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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:
[TK-3 CriocoGeH oCyIecTBIATh BHEAPEHUE U IKCIUTYaTAIlAI0 CHCTEM JIEKTPOHHOTO JOKYyMEHTO000pOoTa

1.2 Tumel 3aga4 npoQecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYaroluecsi B paMKax

OCBOCHUS NUCHUIIIINHBIL.
- TEXHOJIOTUYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHUCTPATUBHO-YIpaBieHYeCKast U oUCHAS JAeATENBHOCTh (B chepe OpraHu3allmOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIeYeH sl YIIPABICHUS OPTaHU3aLMSIMHI )

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromMUXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE

KO,I[ 1 HAUMCHOBAHUC

(yHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(GyHKUMY / TPYyZOBBIC T HEOOXOIUMOM ISt .
WuankaTopbl JOCTHXKEHHSI KOMIIETEHIHHA
npodeccroHaIbHbIE (hopMHupOBaHUS TPYAOBOTO
JeicTBus (py HATUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
- A loxymernranmonnoe  |[IK-3 Crnocoben OcyImecTBIIET  JKCIUTyaTallio  CIPABOYHO-TIPABOBBIX
o0ecrieueHue ynpaBieHUs. |OCYLIECTBIATh BHEIPEHUE U [cUCTeM U 0a3  JaHHBIX, CHUCTEM  3JIEKTPOHHOTO
opraHusanuein 9KCIUTyaTalHI0 CUCTEM JOKyMEHTO000pOTa
- A/04.6 OcyIieCTBIEHHE [3JCKTPOHHOIO
paboT 10 MPOSKTUPOBAHUIO |TOKYMEHTOOO0pOTA

W BHEJJPEHHUIO CUCTEMBI
AIIEKTPOHHOTO
TIOKyMEeHTO000poTa B cepe
JOKYMEHTAIIHOHHOTO
yIpaBJICHUS OpraHU3aIuH

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

I1K-3 CnocobeH oCymecTBISTh BHEAPEHHE M JKCILTYaTallMI0 CHCTEM HIIEKTPOHHOIO

JTOKyMEHTO00OpoTa

No
n/n

HanmenoBanme
JMCIUATUINH,
OTIPEIICIISTFOTITIX
MEKTUCITUTUTHHAPHEIE
CBSI3U

®opma
00ydJeHus

3aouHas
(cemecTp)

41617

1 |TocynapcTBeHHbBIE
MH(QOPMaIIMOHHbIE
CUCTEMBI

J’_

2 |MadopmanoHHbIe
CUCTEMBI

3 |MudopmanrioHHbIe
TEXHOJIOTHHU B
JIOKYMEHTAIIHOHHOM
obecnieueHnn
yIpaBIeHUS U
apXVBHOM JIeTie

4 | Texuomoruueckas
MPaKTHKA

2. Mecto nucuuninHbl B cTpykrype OIl 6akanaBpuara:




JucuumuinHa «ABTOMAaTU3UpPOBaHHBIE MH(OPMAIIMOHHBIE CHUCTEMbD» OTHOCUTCS K YacTH, (HopMUpyeMoid
y4aCTHHKaMU 00pa3oBaTeIbHbIX OTHOLIEHUH, ydeOHoro maHa OIl mo Hampasienuto moaroroBku 46.03.02

- JIOKyMEHTOBEIEHNE U APXUBOBEICHUE.

JucrumninHa « ABTOMaTH3MPOBaHHBIE MH(POPMAITMOHHBIE CUCTEMBD» H3ydaeTcs B 6, 7, 8, 9 cemecTpax.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM gucHuIuIMHLL: 13 3.€.
3aounas: 13 3.e.

Bun yueOHo# paboTh 3aounas
(Bcero 4yacoB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 468
KonrakTHast paborta 144
Jlexmm (Jlextmm) 32
[Tpakruueckue (Ilpakt. pad.) 112
CamocrositensHas padota (CP) 307
OK3amMeH 9
3auer 8

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | DopMBbI TEKyIIETO
TEMBI paszena/TemMsl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
31313
6 cemecTp
1 bazoBbie noHsTHS Omnpoc
nH(pOPMAITMOHHBIX 4 | 4120
CUCTEM
2 OcHoBHBIE Ompoc
TIPUHIIAITBI 4 16 |16
apromaruzanuu MC
3 [TonsTne Omnpoc
WH()OPMAITMOHHOTO 416 |16
o0ecreueHus U ero
CTPYKTypa
4 Cucrtembl Omnpoc;
KJaccupuKauum u TectupoBanue;
KOIMPOBAHUS Keiic
nHpopmaruu. 4 | 4 |16
YaudummpoBaHHbIE
CUCTEMBI
JOKYMEHTaIu1
7 cemecTp
5 [IporpammubIe Keiic; Keiic; Keiic;
cpencta oopadorku| 8 | 10 | 34 | Keiic; Keiic; Onpoc
Y aHaJIM3a JaHHBIX
6 Hasznauenne Keiic; Ketic; Keiic;
8 [ 10 | 34 N
koprnoparuBHbix MC Keiic; Onpoc

8 cemectp




ABTOMaTH3aIHA
yIPaBIICHUS
MPEANPUITHEM:
DBOJIIOIHS
MOJIXO/I0B

12

Ompoc

CucreMsl
yTpaBIcHUE
OTHOIIIEHUSIMH C
kanentamMu — CRM

12

Ompoc

[TonsiTne n
CYIIHOCTb CUCTEM
aBTOMAaTH3aIUU
JTOKyMEHTO00O0poTa

12

Ompoc

10

OcobenHoctu
aBTOMaTu3annu
JTOKyMEHTO00O0poTa
Ha COBPEMEHHOM
aTamne

12

Ormpoc;
TectupoBanue

11

[TpoGrembt
BHEJIpEHUS
ABTOMAaTU3UPOBAHH
bix JIOY u
apPXUBHBIX
TEXHOJIOTHUI

12

Ompoc; Keiic

12

OcCHOBHEBIE
MIPUHITUTIBI |
MOJIXOIBI K
aBTOMATH3aluN
KaJIpOBOTO
JIEIOTIPOU3BOICTBA
B OpraHM3aIliu

12

TecTtupoBanue;
Hoxmang

9 cemecTp

13

Pat6ora B COJI
«Jlemo»

6

19

Keiic; Ketic

14

IIporpamma
«Kanposslii yuer»

16

Ompoc

15

IIporpamma
«CoTpynHUKH
MIPEIIPUITHS

16

Ompoc

16

[Iporpamma «Otaen
KaJIpOB»

16

Keiic; Onpoc

17

[Iporpamma «AuT:
VYnpasnenue
MIEPCOHATIOM)

16

Omnpoc

18

IIporpamma
«Kagpbi»

16

Ketic

Tema 1. ba3zoBblie nousiTuss uHGopmanuoHHbix cucrem (I1K-3)

Jlexkuns.

ITousatue

nH()OPMAITMOHHOTO

pecypca,

nHpopmaruu,

JIOKyMEHTA,

[oKa3aTeJs,

PEKBH3UTA,

nH(pOpPMAITMOHHON cHUCTEeMBI, HH(pOpMaImoHHOM TexHonoruu. CBoiicTBa nHGOpMaui. ACTIEKTHI U3YUYEHUS
nHpopmaruu. OcobeHHOCTH YKOHOMUYECKOH nHpopmanuu. McTounnku nHdopMarmm.



Otanbl pa3BuTHs UHPOpManmoHHbIX cucteM. CpoiictBa MC. Bunel obecneunBaroniux nonacucrem HC.
Bnusuue UT n UC Ha xapakTep ynpaBieHHs B OpraHU3aLusX.

IIpakTH4Yeckoe 3aHATHE.
Cemunap.

Llens mpoBexenuss — ¢opmupoBaHue TpeacTaBieHuil o ponu uHpopmamuu, UT m o mnpoueccax
nH(pOpPMaTH3aIMKA B COBPEMEHHOM MHpE.

Bomnpocs! amst 06cyxaeHust:

. Ponb nHpOpManuu B COBpEMEHHOM MHUpE.

. PazButne UT u uamenenue popM KOHKYPEHIUH.

. I'moGanmsanmsa 6usHeca nox Bosaercreuem UT.

. IlosiBneHUE 3IIEKTPOHHON SKOHOMUKHU.

. IIpo0neMbl COBMECTUMOCTU TEXHUUYECKUX U MPOTPAMMHBIX CPEJCTB.
. Biimsaaue UT Ha xapakrep yrpaBieHUs: OpraHU3aluei.

~N N L kW N =

. [Tapagurma « T kak ycimyray — IIH0OChl © MUHYCBI 1711 KOHEYHOTO TTOJIb30BATEIIA.
3agaHus AJ51 CAMOCTOSITEILHOI padoThI.

[TonGop u M3ydeHue TUTepaTypHbIX U MHTEPHET-UCTOYHUKOB 110 TEME CEMUHApA.

ITonroroBka gokjaza o OJHOU U3 TEM.

Tema 2. OcHoBHbIe npuHIUNbI aBToMaTn3anuu UC (I1K-3)
Jlexknus.

Metononornueckue ocHoBbl IpoektupoBanus MC. OcHoBononararoniye npuHuunsl apromarusanuu MC
(cuCTeMHOCTH, pa3BUTHA, HHPOPMAITMOHHBIN, CTAHAAPTU3ALMN U YHUPHUKaINH, 3pdekTuBHOCTH). YacTHBIE
npuHIUns! aproMaruzanuu MC. Opranu3anoHHO-TEXHOIOTHYECKUEe TpUHIHIBI apTomaruzanuu MC.

