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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-3 Cnoco0OeH MPUMEHATh TEOPETHUYECKHUE 3HAHUS IS PEIICHHs TIOCTABJICHHBIX 3aja4 B 001acTH
JOKYMEHTOBEICHUS U apXHUBOBEACHUS

OIIK-5 CnocobeH camMoCTOsATEIRHO padoTaTh C PAa3TMYHBIMA MCTOYHMKAMHU WH(OpMAIMU W MPUMEHATH
OCHOBBI HH(POPMAIIMOHHO-aHATUTHUYECKOM NEATEIBHOCTH MPHU PELICHUH NMPOPEeCCUOHATBHBIX 3a1a4

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETbHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- OpPraHMU3aLMOHHO-YIIPABICHYECKUN

1.3 JlucumriinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroUIMXCs K MPo(ecCHOHaIbHOM AEATEIbHOCTH B
coepe: 07 AIMUHUCTPATHBHO-yIpaBiIeHYeCKast M oucHas AeATeNbHOCTh (B cpepe OpraHu3aliOHHOTO U
JOKYMEHTAIIHOHHOTO 00eCIeueHus YIpaBICHUsI OPTaHU3aIHsIMU)

1.4 B pe3ynbTare 0CBOCHHS JUCHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBI:

O06001TIeHHBIEC TPYIOBEIE Kon n HaumMeHoBaHue
(yHKIMH / TPYAOBBIC komrtereHiu GI'OC BO,
(byrximn / Tpynoesie win HeobxoaMMOi 1t MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM
npodeccnoHaTbHbIC (hopMHpOBaHUS TPYIOBOTO
nercTBus (MIpH HAUTHIAH WIH PO eCCHOHATBLHOTO
npodcTangapra) TEHCTBUS
OIIK-3 Cnocoben [Ipumensier  3HaHME  TEXHOJOTMH  (OPMHUPOBAHUS
MPUMEHSTH TEOPETUUECKUE |TOKYMEHTHBIX  pPecypcoB B  IpoLecce  TOHCKa
3HAHUS JJIs PEIICHUS nH(OPMAITUH U CO3/IaHUS HOBBIX JJOKYMEHTHBIX PECYPCOB

IIOCTaBJICHHBIX 3a/1a4 B
obmactu AOKYMCHTOBCICHUSA
1 apXUBOBCACHUA

OIIK-5 Criocoben OcymecTBiseT Ki1acCuPUKAITHIO TOKYMEHTHBIX PECYPCOB,
CaMOCTOSITETILHO paboTaTh C [MX OMHCaHUE, BIAJICET COCOOaMU MOMYUYCHUS JTOCTYIA K
Pa3INIHBIMH UCTOYHHKAMHU |HUM

WHPOPMAIIH U PUMEHSThH
OCHOBBI
WH(pOPMAITMOHHO-aHATITHY
€CKOM JIeATeIbHOCTH TIPU
peleHnn
npohecCHOHANIBHBIX 3a1ay

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-3 Cnoco0GeH NpUMEHATh TEOPETHYECKUE 3HAHMS JJIS PELICHUs IOCTaBICHHBIX
3a7a4 B 00J1aCTH IOKYMEHTOBEICHHS U apXMBOBEICHUS

Ne HaumeHnoBanue ®dopma
n/n JUCIIUTLITNH, o0yueH
OTIPEIETISIOIIX us
MEXIUCIUIUTMHAPHBIE | 3304Ha
CBSI3H o
(cemect
p)
2|4
1|O3HakoMuUTENbHAS +
MPaKTHKA
2 |ConnanbHbIe +
KOMMYHHUKAIHH




OIIK-5 CnocobeH caMoCTOATENbHO padoTaTh ¢ Pa3InYHBIMU UCTOUHUKAMH HH(OpMaLUn
U TIPUMEHATH OCHOBBI MH()OPMAIIMOHHO-AHATUTUYECKON IESATEIbHOCTH MPU PELICHUU
npodeccHOHANBHBIX 3a/1a4

Ne HaumeHnoBanue ®dopma
n/n JUCIIUTLITNH, o0yueH
OTIPEIETISIOIIX us
MEXIUCIUTUTMHAPHBIE | 3304Ha
CBSI3H o
(cemect
p)
119
1 |BBenenue B +
CICIMATLHOCTD
2 |TIpenmurmomMHast +
MPaKTHKA

2. MecTo nucuuiuiaabl B cTpykrype OII 0akanaBpuara:

HucuumiinHa — «/IOKyMEHTHBIE  pecypcbl»  OTHOCHTCA K  4YacTH, (OpPMHUPYeMOH  y4YyaCTHUKaAMHU
oOpa3oBarelbHbIX OTHOIIEHUH, yueOHoro turana OIl mo Hampasiaenuto noarotoBku 46.03.02 -
JIOKyMEHTOBEZICHUE U apXUBOBE/ICHUE.

JucuuminHa «JloKyMEHTHBIE PECYPChI) U3yYaeTCsl B 2 CEMECTpE.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM QUCIHHUILUIMHEL: 4 3.€.
3aounas: 4 3.e.

