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1. O0mas XapaKTepUCTUKA U LeJIb NPAKTUKHA

Ilenp npakTUKM — TPUOOpPETEHHE MPAKTUYECKUX HABBIKOB M IPAKTHYECKOTO ONBITA, a TaKxke
(bopMHpOBaHUE CIETYIONUX KOMIIETEHIIHIHA:

[1K-4 CnocobeH ocCylIeCTBISTh OPraHM3ALMOHHOE M WH(POPMALMOHHOE OOECIEeYeHUE esATEIbHOCTH
PYKOBOIUTEIS

I1IK-5 CnocobeH ocyuiecTBiasTh padOTy C JOKYMEHTaMH, COAEPKAIIMMHU HH(OPMAIHMIO OTpaHUYEHHOTO
J0CTyIa

[1K-6 CnocobeH mpuHUMATh ydacTHe B pa3pabOoTKe M BHEIPEHUM JIOKAIBHBIX HOPMATHUBHBIX AKTOB IO
JTOKYMEHTAI[HOHHOMY OOECIIEYeHUIO yIpaBIICHUs OpraHu3anuei

Tun npakTuku Cemectp Cnoco0 nposenenust | Konrakrnas padora ®opma
NPOMEKYTOYHOM
arTecTauus
[IpakTHka no 7 CranuoHapHas; 2 OK3aMeH
MOTYYCHUIO BbIE3THAS
poheCCHOHATTLHBIX
YMEHHH U OIBITA
npoheCcCHOHATTLHOU
JeSITeTbHOCTH

Tumnel 321249 poheCCHOHAIBHON EATETLHOCTH, K KOTOPBIM TOTOBATCS OOYYaIONIAecs B X0/1€ MMPOXOKACHUS
MIPaKTUKH:

- OpPraHMU3alMOHHO-YIIPABICHYECKUN

[Iporpamma NMpakTUKH OPUEHTHPOBAHA HA MOATOTOBKY O0YYaroIUXCs K MPo(heCcCHOHATBHOM AeATeIbHOCTH
B cepe: 07 AnMUHUCTpATUBHO-YIpaBlIeHYEeCKas U OUCHAS IEATENBbHOCTD (B chepe OpraHu3alMOHHOTO U
JOKYMEHTAIIHOHHOTO 00eCIeueHus YIpaBICHUsI OPraHU3aIHsIMU)

[IpaxTika npoBoAUTCS B pOpMeE MPAKTUIECKON MOATOTOBKU O0YYaIOIIHXCS.

2. MecTo NpakTHKM B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl U IJIAHUPYEMbIe Pe3yJibTaThl

2.1. TlpakTuka Mo MOJYYCHHIO MPO(HECCHOHAIBHBIX YMEHUN M OMbITa MPOGECCHOHATBLHON NEeATeTbHOCTH
OTHOCHUTCS K oOs3aTenbHOM dvacth ydeOHoro miaHa OIl mo nHampasneHuto moarotoBku 46.03.02 -
JlokyMeHTOBeIeHHE U apXHUBOBeeHre (OakataBpHar).

[IpakTka 1o mony4eHuo NpodecCHOHANBHBIX YMEHHM M OIbITa MNPOPECCHOHATBHON NeATeIbHOCTU
NpeaycMoTpeHa Ha 4 kypce, 7 ceMecTp.

[IpakTika TO MONY4YeHHIO TPOPECCHOHANBHBIX YMEHHA M OMNbITa MPOPECCHOHATBHOW NeATEIbHOCTU
0asupyercs Ha 3HAHUAX, MOMYYEHHBIX OOYYaIOIUMCS MO JUCIHUIUIMHAM 00s3aTeIhbHOW YacTH W YacTH,
dbopMupyemMoli ydacTHUKaMu 0Opa3oBaTeNbHBIX OTHOIICHWH. KommereHiuu, cpopMUpoOBaHHBIE Y
CTY[IEHTOB B MpOIIeCCe MPOXOXKACHUS MPAKTUKH 1O TMONYYCHHIO MPO(EeCCHOHANTBHBIX YMEHUW W OIbITa
npodecCHOHANBHON eATeNhbHOCTH, OyIyT HEeOOXOMUMBI TIPU U3yUYEHUHU MPOQPMIBHBIX JUCIUILIINH, a TAKXKe
MIPU TPOXOKIECHUHU MPEAIUTIIIOMHON MPAKTUKH.

