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1. O0mas XapaKTepUCTUKA U LeJIb NPAKTUKHA

Llenb MpaKkTUKW — BBIMOJIHEHHE BBIMTYCKHOW KBaJHM(PHKALMOHHOM palboThl, pacuIMpeHre MpHOOpPEeTeHHBIX
NPAaKTUYECKUX MPO(ECCHOHANBHBIX YMEHMH W HAaBBIKOB, a Takke (OPMHPOBAHUE CIETYIOLINX
KOMITETCHIUI:

OIIK-1 Crnocoben mpuMeHsATh Ha 0a30BOM YpPOBHE 3HAHHS HMCTOPUUYECKUX HAyK TPHU PEIICHWU 3a7ad B
chepe cBoelt mpodeccnoHaTbHON IEATETLHOCTH

OIIK-2 CrnocobeH HaXOAuTh OpPTraHWU3AIMOHHO-YMPABICHUECKUE PEIICHHS MPH pPEIICHUH 3a7ad B cdepe
cBoel mpodeccnoHaNbHON IeATeTLHOCTH

OIIK-4 CrnocobeH mOHWUMAaTh MPUHIHUIBI PA0OTHl COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHH U
WCIOIB30BaTh UX JIJISl pelIeHUs 3a/1a4 podeccuoHaNbHON AeITeTbHOCTH

OIIK-5 CnocobeH camMoCTOsATEILHO paboTaTh C PA3IMYHBIMA MCTOYHMKAMU WH(OpMAIMU W NMPUMEHATH
OCHOBBI HH(POPMALIMOHHO-aHATUTHUYECKOM NESTEIbHOCTH MPHU PEIIEHUH NMPOoPeCCUOHATBHBIX 3a1a4

IIK-6 CnocobeH mpuHUMAaTh y4dacTHE B pa3pabOTKe M BHEIPEHUHU JIOKAJTbHBIX HOPMAaTHUBHBIX aKTOB TIO
JOKYMEHTAI[MOHHOMY OO€CIIeUeHHUI0 YIpaBIeHHUs OpraHu3anuen

Tun npakTuku CemecTp Cnoco6 npoBenenust | KontakTHas padora dopma
NMPOMEKYTOYHOI
aTTecTanus
IIpenmummomuast 9 CranmoHapHas; 6,5 3auer
MIPaKTHKA BbIE3HAS

Turb! 3a1a49 PO eCCUOHATTEHON EATEIBHOCTH, K KOTOPBIM TOTOBATCS 00yYaIOIINECs B XO/I€ MPOXOKICHHS
MPAKTUKH:

- OpraHU3alMOHHO-YIIPaBIEHYECKUI

[Tporpamma NMpakTHKH OPHEHTHPOBAHA HA MOATOTOBKY O0YYarOIUXCs K MPo(heCcCHOHATBHOM JeATEIIbHOCTH
B cepe: 07 ATMUHUCTPATUBHO-YIIpaBiIeHYeCKast U 0(UCHAs ACATENBHOCTH (B chepe OpraHu3allMOHHOTO U
JOKYMEHTAI[HOHHOTO 00eCIIeYeHUs YIPABICHUST OPTaHU3AIHSIMHI)

[TpakTuka mpoBoAUTCS B popMe MPAKTUUECKONW MOATOTOBKH 00YYarOIIUXCS.

2. MecTO NPaKTHKH B CTPYKTYpe 00pa3oBaTeIbHOM MPOrpaMMbl U IIAHUPYEeMbIe Pe3yJabTaThl

2.1. IlpepnurioMHast MpakTUKa OTHOCUTCS K 00s3arenbHOi yactu ydueOHoro miana OIl mo nampaBieHuio
nonrotoBku 46.03.02 - JlokymeHTOBEICHHE U apXHBOBEICHHE (OakaaBpuar).

[IpennunnomHuas npakTuka NpeaycMOTpeHa Ha S Kypcee, 9 cemecTp.

