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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

YK-6 CriocobeH ympaBisiTh CBOMM BPEMEHEM, BHICTPAUBATh M PEATM30BBIBATH TPACKTOPUIO CAMOPA3BUTHS
Ha OCHOBE PUHLIUIIOB 00pa30BaHUs B TEUEHUE BCEH KU3HU

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- HAy4YHO-UCCJIEA0BATEIbCKHI
- OpraHU3allMOHHO-YIIPABICHYECKUI

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
chepax: 01 O6pa3oBanue u Hayka (B cpepe HaydyHBIX UCCIEAOBAHHUMN MO TEMAaTUKE MOJUTUYECKON HAYKH),
07 AJMUHHCTpaTHBHO-yNpaBieHUeckass H oducHas neaTenbHOCTh (B cdepax: yperyaupoBaHUs
MOJUTHYECKUX KOHQUIMKTOB M CIOPOB C TMOMOIIbIO MPOLEAYPbl MEAMALNU; aJIMUHUCTPUPOBAHUS
B3aMMOOTHOIIICHUH MEXIy OpraHaMH TOCYIapCTBEHHOW BJACTH, oOpraHu3anuii cdepbl OuzHeca u
OOIIECTBEHHBIX OpraHMU3allfi; MOJUTHKO-YIIPABICHYECKOW JEATENbHOCTH B TMOJIUTHYECKHX MapTHSX,
MEXIYHApOIHBIX  OpPraHM3alMsX, OOLIECTBEHHBIX MHCTUTYTaX, CyObeKTaXx SKOHOMHUYECKOH H
o0pa3oBaTeIbHON AEATEIbHOCTH; OPTaHU3AI[MOHHOTO W JOKYMEHTAIIMOHHOTO OOECIeUeHHUs YTpaBICHUS

OpraHu3aIHeH )

1.4 B pesynbrare 0CBOCHHSI TUCIUILIUHBI Y 00YYaroIMXCsl TOJKHBI ObITH COPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE
(hyHKUWY / TPYAOBBIC
(GbyHKUMY / TPYyAOBBIC MU
npohecCHOHATTLHBIC
JeUcTBUs (IPU HATUYAU
npodcranaapra)

Kox u HauMeHoBanue
komreteHImu GI'OC BO,
HeOOXOAUMOM I
(hopMHUPOBAHUS TPYOBOTO
WM podecCHOHATBHOTO
JeHCTBHS

I/IH,I[I/IKEITOI)LI JOCTHIXXCHUSA KOMHGTGHHI/If/’I

YK-6 CriocobeH ynpasisiTh
CBOUM BpEMEHEM,
BBICTPaMUBaTh U
pean30BbIBaTh
TPACKTOPHIO CAMOPA3BUTHS
Ha OCHOBE TPUHIIHUIIOB
00pa3zoBaHUs B TCUCHUE
BCEU JKU3HU

[IpoekTHpyeT TPACKTOPUIO CBOEro MPo(HecCHOHATEHOTO
pocta W JUYHOCTHOTO PAa3BHTHS, PACIIUPSET CBOH

npoeCCHOHANBHBIN  Kpyrozop:  mpuoOperaer U
WCTIOJIb3yeT Ha TIpakTHKe Oa30BbIC 3HAHWS, YMEHUS U
HaBBIKM W3 Pa3MMUHBIX cdep mpodeccrnoHaTbHON
NEeSTeNbHOCTH, B TOM 4YHCIE JOKYMEHTHPOBAHWUS

TPYIOBBIX OTHOIIICHHUH B OpTaHU3aIIH

1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3CH TUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

YK-6 CnocobeH ympaBisiTh CBOMM BpPEMEHEM,
TPAEKTOPHUIO CAMOPA3BUTHS HA OCHOBE IPUHIIUIIOB 0O0OPAa30BaHUs B TEUEHUE BCEH JKU3HU

Ne
n/m

HanmenoBanmue
JIMCITUILINH,
OTIPEICIISIIOITIX
MEKIUCIUTUTMHAPHEIE
CBSA3H

®dopma oOyyeHus

Ounas
(cemectp)

112(3(4]|5]6

1|Adobe Photoshop:
OCHOBHBIE
HHCTPYMEHTBI U
BO3MOXKHOCTH

+

2 |AnmantuBHasg
(husnueckas KyapTypa
B
CaHaTOPHO-KYPOPTHOM
CHCTEME

BBICTpauBaTb MW PCaIU30BbIBATH




AnantuBHag
(husHnueckas KyapTypa
B CHCTEME
3IPaBOOXPAHCHHUS

AnantuBHag
(husnueckas KyapTypa
B CUCTEME
o0Opa3oBaHHS

AKTHBHBIE U
UHTEPaKTUBHEIC
TEXHOJOTHH B
MpenoaBaHuu
JIMCITUTUINH
TYMaHUTAPHOTO ITUKJIA

AHanu3 puCKOB U
METOBI OLIEHKH
PHUCKOB B OmM3HECe

AHaMTHYECKOE
4TEHHE

buzHec-mnanupoBanu
e B AnsTHUHBecT

buosnorus pazputus
YyenoBeka B HOpMe U
MaTOJIOTUN

10

bpenaunr

11

Beenenue B
3BYKOPEKUCCYPY

12

Brenenue B
HCKYCCTBEHHBIN
WHTEIJICKT

13

Bsenenue B
MIPOCKTHYTO
ESTENLHOCTD

14

Beenenue B
IICUXOJIOTHIO
KPU3UCHBIX
COCTOSIHUH U
OTKJIOHSIOIIETOCS
MOBEACHUS

15

Bunasl, MeTons! u
TEXHOJIOTUU B
npodaiiarnre

16

Buxtumonorus

17

Boskarckuit
MIPAKTUKYM

18

T'eneTuka yemoBeka

19

T'eonnpopManoHHbIC
CUCTEMBI U
TEXHOJIOTUH
JCTaHIIHOHHOTO
30HIUPOBAHMS 3EMITH

20

JIBUTaTenbHBIN
peXuM (HHCTPYKTOP
Mo pU3HIECKOM

KyJIBType)




21

I[CBaHLBaLII/Iﬂ HOPMBbI
IICUXHUYCCKOTO 1
JIUMYHOCTHOI'O
Pa3sBUTHUA: NIPUYNHBI U
MMOCICACTBUA

22

JenoBoe oOIIeHHE U
npodeccunoHaIbHAS
9THKA

23

JuarHoctuka u
TICHXOJIOTHYECKHE
TEXHOJIOTUN
npopUIaAKTHKH
OTKJIOHSIOIIETOCs
MOBEACHUS

24

Juzaiin kypca u
paspaboTka
MaTepHuaioB s
paHHEro O0yUYeHUs
HEPOIHOMY SI3BIKY

25

JlokyMeHTupOoBaHue
JESTENbHOCTH
KaJIpOBOU CITYXKOBI

26

JlyXOBHO-HPaBCTBEHH
0€ BOCIIMTaHUE

27

3aKOHOATEIECTRO
Poccutiickoit
®Oenepanuu B chepe
PHUCK-MEHEKMEHTA

28

3amnuck rojioca u
UHCTPYMEHTOB B
CTYAMH 3BYKO3AMUCH

29

3apyOexxHas
JUTEpaTypa U BHI30OBHI
COBPEMEHHOCTH

30

3amuTa npas u
MHTEPECOB KIMEHTOB
COLIMAIBHBIX CITYX0 B
OTHOILIEHUSX C
rOCyAapCTBEHHBIMU
OpraHamu

31

3ammura mmpas
YenoBeKa

32

3n0poBbe-PopMUpyIo
e TEXHOJIOTHH B
o0Opa3oBarenbHON
cpene

33

MNunoBanmonHoe
MBIIIIICHUE

34

HHCTUTYT ceMbU B
COBPEMEHHOM
olmecTBe

35

MHTEepHET-aHATUTHKA
— OCHOBa
TIPO/IBIKEHUS
COBPEMEHHOTO
MPEIIPUATHS




36

Kak mo0uth pedeHka:
SMOIMOHAIbHEIN
KOMITOHCHT
POIUTEITHCKOTO
OTHOIIIEHUS

37

KommraeHe B cucteme
obecreueHust
0€301aCHOCTH
OousHeca

38

Kommexcuas
SKOHOMHUYECKAS
0e30MacHOCTh
busHeca

39

KpeatusHoe
MBILLIEHHE

40

KpenurtoBanue
(DU3HYCCKUX JTUI]

41

JIuarBHCTHYCCKAS
OKCIICPTHU3a CIIOPHBIX
TCKCTOB

42

Jluteparypa pycckoro
3apyOeKbs

43

JInunoe
TUTAaHUPOBaHUE U
yIpaBJICHHE PaboIrM
BpEMEHEM

44

Meronuka
OpraHu3aiuit
MacCOBBIX
TYpPUCTCKUX
MEpOTPHUATHIA:
COpPEBHOBAHMS, CIETHI,
TTOXOJTBI