Bun yueOHo# paboTh 3aounas
(Bcero 4yacoB)

O0mast Tpy10éMKOCTb TUCHHMILTHHBI 144
KonTakTHas pabora 14
Jlexmm (JIextmm) 4
[Tpakruueckue (Ilpakt. pab.) 10
CamocrostensHas padota (CP) 121
OK3aMecH 9

3.2.Conepxanue Kypca:

No Haspanue Bun yuebnoit | dopmbl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
313 1|3
2 ceMecTp
1 Mecto MUCbMEHHAas paboTa
JTOKYMEHTHOTO (ITucbmennas
pecypca B 1 1 | 10 | camocTodaTenbHas
COLIMAJIbHOU pabora)
CUCTEME




2 JIoKyMeHTHBIE MUChMEHHas padora
pecypchbl Kak 4acThb 10 (ITucbmennas
MH(OPMAITMOHHBIX CaMOCTOSITeIIbHAS
pecypcos pabota)

3 HanuonanbHbii MUChMEHHas padora
JIOKYMEHTHBIN 10 (ITucbmennas
pecypc CaMOCTOsITeNIbHAs

pabora)

4 I'eneparuBHbBIC MUChMEHHas pabora
JIOKYMEHTHbIE 10 (ITucbmennas
CUCTEMBI CaMOCTOSITeIIbHAS

paborta)

5 Tpan3urHsle MUCbMEHHAas paboTa
JIOKYMEHTHbIE 10 (ITucbmennas
CUCTEMBI CaMOCTOSITeIIbHAS

paborta)

6 TepmuHanbHbBIC MUChMEHHas padora
JIOKYMEHTHbIE (ITucbmennas
CUCTEMBI 1o | camocToATeNbHas

pabora);
KontponpHas
pabora

7 JIOKyMEHTHBII MMCcbMeHHas paboTa
pecypc OubImoTeK 10 (ITucemennas

CaMOCTOSITeNIbHAs
pabora)

8 JIOKyMEHTHBII MMCcbMeHHas paboTa
pecypc apxuBOB 9 (ITucemennas

CaMOCTOSITeNIbHAs
pabora)

9 JIOKyMEHTHBII MMCcbMeHHas paboTa
pecypc My3eeB u 10 (ITucemennas
BBICTaBOK CaMOCTOSITeNIbHAs

pabora)

10 JIOKyMEHTHBII MMCcbMeHHas paboTa
pecypc 2 (ITucemennas
MH(OPMAIIMOHHBIX CaMOCTOSITeNIbHAS
IIEHTPOB pabora)

11 JIoKyMeHTHBIE MMCcbMeHHas paboTa
pecypchl (ITucemennas
MEePCOHATBHBIX U 8 | camocTosTeNnbHAS
YTHUIN3aIHOHHBIX pabora)
CUCTEM

12 dopMupoBaHue MMCcbMeHHas paboTa
JOKYMEHTHOTO 2 (ITucbmennas
pecypca CaMOCTOSITeNIbHAs

pabora)

13 3amnmra MMCcbMeHHas paboTa
JOKYMEHTHOTO (ITucbmennas
pecypca g | camocrosTeNbHas

pabora);
KonTtponbHas

pabora




Tema 1. MecTo 10KYMEHTHOT0 pecypca B conuaabHoi cucreme (OIIK-3)
Jlekumus.

Crpykrypa conuaibHOW CHCTEMbl. KOMMOHEHTHI COIMAIbHOW CHCTEMBI: MPOM3BOAMMAS COIMAJIBbHOU
CUCTEMOM LIEHHOCTb, CITy>K€OHBIN MepcoHaj, MaTepHallbHO-TEXHUUECKast 0a3a, KOHTUHTEHT IOJIb30BaTelNeH.
JIOKyMEHTHBI pecypc SJIEMEHTOB M CUCTEMbl B IeioM. CBs3b JTOKYMEHTHBIX pecypcoB. [Ipsambie u
oOpaTHBIE CBSI3M JJOKYMEHTHBIX pecypcoB. JlokymeHTorpadudeckuii pecypc. MeramokymeHTorpadudecKuit
pecypc. [Ipumepsl pecypcoB pa3HbIX CTENEHEN CokaTusi HPOPMAIIIH.

IIpakTnyeckoe 3aHsATHE.

AHanu3 cBsA3eH JOKYMEHTHBIX PECYPCOB 3JIEMEHTOB COLIMATIBHONU CUCTEMBI.
3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.

BrrsiBiieHrE TPUMEPOB PeCypCcoB pa3HbIX CTEMEHEH CxKaTus HHPOPMAIUH.

Tema 2. JlIokyMeHTHBIE pecypchbl KaKk 4acTb HHPopMauuoHHbIX pecypcoB (OIIK-3)
Jlexknus.

ITonstue "noxymeHTHBIN pecypc”. Kputuka nonstus "nokymeHTHble pecypcebl”. IloHsITHE MacCUB U NIOTOK
JIOKyMEHTOB. BBenenue tepmuHoB "uH(popMmaimoHHas cucrema', "HH()OpMaIMOHHO-T0KYMEHTAIIMOHHbIE
pecypcbl", "HHPOPMAITMOHHO-T0KYMEHTAIIMOHHAs TOATOTOBKA KaJApoB". TepMUHBI, TPOU3BOAHBIE OT CIIOBA
"moKymeHT".

CBoiicTBa  JTOKyMEHTHBIX  pPECypCOB:  HEHCUEPIIAEMOCTb,  BO3pPAacCTaEMOCTb,  THPAXKUPYEMOCTb,
0e3aJIbTEPHATUBHOCTD, OTPAKAEMOCTb, OOIITHOCTb.

@OyHKIIMM ~ JOKYMEHTHBIX  pPECYpCOB:  HMICHTU(UKAIMOHHAs,  JIETUTUMH3AIMOHHAsA,  [TOMCKOBasd,
Y4ETHO-OTUYETHAsA, CTATUCTUYECKAsL, NHCIIEKTOPCKAs.

[Tpununs! GYyHKIMOHUPOBAHHS JTOKYMEHTHBIX PECypCOB: LEIeCO00pa3sHOCTh (LeNb CO3MaHUsI CUCTEMHOMN
LIEHHOCTH, LeJb CIy>KeOHOro TmepcoHana, Ielb »JIEMEeHTa ''MarepuanbHO-TeXHHUYeckas Oaza", wneib
sNeMeHTa "ToNb30Baresb''), KBAaHTUPYEMOCTb, CHCTEMAaTU3MPOBAHHOCTb, pa3yMHas AyOJIHpYyeMOCTb,
M30MpaTeIbHOCTh, 3aIUIIEHHOCTh. 3HAaHHE OCOOCHHOCTEH CTPYKTYpHl M 3aKOHOMEPHOCTEH pa3BUTHSA
OTpPACIEBBIX JOKYMEHTAJIBHBIX MMOTOKOB ISl PACIIMPEHUS BO3ZMOKHOCTH MH(POPMAITMOHHON 1A TEIFHOCTH.
JleuHUIIUSA TOKYMEHTHOTO pecypca.

