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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:
IIK-5 CnocobeH ocymiecTBasTh pabOTy € JTOKyMEHTaMH, COASP)KAIUMH HH(POPMAIIUI0 OTPaHUYEHHOTO

J0CTyTa

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax

OCBOCHMHA NJUCLHMITIIIMHBI:

- OpPraHU3aLMOHHO-YIIPABICHYECKUN

1.3 JlucumriinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroUIMXCs K MPo(ecCHOHaIbHOM AEATEIbHOCTH B
coepe: 07 AIMUHUCTPATHBHO-yIpaBiIeHYeCKast M oucHas AeATeNbHOCTh (B cpepe OpraHu3aliOHHOTO U
JOKYMEHTAIIHOHHOTO 00eCIeueH s YIPaBICHUs OPTaHU3aIMsIMU)

1.4 B pe3ynbTare 0CBOCHHS JUCHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIEC TPYIOBEIE
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH

Kon n HammenoBaHue
xommnerenuu ®I'OC BO,
HEOOXOOUMOM IS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

npodeccnoHaTbHbIC (hopMHpOBaHUS TPYJIOBOTO
nercTBus (IPH HAUTHIUAH WIH PO CCHOHATBLHOTO
npodcTangapra) TEHCTBUS

- A JITokyMeHTaIIMOHHOE [K-5 Cnocoben [pumenser B  TpodeCCHOHATBHOW  JEATCILHOCTH
o0ecrieueHue yIpaBlIeHUsT  |OCYIIECTBISTH PaboTy C MpaBHJia OPraHU3AINHU CYICOHOTO JIEIOMPOU3BOICTBA
opraHu3anueu JIOKYMEHTaMH,

- A/01.6 Pazpabotka u cofiepKalluMu
BHEJIPCHUE JIOKATBHBIX nH(pOPMAITIIO

HOPMaTUBHBIX aKTOB I10
JOKyMEHTAIlIOHHOMY
00€eCIeUeHUI0 YIIPaBICHUS
opraHu3anueu

- A/02.6 Opranuzanus
JOKYMEHTHPOBAHHS
yIpaBIeHYECKON
JeSITeNbHOCTH B
OpraHu3aluu

OrpaHUYCHHOI'O JOCTYyIIa

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

[TIK-5 CrnocoGeH ocymecTBIsATh padoTy ¢ AOKYMEHTaMH, COIASpKalIMMH HH(OPMAIINIO

OrpaHUYCHHOIO JOCTYyIIa

Ne HaumeHnoBanue ®dopma
n/n JUCIIUTLITNH, o0y4eHHs
ONPEACTAOIINX 3aounas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBA3U 6 7 8 9
1|Kagposoe + | +
JISIIOTIPOU3BOJICTBO
2 |Kondunenumanpuoe | + | +
JIEIOTIPON3BOJICTBO
3 |Kondunennmaneuenii | + | +
JOKYMEHTOOOOPOT
4|Opranuzanus padoTel | + | +
C JIOKyMEHTaMu
OTPaHUYEHHOTO
JoCTyTa




5|ITpaBoBoe + | +
peryaupoBaHue
KOH(UACHIINATIHLHOTO
JIEJIOIPON3BOJICTBA

6 |IIpaxTuka mo +
MOJTY4YEHUIO
po(heCCHOHATTLHBIX
YMEHUH U OIIbITa
npoheCCHOHATTLHOU
JeSITeIbHOCTH

2. Mecto nucuuninHbl B cTpykrype Ol 6akanaBpunara:

Jucrumimna
o0pa3oBaTeIbHBIX OTHOIICHUH,
JIOKyMEHTOBEIeHHE U apXHUBOBEICHNUE.

«CynebHOe Jenonpon3BOACTBOY

JuctumuinHa «CyneOHoe 1e1onpon3BOACTBO» U3yyaercs B 9 cemecTtpe.

3.00beM u conepxaHHue TUCUUILITUHBI
3.1.00peM QUCIUIUIMHEL: 4 3.€.
3aoyHas: 4 3.e.

Bun yueGHOM paboThI (BCB;(:;I‘?;:OB)
OO0mas Tpy10éMKOCTb 1M CHUTLTHHBI 144
KonTaktHas pabora 22
Jlexuuu (Jlexummn) 10
[Tpaktuueckue (IIpakr. pab.) 12
CamocrositenbHas pabota (CP) 113
DK3aMeH 9

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | @opMbI TEKYIIETO
TEMBI paszena/TemMsl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
31313
9 cemectp

1 [TonsiTue n npeamer [Tucemennas pabota
«CynebHoro 212 |15 (ITucemennas
JIeJIONPON3BOJICTBAY CaMOCTOSITeNIbHAs

pabora)

2 CrpykTypa u mTaThl [Tucemennas pabota
noJipasiecHuH, (ITucemennas
00ecIeuynBaroInX 1 1 14 | camocrosiTenbHas
BeJIeHUE CyneOHOT0 pabora)
JIeJIONPON3BOJICTBA

dbopMupyeMOil  yYaCTHHUKAMU
yuebnoro traHa OIl mo HampaBieHuto mnoarotoBku 46.03.02 -

OTHOCUTCA K 4YacCTu,




3 OcHoBHbIE [IuceMenHas pabora
MTOJIOKEHHUS (ITucemennas
OpraHHU3aIiH CaMOCTOSITeIIbHAS
paboThI U >l 2|14 pabota)
OpraHU3aI[IOHHOTO
obecriedeHus
JesITeIbHOCTH CYI0B
B PO

4 Hay4gnas [TucbmeHHas paboTa
OpraHu3aiys Tpyaa (ITucbmennas
B o0Omactu CaMOCTOsITeNIbHAs
cyneGHOoro pabora);
JIeTTOTIPOU3BOJICTBA 1 > | 14 BricTymnenus ¢

JOKJIaiaMu
(BricTynienue ¢
pedeparom);
KonoxBuym
(KOHTPOJIbHBIN Cpe3)

5 Oo111ee pyKOBOJICTBO [Tucbmennas padbora
OpraHu3anuein (ITucemennas
cyneGHOoro 1 2 | 14 | camocTrosTenbHas
JEJIONPOU3BOICTBA pabota)

B PalilOHHOM Cy/Ie

6 Opranuzanus [IuceMeHHas pabora
JIEJIONPOU3BOCTBA 1 1|14 (ITucemennas
Yy MHUPOBOTO CYIbH CaMOCTOSITeNIbHAS

pabora)

7 Opranuzanus [IuceMenHas pabora
JIEJIOTPOU3BOCTBA (ITucemennas
B CUCTEME 1 | | 14 | camocTosTenbHAS
(benepanbHBIX CYIOB pabota)
o0reit
IOPUCIUKITUT

8 Opranuzanust TecTtupoBanue;
JIeJIONPON3BOJICTBA BricTymnenus ¢
B CHUCTEME JOKJIajaMu
apOUTpaKHBIX 1 1|14 (BeicTyminenue ¢
cynoB PD pedeparom);

KomnokBuym
(KoHTpOnbHBIH
cpes)

Tema 1. Ilonsitue n npeamer «CynedHoro aenonpounssoacrea» (IIK-5)
Jlexknus.