45

Mertoanka
OpraHu3alui
3KCKypCHUi U
SKCKYPCHUOHHBIX

TypOB

46

MertoauKa paHHETO
o0yueHus
HHOCTPAHHOMY SI3BIKY

47

MeTtononorus
THIOTOPCTBA!
OCHOBHBIE 3TAIlbl,
(hOpMBI U TEXHOJIOTUHU
THHOTOPCKOTO
COTIPOBOXK/ICHUS

48

Metonsl 1 METOIUKHA
IICUX0JIOTHYECKOTO
HCCIICIOBAHUS AeTeH
U poauTenen

49

Mertoasl uzydeHus
MTOBCETHEBHOCTH

50

MCTO,Z[LI HU3yUCHUA
CCMbHU

51

MeTtonsl OIeHKU U
arTecTalun
MepcoHaa




52

Mup coBpeMeHHOTO
HCKYCCTBA:
MOCTMOJICPHUCTCKUN
MPOCKT

53

Mogenu 3neKTpOHHON
KOMMEpINH

54

MornekynsapHo-0r1oor
WYIECKUE OCHOBBI
MOBEJICHUS U
3aBUCUMOCTEN

55

Haioroo6mnoxenne
OnsHeca

56

HopmarusHo-nipaBoBa
s1 0a3a ceMeMHbIX
OTHOIIIEHUH

57

Hopwme! u paBua
COBPEMEHHOIO
3THKETA

58

HopwMsI s1361K0BOTO
OOIIEHUS B yCTIOBUSX
BUPTYaJbHOU CpEIIbI

59

OO0111eCTBEHHBIE
OpraHu3aIuy 1
JIBUKEHUS

60

OnepaTtuBHast
MICUXOIMarHOCTUKA
JMYHOCTH

61

Opranu3aiuoHHO-MET
OJTMUYECKOE
obecrieueHue
JIOTIOTHUTEIEHOTO
o0Opa3oBaHUs JeTCH U
B3POCIBIX

62

Opraam3amoHHO-TIpa
BOBBIE OCHOBBI
YIIPaBIE€HYECKOU
JIEeITETbHOCTH B
coranbHOU cepe

63

Opraam3anus
NEITENBHOCTH
JIETCKHAX
00I11eCTBEHHBIX
00beIMHEHUH B
00pazoBaTeIbHOM
OpraHHU3aIuu

64

Opranuzanus u
OKa3aHUs
FOPUINYECKON
MOMOIIY KIUEHTaM
COIMATILHBIX CITYKO

65

Opranunzanus paboTsl
CIIOPTUBHOT'O CYJbH
10 U30paHHOMY BHIY
criopTa

66

OCHOBEI
apryMeHTaIuu

67

OCHOBEI OHPKEBOTO
nena




68

OCHOBEI
BHAEO0IOTHHTa

69

OCHOBEI BU3yaJIbHOM
TICUXOIUArHOCTUKHU U
npodaitnuara

70

OCHOBEI IEIIOBOH
KOMMYHHKAIMH Ha
HHOCTPAHHOM SI3BIKE

71

OcHOBEI
KOIMpaNuTHHTa

72

OCHOBEI JIOTUKHA

73

OCHOBEI JIOTOIIETUU

74

OCHOBBI MMPaBUJIBHOTO
MNUTaHUA

75

OcHoBEI paboTs! B I10
Agisoft Metashape

76

OCHOBBI peKJIaMBbl

77

OCHOBEHI pEKpPEAIOTHH

_|_

78

OCHOBBI
PUCK-MEHEKMEHTA.
MeTtonas! OLIEHKHU
pucka

79

OCHOBBI CHOPTHBHOM
KYPHAITHUCTUKU

80

OCHOBHI CyIeOHOM
JIMHTBUCTHYECKOUN
JKCIIEPTU3bI

81

OCHOBBI TBOPYECKOU
JeSITEITbHOCTH
KypHAJIHCTa

82

OCHOBHI yIIpaBICHUS
JIOKYMEHTalueu

&3

OCHOBBI yIIpaBJIeHUSA
MIEPCOHAIIOM

84

OcobenHocTH
TIPOXOXKICHUS
MYHHULIMTIAJIbHON
CITYXKOBI

85

OcobennoCcTH
paccMOTpeHus
CEMENHBIX CIIOPOB

86

OcobeHHocTH
paccMOTpEHUs
TPYIOBBIX CIIOPOB

87

Ilenarormnka

88

Ilegarornueckuii
aApPTUCTU3M

&9

Ilegarornyeckuii
JU3alH TeXHOIOTHI
0o0ydJeHus

90

Ilemarornaeckoe
COTIPOBOXK/ICHHE
JIeSITeIbHOCTH
JIETCKUX
00I11eCTBEHHBIX
OpraHu3aiuit




91

ITucpMeHHbIN
MePEBO JOKYMEHTOB
(hM3HUECKUX JTUT]

92

ITucpMeHHbIN
MepeBOJ AJOKYMEHTOB
FOPUIUYECKUX JINII

93

TToBenenue B
MyOJIMYHBIX MECTax

94

IloBenenue
MOTpeOUTENCH 1
KOMMYHHKaTHBHAS
TTOJTUTHKA

95

IloBcenHEeBHEBIE
PasroBOPEI

96

IToaroroska
oTIepaTopoB
HA3EMHBIX CPEJICTB
yIpaBICHHSI
0€eCIIMIIOTHBIM
JIeTaTeIbHBIM
anmapaTom
CaMOJIETHOIO U
BEPTOJNIETHOTO THIIA

97

[To3nanue ceds uepe3
MPaKTHYECKYIO
TICUXOJIOTHIO

98

[To3nanue ceds uepe3
TICUXOTHATHOCTHKY

99

TTonsTne
TICUXOJIOTHYECKOM
TpPaBMEI B
COBpPEMEHHO
MICUXOJI0THH

100

ITocTTpaBMarrnueckoe
JUYIHOCTHOE
pa3BUTHE: IPUTOBOP
WA TOYKA
JUYIHOCTHOTO pOCTa

101

IIpaBoBoe u
STHUYECKOE
pETyINpOBaHHE MEAHNa

102

IIpaBoBoe
obecreuenue
MECTHOTO
CaMOYIIPaBJICHUS

103

IIpakTuky™m 1o
OpraHHU3aIun
JIOroneInYeCcKoi
paboTHI B
JIOIITKOITFHOM
00pazoBaTeIbHOM
YUpEeXKICHUH

104

[IpoGema cmpicia
JKU3HH U [IEHHOCTH B
¢$unocodun

105

[IporpammupoBanue
Ha s3b1ke Python.
basoBelii Kypc

10



106

[IporpammupoBanue
Ha s3b1ke Python.
[IponBuHyTHIH Kypc

107

[IporpammupoBanue
Ha s3b1ke Python.
Pazpabotka
BEO-IIPUIIOKEHUH C
UCIIOJIb30BaHUEM
Flask

108

IIpoexTHbIil ceMuHap

109

IIponenerTuxka.
OCHOBBI KOMITO3UIIUU

110

IIporuBogeiicTBue
KOPPYIIINH U
(dhopMupoBaHUE
AHTUKOPPYMIIHOHHOTO
MOBENIEHUS INYHOCTH

111

IIpodeccnonanpHbIC
KOMIICTECHIIHN
COBPEMEHHOTO
neyiarora JUCIUTUINH
TYMaHHUTAPHOTO IMKIIA
B YCJIOBUSIX

I pOBU3ANH
00pazoBaHUs

112

TTcuxuka u Mo3T

113

TIcnxommHTBUCTHYECK
1€ OCHOBBI OBJIAJCHHMS
JIETbMH HOBBIM
SI3BIKOM

114

IIcuxonorus
OJIarOITOITYIHs, HITH
TICHXOJIOTHUSI
CYACTIIMBOTO
YenoBeKa

115

Tlcuxonorns
JIEBUAQHTHOU
JINYHOCTH

116

Tlcuxomnorus nercrea

117

TTcuxonorus
KpEaTUBHOCTHU

118

Tlcuxonorns
MOJIOIOCTH U
3pENIOCTH

119

IIcuxomorus
MTOJIPOCTKOBOTO B
FOHOIIIECKOI'O
BO3pacra

120

Tlcuxonorns
TBOPUYECKOTO
CaMOpPa3BUTHS

121

TIcuxomnoro-negaroru
yecKasi JUarHOCTHKA

122

[cuxopuznonoruyeck
1€ OCHOBBI TTOBEACHUS
Y KOTHUTHBHBIX
(hyHKIHI

11



123

[Ty6nuunas cimyx0a B
cucTeMe
rOCYIapCTBEHHOTO H
MYHHULHIAIBHOTO
yIpaBIICHUS

124

PazpaboTka nporpamm
JOIOJHUATEILHOTO
o0Opa3oBaHus AJis
JIETEH ¥ MOJIOJIEKHU

125

PexkpyT™eHT
nepcoHana

126

Pycckas
nUcaTebCKast
kputnka XIX-XXI
BEKOB

127

CaMOMEHEIKMEHT:
METOIHUKH U
TEXHOJIOTUH

128

CamopasBuTHe u
aKTepcKoe
MacTepCcTBO

129

CseneHue u
MaCTEPHUHT B CTYIUH
3BYKO3AIHUCH

130

Cucrema myoJIuIHOTO
yIpaBIICHUSI

131

CoBpeMeHHbIE
MapKEeTUHTOBBIC
TEXHOJIOTUU

132

CoBpeMeHHbIE
METOBI
reorpauIecKux
HCCIICAOBAaHMI B
paMKax MPOEeKTHOMH
JIeSITENHHOCTH
IIKOJIBHUKOB

133

CoBpeMeHHbIE
METOJIbI XUMUIECKOTO
aHanm3a B
KPUMUHAIMCTHKE

134

CoBpeMeHHbIE
MOJICKYJISIpHO-OHO0IOT
UYECKUE U
MHKPOOHOJIOTHUYECKIE
METOJIBI B
KPUMUHAIACTHKE

135

CoBpeMeHHbIE
MeIarOrHUeCKUe
TEXHOJIOTUU B chepe
JIOTIOTHUTEIEHOTO
o0Opa3oBaHHS

136

CoBpeMeHHbIE
TIOJTXOJIBI K
MEPCOHAITEHOMY
MEHEDKMEHTY

137

CoBpeMeHHbIE
JKOJIOTHYECKHE
POOIEMBI

12



138

COLII/IS.J'IBHLIG CCTH KaK
KOMMYHUKAIITUOHHBIC
KaHaJIbI

139

Crangaprusanus,
cepTU(HKALUS U
yIpaBJeHHE
Ka4eCTBOM B
pECTOpaHHOM U
TOCTUHHYHOM
ousHece

