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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

ITK-1 CriocoGeH oCcymecTBIATh TOKyMEHTUPOBAHHUE YITPABICHUYECKON JEATEILHOCTH B OpraHU3aIN

1.2 Tumel 3aga4 npoQecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYaroluecsi B paMKax

OCBOCHUS NUCHUIIIINHBIL.
- TEXHOJIOTUYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHUCTPATUBHO-YIpaBieHYeCKast U oUCHAS JAeATENBHOCTh (B chepe OpraHu3allmOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIeYeH sl YIIPABICHUS OPTaHU3aLMSIMHI )

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromMUXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE

KO,I[ 1 HAUMCHOBAHUC

(yHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(GyHKUMY / TPYyZOBBIC T HEOOXOIUMOM ISt .
WuankaTopbl JOCTHXKEHHSI KOMIIETEHIHHA
npodeccroHaIbHbIE (hopMHupOBaHUS TPYAOBOTO
JeicTBus (py HATUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
- A loxymernranmonnoe  |[IK-1 Cnocoben Hcnonp3yer HOpMBI  O(HIIMATIBHO-ACIOBOIO CTUIS B
o0ecrieueHue ynpaBieHus |OCYLIECTBIATH Ipoliecce NOArOTOBKY U PEJAKTUPOBAHUSA JOKYMEHTOB
opraHusanuein JOKyMEHTHPOBaHUE
- A/02.6 Opranusaius YIIpaBICHICCKOH
JOKyMEHTHPOBaHUS NeSITeNIbHOCTH B
yIpaBJIeH4YEeCKOH OpraHu3aluu
NeSITeNIbHOCTH B
OpraHu3aluu

- C OpraHuzarimoHHoe,
JNOKYMEHTAIIMOHHOE U
nH(pOpMaIOHHOE
obecrieueHue ACSITSIBHOCTH
PYKOBOAMTENS OPTaHU3allnU

- C/10.6 CocraBnenue u
odopmiIcHIE
YIIpaBJIeHYECKOU
JOKYMEHTAIUN

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

I1IK-1 CnocobeH oCyIIecTBIATh JOKYMEHTUPOBAHHUE YIPABICHUYECKOM NEATENIFHOCTU B

Opra"usanuu
Ne HaumeHnoBanue ®dopma
n/m JUCLUIUINH, o0yueHus
ONPEACTAOIINX 3aounas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBA3U 3 4 6 7
1 | AAIMMHHCTpaTUBHOE,
TpaKAAHCKOE U
TPYZLOBOE MPaBO
2 | JoKyMEHTHpPOBaHNE +
OyXranTepcKoi u
0aHKOBCKOM
JIESITENBHOCTH
3| JoKyMEHTOBEACHUE + | +




4 {O3HaKOMHUTEIIbHAS +
IMpaKTUKa

5 [Texnomormueckas +
MIPaKTHKa

2. MecTo nucuuiuiaabl B cTpykrype OIl 0akanaBpuara:

JucuuiinHa
00pa30BaTeNbHBIX OTHOIICHHUIA,
JIOKyMEHTOBEICHHE U apXUBOBE/ICHUE.

«I[OKYMGHTHEUI JIUHT'BUCTHKA»

OTHOCUTCA K 4acCTu,

JucuumnHa «JloKyMeHTHast IMHTBUCTHKA) U3y4aeTcs B 3 ceMeCTpe.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIUILUIMHEL: 6 3.€.
3aounas: 6 3.e.

Bun yueOHo# paboThI 3aounas
(Bcero 4yacoB)

O0mast Tpy10éMKOCTb TUCHUILIHHBI 216
KonrakTHas pabora 38
Jlexuuu (Jlexuum) 18
[Tpakruueckue (Ilpakt. pad.) 20
CamocrostensHas padota (CP) 169
OK3amMeH 9

3.2.ConepxaHue Kypca:

No Haspanue Bun yuebnoit | dopmel TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
313 1|3
3 cemecTp
1 Benenue 1 ) | Cobecenoanne /
YCTHBIN OIPOC
2 CoBpemeHHbIE CobecenoBanue /
POOIIEMBI YCTHBIH OIpoc;
MIPaKTUYECKON 1 2 |14 [Incemennas
CTHIIUCTUKU KOHTPOJbHAs
pabora
3 [TonsTHe 0 Pemienue
(YHKIIMOHATBHBIX 1 5 | 20 KOHTEKCTHBIX
CTHIISX CUTYaIlMOHHBIX
3amad
4 Jlekcukomorusi. Pemienue
Jlekcuueckoe 1 > | 20 KOHTEKCTHBIX
3HAYCHHE CJIOB CUTYaI[MOHHBIX
3amad
5 Crunuctuyeckas Pemienue
OKpacka cJoBa 1 5 | 20 KOHTEKCTHBIX
CUTYaIlMOHHBIX
3amad

dbopMupyemMoli  ydacTHUKaAMU
yuebHoro tuiana OIl mo HampaieHuio mnoarotoBku 46.03.02 -




6 Opdorpaduueckue Pemenwue
TPYAHOCTH KOHTEKCTHBIX
COCTAaBJICHUS 2 11 CUTYalMOHHBIX
CITy’K€OHBIX 3aga4
JIOKyMEHTOB

7 I'pammarnueckue Pemienue
TPYAHOCTH KOHTEKCTHBIX
COCTaBJICHUSA 2 |8 CUTYaLIMOHHBIX
CITy’)KeOHBIX 3aga4
JIOKyMEHTOB

8 OcobeHHOCTH Pemenue
CKIIOHCHHS U KOHTEKCTHBIX
MIPABOIMCAHUS > | 12 CUTYaI[MOHHBIX
YUCIIUTEIbHBIX 3agad; [TuceMenHas

KOHTPOJbHAS
pabora

9 [Ipenmer u 3amaun Pemenne
peaaKTUPOBAHMS | KOHTEKCTHBIX

CUTYaIIMOHHBIX
3a7a4

10 Jlornueckue Pemrenne
OCHOBBI 2 | 14 KOHTEKCTHBIX
penaKTUPOBAHMS CUTYaIIMOHHBIX

3a7a4

11 Bunnl u TexHuka Pemenne
MpaBKH TEKCTa 2 | 14 KOHTEKCTHBIX

CUTYaIIMOHHBIX
3a7a4

12 Anammz Pemrenne
(hakTHIECKOTO KOHTEKCTHBIX
Marepuania. ~ 1o CUTYaIIMOHHBIX
PenaktupoBanue 3amau
Pa3IUYHBIX
DJIEMEHTOB TEKCTA

13 Kommo3unmonHsie Pemenue
0COOEHHOCTH KOHTEKCTHBIX
CITy’)KeOHBIX > | 14 CUTYaI[MOHHBIX
JTIOKyMEHTOB 3agad; [TuceMenHas

KOHTPOJIbHAs
pabora
Tema 1. Beenenne (IIK-1)
Jlexknus.