[lonatue  nemompousBoxacTBa. Ilomstme  gokymenTta. Benenume — nenmompomsBoactBa.  CymeGHoe
JIeTTOTIPOM3BOJICTBO KaK OMH U3 BUAOB JEJIONPON3BOACTBA. [IoHATHE Cy1eOHOTO0 Jeonpon3BOICTRA.
Cuctema cyneOHOTO [eNONpOM3BOACTBA. MecTo CyneOHOro JenoNnpou3BOJICTBA B CHCTEME JpPYTUX
opuauiecknx Hayk. COOTHOIIEHHE CyaeOHOrO IEIONpPOM3BOACTBA C JPYTUMH IOPUANYECKUMH HAyKaMH.
JIByeTuHBII IpeIMeT CyneOHOro AeI0ONpOonu3BoACTBa. MeTos cyie0HOTr0 1eI0NPOU3BO/ICTBA.
3HaueHue CyneOHOTO Jenonpou3BoAcTBa. Llemm cyneOHOro Aemonmpou3BONACTBA. 3agadyd  CyneOHOTO
JeJI0NPON3BOICTBA. VICTOUHUKH U1 N3ydeHUs Kypca. 3aKOHOAATeNIbHbIE aKThl U MaTepuaisl. PykoBoasiue
JOKyMEHThl 1o craHaaptuzauuu. Hayuynas wu yueOHas Jmteparypa. Ilepuoandeckue u3IaHMSL.
HNuTepHeT-pecypcsl.



IIpakTH4Yeckoe 3aHATHE.

[TpodeccronanbHbIe IEKTPOHHBIE pecypchl 1o BorpocaM CyneOHOTO JeONpPOU3BOICTBA U BOBMOKHOCTH
UX UCTIOJIB30BaHMSI IIPH MOJTOTOBKE K 3aHSATHSIM.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

BrIsiBUTH BCe Hay4HBIE, CIIPABOYHbBIC, YICOHBIC U MEPHOAMYECKHIE U3aHUS U COCTABUTH
oubmuorpadudeckuii CUCcoK (B aigaBUTHOM MOPSIKE) B CIACIYIOIICH MOCIeI0BATEIHHOCTH:

1. y4eOHUKH (TIPAKTHUECKHUE U METOAMYECKUE TTOCOOUS).
2. CIIPABOYHUKH, CJIOBapH,
3. NEePUOIUYECKHUE U3TAHUS

Tema 2. CTpyKTYypa ¥ IITATHI MOAPA3/AeJIeHUil, 00ecTedYuBAIOIINX BeleHre Cy1e0HOro
aeqaonpoussoactsa (IK-5)

Jlekumus.
CrpykTypa annapara MUPOBOTO CY/bU.
CrpykTypa annapara paloHHOTO cyza.
CrpykTypa anmapara cyaa cyobekTa deaepainm.
Crpykrypa annapara BepxosHoro cyna P®.
Buapl nomkHOCTEH B chepe cyneOHOTo AeT0npOr3BOICTBA, COAEPIKAHKIE BRIMTOTHAEMOM paOOTHI.
[Ipencenarens cyna.
[TomomHuK npencenarens cyaa.
HavanbHuk nmpuemMHoO# cyna.
3aBeyIONIMI KaHIIeJSIpUEH cya epBOM MHCTaHIIUH.
3aBeyoMIMi KaHUEIsIpHUel cya.
Cexkperaps cyna.
3aBenyoMi KaHLIEIIpUEN, OTBETCTBEHHBIN CEKpeTapb BTOPOIl HHCTAHIUY.
CexkpeTaphb Cy1e0HOM KOJUIETHH BTOPOI MHCTAHITUH.
3aBenyIoIMi KaHLIEIApUEN - OTBETCTBEHHBIN CEKpETaph MPEe3nauyMa Cya.
CexkpeTaphb Cy1e0HOM KOJUIETHH — CEKpPeTaph PyKOBOACTBA.
Cekperapsb npe3umyma cyaa.
ApxuBapuyc.
Benymuii cienuanucT mo cyieOHoN CTaTUCTUKE Cylla, CTATUCTHK.
Koncynprant cyna no uadopmaruzanuu.
Cekperaph cyeOHOTO 3aCeIaHus IO YTOJIOBHBIM JIEJIaM.
Cekperaphb cyeOHOro 3ace1aHus Mo IPaKJaHCKUM JIeiaM.
Arnmnapar MUPOBOTO CyJbH.
IIpakTnyeckoe 3ansATHE.
1. Cynebnoe nenonpousBoactBo X-XVII BB.
2. Cynebnoe aenomnpon3BoactBo BXVIII-XIX Bekax
3 CynebHnoe nenonpousBoacTBo B 1917-1992 rr.
4. Pa3ButHe cyeOHOTO JIETOMPOU3BOACTBA HA COBPEMEHHOM Tarle
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

Nzyuenune denepansuoro KoncrurynmonHoro 3akona ot 31.12.1996 1. Ne 1-®K3 "O cyneOHo# cucteme
Poccuiickoit @enepanuu’, KpaTkoe ONMMCAHUE OCHOBHBIX Pa3JiesiOB

Tema 3. OCHOBHBIE MOJI0KEHUSI OPTraHU3ANUN PA0OTHI M OPraHNU3AIMOHHOI0 00ecTeYeHus
aesiteqbHOCTH cyn0B B P® (I1K-5)
Jlekumus.
Cyneb6nas Bi1acth B PO 1 ocHOBHBIC HampaBieHus ee pedopmupoBanus. [loHsTie U comepkanue cyaeOHOTo
nenonpousBosacTBa. Opranuzanusi paboTtel B cyaax oOumieil ropucaukuuu. CopepikaHue opraHU3aluu
paboThl U OPraHU3ALIMOHHOTO 00ecIeueHUs JesITEIbHOCTH CYJ0B



IIpakTH4Yeckoe 3aHATHE.

[Ipoananu3upyiite 3aKOHOAATEIBHBIC AKThI, PETIIAMEHTHPYIOIIHE CyAeOHOEe JEIOPOU3BOIACTBO
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

Ornrcanne TEXHOJIOTUH PAOOTHI C IOKYMEHTAMU B allliapaTe MUPOBOTO CY/IbH

Tema 4. Hayunasi opranusanus Tpyaa B oosnactu cyaedHoro aejonpoussoiacrsa (IIK-5)
Jlekumus.

[Tonsitue Hayunoit opranmsanuu tpyna (HOT) B oGmactu cyneOHOTO JEIONPOU3BOACTBA. 3aauu HAyYHOU
opranmzanm  Tpyga (HOT) B obmactu cymeOHOro  JeIONMpOM3BOACTBA. ABTOMATH3WPOBAHHBIC
WH(POPMAIIMOHHBIC TEXHOJIOTHU B CyZIcOHOM JIeJIONPON3BO/ICTBE.

IIpakTH4Yeckoe 3aHATHE.
3amanue 1.
CocraBienue ®anoObl, MPeAIOKEHNS, XOAaTalCTBa
3amanue 2.

1. DneKTpoHHBIN JOKYMEHTOOOOPOT: MOHATHE, BU/IbI, 3SHAYCHUE HA COBPEMEHHOM JTare Pa3BUTHUS
CyeOHOM CUCTEMBL.

2. Cucrema I'AC «IIpaBocyane»: OCHOBHBIE MOJIOKEHUST KOHIENIMN HWH()OpMaTH3aIUHN CYI0B 00IIeit
IOpUCAUKINE U cucTembl CyneOHOro JenapraMeHTa.

3. TIpob6nems! nH(popMaTnu3zanuu B paboTe CyJ10B.

4. Cuctema 3eKTPOHHOTO TIOKyMEHT0000poTa; «Cymonpon3BOACTBO» U «J[eI0mpon3BoaCTBOY
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.