140

Crapram: uaes ¢ HyJIs

141

Craprar: ot uieu K
MVP

142

Crapram: mpakTuka
CO3JIaHMs
COOCTBEHHOTI'O
OusHeca

143

Crtparernu u mipaBuiIa
6e3omacHOro
WHBECTUPOBAHHS HA
(hMHAHCOBBIX PHIHKAX

144

Crparerndeckuit
MapKETHHT

145

CrpaxoBaHue
JUYHOCTH

146

TekcT 1 JucKypce B
HuTepHete

147

TeopeTuko-Meroauye
CKHE OCHOBEI
BOXKaTCKOM
JIeITEILHOCTH

148

TeopeTuueckue
ACTIEKTHI MBIIUICHUS

149

Teopetuueckue,
mporeccyaabHbIe U
OpraHU3aIOHHBIC
OCHOBBI CyZICOHOM
9KCIIEPTU3EI

150

Teopust u mpakTUKa
CyJieHicTBa 10 BUJaM
BOCK «I'TO»

151

Teopus u mpakTUKa
CyJielicTBa 10
n30paHHOMY BHITY
cropTa

152

Texnomorun
BOXKaTCKOI
JESITENLHOCTH

153

TexHonoruu
KOPPEKIIMH PEUEBBIX
HapylleHul y nereit
JIOIITKOJIFHOTO
BO3pacTa

154

TexHOoIOTUM pa3BUTUS
BBICIIINX
TICUXUYECKUAX
(yHKIMI

13



155

Texnomoruu
pedeKCHBHO-TBOpUEC
KOTO CaMOpa3BUTHS

156

TexHoorus u
OpraHu3aLus
TOCTUHUYHO-PECTOPaH
HOTO KOMILJIEKCa

157

Tunorpaguka

158

TpeHuHr
«Maitaa-putHEC)

159

VYnpasneHue B
COLIMAJTIBHBIX
npoleccax

160

VYmpasnenue
0O CTBEHHBIMU
OTHOIIICHUSIMU

161

VYopapnsroniuii
pecTopaHOM: Kaphepa,
pasButHe u soft-skills

162

dusnueckas
reorpadus Poccun u
Mupa

163

Hudposas kyisTypa

164

udpopoii MapkeTHHT
u SEO

165

Hudpossie
o0Opa3oBarenbHbIC

pecypcsl B
npernoaBaHuu
JMCIATUTAH
TYMaHUTapHOTO LIUKJIA

166

DKOIOTHs aTMOC(EPHI

167

Oxosnorus
ruznpochepsl

168

DKOHOMHKO-TTPABOBBIC
aCIeKTHI CO3JaHUs U
pa3BUTHUS
COOCTBEHHOTO
OuzHeca

169

DKOHOMHYECKA,
corpanbpHas U
MOJINTHYECKAs
reorpadus

170

ONEeKTPOHHBINA
Ou3HecC. DIeKTpOHHAsA
KOMMEPIIHS

171

IOBenansHOE TIPaBO

172

SI3BIK KaK OOBEKT
JIMHTBUCTUYECKON
JKCIEPTU3HI

173

S13BIKOBast IUYHOCTH B
BUPTYaIbHOM
MIPOCTPaHCTBE

2. MecTo nucuuiuiaabl B cTpykrype OIl 0akanaBpuara:

14
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JucuumuinHa — «JlOKyMEHTHpOBaHUE TPYAOBBIX OTHOLICHMI» OTHOCHTCA K 4YacTd, (opMupyemoii
y4aCTHHKaMHU 00pa3oBaTelbHbIX OTHOLIEHUH, ydeOHoro ruiana OIl nmo nHampasnenuto noarorosku 41.03.04
- [TonuTomnorus.

JucuuminHa «JloKyMeHTHPOBaHHE TPYIOBBIX OTHOIICHUI» U3ydyaeTcs B 4 ceMecTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIIUILINHEL:

N Ounas
Bun yueGHOM paboThI
(Bcero yacos)
OO0mas Tpyn0éMKOCTb 1M CHUILTTHHBI 72
KonTaktHas pabora 32
Jlexnuu (Jlexrun) 16
[Tpaktuueckue (IIpakr. pab.) 16
CamocrositenbHas pabota (CP) 40
3auer -
3.2.ConepxaHue Kypca:
Ne Ha3zBanue Bun yuebHoli | DopMBbI TEKyIIETO
TEMBI paszena/TeMsbl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
O|l0|O
4 cemectp
1 Tema 1. IToaroroska
JoxymeHntupoBanue | 2 | 2 6 AIEKTPOHHOM
npuemMa Ha paboTy MIPE3CHTAIINHI
2 Tema 2. Pemienue
JloKkyMEeHTHpOBaHUE CUTYaIlMOHHBIX
[IEpEBOJOB 3anay4; Pemenue
2 2 6 CUTYalMOHHBIX
3ajgad; Pemenue
CUTYaI[MOHHBIX
3a1a4
3 Tema 3. Pemenue
JloKkyMEeHTHpOBaHUE CUTYaI[MOHHBIX
MOOLIPEHU I 3ajgad; Pemenue
pabOTHUKOB U 212 |6 CUTYaLlMOHHBIX
HAJOXKCHUS 3a1a4
JTUCIUILTAHAPHBIX
B3bICKAHU U
4 Tema 4. ITonrotoBka
Odopmienue JOKJIaza
OTITYCKOB. > 1o | g
JIOKyMEHTUPOBaHHE
CITy’)KeOHBIX
KOMaHIUPOBOK.
5 Tema 5. ITonroroska
HoxymentupoBanue | 4 | 4 8 AIEKTPOHHOM
YBOJIHEHHUSI. Ipe3eHTaN




6 Tema 6. TpynoBbie [ToaroroBka
KHIDKKH U pabota ¢ 4| 4 | ¢ |AoKTAM Pemenwne
HUMU. CUTYaIlMOHHBIX

3amad

Tema 1. Tema 1. JlokymenTupoBanue npuema Ha paodory (YK-6)
Jlekumus.

[TepBuuHbIE TOKYMEHTHI TPYIOYCTPOMCTBA. AJITOPUTM NpHeMa pabOTHUKA Ha padOTy ¢ YU4E€TOM M3MECHEHHUI
B TPYAOBOM 3aKoHOnaTenbcTBe. OdopmMiieHre pukasa o mpueme Ha padoty. TpymoBoi qoroBop

IIpakTn4yeckoe 3aHsATHE.
Odopmnenne aBroonorpaduu, aHKEThI, pe3roMe

3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.
Cocrapnenue u oopMIIeHHE MTPHKa3a O MprueMe Ha paboTy

Tema 2. Tema 2. lokymenTupoBanue nepesoaos (YK-6)

Jlexknus.
Bunsl nepeBonoB. OcoGeHHOCTH O(OPMIICHHUSI pa3iIM4YHBIX BUAOB INepeBonoB. OdopmiieHne mHpukaza o
IIepeBOe

IIpakTH4eckoe 3aHATHE.
CocraBienue 1 opopmiieHHE TIPUKa3a 0 IepeBoie

3ananHus AJ151 CAMOCTOSITEILHOI padoThI.
OdopmiteHre TOKyMEHTOB, COITPOBOXKAAIONTUX ITEPEBO paOOTHHUKA

Tema 3. Tema 3. JlokymeHTHpPOBaHHe MOOIIPeHUIT pAOOTHUKOB U HAJIOKEHUS AUCHHUIIMHAPHBIX
B3bIckaHuii (YK-6)

Jlexknus.

TexHnonornueckas 1ernoyka npoueaypsl noouipeHus padoruuka. OcHoBanus Uit noommpenus. OpopmiueHue
npezcTaBiIeHus K nooupenuto. OpopmiieHre npukasa o MooLUpeHu:. Buna qucuumiHapHbIX B3bICKaHHUM.
JlokyMeHTanbHOe 0(pOPMIICHHE HAJIOKEHUS U CHATHUS TUCIUILIMHAPHOTO B3BICKAHUS

IIpakTnyeckoe 3aHsATHE.
CocraBnenue u opopmIIeHUE TIPUKA3a O TOOIIPEHUH
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
CocTraBieHue u O(bOpMHeHI/Ie IMprKai3a O HAJIOXKCHUHN JUCHUIITIMHAPHOTO B3bICKAHUA

Tema 4. Tema 4. Odopmiienne oTnycKoB. JlOKyMeHTHPOBaHHE CJIYKeOHBIX KOMaHIMPOBOK. (YK-6)
Jlexknus.

Texnonorust odopmienust rpaduka ormyckoB. OdopmileHHEe TMpHKa3a O TMPEACTABICHUN OTITyCKa.
Oco0eHHOCTH JOKYMEHTAJILHOTO O(hOPMIICHHUS CITY>KEOHBIX KOMaHIHMPOBOK

IIpakTH4eckoe 3aHATHE.
Cocrasnenne u ohpopmiienue Gopmer NeT-7
3ananus AJ51 CAMOCTOSITeILHOI padoThI.
Odopmienue mprkasa o Mpe10CTaBICHUN OTITYCKa

Tema 5. Tema 5. JlokymenTupoBanue ysosbHeHus. (YK-6)
Jlekumus.