IIpakTnyeckoe 3aHsATHE.
TepMuHOIOrMYECKUI aHANIN3 TEPMUHA «TOKYMEHT» M 00pa30BaHHBIX OT HETO MOHATUH.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
IToaroToBka K NpakTU4YECKOMY 3aHATHIO (BBISIBICHUE OHATHH).

Tema 3. HanmonanabHbii JoKyMeHTHBII pecypc (OIIK-3)

Jlexknus.
OOmrast xapakTepuCTHKa HaIlMOHAJIBHOTO pecypca. Buasl MOKyMeHTHBIX pecypcoB. HeobxomumocTs u
IIPEUMYILECTBA BUIOBOIO JACIICHUs JNOKYMEHTHBIX pecypcoB. Jlepkareny HalUuOHAJIBHOIO JOKYMEHTHOIO
pecypca. HerocynapcTBeHHBIN TOKYMEHTHBIN pecypc. Kommepueckuil 1 HEKOMMEPUECKHUI TOKYMEHTHBIN
pecypc. BeiecTBeHHbIII W JHEpPreTMYeCKUil MOKYMEHTHBIH pecypc. Jlnama3zoH (yHKIHOHHUPOBAHHUS
JIOKyMEHTHOTo pecypca. MuTepueT- u MHTpaner-pecypcol. JJOKyMEHTHBII MacCUB M TOKYMEHTHBIH (hoHI.
Knaccugukarms TOKyMEHTHBIX peCypcoOB IO UX MECTY B JIOKYMEHTALIMOHHOM IIpoIiecce

IIpakTnyeckoe 3aHsATHE.
XapakTepucTUKa perHOHAJIBHOTO JOKYMEHTHOIO pecypcea.

3aganus AJ151 CAaMOCTOSITEJIbHOM PadoThI.
ITonroroBka K MpakTU4ECKOMY 3aHATHIO.

Tema 4. I'enepatuBHble noKyMeHTHbIe cucTeMbl (OIIK-3)
Jlexknus.



Bunbl reHepaTUBHBIX cUCTEM. TeXHHMYECKHE CPEACTBAa F€HEPUPOBAaHUS JOKYMEHTHBIX pecypcoB. Cpencrtsa
UHAMBUAYyanbHOM uHpopmanuu. CpenctBa MaccoBoil wuHpopmauuu. I[IponsBomuTenu ITOKYMEHTHBIX
PECypCOB: YUPEKICHHUs, aBTOPbI, KHUTOU31ATEIN, MUPOBOE KHUTOM3AaHUe IPOAyKIUH. [IeyaTHbie pecypesl.

IIpakTnyeckoe 3aHsATHE.
DKCKypcHsl B U31aTENIBCTBO.

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[IncpMeHHBIN aHAIU3 SKCKYPCUH.

Tema S. TpanszutHsblie fokyMeHTHBIe cucTembl (OITK-3)
Jlexknus.

OnTumu3anust TOKYMEHTHBIX TOTOKOB. TpaH3WTHBIC JOKYMEHTHBIC KaHAaJbl: Kypbep, MOYTa, KHUKHAS
TOPTOBJISI, OaHKU

IIpakTH4Yeckoe 3aHATHE.
DKCKypCHs B KHI)KHBIN Mara3uH.
3anaHus AJ151 CAMOCTOSITEILHOI padoThI.
[TucbMEeHHBIN aHaTU3 SKCKYPCUU

Tema 6. TepmunasbHble JoKyMeHTHBbIe cucTembl (OIIK-3)
Jleknus.
HecnenumanusnpoBaHHble TOKYMEHTAJIbHbBIE CUCTEMBI. JIOKyMEHTaJbHbBIE MOACHUCTEMBI. J|OKYMEHTAIbHBIN
MaccuB yupexacHus. JlokyMeHTHBIH pecypc ¢dupmenHoit uHpopmaruu. [lnmaHoBO-3KOHOMHUYECKAs
TOKyMeHTanusa. J{OKyMEHTallMOHHBIA MacCHUB MPOM3BOJACTBEHHOTO IMOAPA3ACICHUSA. YNPABICHYECKUH
JTOKyMEHTHBIH  pecypc.  CiyxeOHO-BcrioMoraTenbHbli  pecypc.  OOmiee  mpeicTaBiIeHHE O
CHELMATU3UPOBAHHBIX TEPMUHAIBHBIX JOKYMEHTAIBHBIX CUCTEMAX.

IIpakTnyeckoe 3ansATHE.

XapakTepucTHUKa KPYITHEHUIINX TEPMUHAIIBHBIX CUCTEM PErHOHA
3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.

[ToaroroBka K MpakTHUYECKOMY 3aHATHIO.

Tema 7. JlokymeHnTHbI# pecypc Oudaunorex (OITK-3)