[IpenaumiomMnas mpakTHka Oa3upyeTcsi Ha 3HAHUAX, MOITYYEHHBIX OOYyYaloUIMMCS MO0 JUCHUILTHHAM
00s13aTeNTbHON YacTH M 4acTd, GOopMUPYEMO yJ4aCTHUKaMH 00pa3oBaTelbHbIX OTHOIIeHUH. Kommerenuu,
c(OpMUPOBAaHHBIE Y CTYIEHTOB B MPOIIECCE MPOXOKACHHS MPEIIUILNIOMHOMN MPAKTUKHU, OyIyT HEOOXOANUMBI
NP MOATOTOBKE K TOCYJapCTBEHHON UTOTOBOM aTTECTAIUU.

[IpenaumnioMHast MpakTUKa JIOTHYECKH CBA3aHA C TAKUMHU JUCIUILTUHAMMU, KaK:

OIIK-1 - Opraau3zainusi roCyIapCTBEHHbBIX yupexkaeHuil B Poccun

OIIK-2 - [Tpodeccronanphas 3tuka, COUMOI0rHUs ypaBIeHUs

OIIK-4 - MadopmanrionHas 0€301MacHOCTb U 3aluTa HHPOpMaIUn

OIIK-5 - Benenue B criennaabHOCTh, JIOKYMEHTHBIE PECYPChI

IIK-6 - ApxuBoBeaenue, HMudopmanuoHHoe u apxuBHOe mpaBo, OpraHuzanuss H TEXHOJIOTHUS
JOKYMEHTAI[MOHHOTO obOecrieueHus ynpasieHus, [IpakTuka mo moxydeHuto npohecCuOHAIBHBIX YMEHUN U
ombITa TPO(HEeCCHOHANBHON JesATeNbHOCTH, [IpoeKTUpOBaHWE CHUCTEM YMPABICHHUS JIOKYMEHTAIIMEH,
TexHoMornK rocy1apCTBEHHOTO YIPABIICHUS

2.2. TlepeueHb MIAaHUPYEMBIX pE3yJAbTaTOB OOY4YEHUS MPH MPOXOXKACHUU MPAKTUKH, COOTHECEHHBIX C
IUTAHUPYEMBIMH pe3yJbTaTaMu OCBOEHHUS 00pa30BaTeIbHON MPOrpaMMBI.




Ko mo
dProcC
BO

KoMmnerenuus

NupuxaTopsl (Moka3aTeu J0CTHKEHHUS Pe3yJibTaTa)

OIIK-1

CniocoOeH npuMeHsTh Ha
0a30BOM YPOBHE 3HAHMSI
UCTOPUYECCKUX HAYK MPU
pemeHnn 3a1a4 B cpepe cBoeit
npodeccuoHaTbHOM
JESITeTbHOCTH

[TpumMeHsieT 3HaHUS UCTOPUYECKUX HAyK B TpoOIlecCe aHajm3a u
00001IeHNsT ombITa PabOTBI C JOKyMEHTaMH (B TOM YHCIIC
ApXWBHBIMH) KOHKPETHBIX OpPTraHU3AIMN U €€ ONTUMH3AIHN

OIlK-2

CriocoOeH HaXOAWTh
OpraHnu3allMOHHO-YIIPABJICHYCC
KHUE PELICHUs [IPU PELICHUHU
3aja4 B cepe cBoeit
npodeccuoHaNbHON
ACATCIIbHOCTU

IIpuMeHseT 3HaHHE METOAOB YNPABICHUS U OPraHU3ALMOHHOU
KyJBTYPBI B OpraHU3auy PadOThI CITY>KOBI TOKYMEHTALMOHHOTO
obecriedeHus yrpaBIeHHs

OIIK-4

Crnioco0eH moHUMAaTh
MIPUHITUTIBI pa0OTHI
COBPEMEHHBIX
MH(pOPMAITMOHHBIX
TEXHOJIOTHI U MCIIOIb30BaTh
WX JUISL pEeIICHUS 33139
npodeccuoHaIbHOM
JESITeTbHOCTH

[Tpumensier UHPOPMALIMOHHO-KOMMYHHUKAITUOHHBIE TEXHOJIOTUU
B HAay4YHO-MCCJIEI0BATEIbCKON M MPAKTHYECKON AESITENIbHOCTH B
cdepe TOKyMEHTOBEICHUS M ApXUBOBEICHUS