OcHoBaHHS Il YBOJNIbHEHHS paOOTHUKA. AJTOPUTM YBOJIbHEHHS PaOOTHUKA 1O pa3IMYHBIM OCHOBAHUSIM.
Odopmiienne npukasza o0 yBOJIbHEHUH

IIpakTnyeckoe 3ansATHE.
Odopmnenne nprkaza 00 yBOJIbHEHUN
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

16
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OdopmieHre TOKYMEHTOB, COMPOBOXK/IAIOIINX YBOJIbHEHHE pa0OTHUKA IO PA3IMYHBIM OCHOBaHUIM

Tema 6. Tema 6. TpynoBble kHHKKH 1 padota ¢ HuMH. (YK-6)
Jlexknus.

IIpaBuia BeieHUsI TPYIOBBIX KHUKEK. DJIEKTPOHHAS TPYA0Bask KHUXKKA.

IIpakTn4yeckoe 3ansATHE.

OdopmieHne TUTYIBHOTO JHCTa, pasaena "Ceeaenus o padore" u "CBeneHus 0 HarpaxaeHusX'" Tpy1oBoi
KHUKKH

3ananHus 1J151 CAMOCTOSITEILHOI padoThI.

N3ydenue ucropuu pa3BuTus Tpya0BOM KHUKKHU B Poccrn

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA

4.1. Pactipenenenue 6amios:

4 cemectp
TeKylui KOHTposib — 80 6aioB
KOHTPOJBHBIE Cpe3bl — 2 cpe3a mo 10 6amioB KaxabIi
npemMuaabHbie 0amisl — 20 6ayIoB

Pacrnipenenenne 6aJiioB 10 3aaHHSIM:

No  [HaszBanue Ttembl | DopMbl Max. MeTtoauka mpoBeICHUS 3aHATHS U OLICHKU
Te | /BHUI y4eOHOH |TEKyLIero | KOJ-BO
MBI paboTHI KOHTpOJs | OayuioB
/ cpe3bl
1. Tema 1. ITonroros 10 10-8 OamnoB — mpe3eHTamuss COOTBETCTBYET TeMeE, CTPYKTypa H
JoxymeHTupoBa Ka oopMIICHHE OTBEYACT BBINICTICPEUNCICHHBIM TPEOOBAHUSIM, CTYJICHT
HUE MIpUeMa Ha |3JIEKTPOHH CBOOOMHO  BNIAJEET MarepualioM, JEMOHCTPUpPYET TIIyOOKue,
paboty oit CUCTEMAaTHU3UPOBAaHHBIC 3HAHUS, CBOOOMHO OTBEYACT HA BOIIPOCHI
Mpe3eHTaI| WCTONB3Ys MPO(ECCHOHATLHYIO TSPMHHOIOTHUIO
un 7-5 0aminoB — TMpPE3CeHTAIUs COOTBETCTBYET TEMe, CTPYKTypa H
opopmiicHHE B  OCHOBHOM  OTBEYACT  BBIIICTICPCUUCICHHBIM
TpeOOBaHUSAM, CTYACHT BIAJCET TNPEACTABICHHBIM MAaTEpPUAIIOM,
OTBEYAET Ha 3aJaHHbIC BOMIPOCHI
4-3 Gamma — B CTPYKType W O(QOPMIICHHM MPE3CHTAIUH HMEIOTCS
HeOpabOTKH, Marepuajn TMpeICTaBICH B  MpPE3eHTAllMH  HE
paIoHaIbHO, MAJI0 WLUTFOCTPATHBHOTO Marepuala, CTYIACHT BIaJecT
HEMOJTHOW WH(OpManueld 1O TeMe, 3aTPyAHSeTCS C OTBeTaMH Ha
3a/1aBaeMble BOIIPOCHI
2 famnma - B CTPYKType W OQOPMIICHUH MPE3CHTAIlMH WMCIOTCS
HeOpabOTKK, Marepuasl MPEJCTABIICH CIUIOIIHBIM TEKCTOM, Mallo
WJUTIOCTPATUBHOTO MaTepuaia, CTYICHT CJIa0o BlaaeeT nHpopMaIlue
o0 TeMe, TMpU OTBETE HCIONb3YyeT 3aroTOBJICHHBIM  TEKCT,
3aTpYAHSIETCS C OTBETaMH Ha 3a/1aBaeMble BOIIPOCHI
1 Gamm - B CTpyKType W O(OPMICHHUH TPE3CHTAIUU HMECIOTCS
3HAYUTEIbHBIC HENOPa0OTKH, MarepHasl IMPEJCTaBICH HE IO TEME,
CIUIOIIHBIM TEKCTOM, MaJl0 WJUIIOCTPATUBHOTO MaTepuania, CTYISHT
cmabo BrageeT WHGOpPMAIMEH IO TEMe, MPH OTBETE HCIOIL3YET
3arOTOBJICHHBIA TEKCT, HE MOXET OTBEYaThb HAa IOCTABIICHHLIC
JOTIOJTHUTENIbHBIE BOTIPOCHI
2. Tewma 2. Pemenne 10 10-8 ©OamioB HAYHUCIAECTCS CTYAEHTaM, KOTOpPHIE TIPABHIIBHO
JlokyMeHTHpOBa | CUTyalno BBITIOJTHUITY 33/IaHNE
HUE TIEPEeBOJIOB | HHBIX 7-5 0aIoB — HETIOTHOE BBHIMTOJIHEHUE 33/IaHUS

3ama4 4-1 Oamn — HEMOIHOE M HETOYHOE BBIIOJIHEHUE 3aaHUS




Pemenne 10 10-8 OamioB HauucnsieTcs CTyACHTaM, KOTOpBIE IPAaBHIBHO
CUTyaruo BBITIOJTHUIIY 331aHNE
HHBIX 7-5 6annoB — HEMIOJHOE BBHINIOJHEHUE 3aJaHUs
3aja4 4-1 GaJu1 — HENOJIHOE U HETOYHOE BBHIMOJIHEHHE 3a0aHUS
Pemenne 10 10-8 OamioB HayucnsieTcs CTyACHTaM, KOTOpBIE IPAaBHILHO
CUTyaluo BBITIOJTHUIIY 331aHNE
HHBIX 7-5 6annoB — HEMIOJIHOE BBHIIIOHEHUE 3aJaHUs
3aja4 4-1 GaJu1 — HENOJIHOE U HETOYHOE BBHIMOJIHEHHUE 3a0aHUS
Tema 3. Pemenne 10 10-8 OamioB HayuchsieTcs CTyACHTaM, KOTOpBIE IPAaBHILHO
JIOKyMEHTHpOBa | CUTyallHo BBITIOJTHUIIY 331aHNE
HUE MOOLIPEHNUH | HHBIX 7-5 6annoB — HEMIOJIHOE BBHIIIOHEHUE 3aJaHUs
pabOTHUKOB U 3aja4 4-1 Gayu1 — HENOJIHOE U HETOYHOE BBHIMOJIHEHHUE 3a0aHUS
HaJIOXKCHUA | PemeHune 10 10-8 OamioB HayuchsieTcs CTyACHTaM, KOTOpBIE IPAaBHILHO
AUCIUIVINHAPH | cuTyanuo BBIIOJTHUIIN 3aJJaHUE
bIX B3BICKAHUH | mHBIX 7-5 6annoB — HEMIOJIHOE BBHINIOHEHUE 3aJaHUs
3aga4(ko 4-1 GaJu1 — HENOJIHOE U HETOYHOE BBHIMIOJIHEHHE 3a0aHUS
HTPOJIbH

blIii cpe3)
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Tema 4.
Odopmrnenune
OTITYCKOB.
JlokymeHTHpOBa
HUE CITyKEOHBIX
KOMaHJHPOBOK.

IToaroros
Ka
JIOKJIaga

10

VYcTHOE BBHICTYNJIGHHWE aBTOpa MO pesyabraraM Jokiana/pedepara
COCPEJOTOYEHO Ha MNPUHIWIHNAIBHBIX BOMpOCaX, TaKUX Kak:
aKTyaJIbHOCTh TEMBI HCCIICIOBAHUS; METOAOJNIOTHUECKUH amnmapar u
OCHOBHBIE HAy4YHBIC MOIXOAbl (LIKOJBI), 3aHUMABIIHUECS PEIICHHEM
BOIIPOCOB; HOBM3Ha  PabOTHI u OCHOBHBIE BBIBOJIBI,
chopMyIHpPOBaHHBIE B XO€ U3yUEHHS MaTepuaa.

WnpuBuayaneHasl 3aliMTa IMPEAONaraeT PacKphITHE JHYHOCTHOTO
acriekTa aBTopa JAokinana/pedepara B xone pabOThl Hal TEMOM.
Heo6xomumo o00ocHOBaTe BHIOOpP TEMBI M NPHBECTH COOCTBEHHBIE
METOIBl W CHOocoObl paboThl Haa MpoOJIEeMOW, BHIHECEHHOH B
3ariaBue. [IpuBeleHB OpUTMHANBHBIE HAXOIKH, COOCTBEHHBIE
CY)KOCHMs, HWHTEpecHble (akThl W HIEH, IOJYYCHHBIE B XOJC
pa3paboTku Matepuana. B mokmage OomkHAa OBITH  OTpakeHa
JUYHOCTHAs 3HAYMMOCTh TMPOACTaHHOW pabOTBl W  HAMEYEHBI
MEPCIEKTUBEI MPOIOKEHHS MCCIIeIOBAHUSL. BozmoxHBI
Mpe3eHTaINH, Pa3AaTOUYHBIH MaTeprall, CIalasl U T.1.