[TpakTHka mo moay4YeHuIo IpodeCCUOHABHBIX YMEHUN U OMbITa MPO(eCCHOHATHHON ASSITENEHOCTH
JIOTUYECKU CBSI3aHa C TAKUMU JUCHUIIMHAMU, KaK:

[IK-4 - HayuyHo-uccrienoBarenbckas NEATeIbHOCTh B cOIUaNbHON cdepe, Cekperapckoe 00CTyKUBAHUE,
Commonorus kommyHukanuii, Corponorus yrpasieHus, Texnonoruu pabotsl odrca

IIK-5 - KampoBoe npemompousBonactBo, KoHumeHnnambHOE IeI0MpOU3BOACTBO, KoHHUaEHITMATBHBIN
NOKyMeHTo00opoT, Opranuzanusi paboTbl € JOKYMEHTaMH OrpaHMYeHHOro JocTymna, IIpaBoBoe
perynupoBaHue KOH(GUICHIIMAIBHOTO JeI0npon3BoacTBa, CyneOHoe Nen0npon3BOACTBO

IIK-6 - ApxuBoBeaenue, HMudopmanuonHoe u apxuBHOe mpaBo, OpraHuzamuss W TEXHOJIOTHUS
JOKYMEHTAIIMOHHOTO oOecrieueHus yrpamieHus, [IpeanurioMHas mpaktuka, [IpoekTHpoBaHHE CHUCTEM
yIpPAaBICHUS TOKyMEHTaluueu, TeXHOIOrui roCy1apCTBEHHOTO YIIPABICHUS




2.2. TlepeueHb MIAaHUPYEMBIX pE3yJAbTaTOB OOyUYEHUS MPH MPOXOXKACHUU MPAKTUKH, COOTHECEHHBIX C
IUTAHUPYEMBIMH pe3yJbTaTaMu OCBOEHHUS 00pa3oBaTeIbHON MPOrpaMMBI.

Kon no
ProcC Komnerennus NupuxaTopsl (Moka3aTeu J0CTHKEHHUS Pe3yJibTaTa)
BO
[1K-4 Cnioco0eH oCyIIeCTBIATh Opraamsyer MHPOPMAITMOHHOE B3aMMOJICHCTBUE PYyKOBOAUTEIIS
OpraHMU3aIIOHHOE U C TOAPA3JCICHUAMHU U JOKHOCTHBIMU JIMIIAMH OpraHU3alliu, B
nH(pOPMaAIIMOHHOE TOM 4YHUCJIE€ C UCHOJb30BAaHHUEM TEXHHUUYECKHX CpPEICTB U
oOecreyeHne IeATEILHOCTH U (PPOBBIX TEXHOIOTHUIA
PYKOBOIUTENS
[IK-5 Cnoco0eH oCyIeCTBIATh OcymecTBISIET MOATOTOBKY, 00pa0OTKy M XpaHEHHE OCHOBHBIX
paboTy ¢ TOKyMEHTaMH, BUJOB  JOKYMEHTOB,  COJAEpXKalluX  KOH(UIEHIUAIbHYIO
cofiepKamuMu nHGopMaIo  |MHGOpMaIHIo
OTPaHUYEHHOTO AOCTYyTa
I1K-6 Cnoco6en npuanmats ydactue |[Ipoektupyer JIOJGKHOCTHBIE WHCTPYKIUHU

B pa3pabOTKe ¥ BHEAPECHUU
JIOKJIbHBIX HOPMAaTUBHBIX
aKTOB I10 IOKyMEHTAIIUOHHOMY
o0ecTeueHnI0 yrpaBaeHuUs
OopraHu3aimein

