE OTBETHI HA JOMOIHUTEIILHBIC
BOTIPOCHI

6-5 Oamya - CTYOEHT IPaMOTHO BBICTPAaWBAET JIOTHKY CBOETO JOKIana
mo MarepuanaMm pedepara, pacKpblBaeT TEMY HCCIIEIOBaHUS,
ONUPAsCh Ha PE3yJbTaThl TEOPETHYECKUX WM SMIHUPUICCKUX
WCCIICIOBAHUN TOCIAEOHUX S5 JIeT, JAEMOHCTPUPYET OTACIbHBIE

OPUTHHAIbHBIC HAXOJAKH B PEIICHUH MPOOJIEMBI, TEPCIEKTUBBI
HCCIICIOBAHUS HaMEUCHBI OTICITbHBIMH HITPUXAMH,
MPOJEMOHCTPUPOBAHBI ~ XOPOIIME  OpParOpCKHe  CIOCOOHOCTH,
BBICTYIUICHUE  CONPOBOXKAAETCS  MpEe3CHTAUeHd  MOIYYCHHBIX
pe3ynbTatoB.  JlaHbBl ~ TpaMOTHBIE  OTBETHI Ha  OTACJIbHBIC

JOTIOJTHUTENILHBIC BOIIPOCHI
4-3 Gayuia - JIOTWKA BBICTYIUICHHS B OTACIBHBIX MECTAaX HapyILIaeTCs,
TEMa WCCICOBaHUS pPACKPBIBACTCs, OIMHUPAsCh HA PE3yIbTaThl
TEOPETHYECKHX HCCICAOBaHUH mocieanux 10 JIeT, OTCyTCTBYIOT
OpPHMTHHAIIBHBIC HAXOAKH B PEIICHUH TPOOJIEMBI, NEPCICKTHBBI
UCCJICIOBAHUS ~ HAMEYEHBbl  IYHKTUPHO,  MPOAEMOHCTPUPOBAHBI
CpeIHHE OpaTOPCKUE CIIOCOOHOCTH, BBICTYILICHHUE CONPOBOXKIACTCS
Npe3eHTalMell MONYyYCHHBIX PEe3yNbTaToOB, OTBETHl HAa BOMPOCHI
TpeOyIOT yTOUHECHHUSI.

2 Oauta — TpPeCTaBICHHBIE PE3yJbTaThl B Macce CBOCH HE HOBBI,
OTBET MPEJCTABISCT COOOH MPOCTOE 3aYNTHIBAHUE TEKCTA, OT/ACIBHBIC
OTBETHI Ha JIOTIOJHUTEIbHBIC BOIPOCKHI TPEOYIOT YTOYHEHHUS

1 Gasut - mpeacTaBlICHHBIC PE3yJIbTaThl B MacCe CBOCH HE HOBBI, OTBET
NpPEICTaBIIeT CO00i TPOCTOE 3aUUTHIBAHHE TEKCTa, CTYACHT HE
MOXKET JaTh OTBETHI Ha JOTIOJHHUTEIBLHBIC BOIIPOCHI
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[IpemuansHbie OaIbl 20 Hammcanue pedepara nmo remaruke Kypca

8. |VHmuBuIyallbHBIC 3aIaHUA, 50 BBINOJIHEHUE 3aJJaHUM 110 KypCy
C TIOMOIIBI0 KOTOPBIX
MOXKHO HaOparh
JIOTIONTHUTENIbHBIE OaIITbI

9. Hroro 3a cemectp 100

Hrorosas omenka mo 3a4eTy BbicTaBisieTcs B 100-0amnpHOM MIKale U B TPAIUIIMOHHON YeThIpeXx0aTbHOM
mkane. [lepeBog 100-0ayuibHONW  PEHTHMHTOBOM  OLGHKHM 1O  JUCIHUIUIMHE B TPaIUIUOHHYIO
YEeThIPEX0aUIBHYIO OCYIICCTBIISETCS CIASAYIOMNUM 00pa3oM:

100-6ayuipHasg cucreMa TpanuimonHas cucteMa

50 - 100 GayuioB 3auTeHo

0 - 49 6aiut0oB He 3aureno

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
BricTyniieHue ¢ 10KJIa10M

Tema 6. Tema 6. XpaHeHre JOKYMEHTOB B OpraHU3aluu
1 KBanudukanmonnele  TpeOOBaHMA K COTPYIHHKAM CiIy:x0b1 JJOY.
2 HopmupoBanue  Tpyna B JI€JIONPOU3BOJICTBE.
3 Buael HOpM B 1€JI0NIPOU3BOJCTBE.
4 Pacuer  4HMCIEHHOTO cocTaBa ciyx0s1 JJOV.
5. Bxopsmue 10KyMEHTOIIOTOKH

ITonroroBKka qokjaaaa

Tema 4. Tema 4. CucreMa ynpaBieHus JoKyMeHTamu B Poccun

1 JlokyMeHTHpOBaHUE YIPABICHYECCKOHN NEATEILHOCTH B JOKYMEHTAIMOHHOE 00CITy’)KUBAaHHE KaK
IIaBHas oOecreynBaromas (GyHKIHs yIpaBICHUsI.

2 CoOTHOIICHHE MOHATHHA «JOKYMEHTHPOBAHUEY, «IEIOMPOU3BOACTBO, «IOKYMEHTAIIMOHHOE
obecrieueHre yIpaBICHH.

3 3akoHopareNbHbIE aKThl U MaTepuaisl o JJOVY.

4 PyxoBopsiiue T0KyMEHTHI 110 CTaHAapTU3ALUH.

5 KnaccudukaTtopbl TEXHUKO-95KOHOMHYECKON U COIMATBHOU HH(OpMAITHH.

6 Meroanuyeckue peKOMEHJAIMK B 00JIaCTH JETONPOM3BOJICTBA U ApXUBHOTO JieNa.

IToaroroBka 371€KTPOHHOM NPE3eHTALMU

Tema 1. Tema 1. JIoKyMEHT B cUcTEME YIIpaBICHUS
1 CumMmBoIMYECKAs ¥ YCIIOBHASI CUTHAJIU3ALIHS.
2 BO3HUKHOBEHHE MMCHMEHHOCTHU U JOKYMEHTA.

3 M3MeHeHue copepKaHusl MOHATHS «JOKYMEHT» Ha Pa3HbBIX dTanax HCTOPUICCKOTO Pa3BUTHS
oOmiecTBa.

4 CoOTHOIICHHE MOHATHH «UHDOPMAITUI» U «TOKYMEHT.
5 Omnpezenenne TOKyMEHTa B 3aKOHAX M CTaHAapTax.

Tema 5. Tema 5. Opranuzanus JOKyMeHTO000poTa
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1. PernamenTanus TpeGoBaHMN K COCTABICHUIO HOMEHKIIATYPbI JIeJI B HOPMAaTUBHO-METOAMYECKUX
JOKYMEHTax

2. DneKTpoHHBIN ouc

3. ABTOMaTH3UpOBaHHBIE CUCTEMBI YIIPABICHUS JOKYMEHTaMU
4. KagpoBblil 37IEKTPOHHBIN JOKyMEHTOO0OPOT

5. Byxrantepckuii 371€KTPOHHBINA JOKYMEHTOOO0POT

pelieHHe KOHTEKCTHBIX, CHTYallHOHHBIX 32/1a4 (BbIno/iHeHUe NPaKTHYeCKUX 3aJaHUil)

Tema 2. Tema 2. [IpaBuna 1OKyMEHTHPOBAHHUS YIIPABICHYECKON AEATEIBHOCTH

1. MaiiTe onpenenenue penepaabHOMY HHPOPMATMOHHOMY (DOHTy TEXHUYECKHUX PEINIAMEHTOB H
cranaaptoB. Kakue 1okymeHTHI OH BKitodaet? B kakoit popme? Kem cozmaercs ¢ponn?