Haznauenue u miaBHbIe 3a/1a4u Kypca «/loKyMeHTHas IMHTBHCTUKA», €r0 MECTO B OOYUYEHHUH CIIELUAINCTOB
B cepe nokymentoBeneHus u JIOY. Bunpl 3anatuii u Metoas! paboTel o Kypcey. KOHTpoib momyd4eHHBIX
3HaHUM.

CnyxeOHble TOKYMEHTHI U UX 0COOEHHOCTH C TOYKHU 3PEHHSI COBPEMEHHOI'O PYCCKOTO SI3bIKA.
IIpakTH4eckoe 3aHATHE.

He npenycmotrpeno
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

AHanm3 B3MIA0B BEAYIIUX (GUIIOIOTOB Ha MPOOIeMbl TpakTudeckor cruinuctuku: 1.b.Tomy0,
J.9.Pozentans, T.S.Conranuka.



Tema 2. CoBpemenHbIe npodaeMbl npakTudeckoil cruauctuku (IK-1)
Jlexknus.
[ToHATHE KOMMYHHMKALIUU. SI3BIK KaK CPECTBO OOILEHHUS.

CylHOCTh U OCHOBHBIE 331a4H U MPAKTUYECKOM CTHIIMCTUKHU, €€ COJEepKaHNe KaK HAyYHON IHCUUIUIMHBIL:
oO011re cBeIeHUs O SI3BIKOBBIX CTUIISIX; OL[EHKA AMOIMOHAIbHO-3KCIIPECCUBHBIX CPEJCTB S3bIKa; CHHOHUMUS
SI3BIKOBBIX CpeACTB. [IoHSATHE HOPMBI B sI3bIKE, CKIIAIBIBAIOLIEHCS KaK pe3yibTaT 0T0opa U oOIIeCcTBEHHON
OIICHKH SI3BIKOBBIX CpeACTB. HopMaTHBHBIN XapaKTep MPaKTH4YECKON CTHIMCTUKH. [IpaBuia mons3oBaHus
s3bIKOM. [IpoTHBOMOCTaBIEHNE KHMYKHO-TTMCBbMEHHBIX U YCTHO-PA3TOBOPHBIX CTUIICH peyu.

CoBpeMeHHbIE TEeHECHIINHN Pa3BUTUS PYCCKOTO si3bika. Kpurepuu oT6opa 0B B peueBoil MpaKkTUKe.
IIpakTH4Yeckoe 3aHATHE.

1.  CyuHocTh M UICTOPHUS TPAKTUYECKON CTUITUCTUKH.

2. Hcrounuku ctunuctuueckux HopM. COBpeMEHHbIE TEHACHIIMN Pa3BUTHUS S3bIKA.

3. CiioBapu M CpaBOYHBIE U3/IAHUS 10 PYCCKOMY SI3bIKY U MPAKTUYECKON CTUIIMCTUKE
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

AnHanu3 6a30BbIX MOHATHI MPAKTUYECKON CTUIMCTUKY IPUMEHUTENBHO K OQHUIIHNATIbHO-/IEJI0BOMY CTHIIIO

Tema 3. [lousaTue o pyHkunonaabHbix cTuiasx (IK-1)
Jlekumus.

Baxneiimme obOmecTBeHHbIE (PYHKIMH s3bIKa: OOIIEHHE COOOIIeHue, Bo3nelicTBre. CTHIIM KaK CPEICTBO
peanuzanu  (QYHKIMANA sI3bIKA: PA3TOBOPHBIN, HAy4YHBIM, O(HUIIMAIBHO-IEIOBON, IMTyOIUITUCTHYCCKUM,
JTUTEepaTypHO-XyAoKeCcTBeHHbIN. [Ipomecc o0pa3oBaHus MOABHUIOB BHYTPH Kaxaoro crtuis. MecTo
OO0IIEsI3bIKOBBIX, MEX(PYHKIIMOHAIBHBIX CPEJCTB B SI3bIKOBOM MaTepuae JII000ro CTUIIS.

I'pymimibr cTriteid, 00yCIIOBIEHHBIC THITAMH PEYH: MOHOJIOTHYECKON M THAIOTHUECKOH.

HayuHblii cTHIIb KaK MOJCHCTEMA JIMTEPATYPHOTO A3bIKa, (DYHKIIMOHUPYIOIAsA B cepe HayYHOTO OOIIEHHS.
JKaHpb! 1 XapaKTepHbIE YEPTHI HAYYHOT'O CTUJIS.

OdunuanbHO-IETOBONH CTHIh KaK CTHIb JOKYMEHTOB: MEXIyHApOTHBIX JOTOBOPOB, TOCYHapCTBEHHBIX
aKTOB, HOPUIMYECKUX 3aKOHOB H T.J. OCHOBHBIE YepThl O(UIIMATHLHO-IECIIOBOTO CTWIISI: CTaHIAPTHOE
pacrolio)keHHe MaTepHuasia, HaJdudhe KIWIIEe, [IUPOKOE HCIOJIb30BAaHUE TEPMUHOJIOTHH, OTCYTCTBHUE
AMOIMOHAIBHO-3KCTIPECCUBHBIX PEUEBBIX CPEACTB M T.J. PasHOBUIHOCTH OQUIIMATHHO-AEITOBOTO CTHIIS:
opHUIHaTBEHO-TOKYMEHTATBHBIA U O0OMXOHO-AECTIOBOM CTHIIH.