JIOKyMEHTOBeIa/ceKpeTaps, mojoxeHue o ciayxoe JIOY u np.
JIOKaJbHBIE HOPMATUBHBIE AaKTHl IO JOKYMEHTAI[HOHHOMY
o0ecreueHnIo yrpaBaeHuUs

3. CTpyKTypa U colep:KaHHue NMPAKTUKHA
3.1.06bem npaktuku coctaniser 3 3.e. (108 gacoB), (2 Hemenw).

3.2.ConeprkaHue NpaKkTUKU

3aouHas ¢popma

Oran ConeprkaHue 3Tana npaKTUKU KomnuectBo | dopMbl TeKyIero
4acoB KOHTpPOJIS
7 cemecTp
1. [ToaroroButenbHbli 3Tan. MHCTPYKTaX MO TEXHUKE 6 CobecenoBanue
0€30I1aCHOCTH U IPaBUJIaM BHYTPEHHETO TPY0BOIO
pacmopsinka. CoctaBineHue padodero miaHa (rpaduka)
2. Pabota o nmoaroroke, 00pabOTKE U XpaHEHUIO 24 Otuer
OCHOBHBIX BUJIOB IOKYMEHTOB, B TOM YHJIE COAEPIKAIINX
KOoH(UACHIMANbHYI0 HH(popManuio. Opranuzanus
ciryx06s1 JJOY
3. Beinonuenue 3aaHuil pyKOBOAUTENECH IIPAKTUKH, 33 Otuer
HarpaBJIEHHBIX HAa (OPMHUPOBAHUE KOMITETCHLIUH
4. Cocrasienne u oopMIIeHHE OTYETA 10 Y4eOHOI 34 Otuer
MPAaKTUKE
5. Hayuno-npakrtudeckast KoH(epeHIus 0 pe3yabraTam 2 Joxnan 1o oruery
MPAaKTUKA
Bcero 99

3.3. UnauBuayalibHbIE 3a/1aHUS 110 TTPAKTUKE:
- OxapakTepu30BaTh OpraHU3AIMIO PA0OTHI C JOKYMEHTAMH B CTPYKTYPHOM TOIpa3IeICHUH / OpraHu3allii.

- [Ipoananu3upoBarh copepkanue u 0pOpPMIICHUE TOTKHOCTHBIX HHCTPYKIIUN COTPYIHUKOB,
OCYILECTBIISIONUX PA0OTY C TOKYMEHTaMH B TOIPA3ICIICHUH/ OpraHU3alliy, X COOTBETCTBHE
npodeccHOHANBHBIM CTaHIaPTaM
- [Ipoananu3upoBarh KBaJH(PHUKAIMOHHBIC TPEOOBAHUS, KOTOPBIC MPEABABISIOTCS K JOJDKHOCTH, BEAyIICH
JICJIOTIPOM3BOJICTBO B TIO/Ipa3/IeJICHUN/ OpTaHU3aIiK




- Ucnonw3ys npuHsTHIE HOPMBI BpeMeHU Ha paboTsl o JIOY, paccuuTtars 3aTpaThl BDEMEHH U
HE00X0JMMOE KOJTMYECTBO COTPYIHUKOB.

- [Ipoananu3npoBarh JOKaIbHbIE HOPMATUBHBIE AKThI, OTPAKAIOLINE TEXHOJIOTHH PAOOTHI C TOKYMEHTAMHU.
- CocTaBUTh ONIEPOrpaMMy JBIKCHMS BXOISAIINX, HCXOMAIINX U BHYTPEHHUX JOKYMEHTOB OpraHU3aluu

- [lo3HakoMHTHCS C OpraHu3anyel ooMeHa HHGOpMaIUe MK Ty TOAPA3ACICHUSIMH U JIOJKHOCTHBIMU
JIUIIAMU TIOZIpa3/IeIICHUs/ OpraHnu3aIuu