Jlexknus.
3Hauenue OuONMMOTEK. DBOMIONMS OHONMOTEK: 3apyOekHble OMOMMOTEKH (3apokIeHHe OMONMOTEKH B
aHTUYHYIO OIIOXY, CpEOHEBEKOBbIE OubOmnoTekn, Oubmmorekn HoOBOro BpeMeHH, COBpEMEHHBIC
OUOMMOTEKN), POCCUHCKUE OUOMMOTEKH (JIOCOBETCKMI NEpHOA, COBETCKMH IEpPHOJ, MOCTCOBETCKUN
epuon).
OcHoBHBIC MIOHSTHS: OuOIMoOTEKA, OMOIMOTECUHBII doHx, KOHTHUHI'CHT IIOJIL30BAaTEIICH,
MarepHaIbHO-TeXHUYecKas 0a3a, OMOIMOTEUHbIN epCOHAal, MOJEIN ONOITHOTEK.
[TocranoBka OHONMOTEUHONW JAEATENBHOCTH: (YHKIUM OHONMOTEKH, coJepkKaHue OUOIMOTEUHOI
JEeSTeNbHOCTH, TPUHIUIB OUONIMOTEYHON JEeSTEIBHOCTH, KiIacCHU(UKaAIuUsa OuOIHOTeK, OMOIMOoTeUHas
TEXHOJIOTHSL.
Mecto 6ubnroreuHo-omdmuorpaduueckux pecypco Poccun B cuctemMe TOKYMEHTHBIX PECYPCOB CTPAHBI.
bubnuoreunslit poHa kak noxpcucrema o6ubnuoreku. Ctpykrypa 6ubnuoreunoro ¢gonaa. OOHABI JIUYHBIX
6ubnuorek, Oubanorek apxuBos, mysees, ' CHTU u np. Pazmenienne 6uGmmoredHbix GoHI0B.
CrpaBouHO-6MOMMOTpadUIeCKuit anmapar O6ubIMoTEeKH. OOutme BOIIPOCHI OpraHM3alyu
CIPaBOYHO-OMOIHOTpadIecKOro anmapara ONOMHOTEKU: onpeereHue, COCTaB, 3a/1auH.
CnpaBouHo-Oubnuorpagpuuecknii  (GoHx OUOIMOTEKHM KaK 4YacTb CIPAaBOYHO-OMOIHOrpaduueckoro
anmapara. Buael 6ubnuorpadudeckux nocoduil 1 UX UCHOIb30BAaHUE.

IIpakTH4eckoe 3aHATHE.
DKCKypcus B OMOIHOTEKY.

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
[TuchMEeHHBIN aHATU3 SKCKYPCHUH.



Tema 8. lokymenTHbIi pecypc apxuBoB (OIIK-3)

Jlekumus.
[Tonsitue "apxus". DBomtonus apxuBoB. Buasr apxuBoB. [locTaHOBKa apXWBHOW NEATEIBHOCTH: (PYHKITUU
apxuBa, TOCYIapCTBEHHasi apXWBHAas TMOJMTHUKA, TPUHIUIB (QOPMHUPOBAHUS apXuUBHOTO (oHJA,
OopraHm3aiusi apxuBHOro (GoHJa, KpUTEPUH OTOOpa JOKYMEHTOB JJIsi apXUBHOTO (hOHMA, CBSI3b apXuBa C
JPYTUMU JOKYMEHTAJIBHBIMUA CUCTEMAaMH.

IIpakTn4yeckoe 3aHsATHE.
DKCKypCHsl B apXUB.

3aganus 1J151 CAaMOCTOSITEJIbHOM PadoThI.
[InceMeHHBIN aHaIU3 YKCKYPCHUH.

Tema 9. JlokymeHTHBII pecypc Mmy3eeB H BbicTaBok (OITK-3)
Jlexknus.
OBomonusi My3eeB. OCHOBHBIE TMOHATHUS: MYy3€HHBIH NpenMeT, KiacCH(uKalus My3eHHOro JOKYMEHTa,
My3eiHasl KOJJIeKIHs, My3eHHbIi HoHII, My3eil.
[TocranoBKa My3eWHOW NEATETBLHOCTH: Ha3HaYeHHE My3es, (PYHKIUH My3es, IPUHIUIBI (OPMHUPOBAHUS
My3eiHoro (oHa, BUIbl (POHIOB, KPUTEPUU OTOOPA IKCIIOHATOB B My3€H, IPOPHIN My3esl KHUTH.

JIOKyMEHTHBIN pecypc BBICTaBOK: BPEMEHHBIE M IIOCTOSHHbIE BHICTaBKU. (CBSA3b MY3€€B M BBICTaBOK C
JPYTMMU JOKYMEHTAJIBHBIMU CUCTEMaMHU

IIpakTH4eckoe 3aHATHE.
DKCKypcHUs B My3€il.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TchMEeHHBIN aHaTU3 SKCKYPCHUU.

Tema 10. lokyMeHTHBIH pecypc nH(popManuoHHbIX HeHTpoB (OIIK-3)
Jlekumus.

Bo3nukHOBeHHE W pa3BUTHE  IIEHTPOB  Hay4yHO-TexHWYeckor  wmHpopmamuu.  OcobeHHOCTH
¢dbyskunonupoBanus HHGOIEHTPOB. OTandms HHHOIEHTPOB OT OMOTUOTEK.

[TonokeHre 0 ToCymapCTBEHHOW CHCTEME HAayYHO-TeXHHUYECKOW wuHpopManuu. [IpaBoBbIE JOKYMEHTHBIC
pecypcsl. [Ipoune qokyMeHTHbBIE pecypchbl HHPOPMALIMOHHOTO TPOGUIIS.

DnexTpoHHbIe 0a3bl JAHHBIX KaK 4acTh JOKYMEHTHOTO pecypca COBPEMEHHBIX HH(OPMAIIMOHHBIX IEHTPOB.

CBs3b TOKYMEHTHBIX PeCypcoB MH(POPMALMOHHBIX IIEHTPOB C JAPYTMMHU JOKYMEHTAJIBHBIMUA CHCTEMaMH U
UX JJOKYMEHTHBIMU PECYPCaAMH.

IIpakTH4Yeckoe 3aHATHE.
DKCKypcust B ”HPOPMAIIMOHHBIHN TISHTP.
3ananus AJ51 CAMOCTOSITeILHOI padoThI.
[TucbMEHHBIN aHATU3 SKCKYPCUU

Tema 11. JlokymMeHTHBIE pecypchl IEPCOHATBHBIX U YTHIN3AUMOHHBIX cucTeM (OIIK-3)
Jlekumus.