HopmupoBanue Tpyma pabOTHUKOB Cy[AeOHOTO JEIONPOU3BOICTBA

Tema 5. O011ee pyKOBOACTBO OPraHu3anue cyneOHoro aeonpon3BoacTea B paiionnom cyae (ITK-5)
Jlekumus.

Ammapar cyma, 3aJa4d W OpraHu3anus ero paborel. PykoBomcTBO opraHm3ainuen  cyneOHOTOo
nenonpou3BoncTBa B cyde. KanpoBoe oOecrieueHne JesSTENBHOCTH CYIOB U OpPraHOB CyAEHCKOTo
coobmiectBa. MHopmaruzaius Cy0oB ¥ OPraHOB CyJIEHCKOTO COOOIIEeCTRa.

IIpakTH4Yeckoe 3aHATHE.
Pazpaborars OE6BUHUTEJIBHOE 3AKJIFOYEHUE
110 0OBUHEHHIO B COBEpPLICHUH

(baMumusi, *HUTIAATIB)
MPECTYIUICHUS, IPEAYCMOTPEHHOTO YK PO
OBBUHAETCA:

. ®amunus, UMs, OTYSCTBO:

. ara poxnenus:

. MecTo poxneHus:

. MecTo xuTenbcTBa U (WIIH) PETUCTPALIAHN:
. I'pasxnancTBO:

. O6pazoBanue:

. CeMmeiiHOE TOJIOKEHHE, COCTAB CEMbH:

00 3 N L LN

. MecTto paGoThl WM yueOBbI:

9. OTHoOIIIEHNE K BOUHCKOM 00S3aHHOCTH:

(TIIe coCTOMT HAa BOMHCKOM y4eTe)

10. Hasnnume cynumocTtu:

11. TTacnopT win MHOW JOKYMEHT, YI0CTOBEPSIONINI JIMTYHOCTH OOBUHSAEMOTO:

12. VHbple JaHHBIE O IMYHOCTH OOBHHSIIEMOTO:

[IpenBapuTenbHBIM pacciieZIOBaHUEM IO JAHHOMY YTOJIOBHOMY i€y YCTAHOBJICHO CIIEAYIOIIEe:

(M3yMararoTcsi CyImecTBO OOBUHEHUS, MECTO M BPEeMs COBEPIICHHUS MPECTYIICHHSI, €T0 CIIOCOOBI, MOTHUBHI,
LeIH,



MOCJICJICTBUS U IPYTHE CYNIECTBEHHBIE 00CTOSTEITHCTBA)

JlokazarenbCTBaMH, MOATBEPKIAIOIIMMU OOBUHEHHUE, SBISIOTCA: (MEpeYeHb J0Ka3aTelbCTB C yKazaHUEM
TOMa, JINCTA YTOJIOBHOTO Jieja)

Ilokazanusa cBuaeTenEi:

Jloka3aTenbCTBa, Ha KOTOPBIE CCHUIAIOTCS OOBUHSAEMBIN, 3aIIUTHUK: (IIepeueHb JOKA3aTeIbCTB C YKa3aHUEM
TOMa, JINCTA YTOJIOBHOTIO Jiena) 9

OOcTOSTENHCTBA, CMATYAOIINE U OTATYAIOIINE HaKa3aHue: (KpaTkoe M3JIOKEHUE KaKJI0To 00CTOATEIhCTBA
C YKa3aHHEM TOMa, JIUCTA YTOJIOBHOTO JIeJia)

CBeneHust 0 MOTEPIICBILICH:

(c ykazaHueM ToMa, JTUCTa YTOJIOBHOTO JIeJia)

CBeneHus 0 TPaKIaHCKOM UCTIIE:

(c ykazaHueM ToMa, JTUCTa YTOJIOBHOTO JIeJia)

CBeneHus 0 TPakKIaHCKOM OTBETUHUKE:!

(c ykazaHueM ToMa, JTUCTa YTOJIOBHOTO JIeJia)

OOBUHHUTENHHOE 3AKITIOUEHUE COCTABICHO
3ajanus 1J151 CAMOCTOSITEIbHOM PadoThlI.

Nzyuenne @enepanpaoro Koncrurynuonnoro 3akona ot 7.02.2011 . Ne 1-®K3 «O cynax oOreit
opucaukiuu B Poccutickoit denepanun»

Tema 6. Opranuzanus aejonpousBoacTea y Muposoro cynbu (IIK-5)

Jlekuus.
MupoBoil Cymbs: €ro cTaTryC W KOMIETEHIMsA. MeCTo MHUPOBOTO CyIbH B CHCTEME CYAOB OOIICH
OpUCIUKIMY. [lena, moACyIHbIE MUPOBOMY CyZibe. ANMapaT MUPOBOTO CyAbH.
OO11as XxapakTepUCTUKa OpraHU3alMKi U BEJCHUS JIEJIOMPOU3BOACTBA HA YYACTKE Y MUPOBOTO CyAbH.
[Ipuem u oTnpaBieHHE KOPPECHOHACHUMHU. Perucrpamus U ydeT BXOZSIIEH KOpPpPECHOHACHUIUH. AKT 00
OTCYTCTBHUU JOKYMCHTOB WJIM JOPYIrUux BJIOKCHHUII B IIOYTOBBIX OTIIpAaBJICHHA. PeI‘I/ICTpaHI/IH n ydeT
UCXOAAIICH KOPPECTIOHICHIIMU. PerucTpanys u ydeT BHyTPEHHUX JOKYMEHTOB (CITy>KeOHasi TIepernucKa).
Kypnanbl ydera BXOASIIEH M HUCXOMAUIEH KOppeCHOHACHUMU. Pa3HOCHAas KHWra il MECTHOH
KOPPECIIOHAEHIUH.

[Topsimok nprema moceTuTene.

Peructpanuss U y4yeT YrojOBHBIX, T'PaXTAHCKHX Jel, A€l 00 aJMUHHCTPAaTUBHBIX MPAaBOHAPYIICHUSX.
[TpumepHsblii nepedeHb uHAECKCOB. OO0n0kKa. CHpaBOYHBIH JHCT. YYETHO-CTATHCTHYECKas KapTOUKa.
AndasutHslii ykazarens. Homep nena.

OdopmiieHre yrojaoBHBIX M TPa)JAaHCKUX J€JI Ha CTaaUsAX HMPUHATHS K MPOM3BOACTBY M Ha3HAYCHHS K
cyneOHoMy 3acemanuto. JKypHan ydera [ell, Ha3HaYEHHbIX K PAacCMOTPEHHUIO B CyAeOHOM 3acelaHuu.
ITopsimok oTnpaBieHUs U BpYYEHHs CY/I€OHBIX TTOBECTOK.

OdopmieHre yroloBHBIX H TPXKIAHCKUX Jel mociie ux paccmorpenus. Cocrapnenue onucu. [lopsmok u
CPOKH BpyuYeHHs cyneOHoro pemieHus (mpuroopa). [Iporokon cyaeGHOro 3aceiaHusl.

OcoOeHHOCTH JIETONPOU3BOACTBA MO JelaM 00 aJIMUHHCTPATHBHBIX IpPaBOHApYLICHUSIX. BpydeHue
moBecToK. [IopsSa0K ¥ CPOKU BpyUEHUs MIOCTAHOBIICHUS MTOCJIE PACCMOTPEHUS Jiena 00 aAMHUHUCTPATHBHOM
MpaBOHAPYIICHUU.