- [IpunaTh yyacTue B mpoleaype OMnoBemieHuss pA0OTHUKOB O MPEACTOSAIINX MEPOIPUITUSIX C IIOMOIIBIO
TEXHUYECKHUX CPEICTB

- CocTaBUTh ONEpOrpaMMy MpoLEIYphl MOATOTOBKH U CAAYH IEKTPOHHBIX TOKYMEHTOB B apXHUB
OpraHu3aluu

- BBIIBUTH TOKYMEHTBI, coieprKalie KOH(PUACHIHAIBHYIO HH(OPMALIUIO.
- OdopmMuts paspenieHue Ha paboTy ¢ KOHPUACHITUATHLHBIMH TOKYMEHTAMH.

- [To3HAaKOMHTBCST C OCHOBHBIMU METOJIAMH 3aIIUTH HH()OPMAIIMKA OTPaHUYEHHOTO IOCTYIa B OpraHu3alluu
(mepcoHaIbHBIC TaHHBIE U JIP.)

- Onucarh CUCTEMY YYETHO-PETUCTPALMOHHBIX (POPM ISl KOHTPOJIS 32 HOCUTENIAMU KOH(PHUIEHINATbHON
nH(GOpPMAIUHU U IPOEKTaMH IOKYMEHTOB

- OdopmMuTh KOH(DUICHINATBHBIN JOKYMEHT C YU€TOM COOTBETCTBYIOIIUX PEKBU3UTOB

- ChopmupoBaTh cxemy AUPEKTOPUH (€€ MoK, Ha3BaHW JOKYMEHTOB) JJIsi OTIEPATHBHOTO XPaHEHUS
AJIEKTPOHHBIX JOKYMEHTOB Ha OCHOBE HOMEHKJIATYPBI JIET

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHbIE CPEICTBA

4.1 OueHka 3HaHUN 00YyYarOIINXCS B paMKax OaJUTbHO-PEUTHHTOBOM CHCTEMBI.
Pacnpenenenue 6aaioB npu MpoXoXKICHUH MPAKTUKU:

baniabHO-peHTHHTOBBIE MEPOTIPUSTHS HE MPETyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS

Joxkaan mo oryery
JlokJax o OT4eTy JOJDKeH BKIIIOYATh B Ce05:
— KpPaTKyI0 XapaKTePUCTUKY MIPEANPUITHS WA YIPEKICHUS, HA KOTOPOM TPOXOIUIa TIPAKTHKA;
— TIOPSIOK U CPOKU MTPOXOKACHHS IPAKTUKU;
— HeoOXOoIUMBbIE CBEJICHUS O 0a3e MPAKTUKH,
— pe3yabTaThl BHITOJHEHUs paboyero miaHa (rpaduka) IpoXoKIACHUs TPAKTUKY;
— OINMCaHWE KOHKPETHBIX BUJIOB Pa0OT (MHANBUIYATbHBIX 3aJaHU ), BBIMOJIHCHHBIX TPAKTUKAHTOM;

— OINHCAHMWE 33aJla4, KOTOpble€ MNPUXOAWIOCH PEIIaTh MO PYKOBOACTBOM PYKOBOAMUTENS MNPAKTUKUA OT
OpraHH3aIlNH;
— BBIBOJIBI, JINYHOE OTHOIICHHE U OLIEHKA MOMYyYEHHBIX 3HAHUHN U ONbITAa PA0OTHI HA MIPAKTUKE