IIpakTnyeckoe 3ansATHE.
Cemunap.

Llens mpoBeneHus — ¢hopMupoBaHue OOIIETO MPEACTABICHUS O peald3allMd MPHUHIIUIIOB aBTOMATU3AlUU
MH(OPMAIIMOHHBIX CUCTEM Ha MPaKTHKE.

Bomnpocsr nist o6cyxnenus:
1. Ha uro HampaBiieHbl IpUHIMIBI poekTuposanus UC?
2. Kak peanusyrorcst npuHLIMIBE aBToMatu3anuu MC?
3. Beibop oOwekra aBromarusanuu MC.
4. TIpoBenenue makpo u Mmukpoananu3a MC Ha aGCcTpakToM ypoOBHE.
5. BeIOOp KIJIIOYEBBIX JIEMEHTOB CUCTEMBI C YCTAHOBICHHEM CBSI3€H U UX XapaKTEPUCTUK.
6. [TocTpoeHne KOHIENTYaIbHOW MOJIEIH 0OBEKTA.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[Ton6op u u3yvyeHue IUTepaTypHbIX U HUHTEPHET-UCTOYHUKOB 110 TEME CEMUHApA.

Tema 3. [lousaTre MH(POpMALMOHHOTO o0ecnieyeHus: U ero crpykrypa (IIK-3)
Jlekumus.

[Tonstue wHpOpManmoHHoro obecnedenus. llenp paszpaboTku WHDOPMAITMOHHOTO OOECIICYCHUSI.
Ha3nauenue cucrembl wHpOpManuoHHOTO obOecrmedeHus. CTpykTypa HH(POPMAIMOHHOTO OOECTICUCHHUS.
TpeboBanus, peabABIIEMbl K HHPOPMAITMOHHOMY 00€CTIeUeHUIO.

3Ha4eHHE U pOJIb CUCTEMBI MOKa3aTeled Ha MPEANpUATUU. YPOBHU YNPABICHMS M CHUCTEMA I1OKA3aTeNIeH.
OcHoBHast 1enb OT4eTHOCTH. [laHHble omeparuBHOro yueta. JlanHele (uHaHcoBoro yuera. Cucrema
CTaTUCTUYECKUX MOoKa3areneil. CBsI3b CUCTEMBI MOKa3aTeei u GyHKIUI yrpaBieHus.

IIpakTnyeckoe 3ansATHE.
Cemunap.

Iens mpoBenenust — popMupoBaHUE OOIIETO MPEICTABICHUS O CTPYKTYpE HH(OPMAIIMOHHOTO 00€CTICUeHUS
VIPaBJICHUS ¥ O CUCTEME TTOKa3aTesiell Ha MPEANPUSITHH.

Bomnpocsr mist o6cyxnenus:



. 3Ha4E€HHE U POJIb CUCTEMBI ITOKA3aTeel Ha IPEANIPUATHH.

. YpOBHM yIpaBJICHUS U cUCTeMA Toka3areiaeid. OCHOBHAs 11€J1b OTYETHOCTH.
. I[aHHBIe OICPaTUBHOIO y4CTa.

. lanHbIie pUHAHCOBOTO yYeTa.

. Cucrtema CTaTUCTUYECKUX MOKA3aTeNeH.

. CBs13b cHCTEMBI TTOKa3areneld u QyHKIUNA yIIpaBICHHS.

~N N L W

. CTpykTypa HHPOPMAITMOHHOTO 00ECIIEUeHNUs: BHEMALIMHHOE ¥ BHYTPHUMAIIMHHOE 00ecIIeueHHe.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[TonOop 1 u3ydeHue TUTepaTypHbIX U HHTEPHET-UCTOYHHUKOB 10 TEME CEMUHApa.

Tema 4. CucreMbl KjiIaccH(PUKANMA U KOAUPOBAHUA HHPopManuu. YHUPUUIMPOBAHHbIE CHCTEMBI
noxkymentanum (ITK-3)
Jlekumus.

[Tonsatne knaccupukaropa, Koma, KoAupoBaHWs. Buabl kommpoBanusi. TpeOoBaHUSs, TPEABABISIEMbBIC K
kogaM. Ha3HadeHune enmuHOW CHCTEMBI KIacCH(DHUKAIMM W KOJMPOBAHUS TEXHHKO-DKOHOMHUYECKOW W
conuanbHOM nHPOpMaIuu. YpoBHH KiaccupukaropoB. OOIIepoccuiickue KiaaccuuKaTopsbl.

Uctopust co3manus yauduiupoBanHeix cuctem gokymentanuu (YCJ). [omstue YCH. Lens co3manus
VC. CocraB u HazHauenue Y CJI.

IIpakTH4eckoe 3aHATHE.
Cemunap.

Llens mpoBeneHuss — (GOpMUpOBaHHE OOILIETO MPEACTABICHUS O CYHIIHOCTH METOJ0B KOJUPOBAHUS
MH(POPMALIMHU U O CTAHAAPTU3ALUH MIPEJICTaBICHH HH(POPMALIUU B OpraHU3aIHH.

Bomnpocs! a5t 06cyxaeHus:

. Uctopust co3nanus yHuUIMpoOBaHHBIX (OPM JOKYMEHTOB.

. CucreMbl KOTUPOBAHUS TEXHUKO-IKOHOMHYECKON HH(OpMAIIHH.

. Uepapxuueckuii u ¢aceTHbIN METOBI KiTacCH(PUKAMA HHPOPMAITUU: CPAaBHUTEIbHAS XapaKTEPUCTHKA.
. [lopsiAKOBBIN METOJT KOAUPOBAHUS: JOCTOMHCTBA U HEJOCTATKHU.

. CepuiHO-TIOPSAIKOBBIA METO/ KOJUPOBAHUS: JOCTOMHCTBA U HEIOCTATKU.

. ClioxxHbBIE METOJIbI KOAUPOBAHUSA: IOCTOMHCTBA U HEIOCTATKH.

. O6mepoccuiickue KiaccuPpuKaTopsl.
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. CocraB u HazHauenue Y CJI.
3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThlI.
[TonGop 1 U3ydeHHne TUTEPATyPHBIX U UHTEPHET-UCTOYHUKOB 110 TEME CEMUHApA.

Tema S. Ilporpammuble cpeacTa 00padoTku n anaaun3a nanabix (IIK-3)
Jlexknus.

CocraB Oanka pa”HbIX. IloHarwe Moxmenun paHHbIX. OCHOBHBIE BHUIBI MOJENEH JAaHHBIX. OTaIbl
MPOEKTUPOBAHUS 0a3bl TAHHBIX.

HaznaueHue CTpyKTypHBIX 3JIEMEHTOB OaHKa JTaHHBIX.

[Tonsitne xpanunumia ganubix (X/1). Texnonorun o6pabotku u ananu3a ganabix: OLTP, OLAP. Ilonstue
Tpan3akuuu. Kareropuun manasix B X 1. TpebGoBanus k anmaparHoMy U MporpaMMHOMY oOecrnieueHnio X /1.

O6paboTKa JaHHBIX C UCIOJb30BAHUEM JJICKTPOHHBIX TaOIuIl. MeTobl aBTO3AMOIHEHHS JaHHBIX. PaboTa
co BCTpoeHHbIMH (QyHKIHMsAMH. OO000IIeHHe W aHaMW3 JaHHBIX. MOJETUpOBaHUE TIPH PEIICHUU
SKOHOMHYECKHX 3a1a4.

IIpakTH4eckoe 3aHATHE.

Lens npoBenenust — GopMUpoBaHUE MPEICTABICHUS O MPOTPAMMHBIX CPEICTBAX U MeToJax 00paboTKu 1
aHaM3a TaHHBIX.

Bomnpocsr nist o6cyxnenus:
1. ITousatue xpanmuia gaHHbIx (X1).
2. Texnonoruu oOpaboTku u aHanm3a gaHHbIX: OLAP.



. Texnonoruu 06pabotku u ananusa naHabix: OLTP.

. Kareropuu nanubix B X/I.

. TpeGoBaHus K anmapaTHOMY U IporpaMMHOMY obecriedennto X/1.

. CocraB 0aHKa JaHHBIX.

. IlonsiTne Mmonenu nanHbIX. OCHOBHBIEC BUBI MOJIENIEH JaHHBIX: HEPAPXUUECKHUE, CETEBBIE, PENISIIUOHHBIC.
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. [IpoexktupoBanue 6a3bl JaHHBIX: KOHIENTYaIbHbBIN 3TaIl.
9. [IpoektupoBanue 0a3bl JAHHBIX: JIOTUYECKUN ITAIL.
10. IIpoekTupoBanue 0a3bl JaHHBIX: (PU3NUECKUI dTaIl.
11. Ha3zHayeHue CTPYKTYpHBIX 2JIEMEHTOB OaHKa TaHHBIX.
[lepeueHb NpakTUUYECKUX 3aTaHUM:
3ananue 1. O606menne ganubix mpu nomomn MS Excel.
3amanue 2. I'padudeckuii ananus nanueix B MS Excel.
3ananue 3. Monens MHOTOOTpaciaeBoit s3koHomukn B. JleontseBa. Pemenue cpencrsamu MS Excel.
3amanue 4. 3amava pacrnpeaeneHus pecypcon. Pemenue cpencrsamu MS Excel.
3ananue 5. dunaHcoBO-3KOHOMHUUYECKHE pacueTsl B MS Excel.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[TonGop 1 U3ydyeHune IUTePaTyPHBIX U UHTEPHET-UCTOUHUKOB 110 TEME CEMUHApA.
N3ydenune TeopeTHYeCcKuX MOJIOKEHUM 110 TEME MPAKTUYECKUX 3aJaHUH.

