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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:
OIIK-2 CrnocobeH HaxXoAuTh OpPTraHU3AIMOHHO-YMPABICHUECKUE PEIICHHS MPH PEIICHUH 3a7ad B cdepe
cBoel mpodeccnoHaNbHON IeATeTLHOCTH
[IK-4 CnocoGeH OCyIIeCTBIsATh OpraHU3ANMOHHOEC W HMHGOPMAIIMOHHOE OOECIeYeHUE ACSITeIbHOCTH

PYKOBOIUTENS

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETbHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax

OCBOCHHA NJUCLHMITIIIMHBI:

- OpPraHMU3aLMOHHO-YIIPABICHYECKUN

1.3 JlucumriinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroUIMXCs K MPo(ecCHOHaIbHOM AEATEIbHOCTH B
coepe: 07 AIMUHUCTPATHBHO-yIpaBiIeHYeCKast M oucHas AeATeNbHOCTh (B cpepe OpraHu3aliOHHOTO U
JOKYMEHTAIIHOHHOTO 00eCIeueHus YIpaBICHUsI OPTaHU3aIHsIMU)

1.4 B pe3ynbTare 0CBOCHHS JUCHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBI:

O06001TIeHHBIEC TPYIOBEIE
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH
npodeccroHaIbHBIC
JercTBUs (IPU HATUYIAN
npodcTangapra)

Konx n HammeHoBanme
xommnerenuu ®I'OC BO,
HEOOXOIUMOM 1151
(hopMHUPOBaHUS TPYIAOBOTO
WIH PO eCCHOHATBLHOTO
JIeHCTBHS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

OIIK-2 CriocobeH HaxXOauTh
OpraHU3alMOHHO-YIIPaBIICH
YEeCKHE PEIICHUS MPH
peleHny 3a1a4d B cdepe
CBOEH MpohecCHoHATBLHOM
JCSITEITBHOCTH

[lpumensier  3HaHHA
OpPTaHU3allMOHHON  KYJIBTYPHI

METOOOB

yOpaBleHUsT U
B TIIpoliecce MPUHATHI

OpPraHu3alMOHHO-YIIPAaBJICHYCCKUX pCH_ICHI/Iﬁ




- A OpranusainoHHoe
obecrieueHue IesITeIbHOCTH
OpraHu3alru

- A/01.3 [Ipuem u
pacnperneneHue
TeNe(OHHBIX 3BOHKOB
OpraHu3alru

- A/02.3 Opranuzanus
pabOoTHI C ITOCETUTEISIMHU
OpraHu3aIyu

- C OpraHuzaimoHHoe,
JTOKYMEHTAIIMOHHOE U
WHPOPMATHOHHOE
obecrieueHue IesITeIbHOCTH
PYKOBOZIUTEINS OPTraHU3aIHn

- C/01.6 Okazanue
TIOMOIIY PYKOBOIUTEIIO B
TUIAHUPOBAHUH PaboUYero
BpEMEHHU

- C/02.6 [InanupoBanue
pabouero JHS ceKkperaps

- C/03.6 Opranusamus
TeNe(OHHBIX MTEPErOBOPOB
PYKOBOAUTEIIS

- C/04.6 Opranusamus
KOMaH/IUPOBOK
PYKOBOIUTEIIS

- C/05.6 Opranusamus
pabOoTHI C TTIOCETUTEISIMU B
MPUEMHON PYKOBOIUTEIS

- C/06.6 Opranusamus
MO/ATOTOBKH, MTPOBEACHUS U
o0CITy)KHBaHUS
KOH(EpEeHTHBIX
MEpOIPUITHI

- C/07.6 Opranusamus
UCTIOJTHEHHS PEIICHUH,
OCYIIECTBIICHUE KOHTPOJIS
UCTIOJTHEHHS TIOPYYCHUH
PYKOBOIUTEIIS

- C/08.6 Opranuzamnus u
HO/ITICPIKaHNE
(YHKIHOHATEHOTO
pabouero mpocTpaHcTBa
NPUEMHOHN U KaOMHeTa
PYKOBOAUTEIIS

- C/09.6 Pazpabotka
JIOKAJbHBIX HOPMATHBHBIX
aKTOB, PErIaMEHTUPYFOLIHX
paboty cekperaps

-D
HNubopMamoHHO-aHATUTHY
ecKas u
OpraHu3allMOHHO-aIMHHHICT
paTuBHAs MOJICPIKKA
JEATEITBHOCTH
PYKOBOZIUTEINS OPTraHU3aIiu

- D/01.6 ®opmupoBanue
UH(OPMALTIOHHOTO
B3aUMOJICHCTBHS
PYKOBOZIUTEINS C
OpraHU3aIusIMu

-D/0D 6 Awranunr

[1K-4 Cnocoben
OCYIIECTRIATh
OpTaHU3aIMOHHOC U
WHPOPMATHOHHOE
obecreueHue aeITeIbHOCTH
PYKOBOIHUTEIISI

Opranusyer nH(GOPMAITOHHOE B3aUMOJICHCTBHE
PYKOBOAMTENS C MOAPA3ACICHUSMU U JOIKHOCTHBIMU
JIUT[AMH OpTaHU3aIu’




1.5 CornacoBanue MEXAUCITUTUTMHAPHBIX CBA3EH MUCIUTIINH, 00€CIIEYNBAIOIINX OCBOCHUE KOMITCTCHITHI:

OIIK-2 CriocobeH HaXoauTh OPraHU3alMOHHO-YIIPABICHYCCKHUE PEIICHUS MPU PEIICHUH
3a1a4 B cepe cBoei mpodeCCHOHAIBHON AeSTETHHOCTH

Ne HaumenoBanue dopma
n/m JUCUUILINH, o0yueH
OTIPEIEISIOMNX us
MEXIUCUUIUIMHAPHBIE | 3a04Ha
CBSI3U oq
(cemect
p)
219
1 [TIpenaunnomHuas +
MIPaKTHKA
2 |IIpodeccronanbhas +
9THKA

I1K-4 CriocoGeH OCyIIecTBIATh OpPraHU3allMOHHOE M HWH(pOpPMAlMOHHOE obecrieueHue
NeSITeTbHOCTH PYKOBOTUTEIS

Ne HaumeHnoBanue ®opma
/1 JVCIATLINH, 00ydJeHus
ONPEACTAIOIINX 3aounas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBs3U 5 7 8

1 |Hay4Ho-uccnenoBaren| +
bCKasl JeSITEIBHOCTD B
couuabHOU cdepe

2 |IIpaxTuka no +
MOJTY4YEHUIO
poheCCHOHATTLHBIX
YMEHHH U OIBITA
npoheCcCHOHATTLHOU
JeSITeIbHOCTH

3|CexpeTapckoe +
00CITy’)KBaHHE

4 |Coronorust +
KOMMYHUKaIH

5| TexHomoruu paboOTHI + | +
oduca

2. MecTo mucuuiuiaiabl B cTpykrype OII 0akanaBpuara:

JucuumuinHa —~ «COIMONIOTHSL  yNpaBlIEHUs»  OTHOCHTCA K  4acTd, (OpMHpPYEeMOW  yYaCTHHKAMHU
oOpa3oBaTelbHbIX OTHOIIEHUH, yueOHoro turana OIl mo Hampasiaenuto noarotoBku 46.03.02 -
JIOKyMEHTOBEZICHUE U apXUBOBE/ICHUE.

JuctuuminHa «Counoaorus ynpaBieHUsD U3ydaeTcs B 2 CEMECTpeE.

3.00beM U coep:kaHMe TUCHHUILTHHBI
3.1.00beM QUCLUILUIMHEL: 3 3.€.
3aounas: 3 3.e.