10-7 0GannoB — CTyAEHT TPaMOTHO BBICTPAWBACT JIOTHKY CBOETO
JOKJIaza o MarepuaiaM pedepara, pacKpbIBaeT TeMy HUCCIIe0BaHUs,
ONUpAsCh HA PE3YyIbTaThl TEOPETHYECKHMX W  SMIUPUYECCKUX
WCCIIEIOBAaHUI TMOCIEAHUX 3-5 JIeT, JeMOHCTPHUPYET OpUTHHAIbHBIC
HaXOAKH B pelIeHMH NpoOieMbl, HAaMEYEHbl MEPCHEKTHUBEI
WCCIICIOBaHUS,  NPOACMOHCTPUPOBAHBI  XOPOLIME  OpaTOPCKUeE
CIOCOOHOCTH,  BBICTYIUIGHHE  CONPOBOXIACTCS  Ipe3eHTanuei
MOJTYYEHHBIX PE3yJbTaToB. | paMOTHBIE OTBETHI HA JOMOJIHUTEIILHBIC
BOTIPOCEHI

6-5 Oanya - CTYOEHT IPaMOTHO BBICTPAaWBAET JIOTHKY CBOETO JOKIana
mo MarepuanaMm pedepara, pacKpblBaeT TEMY HCCIIEIOBaHUS,
ONUPAsCh Ha PE3yJbTaThl TEOPETHYECKUX WM SMIHUPUICCKUX
WCCIICIOBAHUN TOCIEOHUX S5 JIeT, JAEMOHCTPUPYET OTACIbHBIC
OpUTHMHANbHBIE HAaXOAKH B PELICHUH MPOOJIEMbI, MEePCIEKTUBBI
HCCIIEIOBAHUS HaMEYCHBI OT/AEIbHBIMU HITPUXAMH,
MPONEMOHCTPUPOBAHEl  XOPOIIME  OpaTOpCKUE  CHOCOOHOCTH,
BBICTYIUICHHE  COINPOBOXKIACTCA  MpE3eHTAUMed  MOJyuYeHHBIX
pesynbratoB.  [laHbl  TpaMOTHBIE  OTBETHl HA  OTHEIbHBIC
JOTIOJTHUTENIbHBIE BOITPOCHI

4-3 Ganna - JOTHKa BBICTYIUICHHS B OTACIBHBIX MECTaX HApYyILAeTCs,
TeMa WCCIEeNOBaHUS PACKPBIBACTCS, ONHUPAsCh Ha Pe3yJabTaThl
TEOPETUYECKUX HCcCeqoBaHuid mnociaeguux 10 Jer, OTCyTCTBYIOT
OpUTMHANIbHBIE HAaXOAKH B PELICHUH MPOOJIEMbl, MEPCIEKTUBBI
WCCIICIOBAHUSI ~ HAMEYEHBl  MYyHKTUPHO, MPOAEMOHCTPUPOBAHBI
CpeHHE OpaTOPCKHE CIIOCOOHOCTH, BBICTYIUICHHE COMPOBOXKIACTCS
Mpe3eHTaleld TONyYeHHBIX pE3yNbTaToB, OTBETHI Ha BOMPOCH
TpeOyIOT YTOUHECHHUSI.

2 Oamna — TpeACTaBICHHBIE PE3yJbTaTbl B Macce CBOEH He HOBBI,
OTBET MPEACTABISIET COOOH MPOCTOE 3aYUTHIBAHUE TEKCTA, OTACIbHEIE
OTBETHI Ha JIOTIOJIHUTEIILHBIE BOMPOCHI TPEOYIOT YTOUHEHUS

1 Gann - mpeacTaBICHHBIEC PE3YABTAaThHl B Macce CBOCH HE HOBBI, OTBET
npeacTaBisgeT co0oil MPOCTOE 3auWTHIBAHME TEKCTa, CTYACHT HeE
MOXET JIaTh OTBETHI Ha JOIOIHUTEIBHBIE BOIPOCH
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Tema 5.
JlokymeHTHpOBa
HHE
YBOJIbHEHHS.

IToaroros
Ka
AIEKTPOHH
on
Mpe3eHTaI|
3071

10

[IpesenTaruisi MOATOTaBIWMBAcTCS IO OJHOMY M3  BOIIPOCOB
MPaKTHYECKOTO 3aHATUSA. [Ipu BBICTYIUICHHMH C Tpe3cHTaIueH
Heo0X0MMO 0o0paiaTh BHUMaHUE Ha TAKUE MOMCHTHI KakK:

- COIEpKaHUE TMPE3CHTAIMU: AaKTYaIbHOCTh TEMBI, MOJHOTa e¢
PACKpBITUS,, CMEICIIOBOE COJICpXKaHHWE, COOTBETCTBHEC 3asBICHHON
TEMbl COMEPIKAHUIO, COOTBETCTBHE METOIUYCCKUM TPEOOBaHUSAM
(memu. CCBUIKM Ha PECypChl. COOTBETCTBUE COACDXKAHHUS W
JUTEpaTyphl), TpakTHYeCKas  HaNpaBICHHOCTh, COOTBETCTBUC
CoZlepaHMs 3asBICHHOW (opMe, aJCKBAaTHOCTh HCITOIb30BaHUS
TEXHUUYECKHUX CPEJCTB YUYEOHBIM 3aJa4yaM, TOCIEI0BaTeIbHOCTh U
JIOTUYHOCTH TIPE3CHTYEMOTO MaTepuana;

- odopMicHHE Tpe3eHTalMu: 00beM (ONTHUMAIBLHOE KOJIMYECTBO),
Mu3aiiH  (YMTAeMOCTh, HAJUYMe W COOTBETCTBHE TpaduKkd U
aHUMAaIlUY, 3ByKOBOE 0()OpMIICHUE, CTPYKTYPUPOBaHHE UH(POPMAIIHH,
COOTBETCTBHE  3asABICHHBIM  TpPeOOBaHUSAM),  OPUTHHAIBHOCTH
o opMIIeHUS, ICTETHUKA, UCTIOIH30BAHUE BOZMOKHOCTH TPOTPAMMHOMN
Cpelbl, COOTBETCTBUE CTaHIapTaM O(POPMIICHHUS;

- JINYHOCTHBIC Ka4eCTBA: OPATOPCKHUE CIOCOOHOCTU. COONIOACHHE
periaMeHTa, AMOIUOHAILHOCTh, YMEHHE OTBETUTh Ha BOIIPOCHI,
CUCTEMAaTH3UPOBaHHbIC, IIIyOOKHE ¥ TIOJHBIE 3HAHHUA TI0 BCEM
paszaenam mporpaMMmel:

- CONep)KaHUE BBICTYIUICHUS: JIOTHYHOCTh W3JIOKCHUS MarepHaa,
PacKphITHE TEMBI, JOCTYIMHOCTh W3JOXKEHUS, IPPEKTUBHOCTH
npumenenus cpenacte MKT, cmocoObl W ycloBHSI JTOCTHIKEHUS
pe3yabTaTUBHOCTU U 3(HD(HEKTUBHOCTH IS BBITIOJTHEHHS 33134 CBOCH
npoecCHOHALHOW WM Y4eOHOH NesATeNbHOCTH, J0Ka3aTeIbHOCTh
MPUHUMAEMbIX  pEIICHWH, yMEHHE  apryMEHTHpPOBAaTh  CBOM
3aKJIIOYEHHS, BBIBOJBL.

10-7 ©amioB — mpe3eHTAIUs COOTBETCTBYET TEME, CTPYKTypa U
oopMIICHHE OTBEYACT BBINICTICPEUNCICHHBIM TPEOOBAHUSIM, CTYJICHT
CBOOOMHO  BNIAJEET MarepualioM, JEMOHCTPUPYET TIIyOOKue,
CUCTEMAaTHU3UPOBAaHHBIC 3HAHUS, CBOOOMHO OTBEYACT HA BOIPOCHI
WCIIONB3Ys MPO(ECCHOHATLHYIO TEPMHHOIOTHUIO

6-5 0amIoB — TMpPE3CHTAIUs COOTBETCTBYET TEMe, CTPYKTypa H
opopmiieHHE B  OCHOBHOM  OTBEYACT  BBIIICTICPCUNCIICHHBIM
TpeOOBaHUSAM, CTYACHT BIAJCET NPEACTABICHHBIM MAaTepPUAIIOM,
OTBEYAECT Ha 3aJIaHHBIC BOIPOCHI

4-3 OGamma — B CTPYKType W OQOPMIIECHHM MPE3CHTAIUH HMEIOTCS
HeOpabOTKHM, Marepuan TMpPEICTaBICH B  MpE3eHTAllMH  HE
paIoHaIbHO, MAJI0 WLUTFOCTPATHBHOTO Marepuala, CTYIACHT BIaJecT
HEMOJTHOW WH(OpMaNUeld 1Mo TeMe, 3aTPyAHSeTCS C OTBETaMH Ha
3aJlaBacMbIC BOTIPOCHI

2 Oamnma - B CTPYKType W OQOPMIICHUHM MPE3CHTAIlMH WMCIOTCS
HeOpabOTKK, Marepuasl MPEJCTABJICH CIUIOIIHBIM TEKCTOM, Mallo
WJUTIOCTPATUBHOTO MaTepuaia, CTYICHT CIa0o BlaaeeT nHpopMaIluen
Mo TeMe, TMpH OTBETC HWCIOJNB3YeT 3arOTOBICHHBIA  TEKCT,
3aTPYIHACTCS C OTBETaMU Ha 3a/1aBacMbI€ BOIIPOCHI

1 Gamm - B CTpyKType W O(OPMICHHUH TPE3CHTAIUU HMECIOTCS
3HAYUTEIbHBIC HENOPa0OTKH, MarepHall IMPEJCTaBICH HE MO TEMe,
CIUIOIIHBIM TEKCTOM, MaJl0 WJUIIOCTPAaTUBHOTO MaTepuana, CTYISHT
cmabo BrageeT WHGOpPMAIMEH IO TEMe, MPH OTBETE HCIOIB3YET
3arOTOBJIEHHBIM TEKCT, HE MOXKET OTBeYaTh Ha IIOCTaBJIEHHBIE
JIOTIOJTHUTEIIEHBIE BOIIPOCHI
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Tema 6.
TpynoBsie
KHIKKH U

pabota c HUMH.