[TonsiTHe mepcoHaIbHBIX TOKYMEHTHBIX pecypcoB. OCOOEHHOCTH NMEPCOHANBHBIX JOKYMEHTHBIX PECypCOB.
Knaccudukanus nepcoHanbHbIX TOKYMEHTHBIX PECYPCOB: JINYHbIE OMOIHOTEKH, APXUBBI, KOJUIEKIIUU U T.I1.
B3aumozeiicTBre nepcoHaabHbIX U 00IECTBEHHBIX JOKYMEHTHBIX PECYPCOB.

XapaKkTepuCTUKa YTUIU3ALMOHHBIX TOKYMEHTHBIX PECYPCOB
IIpakTnyeckoe 3ansATHE.

XapakTepucTuKa 1 aHaJIU3 EePCOHATBHOTO JJOKYMEHTHOI'O pecypca.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.

[ToaroroBka K MpakTUYECKOMY 3aHSTHIO



Tema 12. ®opmupoBanue 1okymeHTHOro pecypca (OIIK-5)
Jlexknus.
[Tonatue QopMHUPOBaHHUS JOKYMEHTHOTO pecypca. XapaKTepUCTHKa MpPOIEeccoB  (HOPMHUPOBAHUS
JOKYMEHTHOIO pecypca: MOJEIMpPOBaHHUE, KOMIUIEKTOBAHUE, YUET, Pa3MEILEHUE, pACCTaHOBKA, XpaHEHHUE.
@dopMmHpoBaHHE JOKYMEHTHOIO pecypca Kak TexXHOoJormdeckuil 1ukia. CpaBHUTENBHBIM aHaIN3
OUOMTMOTEYHON, APXUBHOM, My3eHHON TEXHOIOTUN

IIpakTH4Yeckoe 3aHATHE.
AHaIMTUKO-CHHTETHYECKass 00paboTKa IOKyMEHTA.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
CpaBHHTENbHBIN aHATN3 OMOIMOTEYHOM, ApXUBHOMN, My3€HHON TEXHOJIOTHH

Tema 13. 3ammura nokymeHTHOro pecypca (OIIK-3)
Jlekumus.

OcHOBHbIE MOHSTHUS 3aIIUTHl JOKYMEHTHOTO pecypca. locynapcTBeHHas 3amuTa JOKYMEHTHOTO pecypca.
JlokymeHTOorpaduueckass  3ammura  JOKyMeHTHoro  pecypca.  ComnuanbHBIA ~ aClEKT  3aIlUTHI.
Ou3MKO-XUMHUYECKHe, OHONOTMYECKHEe U  MPOTUBOMOXKAPHBIE AacleKThl 3amuThl. KoHcepBarus,
pecTaBpariusi, nepedopmMarupoBaHue JOKYMEHTOB

IIpakTn4yeckoe 3aHsATHE.

AHanM3 COXpaHHOCTHU JIOKYMEHTHOTO (DOH/1a KOHKPETHOTO YUPEKICHUS
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThlI.

[ToaroroBka K MpakTUYECKOMY 3aHSTHIO

4. Kontpoab 3HaHMI 00y4alOLINXCSl M THIIOBbIE OLICHOYHbIE CPEICTBA
4.1. Pactipenenenue 0auioB:
banbHO-pEUTHHIOBBIE MEPOIIPUATHUS HE IIPELYCMOTPEHBI

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
Kontponbnas padora

Tema 6. TepMUHaIBbHBIE JOKYMEHTHBIE CUCTEMBI
1. HadopmannoHHbIE peCypchl Kak 0COOBIN BU PECYPCOB CTATH BBIICIATH:
a) Bo BTopoii nojosuHe XIX Beka
0) B mepBoii oJIOBUHE XX BEKa
B) BO BTOpOil mosioBuHe XX BEKa
2. JlokyMeHTHBIE pecypchl Ha TPAJAUIIMOHHONW MaTepHAIbHOW OCHOBE (Ha Oymare) OTHOCATCS K:
a) BEIIIECTBCHHBIM
0) SHEPreTHYCCKUM
B) WHHOBAITMOHHBIM
3. JIOKyMEHTHBIN pecypc, ONMUCHIBAIOIINKN APYTOl JOKYMEHTHBIN pecypc, Ha3bIBACTCS:
a) JOKyMEHTOTrpau4eCKIM
0) onucaTeIbHBIM
B) apxeorpaduyecKkium
4.0OcHoBHas (QyHKIHSI TOKYMEHTHOTO pecypca:
a) yIpaBJI€HYECKO-BCIIOMOTraTelbHas (canmnopTHas)
0) sBpUCTHYECKAS
B) THOCTHYECKAs
5. HcxoaHbsIM npUHLIUIIOM (PYyHKIMOHUPOBAHMS TOKYMEHTHOTO pecypca sIBISIETC:
a) 3aIUIIEHHOCTD



0) 1enecoodbpa3HOCTh
B) CHCTEMATHU3UPOBAHHOCTH

Tewma 13. 3amura 10KyMEHTHOTO pecypca
1. XKécTko ynopsiioueHHBI JOKYMEHTHBINH PECYPC Ha3bIBAETCH:
a) TOKyMEHTHOE 00bheTMHEHUE
0) JOKyMEHTHBIN MacCUB
B) JTOKYMEHTHBIN (HOH/T
2. Cucrema, BKJIIOYAIOIAs TIPOLIECCHI CO3/IaHUs IOKYMEHTOB — 3TO CUCTEMA!
a) reHepaThBHAas
0) TepMHHAIbHAs
B) TpaH3WUTHas
3. Cucrema, BKIIIOYAIOLIAst IPOLECCHI MEPEMEIICHNS JOKYMEHTOB — 3TO CHCTEMA:
a) TeHepaTUBHAs
0) TepMHHaIbHAs
B) TpaH3WUTHAas
4. CucreMa, BKIIIOYAIOIIAs MPOLIECCH cOOpa M XpaHEHHs JOKYMEHTOB — 3TO CHCTEMa:
a) TeHepaTUBHAs
0) TepMHUHaIbHAs
B) TpaH3WUTHas
5. M3paTensCTBO — 3TO CHCTEMA:
a) TeHepaTuBHAs
0) TepMHHAIbHAs
B) TpaH3WUTHas

nucsMeHHas padora (IlucsMeHHasi camocTosiTe/IbHAs padoTa)