OIIK-5

Crioco0OeH caMOCTOsITENILHO
paboTark ¢ pa3IMIHBIMU
HMCTOYHHUKAMHU MHGOPMAIINH U
MIPUMEHSATH OCHOBBI
WH(pOPMAITMOHHO-aHATUTHYECK
Ol 1eATETLHOCTH IPH
perieHuu npodeCcCHOHATBHBIX
3a7a4

OcyuiecTBisieT TMOATOTOBKY 0030pOB MyTeM TMPUMEHEHHS
AHAJIUTUKO-CUHTETHUECKUX METOA0B paboThl ¢ uH(pOpManuen

ITIK-6

Crnioco0OeH npuHUMAaTh y4acTue
B pa3pabOTKe ¥ BHEAPESHUU
JIOKQJIbHBIX HOPMAaTUBHBIX
aKTOB I10 IOKyMEHTAIIUOHHOMY
o0ecTieueHnIo yrpaBIeHuUs
OopraHu3almein

OcyuiecTisier BbIOOp ONTUMAIbHOW CHCTEMBI yIpPaBICHHS
JOKYMEHTAIe U METOIMKH XpaHEHUS! apXUBHBIX TOKYMEHTOB
C YYETOM YCJIIOBMH KOHKPETHOW OpraHu3alii W BHEAPEHUE
JIOKQJIbHBIX HOPMATUBHBIX AaKTOB IO JOKYMEHTAI[MOHHOMY
o0ecreueHnIo yrpaBaeHuUs

3. CTpyKTypa U colep:KaHHue NMPAKTUKHA
3.1.06bem npaktuku coctaBiser 9 3.e. (324 gaca), (6 Henemnb).

3.2.ConeprkaHue NpakTUKU

3aouHas ¢popma

Oran ConeprkaHue 3Tana npaKTUKU KomnuectBo | dopMbl TeKyIero
9acoB KOHTPOJIS
9 cemecTp
1. [ToaroroBuTenbHbli 3Tan. MHCTPYKTaX MO TEXHUKE 3 CobecenoBanue
0€301acCHOCTH U MpaBUJIaM BHYTPEHHETO TPYIOBOTO
pacmopsinka. CoctaBineHue padodero miaHa (rpaduka)




2. Pabota no nzyuenuto cucremsl JJOY u apXxuBHOTO 144 Otuer
XpaHEeHHUs1 B OpraHU3alMH, JIOKAIbHOW HOPMAaTUBHOM 0a3bl,
aBTOMAaTHU3MPOBAHHBIX CUCTEM YIIPaBJIECHUS JOKYMEHTaMU
M 3aIIUTHl THPOPMAIUH, TPOBEICHHE CAMOCTOATEIBHOM
uccle1oBareNnbekoi paboTsl o Teme BKP

3. Beinonuenue 3agjaHuil pyKOBOAUTENIECH IIPAKTUKH, 150 Otuer
HarpaBJIEHHBIX HAa (OPMHUPOBAHUE KOMITETCHLIUH

4. CocraBnenne U opopMIIEHHE OTYETA T10 12,5 Otuer
IIPOU3BOACTBEHHOM IIPAKTUKE

5. Hayuno-npakrtudeckast KoH(pepeHIus 0 pe3yabraTam 10,5 Joknan 1o oruery
IIPOU3BOACTBEHHOW IIPAKTUKHU
Bcero 320

3.3. UnauBuayanibHble 3a/1aHUS 110 TTPAKTUKE:

- [Ipoananu3upoBaTh OPraHU3aUOHHYIO CTPYKTYPY TOCYIaPCTBEHHOTO OpraHa WM OpraHu3aIuu-0a3sl
MPaKTUKH, PYHKIUH, 3a]]a4d  €TO CTPYKTYPHBIX MOApa3IeIeHu, HOpPMaTUBHO-TIPABOBBIC aKThI
,PETYTUPYIONINE UX IeATSIbHOCTD

- M3yunthb opranuzaimoHHyo ¢opMy paboThl ¢ JOKYMEHTaMH, TOJDKHOCTHON M YMCIICHHBIN COCTaB CITYKOBbI
0y

- [lo3HAaKOMHTHCS C METOAAMU YTIPABIIEHUS U OPTaHU3AIIMOHHON KYJIBTYPhI, IPUMEHSIEMBIMH B OPTaHU3aIUN
B 11esioM 1 ciryx6e JIOY, B yacTHOCTH

- [Ipoananu3upoBark JI0KajJbHble HOPMATUBHBIE aKThl OPTaHU3ALNU, PETTIAMEHTHPYIOIINE
JOKYMEHTHPOBaHHE U OpraHU3aIUI0 JOKYMEHTO000pOTa.