3aouHas

Bun yueOHOM paboOTHI
Y p (Bcero 4yacoB)




OO0mas Tpyn0éMKOCTb 1M CHUILTTHHBI 108
KonTaktHas pabora 14
Jlexnuu (Jlekrun) 4
[Tpaktuueckue (IIpakr. pab.) 10
CamocrosrenbHas padota (CP) 85
OK3aMeH 9

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | ®opMbI TEKyIIETO
TEMBI paszena/TeMsbl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
31313
2 cemectp
1 TeopeTnko-MeToa0I Onpoc
OTUYECKHE OCHOBBI
COLIMOJIOTUHU
YIIpaBJICHHUS. 1 - |10
OcHOBHBIE
KOHIICTILIUU
yIpaBlIeHUS
2 CommansHas Omnpoc
OpraHu3aIus KaK - 2 10
00BEKT yIPaBICHUS
3 Opranu3zalnoHHast peuieHue
KyJIbTypa 1 ~ 110 KOHTEKCTHBIX,
CUTYaIIMOHHBIX
3a1a4
4 Cucrema nieHHOCTEN peuieHue
YIPABJICHUYECKOTO i > | 10 KOHTEKCTHBIX,
Tpyna CUTYaIIMOHHBIX
3a1a4
5 JInynocTts B Ompoc
CUCTEME 1 - 9
yTpaBICHHUS
6 VYhpaBienue kak TecTtupoBaHue
COBOKYITHOCTb ) > | 10
COLIMAJIbHBIX
OTHOLIEHUH
7 [Tpo6aembr Ompoc
HepapXHu U BIACTU
B YIIPABJICHHH. 1 - 8
VYhpaiieHUeCKHi
amnmapar
8 Ponb nmuaepctsa u pelieHne
HedopMaIbHBIX ) > | 10 KOHTEKCTHBIX,
rpymI B CUTYaI[MOHHBIX
yIpaBJIeHUU 3aja4




9 Conuonoruueckoe TectupoBanue;
obecrieueHue peleHue
YIIPaBIEHYECKOMN - 2 8 KOHTEKCTHBIX,
JesITeTbHOCTH CUTYallMOHHBIX

3a1a4y

Tema 1. TeopeTnK0-MeTO10I0rHYE€CKHE OCHOBBI COLIMO0JIOTUM YnpaBJjieHus1. OCHOBHbIE KOHLENIINH
ynpasiaenus (OIIK-2)
Jlexknus.

Coumonorusi ympapjieHHsT Kak CHeluanbHas couuojoruyeckas teopusi. OObEKT, NMpeaMeT, OCHOBHBIC
3aja4 M (QYHKIUHM COLMOJIOTUH yrpaBieHus. OCHOBHas MpoOieMaTHKa COIMOJIOTUU YIIPABICHHUS.
CoOTHOIIEHHE COLMONIOTHH YTPABICHHU C IPYTUMHU pa3/ielaMu COLMONIOTHYeckoil Hayku. CoBpeMeHHbIE
MOAXO/AbI K YHPABJICHUIO KaK CHEUU(UYECKON NeATENbHOCTH U (PaKTOpy CTaOMIBHOCTH OOIIECTBEHHOU
cucrembl. Knaccudukamus ynpasienus. Croeuuduka COLMAIBHOTO Kak OOBEKTa  yIpaBlICHUS,
COOTHOILICHHE COLMAIBHOTO M TOCYIAapCTBEHHOTO yrmpaBieHus. OCHOBHBIE (OPMBI JKU3HEAEATEIBHOCTH
o01iecTBa, yrnpaBieHUE B HUX.

TpaauLMOHHBIE KOHLIETIIMN YIIPABIEHUS: MPOLECCHBINA, CACTEMHBIA U CUTyallMOHHBIM noaxoasl. [Togxon k
YIPABJICHUIO HA OCHOBE WIKOJ: IIKOJA HAy4YHOI'O YIIPABJICHMS, IIKOJIA aJAMUHUCTPATUBHOIO YIIPAaBJICHUS,
IIKOJIa YeJIOBeYeCKMX OTHomeHud. JIByxdakropHas Tteopus wmortuBauuu Xeproepra. Crparerus
momudukanuit. Teopus ynpasnendeckux pemenuid A.M.Ilpuroxuna. IIpo6nemsl ynpasnenust B Poccun B
COBPEMEHHBIX YCIIOBHUSX.

IIpakTH4eckoe 3aHATHE.
Bomnpocs! nnst o6cyxnenus:

1. TlonsTue oOBEKTa W MpeaMeTa COLUMOJOTMM YyIpaBieHua. Ero ommume or oObekTa U IpeaMmera
COLIMOJIOTHH.

2. 3ana4yn U GyHKIUH COILIMOJIOTUH YIPABICHUSI.
3. AxtyanpHble IPo0JIEMbl COLMOIOTMH YIIPaBICHHUSL.

4. CounanbHOE yIpaBIECHHUE: €r0 CYITHOCTh U 0COOEHHOCTH. Paznuuust Mexa1y COlMaIbHBIM yIpaBIeHUEM
U MEHEJKMEHTOM.

5. Knaccuueckas mkona ynpasienus. lIkona Hayunoro menemxmenta @. Telinopa.

6. AAMUHHCTpaTUBHA 1IKoia yrnpasieHus A. daitonb.

7. llIxona «yenoBeyeckux OTHOIIECHUI» D. Maiio.

8. Crparernu MoauUKaINK U YIIPaBISIEMOCTh OpTraHU3aIIHi.

IIpoBecTr cpaBHUTEIBHBIN AaHAIU3 TPEX U3YYCHHBIX KOHLICTIUMI YIIPaBICHUS.
3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.

Ha ocHoBe u3yueHus MarepuagoB yueOHbIX TOCOOUH U JEKIMIA COCTaBUTh CPAaBHUTEIBHYIO TaOIUILY
«MecTO COLMOIOTHH YIIPABJICHHS B CUCTEME HAYK).

Tema 2. ConuanbHas opranuzanus Kak o0bekT ynpasiaenus (OIIK-2)
Jlekuus.

Bunel coumanbabix cucreM. CouuanabHble 00IIHOCTH, OpraHU3allii, COLIMAIbHbIE MHCTUTYTHI. YIIpaBIeHHE
B COLIMAJIbHBIX NHCTUTYTAaX.

[lonsiTne U cTpykTypa coumanbHON opraHm3anuu. ConuanbHas OpraHu3anusl Kak COLUaIbHAas CHCTEMA.
ConmanbHble CBOICTBa OpraHu3aIy. Opranuzanus Kak COLIMOTEXHUYECKAA cUCTEMA.
O yHKIIMOHATIBHO-1IEJIEBAS IPUPOIa OpraHu3anuii. [Opu30HTaIbHBIE U BEPTUKAIbHBIE CTPYKTYphl. CucTemMa
Bracti. OCHOBHbBIE KauecTBa (pOopMalbHBIX U HedopManbHbIX opranuzauuil. Hedopmanbuas opranuzanus
KaK COIMaJIbHO-TICUX0JIorHYeckoe oobennnenue. KoekTuB U ero cTpykrypa. ['paHHIbl yIpaBiseMOCTH
opranuzanueil. Opranu3anvonHble naronoruu. ConuanbHas JUAarHOCTHKA OpraHU3aliH.

ConuanbHble TEXHOIOTMM yHpaBieHUs opranusanueid. CTpyKkTypa ynpaBieHYecKoro nukia. TexHosorus
IPUHATHUS  yIpaBlIeHYeCKoro pemeHus. CucremMHas opraHu3anus CTOPOH JKM3HM IIPOM3BOJCTBA.
ConuasbHble TEXHOJOTUU YIPABIEHUS OpraHU3alMedl B LI€JIOM, COLMAIBHBIMHM TPYIIAMHU, OTACIbHBIMHU
paboTHuKaMH. TeXHOIOTUM MOTHUBAIIMH U CTUMYJIMPOBAHUS TPY/A.



IIpakTH4Yeckoe 3aHATHE.