Tema 1. MecTo JOKYyMEHTHOTO pecypca B COLMAIbHON CUCTEME
1. AHanu3 cBsizell JOKYMEHTHBIX PECYPCOB 3JIEMEHTOB COLIUAIBHONW CUCTEMBI.
2. XapaKTepHuCTUKA PETMOHAIIBHOTO IOKYMEHTHOTO pecypca.
3. XapakTepucTuKa KpyMmHEHIINX TEPMUHAIBHBIX CUCTEM PErHOHA.
4. AHATUTHKO-CUHTETHYECKass 00paboTKa JOKYMEHTA.
5. CpaBHUTENBHBIN aHATN3 OMOIMOTEUHON, ApXUBHOM, My3€HHOM TEXHOJIOTHH.

Tema 2. JlokyMeHTHBIE pecypchl Kak 4acTh HH()OPMAIIMOHHBIX PECYpPCOB

Tewma 3. HanmoHanbHbIM TOKYMEHTHBIN pecypc

Tema 4. ['enepaTHBHBIE JOKYMEHTHBIE CUCTEMBI

Tewma 5. TpaH3UTHBIE JOKYMEHTHBIE CUCTEMBI

Tema 6. TepMUHaIBbHBIE JOKYMEHTHBIE CUCTEMBI

11



12
Tema 7. JlokyMeHTHBIN pecypc OuOIHOTEK

Tewma 8. JIOKyMEHTHBIN pecypc apXHUBOB

Tema 9. JlIokyMEHTHBIN pecypc My3€€B U BbICTABOK

Tema 10. JoxymeHTHBIH pecypc HHPOPMAITMOHHBIX IIEHTPOB

Tema 11. JlokyMeHTHBIE peCcypChl IEPCOHAIBHBIX U YTUIM3ALMOHHBIX CUCTEM

Tema 12. ®opmupoBaHHue TOKYMEHTHOTO pecypca

Tema 13. 3anmura JOKYMEHTHOTO pecypca

4.3 IIpomexxyTouHast aTTeCTalU 110 AUCIUIUTHHE MPOBOAUTCS B hOopMe dK3aMeHa

Tunosblie Bonpockl 3k3amena (OIIK-3, OIIK-5)

1. Buasl HalMOHAIBLHOTO pecypca. Buabsl TOKyMEHTHBIX PECYpPCOB.

2.Knaccuukanus JOKyMEHTHBIX PECypCOB IO UX MECTY B JIOKyMEHTaJIbHOM IIpOIecCe.

3.Bujbl reHepaTUBHBIX CUCTEM.

4.TexHn4eckue CpeaCcTBa FTCHEPUPOBAHUSA JOKYMEHTHBIX PECYPCOB.
S.IIpousBoauTeny JOKyMEHTHBIX PECYPCOB.

TunoBble 3axanus s sk3amena (OIIK-3, OIIK-5)

I. BbInoTHUTS aHATUTUKO-CUHTETUYECKYIO0 00pabOTKYy JOKYMEHTA 10 TEXHUKE.
2. BBINONHUT aHATUTUKO-CHHTETHUYECKYIO 00pabOTKy TOKyMEHTa [0 MEAULIMHE.
3. BBINOTHUTH aHATTUTHUKO-CUHTETUYECKYI0 00pabOTKYy JOKYMEHTA 110 UCKYCCTBY

4.4. llIkana oueHUBaHUS TPOMEKYTOUHOM aTTeCTALMKI

I[CCKpI/IHTOpBI (ypOBHI/I) — OCHOBHBIC ITPU3HAKU OCBOCHUA (HOKa3aTeJ'II/I

Ornenka Komnerenuu
TOCTHXKEHHMSI pe3ynbTaTa)

OIIK-3 Ha  BbICOKOM  ypOBHE  TNpPUMEHSET  3HAHWE  TEXHOJIOTHH
(bopMHUpPOBaHUS JIOKYMEHTHBIX pPECypCOB B MpOIecce IMOUCKA
UH(OPMAIINHU U CO3aHUsI HOBBIX JIOKYMEHTHBIX PECYPCOB

«OTIIUYHO»

OIIK-5 Ha BBICOKOM ypOBHE OCYIIECTBIISICT KJIACCU(PHUKALNIO JOKYMEHTHBIX
pPEeCypcoB, UX ONMHCaHUE, BIaJeeT croco0aMu MOMyYeHHs AOCTyIa K
HHUM

OIIK-3 Ha nmocTarodyHO BBICOKOM YpPOBHE IPHMEHSET 3HAHUE TEXHOJIOTMH

dbopMupoBaHUs JOKYMEHTHBIX pPECypcOB B TpoIlecce IOUCKa
nH(pOpMaIUU U CO3[JaHMs HOBBIX JJOKYMEHTHBIX PECYpCOB

«Xopommo»
OIIK-5 Ha nocraro4Ho BBICOKOM YPOBHE OCYILECTBISET KIACCHU(PHUKAIMIO

JOKYMEHTHBIX pECypcoB, WX OIHCAaHHWE, BIAJEET CIOCOOaMH
MOJYYEHUS JOCTyNa K HUM




OIIK-3 Ha pmocrarouHoM ypoBHE IpUMEHSAET 3HAHWE TEXHOJIOTUU
¢bopMHpOBaHUS JOKYMEHTHBIX pPECYpCOB B TIpolLecce IOHCKa
MH(OPMALIMHU U CO3/IaHHsI HOBBIX JOKYMEHTHBIX PECYPCOB

«YIOOBIIETBOPUTEIIHLHO
OIIK-5 Ha  mocratoyHoM  ypoBHE  OCYMIECTBISCT  KJIacCHU(UKAIUIO