OTtuer
OTueT 0 MpaKTHKE JOJDKEH BKIIIOYATh B CEOS:
— KPaTKYIO XapaKTEPUCTUKY MPEANPHUATHS WIH YIPEKICHUS, HA KOTOPOM MPOXO/INTIA MPAKTHKA;
— MOPSJIOK U CPOKH MPOXOXKICHUS PAKTHKH,
— HEOOXOIUMEIE CBEJIEHUS O 0a3e MPaKTUKH,
— pe3yJIbTaThl BBITIOJIHEHHSI pabouero miaHa (rpaduka) mpoxXoKICHUs PAKTHKY;
— OTHCAaHUE KOHKPETHBIX BUOB pa0bOT (MHIUBUIYATbHBIX 331aHUI), BBITOJHEHHBIX MPAKTUKAHTOM;
— ONHCaHWe 3a/ad, KOTOpPhIe MPHUXOIWIOCH PEIIaTh TOI PYKOBOJICTBOM PYKOBOIWTENS MPAaKTUKH OT
OpraHu3aIui,
— BBIBOJIBI, IMYHOE OTHOIICHUE W OIICHKA TOJYYCHHBIX 3HAHUHN U OTIBITa paOOTHI Ha TIPAKTHKE.

Otuet no Mepe HaJOOHOCTH MIUTIOCTPUPYETCS] pUCYHKaMH, KapTaMH, CXeMaMH, YepTexam, pororpadusiMu
U JPYTMMU HaIVISIAHBIMUA MaTepUalaMu.



OntumanbHbli 006EM oTuéTa 10 CTpaHUIl MAITUHOMTUCHOTO TEKCTA.

K otuety mpunaraercs xapakTepuCcTHKa Ha CTy/I€HTa-IPaKTHKAHTA.

CobecenoBanue

1 Bugsl ciyx6 JIOY, ux cTpykTypa, 3a1a4u ¥ QyHKIHH.

2 Ksanuduxannonusie TpeOOBaHMUS, HOPMUPOBAHUE TPYJa U pacyeT YUCICHHOI'O COCTaBa CIIYKOBbI

JIOV.

3 Oprasuzanusi JOKyMEHTOO0OpOTa B YUPEIKICHUN U MIPOOIEMBI €T0 COBEPIICHCTBOBAHHMS (aHATIHN3
CTPYKTYPBI, yU€T U COKpAIICHUE JOKYMEHTOO00pOTA).

4 Tlopsnok npueMa, 00pabOTKH U PETUCTPALIMU BXOASIINX, UCXOJAIINX U BHYTPEHHUX JOKYMEHTOB.

5 ®opMBI peTUCTPALUU JOKYMEHTOB.

4.3 TIpomexxyTouHas aTTecTanus MPOBOAUTCS B (popMe dK3aMeHa

[To uToram MpOXOXKIEHHUs NMPAKTHKH OOydyaroIIMHCS JOJKEH CBOEBPEMEHHO IPEICTaBUTh Ha Kadenpy
CJIEYIOLYIO OTUYETHYIO JOKYMEHTALUIO:
- OTYET O IPOXOXKACHUH IIPAKTUKYU U BBIITOJHEHUU WHIMBUYaJIbHBIX 3aJaHWM;

- OT3BIB-XapaKTEPUCTHKY O CBOEH paboTe ¢ MecTa MPOXOXKACHUS MPAKTHKH.

Hamuume npaBuiabHO O(DOPMIICHHBIX OTYETHBIX JOKYMEHTOB I10 TPAKTHUKE, OTPAKAIOIMIMX OCBOCHHBIE
KOMIICTCHITUU B XOJI€ BBIMOJIHEHUS WHAWBUIYAJIbHBIX 3a/JaHHM, SBISICTCS OCHOBAaHHMEM ISl BHICTABJICHHS
COOTBETCTBYIOIIECH OIICHKH.

4.4. llIkana oueHUBaHUS TPOMEKYTOUHOM aTTeCTALMKI

Onenka

Kommnerenmu

Heckpuntopsl (ypOBHH) — OCHOBHBIE TIPU3HAKH OCBOCHUS (ITOKA3aTeNn
JOCTHXKCHHUSI pE3yJIbTaTa)

«OTIIMYHO»

[1K-4

Ha  BpICOKOM  ypoBHE  OpraHmsyer nH(pOpMaITMOHHOE
B3aUMOJCHCTBHE PYKOBOIMTEIIS c To/ipa3IeICHUSIMHA H
TOJDKHOCTHBIMHM ~ JIMIIAMH ~ OpraHW3alWd, B TOM YHCIE C
HCIIOJIb30BAaHUEM TEXHHY