OOparieHre K HCHOJHEHHUIO PEIIeHH MHUPOBOTO CyAbH, BCTYNMBIIHMX B 3aKOHHYIO cuiy. Mcmonnenue
cynebHoro pemieHusi (IpUroBopa, MocTaHoBIeHUs ). Brinucka ncnomuutensHoro nucra. Crnucanue aena B
apXuB: OCHOBaHUE U NopsAaok. OdopMieHHe yroJoBHBIX U TPaXKIAHCKUX JIeN, Ael 00 aMUHUCTPAaTUBHBIX
MIPaBOHAPYUIEHUAX, IPOU3BOACTBO 110 KOTOPBIM MTPEKPALIEHO.

[Tpuem, peructpanmsi ¥ y4eT BEIICCTBEHHBIX J0Ka3aTeIbCTB U TUYHBIX JOKYMEHTOB OCYXACHHBIX. JKypHan
ydeTa BEIIECTBEHHBIX JIOKAa3aTelbCTB. YMakoBka. CHpaBOYHbIA JIUCT. XpaHEHUE BEUIECTBEHHBIX
JTOKA3aTeIbCTB M JIMYHBIX JOKYMEHTOB OCYXICHHBIX. llepemada W YHHMUYTOXKEHHE BEIICCTBEHHBIX
JTIOKA3aTeIbCTB MOCJIE BEIHECEHUS CyJICOHOTO PEIICHHUS.

IIpakTnyeckoe 3ansATHE.
1. YcnoBus Tpyna cekperaps cyza.



2. O6opynoBaHHe NEPCOHATBLHOTO paboyero MecTa cekpeTaps cy/a.
3. [InanupoBanue pabOTHI cCeKpeTaps cyza.
4. VdeT ncuxoJorHueckux 0COOCHHOCTEH paboThl CeKpeTaps cyaa.
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
Onucanmne 0cOOEHHOCTEH TOKYMEHTUPOBAHUS ACSITEILHOCTH alapara MUPOBOTO CY/IbH.

Tema 7. Opranuzanus 1eJI0NMPOU3BOACTBA B cucTeMe (perepajibHbIX Cy10B 001Iel IOPUCAUKITHA
(IIK-5)
Jlekumus.

Cucrema (enepanbHBIX CyIOB OOIIEH FOPUCAMKIIMK. PalloHHBINA Cya: €ro cTaryc W KOMIeTeHIus. MecTo
paliOHHOTO Cy/la B CHCTEME CYIOB OOIIeH FOpUCAMKIWU. Jlena, OTHECEHHBIC K TOACYTHOCTH PaiOHHOTO
cyaa.
BepxoBHblii cyn cyobekra PD: ero craryc u xommereHius. Mecto BepxoBHoro cyma cyonekra PO B
cucTeMe Cyl0B O0IIel IopucAUKINY. [{ena, oTHeCeHHbIE K MoACYAHOCTH BepxoBHoro cyna cyonekra PO.
BepxoBnsrii cyn PO: ero craryc u xommnereHuus. Mecto BepxoBHoro cyna PO B cucteme cyqoB oOmmeit
IOpUCIUKIMH. [lena, OTHECEHHBIE K MOACYAHOCTH BepxoBHoro cyna PO.
OOmiasi xapakTepUCTHKA OpPraHW3allMi W BEACHHS JETONPOM3BOJACTBA B cucTeMe (enepanbHBIX CYIO0B
o0miei ropucaAuKuu. MHCTPYKINH 10 IEJIOMPOU3BOACTBY: 00IIast XapaKTepPUCTHKA.
[Ipuem u oTmpaBieHUE KOPPECHOHICHIMH. PerucTpanus U y4eT BXOSIICH KOPPECHOHIEHIMU. AKT 00
OTCYTCTBUM JIOKYMEHTOB WM JpPYTUX BJIOXKEHUU B TMOYTOBBIX OTIpaBieHUs. Perucrpamuss u yder
UCXOJISIIICH KOppEeCTIOHAeHITNH. Peructpanus 1 ydeT BHyTPEHHHUX JIOKyMEHTOB (CITy>KeOHast IeperncKa).
Kypnanbl ydera BXOASIIEH M HUCXOMAUIEH KOppeCHOHACHUMU. Pa3HOCHAas KHWra il MECTHOH
KOPPECIIOHAEHIUH.

[Topsimok nprema moceTuTene.

Peructpanuss u y4yeT YrojOBHBIX, T'PaXTAHCKHX e, A€l 00 aJMUHHCTPATUBHBIX MPAaBOHAPYIICHUSX.
[TpumepHsblii nepedeHb wuHAECKCOB. OO0n0kKa. CHpaBOYHBIH JHCT. YYETHO-CTATHCTHYECKas KapTOUKa.
AndasutHslii ykazarens. Homep nena.

OdopmieHre yroloBHBIX U TPaXIAaHCKHUX JeNl Ha CTaAMSIX MPHUHITHS K IPOU3BOACTBY M Ha3HAYCHUS K
cynebHoMy 3acenanuto. JKypHanm ydera e, Ha3HAUEHHBIX K PACCMOTPEHHUIO B CyAEOHOM 3aceqaHHM.
[Topsimok oTmpaBieHus U Bpy4eHHUs CyIeOHBIX TOBECTOK.

OdopmieHne yroloBHBIX H TPXIAHCKUX Jel mociie ux paccmorpenus. CocraBnenue onucH. [lopsmok u
CPOKH Bpy4YeHHs cyneOHoro peuieHus (mpuroopa). [Iporokon cyaeGHOro 3aceiaHusl.

OcoOeHHOCTH JIEeTOTPOU3BOACTBA MO JelaM 00 aJIMUHHCTPAaTHBHBIX IpPaBOHApYLICHUSIX. BpydeHue
moBecToK. [IopsSI0K ¥ CPOKU BpyUEHUs MIOCTAHOBIICHUS MOCJIE PACCMOTPEHUS Jiena 00 aAMHUHUCTPATHBHOM
MpaBOHAPYIICHUU.

ObparieHre K UCTIOTHEHHIO CyAeOHBIX pelIeHH, BCTYIMBIINX B 3aKOHHYIO cuily. MicnomHeHue cyneGHOro
pelieHus (MpUroBOpa, MOCTAHOBJIEHMs). Bpimucka ucrnomHuTenbHOro jgucra. CrucaHue Jena B apXuB:
ocHOBaHHE U TOpsAoK. OdopmieHue YroJOBHBIX W TPaXIaHCKUX Jel, Jed 00 aJIMHHUCTPATUBHBIX
MIPaBOHAPYLICHUSIX, TPOU3BOJICTBO 110 KOTOPBIM MPEKPALIEHO.

Opranu3zanus AeT0NpPOU3BOJCTBA MPU PACCMOTPEHUH JI€T B Cy/I€ C Y4aCTHEM IMPUCSKHBIX 3acefareiei.
[Tpuem u yder aen ¢ aneuaIuOHHBIMY jKall00aMU U TPEACTaBICHUSMHU.

[Ipuem 1 ydeT KaccallMOHHBIX KajJ00 M KacCAI[MOHHBIX MPEICTaBICHUN, YACTHBIX kajlo0 Ha pelIeHUs Mo
7ieJiaM, paCCMOTPEHHBIM B MEPBOY WHCTAHIIUH.