Tema 6. Haznauenue kopnoparuBabix UC (I1K-3)
Jlekumus.
[TonsiTHe KOPIIOPATUBHBIX HHPOPMAIMOHHBIX cucTeM. DyHKImoHan koprnoparuBHeix UC: pynkmmm coopa
U peTUcCTpanuu WHOOPMAITMOHHBIX PeCypCcoB; QYHKIIMU XpaHeHUS WH(POPMAITMOHHBIX PECYpPCOB; QYyHKIIUU
aKTyaJIM3aui WHHOPMAIIMOHHBIX PEeCypcoB; GYHKIIMU 00paObOTKH MH(POPMAIMOHHBIX PECYpCOB; QDYyHKIIMH
Mpe0CTaBIeHUs HH(OPMAIIMOHHBIX PECYPCOB MOJIb30BATEIISIM.

Texnomoruu xoproparuBHbix UC: oneparuBHas 06padoTka Tpanzakuuii (On-Line Transaction Processing);
omepaTuBHasl aHanuTH4yeckas obOpaborka (On-Line Analytical Processing, OLAP); xpaHunuima gaHHBIX
(Data Warehouse); naTemIeKTysIbHBINA aHanu3 qanHbix — MA L (Data Mining).

IIpakTH4Yeckoe 3aHATHE.
Cemunap.

Llenb mpoBeneHUs — 3aKperuieHHe 3HaHUKM 1o Teopuu KopropatuBHbX MC u ¢opmupoBaHue yMeHUil u
HaBBIKOB 00pa0OTKM M aHaJIM3a JaHHBIX B CPE/ie CUCTEMBI yIpaBieHus 0azaMu JaHHBIX MS Access.

Bomnpocs! ams 06cyxaeHus:
1. ITonsiTHe KOPIOPATHBHBIX HH(GOPMAIMOHHBIX CHCTeM. MIcTOpHS MX MOSIBICHUS U Pa3BUTHSL.

2. ®ynxnuonan koproparuBHbix MC: ¢yHkumm cOopa W perucTpanuv HHPOPMALMOHHBIX PECYPCOB;
GbyHKUIMU XpaHeHUsT UH(OPMALMOHHBIX PECYpCOB; (DYHKIMH aKTyaau3alMd MH(OPMAIIMOHHBIX PECYPCOB;
¢yHkumu  00paboTkM MH(GOPMALMOHHBIX pPecypcoB; (YHKIMH TPEAOCTaBlIeHUs HH(GOPMAIMOHHBIX
PECYPCOB MOJIb30BATEIISIM.

3. Texnomormu xopnopatuBHbeix MC: oneparuBHas oOpaborka Tpan3akuuii (On-Line Transaction
Processing);

4. Texnomoruu xkoproparuBHeix MC: omepatuBHas aHanuTuueckas oOpaborka (On-Line Analytical
Processing, OLAP);

5. Texnonoruu kopnoparuBHbix C: xpanunuima nanusix (Data Warehouse);
6. Texnomnoruu xopnopatuBHbIX MC: nHTemIeKTyanbubpiii ananu3 qaaaeix — MAJL (Data Mining).
IlepedyeHb NPaKTUYECKUX 3aJaHUN:
3amanue 1. Coznanue 6a3pl nanHbIxX B cpene CYBJ MS Access.
3aganue 2. Gunsrpanus qanHeix B CYBJ[ MS Access.
3ananue 3. Co3nanue 3anpocoB B CYBJ] MS Access.
3amanue 4. Co3zganue otueToB B CYB/] MS Access.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.



[Ton0op 1 u3ydeHue TUTepaTypHbIX U HHTEPHET-UCTOYHHUKOB IO TEME CEMUHApa.
N3ydenune TeopeTHYeCKuX MOJIOKEHUM 110 TEME MPAKTUYECKUX 3aJaHUH.

Tema 7. ABTroMaTn3auus ynpasjieHus npeanpusitueM: 3sosaouus moaxonos (I1K-3)
Jlekumus.
Hcrtopust pa3BuUTHS aBTOMAaTU3UPOBAHHBIX HH(OPMALMOHHBIX cHCTeM Ha npeAanpuatusx. CyliHOCTb

Meronosiorud MRP. Ilenn wm 3amaun MRP-cucrem. OcnoBuble ¢ynHkumun MRP cucrem. Hemocrarkm
MRP-cucrem.

Cymocts Metononorur MRP II. Ienu u 3amaun MRP II-cucrem. OcnoBHble ¢ynkunu MRP II-cucrem.

CpaBHutenbHas xapakrepuctuka MRP-cucrem u MRP Il-cuctem. @yHkuuoHanbHble orpaHnueHus MRP
[I-cucrem.

Cymaocts Mmetomosorun ERP. Ilenm wu 3amaum ERP-cucrem. OcnoBuble ¢ynkmun ERP-cucrem.
CpaBuutenbHast xapakrtepuctuka ERP-cuctem u MRP Il-cucteM. ®yHKIMOHAIbHBIE OTpaHUYCHHUS
ERP-cucrem.

Cymmuocts kxonnenuuu BPM. Kiaccuueckass metonmonorust ympasieHus 3(PQEKTHBHOCTbIO Ou3Heca:
pa3paboTKa CTpaTerud — IUIAHUPOBAaHME — MOHUTOPHMHI M aHAIU3 — peryaupoBaHue. TexHomormueckas
apXHUTEKTypa Juid HHPOpMaLMoHHON noaepkku Moaenr BPM. Kpurepun ouenku BPM-pemenwid.

IIpakTn4yeckoe 3ansATHE.
Cemunap.

Lens npoBeaeHUs — 3aKperieHne 3HAHUN 110 UCTOPUU Pa3BUTHUSI aBTOMAaTH3UPOBAHHBIX HH()OPMAIMOHHBIX
CUCTEM Ha NPeIIpUATHUSX.

Bomnpocsr mist o6cyxnenus:

. UcTopus pa3BUTHsI aBTOMaTU3MPOBAHHBIX WHGOPMAITMOHHBIX CUCTEM Ha MIPEIIPUITUSIX.
. CyIlIHOCTh METO/IOTIOTHH.

. Henn u 3amaun MRP-cucrem.

. OcnoBnble ¢pyakuuu MRP cuctem.

. Henoctarku MRP-cucteM.

. Cymocts Meroponoru MRP 1.

. Lenu 1 3a1a4n -CUCTEM.

. OcnoBnblie ¢pyaknuu MRP II-cuctem.
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9. CpaBHutenbHas xapakrepuctuka MRP-cucrem u MRP II-cucrem.
10. ®yukunonanbabie orpannyenuss MRP II-cuctem.

11. Cymnocts Metononoruu ERP.

12. lenu u 3amaun ERP-cuctem.

13. OcHoBusble pynkuun ERP-cuctem.

14. CpaBHuTenbHasa xapakrepuctuka -cucteM 1 MRP II-cuctem.

15. ®ynkunonansHbie orpannueHus ERP-cuctem.

16. CymnocTs koHUEenuu BPM.

17. Knaccuueckass MeTononorusi ympasieHHs 3S(PQGEKTUBHOCThIO OM3Heca: pa3paboTka CTpaTerud —
TUTAHUPOBAHUE — MOHUTOPHHT U aHAJIU3 — PETYJINPOBAHHE.

18. TexHomoruyeckass apXuTeKTypa ajisi HHPOPMAITMOHHON MOIIEPIKKA MOJICITH.
19. Tunonorus cryneneu 3penoctu BPM.
20. Kpurepuu onienku BPM-pemiennii.
21. KirroueBbie mokazarenu 3¢ dexruBHOCTH (KPI).
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[Ton6op u U3ydyeHue IUTepaTypHbIX U HUHTEPHET-UCTOYHUKOB 110 TEME CEMUHApA.
Pa3paboTka koMmbroTepHON Tipe3eHTanuu 1o oxanoi u3 cucrem (MRP, MRP II, ERP, BPM)

Tema 8. Cuctembl ynpasijieHue oTHomeHusAMH ¢ kiauentamu — CRM (ITIK-3)
Jlexknus.
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Cymnocts Mmetoponorun CRM. Lenu u 3agauu CRM-cuctem.

Kareropuu u ¢dynkunonan CRM-cuctem: SFA (Sales Force Automation) — aBToMaTu3anusi A€sITEIIbHOCTH
TOproBeIx mnpeactaButencii; MA (Marketing Automation) — aBromMaru3arusi IesATeIbHOCTH MapKETHUHTA;
CSA, CSS (Customer Service Automation, Customer Service Support) — aBTOMaTH3alUsS CIY>KOBI
nonaepkku u oociyxuBanus kaueHToB; Call/Contact Center Management — rieHTpbl 00pabOTKH BBI30BOB,
KOHTakT-1leHTphl, Field Service Management — ympaBieHHE TEPPUTOPUATBLHO  YAAJICHHBIMU
nonpasaeneHusiMu  win  nois3oBarensiMu; PRM  (Partner Relationship Management) — ympaBnenue
B3aMMOOTHOIICHUSMH C TapTHEpaMH (HE TMOCTaBIIMKAMHU, a 3JIEMEHTaMU TOBApOINPOBOASAIIEH CETH,
pasnenstomumu puckn); Help Desk — Texanueckas moaaepskka moinb30BaTeIe.