[IpoexkTupoBaHue ONTUMAIBLHOM CUCTEMBI CTUMYIMPOBAHUS MTPOU3BOAUTEIHLHOTO TPYIA AJISi COTPYIHUKOB C
Pa3IMYHBIM TUIIOM MOTHBAIMH K TPYY.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
Onpenennuts OCHOBHBIE 3JIEMEHTHI CTPYKTYPbI KOJUIEKTHBA.
[IpoBecTH CTPYKTYypHBIN aHATU3 KOJUIEKTUBA CBOEH CTYJICHUYECKOUM IPyMIIbI.
Omnucarb TCOPCTUKO-MCTOAOJIOTHYCCKUC OCHOBAHUA TCXHOJIOTU3allU COITUAJIBHOTO YIIPABJICHUA.

Tema 3. Oprannzannonnas KyJastypa (IIK-4)
Jlexknus.

Kynbrypa kak conmanpHas cucreMa. [loHsATHE OpraHM3allMOHHON KyJabTypbl. OpraHu3aliMoOHHas KyJbTypa
Kak pecypc ympasieHus. OCHOBHbIE KOMIIOHEHTBHI OPIaHMU3ALlMOHHOM KyJBTYpbI, «MEXaHUYECKas» U
«OpraHuYecKas» OprKyjiabTypa.

VYcBoeHrne paOOTHHKaMH 3JE€MEHTOB OpPraHU3allMOHHON KylbTyphl. CoXpaHEHHE M BOCIPOHU3BOJCTBO
OpraHMU3aIMOHHON KyNbTypbl. Poiib pykoBoauTeNs B GOPMHUPOBAHUN OPraHU3AIIMOHHOM KYJIBTYPBI.

Tunosioruss OpraHU3allMOHHON KYJIbTYphl. MeTonMKa IHAarHOCTUKUM W Pa3BUTHUA OPraHU3allMOHHOMN
KyJAbTypbl. 3amagHasi M POCCUMCKas OpraHuM3allOHHas KyJIbTypa: OCOOCHHOCTH, 3aKOHOMEPHOCTH,
TEHJCHIIHH.

IIpakTH4Yeckoe 3aHATHE.
CpenctBa coXpaHEHHS M BOCIIPOM3BOICTBA OPraHU3AIIMOHHON KYJIBTYPHI.
Tunonoruu opraHU3alMOHHON KYJIBTYPBI 10 Pa3IMYHbIM KPUTEPHUSIM.
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThlI.

MopnenupoBaHue OpraHU3alMOHHON KyJIBTYpHI CTy[eHYeCKO# rpynmsl B popmare «Komekca mpaBui
NoBeleHUs» (He MeHee 15 npaBuin).

Tema 4. Cucrema neHHocreil ynpasjiendeckoro tpyaa (OIIK-2)
Jlekumus.

[Tonstue «uenHoctu» B conuonoruu. ConuanbHble U MpodeccuOHANbHBIE IEHHOCTH, UX COOTHOILEHUE.
[IpodeccronanbHast ITUKA Kak OTpa’k€HUE CHUCTEMBbI MPO(eCcCHOHANBHBIX HEHHOCTEW, HOPM, CTaHIapTOB
noBeseHus. CucTeMa ILIEHHOCTEH YNpaBIEHYECKOro TpyAda M €€ OTpPaKEHHWE B ITHKE MEHEIKMEHTaA.
[leHHOCTH MEHEIKEPOB IO OTHOIIECHUIO K COTPYOHHKaM M JIeJOBbIM HapTHepaM. JlesTenbHOCTh
MEHE/IKEPOB 0 CO3aHUI0 U peaju3allii JyXOBHBIX IIeHHOCTe! B opraHu3anuu. CounaabHble MPOOIEMBI B
YIpaBJIE€HUH; MOPaJIbHbIE OTKJIOHEHUS; (hOPMbI LIEHHOCTHOW JUCTAPMOHUU POCCUNCKUX MEHEKEPOB.

IIpakTH4Yeckoe 3aHATHE.
Bomnpocs! nnst o6cyxnenus:
1.ConanpHbie ¥ MpoheCcCUOHANBHBIE IEHHOCTH, UX COOTHOIICHHE.

2. [IpodeccronanbHas 3TUKA KaK OTpaKeHHE CUCTEMBI TPO(eCcCHOHANbHBIX LIEGHHOCTEH, HOPM, CTaHJapTOB
MOBE/ICHUSI.

3. Cuctema EHHOCTEHN yIpaBiIEHYECKOTO TPY/a U €€ OTPAKEHNE B ITUKE MEHEIKMEHTA.
4. 1leHHOCTH MEHEIKEPOB MO OTHOILLIEHHUIO K COTPYAHUKAM U JIEJIOBBIM MAapTHEPAM.
5. [leATenpHOCTh MEHEKEPOB 10 CO3/IAHMIO U pEAIM3aLMU JyXOBHBIX IEHHOCTEH B OpraHU3aliy.
Paz6op kelicoB «ITHKa NEHCTBUN MEHEIKepay.
3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.

[TpuBecTH HECKOIBKO MIPUMEPOB POJIEBBIX KOH(IMKTOB B AEATEILHOCTH TOKYMEHTOBEIA ITH CEKpeTapsl.
[IpenyiokuTh BApUAHTHI UX PA3PEILCHUS.

Tema 5. JIuunocts B cucteMe ynpasiaenus (OIIK-2)
Jlekumus.

[Tonsite u cTpykrypa audHOCTH. COlMabHBIE MO3UIIMU M POJIM JIMYHOCTU B CHUCTEME YMPaBIEHYECKUX
OTHOIIEHUN. MeXaHNU3MEBI COITHAILHON IEATEIbHOCTH U COIMAILHOIO ITOBEACHUS.



JIMYHOCTHBINM TOTEHIMAI Pa0OTHUKA: TCHXO(DHU3MOIOTHYECKUH, TPYIOBOH, TBOpYecKuid. Bo3mokHOCTH
YOpaBIEHUS PA3BUTHUEM JIMYHOCTHOTO TOTEHIMANa pa0OTHUKA. YPOBEHb MPHUTA3AHUA JIMYHOCTH.
ConmanbHas cripaBeIUBOCTh U AUQPEpeHIInaIus B 00IIeCTBE; TapaHTUH, TPUBUIICTHH, JIbIOTHI TUYHOCTH
B COIMANILHOM cucTeme. JKU3HEHHAS U CITy)KeOHasi Kapbephl.

IIpakTH4Yeckoe 3aHATHE.
1. CoumanbHble TO3ULIUH U POJIU JIMYHOCTH B CUCTEME YIIPaBJICHHUS.
2. XapakTepucTUKa JMYHOCTHOTO MOTEHIIMANIA paOOTHUKA.

3ajaHus 1J151 CAMOCTOSITEIbHOM PadoThlI.

[Ipoananu3upoBaTh PoJIEBOE MOBEACHUE PYKOBOAUTENS U IIOAYMHEHHOIO, ONIUCATh CTPYKTYPY POJIH
PYKOBOJUTEIIA U MOAYUHEHHOTO.

Tema 6. YnipaBjieHue KaKk COBOKYITHOCTb cOUMAJbHbIX oTHOIeHu# (ITK-4)

Jlekumus.
ConuanbHble OTHOUICHHS. THIIONOTHSI COIMAIbHBIX OTHOIIEHHWH 1O OOBEKTY, MO CyOBEeKTy, IO
MOJAJIBHOCTH. CounanbHsle, COIIMAJIbHO-KJIACCOBBIE, COLIMAJIBHO-ITHUYECKHE,
couuangbHO-AemMorpaduueckue oTHomenus. Crenndurka colManbHbIX OTHOLIEHUHN B CHCTEME YIIPaBJICHUS.
Tumnbl conuanbHBIX OTHOIIEHUN B cucteme ympasieHus. OpuimaibHble 1 HeopUIMalIbHble OTHOUICHUS B
cucreme ympasieHus. OTHOLIEHHs] CyOOpIMHAIMU, KOOPAMHALIMM U peopAMHaluu. bropokparuyeckue,
naTepHaIUCTCKUe, (PpaTepHATUCTCKUE W TapPTHEPCKHUE OTHOUICHHS] MEXIy CYObEKTOM H OOBEKTOM
yopaBieHus. YCIOBUA U (DaKTOpbl COLMAIBHOIO MapTHEpCcTBa. MeXaHU3M YINpaBiIeHHUS 4Yepe3 CHUCTEMY
COLIMAJIBHOTO MMapTHEPCTBA.
BHemHss u BHYTpeHHsA cpefa ynpasiieHHs. MIHepTHas, onTuMaabHas U arpecCUBHAsl Cpela yIpaBJieHUs,
criocoOBI YIIPaBJICHHS B arpeCCUBHOM comManbHOU cpene. OcOOCHHOCTH CO37aHus MPOTYKTUBHON pabouei
Cpenbl.