IIpakTH4eckoe 3aHATHE.
[IpakTuueckoe 3ansarue Nel.
1. ®yHKIMH S3bIKA U CTUIIA PEYH, 0OCTYKUBAIOIIUE HX.
2.Ha3HavyeHune 1 0COOEHHOCTH OCHOBHBIX (DYHKIIMOHATBHBIX CTHIICH.
3. HayuHblil cTUIIB.
4. OdpunmaabHO-IETOBON CTHUITD.
IIpakTrueckoe 3ansTHE No2.
Ananu3 o0pasia HayqyHOTO TEKCTa
AHanu3 o0Opasiia TeKCTa, HAMCAHHOTO B O(DUIIMATBLHO-JEIIOBOM CTHIIC

3aganus AJ151 CAMOCTOSITEIbHOM PadoThlI.

AHanm3 Hay9HOTO ¥ O0(UIIUATBHO-IETIOBOTO TEKCTOB IO OTHOW U TOU e TeMe C MO3UIIUN COTIOCTaBICHHS
CPEACTB PACKPBITHS BOIIPOCA B PAMKaX PAa3HbIX CTUIIEH

Tema 4. Jlekcukojiorus. Jlekcuueckoe 3nauenue cjaoB (ITK-1)
Jlekuus.

Jlexcukonorus Kak Hayka, M3ydarollas CJIOBapHBIA cocTaB si3blka. OCHOBHBIE MPOOJIEMBI, pelllaeMble
JIEKCUKOJIOTHEH.

Jlexcuueckoe 3HaueHue cioBa. [loHSTHE MHOTO3HaYHOCTH CJIOBA, NMPUYMHBI BO3HUKHOBEHHS JaHHOTO
sieHns. O0pa3Hbie cpencTpa s3bpika. Meradopa. Meronumus. CuHaeknoxa. Bo3MOXXKHOCTH MCTIONB30BaHMS
00pa3HbBIX CPEJICTB s3bIKA B JICTIOBOM M HAYyYHOW PEUH.



VYHauBepcanbhbie cinoBa. [laponumsl. IIneonasm u taBronorus. OmoHumbl. CuHOHUMBIL. [IpoGmembl ux
ynoTpebaeHus B 0pULHMaIbHO-EIOBOM CTHIIE.
IIpakTH4Yeckoe 3aHATHE.
O1eHKa pa3IuYHBIX S3bIKOBBIX CPEJCTB C MO3ULUN UX yNOTpeOaeHHs B OPULIMAIBHO-EI0BOM KOHTEKCTE.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

AHanu3 ocoOeHHOCTEH U rpaHull yHOTpeOIeHNs YHUBEPCAIbHBIX CJIOB, TAPOHUMOB, CHHOHHUMOB,
OMOHHMMOB, JIEOHA3MOB, TABTOJIOTUU B OQHUIIMATILHO-/IETIOBOM CTHUJIE.

Tema 5. Ctunuctudeckasi okpacka ciona (IIK-1)

Jlexknus.
IToHsATHE O CTUIMCTUUYECKOM PACCIOEHUH JIEKCUKH COBPEMEHHOTI'O PYCCKOTO S3bIKA.
BeieneHne HeCKONbKUX TPYMIl CJIOB C TOYKHM 3PEHHs NMPUHAUIEKHOCTH K Pa3IUYHBIM CTWISAM. Jlekcuka
MEXCTHJIEBAsi, KHMKHO-IIMCbMEHHAs!, JIEKCUKA YCTHOHN peuu.
['pynmel cioB, 00pa30BaHHBIE MO CXOXKECTU SMOLMOHAIBHO-3KCIIPECCUBHBIX KaY€CTB: CJIOBA HEUTpaJIbHBIE,
BBIPA)KAIOLIHE MOJIOXKUTEIBHYIO OLIEHKY SIBIEHUS, BRIPAXKAIOIIUE OTPULIATEIbHYIO OLICHKY SIBICHUS.
KH1XHO-MCbMEHHas JIEKCUKa U 0COOCHHOCTH €€ yNoTpeOiaeHus B 0(QUIMAIbHO-1EJI0BOM CTUiIE. JIekcuka
YCTHOM pedM, CJI0Ba pPa3rOBOPHbIE M HPOCTOPEYHBIE, >KapPrOHU3MBI, JUANIEKTU3MBbL. BO3MOXHOCTH HX
yHoTpeOaeHHs B AETIOBOM peun.
CrnenuanbHast JeKCHKa (T€PMUHBI, MpodecCHoHaIn3Mbl, MPO(EeCCHOHANBHO-XApTOHHbIE CJIOBA) U €e
UCIIOJIb30BaHUE B COBPEMEHHBIX TEKCTaX.
CrunucTuyeckoe HCHOIb30BAHME YCTApPEBIIMX M HOBBIX CJOB (Heosorusmos). ONpaBaaHHOCTb HX
NPUMEHEHU B  KOHKPETHOM  KOHTEKCTe. HexemarenpHOCTh — ymoTpeOieHuss B JOKyMEHTax
o(UIMaNTbHO-IETIOBOTO  XapakTepa apXaWdHbIX KaHIEISIPU3MOB, a TaKKe HOBBIX HE Y3aKOHEHHBIX
po¢eCCHOHAIN3MOB.
SIBneHre  3aMMCTBOBaHMSA CIOB M3  JPYTUX  SI3BIKOB, OOYCIIOBICEHHOE TOPTOBBIM, BOCHHBIM,
HAyYHO-TEXHUYECKHUM, KyIBTYPHBIM OOIeHHEeM HaponoB. HayuHble 1 TeXHUYECKUE TEPMHUHBI Kak HanOoJee
3HAUMTeNbHasl M IIeJIOCTHAs TpyIIa 3auMCTBOBAHHOM JeKcHKU. llenecooOpa3HOCTh HCIONB30BAHUS
MHOCTPAHHBIX CJIOB B O(HUIIMATIBHO-/IETIOBOM KOHTEKCTE.

IIpakTH4Yeckoe 3aHATHE.
XapaKTepuCTHKA JIEKCUKH PA3TMYHON CTHIIMCTHYECCKONW OKPACKH C TTO3HIINK €€ YITOTPEOICHHS B
o(uLMaNbHO-ETI0BOM KOHTEKCTE.

3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.
ITocTpoenue 10 «uenoyek» cioB, Kakaasi U3 KOTOPBIX HA3bIBAET OJHO U TO K€ MOHITHE, HO BKIFOUAET
0003HAYEHHUE €T0 CPEICTBAMH KHUKHO-TIUCEbMEHHOM JIEKCHKH (HApuMep, TEPMUH UM «BBICOKOE» CIIOBO),
Pa3TOBOPHBIM CJIOBOM (HarpuMep, NpopecCHOHAIM3MOM U T.1.) ¥ IPOCTOPEYHBIM (Hampumep,
po¢eCCHOHAIBHO-KAPTOHHBIM).