Peructpamus, yuyer u odopmieHHE NPOW3BOJACTB IO HAJA30PHBIM Kajgo0aM W TIPEICTABICHUSM IO
YIOJIOBHBIM M TpakIaHCKuUM nenaM. [lomHOMOYMs mpeacemaresis cyla MO PacCMOTPEHHUIO TMOBTOPHBIX
HAJ30pHBIX Kajgo0 W mpeacTaBieHUil. [Ipon3BoaCcTBO TO jena, MEpeIaHHbIM [JII PACCMOTPEHHUS IO
CYIIECTBY B CyI HAA30pHOW WHCTAHIMUH. JleIONMpPOM3BOACTBO MO JeiaM 00 aJIMHHHCTPATHBHBIX
MpaBOHAPYIICHUSAX B Cy/I€ HaI30PHON MHCTAHITUH.

[Ipuem, peructpanmsi ¥ y4eT BEIICCTBEHHBIX J0Ka3aTeIbCTB U JTUYHBIX JOKYMEHTOB OCYXACHHBIX. JKypHan
ydeTa BEIIECTBEHHBIX JOKAa3aTelbCTB. YmakoBka. CHOpaBOYHbIA JIUCT. XpaHEHUE BEUIECTBEHHBIX
JOKA3aTeIbCTB M JIMYHBIX JOKYMEHTOB OCYXICHHBIX. llepemada W YHHMUYTOXKEHHE BEIICCTBEHHBIX
JTIOKA3aTeIbCTB MOCJIE BEIHECEHUS CyJICOHOTO PEIICHHUS.



OCOOeHHOCTH OpraHu3aliK JICJIONPOU3BOACTBA B CHCTEME BOEHHBIX cynoB. OOImias XapakTepHCTHKa
OpraHM3alliM M BEJCHMsS JCJIONpPOM3BOACTBA B CHUCTEME BOEHHBIX CyI0B. MHCTpykumum 10
JIeTIOTIPOU3BOJICTBY: 00IIIasi XapaKTepUCTHKA.

IIprem u oTnpaBieHNE KOPPECTIOHACHIINH.
ITopsnok npruema noceTuTenen.
Perucrpanus v yueT yrojgoBHbIX, IPaXAaHCKUX 1€, 1eJ1 00 aIMUHUCTPATUBHBIX IPABOHAPYILICHUSIX.

O(I)OpMJIeHI/Ie YTOJIOBHBIX U TPpAXKAAHCKUX JCJI Ha CTAAUAX HNPUHATHUA K HNPOU3BOACTBY WM HA3HAYCHUA K
Cy,Z[CGHOMy 3aCCAaHHNI0, IMOCJIC UX PACCMOTPCHHUA U UCITOJIHCHU .

IIpakTH4eckoe 3aHATHE.
CrpykTypa anmnapara MEPOBOTO CYIIbH.
Crpykrypa annapara paiiOHHOTO Cy/a.
CrpykTypa anmapara cyaa cyobekTa deaepalmm.
Crpykrypa annapara BepxosHoro cyna P®.
HITarel nogpasaeneHuii, odbecrneurBaone BeeHne cyeO0H0e JeT0NpPOn3BOICTBA.

A o e

JIOKHOCTH CIEUANUCTOB B chepe cyeOHOro NeIonpou3BOACTBA, COAEPKAHNE
BBITIOJTHSAEMOM PaboTHI.

3anaHus AJ151 CAMOCTOSITEILHOI padoThI.

Nzyuenune «Ilomoxxenus o mopsiike paccMOTpeHuUs kanob Ha neiictBue (Oe3eiicTBre) Cynel cy10B oOmei
IOPUCIIUKITNH, a TaKXKe paOOTHHUKOB armapara BepxoBHoro cyna Poccuiickoit @enepariuu, He CBI3aHHBIC C
paccMOTpeHHEeM KOHKPETHBIX Jiell, 00)KajloBaHHUE CYIeOHBIX aKTOB U IMPOLECCYaIbHBIX 1EHCTBUN

Tema 8. Opranusanus 1eJI0NPOU3BOACTBA B ccTeMe apOuTpakubix cynos P@® (IIK-5)
Jlekumus.

Cucrema apoutpaxkubl xcynoB P®.Breicimit Apoutpaxkssiii cyn PD: ero craryc m xommereHnus. Mecto
Bricmero Apoutpaxknoro cyna P® B cucreme apOUTpakHBIX Cy10B PO.

OO0mas XxapakTepuCTUKa OpraHU3alliKi U BEICHUS JEONPOU3BOJICTBA B cUCTEME apOUTPaKHBIX cy0oB PD.
WHcTpyKuny 1o Jenonpou3BOACTBRY: 00111as XapaKTepUCTHKA.

Perucrpanus, nopsiiok mpremMa W OTIPABICHHUS BXOASIIEH M HCXOIAIIEH KoppecnoHiaeHuuu. [lpuem u
OTIIpaBJICHUE KOPPECIOHACHIINHU. Perucrpaius u y4eT BXoasIeld KoppecrnoHaeHnu. Perucrparus u yuer
HCXOSIIEH KOPPECTIOHICHIINU. PerucTpanus u yueT BHyTpeHHUX TOKYMEHTOB (CITy>KeOHas TepenucKka).

KypHanbl yuera BXOAAIIEH U UCXOAAIIEW KOppEeCHOHJEHUUU. Pa3HocHas KHWMra mjii MECTHOHU
KOPPECTIOHJEHIINH.

ITopsinok nmpruema noceTuTesnen.

[TpoxoxkIeHNEe WMCKOBBIX 3asBICHHM W CYAEOHBIX JeJl B NMEPBOM HMHCTAHIIMU. PerucTparmoHHBIA HOMEP.
Ob6noxka. Ilpunstue 3asBieHHUs] K MpPOU3BOACTBY. llpeaBaputenbHOoe cyneOHOe 3acenaHue U cyaeOHoe
pazbuparenbetBo. OQopmileHne e Mociae UX PACCMOTPEHUSL.

Jlenonpon3BOJICTBO MO NPUEMY M PACCMOTPEHHIO aNeUIAUOHHBIX Kajo0. Jledompou3BOACTBO IO
MIPOXOXKICHHIO aleJUISIIMOHHON ao0bl B Cye MEepBOM MHCTAHIIUH. [|eIIOnMpOU3BOACTBO MO MPOXOKICHUIO
aneJuIUOHHOMN ao0bl B Cy/Ie aNeJISIIMOHHON HHCTAHIIUH.

J1enonpon3BOACTBO MO MTPOXOXKICHUIO KACCAIIMOHHBIX Kaj00.

HCHOHpOI/I?)BO,Z[CTBO no mnepeCMOTPY BCTYHNHMBHIMX B 3aKOHHYHO CHITY CYI[CGHLIX dKTOB IIO BHOBb
OTKPBLIBHINMCH 00CTOSATEIIbCTBAM.

Jlenonpon3BOJICTBO, CBSI3aHHOE C UCIOJIHEHUEM CyACOHBIX aKTOB apOUTPaXKHBIX CyHOB. VCIIOTHUTEIBHBIN
JIUCT.

Oco0eHHOCTH JeIOTPON3BOICTBA TI0 JIeJIaM O HeCOCTOATEIbHOCTH (OaHKPOTCTBE).

[Ipuem u peructpainusi BELIECTBEHHBIX IOKa3aTreiabCTB. JKypHaa ydyeTa BEUIECTBEHHBIX JI0Ka3aTeIbCTB.
XpaHeHHe BeUleCTBEHHBIX JI0Ka3aTesbeTB. [lepenaya 1 yHUUTOKEHUE BEIIECTBEHHBIX JOKA3aTeIbCTB.