IToaroron
Ka
aokaga(
KOHTPOJIb
HBIH

cpe3)

10

VYcTHOE BBHICTYNJIGHHWE aBTOpa MO pesyabraraM Jokiana/pedepara
COCPEJOTOYEHO Ha MNPUHIWIHNAIBHBIX BOMpOCaX, TaKUX Kak:
aKTyaJIbHOCTh TEMBI HCCIICIOBAHUS; METOAOJNIOTHUECKUH amnmapar u
OCHOBHBIE HAy4YHBIC MOIXOAbl (LIKOJBI), 3aHUMABIIHUECS PEIICHHEM
BOIIPOCOB; HOBM3Ha  PabOTHI u OCHOBHBIE BBIBOJIBI,
chopMyIHpPOBaHHBIE B XO€ U3yUEHHS MaTepuaa.

WnpuBuayaneHasl 3aliMTa IMPEAONaraeT PacKphITHE JHYHOCTHOTO
acriekTa aBTopa JAokinana/pedepara B xone pabOThl Hal TEMOM.
Heo6xomumo o00ocHOBaTe BHIOOpP TEMBI M NPHBECTH COOCTBEHHBIE
METOIBl W CHOocoObl paboThl Haa MpoOJIEeMOW, BHIHECEHHOH B
3ariaBue. [IpuBeleHB OpUTMHANBHBIE HAXOIKH, COOCTBEHHBIE
CY)KOCHMs, HWHTEpecHble (akThl W HIEH, IOJYYCHHBIE B XOJC
pa3paboTku Matepuana. B mokmage OomkHAa OBITH  OTpakeHa
JUYHOCTHAs 3HAYMMOCTh TMPOACTaHHOW pabOTBl W  HAMEYEHBI
MEPCIEKTUBEI MPOIOKEHHS MCCIIeIOBAHUSL. BozmoxHBI
Mpe3eHTaINH, Pa3AaTOUYHBIH MaTeprall, CIalasl U T.1.

10-7 0GannoB — CTyAEHT TPaMOTHO BBICTPAWBACT JIOTHKY CBOETO
JOKJIaza o MarepuaiaM pedepara, pacKpbIBaeT TeMy HUCCIIe0BaHUs,
ONUpAsCh HA PE3YyIbTaThl TEOPETHYECKHMX W  SMIUPUYECCKUX
WCCIIEIOBAaHUI TMOCIEAHUX 3-5 JIeT, JeMOHCTPHUPYET OpUTHHAIbHBIC
HaXOAKH B pelIeHMH NpoOieMbl, HAaMEYEHbl MEPCHEKTHUBEI
WCCIICIOBaHUS,  NPOACMOHCTPUPOBAHBI  XOPOLIME  OpaTOPCKUeE
CIOCOOHOCTH,  BBICTYIUIGHHE  CONPOBOXIACTCS  Ipe3eHTanuei
MOJTYYEHHBIX PE3yJbTaToB. | paMOTHBIE OTBETHI HA JOMOJIHUTEIILHBIC
BOTIPOCEHI

6-5 Oanya - CTYOEHT IPaMOTHO BBICTPAaWBAET JIOTHKY CBOETO JOKIana
mo MarepuanaMm pedepara, pacKpblBaeT TEMY HCCIIEIOBaHUS,
ONUPAsCh Ha PE3yJbTaThl TEOPETHYECKUX WM SMIHUPUICCKUX
WCCIICIOBAHUN TOCIEOHUX S5 JIeT, JAEMOHCTPUPYET OTACIbHBIC
OpUTHMHANbHBIE HAaXOAKH B PELICHUH MPOOJIEMbI, MEePCIEKTUBBI
HCCIIEIOBAHUS HaMEYCHBI OT/AEIbHBIMU HITPUXAMH,
MPONEMOHCTPUPOBAHEl  XOPOIIME  OpaTOpCKUE  CHOCOOHOCTH,
BBICTYIUICHHE  COINPOBOXKIACTCA  MpE3eHTAUMed  MOJyuYeHHBIX
pesynbratoB.  [laHbl  TpaMOTHBIE  OTBETHl HA  OTHEIbHBIC
JOTIOJTHUTENIbHBIE BOITPOCHI

4-3 Ganna - JOTHKa BBICTYIUICHHS B OTACIBHBIX MECTaX HApYyILAeTCs,
TeMa WCCIEeNOBaHUS PACKPBIBACTCS, ONHUPAsCh Ha Pe3yJabTaThl
TEOPETUYECKUX HCcCeqoBaHuid mnociaeguux 10 Jer, OTCyTCTBYIOT
OpUTMHANIbHBIE HAaXOAKH B PELICHUH MPOOJIEMbl, MEPCIEKTUBBI
WCCIICIOBAHUSI ~ HAMEYEHBl  MYyHKTUPHO, MPOAEMOHCTPUPOBAHBI
CpeHHE OpaTOPCKHE CIIOCOOHOCTH, BBICTYIUICHHE COMPOBOXKIACTCS
Mpe3eHTaleld TONyYeHHBIX pE3yNbTaToB, OTBETHI Ha BOMPOCH
TpeOyIOT YTOUHECHHUSI.

2 Oamna — TpeACTaBICHHBIE PE3yJbTaTbl B Macce CBOEH He HOBBI,
OTBET MPEACTABISIET COOOH MPOCTOE 3aYUTHIBAHUE TEKCTA, OTACIbHEIE
OTBETHI Ha JIOTIOJIHUTEIILHBIE BOMPOCHI TPEOYIOT YTOUHEHUS

1 Gann - mpeacTaBICHHBIEC PE3YABTAaThHl B Macce CBOCH HE HOBBI, OTBET
npeacTaBisgeT co0oil MPOCTOE 3auWTHIBAHME TEKCTa, CTYACHT HeE
MOXET JIaTh OTBETHI Ha JOIOIHUTEIBHBIE BOIPOCH

Pemenne
CUTYallo
HHBIX
3a1a4

10

10-8 OamioB HayuchsieTcs CTyACHTaM, KOTOpBIE IPAaBHILHO
BBITIOJTHUIIN 3a/1aHHE

7-5 6annoB — HEMOJIHOE BBHIIIOHEHUE 3aJaHUs

4-1 Gayu1 — HENOJIHOE U HETOYHOE BBHIMOJIHEHHUE 3a0aHUS

[IpemuansHbie OaIbl

20

Hammcanue pedepara nmo remaruke Kypca

WunuBuayansHble 3a/1aHAS,
C TIOMOIIIBI0 KOTOPBIX
MOXKHO HaOparhb
JIOTIOJTHUTENTLHBIC OaJlTbI

50

BBITIOJTHEHUE 3aJJaHHH 0 KypCy

Hroro 3a cemecTp

100




Hrorosas omenHka mo 3a4eTy BbicTaBisieTcs B 100-0amnpHOM MIKale U B TPAIUIIMOHHON YeThIpeXx0aTbHOM
mkane. [lepeBog 100-0ayutbHONW  PEHTHMHTOBOM  OLGHKHM 1O  JUCHUIUIMHE B TPAIUIUOHHYIO
YEeThIPEX0AUTBHYIO OCYIICCTBIISETCS CIASAYIOMNUM 00pa3oM:

100-6ayuipHasA cucTeMa TpanuimonHas cucteMa

50 - 100 GayuioB 3auTeHo

0 - 49 6aiut0oB He 3aureno

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
IHoaroroBka nokiana

Tema 4. Tema 4. OdopmiieHre OTIyCKOB. JIOKYyMEHTUPOBAHUE CITYKEOHBIX KOMaHIUPOBOK.
. IlonsTHe "cmyxeOHas KOMaHAUPOBKA"
. Kareropuu paGoTHHUKOB, KOTOPBIX HENb35 OTIPABIIATH B CITYKEOHYI0 KOMEHAUPOBKY.
. Odopminenne nmprkasa o HalpaBJIeHN paOOTHUKA B KOMaHIUPOBKY.
. ABaHCOBBIN OTYET O KOMAHIUPOBKE.
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. Cimy>xeOHast KOMaHIUPOBKA B BHIXOJTHBIC JTHH.

Tema 6. Tema 6. TpyaoBble KHHKKH U pabOTa C HUMH.
1. UcTopus pazBuTus TpyaoBON KHMKKH B Poccun
2. DneKTpOHHAs TPYAOBasi KHIKKA: 0COOCHHOCTH O0()OPMIICHHSI.
3. Odopmnenue u mogaya oruyeta EDOC-1

IToaroroBka 3/IeKTPOHHOM NMpPe3eHTAUMN

Tema 1. Tema 1. JlokymeHTHpOBaHME TpUeMa Ha padbOTy
CpouHblii TpyOBOI JOTOBOP
beccpounslii Tpy10BO 1OTOBOP
TpynoBoi JOroBop ¢ BOAUTEIEM TPAHCIIOPTA
TpynoBo#i JOTOBOP C TIIABHBIM OyXTaiaTepom
JIoroBop 110 COBMECTHUTEIILCTBY
J1oroBOpHI rpakJaHCKO-IIPABOBOTO XapakTepa

Tema 5. Tema 5. JIokyMEHTUPOBAHHUE YBOJIbHEHUS.
1. ITpukasbl 10 TUYHOMY COCTABY: OCOOCHHOCTH O(OPMIICHHS
2. OdopmiieHre 1 BeJIeHHE TPYAOBbIX KHI)KEK. BKIIasbIl B TPYIOBYIO KHHUKKY.
3. BHeceHMe U3MEHEHUH U UCTIPaBIEHUN B TPYOBYIO KHUKKY
4. DneKTpOHHAs TPYAOBask KHWKKA: 0COOCHHOCTH BEACHHUS.