IIpakTH4Yeckoe 3aHATHE.
N3yuenue cnenugpuky conuagbHOTO NapTHEPCTBA KaK BUIa OTHOIICHUN B CUCTEME YIPaBICHUS.

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
BrIABUTE U onMcarh KOHKPETHBIE IPUMEPHI OTHOIIEHUI KOOPIAWHALMYA U PEOPAUHALIMN HA PA3HBIX YPOBHIX
yIIpaBJICHUS.

Tema 7. IIpo6sieMbl HepapXuu U BJIACTH B yIpaBJieHHH. YnpaBiaeHdeckuii annapar (IIK-4)

Jlexknus.
Hepapxust ¥ BIacThb Kak OObEKTUBHBIE MPEINOCHUIKM Mpolecca ynpaieHus. CUCTeMbl pacrpeieieHus
IIpaB U OTBETCTBEHHOCTHU IO YPOBHM uepapxuu. CylHOCTb, CTPYKTypa U THUIIOJIOTHS BlacTU. BracTe kak
JIBYCTOPOHHEE aCCHMMETPHYHOE B3aMMOOTHOILICHHE MEXKIY CyObEKTOM M 00beKTOM. DaKTOPhI, BIUSIOIINE
Ha YypoBeHb BiacTH. Tumsl Bractd no M.Bebepy (xapu3amaruueckoe, TpaaWIMOHHOE, JIETAIBHOE).
CoBpeMeHHbIE MOAXOABI K TUHONOTUU BiIacTH. COOTHOILEHHE YNPaBICHUYECKOW SIUTHI U OIOpPOKpaTHu.
WneanpHblit THI Otopokparun (M.Bebep). PykoBoncTBO 1 IHIEpCTBO KaK MEXaHU3MBI PEaTu3aliy BIACTH.
Crtunu pykoBOJCTBA.

IIpakTH4eckoe 3aHATHE.
Henosas uepa Mooenuposanue cogpemenozo pykogooumers

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
CocTaBuTh CPaBHUTEIBHYIO TAOJIHUITYy C XapaKTEPUCTUKOM TpeX TUITOB BiacTu 1o M.Bebepy.

Tema 8. Poab imaepcTBa u HepopMmaabHbIX rpynn B ynpasiaenun (OIIK-2)
Jlekumus.

JlunepcTBo Kak coruanbHbI (heHoMeH. CpaBHUTENbHAS XapaKTEPUCTHKA PYKOBOACTBA U JIUJEPCTBA. THITBI
nuaepoB. B3anMOOTHOIIEHHS PYKOBOIUTENS M JHAEpa, UX BIUAHHE HAa 3(PPEKTUBHOCTH YNPABICHHUS.
Manble Tpymnmel U UX BiIusHUE Ha 3((EKTUBHOCTH yINpaBieHUYecKou nestenbHOCTH. Croernuduka
(dbopMmupoBanusi HeopMaIbHBIX TPYII B CUCTEME TOCYIapCTBEHHON CITY:KOBI. « YIpaBlieHYeCKass KOMaH/1a»
Kak HeopMasibHas Ipynna, IPUHLIHUIEL ee (OPMUPOBAHUSL.
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IIpakTH4Yeckoe 3aHATHE.
Bomnpocs! nist o6cyxnenus:
1.PykoBOACTBO M INAEPCTBO KaK MEXaHU3MBbI OCYILIECTBIEHUS BIACTH. TE€OpUH JIUAEPCTBA.
2.Komruieke yrpaBieHUYECKUX POJICH pyKOBOIUTEIIS.
3.CTuiu pyKoOBOJICTBA.
4. OCHOBHBIE KayecTBa JIMJAEPAa M MOIEIU €ro BOCIPUITHS Tpynmnoil. B3auMoOTHOIIEHUsA JHaepa U
PYKOBOJUTEIIS.
Paz6op keticoB «BiausiHue MabIX TPy Ha YIIPABIECHYSCKHUE MPOIIECCHI.
3ananHus 1J151 CAMOCTOSITEILHOI padoThI.
[TocTpouTh CpaBHUTENBbHYIO TAOMUIYy XapaKTEPUCTUK JTUACPCTBA U PYKOBOJICTBA.

Tema 9. Connosioruveckoe odecneueHue ynpasjiaenueckoi aesareabHoctu (ITIK-4)
Jlekumus.

CommanbHas wuHpopMalMs KaKk OCHOBaHME COLMAaJIbHOrO ympasieHus. CBoiicTBa HHpoOpMaIUH
(peneBaHTHOCTh, HAJEKHOCTh, ONTHUMAJIBHOCTh, JTOCTOBEPHOCTb, JOCTYIHOCTh, CUCTEMHOCTb, HOBHM3HA).
NudopmarnmonHoe obecriedeHue ympaBlIeHYECKUX JaeicTBuil. MHMOpMaMOHHBIE TTOTOKHM W HCTOYHHUKHU
yopaBlieHUecKol uHpopMmanuu B opraHuzanuu. OmnpeneneHue HHDOPMALMOHHBIX MOTpeOHOCTEH B
MIPOLIECCE YIPABIICHHUS.

CoupnanpHoe pa3BUTHE: CUCTEMA COLMAIIBHBIX ITOKA3aTeNIed U NHAUKATOPOB, IPUHIUIIBI KX TOCTPOCHHUS.

Mertononoruyecke OCOOEHHOCTH COLIMOJIOIMYECKOro uccienoBaHus. COLUONIOrHYecKoe HUCCIeI0BaHUe
KaKk Ccroco® moiy4deHuss OObEKTUBHOW, JIOCTOBEPHOM WHGPOPMALMU JUISI MPHUHATUS YIPABICHYECKUX
pemeHuid. [TpuHIMIBI, 3Tanbl OpraHU3ali, METOIBl COLMOJIOTHYECKOrO HccienoBaHus. Mertoabl cOopa
coupanbHoi nHpopManuu. CTaTUCTHUECKUE Psiibl. AHAIU3 JOKyMeHTOB. ColManbHO-1eMorpaduyecKkie u
npodeccHoHaIbHO-KBaTU(PHUKAMOHHbIE TacropTa opranu3amuii. Habmionenue. Onpocel. Counomerpus.
Tectsl. [Ipobnema agexBaTHOCTH MH(pOpMAMK. AHAJIW3 M OLEHKa couuanbHoi uHpopmarmu. Kputepuu
00BEKTUBHOCTH, HAJISKHOCTH, IOCTOBEPHOCTH MHPOPMAIIMH. AJITOPUTM HH()OPMAIIMOHHOTO 00eCTIeueHHs.
IIpakTH4eckoe 3aHATHE.

Pa3paboTka mporpaMMbl COIIMOIOTMYECKOTO HCCIIEI0BAaHUS YIIPaBIEHYECKUX MPoOiIeM B KOHKPETHOM
OpraHM3allK C UCIIOJIb30BaHUEM HE MEHEE JIByX METO/IOB.

3aganus AJ151 CAMOCTOSITEJIbHOM PadoThlI.