- [Ipoananu3upoBarh JOKAIbHYIO0 HOPMAaTUBHYIO 0a3y SKCIEPTU3bI IEHHOCTU JTOKYMEHTOB B OpraHU3alHH.

- [Ipoananu3upoBaTh OpraHu3anuio paboThl ¢ JOKYMEHTAMH OTPaHUYEHHOTO JOCTYyIa (HarpuMep,
cofiepallliMHU NIepCOHAIbHbIE TaHHBIE) U C/IeTaTh BHIBOJ O JOCTATOYHOCTH/HEA0CTaTOYHOCTH
HCIOJIB3YEMbIX MEp 3aIIUThl HHPOPMALIUH.

- [Ipoananu3upoBare CUCTEMY apXUBHOI'O XpaHEHUS B OpraHU3alUH.
- [IpunsaTh yuactue B paboTe ¢ aBTOMaTU3MPOBAaHHBIMU CUCTEMAMHU U 0a3aMU ITaHHBIX OpraHU3aINH

- [IpencraButh peKoMeHAALMN IO BOBMOKHBIM ME€paM CTUMYJIUPOBaHUS TPYJOBON aKTUBHOCTH PaOOTHUKOB
OpraHu3alu-0a3bl MPaKTUKU

- Onupasce Ha U3y4EHHE HCTOPUUECKOTO U COBPEMEHHOTIO OIBITA YIPABIEHUS TOKyMEHTauueH (1o
myOnukanusm), chopMyITHPOBATh PEKOMEHIAIINH JJIsi COBEPIIICHCTBOBAHUS OPTaHHU3AIHH
JIOKyMEHTO00OpoTa

- [IpennoxuTh peKOMEHAIITUN IO ONITUMU3AIUN PAOOTHI C AMEKTPOHHBIMU JOKYMEHTAMH B OpraHU3aINH

- Pazpaborars 10KaIbHBIA HOPMATUBHBIN aKT IO BOMPOCAM YIIPABJICHHS JTOKyMEHTAIlMeH B OpraHU3aIuu
(HampuMep, MOJIOKEHUE 00 IKCTICPTHON KOMUCCHH )

- BBIABUTH NpY MOMOIIY Pa3JIMYHBIX CPEACTB MOMCKA TEOPETUYECKUE U TPABOBbIE UCTOYHUKH 110 Teme BKP
Y TIOJITOTOBUTH UX 0030D.

- [ToAroToBUTH TEKCT CTATHH, TOKJIa/1a WM T€3UCHI MO Pe3yJIbTaTaM COOCTBEHHOTO UCCIIeIOBaHUS [
y4acTus B Hay4HOH KOH(EpeHIINH.

- ITogroroButs Tekct BKP.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA

4.1 OueHka 3HaHUN 00YYarOIIMXCS B paMKax OaJUTbHO-PEUTHHTOBOM CHCTEMBI.
Pacnpenenenue 6amioB npu MpoxXoXKICHUH MPAKTUKU:

baniabHO-peHTHHTOBBIE MEPOTIPUSATHS HE MPETyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

Joxkaan mo oryery




JlokJax o OT4eTy JOJDKeH BKIIIOYATh B Ce0s:

— KPaTKYyIO XapaKTePUCTUKY MPEANPUATHS WIH YIPSKICHUSA, HA KOTOPOM IPOXOIHJIa MPAKTHKA;

— TIOPSIOK U CPOKU MTPOXOKACHHUSI IPAKTUKU;

— HeoOXoIMMBbIe CBEJIEHUS O 0a3e MPAKTUKH,

— pe3yabTaThl BHITOJHEHUs pabouero miaHa (rpaduka) IpoXoKIACHUs TPAKTUKY;