IIpakTnyeckoe 3ansATHE.
3ananue 1
CocrtaBuTh CyneOHBIN IPHUKa3
3aganue 2
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CynebHble pelnieHusl, BBIHOCUMBIE B 0CO0O0M TOpsIIKe CyeOHOro pa30upaTebCTBa: MEXaHU3M MIPUHATHUS U
0COOEHHOCTH CONIEPKaAHHS

3ananus 1J151 CAMOCTOSITEILHOI padoThI.

XapakTepucTUKa HOPMATUBHOM U MPaBOBOM 0a3bl JOKYMEHTAILMOHHOTO 00€CTIeUeHUsI 1eATEIbHOCTH
anmapara MUPOBOIO CYJIbU

4. Kontpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:
banbHO-pEUTHHIOBBIE MEPOIIPUATHUS HE IIPELYCMOTPEHBI

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Broictyniienus ¢ noxiagamu (Boictynmiienne ¢ pegeparom)

Tema 4. Hayunas opranu3zaius Tpyaa B 00JIacTu cyaeOHOTO IeI0MpPOr3BOICTBA
1.  CyneOHast MHCTAHIIMS: TOHATHE U BUBL. [IpOW3BOACTBO B Cy/ie IEPBOM MHCTAHIIUH.

2. IIpou3BOACTBO B CyJE aneUISIUOHHON HHCTAHIIMH B CUCTEME CYZOB OOIIeH I0PUCIUKIINN U
apOUTPaKHBIX CYIOB.

3. TIpou3BOACTBO B Cyae aneJIsIMOHHON MHCTAHIIMK B CHCTEME CY/I0B OOIEH IOPUCAUKINN U
apOUTPaKHBIX CYIOB.

4.  TIpou3BOACTBO B CyJl€ KACCALIMOHHOW MHCTAHIIMHU B CUCTEME CYJIOB OOIIeH IOPUCIUKIIUH U
apOUTPaKHBIX CYIOB.

5. Ilpou3BOACTBO B Cy/ie HAI30pPHOM MHCTAHLIMHU B CUCTEME CYJIOB OOLIEeH IOPUCIUKIIUN U apOUTPAKHBIX
Cyll0B

Tema 8. Opranuzaius AeIOMPOU3BOICTBA B CHCTEME apOUTPaKHBIX CynoB PD

KossioxkBuym (KoHTpOJIBHBIH cpe3)

Tema 8. Opranu3anyst JeJIONPOU3BOICTBA B CUCTEME apOUTPAXKHBIX cy0B PO

KosiokBUYM (KOHTPOJIbHBII cpe3)

Tewma 4. Hayunas opranuzanus Tpyaa B 001acTH Cy[IeOHOTO JIeTIOMPOU3BOCTBA
1. Kakue 1omKHOCTH MpeayCMaTpUBAIOTCS B anmaparax palOHHOTO CyJia U cyna cyobekra dheaepanun’?

2. Kakasi JOJDKHOCTh OCYIIECTBIISICT: MOJATOTOBKY IUIAHOB paOOTHI Cy/la; OpraHU3alMio padoThI ammapara
cyna, IPOBEJICHHE MMPOBEPOK pabOTHI amiapara; MoMOIIb MPEICeNaTeNIo Cyla B IpueMe TpakaaH; padboTy ¢
KOPPECIIOHJICHIINEH TIpeAcenarenss cyga W TOATOTOBKY OTYETOB IO BOMpPOCaM, HE KacarolIuMCs
paccMoTpeHHs Jier; paboTy 1o moAdOpy M MOATOTOBKE KaJIpOB amrapara Cy/ia; OpraHu3aluio U MPOBEICHHUE

MIPOM3BOICTBEHHOM y4eOBl anmapara cyzia; BhITOJHe-HUE TTOPYUCHHI MpeaceaaTess?
3. Cekperapsb cyneOHON KOJUIETUH BTOPOH WHCTAHIIUU OCYIIECTBIISIET. ..

4. TIoMOIIHUK TIpe/iceiaTeNsl Cy/la OCYIIECTBIISIET. ..

5. Kakue cBeneHus yka3bpIBarOTCsl B ONIPENICTICHUH K CyIeOHOMY pa3oMpaTeabCTRy?

IIucbmennas padora (IlucbMeHHasi caMoCTOATEIbHAS PadoTa)

Tema 1. ITonstue u npeamet «CyneOHOTO ASTOMPOU3BOICTBA»
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1. CynebHoe 1enonpon3BOACTBO KaK OMH U3 BHJIOB JEJIONPOU3BOACTBa. CHucTeMa CyneOHOro
JEJI0IPOU3BOJICTBA.

2. llItarel mompa3aeneHuii, 0OecrneunBaroIIne BeeHNe CyaeOHOe IeI0MPOU3BOACTBA.
3. JIOJDKHOCTH CTIELIMAINCTOB B cepe cyeOHOTo 1eI0MPOr3BOACTBA, COACPKAHUE BBITOTHAEMOM pabOTHI.

4. lMonstue Hayunoii opranuzamuu Tpyna (HOT) B obiactu cyneOHOTO JeI0NpON3BOACTBA. 3a1a9u
HayuHoi opranuzaiun Tpyaa (HOT) B obnactu cyneOHOro 1e10mpon3BOICTBA.

Tema 3. OcHOBHBIE MTOJIOKEHUS OpPraHU3aMK PaOOTHl M OPraHU3ALMOHHOTO 00eCTIeYeHUS A TEIbHOCTH
cynos B PO

Tema 4. Hayunas opranuzanus Tpyaa B 001acTH Cy[IeOHOTO JIeJIOMPOU3BOCTBA

Tema 5. O011ee pyKOBOACTBO OpPTaHU3AIMEH CyIeOHOTO JeIONPON3BOICTBA B PAIOHHOM CYIIe

Tema 6. Opranu3zanus AeJI0NPOU3BOICTBA Y MUPOBOTO CYIAbH

Tema 7. Opranuzanus Jea0Npor3BOJICTBA B CUCTEME (elepaIbHbIX CYIOB 00IIEH IOPUCIUKIINT

TecTupoBanme

Tema 8. Opranuzarus AeIOMPOU3BOICTBA B CHCTEME apOUTPaKHBIX CynoB PD

1.ITocne momydeHust Kakoro JOKyMEHTA JIeJI0 CYMTAETCS 3aKOHYEHHBIM M MOXKET OBITh CTAaHO B apXMB, €CIIU
OCY>KJIEHHBIH COINIACHO NMPUTOBOPY CYAA WM OIPEAECIICHUIO (IOCTAaHOBIEHHIO) JAHHOTO CY/a, ONIPENEICHUIO
BepxoBHoro cyna P® noanexut 0cBoO0XKACHUIO U3-T10]T CTPaXKn?

MU3BCIICHUA Ha4YaJIbHUKA MECTa 3aKIFOUYCHU A 00 OCBO60)KI[€HI/II/I OCYXK-ACHHOTO;
HU3BCUICHUSA O B3ATHU HCCOBCPIICHHOJICTHECTIO HA YUCT.

2.I1ocne momy4yeHust Kakoro JOKYMEHTa JIEJI0 CYMTACTCSl 3aKOHYEHHBIM, €CJIH CYJIOM IMPUHATO PEIICHUE O
HEOOXOIMMOCTH MPUMEHECHHS B OTHOIIICHUU HECOBEPIICHHOJIETHETO IPUHYAUTEIBHBIX MEP
BOCIIUTATEIILHOI'O BO3IEUCTBUS?