[ToaroToBUTH 0030p MPHUKIATHBIX UCCIICAOBAaHUNA B 00JIACTH COLMOJIOTHH yripaBieHus B Poccun 3a
MOCIIEIHUE 5 JIEeT 10 MaTepraaM npodeccnoHaIbHON NMEPHOIUKH U CATOB UCCIIEI0BATEIBCKUX LIEHTPOB.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:
baniabHO-peHTHHTOBBIE MEPOTIPUSATHS HE MIPETyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
Onpoc

Tema 1. TeopeTnko-MeTO 00T HYECKUE OCHOBBI COLIMOIOTUH yIIpaBiieHUs1. OCHOBHBIE KOHIIENIINH
YIIPaBJICHUS

1 OOBEKT U IpeIMET COITMOJIOTUH YITPABICHHUS.

2 MaHunynsiius B MeXIMYHOCTHBIX KOMMYHUKALIUSIX.

3 KOMMyHHMKaTHBHBIE POJIU YWICHOB TPy

4 Ponb pyKOBOAUTEINS B CO3IaHUH OPTAaHU3ALMOHHOUN KYIBTYpPbI

5 Pa3HOBHIHOCTH COLMANIBHBIX OTHOILIEHUH MEXy PYKOBOJIUTENEM U MOAYNHEHHBIM.

Tema 2. ConmanpHasi opraHu3amys Kak 0ObEeKT YIIpaBICHUS



Tema 5. JINUHOCTB B CHUCTEME YIIpaBICHUS

Tema 7. IIpoGiieMbl uepapxuu U BIACTH B YIIPABICHUU. YIIPABJICHUECKUH anmapar

pelIcHU e KOHTCKCTHBIX, CATYallMOHHBIX 3aJ1a4

Tema 3. OpranuzannoHHas KyJnbTypa
1 OnpenenuTh KOMMYHUKATUBHYIO CTPYKTYPY CBOEH CTYJI€HUECKOUM IPyMIIbI.
2 BbISBUTH CUTYaIlMU ¥ IPUYHUHEI POJIEBOTO KOH(IIMKTA B TPO(HEeCCHOHATBHON AeITeTbHOCTH
JIOKYMEHTOBE/A.
3 Omnpenenuts MOTHBBI TPYAOYCTPOMCTBA HECKOIBKUX MPETEHICHTOB Ha pabouee MECTO CEKpeTapsl.

4 TIpoBectn cobece0BaHUE M OLICHUTD IMOTEHITMAJ MPETECHICHTa Ha JOIKHOCTh OUC-MEHEKEepa,
JIOKyMEHTOBE/1A.

5 IIpoananu3upoBaTh pPoJEBOE MOBEACHUE PYKOBOAUTENS U MOTYMHEHHOTO B CUTYalluH
HECBOEBPEMEHHOTI'0 BBITTOJIHEHUS TOPYUYEHUS UCTIOTHUTEIIEM.

PCIICHHE KOHTCKCTHBIX, CHATYAllHOHHBIX 3a1a4

Tema 8. Ponp nmuaepcTBa u HeOpMaIbHBIX TPYII B YIPABICHUU

Tema 9. Comnmonornueckoe 00eCrieueHne yrpaBiIeHISCKON IeATeIbHOCTH

TecrupoBanue

Tema 6. YnpaBieHue Kak COBOKYITHOCTb COLIMAJIBHBIX OTHOIIEHUN
1. B xakux ycnoBusix MoxkeT 3(hpekTuBHO paboTaTh OFOpOKpaTHIECKas CUCTEMa YIIpaBICHUS ?
+1pu cTaOMIHHBIX BHEITHUX SKOHOMHUYECKUX U COLUATBHBIX YCIOBUSIX
-B IMHAMUYHOU OBICTPO MEHSIOIICHCS SKOHOMUYECKOU U TTOJIMTHUECKON CUTYaINH
-B KpU3UCHOU CUTyaluu

2. B uem ocobeHHOCTH JierayibHOH BiacTu o M.Bebepy?
-HAJIMYME WCKITFOUYNTEILHON OMapeHHOCTH CyOBheKTa BIACTH
-MHEPTHOCTH MOJYMHEHHONW COLUAIBHON CUCTEMBI
+HaTM4YMe I0PUINYECKOM, 3aKOHOAATEIbHON OCHOBBI BIaCTH

3. Kak Ha3bIBaeTCs BIMSHUE HA JIIOJEH, OCHOBAHHOE HAa aIMUHUCTPATUBHO-IIPABOBOM CTaTyce?
+pyKOBOACTBO

-yIpaBlieHuE

-aBTOPUTET

-[IOYTEHHE

-CHuJia

4. Kak Ha3bpIBaeTCs BIMSIHUE HA HIO,Z[Gf/'I, OCHOBAHHO€ Ha JIMYHOCTHBIX Ka4C€CTBaX, 3HAHUAX, orneITe?
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-pyKOBOJICTBO
-yIpaBJICHUE
+aBTOPUTET
-II0YTCHUE
-CHIa

5. Kak Ha3pIBaloTCA YHOpaBJICHUCCKUC OTHOIICHHA, ITPHU KOTOPLIX OCYIICCTBIISICTCA BCPTUKAJIbHAA
YOopaaO04CHHOCTD 3JICMCHTOB praBJICHI/IH?

-KOOpAMHAIIHS
-paBHOIIpaBHE
-TUCLIUTUTAHA
-peopIuHaIHs
+cybopauHanus
-[TapTHEPCTBO

6. KakuM niporieccom sIBISI€TCS JIUACPCTBO?

+COLMaTbHO-TICUXOJIOTHYECKUH TPOoLIecC BIUSHUS Ha (POPMATIBHO PABHBIX JIFO/IEH
-aIMAHUCTPATUBHO-IIPABOBOM IIPOLECC OPTaHU3ALMH HIKECTOSALINX JIFOAEH
-OpraHU3allMOHHBIN IPOLECC KOHTPOJIA 3a TOJIMTUYECKON CUTyalluen

7. Kro siBisieTcs cyObeKTaMH COLIMATBHOTO MapTHEpCTBa?
+HaeMHbIE pAOOTHUKH, pabOTOATETH, TOCYIAPCTBO
-OM3HECMEHBI, TOCPEAHUKH, KITMEHTHI

-peKIaMoIaTeI!, IPOU3BOAUTENH, TOTPEOUTEIH

8. OCHOBHBIMH pbIUaraMu yNpaBiICHUS PYKOBOAUTEIS SIBISIOTCA. ..
-pusnueckue

-JINYHOCTHBIE

+aI[MI/IHI/ICTpaTI/IBHI:Ie

-TICUXOJIOTHYECKHUE

9. Ot kakux (paKTOPOB 3aBUCUT YPOBEHb CAMOYBa)KCHHsI paOOTHHKA?
+COOTHOIIEHUS peabHOM yCIIENTHOCTH pabOTHUKA C YPOBHEM €TI0 MPHUTA3aHUH
-00I11€CTBEHHOT'O MHEHHUS O KOJIJIEKTUBE U OPraHU3alliU B LIEJIOM

-pa3mepa 3apabOTHOH IJIaThI

10. OTMeTbTe XapaKTepUCTUKU UI€aTIBHOTO THUIIA OIOPOKPATHH.
-HacJe0BaHUe JOKHOCTH

+ueTKast uepapxus JOJKHOCTEH

-11o100p KaJpoB Ha OCHOBE JIMYHOW CUMITaTHH

-OTCYTCTBHE IIOCTOSIHHOTO BO3HArpakJIeHHs 3a paboTy
+Ha3HaueHHE Ha JIOJDKHOCTb 110 KOHTPAKTY