— ONKCAHKE KOHKPETHBIX BUJOB pa0OT (MHIUBUAYATbHBIX 3aJaHHI), BBITOJIHCHHBIX MPAKTHKAHTOM;

— OINHCAHMWE 3aJla4, KOTOphble€ MNPUXOAWIOCH PEIIaTh MO PYKOBOACTBOM PYKOBOAMUTENS MNPAKTUKUA OT
OpraHH3aIlNH;

— BBIBOJbI, JIMYHOC OTHOIICHUC U OLCHKA IMOJTYYCHHBIX 3HAHUU U ONbITa pa6OTI:I Ha IMPAKTHKC.

OTtuer
OTueT 0 MpaKTHKE JOJDKEH BKIIIOYATh B CEOS:
— KPaTKYIO XapaKTEPUCTUKY MPEANPHUATHS WIH YIPEKICHUS, HA KOTOPOM MPOXO/INTIA MPAKTHKA;
— MOPSJIOK U CPOKH MPOXOXKICHUS PAKTHKH,
— HEOOXOIUMEIE CBEJIEHUS O 0a3e MPaKTUKH,
— pe3yJbTaThl BBITIOJIHEHHSI pabouero miaHa (rpaduka) mpoxXoKICHUs PAKTHKY;
— OTHCAaHUE KOHKPETHBIX BUOB paObOT (MHIUBUIYATbHBIX 33IaHUI), BBITOJIHEHHBIX MPAKTUKAHTOM;

— OmucaHue 3a7ad, KOTOpble MPUXOAMJIOCH pelarh IO PYKOBOACTBOM PYKOBOAMTENS MPAKTUKH OT
OpraHu3aluy;

— BBIBO/IbI, IMYHOC OTHOIICHUEC U OLICHKA ITOJIYUCHHBIX 3HAHWUM U OIBITA pa60TI>I Ha IIpaKTHUKE.

Otuet o Mepe HaJOOHOCTH MILUTIOCTPUPYETCSI pUCYHKaMH, KapTaMH, CXeMaMH, YepTexami, pororpadusiMu
U JPYTMMH HaIVISIAHBIMUA MaTepUalaMu.

OntumanbHbIi 006EM oT4éTa 10 CTpaHUIl MAITUHOTUCHOTO TEKCTA.
K oryery npunaraercst XapakTepUCTHKA Ha CTY/AE€HTa-IPaKTUKAHTA.

CobecenoBanue
1. Opranuzanus ciyx0s1 1OV.
2. Cuctema ynpaBiaeHHUs JOKYMEHTaMH B OpTraHU3alliH.
3. JIokyMeHTOOOOPOT B OpraHU3alllu.
4. HopmaruBHas 6a3a JI0Y B opranusaiuu.
5. Pexomenpanuu no ontumuzauuu JJOY B opranuzanuu.

4.3 TIpomexxyTouHas aTTecTanus MPOBOAUTCS B (popMme 3aueTa

[To wToram MpOXOXKIEHHUsS NMPAKTHKH OOydYaroIIMHCS JOJKEH CBOEBPEMEHHO IPEICTaBUTh Ha Kadenpy
CJIEYIOLYIO OTYETHYIO JOKYMEHTALUIO:

- OTYET O MPOXOXKJICHUH NPAKTUKU U BBITIOJIHEHUH WHAUBUYaIbHbIX 3aaHUM;
- OT3BIB-XapaKTEPUCTHKY O CBOEH paboTe ¢ MecTa MPOXOXKACHUS MPAKTHKH.

Hamuume npaBuiabHO O(DOPMIICHHBIX OTYETHBIX JOKYMEHTOB I10 TPAKTHKE, OTPAKAIOIIMX OCBOCHHBIE
KOMIICTCHITUU B XOJI€ BBIMOJTHEHUS WHAWBUIYAJTbHBIX 3a/IaHHM, SBISIETCS OCHOBAaHHMEM ISl BBICTABJICHHS
COOTBETCTBYIOIIECH OIICHKH.