U3BEILEHUS O B3SITUM HECOBEPILIEHHOJIETHETO HA YUET;
YBEJIOMJICHUS O B3STUU OCY)KJIEHHOTO Ha yYerT.

3.B kakux y4eTHbIX (hopMax pEeruCcTPUPYIOTCS HAI30PHBIC KOOI U MPEICTABICHUS?

B JKypHaJie perucTpanuu *ajnod W MpeAcTaBlIeHUI, MOCTYNUBIIMX B IMOPSAJIKE HAI30pa MO YroJOBHBIM
Jenam;

B JKypHaJle perucTpaluy kajo0 W MpeICTaBICHUN, MOCTYNHUBIIUX B MOPSAIKE HAI30pa MO IPaKIaHCKUM
Jenam;

B )KypHAaJIe PEeTUCTPalUU U3BEILICHUH.

4. IlpegycmarpuBaeTcs I perucTpanus 5kajaod U NpeACcTaBICHUN Ha SIEKTPOHHOM HOCHUTENIE B JICHb UX
MIOCTYIUIEHHS B CyA?

HET, He 00s3aTeNIbHO;
J1a, 00s3aTeIbHO.

5.HanzopHsble xkano0bl ¥ NpeACTaBIeHUs, IOCTYMUBIINE OT OJHOTO ¥ TOTO )K€ JIUIA Ha PELICHNE, IPUHITOE
0 paHee MOoJaHHON HaA30pHOM kanode, cuuTaroTcs. .. ?

IOBTOPHBIMH,
INEPBUYHBIMH.
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14
4.3 IIpomexxyTouHast aTTeCTalU 110 AUCIUIUTHHE MPOBOAUTCS B hOopMe dK3aMeHa

Tunosblie Bonpocskl 3xk3amena (ITK-5)
1. MupoBoii Cynpsi: €ro cTaTryc U KOMIETEHIMA. MecTo MUPOBOTO CYJIbH B CUCTEME CYJI0B OOIIeH
IOpUCIUKIMY. [lerna, IOACYAHbIE MUPOBOMY CYIbE.
2. OOmas xapakTepucTUKa OpraHU3alMy U BeJCHHS JeONPOU3BOJICTBA HA Cy[Ie0HOM y4acTKe MHPOBOTO
cyapu. MHCTpYKIMS 1O JeTONPOU3BOICTBY HA CYIeOHOM y4acTKE MUPOBOTO CYIbH.
3. CyneOnas nmoBectka. [Topsaok oTnpaBieHus: U BpyUeHHS Cy1eOHbBIX TTOBECTOK.

4, HpI/IeM, perucTpanusa U Y4€T BEIICCTBCHHBIX JOKA3aTCIbCTB U JIUYHBIX TOKYMCHTOB OCYXKICHHBIX, HX
XpaHCHHUEC U YHUYTOXKCHUC.

5. Cuctema denepanbHbIX CyI0B 00IIEH IOPUCTUKITHH

Tunosble 3aganusa s 3k3amena (IIK-5)

3ananue 1. [IpoBecTr cpaBHUTENBHBINA aHATN3 OCHOBHBIX MIEPUOJIOB PA3BUTHUS CYIEOHOTO
Jenonpou3BoAcTea B Poccun

3amanue 2. Ha ocHOBe W3y4yeHMs THUIOBBIX JODKHOCTHBIX MHCTPYKIHMH pa3zpaboTaiiTe MOIKHOCTHYIO
HMHCTPYKIHUIO CEKPETaps! CYIbH.

3ananue 3. PazpaboraiiTe MojaoeHue 0 KaHLESPUH arnapaTa MUPOBOTO CY/IbH.
3amanue 4. OdopmiieHre MPOTOKOJIA CYyIeOHOTO 3aceIaHus
3ananue 5. [IpeacTaBuTh cXxeMy TEXHOJIOTHH PabOTHI ¢ CyeOHOM MOBECTKON

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

CCKPHUIITOPHI OBHH ) — OCHOBHBIC IIPU3HAKKW OCBOCHUA (IT0Ka3aTCIIn
Onenka Komnereniuu Hleckp pI (P ) p (
TOCTYKCHHSI pe3YJIbTaTa)
COTIHHOY IK-5 Ha BBICOKOM ypoBHE TMpHUMEHSeT B  HNpoQecCHOHATIBLHON
JesITeIbHOCTH MpaBUiIa OpraHU3aluy CyeOHOTO J1eJI0NPON3BO/ICTBA
«xopomo» IK-5 Ha nocTtaro4Ho BBICOKOM ypOBHE NMPHUMEHSET B MpOQeCcCHOHATBEHON
JesITeIbHOCTH MpaBUiIa OpraHU3aluu CyeOHOTO J1eJI0NPON3BO/ICTBA
[IK-5 Cnabo crnocoOGeH MPUMEHATh B NMPO(ECCHOHATBHON NEATEIbHOCTH
«YIOOBIIETBOPUTEIILHO
IpaBUjIa OPraHMU3aluu CyAeOHOTO JIeIONPOU3BOACTBA
I1K-5 He cnocoben mnpumeHsATh B MpO(ECCHOHANBHOM JAEATEIbHOCTH
«CHEYAOBJICTBOPUTCIIHHO»
IpaBUjIa OPraHru3aluu CyaeOHOTO JIeIONPOU3BOACTBA

5. Metoanueckue yKkazaHus JJisl 00y4al0UUXCsl 10 OCBOEHHM IO TMCIUILIMHBI (MOXYJIA)

5.1 Meroauueckue yKa3aHus IO OpraHU3aIlUl CaMOCTOSITEIbHOI paboThl 00yUYaromUXCs:

[Ipuctynas K W3yYeHHUIO TUCIUIUIMHBI, B MEPBYIO ouepe/b OOydaromuMcsi HEOOXOAMMO O3HAKOMUTHCS
comepkanremM padoueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObeMm, a
TaKKe MOPSAIOK U3YUYEHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEL, €€ pa3/iena, YacTu.

J1J1s1 caMOCTOSITENIBHOM pabOThI BAKHOE 3HAYCHHE UMEIOT pa3eisl «O0beM H collepiKaHne TUCIUTLITMHBD),
«YuebHO-MeTonn4Yeckoe 1 HHGOPMAITMOHHOE 00eCTIeueHIE TUCITUTUIMHED U «MaTepruaabHO-TEXHUIECKOe
obecriedeHre TUCIUILIMHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(OPMAITMOHHBIE CIIPABOYHBIC CUCTEMBD».

B pazmene «O0veM u copepkaHWE AWCHUILIMHBDY YKA3bIBAIOTCS BCE pa3lenbl M TEMBI U3ydaeMOM
JTUCIUILTAHBL, @ TAK)KE BUJIBI 3aHITHIA U TUTAHUPYEMBI 00BEM B aKaJICMUYECKHUX Yacax.

B pasmene «YdeOHo-meromuueckoe U uH(pOpManMOHHOE oOecledYeHne AUCHUIUIMHBDY — yKazaHa
peKoMeHyeMasi OCHOBHAS U IONOJTHUTENbHAS JINTEpaTypa.

B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUEHUE TUCIHMIUIMHBL, TMPOTPaAaMMHOE OOecreueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIC CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEepeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJIi OCBOCHHUS
JTUCLIMILUINHEI.