Tema 6. Opporpaduyeckue TPyTHOCTH COCTaBJIeHHS CJIYy:KeOHbIX T10KyMeHTOB (I1K-1)
Jlekumus.

Oranbl KOMIUIEKTOBaHMSI apXuBa: YCTAHOBJEHHE MNpOQWIs apxuBa; OIpenejeHHe HCTOYHUKOB
KOMITJIEKTOBAHHUS; ONPEIEIIEHNE COCTaBa IOKYMEHTOB, MOAJIEKAIUX XPAHEHUIO B apXMBE; pacIpeaeieHre
JOKYMEHTOB IO CETH apXHMBOB B COOTBETCTBHM C MPOQUIIeM; OpraHu3anus padboTsl MO CBOEBPEMEHHOMY
MpUEeMy JIOKyMEHTOB B apXuBbl. VCTOYHMKHM KOMILJIEKTOBaHUS apxuBoB. CoOBpeMEeHHbIE MPOOIEMbI
KOMITJIEeKTOBaHUA. CPOKH BPEMEHHOTO XpaHEHHUs JOKYMEHTOB B OpraHU3aIusX.

IIpakTnyeckoe 3aHsATHE.
1. OcobennocT cioBOOOpa30BaHMs B OPHUIIMATIHHO-ICIOBBIX TOKYMEHTAX.
2. A6OpeBHaTypbl U TpaUUeCKUE COKPAIICHHS.
3. IlpaBonucanue uMeH COOCTBECHHBIX.
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka fAokIana Ha TeMy «AOOpeBUALIHS.



Tema 7. 'paMMaTH4YeCKHe TPYAHOCTH COCTABJIeHMA CayxkeOHbIX 1okymeHToB (IIK-1)
Jlexknus.

Bomnpochkl npyuMeHeHUs1 U TpPaMMaTUYECKOM COYeTaeMOCTH cioB. Vcnonb3oBanue npennoros. CHHOHUMUS
NPUYMHHBIX TPEUIOTOB M MpPoOJIeMbl, BO3HUKAIOLIME B Ipolecce UX ymnorpeOneHus. Brpibop mamexa
CYIIECTBUTEIIHOTO NP CHHOHUMHUYHBIX cioBaxX. CKIOHEHHE CIOKHBIX COCTaBHBIX clIoB. HeoOxonmumocTh
o0palleHus K CIOBApIO B 0CO00 TPYIHBIX CIydasX.

JlelicTBUTEeNbHBIN, CTpalaTelabHbIN, Oe3MMYHBI 00OPOT. 3aBUCHMOCTH YOEAMTEIbHOCTH W MOHSATHOCTH
COOOIICHHUS OT YIauHOTO BBIOOpa MEX/1y CHHOHUMUYHBIMU IPaMMaTH4YE€CKUMHU KOHCTPYKIMsIMU. [laccuBHas
rpaMMaTHdeckas KOHCTPYKLHMS KaK OIHAa M3 XapaKTepHbIX OCOOCHHOCTEH O(UIIMAIBHOTO CTHIIA.
LenecooOpa3HOCTD €€ MPUMEHEHHUS.

PacmieruienHoe ckazyemoe, €ro CHOCOOHOCTh MOYEPKHYTh OQUIMAIbHBIA XapakTep ACHCTBUS.
[enecooOpa3HOCTh €ro UCMOIb30BAHUS B TOM MIJIM MHOM KOHTEKCTE.

CornacoBanue CKa3zyCMoro C nmoJjickalinum.

CBoOonHbIN, HE(UKCHUPOBAHHBIN MOPSIOK CIOB B PYCCKOM SI3bIKE. BO3MOXKHOCTD € TTOMOIIBIO TIOPSIIKA CJIOB
aKLEHTUPOBATh Ty WU UHYIO YaCTh COOOIICHHUS.

TpynHOCTH B UCIIOJIB30BaHUU J€ENPUYACTHBIX 000poTOB. ONacHOCTh BOSHUKHOBEHHUS JIBYCMBICJICHHOCTH B
MPEJIOKEHUAX C IeeNPUYACTHBIMU 00OPOTaMH U CLIOCOOBI €€ YCTpaHEeHHUS.

Hcnonp3oBaHue KOHCTPYKIMM C OJHOPOAHBIMU YJICHAMH MPEUIOKEHHUSI KaK XapaKTepHas 4yepTa JelI0BOi
nokymeHnTaiuu. [IpoGiemMsbl, cBI3aHHbBIE C UX YIIOTPEOICHUEM.

«Hanu3biBaHue) KOCBEHHBIX Majexell Kak H3AepkKa JeiaoBoro crtuiss. HeoOXonuMOCTh yCTpaHSThH
LENOYKH CYHIECTBUTENIbHBIX B KOCBEHHBIX MaJeKax, 3aMEHSS UX IIarojlaMu U TpaHCHOpPMUPYs CTPYKTYpY
MPEIOKEHHUS.

OcoOeHHOCTh  O(QUIMATBHO-AETIOBOTO CTWISI — HCIONB30BaHME OOJBIIOTO YHCIA  CIOKHBIX
npeiokeHnid. OnTHUManbHas KOHCTPYKIHS CI0XKHOIO IPEIOKEHUS B 1€I0BOM KOHTEKCTE.

KoMmploTepHass TEXHMKAa Kak CpEICTBO ONTUMHU3ALMU CO3laHus JoKyMeHTa. KommbroTepHble
PEIaKTOPCKHE MPOTrPaMMBI, MO3BOJISIONINE HCIPABUTh 3HAYUTEIBHYIO 4acTh OporpaduyecKkux OIMOOK.
B03MOXHOCTh BBECTH B MaMATh KOMIbIOTEpa TpadapeTHBIX 0OOPOTOB PEUM C LENbI0 JAIbHEHIIEro Mx
IIPUMEHEHHUS B TOTOBOM BUJIE.