5. TynoBoii 10roBop Kak OCHOBHOW JOKYMEHT, PETyIHPYIOLIHHA TPyAOBbIe B3aUMOOTHOIICHUS! paOOTHUKA U
paboronarens

Pemenue CUTYAIMOHHBIX 3a/1a4

Tema 2. Tema 2. JIokyMEHTHPOBAHUE TIEPEBOAOB
Odopmienne 3asBICHUS O IEPEBOJIE
OdopmiteHre IpeCcTaBICHUS O IEPEBOAEC
Pazpabotats anropumr (cxemy) "J{oKkyMeHTOOOOPOT 10 0(OopMIICHHIO NTEpEeBOIa Ha APYyTryio padoty"




Tema 3. Tema 3. JlokymMeHTHpOBaHKE TOOIIPEHUH PAOOTHUKOB U HAJIOKEHUS TUCITUTIMHAPHBIX B3bICKAHUI
ITonroroBka JOKyMEHTOB, COIIPOBOXKAAOIINX IIPOLIEAYPY IOOLIPEHUS

[TonroroBka TOKyMEHTOB, COMTPOBOXKAAIOIINX MPOIEAYPY HAJIOKEHUS U CHATUS TUCIUILTHHAPHOTO
B3BICKAHHUS

Tema 6. Tema 6. TpynoBble KHHKKH U pabOTa C HUMH.
3anonnenue oruera 1mo ¢popme EDC-1

4.3 IIpomexxyTouHast aTTeCTaIMs 110 AUCIIUIUIMHE POBOIUTCS B JopMe 3adeTa

Tunosblie Bonpocsl 3a4era (YK-6)
[IepBuuHBIE JOKYMEHTHI TPYAOYyCTPOUCTBA.
Anroput™ npuema pabOTHUKA Ha pabOTy C y4eTOM U3MEHEHUI B TPYJOBOM 3aKOHO/ATEIbCTBE.
OdopmiieHne mpukasa o mprueMe Ha padory.
Tpynosoit 1oroBop
Bunast nepeBosioB. OcobeHHOCTH 0(hOPMIIEHUS pa3IMUHBIX BHIOB IIEPEBOIOB.
Odopmienne nmpukasa o nepeBoze.
TexHomornueckas 1ernoyka Mpoueaypbl MOOUIpeHHs pabOTHUKA.
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OcuoBanus 1y1s nooupenus. OdopmieHue MpeacTaBIeHus! K MOOIIPEHHIO.

e

Odopmienue nmpukasa o MOOIPEHUH.

—
)

. Buapl nuciunianHapHbIX B3bICKAHUM.

—
[a—y

. I[OKYMCHTB..HLHOG O(bOpMJ'IeHI/Ie HAJIOKCHUSA U CHATUA JUCHUIITIMHAPHOTO B3bICKAHU

—
[\

. Texnomorust opopmiierus rpaduka OTITyCKOB.

[S—
(98]

. Odopmienne mpukasza o IpPeaCTaBICHUN OTITyCKa.

—
N

. OCoOEHHOCTH TOKyMEHTAIBLHOTO O(DOPMIICHHS CITY)KEOHBIX KOMaHIUPOBOK.

—
()]

. IIpaBuna BeneHUs TPyLOBBIX KHUKEK.

_
o

DJeKTpOHHAs TPyAOBas KHIKKA.

Tunosble 3aganusa as 3adera (YK-6)
1. Odopmienne nprkasa o mpueme Ha padoTy.
2. OdopmieHue mprkasa o IepeBojie Ha APYTyo padoTy
3. OdopmIieHre mprKa3a o MOOUIPESHUU.
4. OdopmneHue mprkasza 00 yBOJIbHEHUN PaOOTHUKA.
5. OdopmieHne npukasa o HarpaBJIeHUH paOOTHUKA B KOMaHAUPOBKY

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIMU

Jeckpuntops! (ypOBHN) — OCHOBHBIC IPU3HAKKA OCBOCHUS (TIOKa3aTEIH

Onenka Kommnerenrim
TIOCTYKCHHSI pe3YJIBTaTa)

YK-6 Ha nocrato4yHOM ypOBHE IIPOEKTHPYET TPACKTOPHUIO CBOETO
«3a4TCHO»
(50 - 100 6a108) po¢eCCHOHAIILHOTO POCTa U JIMYHOCTHOTO Pa3BUTHS, pacIIUpseT
CBOH IpO(eCCHOHANBHBIN KPyTro30p: MPHOOPETAET U UCIIOIb3

VK-6 He mpoektupyer TpaekTopuio cBoero nmpohecCHOHAIBHOTO PoCcTa U
JUYHOCTHOTO Ppa3BUTHSA, pPaCIIMPSIET CBOW NpodheCCHOHAIBHBIN
KpYyro3op: NpuoOpeTaeT U UCIOIb3

«HE 3a4TCHO»
(0 - 49 GannoB)

5. Metoanueckue yKkazaHus JJisi 00y4al0UIUXCsl 10 OCBOEHHM IO TMCIUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OpraHU3aIlUN CaMOCTOSITEIbHOIM paboThl 00yUYaromuXCs:




[Ipuctynas K W3yYeHUIO TUCIUILIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepxaHueM paboueil mporpammbl nuctuiummabl (PITJ]), xotopas ompexaenser coaepxaHue, oObeMm, a
TaKKe MOPSAIOK U3YUCHHsI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT paszeibl «O0beM U collepikaHne AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U HHGOpMAIIMOHHOE 00ecrieyeHre TUCIUIUIUHB U «MaTepruaabHO-TEXHUYECKOe
o0ecriedyeHre AMCUUIUIMHBI, POrpaMMHoOe obecrieuenue, npodeccuoHaibHble 0a3bl TaHHBIX U
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKUX Yacax.

B pasgmene «YyeOHo-meTomumueckoe U HH(POpMaLMOHHOE oOecledyeHrne AMCHUIUIMHBDY — yKazaHa
pEKOMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue TUCIHUILIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JTaHHBIX W HWH(GOPMAIMOHHBIE CIPAaBOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccuoHanbHbIX 0a3 JaHHBIX U MHPOPMALIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJII OCBOCHHUS
JUCLUTIINHBL.

5.2 PexomeHnanuu o0y4aronumMcs o padore ¢ TEOpeTUYECKUMU MaTepuaiaMy Mo TUCIUIUINHE

[Tpu u3yuennu u npopaboTKe TEOPETUIECKOTO MaTepraia HeoOX0IuMO:

- IPOCMOTPETH €I1I€ pa3 npe3eHTaruo Jekuuu B cucteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl W JOMNOJHHUTh €ro € Yy4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IIPY CAMOCTOATEILHOM U3YYEHHH TEOPETUYECKON TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Yysl PEKOMEH/I0BAaHHbIE
B PI1/] ucrounuku, npodeccuoHabHbIE 0a3bl JaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHEBIC CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSATENILHOW PabOTHI, 10 TeMe MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl ¢poHna oueHouHbix cpeacts (POC).
5.3 Pexomennamuu 1o pabote ¢ Hay4HOU 1 yueOHOM uTepaTypoit

PaGota ¢ OCHOBHOW M JOTOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMON CaMOCTOSTEIBHOU
paboThl U HeoOXoAMMa MpU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAaeT NMPOpPabOTKy JIEKIIMOHHOTO Marepualia U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH cofepxarb pedepaTuBHyI0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha paszMemieHHbie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYpPbl IO
TeMaM, BBIBOJIBI MO KaKIOMY Bompocy. KoHCIEKT MoXeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MIPE3CHTAIMI JIEKIMI WKW B OTAEIbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEP’KaTh HE OTHOCALIYIOCS K TeMe HH(OPMAIIMIO UIH PUCYHKH.

KoHcnekTsl HaydyHON JIHUTEpaTyphl MPU CAMOCTOATEIBHOM MOATOTOBKE K 3aHATHAM JOJIKHBI COAEPKATh
OTBEThl HAa Kbl TMOCTaBIEHHBIH B TEME BOIPOC, MMETh CCBUIKY Ha MCTOYHUK HHYOpPMALUU C
00si3aTeNIbHBIM yKa3aHUEM aBTOpa, Ha3BaHUS U rofla M3JaHMsl HMCIOJIb3yeMOIl Hay4yHOH JHMTeparyphl.
KoncniekTr MoOXeT OBbITh OMOPHBIM (COIEp)KaTh JIMIIL OCHOBHBIE KIIIOUEBBIE IO3MIIMK), HO TPU 3TOM
MO3BOJIIONIMM JaTh TOJNHBIA OTBET IO BOMPOCY, MOXET ObITh NOAPOOHBIM. OOBEM KOHCIEKTa
ONPENEISETCS CAMUM CTYIEHTOM.

B nporiecce paboThl ¢ OCHOBHOM M JIONIOTHUTEIBHOM JTUTEPATypPOl CTYACHT MOXKET:

- JenaTh 3allMCU MO XOIy YTE€HHA B BHJIE NMPOCTOr0 WJIM pPa3BEPHYTOro IIaHa (co3gaBaTh INEpEeUYeHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHHKE);

- COCTaBJIATH TE3UCHl (LUTHpPOBaHHE HamOOIee BaXKHBIX MECT CTaTbd WM MOHOTpaduu, KOPOTKOE
M3JI0KEHHE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTBH aHHOTAITMH (KpaTKoe 0000IIeHHE OCHOBHBIX BOITPOCOB PadOTHI);

- co371aBaTh KOHCIIEKTHI (pa3BEPHYTHIE TE3HUCHI).