2. YcTaHOBHUTE, KaKu€ JOJKHOCTH CIIYXKAIIHUX, CBSI3aHHBIE C 1€J0NPOU3BOACTBOM BKItoueHb! B OKIITP?
3. YkaxkuTe 1o KjacCU(pUKaTOpy MPaBOBbIX aKTOB KO/l yCTaBa MyHHIIMIIAIBHOTO 00pa30BaHMUsL.

4. Ilo OK®C (popm coOCTBEHHOCTH) ycTaHOBHUTE KOA (hopMbI cOOCTBEHHOCTH [0CyIapCTBEHHOTO apXuBa
Tam6oBcKO# 0OnacTH.

5. YcTaHOBUTE KOJ OPraHU3AI[IOHHO-TIPAaBOBOM (pOpMBI a) TOBapuIlecTBa COOCTBEHHUKOB XMk, 0) OAO,
B) OOO.

[ToaroroBka oOriero OnaHka.

ITonroroska OiaHka nuCbMa.

[ToaroroBka 61aHKa B JOKYMEHTA.

[ToaroroBka 61aHKa CTPYKTYPHOTO MOJPA3/ICICHUS.

A

IToxroroska OiraHKa TODKHOCTHOIO JIHIIA.
[TonroroBka KOMIUIEKTa OJAHKOB OpraHU3AINH

Tema 3. Tema 3. OpranuzarmoHHbIC, PACTIOPAIUTEIBHBIC U HHPOPMAITMOHHO-CIIPABOYHBIC JJOKYMEHTHI
[ToaroroBka npukasa.
ITonroroBska akra.
IToaroroBka nuchpMa.
[ToaroroBka nmpoTokoa.

AN

ITonroroBka nOKJIagHOM 3aIIUCKH.
[ToaroroBka KOMILJIEKTa JOKYMEHTOB

Tema 6. Tema 6. XpaHeHue JOKYMEHTOB B OpTraHU3aLMH1
1. CocraBneHue oneporpaMMbl JBUKEHHS BXOSIIETO JOKYMEHTA
2.CocraBiieHue orneporpaMMbl IBHKEHUS! UCXOASIIEr0 JOKyMEHTa
3. CocraBieHue oneporpaMmsl JBUKEHNUS BHYTPEHHETO JOKYMEHTA
4. Pa3paboTka cxeMbl COINIacOBaHMs, BU3UPOBAHUS, MIOANUCAHUS PA3IMYHBIX BUIOB JOKYMEHTOB
5. Pa3paboTka y4eTHBIX POpPM JOKYMEHTOB

4.3 TIpomexxyTouHas aTTecTalus 10 AUCIUILTMHE IPOBOAUTCS B hopMe 3aueTa

Tunosbie Bonpocskl 3auera (YK-6)
1. IIpaBuiia oopmiIeHUS] PEKBU3UTOB
2. Opranu3anMoOHHbIE JOKYMEHTBI
3. PactiopsiiuTenbHbIE TOKYMEHTBI
4. NudopManimoOHHO-CIIPABOYHBIE PEKBU3UTHI
5. lokymMeHTO000pOT
6. Perucrpanus 10KyMEHTOB



Tunosble 3aganusa as 3adera (YK-6)
1. [TonrotoBka ob1eTr0 OTaHKAa OpraHU3aIlUH.
2. IloaroroBka OnaHKa MUChMa OpraHU3AIIH.
3. IloaroToBka O1aHKa MpUKas3a.