IIpakTnyeckoe 3aHsATHE.
Cemunap.

llenp mpoBeneHHs — 3aKperjieHMe 3HAHUW MO (PYHKIHOHAJIBHBIM OCOOEHHOCTSIM CHCTEM YIpaBieHHE
OTHOILIEHUSIMU C KIIMEHTaMHU.

Bomnpocsr mst o6cyxnenus:

1. Cymnocts Metononorurt CRM. Lenu u 3anaun CRM-cucrem.

2. Kareropuu u ¢pynakumnonan CRM-cuctem

3. SFA (Sales Force Automation) — aBTOMaTH3aIys 1eATEIbHOCTH TOPTOBBIX MPEACTABUTEICH;
4. MA (Marketing Automation) — aBTOMaTH3aIus ACSITCIPHOCTH MAPKETUHT A,

5. CSA, CSS (Customer Service Automation, Customer Service Support) — aBTOMaTH3aIUsi CIyXObI
MOAACPKKHU U 06C.Hy}KI/IBaHI/ISI KIIMCHTOB,

6. Call/Contact Center Management — ieHTpbl 00paOOTKH BBI30BOB, KOHTAKT-IIEHTPBI;

7. Field Service Management — ymnpaBlIeHHE TEPPUTOPHUAIBHO VIAJECHHBIMHU TMOAPA3ICICHUSIMU WIH
MOJIH30BaTEIISIMH,

8. PRM (Partner Relationship Management) — ympaBieHHE B3aWMOOTHOIICHUSMHU C TapTHepamu (HE
MOCTABIIUKAMH, a JIEMEHTaMH TOBAPOIPOBOJSIICH CETH, Pa3IEIISIOIIUMH PUCKH);

9. Help Desk — Texunueckas mojaepsKka rmoab30BaTeIIC.
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TonGop u M3yyeHue TUTepaTypHbIX U HHTEPHET-UCTOYHUKOB 110 TEME CEMUHApA.

Tema 9. IloHsiTHE M CYIIHOCTH CUCTEM aBTOMAaTU3alMU 10KyMeHTooOopoTa (ITK-3)
Jlekumus.

Hctopust aBromaruzanuu AOKyMeHTooOOpoTa. [loHSTHE cHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTa.
TepmuHonoruyeckoe MHOroobpasue mnpeamMeTHo o6nactu. [loHSATHE SIEKTPOHHOTO JOKYMEHTa |
ANMEKTPOHHOTO JIOKYMEHTO00O0poTa. TUNOBBIE (DYHKIIMHM CUCTEM DJIEKTPOHHOTO JOKYMEeHTOoOopoTa. Oo1mme
3¢hdexTe 0T aBTOMaTH3aIMU JOKYMEHTOOO0OpOoTa opraHuzamuu. Kiiaccudukanus CHCTEM SJIEKTPOHHOTO
JIOKyMEHTO000pOTa.

IIpakTnyeckoe 3ansATHE.
Cemunap.

ens mpoBeaeHus: — GopMupoBaHKe MPeICTaBICHUS 00 0COOEHHOCTSIX aBTOMATU3AIMK JOKYMEHTO000pOoTa
Ha COBPEMEHHOM JTarie.

Bomnpocs! nist o6cyxnenus:

. IloHATHIHBIN anmapar U BUJIBI AJIEKTPOHHOTO TOKYMEHTO000pOTa
. Bunpl cuctem 37eKTpOHHOTO JOKYMEHTO000pOTA.

. OYHKIIUH CUCTEM BIIEKTPOHHOTO JOKYMEHT0000pOTA.

. D¢ beKTsl 0T aBTOMAaTU3AIMU JOKYMEHTO000POTa OpraHUu3aIliy.

. TpeGoBaHus K cucTeMaM 3IIEKTPOHHOTO TOKYMEHTO000pOTa.

. Uctopust aBTomMaru3anuu qoKkymMeHTooboporta B Poccun.
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. UcTopus aBromaru3anuu JOKyMEHTOO00OpOTa B OTHOM U3 3apyOeKHBIX CTPaH.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[TonOop 1 u3ydeHue TUTepaTypHbIX U HHTEPHET-UCTOYHHUKOB [0 TEME CEMUHApa.



12
Tema 10. OcoOGeHHOCTH ABTOMATU3AIUN IOKYMEHT0000poTa Ha coBpeMeHHoM JTane (I1K-3)
Jlexknus.

HopmarusHoe peryaupoBaHue IPUMEHEHUs CUCTEM JIEKTPOHHOI'O JIOKYMEHTO000pOTa.
HopmaruBHo-metoquueckass 0a3za nenonpousBoacTBa. OcHoBHbIe monoxeHus 3akoHa Ne 149-d3 «O06
uHpopMaluy, HHPOPMAIIMOHHBIX TEXHOJOTUAX M O 3alluTe HUHPOpPMAlUN». AHAJIN3 H3MEHEHUI
3aKOHOJIATEJIbCTBA, PETYIUPYIOLIETO Chepy TOKYMEHTAMOHHOTO 00ECIIEUCHHUS YITPABICHHUS.

XapakTepHble 0COOCHHOCTH HACTOSILEr0 BPEMEHH B 00JIACTH MPAKTUKH Pa3pabOTKU M IPUMEHEHUS CUCTEM
3NIEKTPOHHOTO JOKYMEHT0000poTa. Pa3BuTHE TEXHOJIOTHI BHYTPEHHETO TOKYMEHTOO00POTa OpraHu3aliy.

IIpakTH4Yeckoe 3aHATHE.
Cemunap.

Lenb npoBeaeHus: — GopMHUPOBAHUE TPEACTABICHUS 00 0COOCHHOCTSX aBTOMATH3AIMH IOKYMEHTO000pOTa
Ha COBPEMEHHOM JTarle.

Bomnpocs! 1st o0cyxneHust:

. Texnonoruun o6padboTku n3odpaxkenuit nokymeHToB (Imaging System)

. Cucremsl ontrueckoro pacno3naBanusi ciMBoioB (Optical Character Recognition System, OCR)
. Cuctemsl ynpasnenus gokymentamu, CY/[ (Document Management System, DMS)

. [lomaorekcroBbie 6a3bl qanHbIX (Full-Text System)

. Cuctemsbl aBTromMaru3aiuu AenoBeix nporenyp, AJIT (Work-Flow System)

. IlporpammHuoe obecnieuenue st pabounx rpymn (Groupware).
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. Cucrempl 00pabOTKH M300paKEHHU JOKYMEHTOB IpEIHA3HAUYCHBI JIJIsi BBO/IA, OOpaOOTKH, XpaHECHHS U
MoucKa rpadguieckux 00pa3oB OyMaXKHBIX JTOKYMEHTOB.

8. MI3MeHeHus 3aKOHO/IaTeNbCTBA, PErYIHUPYIOLIETro cepy TOKyMEHTAlMOHHOTO 00eCieYeHus YIIpaBIeHNUS.
9. Ilpouecchl pa3BUTHS TEXHOJIOTHI BHYTPEHHETO TOKYMEHTOO0OPOTa OpraHU3alliy.
10. OcobeHHOCTH BHEAPEHUS AIEKTPOHHOTO JOKYMEHTO000pOTA.
3anaHus AJ151 CAMOCTOSITEILHOI padoThI.
[Ton6op u U3yvyeHue IUTepaTypHbIX U HUHTEPHET-UCTOYHUKOB 110 TEME CEMUHApA.
[ToaroToBka qoKIIana MO OJHOMY U3 BOIIPOCOB.

Tema 11. IIpobaembl BHeapenusi apToMaTu3upoBaHHbIX 1OY u apxuBHbIX TexHoaorni (ITK-3)
Jlexknus.

DKCIUTyaTallMOHHBIE XapaKTEPUCTUKU aBTOMATU3MPOBAHHOW CHUCTEMBI JOKYMEHTAIMOHHOTO OOECIEeYEeHHUs
yIpaBJIEHUS: MPOCTOTA BBOJIA B ACHUCTBHUE; MacIITaOUPyeMOCTh; pasrpaHUYCHHE JTOCTYTA TOJIb30BaTesei 1
3alIMTa OT HECAHKIIMOHMPOBAHHOTO OOpaIleHus K JOKYMEHTaM W (YHKUHUSM CHUCTEMBI; Ba)KHOCTb
NPOTOKOJIMPOBAaHMsT ~ palOThl;  HAJMYME  MEXaHW3MOB  AJMHUHUCTPUPOBAHMSA W OOecCHeueHHS
HaiexHOCTH. XapakTepucTuku yctounBocTH AC JIOY k Hem30eKHBIM cOOSM M OTKa3aM: HE3aBUCHUMOCTh
(bYHKIMOHUPOBaHMS PabOYMX MECT JAPYT OT JpYra, BpeMsi BOCCTAHOBJICHHUSI CeaHca IOCje ero aBapuifHOro
3aBEpILEHMS, HAINYHE CPEACTB 00ECIIeYeHHS LIEJIOCTHOCTH JAHHBIX U UX PE3EPBHOTO KOTIMPOBAHMUS.