IIK-5

Ha BBICOKOM ypOBHE OCYHIECTBISICT IOJATOTOBKY, OOpabOTKy u
XpaHCHHE  OCHOBHBIX  BHJIOB  JIOKyMEHTOB,  COJACPIKaIINX
KOH(UIEHITNATBHYI0 HH()OpMAITHIO

[K-6

Ha BbICOKOM ypOBHE IIPOEKTHPYET MIOJKHOCTHBIE WHCTPYKLUU
JIOKyMEHTOBEa/cekpeTaps, mojoxenue o ciayx6e HOY wu np.
JIOKAJIbHBIC HOPMATUBHBIC aKThI IO JOKYMCHTAIIUOHHOMY obecre

«Xopommo»

[1K-4

Ha mocratoyHo BBICOKOM YpPOBHE pPraHu3yeT HMH(POPMAIMOHHOE
B3aUMOJICUCTBHE  PYKOBOJIUTEIS c nofpaseCHUsIMA |
TOJDKHOCTHBIMHM ~ JIMIIAMH ~ OpraHW3alMk, B TOM 4YHCIE C
HCIIOJb30BaHUEM TCXHHY

IIK-5

Ha mocTtato4HO BBICOKOM YPOBHE OCYIIECTBIISIET IOITOTOBKY,
00pabOTKy M XpaHEHHE OCHOBHBIX BUIOB JOKYMEHTOB, COJCPIKAIITIX
KOH(UIEHITHATBHYI0 HH(DOpMAITHIO

[K-6

Ha poctaroyHO BBICOKOM YpPOBHE MPOEKTUPYET JOJHKHOCTHBIC
MHCTPYKIIMU JOKYMEHTOBEa/ceKpeTaps, mojoxenue o ciayxoe JJ0Y
U Jp. JIOKAJBbHBIC HOPMATHUBHBIC A4KTbl IO JOKYMCHTAIMOHHOMY
obecrie

«YIOBIETBOPUTEIHHOY

[IK-4

Ha nmocraroyHoMm ypoBHE  OpraHusyer UH(POPMAITTOHHOE
B3aUMOJEHUCTBUE  PYKOBOIMTEISA  C  IOAPA3LCIICHUAMU U
NOJDKHOCTHBIMM ~ JIMIIAMM ~ OpraHu3alvy, B TOM 4YHCIE C
HCIIOJIB30BAaHUEM TEXHHUY

[K-5

Ha nmocratouHoM ypoBHE OCYILECTBISET IOATOTOBKY, OOpabOTKy U
XpaHeHWE  OCHOBHBIX  BHJOB  JIOKyMEHTOB,  COJAEPKaIlUX
KOH(UACHIMAIBHYIO HH(OPMALIHIO




ITK-6 Ha nocratoyHOM ypoBHE NPOEKTUPYET NOJKHOCTHBIE MHCTPYKLUU
JIOKyMEHTOBea/cekpeTaps, moinoxeHue o ciayx6e HOY wu np.
JIOKaJIbHBIE HOPMAaTUBHBIE aKTHI 110 JIOKYMEHTAIIMOHHOMY o0ecrie

IK-4 He opranmsyer nH(pOpManimoHHOE B3aMMOJICHCTBUE PYKOBOAUTEIS C
MOAPA3ACTICHUSIMA U JIOJDKHOCTHBIMH JIMIIAMU OpPTaHU3aIllud, B TOM
YHCJIe C UCTIONF30BAHUEM TEXHUY

I1K-5 He ocymecTBisier moaroToBky, oOpaboTKy M XpaHEHHE OCHOBHBIX

«HEY/OBICTBOPUTEIIEHOY BUJIOB JIOKYMEHTOB, COZIEpIKAIINX KOH(UACHIIHAIBHYIO
nHPOPMALIUIO

ITK-6 He ocymecTtBiseT NpOeKTHPOBAaHHWE JOJKHOCTHBIX HHCTPYKIHUH

JIOKyMEHTOBEIa/CeKpeTaps, TOJoKeHus o ciayxoe JOY wu np.
JIOKaJIbHBIX HOPMATHBHBIX aKTOB IO JOKYMEHTAI[HOHHOMY o0ecre