+1I0BBIILIEHUE B TOJDKHOCTH 110 MPUHIUILY 3aCIyT WIN CTapIIMHCTBA
-OTCYTCTBHE YETKUX (DYHKIIMOHAJIBHBIX 003aHHOCTEN

+110160p KaApOoB HA OCHOBE MPO(HECCHOHATBHON KBaTU(pUKAIIMN

11. IIpr KakuX B3aUMOOTHOILICHHUSX PYKOBOAUTENS ¢ HE(POPMAIBHBIM JIHCPOM YIIPaBICHHAE
3 PeKTUBHBIM?

-TIpH KOH(]IHUKTE



-IIpU UTHOPUPOBAHUU APYT Apyra
+IOpU COTPYAHUYECTBE

12. Yem xapakTepusyeTcs NacCUBHAs COLMAaIbHAs MO3ULIUS JIMYHOCTH?

+pHUCIIOCOOIeHNE K CYIIECTBYIOIIUM YCIOBHSIM, PABHOIYIITHOE CJIC0OBAaHUE IPABUIAM MUKPOCPEIbI
-MCIIOJIb30BaHUE (POPM AEATEIBHOCTH HETaTUBHOTO XapaKTepa

-CaMOCTOSITEILHBIN BEIOOP BapUAHTOB MIOBEACHUS B JIIOOOH KM3HEHHON CUTyalluu

13. Yem xapakTepu3yeTcsi COlUaibHasi OTBETCTBEHHOCTh?

-COOJTI0ICHHEM HOPM 3aKOHO/IaTeNIbCTBA

+BHECEHHE MO3UTUBHOTO BKJIAJIa B PEUICHUE COIMAIBHBIX MTPOOJIEM BHEITHEH Cpelbl OpraHu3aluu
-COXpaHeHHEM TPaJAULIUNA OpraHU3aINH

14. Yro BKIIIOYAET B C€Os TMYHOCTHBIN MOTEHITHAT paOOTHUKA?
+11cuxo(hU3NOIOTHIECKHUA, TPYIOBON, TBOPUECKHI MOTECHIINAT
-XapakTep, TEMIIEPAMEHT, BOJIEBbIE KaYeCTBa

-00pa3oBaTeNbHbIN, HPABCTBEHHBIN TOTEHINAI, YKU3HEHHBIN OIBIT

15. Yto BXOAUT B CTPYKTYPY POJIEBOTO MOBEACHUS JTUUHOCTU?
+pOJICBbIC NIPEANUCAHUSI

+OLIEHKA POJIEBOI0 OBEACHUS

-)KU3HEHHBIN CLIEHApHIl

-MHPOBO33pEHUE

16. UTo U3 nepeyrcieHHOro OTHOCUTCS K TPO(eCCHOHATBHBIM IICHHOCTSIM YIPaBICHYECKOTO Tpyaa?
+9eCTHOCTh B KOHKYPEHIINU

-3I0pOBBII 00pa3 KU3HH

+crpaBeUIMBas OIjIaTa TpyAa COTPYIHUKOB

-[IaTPUOTU3M

17. Yto Takoe CUTyaTUBHOE JIMIEPCTBO?

+CrOCOOHOCTH OBITh JINAEPOM JIUIIb B ONPEIEIEHHON CUTYyalluu
-YCJIOBHS, IPU KOTOPBIX IPOUCXOIUT BBIABUKEHHE JTUAEPA
-00CTOATENBCTBA JKU3HU PYKOBOAUTEIIS

Tema 9. Comnmonornueckoe 00eCrieueHne yIpaBIeHISCKON IeATeIbHOCTH
1. Uto Takoe colnalibHasi IMarHOCTUKA OpraHu3anuu’?
-TIOCTPOCHHE UJICATTLHON MOJICTIN OpraHU3aIuN
-OMHUCAaHUE COLMAJIBHOTO CTaTyCca YJICHOB OpraHU3aluu

+0IIeHKa COOTBETCTBHSI pa3BUTHS Hanbosee BaKHBIX COLMATIbHBIX MTAPAMETPOB OpraHU3aI[M HOPMAaTUBHOM

MOJIENN

2. KakoBa ocHOBHas 3ajaua yIpasiieHUs: 10 MHeHUIO A.Daiiomns?
+ymnpaBiIeHUE IIEPCOHATIOM

-BBIIIOJIHEHUE TUIAHOBBIX 3aJaHUM

-yYIIpaBJIEHUE YEJIOBEYECKUMH OTHOIICHUSAMH

-paloHalIbHas OpraHu3alys TpyAa U YeTKOe pacipeaeseHne 00s13aHHOCTeH
-(opMupoBaHue 61aronpUATHOrO KJIMMaTa B KOJUIEKTUBE
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3. KakoBa ocHOBHas 3a7a4a ynpasieHus 1o MHeHuto @.Teinopa?
+panroHanbHas OpraHU3aLus TPyAa U YETKOE paclpesielieHne 00a3aHHOCTe!
-BBINIOJIHEHUE TUIAHOBBIX 3aJaHUM

-(opMupoBaHue 6IaronpUATHOrO KJIMMaTa B KOJUIEKTUBE

-yIIpaBJIEHUE TIEPCOHAIOM

4. KakoMmy u3 BUJIOB OpraHM3allii IPUCYILA )KECTKO 3aKPEIUIEHHAs CTPYyKTypa?
+¢opManbHas opraHu3amus
-He(hopManbHast OpraHu3aIys

5. Kro siBnsieTcss poJjoHaYaIbHUKOM «IIKOJIbI YEJIOBEUECKUX OTHOILICHUI B YIIPABICHUU?
-@.Teitnop

-A.Daitons

+39.Meiio

6. OT™MeThTe TPOOIEMBI, H3y4aeMbI€ COITMOJIOTHEH YIIpaBICHUS
-COLMAJIbHASL CTPYKTYpa

-00111€CTBEHHOE MHEHHE

+BU/IbI COLMAJIBHBIX OpPraHU3alil

+CTUJIb U MEXaHU3MBI PyKOBOJICTBA

+3¢hPEeKTUBHOCTS KOMMYHHUKAIIUK B YIIPABICHUN

-colMaIbHbIEe KOHMIUKTHI

-peHTa0eNbHOCTD NPEANPHUITHS

7. I1o OTHOLIEHHUIO K KAKUM TPYIIIaM MOTYT OBITh BBIIEJICHBI LIGHHOCTHU YIIPABICHYECKOTO Tpyaa?
-pYKOBOIUTEINH, CIIELHAIUCTEI, UCTIOTHUTEIH

+COTPYIHUKH, IAPTHEPBI, YIPEAUTEIN

-pYKOBOIUTEINH, TOAYNHEHHBIE

8. UTo Takoe Mepa ynpaBisieMOCTH OpraHU3aluei?

-YPOBEHb IIPOU3BOAUTEIIFHOCTH TPYAa B OpraHu3alluu

-CcTerneHb KOH(PIMKTHOCTH OTHOIIEHUN BHYTPHU KOJUIEKTHBA

+CTeneHb KOHTPOJIA CO CTOPOHBI YIIPABIIAIOLICH CUCTEMBI HAJl YIIPABIIEMOU

9. Yto Takoe conyanbHas TEXHOJIOTHS YIIPaBICHU?

+BOCIIPOU3BOAUMBIN AITOPUTM MOCIIEI0BATEILHON peann3aly OTIeIbHBIX YIPABIEHYECKUX ONepalui,
NEUCTBUM ISl TOy4eHHS ONTHUMAJILHOTO pe3ysibrara

-TUPA)XKUPOBAHKUE HOBBIX (GOPM JI€ATEIHHOCTU
-COBOKYITHOCTb TEXHUYECKHUX CPENICTB, UCIIOIb3yEMbIX allaparoM yIpaBieHUs

10. YTo Takoe IEHHOCTHAsI JUCTapMOHHUA?

+yTepsi OpUEHTALMK Ha MOPAJIbHOE MTOBE/IEHHE U MOCTYIIKH, COOTBETCTBYIOINE HPABCTBEHHBIM CTaH1apTaM
-[IPUOPUTET JINYHBIX UHTEPECOB HAJl COLUATIbHBIMU

-HEpEIIUTEIbHOCTh B ICHCTBUAX U MOCTYTKAX

11. Yto siBNsieTCSl OOBEKTOM COITMOJIOTHH YITPaBICHUS ?
+cucreMa yrnpaBJIEHUECKUX B3aUMOJICHCTBUM

-TEOpHsI MEHEKMEHTA

-001IeCcTBO
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12. Yto siBNsieTCsl NpeAMETOM COLIMOJIOTHH yIPaBICHUA?