Hanpasnenust pasBuTus IIpoLEecC BHEAPEHHS AaBTOMATU3MPOBAHHBIX AapXMBHBIX TexXHoJoruit: 1)
[IEHTpAIN30BaHHAasl pa3paboTKa U BHEAPEHHE TUIOBBIX 0a3 JaHHBIX 110 OCHOBHBIM HAIlpaBICHHUSIM PaOOTHI
rOCYAApCTBEHHBIX apXMBOB (OT KOMIUIEKTOBAHMS 10 MCIIOJIb30BaHUs). BHenpeHue aBTOMAaTU3MPOBAHHBIX
apXMBHBIX TEXHOJOTUH MOJA pyKoBOACTBOM PocapxmBa cormacHo mporpamme MHGOpPMaTH3alMU OTPACIH,
mwianoB HUP u TexHudeckumMu 3aJaHWsIMH Ha KOHKPETHBIE KOMIUIEKCHI 0a3 JaHHBIX. [ooBHas
opranuzanys U pa3paboTuuk 0a3 AaHHBIX — Bcepoccuiickuil HaydHO-MCCIIEIOBATENbCKUNA HHCTUTYT
nokymeHtoBeneHus u apxuHoro nena (BHUUIAJL). Pa3zButue nepcrneKTUBHBIX apXUBHBIX TEXHOJIOTHH
KOMIBIOTEPHON MOAJEPKKM OCHOBHBIX (YHKUMH apXWBHBIX YyYpeXIeHUH. BHenpeHue THMOBBIX 0a3
JAHHBIX Ha OCHOBE MX KOHKYPEHTOCHOCOOHOCTH; 2) «CTUXHMHAs») KOMIIBIOTEPU3ALUs, OCYIIECTBIIsIeMast
CaMHMMHU apXUBaMM W HaXOAAIIas CBOE BBIPAXKEHHE B pa3padOTKe 0a3 JaHHBIX, UCXOIS U3 HYXJ apXUBOB,
TpeOoBaHuil moTpeOutenedt WHGOpPMALWHU, TPOTPaMM  KOMIBIOTEPH3AIMU, MPHHATBIX apPXUBOM,
HSKOHOMHYECKHX M KaJpOBBIX pPECcypcoB, a Takxke apyrux (akropo. IlepcrekTUBHBIE MTPOTrpaMMBI
KOMITBIOTEPHU3aIlMU apXruBa MOCKOBCKOTO ropojickoro oobenuHenust apxuBoB (MI'OA) (st Bcex apXUBOB
oObeanHeHus1), Poccuiickoro rocy1apCcTBEHHOTO apXMBa Hay4YHO-TexHUYeckoi nokymentauuu (PTAHT/I),
T'ocynapctBennoro apxusa Poccuiickoit @enepanuu (IAP®), Poccuiickoro rocyiapcTBEHHOTO BOEHHOTO
apxuBa (PT'BA).

OxoHoMuyeckass 3()(HEKTUBHOCTh BHEAPEHHS AaBTOMATU3WPOBAHHBIX CUCTEM JOKYMEHTAIMOHHOTO
oOecriedeHns1 yNpaBlIeHUs KaK KOJIMYECTBEHHAas CTOMMOCTHAs OICHKa OJ(QeKxTa OT NPOBEACHUSA
MEPONPUATHIA IO aBTOMATH3AIMHU HHPOPMALTMOHHOTO 00ECIIEUeHUsI OPraHU3aIHH.

Oddexr or BHempenuss AC JIOY: mpsimoit 3gdeKT OT BHEIPEHHUS CUCTEMBI, CBSI3aHHBIH C SKOHOMHEH
paboyero BpEMEHH COTPYIHHKOB M CPEACTB Ha MaTepuayibl (MCUUCISIEMBbIE BBITOMBI); d(dekT,
OOyCIIOBIICHHBI ~ TeMH TpEeUMyIIecTBaMH  (YHKIMOHMPOBAaHUS  OpraHW3allid, KOTOphIE  JIaeT
aBTOMAaTH3MPOBAaHHAS CHCTEMa (CKOPOCTh M Ka4eCTBO TPENOCTABICHHS YCIYT, COKpAlICHHE BPEMEHU
MPOXOXKICHHUS ~ JOKYMEHTOB, TIOBBIIICHHE KadyecTBa  BBITYCKAEMBIX JOKYMEHTOB W  KOHTPOJIS
WCTIOJIHUTENILCKON JUCIUTUIMHBL U T.1.). Hencuucisempie BBITOIBI 3aTPardBalOT TPU KIIFOUEBBIC 00JIACTH:
CKOPOCTbH MPEIOCTABICHUS YCIIYT, CE0ECTOMMOCTD TIPEAOCTABICHUS YCIIYyT M KA9€CTBO YCIIYT.

IIpakTnyeckoe 3ansATHE.
Cemunap.

Llenp mpoBeneHUsT — 3aKperUieHHe 3HAaHWKW 00 OCHOBHBIX TPEOOBAHMSAX K KOMITAHHMH, 3aHUMAIOIICHCS
paspabotkoii u BHeaperuem AC JIOV.

Bomnpocs! nist o6cyxnenus:

. HagexxHoCcTh KOMIaHUM.

. COOTBETCTBYIOIIIAs] OpraHU3alMOHHAs CTPYKTypa KOMIIAHWH.
. CooTBETCTBYIOINN KaJJPOBBI COCTaB KOMIIAHUHU.

. Hannane TeXHOTOTM4eCKON U METOANYECKON JOKYMEHTAIUH.
. Bo3MoxHOCTB 00y4eHHUS.

. Hannume ycnentHo peann3oBaHHBIX MPOEKTOB MO BHEAPEHUIO
. Ilognepxka nonrospemenHoit padorst AC JIOY

. OGecrieyeHne YTAMTHOCTH BHEAPEHUS CUCTEMBI
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3ananus AJ51 CAMOCTOSITeILHOI padoThI.
ITonOop u u3ydeHue TUTEpaTypHbIX U MHTEPHET-UCTOYHUKOB 10 TEME CEMUHApA.
PazpaboTka KOMIBIOTEPHOHN MPE3EHTAIMU IO TEME JIEKIIHH.

Tema 12. OcHOBHbIE€ NPUHIIMIILI M TMOAX0bI K ABTOMATH3ALMU KAIPOBOI0 /1eJI0NPOU3BOICTBA B
opranuzanuu (I1K-3)
Jlekumus.
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OcHoBHble KpuTepuu BbIOOpa KaapoBoro I[1O: 1. «pomnas» omepammonHas cucrtema (Linux, Novell,
FreeBSD, BeOS, 0OS/2, SunSoft Solaris, Unix, DOS, Windows). 2. Choenuaju3upoBaHHOCTb.
Byxranrepckue nporpamMmsl, €CTECTBEHHO, COIAEPKAT UyTh-4yTh CBEACHMM, Kacaroluxcs padoThl OTAena
KaapoB, B yactHoctd ®UO, naty pokaeHus, naTy npuemMa U T.I. — ‘TOT CKPOMHBIH HAa0Op NaHHBIX HE
MOXET YIOBJIETBOPUTH BCEX MOTpeOHOCTEH KaapoBoro paboTHHKA Mo y4ery Kaapos. 3. CereBas Bepcus. 4.
Beibop nomonmuenmii 5. 3ammra OT ciydaiiHbIX gedcTBH. OKHO moATBep:kIeHHs. biokupoBka. 6.
CrabunbHas pabora. 7. UHTynTHBHO NOHATHBIN HHTEpdeiic. 8. CkopocTh padotsl. 9. Kondurypanus «mon
kinueHTa». 10. BosmoxHocTH CTBIKOBKU. CTBIKOBKA C IPYTMMH IIPOTrpaMMaMH.

Hcnonb3oBanne AC xkaapoBoro aenomnpousBoictsa: 1. IloBblmenue >¢GQGEKTUBHOCTH  yIpaBICHUS
KOMIIaHHMEH 3a cueT obecrieueHus] pyKOBOJUTECH U CHEIMaINCTOB MAaKCUMAJIbHO MOJIHOM, ONepaTUBHON U
JOCTOBEpHON uWH(pOpManMeli Ha OCHOBE eIWHOro OaHKa JaHHBIX. 2. VYIy4YlIeHHE KaJpOBOTO
JIeTTOTIPOM3BOJICTBA TPU MOMOIIM ONTHMM3ALMU U CTaHIAPTU3ALMH JTOKYMEHTOOOOPOTa, aBTOMAaTHU3aLUuU
Hanbomnee TPyIOeMKHUX ero mpoueayp. 3. CHIKEHHE pacXoJOB Ha BEJCHME JEJ 3a CUYET aBTOMAaTHU3aLUU
nporeccoB 00paboTku uH(popmarmu. V3MeHeHHe XapakTepa Tpyla COTPYAHUKOB, H30aBICHHE OT
BBITIOJIHEHUSI PYTUHHOW pabOThl M BO3MOXKHOCTH COCPEIOTOYUTHCS Ha MPO(HEeCCHOHATBHO BaKHBIX
o0s13aHHOCTX. 4. ObecreueHre HAJAEKHOTO YyYeTa U KOHTPOJIS MOCTYIUICHUH U PAacXOJOBAHUS JIEHEKHBIX
CPEIACTB Ha BCEX YPOBHAX YIpaBleHUA. 5. AHamu3 JeATeNbHOCTU moApasnencHuil. CBomHble U
AHAIUTUYECKUE OTYETHI AJIs1 PyKOBOJICTBA M CMEKHBIX OTIEJIOB.

IIpakTH4eckoe 3aHATHE.
Cemunap.