5.4. PexoMeH1alilny 110 OATOTOBKE K OTJEIbHBIM 33JJaHUSM TEKYILEro KOHTPOJIS

ColecenoBaHue TpeAnoyaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CcO CTYIEHTaMH II0 BOIPOCaM
MPAKTUYECKOTO 3aHATUS C LENblo 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
pasgeny, Teme, mpoOieMe W T.II. Bce WiIeHB TPyNIbl MOTYT Y4acTBOBaTh B OOCYKIEHUU, J00ABIATH
nH(pOpPMAIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.
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VYCTHBI ONMPOC MOXKET TPUMEHATHCS B  pasinyHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUpPOBaHHbII. OCHOBHBIE KaU€CTBAa YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:
- IPaBWJIBHOCTb OTBETA I10 COACPIKAHHUIO;
- IOJTHOTA U INIyOuHa OTBETA;
- CO3HATEJILHOCTb OTBETA;
- JIOTHKa U3JI0KCHUS MaTepuaa,
- PallMOHAIBLHOCTH MCTIONB30BAHHBIX IIPUEMOB U CIIOCOOOB PELIeHNs TOCTAaBICHHON yueOHOil 3a1auu;

- CBOEBPEMEHHOCTh U 3((HEKTUBHOCTH UCIOIH30BaHUS HAMISIHBIX MOCOOMM U TEXHUYECKUX CPEACTB MpHU
OTBETE;

- UCITIOJIB30BAHUEC OOIIOJIHUTCIBHOIO MaT€puaa,
- padlOHAJIBHOCTH UCITIOJIB30BaHWA BPEMCHH, OTBCACHHOI'O HA 3aJaHHUC.

VYCTHBI OMPOC MOXKET COIMPOBOXKAATHCS MPE3CHTAIUEH, KOTOpas TOATOTABIMBACTCS IO OJHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BBICTYIUIGHHH ¢ Tpe3eHTaIeld HeoOXoAuMO oOpamarb BHUIMaHUE
Ha TaKHe MOMEHTHI KaK:

- cofep)KaHUE MPE3CHTAlMU: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (II€TTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKaHHUS M JUTEPaTyphl), MPaKTHUECKasi HANpaBICHHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTbH MPE3CHTYEMOT0 MaTrepuara;

- odopmileHHE Tpe3eHTaluu: 00beM (ONTUMAIbHOE KOJIMYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE WU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHMHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHUE
OTBETHTb Ha BOIPOCHI, CHCTEMAaTU3UPOBAHHBIE, TITyOOKHE 1 TIOIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBbl:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasna, pacKpbITHE TEeMbl, JOCTYIHOCTb
u3noxkeHus, dPpdexTuBHOCT npuMeHeHus cpeactB  WKT, cmocoObl W  yCIOBHS  JTOCTHIKECHHUS
PE3yABTaTUBHOCTH M I(PGEKTUBHOCTH AJIsS BBIOTHEHUS 3a/ad CcBOed MpodeccHoHATbHOW WU yueOHOU
JeSITeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apryMEHTHUPOBATh CBOM 3aKJIIOUYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecrieyeHre JUCHUIITHHbI

6.1 OcHoBHas UTEpaTYypa:

1. Mantyposa, H. C. KagpoBoe [enonpou3BOACTBO M apXWBbl JOKYMEHTOB IO JINYHOMY COCTaBY
y4eOHO-METOAMUYECKOE MOCOOMe A CTYIEHTOB, OOYYaloIIUXCsl MO HAINpaBiICHHIO MOATOTOBKH 46.03.02
JOKYMEHTOBEJIEHE M apXWBOBeACHME. - Becb cpok oxpaHbsl aBTopckoro npasa; Kazxposoe
JIETIOTIPOM3BOJICTBO M apXWBBI JOKYMEHTOB IO JIMYHOMY cocTaBy. - YemnsOunck: YensOuHCkuii
rOCYJIapCTBEHHBIH MHCTUTYT KynbTypbl, 2018. - 140 c. - Tekct : anexrponnsiii / IPR BOOKS [caiir]. -
URL.: http://www.iprbookshop.ru/83609.html

2. Hoeu, . H. KagpoBoe aemompou3BOACTBO M KaApPOBBIA ydeT : ydeObHoe mocobue. - 2031-05-27;
KangpoBoe nenonpous3BoACTBO M KaapoBblil ydeT. - Taranpor: TaraHporckuii MHCTUTYT YIpaBJICHUS U
sxoHomuku, 2018. - 84 c¢. - Teker : onekrponnwii // IPR  BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/108082.html

3. A6ynanze /I. I'., Bempsokkuna W. B., Macnosa B. M. JlokymeHTaIlmoHHOE 00€CTICUCHNE yTPaBICHUS
MEPCOHAJIOM : YUeOHUK U MPAKTHKYM IS BY30B. - TIep. U JOIT; 2-¢ u3Ml.. - Mocksa: IOpaiit, 2021. - 370 c. -
Texct : anextponusiii // IBC «FOPAWUTY [caiit]. - URL: https://urait.ru/bcode/477699

4. Ky3zueuos 1. H. /lokymMeHTanmmoHHOE oOecIieueHNe YIpaBIeHUs NMEPCOHAIOM : YUYeOHUK U MPAKTUKYM

Jns npuknagHoro OakanmaBpuarta. - Mocksa: FOpaiit, 2019. - 520 c. - Tekcr : snexrponnsiii // DBC
«FOPAUT» [caiiT]. - URL: https://urait.ru/bcode/426321

6.2 JlononHUTENbHAS JIUTEPATYpA!
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1. Ky3unenosa T.B. KagpoBoe nenonpon3BoACTBO (TpaguIlMOHHBIE W aBTOMAaTH3UPOBAHHBIC TEXHOJIOTHH) :
VYueb. ms By3oB. - M.: Uznat. nom MOMU, 2011. - 344 c.

2. IlomoBuu E. JlokyMeHTanmmoOHHOE OOecCleYeHue YIpaBiICHUs TNEPCOHAIOM : ydeOHOe mocolue. -
Opendypr: OpenOyprckuii rocygapctBeHHbid yauBepeutet, 2014. - 112 c. - Teker : anexrponssiit // 9bC
«YHUBEPCUTETCKAS OmoOImoTeKa OHJIANH» [caiT]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

6.3 VHbpIe NICTOUHMKMU:
1. denosas uadopmarus - http:// www.delinform.ru
2. IlpaBoBoii caiit Koncymsrantllmtoc - http://www.consultant.ru

7. MaTepuaJbHO-TeXHMYeCKoe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TNPOBEICHUS 3aHITHH JIEKIIMOHHOTO M CEMHUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJIbTALMM, TEKYLIETr0 KOHTPOJA U MPOMEKYTOUHOM arTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VYdeOHbIe ayTUTOPHUU U IIOMEIICHUS JJIS1 CAMOCTOSTEIILHON paOO0Thl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHMS, CIIY KAIIUMH JIJIs1 TIPEICTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
MH(POPMALMOHHO-00pa30BaTEIbHYIO CPEAy YHHUBEPCUTETA.

Jlist mpoBeeHMs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHOHHOTO 000PYI0BaHUS,
o0ecreunBaIIre TeMaTHYECKUE WILTIOCTpaud (TPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).

JIuneH3uoHHOE U CBOOOJHO paclpoCcTpaHsIeMoe IPOrpaMMHOE 00eCIIeueHHE:

Kaspersky Endpoint Security mist 6usneca - Cranpaptaeiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccuonanbusiii moc 2007
Onepanuonnas cucrema Microsoft Windows 10

ITpodeccronanbhblie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:
1. Hayunas snexrponnas 6ubnuoreka eLIBRARY.ru. — URL: https://elibrary.ru

2.  VYHuBepcuTeTcKas  OMOMMOTEKa  OHJAWH:  DJIEKTpOHHO-OMOmmorewnas  cuctema. —  URL:
https://biblioclub.ru

3. Koncynsrant crymenta. ['ymaHuTapHble HAyKH: OJJIEKTPOHHO-OMOMMoreyHass cucrtema. — URL:
https://www.studentlibrary.ru

4. DIEKTPOHHBII Karajor DyHIaMEeHTaIbHON OnOIMOTEeKN TI'V. - URL:

https://www.tsutmb.ru/biblio/elektronnyij-katalog/

5. Poccuiickas rocynapctBeHHast 6nbnuoreka: opunmanbheiii caift. — URL: https://www.rsl.ru

6. Poccuiickas HarmoHanbpHas 6nbamoreka: odurmansabiii caiit. — URL: http://nlr.ru

7. [Ipe3unentckas 6ubnuoreka umenu b.H. Expriuaa. — URL: https://www.prlib.ru

8. KOpaiit: oOpa3oBarenpHas miaTdopma, AIeKTpoHHO-O0ubmroTeunas cuctema. — URL: https://urait.ru
9. OBC «YHuBepcutetckas 6nbnuoreka onnaiin» . — URL: http://www.biblioclub.ru

10. OBC «KoHcynpTaHT cTyaeHTa»: KouleKIuu: MenunuHa. 3apaBooxpaHeHue. ['ymaHuTapHbele HayKu . —
URL: https://www.studentlibrary.ru

11. CripaBounas npaBoBas cuctema "KoncynbranT mitoc”. — URL: http://www.consultant.ru
12. Hudposoii odpazosarensHblii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

JIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
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https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

BsaumogeiicTBue mnpemnopaBarensi M CTyAEHTa B Iporecce OOy4deHHs] OCYIIECTBISETCS MOCPEACTBOM
MYJIBTUMEIUNHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHUKALMOHHBIX TEXHOJOTHH, MCHOIb3yEeMbIX B
AIIEKTPOHHON MHPOPMAIIMOHHO-00pa30BaTeIbHOM Cpelle YHUBEPCUTETA.