+CcolUaIbHbIC OTHOILECHMA, CKJIaAbIBAIOIINECSI B CUCTEME YHOpaBJICHUCCKUX B33HMOILCI>1CTBHI>1

-3KOHOMHUYecKast 3QPEKTUBHOCTH YIIpaBICHUS

-TEXHUYECKHUE CPEICTBA YIIPABICHUYECKON ACATENBHOCTH

4.3 TIpomexxyTouHas aTTecTalus 10 AUCIUILINHE IPOBOAUTCS B OopME IK3aMeHa

Tunosbie Bonpocekl 3xk3amena (OIIK-2, [1K-4)
1 Crparerun MmoauduKaIuy 1 yIIpaBIsieMOCTh OpraHu3aIii.

2 CouuanbHasi OpraHusanus, €€ CTpyKTypa U CBOMCTBA.

3 KomniekTuB u €ro CTpykTypa.

4 ComnmanbHasi AMArHOCTUKA OPTaHU3ALIUU.
5 TlonsaTue opranu3armoOHHON KyJIbTypbl. CrocoObl ee (hOpMHPOBAHUS.

Tunosble 3aganua aj4a 3x3amena (OIIK-2, ITK-4)

1 CdopmynupoBars BOMPOCH JII AaHKETHI 10 BBISBICHUIO TPYIOBOH MOTHUBAIIUU TOAYNHEHHBIX.

2 Onucath CTPYKTYpPY KOJUIEKTHUBA CTYI€HUECKOM TPYIIIIbI 10 (JOpMaIbHBIM MPU3HAKAM.

3 Bb1aenuTh OCHOBHBIE COLIMAJIBHBIE POJIM PYKOBOJIUTEIS TOPIOBOTO MPEIIIPHUSTHSL.

4 TlpencTaBUTh PEKOMEHIAIMH ITO BO3MOKHBIM MEpaM CTHMYJIHUPOBAHUS TPYIOBOW aKTHBHOCTH
pabOTHHUKOB CTPOUTEIHHOU OpHUTaIbI.
5 CdopmynupoBarh KIHOUEBBIC DIIEMEHTHI OPTKYJIBTYPbl YHHBEPCHTETA.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI
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Onenka

Kommnerenmu

Heckpuntopsl (ypOBHH) — OCHOBHBIE TIPU3HAKH OCBOCHUS (ITOKa3aTeNn
JOCTHXKCHHUSI pE3yJIbTaTa)

«OTIIUYHO»

OIIK-2

Ha BbicOKOM ypoBHE NpHUMEHSET 3HAHHUS METOJOB YIPABICHUS U
OpraHHU3allMOHHOM KYJBTYpbI B nporecce PUHSTHS
OpraHMU3aIOHHO-YIIPABIEHYECKUX PEIICHUN

[IK-4

Ha BBICOKOM YpOBHE OpraHusyeT MH(POPMALIMOHHOE
B3aMMOACUCTBUE  PYKOBOAMTENS  C  NOAPA3ACICHUSIMH U
JOJDKHOCTHBIMU JIMIIAMH OpTaHU3aLuu

«Xopommo»

OIIK-2

Ha nocraroyHo BBICOKOM YpOBHE NpPHUMEHSET 3HAHHUS METOIIOB
YOpaBJIeHUS U OPraHU3allMOHHON KYJIBTYphl B INpolecce MPUHATHS
OpraHMU3alMOHHO-YIIPABIEHYECKUX PEIICHUN

[IK-4

Ha poctaroyHO BBICOKOM YPOBHE OpraHu3yeT WH(pOPMALMOHHOE
B3aUMOACUCTBUE  PYKOBOAMTENS  C  NOAPA3ACICHUSIMH U
JOJDKHOCTHBIMU JIMIIAMH OpTaHU3aLuU

«YAOBJICTBOPHUTCIBHO»

OIIK-2

Ha nocraroyHoM ypoBHE MpUMEHSIET 3HaHUSI METOAOB YIIPABICHUS U
OpraHU3allMOHHOM KYJBTYpbI B nporecce PUHSTHS
OpraHMU3alOHHO-YIPABIEHYECKUX PEIICHUN

[IK-4

Ha  pmocraroyHom  ypoBHE — opraHusyeT  HMH(DOpMAIIOHHOE
B3aUMOJEHUCTBUE  PYKOBOIMTENSA  C  IOAPA3LCIICHUAMU U
JOJKHOCTHBIMHU JINLIAMU OPTaHU3aLUU

«CHEYAOBJICTBOPUTCIIHHO)

OIIK-2

He mpumensier 3HaHUS METOAOB YIPABIEHUS W OpraHU3ALMOHHOMN
KyJABTYpBI B IIPOLIECCE MPUHATHS OpraHU3alMOHHO-YIIPaBICHYECKUX
pelIeHM

TIK-4

He opranusyer nHhopMaiimoHHOE B3aUMOJEHCTBUE PYKOBOIUTEIS C
MOAPA3AECIECHUAMH U JOJDKHOCTHBIMH JIMAMH OpraHU3alun

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl 10 OCBOCHHM IO TMCIUILIMHBI (MOXYJIA)



5.1 Meronuueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOM paboThl 00yUYaromuXCs:

[Tpuctynas x M3y4EHUIO AMCLUIUIMHBI, B NEPBYIO odepelb OOydarolMMcs HEOOXOIUMO O3HAKOMMTBCS
comepkanreM paboueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHuwe, oObem, a
TaKXKe MMOPAJOK N3yUeHHsI U IIPENoAaBaHus y4eOHON AUCIUILINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BaKHOE 3HaUECHUE UMEIOT paszieisl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauuecKkoe U HH(popMaIMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaibHO-TEXHUIECKOe
o0ecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conep)kaHWe IUCIHMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAKXKEe BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY — yKa3aHa
peKoMeHayeMasi OCHOBHAs U IONOJIHUTEIbHAS JINTEPATypa.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHHe TUCLUUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npo¢eCCHOHABHBIX 0a3 TaHHBIX U MH()OPMAIIMOHHBIX CIPABOYHBIX CHCTEM, HEOOXOAUMBIX ISl OCBOCHUS
JUCLUIUINHBL.

5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMy 110 TUCIUILIIHHE

[Tpu n3yuennn u npopaboTKe TEOPETUUECKOTO MaTepraia HeoOX0IUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAHHOM JIOMOIHUTEIbHOU
JUTEPATYPHI;

- TIPY CaMOCTOSATEJIBHOM U3yYEHUH TEOPETUUECKON TEeMBbI CJIeNaTh KOHCIIEKT, UCTIONIb3Yysl PEKOMEH/I0BAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPABOYHBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsI CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JIHUTEPAaTYpOl SIBISETCS IIaBHOM (POpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAaHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M pPEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI I10 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHCIIE C
ornopoii Ha pa3MmenieHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCeKT MOXKeT OBITh BBITIOJHEH B paMKax pacliedyaTKd BbIIa4uH
Mpe3eHTAlUi JIEKIUH WM B OTACNIBHOW TeTpaau mo mpeamery. OH JODKEH ObITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JMUTEparypbl NPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI COJEPIKaTh
OTBETHl HA KaXJbli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa W3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoXeT ObITh ONOpPHBIM (COAEpXkAaTh JUIIb OCHOBHBIC KIIIOUYEBbIC MO3MIMHU), HO TPU 3TOM
MO3BOJISIIOIIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh MOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENETAETCS CAMUM CTYIAECHTOM.