[TpodeccronanbHoe TpeOOBaHHE K COBPEMEHHOMY paOOTHMKY ammapara — Kak KOMIIBIOTepHas, Tak U
A3BIKOBAsi TPAaMOTHOCTh — OOYCJIOBIEHHOE OTpPaHWYEHHBIM IIOTEHIMAJIOM KOMIbIOTEpa B o00JacTu
opdorpaduu, rpaMMaTUKd U CTUINCTHKH.

IIpakTnyeckoe 3aHsATHE.

BrrsiBiieHHE rpaMMaTH4eCcKUX ONIMOOK B CITY)KEOHBIX JOKYMEHTAaX U CIIOCOOBI UX YCTPaHEHUS
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

AHamn3 BO3MOXKXHOCTEH KOMHBIOTCpHOﬁ TCXHUKHU IJId ONITUMU3AIUU CO3JaHUS TOKYMCHTOB.

Tema 8. Oco0eHHOCTH CKJIOHEHUS M paBonucaHus yucauTeabHbIx (ITK-1)
Jlexknus.

[IpenensHO YeTkoe OTpakeHUEe MH(OpMAIMM KaK OCHOBHAs 3ajjada COCTABHUTENS CIYXKEOHOTO JOKyMEHTa.
HeoOGxonuMoCTh HCIONB30BAHUS YUCIUTENBHBIX B  OQUIMAIBHO-I0OKyMEHTAIBHOW cThie. Paspsisi
YHUCIUTEIbHBIX B PyCCKOM SI3bIKE: KOJMUECTBEHHbIE, APOOHBIE, COOUpATEIbHBIE, TTOPSIKOBLIE.

Crioco06s1 0(hopMITeHHS YUCTUTENBHBIX: OYKBEHHBIN, IU(PPOBOH, CMEIITAHHBIM.
BOHpOCbI MMpaBOIMUCAHUSA YUCITUTCIIbHBIX. CKJIOHEHHE YUCIUTENLHBIX.
IIpakTnyeckoe 3ansATHE.

dopMupoBaHHE YMEHUS UCIIOIB30BAHUS YNCIUTEIBHBIX KaK BaKHEHIIIETr0 KOMIOHEHTa O(pHUIIMATIbHBIX
JIOKYMEHTOB.

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
AHanm3 COBPEMEHHBIX TCHICHIINK yITOTpeOneHus udpoBOro Marepraia B opuIManbHbIX JOKYMEHTAX.

Tema 9. IIpenmer u 3axaun penaxkrupoanus (ITK-1)
Jlekumus.
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CymHocTh M 3HaueHWe Mpolecca peaakTupoBaHUs. OTBETCTBEHHOCTh peJakTopa 3a KauecTBO
ormyOJIMKOBaHHOTO  JIOKyMeHTa. [IpoBepka COOTBETCTBUSI PEIAKTHPYEMOTO TEKCTa TpeOOBaHHSM,
IIPEIBABISIEMBIM K JIUTEPATypPHOMY MaTepually pa3IndHOrO Ha3HAUEHUs U THIIA.

PenaktupoBanue ciry>keOHBIX JOKYMEHTOB KaK OJIHA W3 BXHEHITUX OTpaciiel peJakTopcKoro aena. Jluma,
OCYIIECTBIIAIONINE PEAAKTUPOBAHUE TOKYMEHTAIIUH, UX O0S3aHHOCTH U KOMIICTCHITHSI.

IIpakTnyeckoe 3aHsATHE.
1. 3HaueHune penaKTUPOBAHUS JOKYMEHTOB.
2.9Tambl paboThl pelakTopa Ha/l TEKCTOM.
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka koHcmekra ctathi E.H.bbikoBckol «PemakTupoBanue ciry:keOHBIX TOKYMEHTOB).

Tema 10. Jlormueckue ocHoBbI penakruposanus (IIK-1)
Jlekumus.
OpnHO M3 BaXHEWIINX YCIOBUH BBICOKOTO KayecTBa JOKYMEHTA — MOCIEA0BATEIbHOCTD U J1I0KA3aTeIbHOCTh
n3NoKeHusT marepuana. llocTtpoeHuwe TekcTa mo 3akoHaM JIOTMKA. (OCHOBHBIE JIOTMYECKHE 3aKOHBI:
TOXKJIECTBA, IPOTUBOPEUH S, HCKIIOUEHHS TPETHETO, JOCTATOYHOTO OCHOBAHUS.

JlokazaTenbCTBO Kak ocobas ¢opma Mbiciu. Jlormueckass cxema JI0Ka3aTeiabCTBa: TE3UC, apryMEHTHI U
¢dakThl, crmocod JoKaszarenbcTBa (TPSAMO, KOCBEHHBIM). BapuaHTBl pa3BepThIBaHUS JIOTHUECKOU
apryMEeHTalWU: MHIYKTUBHBIN, 1eAyKTUBHBIN, CMeIIaHHbINA. TpeOoBaHHS K JOKa3aTeIIbCTBY.

Ocobast ponb ompeAesieHnid B CIyX)eOHBIX MoKymMeHTax. Jlormdeckue TpeOoBaHUS K (HOPMYITHPOBKE
OTIPEICIICHUIA.

IIpakTn4yeckoe 3ansATHE.
IIpakTrueckoe 3ansTre Nel.
1. 3aKOH 10CTaTOYHOTO OCHOBAHMS U €r0 IPUMEHEHHUE TIPU COCTABIIEHUH CITY>KEOHBIX IOKyMEHTOB.
2.3aK0H TOX/IECTBA.
3. 3aKOH MPOTUBOPEUHSI.
4. 3aKOH UCKJIFOUEHHOTO TPETHETO.
[IpakTuueckoe 3anarue Ne2.
OTtpaboTka HaBbIKa (HOPMYIUPOBAHUS OTPEICTICHUN.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
ITonroroBka noxiana « OCHOBHBIE 3aKOHBI JIOTMKH U JIOTUYECKAsi CUCTEMA JJOKA3aTEIbCTBAY.

Tema 11. Buasl u Texnuka npaBku Texkcra (IIK-1)
Jlexknus.
Ortanbl pegakTupoBaHus Tekcra. [loaroroButensHas paboTa ¢ JOKYMEHTOM: MPOYTEHHUE B IIEJIOM, IPOBEpPKa
dakTuyeckoro marepuana. CornracoBaHue CYIIECTBEHHBIX 3aMEeYaHHi ¢ aBTOpoM pykomucH. [IpaBka Tekcra
(s3pIKOBaAs, TPEXKJE BCEro, CTWIMCTUYECKas). BrluMTKa meperneyaTaHHOrO TEKCTa, Mepeadya aBTopy Ha
IIOAIINCH.