4.4. llIkana oueHUBaHUS TPOMEKYTOUHOM aTTeCTALMKI

Ouenka KoMrteTeHm JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIu
TOCTHKEHHMSI pe3ynbTaTa)

OIIK-1 VYcreniHo NPUMEHSET 3HAaHHWS HCTOPHYECKUX HAyK B TIpoliecce
aHajam3a U 0000IIeHHS OTbITa PAaOOTHI C JOKYMEHTaMH (B TOM YHUCIIE
ApXWBHBIMH) KOHKPETHBIX OpTraHU3aIui 1

OIIK-2 VYeremHo — mpUMEHSeT — 3HaHHME ~— METOOB  YOpAaBJICHUS |
OpPraHU3allMOHHON KyJABTYphl B OpraHU3alMu paboThl  CITy>KObI
JOKYMEHTAI[HOHHOTO 00eCTIeueHus YIIpaBICHHUs




OIIK-4 Ha JIOCTaTOYHOM YpOBHE IIPUMEHSIET
MH(POPMALMOHHO-KOMMYHUKAI[HOHHBIE TEXHOJIOTHH B
HAay4YHO-UCCIIEIOBATEIbCKON U MPAKTUYECKOM JEATEIbHOCTH B cepe
JOKYMEHTOBE/ICHUSI U apXHUBOBE

«Ba4YTCHO»

OIIK-5 VYCremnHo ocymecTBIseT MOATOTOBKY O030pOB IMyTEM MPUMEHEHHS
aHAJUTUKO-CUHTETUYECKUX METOJI0B PaboThI ¢ MH(popMaren

I1K-6 Ha pocraroyHOM YpOBHE OCYIIECTBISIET BBIOOp ONTHMAJIbHOM
CUCTEMBI YIPABJICHUS JOKyMEHTAalMed M METOAMKH XpaHEHUs
apXMBHBIX  JOKYMEHTOB €  YY€TOM  YCIOBUM  KOHKPETHOH
OpraHu3aluu

OIIK-1 He npumeHsieT 3HaHUS MCTOPUYECKUX HAyK B IIPOLIECCE aHAIN3A U
0000mmieHnss ombiTa paboOTBl € AOKyMEHTamMu (B TOM YHCIE
apXMBHBIMH) KOHKPETHBIX OpraHU3alui 1

OIIK-2 He npumeHsier 3HaHWE METONOB YIPABICHHS W OPraHU3aIlMOHHOMN
KyJAbTYphl B OpTaHU3ali paboThl CIYXKOBl JOKYMEHTAI[HOHHOTO
obecrieueHuns yIpaBICHHs

OIIK-4 He npumenser nHopMaimoHHO-KOMMYHHKAIIMOHHbBIE TEXHOJIOTHH B
HAay4YHO-UCCIIEIOBATEIbCKON U MPAKTUYECKOM JEATEIbHOCTH B cepe
JOKYMEHTOBE/ICHUSI U apXHUBOBE

«HEC 3a4YTCHO»

OIIK-5 He ocymecTBaser mMoaroroBKy 0030poB TMyTeM NPUMEHEHUS
AHAJTUTHKO-CHHTETUYECKIX METOJIOB PabOThI ¢ HH(DOopMarmen

I1IK-6 He ocymecTBiaseTr BBIOOp ONTHUMAIBHOW CHCTEMBI YIIPaBICHUS
JOKYMEHTAIle W METOAMKH XPAaHEHHS apXUBHBIX JOKYMEHTOB C
YYETOM YCJIOBUI KOHKPETHOW OpraHu3aluu

5. YueOHO-MeTONMYEeCKUE PEKOMEHIAIUM 110 TPAKTHKE

O0s13aHHOCTH OOYYAIOLIMXCSI BO BPEMsI IPOXOXKJCHUS MPAKTUKU, TPEOOBAHMS K OIICHKE BBIMOIHEHHUS UMHU
pabouero muiaHa (rpaduka) MPAaKTHKH U YCBOCHHUIO KOMIIETEHIMH, (OPMHUPYEMBIX BO BpeMsl MPAKTUKU
3akperuieHbl B IlonokeHHHM O TMpakTHKe OOydYaroUIMXCs, OCBAaUBAIOIIMX OOpa30BaTeNbHbBIE MPOTPAMMBI
BbIcIIero oopazoBanus, peanusyembie B ®I'bOY BO «TamO0Bckuii rocynapcTBeHHBI YHUBEPCUTET UMEHH
I'P. Jlep>kaBuHa», a TaK)KEe B COOTBETCTBYIOIUX MeTonuueckux marepuanax (I[Ipunoxenue § OI1 BO).