5.2 Pexomennanuu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Tpu n3yuennu u npopaboTKe TEOPETUUECKOTO MaTepraia HeoOX0IUMO:

- IPOCMOTPETH €Ile pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro C YYEeTOM PEKOMEHJOBAHHOM JIOMOIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKOU TEMBI CAENIaTh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJ] ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPAaBOYHBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpeacTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHIa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHUTENBHOM JHMTEPaTYpOl SBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh pedepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKH BbIIa4uH
Mpe3eHTAlUi JIGKIUH WM B OTACNIBHOW TeTpaau mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBHOM IMOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BOINPOC, MMETh CCHUIKY Ha HCTOYHHK HWH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpA, HAa3BaHMS W TOJA W3AAHUS HUCIOJIb3yeMOH HayyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXkAaTh JHUIIb OCHOBHBIE KIIIOUYEBBIC MO3HMIMH), HO TPU 3TOM
MO3BOJISIIOIIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBbITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIECHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BHJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbl MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1eHIe OCHOBHBIX BOIIPOCOB PadOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1iuy Mo NOATOTOBKE K OTAENIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CoOecenoBaHue mpeanojaraeT OpraHU3alUI0 Oecelbl MpernojaBaTeis €O CTYIEHTaMH II0 BOIpOcaM
IIPAKTUYECKOTO 3aHATUS C LENbl0 0ojiee OOCTOATENBHOIO BBISBICHUS UX 3HAHUN IO ONPEAEICHHOMY
paszmeny, TeMe, npolieme M T.II. Bce uieHbl Ipynmbsl MOTYT ydacTBOBaTb B OOCYKICHUH, 100aBISTH
MH(POPMALUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.

YCTHBIE OMpPOC MOXET TMPUMEHATHCS B pas3au4HbIX (Qopmax: (QpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHbII. OCHOBHBIE Kau€CTBA YCTHOTO OTBETA MOJUIEXKAILETO OLICHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PallMOHAIILHOCTh MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTABICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((PEKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMH M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PalIMOHAJILHOCTb UCIIOJIBb30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

YCTHBI OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTABIMBACTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTanueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTBI KaK:
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- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE TMpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE HU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHE
OTBETHUTbH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpblTHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS  JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIONHEHUS 3a/ad CcBoed MpodeccHoHANbHOW WU yueOHOU
JeSTeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apTyMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BEIBO/IBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecriedeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. Usupor B. B. Cymebnoe nemonpou3BoAcTBO : YyueOHoe mocobue. - MockBa: Poccuiickuit
rocymapcTBeHHbI yHuBepcuteT mnpaBocyaus (PIYII), 2016. - 335 c. - Tekcr : asnexrponnsiit // OBC
«YHUBEPCUTETCKAS OmoOImoTeKa OHJIANH» [caiT]. - URL:

http://biblioclub.ru/index.php?page=book&id=439563

6.2 JlonosHUTENBHAS IUTEpPATYpA:

1. Tpososa O. C. {enonpou3BoacTBo : yuebHoe nocobue. - Momxap-Ona: [TOBOMKCKHIT TOCYIapCTBEHHEIH
TexHojornueckuii ynusepcuret, 2015. - 124 c. - Tekcr : snexrponnbiii // OBC «YHuBepcurterckas
oubmuoTeka onnaite» [caiit]. - URL: http://biblioclub.ru/index.php?page=book&id=439196

2. boopenés B. A., lnopnuesa O. H., Epmomun I. T., 3artenenun O. K., JlateimeBa H. A. Opraauzanms

cyneOHOM nesaTenbHOCTH | y4eOHUK. - MockBa: Poccuiickuii rocynapcTBEHHBI YHUBEPCUTET MPAaBOCYIUS
(PT'VII), 2016. - 390 c. - Texkcr : anexkrpoHHbIH // DBC «YHUBepcuTeTcKas OuOIUOTeKa OHNIAH» [cailT]. -
URL.: http://biblioclub.ru/index.php?page=book&id=561004

3. PeibakoB, A. E. OcHOBBI nenonpou3BoAcTBa : yueOHUK. - 2022-08-04; OCHOBBI A€TONPOU3BOJICTBA. -
Munck: PecniyOnukanckuii ”HCTUTYT npodeccronanbHoro oopazoanust (PUII0O), 2016. - 320 c. - Tekcer :
anekTpoHHbi // [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/67690.html

7. MaTepuajibHO-TeXHHYecKoe o0ecrnevyeHne TUCHMILIUHBI, MPOrpaMMHoe odecrneveHmne,
npogdeccuoHa bHbIe 623bI JTAHHBIX U HH(OPMALMOHHbIE CIPABOYHBIE CHCTEMbI

Jlnsg mnpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TPOBEICHUS 3aHITHH JIEKIIMOHHOTO M CEMUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJIbTAlMH, TEKYLIETr0 KOHTPOJS U MPOMEKYTOUHOM aTTecTaluH,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VY4eOHble ayTUTOPUH U TOMEILIEHUS AJIsi CAMOCTOSTENIbHOM pabOThl YKOMIUIEKTOBaHbI CHEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyUCHHS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS yueOHOW nHbOpMauu
OO0JBIION ayTUTOPUH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOThl YKOMIUIEKTOBAHbBI KOMITBIOTEPHOIN TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K CceTH "Unrepuet" 51 obecrnieueHneM JIOCTyIa B AIIEKTPOHHYO
UH(OPMAITMOHHO-00pa30BaTEIbLHYIO Cpey YHUBEPCHUTETA.

Jl5ig mpoBesieHus 3aHIATUN JIEKIIMOHHOTO TUIA UCTIOIB3YIOTCSI HAOOPHI JEMOHCTPALIMOHHOTO 000PYI0BaHMUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).
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JluneH3noHHOE U CBOOOIHO pacHpOCTpaHsIeMOe MPOrpaMMHOE 00ecTiedyeHHE:

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccuonansusiii moc 2007
Omnepanuonnas cucrema Microsoft Windows 10

ITpodeccronanbhbie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHbBIE CUCTEMBI:
1. IIpesunentckas 6udmuoreka umenu b.H. Exsiiuna. — URL: https://www.prlib.ru

2. DIEKTPOHHBII Karajor DyHIaMEeHTaIbHON OnOIMOTEeKN TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

3. Poccuiickas HanmonanbHas oubnauoreka. — URL: http://nlr.ru
4. Poccumiickas rocynapctBeHHas onomuoreka. — URL: https://www.rsl.ru

5. Koncynsrant crymenta. ['ymaHuTapHbIe HAyKH: OJJIEKTPOHHO-OMOIMoreyHass cucrtema. — URL:
https://www.studentlibrary.ru

6. VYHuBepcureTckas ~ OWOnMOTEeKa  OHJIAMH:  DJIEKTpOHHO-OMOmuMoTeunas  cucrema. —  URL:
https://biblioclub.ru

7. Hayunast snexkrponHas 6ubmuorexka eLIBRARY.ru. — URL: https://elibrary.ru
8. KOpaiit: snexTponHo-0mbamoTeuHas cucrema. — URL: https://urait.ru
9. OBC «YHuBepcutetckas 6nbnuoreka onnaiin» . — URL: http://www.biblioclub.ru

10. OBC «KoHcynpTaHT cTyaeHTa»: KouleKuu: MenunuHa. 3apaBooxpaHeHue. ['ymaHuTapHbele HayKu . —
URL: https://www.studentlibrary.ru

11. CripaBounas npaBoBas cuctema "KoncynbranT miroc”. — URL: http://www.consultant.ru
12. Hudposoii odpazosarensHblii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mnpenomaBaTenss M CTy[JEHTa B TIpolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pA30BATEILHON CPEe YHUBEPCUTETA.