B nporecce paboThl ¢ OCHOBHOM W JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BHJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYECHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 00001eHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA
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ColecenoBanue TmpeAnonaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CO CTYIEHTaMH II0 BOIPOCaM
MPAaKTUYECKOTO 3aHATUS C LENbl0 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
paszmeny, Teme, mpoOieme M T.II. Bce uieHBl Tpynmbsl MOTYT y4acTBOBaTb B OOCYXKICHHH, 100aBIATH
MH(POPMALIUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.
VYCTHBIE ONPOC MOXKET TPUMEHATHCS B pasiMHbIX (opmax: (POHTANbHBIA, WHAWBUIYAIbHBIH,
KOMOMHUPOBaHHBII. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:

- IPaBWJIBHOCTb OTBETA I10 COACPIKAHHUIO;

- IOJTHOTA U INIyOuHa OTBETA;

- CO3HATEJILHOCTb OTBETA;

- JIOTMKA U3JI0)KEHUsI MaTepHaa;

- PallMOHAIBLHOCTH MCTIOIB30BAHHBIX IIPUEMOB U CIIOCOOOB PELIeHNs TOCTAaBICHHOW yueOHOil 3a1auu;

- CBOEBPEMEHHOCTh U 3((HEKTUBHOCTH UCIOIH30BaHUS HAMISIHBIX MOCOOHMM U TEXHUYECKUX CPEACTB MpHU
OTBETE;

- UCITIOJIB30BAHUEC OOIIOJIHUTCIBHOI'O MaT€puaa,
- padlOHAJIBHOCTH UCIIOJIB30BaHWA BPEMCHH, OTBCACHHOI'O HA 3aJlaHHUC.

VYCTHBI OMPOC MOMKET COMPOBOXKAATHCS TMPE3CHTAIUEH, KOTOpas TOATOTABIMBACTCS IO OJHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATHUS. [IpH BBICTYIUIGHHH ¢ Tpe3eHTaIeld HeoOXoAMMO oOpamarb BHUIMaHUE
Ha TaKHe MOMEHTHI KaK:

- cofep)KaHUE MPE3CHTAlMU: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHON TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUAM (II€TTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKaHHUS M JIUTEPATyphl), MPaKTHUECKasi HANpaBIE€HHOCTb, COOTBETCTBHE
CoZiepyKaHus 3asiBICHHON (opMe, aleKBaTHOCTb MCIIOJIb30BaHHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmileHHE Tpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiH (YMTaeMOCTb, HAJIWYHE WU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYpUpOBaHHE WH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUIHMHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOJIb30BaHHE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOEHHE PETIaMEHTa, SMOLMOHAIBHOCTD, YMEHHUE
OTBETHUTb Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COnIep)kKaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpbITHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPpdexTuBHOCT npuMeHeHus cpeactB WKT, cmocoObl ©u  yClIOBHS —JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M I(PGEKTUBHOCTH AJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHATbHOW WU yueOHOU
JesITeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUN, YMEHHE apryMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BBIBO/IBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecrieyeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. AbpamoB A. II., boes E. U., Kamenckuii E. I. Commonorust ynpasieHus : ydeOHOe mocodme st
CTYIEeHTOB By30B. - Mocksa|bepnun: Qupekr-Menua, 2015. - 385 c. - Tekcr : snekrponnsiii // OBC
«YHUBEPCUTETCKAS OmoOImoTeka OHJIANH» [caiT]. - URL:
http://biblioclub.ru/index.php?page=book&id=235088

2. bypranosa, JI. A. Couuonorus ympasineHus : y4eOHHK. - 2022-01-18; Commonorusi ynpasieHus. -
Kazanb: Kazanckuil HallmoHaNbHBIN UCCIEIOBATEIbCKUN TEXHONOrnYeckuii yuusepcurert, 2016. - 160 c. -
Texct : anexrponsnsiii / [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/79519.html

6.2 JlononHUTENbHAS JIUTEPATYpA!

1. Tocrenuna B.U., Kucenes A.I. Cormonorust MacCoBOi KOMMYHHKAIIUH : YI€OHUK. - 2-¢ U3/., epepad.. -
M.: Anspa-M, UHDPA-M, 2013. - 335 c.
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2. Kpacogckuii, }O. JI. Opranu3aiinoHHOE MOBEICHUE | YUYCOHUK ISl CTYACHTOB BY30B, OOYYaIOIIUXCS TI0
HAIMpaBJICHUIO «MEHEIHKMEHT» W CHEUUATBHOCTH «conuonorus». - 2020-10-10; OpranuzanmoHHOE
noBeaeHue. - Mocksa: FOHUTU-IIAHA, 2017. - 487 c. - Tekcr : snexrponnsiii / IPR BOOKS [caiit]. -
URL: http://www.iprbookshop.ru/71032.html

6.3 VHbpIe NICTOUHMKMU:
1. XKypnan «Couuonoruyeckue uccienoBanus» - http://socis.isras.ru/

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrpaMMHOe odecrieveHne,
npodeccuoHaIbHbIe 0a3bI JAHHBIX U HH(POPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

I[J'DI MMPOBCACHUA 3aHATUM TIO JUCHUITIIINHEC HGOGXO,Z[I/IMO CJICAYIOIICC MAaTCpUAJIbHO-TCXHUYCCKOC
obOecrnieueHue: y‘-Ie6HI>Ie AyIuTOpruun JId TIPOBCACHUA 3aHATHI JICKIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHLHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMELICHHUS ISl CAMOCTOSTEIbHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATIM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHoM nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHust AJ11 CaMOCTOSITEIBHON PabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCTyna B AIEKTPOHHYIO
nH(pOPMAITMOHHO-00pa30BaTEIBHYIO CPENy YHUBEPCUTETA.

Jlnst mpoBeeHusl 3aHATHI JIEKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAILIMOHHOTO 000PY/I0BaHUS,
o0ecreYnBarole TEMaTHYECKHE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTHBHAS JOCKA).

JlumeH3noHHOE U CBOOOIHO pacpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUCHHE:

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccronanbhsrii mioc 2007
Omneparmonnas cuctema Microsoft Windows 10

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. KoucynsranTt crymeHta. ['ymaHuTapHbIe HAyKW: OJJICKTPOHHO-OMOMMoreyHast cucrtema. — URL:
https://www.studentlibrary.ru

2. Hayunas snexrponnas oubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

3. [Ipesunentckas 6udnuorexa umenu b.H. Expiiuna. — URL: https://www.prlib.ru
4. Poccuiickas rocynapctBenHas Oubnaunoreka. — URL: https://www.rsl.ru

5. Poccuiickas HarmoHanbpHas onbamoreka. — URL: http://nlr.ru

6. VYHuBepcureTckas ~ OWOnMOTEeKa  OHJIAMH:  JIEKTpOHHO-OMOmmMoTeunas  cucrema. —  URL:
https://biblioclub.ru
7. DIEKTPOHHBII Karajor DyHIaMEHTaIbHON OnOIMOTEeKN TI'V. - URL:

http://biblio.tsutmb.ru/elektronnyij-katalog

8. Lludposoii oopazoBarenbHblil pecypc IPR SMART. — URL: http://www.iprbookshop.ru
9. IOpaiit: snexTpoHHO-O0MOMMOTeUHas cuctema. — URL: https://urait.ru

10. OBC «YnuBepcurerckas oubmuoreka onnaitn» . — URL: http://www.biblioclub.ru

11. OBC «KoHcynpraHT cTyaeHTa»: KouleKuuu: MenunuHa. 3apaBooxpaHeHue. ['yMaHUTapHbIE HAyKd . —
URL: https://www.studentlibrary.ru

12. CnpaBounas npaBoBas cuctema "Koncymnsrant mitoc". — URL: http://www.consultant.ru

yIeKTpPOHHAsA HH(pOPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
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B3aumoneiictBue mpernopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pa30BATEILHON CPEie YHUBEPCUTETA.