Lenb mpoBeneHus — 3aKperyieHHe 3HaHUH 0 MHOTOOOpa3uu CUCTEM JIEKTPOHHOTO JTOKYMEHTO000pOTa M UX
(YHKIMOHATIBHBIX 0COOCHHOCTSX

TeMbl 11 gOKJIAmA:

. «bOCC-PedepenT».
. CompanyMedia.

. EB(par.

. «Jlemo» ot DOC.

. DocsFusion

. Hummingbird

. I'pan/oxk
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3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
ITonOop u u3ydeHue TUTEpaTypHBIX U MHTEPHET-UCTOYHUKOB 10 TEMAaM CEMHUHApa.
PazpaboTka KOMIIBIOTEPHOM NMPE3EHTAMU IO OJHOM U3 TeM JOKJIa/a.

Tema 13. Pabora B CIJ «/leqo» (ITK-3)
IIpakTnyeckoe 3ansATHE.
. O01mume HaCTPONKU CUCTEMBI, aIMUHUCTPUPOBAHHE.
. Kabunet nonp3oBaresns.
. Perucrpanus BXoasmux, HCXOA[IINX, BHYTPEHHUX IOKYMEHTOB, OOpaIICHU Tpax/IaH.
. Pabota ¢ peructpaimoHHON KapTOIKOM
. IlocTaHOBKA Ha KOHTPOJIb
. UcnonneHune nopyueHue
. Coznanue CBA3HBIX TIOKyMEHTOB
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. Pabora ¢ mpoexkTamu 10KyMEHTOB
9. [loanucanue U BUBMPOBAHUE JOKYMEHTOB
10. ®opmupoBaHHe OTYETOB
11. Cniucanue TOKyMEHTOB B JI€IIO
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
N3yuyeHnne uCTOYHUKOB MO TEME CEMHUHApA.
Kpartkoe onucanue cuctemsl (B TaOJIMYHOM BHUJIE) O BbIIIEyKa3aHHBIM 11 myHKTaMm.
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Tema 14. IIporpamma «Kaaposslii yuer» (IIK-3)
IIpakTnyeckoe 3ansATHE.

Cemunap
[lenb npoBeneHust — 3aKperieHue 3HaHui o nporpamme «Kaaposbliid yuer».
Bomnpocs! 1st o0cyxneHus:

. UuTepdeiic mporpaMMel.

. Haznauenue u QpyHKIIMOHAIBHBIE BO3MOKHOCTH.

. Uudopmarus o coTpyaHuke.

. Kagposbie npukassl.

. Benenue mrarHoro pacnucanus u Tadens

1

2

3

4

5

6. OdopMmieHHe KaIpOBBIX COOBITHIA

7. B3auMOCBSI3b C pacueTOM 3apIliaThl

8. O0s13aTenbHbIC U IPOU3BOJIbHbBIE OTYETHI

9. [lepconnpunMpoBaHHBIN yUeT

10. Bzaumoneiictue ¢ npyrumu AC J1OY.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

W3y4eHne NCTOYHUKOB I10 TEME CEMHUHApA.

Kpatkoe onucanue cuctemsl (B TAOIUYHOM BUJE) 0 BhILIEYKa3aHHBIM 10 MyHKTaM.

Tema 15. [Iporpamma «Corpynuuku npeanpusatus» (I1K-3)
IIpakTH4eckoe 3aHATHE.
Cemunap

Ilens npoBeneHus — 3aKpeniieHue 3HaHui o nporpamme « COTpyIHUKU IPEIIPUATHSY.

Bomnpocs! nist o6cyxnenus:
. UHTepdeiic mporpamMmsl.
. HazHaueHue u GpyHKIMOHANTbHBIE BO3MOKHOCTH.
. Iadopmarus o coTpyaHuke.
. KagpoBsbie npukasbl.

1

2

3

4

5. Benenue mTaTtHOrO paciMcaHus U Tabesst

6. OdopmieHue KaapoBbIX COOBITHI

7. B3anMOCBSI3b € pac4€TOM 3apIUIAThI

8. O0s3aTenbHBIC U MPOU3BOIBHBIC OTYETHI

9. IlepconnupoBaHHBINA y4eT

10. Bzaumoneiictue ¢ npyrumu AC J1OV.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

W3ydeHre uCTOUHUKOB 10 TEME CEMHUHApA.

Kpatkoe onucanue cuctemsl (B TAOIMYHOM BHUJE) 10 BBIIIEYKa3aHHBIM 10 mMyHKTaM.

Tema 16. IIporpamma «Otaea kaapos» (I1K-3)
IIpakTH4eckoe 3aHATHE.
Cemunap
[ens npoBeneHus — 3aKperieHUe 3HaHUM o nporpamme «OTaen KaapoBy
Bomnpocs! nist o6cysxnenus:
1. UuTepdeiic mporpamMmsl.
2. Haznauenwne u pyHKIIMOHAIBbHBIE BOBMOKHOCTH.
3. Uadopmarust o COTpyaHUKE.
4. KanpoBble MTpUKa3bl.
5. Benenue mraTtHOTO paciiucanus U Tabesst
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6. OdopMmieHHe KaIpOBBIX COOBITHIA
7. B3auMOCBSI3b C pacueTOM 3apIuiaThl
8. OOs13aTenbHbIe U IPOU3BOJIbHbBIE OTYETHI
9. [lepconnpunMpoBaHHBIN yUeT
10. Bzaumoneiictue ¢ npyrumu AC J10Y.
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.
W3y4eHne NCTOYHUKOB 110 TEME CEMHUHApA.
Kpatkoe onucanue cuctemsl (B TAOIUYHOM BUJE) 0 BhILIEYKa3aHHBIM 10 MyHKTaM.

Tema 17. [Iporpamma «AuT: Ynpasiaenue nepconasiom» (IIK-3)
IIpakTH4eckoe 3aHATHE.

Cemunap
Ilens npoBeneHus — 3aKpenieHUe 3HaHUK o nporpamme «AuT: YrnpapieHue nepcoHaIoM».
Bomnpocs! nist o6cyxnenus:

. UHTepdeiic mporpamMmsl.

. HaznaueHnue u QpyHKIIMOHAIBHBIE BO3MOKHOCTH.

. Iadopmarus o coTpyaHuke.

. KagpoBsie npukasbl.

1

2

3

4

5. Benenue mTaTtHOrO paciMcaHus U Tabesst

6. OdopmieHue KaapoBbIX COOBITHI

7. B3anMOCBSI3b € pac4€TOM 3apIUIAThI

8. O0s3aTenbHBIC U MPOU3BOIBHBIC OTYETHI

9. IlepconnupoBaHHBINA y4eT

10. Bzaumoneiicteue ¢ npyrumu AC J1OV.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

W3ydeHre uCTOUHUKOB 10 TEME CEMHUHApA.

Kpatkoe onucanue cuctemsl (B TAOIMYHOM BHUE) MO BBIIIEYKa3aHHBIM 10 mMyHKTaM.

Tema 18. IIporpamma «Kaapen» (IIK-3)
IIpakTnyeckoe 3aHsATHE.

CemuHnap
[lenp npoBeneHus: — 3aKperieHue 3HaHuil o nporpamme «Kaapbiy.
Bomnpocs! 1ast o0cyxneHus:

. UuTepdeiic mporpaMMel.

. Haznauenue u QpyHKIIMOHAIBHBIE BO3MOKHOCTH.

. Uudopmarus o coTpyaHuke.

. Kagposbie npukassl.

. Benenue mrarHoro pacnucanus u tTadens

1

2

3

4

5

6. OdopMmieHHe KaIpOBBIX COOBITHIA

7. B3auMOCBSI3b C pacueTOM 3apIliaThl

8. O0s13aTenbHbIC U IPOU3BOJIbHbBIE OTYETHI

9. [lepconnpunMpoBaHHBIN yUeT

10. Bzaumoneiictue ¢ npyrumu AC J10Y.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

W3y4eHne NCTOYHUKOB 110 TEME CEMHUHApA.

Kpatkoe onucanue cuctemsl (B TAOIUYHOM BUJE) 0 BhILIEYKa3aHHBIM 10 MyHKTaM.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:



banibHO-pEUTHHIOBBIE MEPOIIPUATHS HE NIPELYCMOTPEHBI
4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Jloxkman

Tema 12. OCHOBHBIE TPUHILIMIIBI U MOAXOAbI K aBTOMATU3ALMHU KaIPOBOTO JEJIOMPOU3BOACTBA B
OpraHu3aIu

TeMbl 10KIaT0B

1. «<cbOCC-PedepenT».
2. CompanyMedia.

3. EBdpar.

4. «Jleno» ot D0C.

5. DocsFusion

Keiic

Tema 4. Cucrembl KJ1accu(UKaIMK U KOIUPOBaHHS HHPOpMALUU. YHUDUIIMPOBAHHBIE CHCTEMBI

JIOKYMEHTAIUU
TunoBrle 3aJaHNsI KEUCOB
1. Co3nanue mabiIoHOB JOKYMEHTOB.
2. Pabora ¢ knaccudukaropamu.
Omnpoc

Tema 1. bazoBbie MoHATHSA HHPOPMAITMOHHBIX CUCTEM

1. ONEKTPOHHBINA JOKYMEHT.

2. AC J1OY kak cpenctBo MoBbImeHUs 3PPEKTUBHOCTH YIIPaBICHYECKOU NEATETLHOCTH
OpraHM3allMii 3a c4eT aBTOMaTH3aI[UU BCEro0 KOMILIEKCa padoT ¢ JOKYMEHTaMH.