6. YueOHO-MeTOOMUYeckoe U HHPOPMAIIMOHHOE o0eceueHne MPAKTUKHA

6.1 OcHoBHas UTEpaTypa:

1. Tpunbepr, A. C., Top6aués, H. H., Top6aués, H. H., Myxamermmna, O. A. JIOKyMEHTAIlMOHHOE

oOecriedyeHre yIpapiIeHUs : YIeOHUK 71l CTYICHTOB BY30B, OOYYAIOIINXCS 110 HAMIPABICHUSM «IKOHOMUKAY
U «MEHEIKMEHT», CHEIHAIbHOCTIM «UHPOPMATHKA», «IOKYMEHTOBEACHHE U JOKYMEHTAI[MOHHOE
o0ecriedeHrEe YIpaBICHUSN», «aBTOMaTu3anus W ynpasieHue». - 2020-10-10; JloxkymeHTanMoHHOE
obecrnieuenue ympasienus. - MockBa: FOHUTU-JAHA, 2017. - 391 c. - Tekcr : anexrponHsiii // IPR
BOOKS [caiit]. - URL: http://www.iprbookshop.ru/71213.html

2. Kynses, H. H., Ypanos, JI. H.,, ®abpuunoB, A. I. [JoxymeHTtoBenenue : yueOHukK. - 2021-09-20;
JoxymentoBenenue. - Mocksa: Jloroc, 2015. - 352 c. - Tekcr : anexrponnsiii / IPR BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/70692 . html

3. Xumuk B. B., bBype H. A., beictpeix M. B., Bummnskoa C. A., Iopneiuyk JI. B., 3eikoBa E. U.,
Kupeiiuesa A. H., Konocosa T. H., Jlackapesa E. P., JIyxkkoBckas M. ®@., Mouceea B. JI., CenuepcToBa

E. 1., Hlatunos A. C., lllyroBa T. A. Kynbrypa peun. Hayunas peds : YueGHOe mocoOue ij1st By30B. - HCTIP.
u jot; 2-¢ u3a.. - Mocksa: FOpaiit, 2020. - 270 c. - Teker : anexrponnsiit // 9bC «FOPAMT» [catiT]. - URL:

https://urait.ru/bcode/451985

6.2 JlonosHUTENbHAS IUTEpPATYpA:



1. KprokoBa H.II. JlokymeHTHpOBaHHE YIPABICHUECCKON ACSITEIBHOCTH : yueo. mocooue. - M.: UTHDOPA-M,
2014. - 268 c.

2. bmixkoBa T.A., KysumemoBa T.B., Cankmna JI.B. JlokymeHTanmoHHOE oOO€CleYeHUE YIpaBICHUS
(memonpon3BOACTBO) : yuebd. mocoo.. - Uza. 2-e, mepepad. u pom.. - M.: UHOPA-M, 2012. - 304 c.

3. I'pozoBa O.C. Jlenmonmpou3BoaCTBO : yueOHOE Tocobue Il akaJieMHUecKoro OakamaBpuara. - Mockaa:
HOpaiiT, 2018. - 124 c.

4. Kopuees 1.K., [Tmenko A.B., Mamypues B.A. Ynpasnenue nokymentamu : yueOHuk. - M.: UTHOPA-M,
2012.-299 c.

5. PribaxoB, A. E. OcHoBBI fenonponsBoacTBa : yuyeOHuk. - 2022-08-04; OcHOBBI JIeIONPOU3BOACTBA. -
Munck: PecnyOnukanckuii HHCTUTYT nipodeccroHansHoro obpazosanus (PUIIO), 2016. - 320 c. - Tekcr :
anektponnblii // IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/67690.html