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIMU

Jeckpuntops! (ypOBHN) — OCHOBHBIC PU3HAKKA OCBOCHUS (TIOKa3aTeIH

OneHka Kommnerenrim
TOCTYKCHHSI pe3YJIbTaTa)

YK-6 Ha nocrato4HOM ypOBHE IIPOEKTHPYET TPACKTOPHUIO CBOETO
poeCCHOHAIILHOTO POCTa U JIMYHOCTHOTO Pa3BUTHSL, pacIIUpsET
CBOH IpO(eCCHOHANBHBIN KPyTro30p: MPHOOPETAET U UCIIOIb3

«3a4TEHOY
(50 - 100 6amoB)

VK-6 He mpoektupyer TpaekTopuio cBoero nmpohecCHOHAIBHOTO POCcTa U
JUYHOCTHOTO Pa3BUTHsA, pPaCIIUpPSIET CBOW MpodheCCHOHAIBHBIN
KpYyro3op: NpuoOpeTaeT U UCIOIb3

«HE 3a4TCHO»
(0 - 49 GannoB)

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOCHHM IO TMCIUILIMHBI (MOXYJIA)

5.1 Meronuueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOM paboThl 00yUYaromuXCs:

[Tpuctynas x M3y4EHHIO AMCLUIUIMHBI, B NEPBYIO odepelb OOydarolMMcs HEOOXOIUMO O3HAKOMMTBCS
conepkanreM pabouei mporpammbl aucturummabl (PIT[]), koTopas ompenensieT comepskaHue, oObem, a
TaKXKe MMOPAJO0K N3yUeHHsI U IIPENoAaBaHus yueOHON AUCIUILINHBI, €€ Pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUEHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaabHO-TEXHUIECKOe
o0ecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «OO0beM U conepkaHHWe IUCIMIUIMHBD) YKa3bIBAIOTCS BCE pasfeNibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAKXKEe BUJBI 3aHATHH U TNIAHUPYEMBI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe ©  HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY —yKa3aHa
peKoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEPATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLHUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» COIEPKUTCS MEpeuyeHb
npo¢eCCHOHAIBHBIX 0a3 TaHHBIX U MH()OPMAIIMOHHBIX CIPABOYHBIX CHCTEM, HEOOXOAUMBIX JUII OCBOCHUS
JUCLUIUINHBL.

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMy 110 TUCIUILIIMHE

[Tpu n3yuennn u npopaboTKe TEOPETUUECKOTO MaTepraia HeoOX0IUMO:

- IPOCMOTPETH €IlIe pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAaHHOM IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKON TEMBI CAENIATh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPABOYHbIE CUCTEMBI:

- OTBETUTH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJIHUTENBHOM JIHUTEPATYpOl SBISETCS IIaBHOM (OpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAaHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKLIUH.

KoHCHeKT JIeKInu JOKEeH coliepKaTh pedepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHCIIE C
ornopoii Ha pasMmeleHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKd BbIIa4uH
MPe3eHTAlUi JIEKIUH WM B OTACNIBHOW TeTpaau mo mpeamery. OH JOKeH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.




KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI COJEPIKaTh
OTBE€ThI Ha Ka)KI[BIﬁ IOCTaBJICHHBII B TEME BOIIPOC, HUMCTL CCBUIKY Ha HWCTOYHHUK I/IH(bOpMaI_[I/II/I C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HW3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
Koucmexkt moxer 6I>ITB OIMOPHBIM (COI[ep)KaTB JIUIIIb OCHOBHBIC KIIFOYEBLIC HOSI/II_II/II/I), HO TIpU 3TOM
MO3BOJISIIOIIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OMpeaAciACTCa CaMUM CTYACHTOM.

B nporecce paboThl ¢ OCHOBHOM W JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XOAYy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIO IJIaHA (COB,Z[aBaTI: MEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHaIMK 10 IOATOTOBKE K OTAEIBHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH [0 BOIpOcam
MPAKTHYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
paszgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXKET TPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBUJILHOCTH OTBETA IO CO/IEPIKAHUIO;

- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATENIbHOCTh OTBETA;

- IOTUKa U3JI0KECHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUs TOCTABIEHHON yueOHO! 3a1auu;

- CBOEBPEMEHHOCTh U A((HEKTUBHOCTH UCIIOIB30BAHMS HATMISIHBIX MOCOOM U TEXHUYECKUX CPEACTB MPHU
OTBETE;

- HCTIOJIb30BaHMUE JIOMOTHUTEIILHOTO MaTepuarna;