Bunbl npaBku TEKCTa: paBKa-BBIYUTKA, TPaBKa-COKpAICHHE, ITPaBKa-MepeIenka, mpaBka-oopadboTka.
TexHuka npaBku TekcTa. OCHOBHBIE KOPPEKTYPHBIE 3HAKH, HCTIOJIb3YyEMbIE€ MPHU PETaKTUPOBAHUH.
IIpakTH4eckoe 3aHATHE.
OTpaboTKa HaBbIKA OCYIIIECTBICHUS OCHOBHBIX BHJIOB ITPAaBKH TEKCTA.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
Ocy1ecTBI€HHE MPABKH OJJHOTO M TOTO YK€ TEKCTa YEThIPhMS CIIOCOOaMH.

Tema 12. Anaan3 ¢pakTHdeckoro Mmarepuajia. PerakrupoBanue pasjM4HbIX 3JIEMEHTOB TEKCTA
(IIK-1)
Jlexknus.
Heo0xonmumMocTh MpPOBEPKH penakTopoM (PakToB, KOTOpbIE MPUBOIUT aBTOP JOKyMEHTa. AHaiu3
AOCTOBCPHOCTH, IMOJTHOTHI U aKTYaJIbHOCTH UCIIOJIb30BAHHBIX CBGHGHHﬁ.



[IpaBuna ocdopmiienuss Oubmuorpapuueckux ccbUloK. OCHOBHBIE TpeOOBaHMS K LUTHUPOBAHUIO U
oopmiteHunIO TIUTAT.

Tabnuua kak HarsAHAs GopMa mogaun (PakTUYECKOTO MaTepualia, KoTopas 00Jerdyaer BOCIpUsSTHE TEKCTa,
HACBHIIIEHHOTO OJHOPOIHBIMU CBEIEHUSAMH (B YaCTHOCTH, IU(PPOBBIMU TOKa3aTeNsIMHU). DJIEMEHTHI, U3
KOTOPBIX COCTOMT TaOIuIa.

TpeboBanus, npeabaBIsieMble K TAOIULAM: HAIJISTHOCTh, KOMIIAKTHOCTh, OTCYTCTBHE MyCTHIX I'pad U T.A.
VYHU(UKALNSA TEPMHUHOB M COKPAILICHUH.
IIpakTn4yeckoe 3ansATHE.
1. Ananu3 ¢pakTHYECKOro MaTepralia Ipu PelakKTUPOBAHUH CITYKEOHBIX JIOKyMEHTOB.
2. PenaktupoBaHue TaOIHII.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
dopmynupoBKa cOOCTBEHHBIX onpezeneHuit 10 mpeaMeToB, HaxoaAIuXxcs B Barei komHare.

Tema 13. Komno3uunuoHHbIe 0CO0eHHOCTH CJIy:KeOHbIX ToKyMeHTOoB (ITK-1)
Jleknus.

Oransl pegakTupoBaHus Tekcta. [lonroroBurensHas paboTa ¢ JOKyMEHTOM: MPOYTEHHUE B LIEIOM, IIPOBEpKa
¢dakTuyeckoro marepuaina. CornnacoBaHue CyIIECTBEHHBIX 3aMeyaHHil ¢ aBTopoM pykonucH. [IpaBka Tekcrta
(s13pIKOBas, MPEXAE BCEro, CTUIMCTUYECKas). BrlumTKa mepenedyaTaHHOrO TEKCTa, Mepenadya aBTopy Ha
MOJTHUCH.

Bupl mpaBku TekcTa: mpaBKa-BBHIYHTKA, MPAaBKa-COKPAIICHHE, TPaBKa-TepeIesiKa, MpaBKa-o0padboTKa.
Texnuka npaBku TekcTa. OCHOBHBIE KOPPEKTYPHBIE 3HAKH, UCTIONb3yEeMbI€ MTPU PEIAKTUPOBAHUU.
IIpakTn4yeckoe 3ansATHE.
1. Pasnenenue Texcra Ha a03arisl
2. OTtpaboTKa yMeHUs 03arIaBIuBaTh TEKCT
3ananHus AJ151 CAMOCTOSITEILHOI padoThI.
[TonroroBka MOBECTBOBaHUS, OIMMMCAHUS, PACCY)KJICHHUSI HA OTHY U TY XK€ TEMY.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIUXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:
baniabHO-peHTHHTOBBIE MEPOTIPUSATHS HE MPETyCMOTPEHBI
4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
ITucbMeHHasi KOHTPOJIbLHAsA padoTa
Tema 2. CoBpeMeHHbIE TPOOJIEMBI TPAKTUIECKON CTHIIMCTUKHU
. ICTOYHUKH CTHINCTUYCCKUX HOpM.

. CoBpemeHHbIE MPOOIEMBbI CTHIINCTUKNA OPUIHATBHBIX JOKYMEHTOB.

1
2
3. OyHKIMOHAIBHBIE CTUIIN S3bIKA.
4. Cnenudurika HayIHOTO CTHJIS.

5

. OcobeHHOCTH OPUITNATBHO-/IEJI0BOTO CTHJIS.

Tema 8. OcoOOEHHOCTH CKJIOHEHUS U IPABOMMCAHUS YNUCIUTEIBHBIX
Tema 13. Komno3uinoHHbIE 0COOCHHOCTH CITY>KEOHBIX IOKYMEHTOB

PelmeHne KOHTEKCTHBIX CUTYallMOHHBIX 3a1a4
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Tewma 3. TlorsTHe 0 QyHKIIMOHATBHBIX CTUIISAX

1. UcnipaBrieHne JeKCUYECKUX OIIMOOK B TEKCTE.

2. VcnipaBneHne CTUITMCTUYCCKUX OIMMOOK B TEKCTE.

3. Ocy1ecTBiIeHNE TPABKU-COKPALLICHHUS.

4. OcymiecTBlICHUE TPaBKU-TIEPEICITKH.

5

1

. PemaktupoBanue TaOIUIIBL.