JOKYMEHTHBIX pEeCcypcoB, HX OINHMCAaHHE, BIaJeeT Crocobamu
MOJTyYEHUs AOCTyNa K HUM

OIIK-3 He npumensier 3HaHUE TEXHOJIOTUU (POPMHPOBAHUS JTOKYMEHTHBIX
pecypcoB B Ipoliecce IMOWCKa WH(POPMAIMU M CO3/IaHHS HOBBIX

«HEYIOBJIETBOPUTEILHOY JIOKYMEHTHBIX PECYPCOB
OIIK-5 He ocymectBasier kmaccupukanuio TOKYMEHTHBIX PECypcoOB, HX

OIIMCaHHUCEC, BJIAJCECT crocodbaMu IMMOJTYy4YCHHA JOCTYyIIa K HUM

5. MeTonnueckue ykazaHusi AJ1sl 00y4a0OIIUXCS 10 OCBOCHUIO M CHUILTHHBI (MOLYJIS)

5.1 MeTtoandeckue yka3aHus IO OPTaHU3aAIlMN CaAMOCTOSTEIBHOM PabOThI 00YUYaIOIIUXCSI:

[Ipuctynas K W3yYeHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OOydaromuMmcsi HEOOXOAMMO O3HAKOMHUTBCS
cofepxkanueM paboueil mporpammbl nuctuiumHbl (PIT[]), xotopas ompexaenser coaepxaHue, oObeMm, a
TaKKe MOPSAIOK U3YUCHHSI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J71 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT pa3zeibl «O0beM U collepikaHne AUCIUTITMHBD),
«YuebHo-MeTonnyeckoe U HHGOpMAIIMOHHOE 00ecrieyeHre TUCIUIUIUHBD U «MaTepruaabHO-TEXHUYECKOe
obecrnieueHre JUCITUTUIMHBI, TpOorpaMMHOE o0ecreueHue, MpodecCHoHaIbHbIC Oa3bl TaHHBIX U
MH(OPMAIIMOHHBIE CTIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoi
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKHUX Yacax.

B pasgene «YyeOHo-meTomuueckoe U HH(POpMaLMOHHOE oOecledyeHrne AMCHUIUIMHBDY — yKa3aHa
pEeKOMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JINTEpaTypa.

B paznmene «MarepuanbHO-TeXHUYECKOE OOeCIeueHue IUCIUIUIMHBL, TMPOrpaMMHOE oOecreueHue,
npodeccuoHanbHble 0a3bl JTaHHBIX U WH(GOPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IEepeueHb
npodeccruoHanbHbIX 0a3 JaHHBIX U MHPOPMALIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX AJII OCBOCHHUS
JUCUUIIINHBL.

5.2 PexomeHnanuu o0y4aronumMcs o padore ¢ TEOpeTUYeCKUMU MaTepraiaMy Mo TUCIUIUINHE

[Tpu u3ydeHnn 1 mpopadbOTKe TEOPETUICCKOTO MaTepraia HeOOXOaUMO:

- IPOCMOTPETH €I1I€ pa3 Nnpe3eHTaruo Jekuuu B cucteMe MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN HA
JIEKIIMOHHOM 3aHSATUM MarepuaJl M JAONOJHHUTh €ro € Y4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IPY CAMOCTOSITEIbHOM M3yUYE€HUU TEOPETUYECKOM TEMBbI CIENaTh KOHCIIEKT, UCIOJIb3Ysl PEKOMEHIOBAHHbBIE
B PI1/] ucrounuku, npodeccuoHalIbHbIE 0a3bl TaHHBIX U HHPOPMAIIMOHHBIC CIIPABOYHBIC CHCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSATENILHON pabOTHI, IO TeME MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl (poHna oueHouHbix cpenacts (POC).
5.3 Pexomennaruu 1o pabote ¢ Hay4HOU U y4eOHOM uTepaTypoit

PaGota ¢ OCHOBHOW M JOTOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TIJIaBHOM (OPMON CaMOCTOSTEIBHOU
paboTel U HeoOXoAMMa MPU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAeT NMPOpPabOTKy JIEKIIMOHHOTO Marepuaja U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH cofepxarb pedepaTruBHyI0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoii Ha pasMemieHHblie B cucteMe MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB W JIUTEPATYpPbI IO
TeMaM, BBIBOJIbI MO KaKIOMY Bompocy. KoHCIEKT MoXkeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MIPE3CHTAIMI JIEKIINI WK B OTAEIBbHOW TeTpanu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEPKaTh HE OTHOCAIIYIOCS K TeMe HH(OPMALIMIO WIH PUCYHKH.




KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENBbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI COJEPIKaTh
OTBE€ThI Ha Ka)KI[BIﬁ IOCTaBJICHHBII B TEME BOIIPOC, HUMCTL CCBUIKY Ha HWCTOYHHUK I/IH(bOpMaI_[I/II/I C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HW3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
Koucmexkt moxer 6I>ITB OIMOPHBIM (COI[ep)KaTB JIUIIIb OCHOBHBIC KIIFOYEBLIC HOSI/II_II/II/I), HO TIpU 3TOM
MO3BOJISIIOIIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OMpeaAciACTCa CaMUM CTYACHTOM.