3. Ocnosusie 3agaun AC JJOV.

4. ABTOMAaTHU3MPOBAaHHAS CUCTEMA JJOKYMEHTAIIMOHHOTO 00ECTICUCHHsI YIIPABICHUS KaK CPEIICTBO

CO3JJaHMs €AMHOTO MH(POPMAITMOHHOTO IPOCTPAHCTBA.
S. Oransl pa3BUTUS aBTOMAaTHU3alMK JEI0IPOU3BOICTBA.

Tema 4. Cucremsl kiaccuukanuy U KOQupoBaHus HHGOpMauKi. YHUPHUITUPOBAHHBIE CUCTEMBI
JIOKYMEHTAIluU

TecrupoBanue

Tema 4. Cucremsl kiaccuukauy U KOQupoBaHus HHGOpMaIMKA. YHUPHUITUPOBAHHBIE CUCTEMBI
JIOKYMEHTaIluU

1. HpeI/IMyI].[eCTBOM HCMOJb30BAHUA JJICKTPOHHLIX JOKYMCHTOB fABJIACTCH:

- OoJiee onepaTuBHAs IO CPABHEHHIO ¢ OyMaKHBIMH JTOKyMEHTaMHU KOMIThIOTEpHAst 00pab0TKa AIEKTPOHHBIX
JTOKYMEHTOB;

- 3aMeJICHHE U YCIIOKHEHUE cOopa, 00pabOTKH, CHCTeMaTHU3aIlii U TIOUCKa JIT000H nHpOpMaIny;
- CHIDKEHHE 3P (PEKTUBHOCTH TEXHOJIOTHH PabOTHI C JOKYMEHTAMH Ha KaXKIOM y4acTKe.

2. HemocTaTkoM MCII0JIb30BAHUS IEKTPOHHBIX TOKYMECHTOM HABJIACTCH:
- HCAOJTOBECYHOCTh XPAaHCHUS 11O CPABHCHHIO C GYMa}KHBIMI/I JOKYMCHTAaMMU;
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- OTCYTCTBUC TCXHUYCCKHUX CPCACTB AJId ITPOUTCHUA JOKYMCHTA,
- HCBO3MO>XHOCTb BHCCCHUA HCCAHKIIMOHUPOBAHHBIX W3MCHEHHH.

3. IloAJIMHHOCTDB JIEKTPOHHOIO IOKYMEHTA CYUTACTCS MOATBEPKACHHOM, €CJIM:
- B pE3yJbrare BBIIOIHEHUS IIOJNY4YaTelIeEM DJIEKTPOHHOIO IOKyMEHTa IIPOLEAYp, MPEXyCMOTPEHHBIX
cpencrBamu npoBepku DI, ycranaBnuBaeTcsi HEUBMEHHOCTh BCEX €T0 PEKBU3UTOB;

- IPEOCTABISIETC s AyOIMKAT TOKYMEHTa Ha OyMa>KHOM HOCHUTEIIE;
- aBTOP JOKyMEHTa IIPEI0CTaBUT MOATBEPKIACHHUE B BUIE CONIPOBOAUTEIBHOIO MUCHMA.

4. lIpunsaTbie TejIe(POHOrPAMMBbI NEYATAKOTCH:
- B IBYX DK3€MILIAPax;
- B OJHOM JK3eMILIsipe;

- B KOJIMYECTBE IK3EMIUIIPOB, YCTAHOBJICHHBIX PYKOBOAMUTENIEM OT/ENA JOKYMEHTAIIHOHHOTO 0OecreueHust
YIPaBJIECHUS XO3IHCTBYIOLIETO CyOBEKTA.

5. DJiekTpoHHOE COO0IIeHHEe COCTOUT:

- M3 ajpeca WJIHM HECKOJBbKHX a/pecoB IoJy4arelieil; 3arojioBKa, COAepKamero Cciay:ke0HyIo
HH(pOPMALKIO; TEKCTA;

- U3 MPOU3BOJILHOTO YUCJIa PCKBU3HUTOB JOKYMCHTA,

- U3 ajpeca WIA HECKOIBKUX aJPECOB MOIYyYaTeNIeH, PE30IIOLUN U TPUIOKEHHUN

4.3 IIpomexyTouHast aTTeCTaIMA 110 AUCIUIUIMHE MPOBOIUTCS B JopMe 3adeTa, IK3aMeHa

Tunosblie Bonpockl 3auera (ITK-3)
Bompocs 3auera (6 cemectp)
OcHoBHbIE TOHATUS UHHOPMAITIOHHBIX CUCTEM.
Ponws uHpOpMaIiK B COBpEMEHHOM MUpE.
Pazsutne UT u nsmenenue ¢GopM KOHKYPECHITHH.
I'moGanu3zanus OuszHeca o BosaekhcTeueM MT.

Nk v -

[Tpo6eMbl COBMECTUMOCTH TEXHHYECKHUX U IPOTPAMMHBIX CPEJICTB.
Bomnpocsr 3auera (7 cemectp)
1.  TlonsTHe KOpIMOpPATUBHBIX HH()OPMAIIMOHHBIX CUCTEM. VICTOPHS UX MOSIBICHHS U Pa3BHTHSI.

2. ®yskuuonan xkoproparuBHbeix MC: GyHKIMHM cOopa U perucTpannu HHGOPMaIIMOHHBIX PECYPCOB;
GbyHKUIMY XpaHeHHs] UH(OPMALIMOHHBIX PeCypcoB; (DYHKIMU aKTyaJln3alui HH(OPMAIIMOHHBIX PECYpPCOB;
¢byHKIMu 06paboTKH HH(POPMALIMOHHBIX PEeCypCcoB; (DYHKIMU MPEA0CTaBICHH HH(OPMALIMOHHBIX
PECYPCOB MOJIb30BATEIISIM.

3. Texnonoruu kopnoparuBHbix VIC: oneparuBHas o6padotka Tpanzakuuii (On-Line Transaction
Processing);

4. Texnonoruu kopnoparuBHbix VC: oneparuBHas aHanutudeckas oopadorka (On-Line Analytical
Processing, OLAP);

S. Texnonoruu kopnoparuBHbix C: xpanunuina ganssix (Data Warehouse).

Tunosble 3axanus s 3a4era (IIK-3)
1. Bemmonnaenue 3amanuii 8 MS Excel
2. Brimonnenue 3amanuii B MS Access.

Tunosbie Bonpockl 3xk3ameHna (I1K-3)
1. OcHoBHBIE TOHATHS UHHOPMAIIMOHHBIX CHCTEM.
2. Ponp nnpopmannu B COBpeMEHHOM MHUpE.
3. Pazsutne UT u nsmenenue ¢GopM KOHKYPEHITHH.



4. ImoGanuzanus ousHeca nox BosuaericteueM UT.
5. [TpoGieMbl COBMECTUMOCTH TEXHHYECKHUX M MPOTPAMMHBIX CPEJICTB.

Tunosble 3aganusa s 3k3amena (IIK-3)
1. Bemmonnenue 3aganuii B MS Excel

2. Beimonaenue 3amaguii B MS Access.

4.4. llIkana oueHUBaHUS TPOMEKYTOUHOM aTTeCTALMKI

3auer

Onenka

Kommnerenmu

Heckpuntopsl (ypOBHH) — OCHOBHBIE TIPU3HAKH OCBOCHUS (ITOKA3aTeNn
JOCTHXKCHHUSI pE3yJIbTaTa)

«Ba4YTCHO»

I1K-3

Ha  mocratouHoM  ypOoBHE  OCYIIECTBISCT  JKCIUTyaTaIlUio
CIPAaBOYHO-TIPABOBBIX CHCTEM U 0a3 JaHHBIX, CUCTEM 3JICKTPOHHOTO
JIOKyMEHTO000poTa

«HEC 3a4YTCHO»

[IK-3

He ocymectBiser sKcIulyaTallMio CIIPaBOYHO-IIPABOBBIX CUCTEM U
0a3 TaHHBIX, CUCTEM 3JIEKTPOHHOTO JIOKYMEHTOO00pOTa

DK3aMeH

Onenka

Kommnerenmu

Heckpuntopsl (ypOBHH) — OCHOBHBIE IPU3HAKH OCBOCHUS (ITOKA3aTeNn
JTOCTH>KCHHUSI pE3yJIbTaTa)

«OTIIMYHO»

I1K-3

Ha BBICOKOM YpOBHE OCYIIIECTBIISICT IKCIUTyaTaIHIO
CIPAaBOYHO-TIPABOBBIX CHCTEM U 0a3 JaHHBIX, CHCTEM 3JICKTPOHHOTO
JIOKyMEHTO000pOTa

«XOPOIIIO

[IK-3

Ha nocTaTto4HO BBICOKOM YpPOBHE OCYILECTBIISIET 3KCIUTyaTalUIo
CIPAaBOYHO-TIPABOBBIX CUCTEM U 0a3 JaHHBIX, CUCTEM DJIEKTPOHHOTO

JTOKyMEHTO00OpoTa

IIK-3 Ha  mocrarounom  ypoBHE  OCYIIECTBISIET  JKCIUTyaTaIlHIo
CIPAaBOYHO-TIPABOBBIX CHCTEM U 0a3 JaHHBIX, CUCTEM 3JICKTPOHHOTO

JIOKyMEHTO000pOTa

«YAOBJICTBOPHUTCIBHO»