Tewma 4. Jlexcukomorus. Jlekcuueckoe 3HaYEHUE CIIOB

Tema 5. CTunucTryeckast OKkpacka cjioBa

Tema 6. Opdorpaduueckie TPYITHOCTH COCTABICHHS CITYKEOHBIX JOKYMEHTOB

Tema 7. [pammarnueckue TPYIHOCTH COCTABJIICHUS CIY)KEOHBIX JOKYMEHTOB

Tema 8. OcOOCHHOCTH CKJIOHEHUS U IPABOMHMCAHUS YNUCIUTEIBHBIX

Tema 9. [Ipeamert u 3agaun peaakTUPOBAHUS

Tema 10. Jlornueckue 0OCHOBBI peIaKTUPOBAHUS

Tema 11. Buasl u TeXHHKA TPABKUA TEKCTA

Tema 12. Ananu3 paxtuueckoro Marepuaina. PegakrupoBaHue pa3InyHbIX 3JIEMEHTOB TEKCTa

Tema 13. KoMmo3ummoHHbIE 0COOEHHOCTH CITYKEOHBIX TOKYMEHTOB

CobecenoBanue / yCTHBII onpoc

Tema 1. BBenenue

. DneMeHTHI JJOTUYECKOU CXEMEBI JOKa3aTeIbLCTRA.

2. YerpaHeHue OMMOOK B ONPEIeIICHUSX.

3

. Orarnbl paboThl peakTopa HaJl TEKCTOM.

4. Bupael npaBKH TEKCTA.

5

. TexHuka nMpaBKH TEKCTA.

Tema 2. CoBpeMeHHbIE TPOOJIEMBI TPAKTUIECKON CTHIINCTUKHI
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4.3 IIpomexxyTouHast aTTeCTalU 110 AUCIUIUTHHE MPOBOAUTCS B hOopMe dK3aMeHa

Tunosblie Bonpocskl 3xk3amena (ITK-1)
1. CymHOCTb M OCHOBHBIE 3a/1a4l IPAKTHYECKON CTUIMCTUKH.
2. OOmras XxapakTeprucTuka (PyHKITMOHAIBHBIX CTHIICH.
3. XapakTepHble YepThl COBPEMEHHOTO HAYyYHOTO CTHUIIS.
4. OdurmanbHO-EITOBOMU CTUT.
5. Jlekcukosorus, J1EKCHUYECKOE 3HAYEHUE CIIOBA.

TunoBble 3axanus s dxk3amena (ITK-1)
1. YcTpanenue B TekcTe OUIIMATBLHOTO JOKYMEHTA CTUITUCTHICCKUX MTOTPEITHOCTEH.

2. YerpaHeHue B TEKCTE O(PUIMATBHOTO JOKYMEHTA OIIMOOK B yIOTPEOJICHUH CHHOHUMOB, OMOHHMOB,
[IapOHKMMOB.

3. BrIsiBNIeHHE B TEKCTE JIOTHYECKHUX OIMIMOOK.
4. YcrpaHneHue ommOOK B OMPEICTICHUSX.
5. YcTpaHeHHE B TEKCTE KOMIIO3UL[MOHHBIX IIOTPEIIHOCTEM.

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

CCKPHIITOPHI OBHH ) — OCHOBHBIC ITPU3HAKH OCBOCHU (ITOKAa3aTCIIN
Onenka Komnereniuu Hleckp pI (P ) p (
TOCTYOKCHHSI pe3YJIbTaTa)
TIK-1 JIeMOHCTpUpPYET  BBICOKHI  YpPOBEHb  HCIIOJIb30BAHUS  HOPM
«OTITHIHON o(uImanbHO-IEOBOr0  CTWJIE B HpoOIecce  MOATOTOBKH U
pelaKTUPOBAHUS JOKYMEHTOB
1K-1 JIeMOHCTpUpPYET JIOCTATOYHBIM ypPOBEHb MCIIOJIB30BAHUS HOPM
«XOPOLIO» o(uLMaNbHO-IEIOBOr0  CTWJIA B Hpolecce MOATOTOBKM U
PENaKTUPOBAHUS JOKYMEHTOB
TIK-1 Cnabo ucnonb3yeT HOpMbI OPHUIIUATBHO-EIIOBOTO CTUJISI B IIPOLIECCE
«YIIOBJICTBOPUTEIHHO
MOATOTOBKH U PEAAKTUPOBAHHS JOKYMEHTOB
TIK-1 He ucnonb3yer HOpMBI OQHUIMAIBHO-IEIOBOTO CTWISA B IpOLEcce
«CHEYAOBJICTBOPUTCIIHHO
MOATOTOBKH U PEAAKTUPOBAHMS JOKYMEHTOB

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOEHHM IO TMCIUILIMHBI (MOXYJIA)

5.1 Meroauueckue yKa3aHus IO OPraHU3aUN CaMOCTOSITEIbHOI paboThl 00yUYaroMUXCs:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepe/b OOydarolmuMcsi HEOOXOAMMO O3HAKOMUTHCS
conepkanremM padoueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObeM, a
TaK)Ke MOPSAIOK U3YUESHHsI U MTPEToAaBaHus yueOHOM TUCIUIUIMHEIL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUCHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauuecKkoe U HH(popMaIMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaibHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conep)kaHWe IUCIMIUIMHBD) YKa3bIBaIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAKXKEe BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTonmyeckoe W HMH(OpMAIMOHHOE obecreueHre AUCHUIUIMHBDY — yKa3aHa
pPEKOMEHIyeMasi OCHOBHAs M IOTIOJTHUTEIbHAS JIUTEPATYPA.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLHUIUIMHBL, IMPOrpaMMHOE OOecCIeyYeHHUE,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JTUCUUTUIAHBL.

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TeOpeTHUECKUMHU MaTepHallaMu 110 TUCIUILIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:
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- IPOCMOTPETH €1lIe pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAHHOM IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKON TEMBI CAEIaTh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPAaBOYHBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- [P IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepuaiibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ Hay9HOU U y4eOHOM JIUTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHMUTENBHOM JHMTEPAaTYpOl SBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHAPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M pPEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKLIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIUTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKd BbIIa4uH
Mpe3eHTAlUi JIEKIUH WM B OTACNIbHOW TeTpaau mo mpeamery. OH JOKEH ObITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HU3AAHUS HCIOJNb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXkAaTh JIUIIb OCHOBHBIC KIIIOUYEBbIC MO3MIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM Pa3BEPHYTOro IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoOJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1eHe OCHOBHBIX BOIIPOCOB PabOTHhI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAENIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CoOecenoBaHue TmpeanoyaraeT OpraHU3alUI0 Oecelbl MpernojaBaTeiss €O CTYIEHTaMH II0 BOIpOcaM
IIPAKTUYECKOTO 3aHATUS C LENbl0 0ojee OOCTOATENBHOIO BBISBICHUS UX 3HAHUN IO ONPEAEICHHOMY
paszmeny, TeMe, npolieme M T.II. Bce uieHbl Ipynmbsl MOTYT ydacTBOBaTb B OOCYKICHHH, 100aBISTH
MH(POPMALUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.