5. YueOHO-MeTONMYEeCKHE PEKOMEHIAUM 110 TPAKTHKE

O0s13aHHOCTH OOYYAIOLIMXCSI BO BPEMsI IPOXOXKJICHUS MPAKTUKU, TPEOOBAHHS K OIICHKE BBIMOIHEHHUS MU
pabouero muiaHa (rpaduka) MPAaKTUKHA U YCBOCHHIO KOMIIETEHIMH, (OPMHUPYEMBIX BO BpeMsl MPAKTUKU
3akperuieHbl B IlonokeHHH O mpakTHKe OOydYaroUIMXCs, OCBAaUBAIOIIMX OOpa30BaTENbHbBIE MPOTPAMMBI
BbIcIIero oopasoBanus, peanusyemsie B ®I'bOY BO «TamMO0Bckuii rocynapcTBEHHBI YHUBEPCUTET UMEHH
I'P. Jlep>kaBuHa», a TaK)KEe B COOTBETCTBYIOIUX MeTonuuecknx marepuanax (I[Ipunoxenue § OI1 BO).

6. YueOHO-MeTOOMYeckoe U HH(POPMAIIMOHHOE o0ecieyeHne NMPAKTUKHA

6.1 OcHoBHas UTEpaTypa:

1. llyneruna M.B. ApxuBoBenenue : yueOHoe mocobue. - MockBa: CADY, 2014. - 232 c. - Teker :
sanektpoHubii  //  OBC  «KoncymbranT  crymeHTa By3a M MeaBy3a [caiit]. -  URL:
https://www.studentlibrary.ru/book/ISBN9785261009375.html

2. beixoBa T.A., KysmemoBa T.B., Cankuna JI.B. JlokyMeHTallMOHHOE oOOeclieueHue YIpaBICHUS
(menompou3BoACTBO) : yueb. moco0.. - M3a. 2-e, mepepad. u nom.. - M.: UTHOPA-M, 2012. - 304 c.

3. Kysuemona, WM. B., Xauarpsn, I. A. KonduneHmmanbHOe IeIONPOU3BOACTBO U 3aIIHUIIECHHBIN
ANIEKTPOHHBIN JJOKYMEHT0000pOT : yueOHOe mocobue it OakanaBpoB. - Bech cpok oxpaHbl aBTOPCKOTO
npaBa; KoHpuaeHnaaipHOE ASTOMPON3BOICTBO U 3AIMIIEHHBINA IEKTPOHHBIN JokyMe. - Mocksa: Al [1u
Ap Menna, 2020. - 192 c¢. - Tekcr : osnekrponnsid // IPR  BOOKS [caiir]. - URL:
http://www.iprbookshop.ru/97083 . html

6.2 JlononHUTENbHAS JIUTEPATYpA!

1. bypoBa E.M., AnekceeBa E.B., AdanaceeBa JL.II. ApxuBoBeneHue (Teopusi 1 METOJUKA) | YUCOHUK st
By30B. - M.: M3nat. nom MOMU, 2012. - 482 c.

2. Xopxopauna T.1., Bonkosa T.C. Poccuiickue apXuBbl: HCTOPUS U COBPEMEHHOCTS : yueOHUK. - M.: [Poc.
roc. ryMaHur. yu-T], 2012. - 414 c.

3. TonmukoB A.I. ApxuBOBE/I€HHE OTEYECTBEHHON MCTOpUU : y4eO. mocodue /it By30B. - 3-€ H31., CTep.. -
M.: Akagemus, 2012. - 173 c.