I1K-3 He ocymectBisier sKCILIyaTallMio CIPaBOYHO-IIPABOBBIX CHUCTEM U

«CHEYAOBJICTBOPUTECIIHHO)
0a3 TaHHBIX, CUCTEM 3JIEKTPOHHOTO JIOKYMEHTOO0O0pOTa

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOCHHM IO TMCIUILIMHBI (MOXYJIA)

5.1 Meroauueckue yKa3aHus IO OpraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Ipuctynas K W3yYeHHUIO TUCIUIUIMHBI, B MEPBYIO ouepe/b OOydaromuMcsi HEOOXOAMMO O3HAKOMUTBCS
comepkanremM paboueii mporpammbl aucturumabl (PIT[]), koTopas ompenensieT comepskaHue, oObem, a
TaK)Ke MOPSAIOK U3YUEHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHEIL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUECHUE UMEIOT paszienbl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIMoHHOE 00ecTiedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conep)kaHWe IUCIHMIUIMHBD) YKa3bIBAIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAK)KE BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasmene «YueOHO-MeTomuueckoe ¥ HUH(DOPMAIMOHHOE
peKoMeHayeMasi OCHOBHAs U IONIOJIHUTEIbHAS JINTEPATypa.

obecrieueHre AUCHUIUIMHBDY  yKa3aHa
B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUEHUE TUCIHMIUIMHBL, TMPOTPaAaMMHOE OOecreueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD) COACPKHUTCS IMEpPeUeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JTUCLIMILUINHEI.

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMy 110 TUCIUILIIMHE

[Tpu n3yuennn u npopaboTKe TEOPETUIESCKOTO MaTepraia He0OX0IUMO:
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- IPOCMOTPETH €1lIe pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAHHOM IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKON TEMBI CAEIaTh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPAaBOYHBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- [P IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepuaiibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ Hay9HOU U y4eOHOM JIUTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHMUTENBHOM JHMTEPAaTYpOl SBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHAPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M pPEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKLIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIUTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKd BbIIa4uH
Mpe3eHTAlUi JIEKIUH WM B OTACNIbHOW TeTpaau mo mpeamery. OH JOKEH ObITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HU3AAHUS HCIOJNb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXkAaTh JIUIIb OCHOBHBIC KIIIOUYEBbIC MO3MIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM Pa3BEPHYTOro IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoOJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1eHe OCHOBHBIX BOIIPOCOB PabOTHhI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAENIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CoOecenoBaHue TmpeanoyaraeT OpraHU3alUI0 Oecelbl MpernojaBaTeiss €O CTYIEHTaMH II0 BOIpOcaM
IIPAKTUYECKOTO 3aHATUS C LENbl0 0ojee OOCTOATENBHOIO BBISBICHUS UX 3HAHUN IO ONPEAEICHHOMY
paszmeny, TeMe, npolieme M T.II. Bce uieHbl Ipynmbsl MOTYT ydacTBOBaTb B OOCYKICHHH, 100aBISTH
MH(POPMALUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.

YCTHBIA OMpOC MOXKET TMPUMEHATHCS B pa3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHbII. OCHOBHBIE Kau€CTBA YCTHOTO OTBETA MOJUIEXKAILETO OLICHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHUs OCTABICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PalIMOHAJILHOCTb HUCIIOJIBb30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUSA. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTBI KaK:
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- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE TMpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE HU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHE
OTBETHUTbH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpblTHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS  JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIONHEHUS 3a/ad CcBoed MpodeccHoHANbHOW WU yueOHOU
JeSTeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apTyMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BEIBO/IBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecriedeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. I'punbepr, A. C., Top6aues, H. H., bonnapenko, A. C. MHpopManinOHHbIE TEXHOJOTUU YTPABICHUS :
ydyeObHoe mocobue s By30B. - 2020-10-10; MuadopMannoHHBIE TEXHOJIOTHU yIpaBieHHs. - Mocksa:
IOHUTU-OAHA, 2017. - 478 c. - Tekcr : osnekrponnsni // IPR BOOKS [caiir]. - URL:
http://www.iprbookshop.ru/71234.html

2. XKnanos, C. A., Cobonea, M. JI., Anpumona, A. C. NHpopManmoHHBIE CUCTEMBI : YUYCOHUK IS
CTYICHTOB YYpEXKIEHH BbICIIero oOpa3oBaHHMs. - Bech CpOK OXpaHbl aBTOPCKOTO IIpaBa;
Nudopmarnmonnsie cucteMbl. - Mocksa: [Ipomereit, 2015. - 302 c. - Tekcr : anexkrponusiii / [IPR BOOKS
[caiit]. - URL: http://www.iprbookshop.ru/58132.html

6.2 JlonosHUTENBHAS IUTEpPATYpA:

1. IIpoBanoB B. C. MHdopMalmoHHbIe TEXHOIOTHH YIIpaBieHUs : yuyeOHoe mocolue. - 4-e u3a., cTep.. -
Mocksa: ®nunTa, 2018. - 374 c. - Teker : snexrponHslii // DBC «YHHBepcuTeTCKas OMOIMOTEKa OHIAH
[caiiT]. - URL: http://biblioclub.ru/index.php?page=book&id=69111

2. HuxuraeBa A. 0., YepnoBa O. A., ®enocosa M. H. KopnoparuBubie nHPOPMALMOHHBIE CHCTEMBI :
yuebHoe nocobue. - PoctoB-na-Zlony|Taranpor: HOxubiii ¢enepansubiii yHusepcuret, 2017. - 149 c. -
Texct : osnextponsbii // OBC «YuuBepcuterckas Oubnamoreka ommaidH» [caiit]. - URL:
http://biblioclub.ru/index.php?page=book&id=493253

3. Jlazuukac, E. A., 3aryménnukoBa, . H., Tunesckuii, I1. I. ba3pl gaHHBIX U CUCTEMBI yHpaBIICHUS
06a3aMu JaHHBIX : yueOHoe nocodue. - 2025-03-10; ba3bl JaHHBIX U CUCTEMBI YIPaBJICHUs Oa3aMH JTaHHBIX.
- Munck: Pecnybnukanckuii HHCTUTYT npodeccuonanbHoro oopasosanus (PUII0), 2018. - 268 c. - Teker :
snektpoHHbIi / [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/93382.html

6.3 VlHble UCTOYHUKMU:
1. «OtkporThie UHpOpMaNIMOHHBIE CHCTEMBD» - http://www.osp.ru

7. MatepuaibHO-TEXHMYECKOe o0ecnevyeHue TUCIHHUILINHBL, IPOrpaMMHoe obecneyeHue,
npogeccnoHabHbIe 0a3bl JaHHBIX U HHPOPMALIMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJs TMPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMHHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJIbTALMM, TEKYLIETr0 KOHTPOJS U TMPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.
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VY4eOHble ayTUTOPUN U MIOMEIICHHUS ISl CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMHU 00yUeHHUsI, CITy>KalllUMHU JJIsl TIPeACTaBIeHUs yueOHoM nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHust 111 CaMOCTOSITEIbHON pabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHrEeM JloCTyna B AIEKTPOHHYIO
nH(pOPMAITMOHHO-00pa30BaTEIBHYIO CPeNy YHUBEPCUTETA.

Jlnst mpoBeeHusl 3aHATHI JICKIIMOHHOTO THIIAa UCTIONB3YIOTCS HAOOPBI IEMOHCTPAILIMOHHOTO 000PYI0BaHUS,
00ecreYnBaroIe TEMaTHYEeCKHE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

Jlunien3nonHoe U cBOOOJHO paclpoCTpaHsIeMOe MPOrpaMMHOE 0OecTiedeHHe:
Omnepanmonnas cucrema Microsoft Windows XP SP3
Omneparmonnas cuctema "Anbt O6pazoBanue"

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Adobe Photoshop CS3

1C: Ilpennpusitue 8

OneKTpOoHHBIN Nepuoanyeckuii cupaBoyHuk "Cucrema TAPAHT"
IBM SPSS Statistics 20

ABBYY FineReader 8.0 Professional Edition
CorelDRAW Graphics Suite X3
JEJIO-npeanpusitue

ApXUBHOE A€J0

eDocLib

EOS for SharePoint

Microsoft Office [Ipodeccronanbhsrii mioc 2007
Koncynperant [Intoc

Onepanuonnas cucrema Microsoft Windows 10

ITpodeccronanbhblie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:

1. KoncynpranT cryneHTa. ['yMaHHWTapHbIE HayKd: OJEKTPOHHO-OMOmuoreunas cucrtema. — URL:
https://www.studentlibrary.ru

2. CnpaBounas npaBoBas cucrteMa "KoncynbranT mmroc”. — URL: http://www.consultant.ru

3. OBC «KoHCynbTaHT CTyAeHTa»: KOJUIeKIMU: MenuiuHa. 31paBooXpaHeHue. ['yMaHUTapHbIE HAYKHA . —
URL: https://www.studentlibrary.ru

4. DIEKTPOHHBII Karajor DyHIaMEeHTaIbHON OnOIMOTEeKN TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

5. KOpaiit: anexTponHo-0nbOHoTeuHas cucrema. — URL: https://urait.ru
6. Llndposoii obpazoBarensHbIin pecypc IPR SMART. — URL: http://www.iprbookshop.ru
7. OBC «YHuBepcutetckas 6nbnuoreka onnaiin» . — URL: http://www.biblioclub.ru

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mnpernopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEMMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pA30BATEILHON CPEe YHUBEPCUTETA.