- palMoOHAJIbLHOCTD HUCIIOIB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/1aHue.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIPOCOB MPAKTUYECKOTO 3aHATH. [Ipy BBICTYIUICHHH C MPE3eHTalMell HeoOX0MuMOo oOpaIiaTe BHUMAaHHE
HA TaKWe MOMEHTHI KaK:

- colep)KaHUE TPE3CHTALMU: aKTyalbHOCTh TEMbI, MOJIHOTA €€ PACKPBITHSA, CMBICIOBOE COMAEp)KaHUE,
COOTBETCTBHE 3asBJICHHOM TEMbI COJIEP)KaHNIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBHUE COACpPKAHUS U JIMTEPATyphl), MpaKTUUeCKas HaNpaBIeHHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON QopMe, aJleKBaTHOCTh UCIOIb30BAHUS TEXHUYECKUX CPEACTB YUeOHBIM 3ajlauaM,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTD MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAlMU: O00bheM (ONMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBO€ OQOpMIIEHHE, CTPYKTypUpOBaHHE UHOpMAINH,
COOTBETCTBHE 3asBICHHBIM TpPEOOBAaHUSM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeIbl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIE KaueCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOIEHUE PErIaMeHTa, SMOIIMOHATIBHOCTh, YMEHUE
OTBETUTH Ha BOIIPOCHI, CUCTEMaTU3UpPOBaHHbIE, INTyOOKKE U MOIHbIE 3HAHUS 110 BCEM pa3jiesaM MporpaMMmbl:
- coiep)aHWe BBICTYIUICHHUS: JIOTUYHOCTh H3JI0KEHHUS Marepualia, PacKpbITUE TEMBbI, JIOCTYIHOCTh
uznoxkenus, d3PpdextuBHoCcTh npuMeHeHus cpeacts HWKT, cmocoObl u  yciaoBHs —JIOCTHXKEHHUS
pPEe3yNBbTaTUBHOCTH W 3(P(EKTUBHOCTH U1l BBIMOJHEHHS 3a/1a4 CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
NeSITeNIbHOCTH, JI0Ka3aTeJIbHOCTh MPUHUMAEMbIX PEIICHUM, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHMUS,
BBIBO/IB.

6. YueOHO-MeToAUYecKOe U MHPOPMALIMOHHOE 00ecnieYeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:
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6.3 VlHble HICTOUHUKHU:
1. bubnuorexa 'OCToB - www.vsegost.com
2. [Topran «Apxussl Poccuny» http://www.rusarchives.ru - http://www.rusarchives.ru

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrPpaMMHOe odecriedeHne,
npodeccuoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

I[JIH MMPOBCACHUA 3aHATHN 110 JUCHUITIINHE HGOGXO,Z[I/IMO CJICAYyIOIICC MAaTrCpUaJIbHO-TCXHUYCCKOC
OGCCHC‘-IGHI/ICZ yqe6HHe AyauTOpruu JId TIPOBCACHUA 3aHATUN JICKHIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
IPYIIIOBbIX M WHIUBHUIYaJIbHBIX KOHCYJIBTALMM, TEKYyLIEr0 KOHTPOJII M IPOMEKYTOYHOM arTecTalud,
IIOMCIICHUSA OJIs1 CaMOCTOSITEIILHOU pa6OTI:I.

VY4eOHble ayTUTOPUN U MTOMELICHHUS ISl CAMOCTOSTEIbHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbl0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPEACTaBIeHUs yueOHoM nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHust AJ1si CaMOCTOSITEIBHON PabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOW C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCTyna B AIEKTPOHHYIO
HH(pOPMAITMOHHO-00pa30BaTEILHYIO CPENy YHUBEPCUTETA.

Jlnist mpoBeeHusl 3aHATHI JIEKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIMOHHOTO 000PYI0BaHUS,
o0eCIeunBaroIIe TEeMAaTHIECKUE WILTIOCTPAUU (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS TOCKA).

JInnieH3MOHHOE U CBOOOHO pacipoCTpaHsIeMoe IPOrpaMMHOE 00ecTIeueHHe:
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