4. Packun JI.U., CoxonoB A.P. ApxuBoBezneHue : ydeOHHUK JUI akajaeM. OakanaBpuara. - Mocksa: FOpaiir,
2016. - 383 c.

6.3 NHbIe HCTOYHUKU:

1. XKypnan «OrteuecTBeHHBIE apxuBb» http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy -
http://www.rusarchives.ru/tegi/zhurnal-otechestvennye-arhivy

2. Iloptan «ApxuBsl Poccum» http://www.rusarchives.ru - http://www.rusarchives.ru

7. MarepuajbHO-TeXHHYeCKoe o0ecnedeHHe TNPAKTHKH, MPOrpaMMHoOe o0ecrnedyeHHe H
HH(OPMALMOHHbIE CIIPABOYHbIEC CHCTEMbI




Jlnst mpoBeeHUsT MPAKTUKU HEOOXOIMMO CIEAyIollee MaTepHalbHO-TEXHUYECKoe obecreueHue: pabouee
MECTO, COAEpIKaLIEee: MEPCOHAIBHBIM KOMIIBIOTEP, IIPUHTEP; BO3MOKHOCTh BbIXOJa B ceThb VHTEpHET mis
novcka MHGOpPMaLUU MO NPOGMIBHEIM CaliTaM M MOpTalaM; MOMEIICHUS Il CAMOCTOATENbHON paboThl;
y4eOHbIe ayqUTOPUH JIsi MPOBEACHUS TPYNIOBBIX U WHAMBUIYATIbHBIX KOHCYJIBTAIIMH M MPOMEKYTOUHOH
aTTeCTalUu.

VY4eOHble ayTUTOPUN U MIOMEICHHUS ISl CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbl0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHoM nHpopManuu
OO0JIBIION ayTUTOPHH.

JluneH3noHHOE U CBOOOHO pacHpOCTpaHsIeMOe MPOrpaMMHOE 00ecTiedyeHHE:

Kaspersky Endpoint Security mnst 6usneca - Cranpaptaeiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Omneparmonnas cuctema Microsoft Windows 10
Microsoft Office [Ipodeccronanbhsrii mioc 2007

ITpodeccronanbhblie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHbBIE CUCTEMBI:

1. ONEeKTPOHHBIN KaTajor @yHIaMEHTaIbHON OoubmuoTeKn TTV. — URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

2. DnexrponHas oubmorexka POOU. — URL: https://www.rtbr.ru/rffi/ru/library

3. Poccuiickast HanmoHanbHas oubmanoreka. — URL: http://nlr.ru

4. Poccumiickas rocynapctBeHHas onomuoreka. — URL: https://www.rsl.ru

5. [Ipe3unentckas 6ubnuoreka umenu b.H. Enpriuna. — URL: https://www.prlib.ru
6. Hayunas snexrponnas 6ubnuoreka eLIBRARY.ru. — URL: https://elibrary.ru

7. Koucynsrant crymeHTa. ['ymaHuTapHbIE HAyKH: OJJIEKTPOHHO-OMOIMoreyHass cucrema. — URL:
https://www.studentlibrary.ru

8. CnpaBounas mpasoBas cuctema "Koncynsrant mmoc". — URL: http://www.consultant.ru
9. ObC «YHuBepcurerckas oubiamoreka onnaita» . — URL: http://www.biblioclub.ru
10. FOpaiit: sanexkrpoHHO-OubmMoTeyHast cuctema. — URL: https://urait.ru

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
BszaumogeiictBue mnpemnogaBarenss M CTyA€HTa BO BpeMsl MPOXOKIEHHUS TMOCIEAHUM TPAKTUKU II0
MOJTyYEHUI0 MPOPECCHOHATBHBIX YMEHUN U OmbITa NpOo(hecCHOHAIBHON NEeATENbHOCTH OCYIIECTBISETCS
MOCPEJCTBOM MYJIBTUMEIUNHBIX, THIIEPTEKCTOBBIX, CETEBbIX, TEJICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,

UCIOJIb3YEMBIX B AIEKTPOHHON MH(POPMAIIMIOHHO-00pa30BaTeIbHOM Cpe/ie YHUBEPCUTETA.