YCTHBIA OMpOC MOXKET TMPUMEHATHCS B pa3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHbII. OCHOBHBIE Kau€CTBA YCTHOTO OTBETA MOJUIEXKAILETO OLICHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHUs OCTABICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PalIMOHAJILHOCTb HUCIIOJIBb30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUSA. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTBI KaK:
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- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE TMpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE HU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHE
OTBETHUTbH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpblTHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS  JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIONHEHUS 3a/ad CcBoed MpodeccHoHANbHOW WU yueOHOU
JeSTeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apTyMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BEIBO/IBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecriedeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. Kymnepyk C. I1. JlokyMeHTHasi JMHIBUCTHKA : yueOHOe mocoOue. - 7-¢ u31., cTepeoTun.. - Mockaa:
@nunTa, 2016. - 258 c. - Teker : snexTponHbIi // DbC «YHUBepcuTeTcKas OMbIMOTeKa OHIAH» [caifT]. -
URL: http://biblioclub.ru/index.php?page=book&id=83382

2. T'onbimikuna, JI. A., Kporosa, A. I'., Manapuxosa, I. M., [lepmsikoBa, T. H. JlokyMeHTHast TMHTBUCTHKA.
OcHoBbl Teopuu. [Ipaktukym : ydeOHOe mocobme. - 2025-02-05; JlokymeHTHast JTMHTBUCTUKA. OCHOBBI
teopun. [Ipaktukym. - HoBocubupck: HoBocuOuMpCcKuili rocyqapCTBEHHBIM TEXHUYECKHH YHUBEPCHUTET,
2015. - 108 c¢. - Texkcr : onekrponnsii // IPR  BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/91348.html

6.2 JlononHUTEIbHAS JIUTEPATYpA!

1. Mensenesa O. B. OdopmieHne opraHH3allMOHHO-PACTIOPSIUTENbHBIX JOKYMEHTOB @ KypC JIEKIMN
(mekuums). - 2-e wusn., mepepabd. u gom.. - Mocksalbepnun: dupekr-Menua, 2018. - 79 c. - Tekcr
sanektpoHubii  /  OBC  «YHuBepcuterckas ~— Oubnuoreka  onmaiim»  [caiit]. -  URL:
http://biblioclub.ru/index.php?page=book&id=480166

2. VBanoBa A.1O. Pycckuil s3bIK B IIOBOM JOKYMEHTAIIUH : YU€OHHMK U MPAKTUKYM JJISl By30B. - MOCKBa:
FOpaiit, 2017. - 154, [3] c.

6.3 1Hble UCTOYHUKU:
1. CnoBapu u >HITUKIIOTIEINH OHJIaiH - http://dic.academic.ru/

7. MaTepuaJbHO-TeXHHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHabHbIe 0a3bl JaHHBIX U HHPOPMALIMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TNPOBEICHUS 3aHITHH JIEKIIMOHHOTO M CEMHUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJbTALMM, TEKYLIETr0 KOHTPOJI M MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VY4eOHble ayTUTOPUH U TOMEILIEHUS AJIsi CAMOCTOSITENIbHOM pabOThl YKOMIUIEKTOBaHbI CHEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS yueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAHbBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K CceTH "Unrepuet" 51 obecrnieueHneM JIOCTyIa B AIIEKTPOHHYO
nH(OPMAITMOHHO-00pa30BaTEIbLHYIO Cpey YHUBEPCHUTETA.
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Jlnst mpoBeeHusl 3aHATHI JIEKIIMOHHOTO THIIAa UCTIONB3YIOTCS HA0OPBI IEMOHCTPAILIMOHHOTO 000PYI0BaHUS,
o0ecreYnBaroIe TEMaTHYEeCKHE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

JlumeH3noHHOE U CBOOOHO pacpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUeHHE:

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccronanshsrii mioc 2007
Omneparmonnas cuctema Microsoft Windows 10

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:
1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. DNEeKTpOHHBIN KaTrajaor @yHIaMEHTaIbHON OoubmuoTeKn TTV. — URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

3. IOpaiit: snexrpoHHO-O0nOMMOTeuHas cuctema. — URL: https://urait.ru
4. OBC «YuuBepcurerckas Oubianoreka onnaitn» . — URL: http://www.biblioclub.ru

5. OBC «KoHcynpraHT cTygeHTa»: KouleKuuu: MenunuHna. 3npaBooxpaHeHHe. | 'yMaHUTapHblE HAyKH . —
URL: https://www.studentlibrary.ru

6. VYHuBepcurerckas OuOnuoTreka OHJAMH:  3JeKTpoHHO-OMOnMoreunas  cucrema. —  URL:
https://biblioclub.ru

7. CnpaBounas mpaBoBasi cuctema "KoncynsranT mmtoc". — URL: http://www.consultant.ru
8. Poccwuiickas HanmoHanpHast Oubnuoreka. — URL: http:/nlr.ru
9. Poccuiickas rocynapctBerHas oubnmoreka. — URL: https://www.rsl.ru

10. Koncynwsrant cTymeHta. ['ymMaHuTapHble HayKH: OSIIEKTpOHHO-OMOmmoreunass cucrtema. — URL:
https://www.studentlibrary.ru

11. Ipesunentckas 6udnmuoreka umenu b.H. Ensiinna. — URL: https://www.prlib.ru
12. [ludposoit oopazoBarenbubiii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

JJIeKTpPOHHASA HH(POPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
B3anMoneiicTBue mpernomaBaTenss W CTY[JCHTa B Tpolecce OOyYeHHUs OCYHIECTBISIETCS MOCPEICTBOM
MYJIBTUMEIMHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEIICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH, HUCIOJIB3YEMBIX B

ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEILHON CPEIe YHUBEPCHUTETA.