B nporecce paboThl ¢ OCHOBHOM W JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XOAYy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIO IJIaHA (COB,Z[aBaTI: MEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHaIMK 10 IOATOTOBKE K OTAEIBHBIM 3a/IaHUSIM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelnpl MpernoAaBareist cO CTyAEHTaMH [0 BOIpOcam
MPAKTHYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
paszgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXKET TPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaUY€CTBA YCTHOTO OTBETA MOJIJIEKAIIETO OI[CHKE:

- IPaBUJILHOCTH OTBETA IO CO/IEPIKAHUIO;

- IOJIHOTA U TITyOWHA OTBETA;

- CO3HATENIbHOCTh OTBETA;

- IOTUKa U3JI0KECHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUs TOCTABIEHHON yueOHO! 3a1auu;

- CBOEBPEMEHHOCTh U A((HEKTUBHOCTH UCIIOIB30BAHMS HATMISIHBIX MOCOOM U TEXHUYECKUX CPEACTB MPHU
OTBETE;

- HCTIOJIb30BaHMUE JIOMOTHUTEIILHOTO MaTepuarna;

- palMoOHAJIbLHOCTD HUCIIOIB30BAaHUSI BPEMEHU, OTBEJICHHOTO Ha 3a/1aHue.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIPOCOB MPAKTUYECKOTO 3aHATH. [Ipy BBICTYIUICHHH C MPE3eHTalMell HeoOX0MuMOo oOpaIiaTe BHUMAaHHE
HA TaKWe MOMEHTHI KaK:

- colep)KaHUE TPE3CHTALMU: aKTyalbHOCTh TEMbI, MOJIHOTA €€ PACKPBITHSA, CMBICIOBOE COMAEp)KaHUE,
COOTBETCTBHE 3asBJICHHOM TEMbI COJIEP)KaHNIO0, COOTBETCTBHE METOAUYECKUM TPEeOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBHUE COACpPKAHUS U JIMTEPATyphl), MpaKTUUeCKas HaNpaBIeHHOCTb, COOTBETCTBUE
cofiepaHusl 3asBICHHON QopMe, aJleKBaTHOCTh UCIOIb30BAHUS TEXHUYECKUX CPEACTB YUeOHBIM 3ajlauaM,
MOCJIEZIOBATENBHOCTD U JIOTUYHOCTD MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAlMU: O00bheM (ONMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBO€ OQOpMIIEHHE, CTPYKTypUpOBaHHE UHOpMAINH,
COOTBETCTBHE 3asBICHHBIM TpPEOOBAaHUSM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeIbl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIE KaueCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIOIEHUE PErIaMeHTa, SMOIIMOHATIBHOCTh, YMEHUE
OTBETUTH Ha BOIIPOCHI, CUCTEMaTU3UpPOBaHHbIE, INTyOOKKE U MOIHbIE 3HAHUS 110 BCEM pa3jiesaM MporpaMMmbl:
- coiep)aHWe BBICTYIUICHHUS: JIOTUYHOCTh H3JI0KEHHUS Marepualia, PacKpbITUE TEMBbI, JIOCTYIHOCTh
uznoxkenus, d3PpdextuBHoCcTh npuMeHeHus cpeacts HWKT, cmocoObl u  yciaoBHs —JIOCTHXKEHHUS
pPEe3yNBbTaTUBHOCTH W 3(P(EKTUBHOCTH U1l BBIMOJHEHHS 3a/1a4 CBOeH MpOo(eCCHOHAIBHONW WM Y4eOHOU
NeSITeNIbHOCTH, JI0Ka3aTeJIbHOCTh MPUHUMAEMbIX PEIICHUM, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHMUS,
BBIBO/IB.

6. YueOHO-MeToAUYecKOe U MHPOPMALIMOHHOE 00ecnieYeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:
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7. MaTepuaJbHO-TeXHHYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJs TPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMHHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJIbTALMM, TEKYLIETr0 KOHTPOJI U MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS ISl CAMOCTOSITEIILHON paOOThl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJCTBAMU OOYyUCHHMS, CIIY>KAIUMH JIJIs1 TTPEICTABICHHS YyueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAHbI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTh "Unrepuet" 51 obecrieueHneM JI0CTyIa B AIIEKTPOHHYO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy YHUBEPCUTETA.

Jlist mpoBeeHMs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHIOHHOTO 000PYIOBaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JTIOCKA).

JluneH3noHHOE ¥ CBOOOHO PAcIIPOCTPaHIEMOE MPOTPaMMHOE 00eCTICUCHHE:
Omneparmonnas cuctema Microsoft Windows 10

Kaspersky Endpoint Security mans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccronanbhsrii mioc 2007

ITpodeccronanbhbie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:
1. Hayunas snexrponnas 6ubnuoreka eLIBRARY.ru. — URL: https://elibrary.ru
2. [Ipesunentckas 6udbnmmoreka umenu b.H. Ensriuna. — URL: https://www.prlib.ru

3. KoncynbranT cryneHTa. l'ymaHuTapHble HAyKH: 3JIEKTpOHHO-OMOnmmoreuHass cuctema. — URL:
https://www.studentlibrary.ru

4. Poccumiickas rocynapctBeHHas onomuoreka. — URL: https://www.rsl.ru
5. Poccwuiickast HanmoHanbHas oubmanoreka. — URL: http://nlr.ru

6. VYHuBepcurerckas OuOnuoTreka  OHJAMH:  3JEeKTpoHHO-OMOnmoreunas cucrema. —  URL:
https://biblioclub.ru
7. ONEeKTPOHHBIN KaTajor @yHIaMEHTaIbHON OoubmuoTeKn TTV. — URL:

http://biblio.tsutmb.ru/elektronnyij-katalog
8. KOpaiit: snexTponHo-0mbamoTeuHas cucrema. — URL: https://urait.ru
9. OBC «YHuBepcutetckas 6nbnuoreka onnain» . — URL: http://www.biblioclub.ru

10. OBC «KoHcynpTaHT cTyaeHTa»: KouleKIuu: MenunuHa. 3apaBooxpaHeHue. ['ymaHuTapHbele HayKu . —
URL: https://www.studentlibrary.ru

11. CripaBounas npaBoBas cuctema "KoncynbranT mitoc”. — URL: http://www.consultant.ru
12. Hudposoii odpazosarensHblii pecypc IPR SMART. — URL: http://www.iprbookshop.ru
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yIeKTpPOHHAS HH(POPMALIMOHHO-00pa3oBaTe/IbHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
B3anMoneiicTBue mpenomaBaTenss W CTYJCHTa B Tpolecce OOyYeHHUs OCYHIECTBISIETCS MOCPEICTBOM
MYJIBTUMEIMHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCIOIB3YEMBIX B
ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEILHON CPEIe YHUBEPCHUTETA.