6. I'epacumosa, H. @., I'epacumos, M. /I., PomanoBuy, M. A. OdopmieHre TEKCTOBBIX M IpadUuecKux
JOKyMEHTOB : yueOHoe mocobue. - Bech cpok oxpaHbl aBropckoro mpasa; OdopmieHHe TEKCTOBBIX U
rpaduuecKux TOKyMEHTOB. - benropon: benroponckuii rocynapcTBeHHBIH TEXHOIOTUYECKUI YHUBEPCUTET
um. B.I. yxoa, O9bC ACB, 2018. - 259 c. - Tekcr : snekrponssiii / IPR BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/92283 . html

6.3 NHBIe HCTOYHUKU:

1. XKypnan «OrteuecTBeHHBIE apxuBb» http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy -
http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy

2. Tloptan «ApxuBsl Poccum» http://www.rusarchives.ru - http://www.rusarchives.ru

7. MarepuajbHO-TeXHHYeCKoe o0ecne4eHHe TNPAKTHKH, TMPOrpaMMHoe o0ecrnedyeHHe H
HH(OPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

Jlnisa mpoBeneHus] MPaKTUKH HEOOXOIMMO CIeAyIolee MaTepHallbHO-TEXHUUYECKoe oOecrieueHue: pabodee
MECTO, cofepalliee: MepCOHANbHBIM KOMIIBIOTEP, IPUHTEP; BO3MOXKHOCTh BbIXOJa B ceTh VIHTepHeT ans
noricka MHGopMaIy Mo NpoGUIbHBIM caiiTaM W MopTajiaM; IMOMEIIEHUsS Ui CaMOCTOSITEIbHOM paboThI;
y4ueOHbIE ayJUTOPUU AJIsi MPOBEIEHUS TPYIIOBBIX U MHIWBUIYATBHBIX KOHCYJIBTAIlMM U MPOMEXYTOUHOM
aTTecTalllu.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS ISl CAMOCTOSTEIILHON paOOThl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMHU OOYyYCHHMS, CIIY>KAIIUMHU JIJIs1 TIPEACTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

JlneH3noHHOE U CBOOOHO pacIpOCTpaHsIeMOe IPOrpaMMHOE 00ecTICUeHHE:

Kaspersky Endpoint Security mans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Onepanuonnas cucrema Microsoft Windows 10
Microsoft Office [Ipodeccuonanbusiii moc 2007

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. DIEKTPOHHBIN Karajor DyHIaMEHTaIbHON OnOIMOTEeKN TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

2. OnexrponHas oudnanorexka PODU. — URL: https://www.rtbr.ru/rffi/ru/library

3. VYuuBepcurerckas OuOnuoreka OHJAMH:  3JEeKTpOHHO-OMOnMoreunas cucrema. — URL:
https://biblioclub.ru

4. Poccuiickas HarmoHanbHas oubamoreka. — URL: http://nlr.ru

5. Poccwuiickas rocynapcrBenHast 6ubnuoreka. — URL: https:/www.rsl.ru

6. [Ipesunentckas 6udnuorexa umenu b.H. Expriuna. — URL: https://www.prlib.ru
7. Hayunast snexkrponHas 6nbmuorexka eLIBRARY.ru. — URL: https://elibrary.ru

8. KoncynbranT cryaeHTa. ['ymMaHuTapHble HayKH: 3JIEKTpOHHO-OMOmmoreuHast cuctema. — URL:
https://www.studentlibrary.ru
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9. CnpaBounast mpaBoBas cucrema "Koncynsrant miroc". — URL: http://www.consultant.ru
10. KOpaiit: snexTponHo-0mbaunoTeuHas cuctema. — URL: https://urait.ru
11. Iludporoii oopazoBarensublii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

JJIeKTPOHHAasi HH(POPMALIMOHHO-00pa30BaTe/IbHAA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
BsaumogeiictBue mnpemnopaBatens U CTyIEHTa BO BpeMs MPOXOXKIEHUS MOCIEAHUM MPEIAUIIIOMHOMN
MPAKTUKUA  OCYLIECTBISAETCS  IMOCPEACTBOM  MYJIBTUMEAUMHBIX,  THIEPTEKCTOBBIX, CETEBBIX,
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTH, UCTIONb3YEMBIX B JIEKTPOHHON MH(OpPMAaLMOHHO-00pa30BaTeIbHON

Cpelle YHUBEpCUTETA.



