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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

OIIK-5 CnocobeH camMoCTOsATEILHO padoTaTh C PA3IMYHBIMA MCTOYHMKAMHU WH(OpMAIMU W NMPUMEHATH
OCHOBBI HH(POPMAIIMOHHO-aHATUTHUYECKOM JEATEIbHOCTHU MPU PELIeHUH NMPOoPeCCUOHATBHBIX 3a1a4

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax
OCBOCHHUS JUCIUILTUHBL:

- OpPraHU3aLMOHHO-YIIPABICHYECKUN
- TEXHOJIOTUYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHUCTPATUBHO-YIpaBieHYeCKast U oUCHAS JAeATENBHOCTh (B cepe OpraHu3allMOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIeYeH sl YIIPABICHUS OPTaHU3aLMSIMHI )

1.4 B pesynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromIMuXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE Kon n HanmeHoBaHMe
(hyHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(hyHKIMY / TPYOBBIC HIIH HEOOXOAMMOH IS .
WHauKkaTophl TOCTHKEHUS KOMITETSHITUI
npodeccroHaIbHbIE (hopMupoBaHUs TPYAOBOTO
JeicTBYsl (IPU HATMYUHT WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
OIIK-5 Criocoben OcymmecTBiser CaMOCTOSITCITbHBIN TTOUCK u

CaMOCTOSITETILHO paboTaTh C [aHATMTUKO-CHHTETUYECKYIO IepepadoTKy WH(OPMAIIVH,
Pa3INIHBIMH UCTOYHHKAMHU |HEOOXOIUMO# JUTs perieHus mpoheCcCHOHABHBIX 3a1a9
WHPOPMAIIH U PUMEHSThH
OCHOBBI
“H(pOPMAITMOHHO-aHATUTHY
€CKOM JIeATeIbHOCTH TIPU
peleHnn
npohecCHOHANIBHBIX 3a1ay

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBaIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

OIIK-5 Cnioco0OeH caMOCTOSTENBHO paboTaTh ¢ pa3TUuIHBIMH HCTOYHHKAMHU HH(OpMAIun
U TIPUMEHSATh OCHOBBI MH()OPMAIIMOHHO-aHATHTUYCCKON ICSITEIBHOCTH TPHU pPEHICHUU
npodeCcCHOHATBHBIX 3a]1a4

Ne HaumenoBanue dopma
/o JUCUUILINH, o0yueH
OTIpENETAIONINX us
MEXIUCIUIUIMHAPHBIE | 3a04Ha
CBSI3H oq
(cemect
p)
219
1 |loxyMeHTHBIE +
pecypcsl
2 |lIpenaunmoMHuas +
MPaKTHKA

2. Mecto nucuuninHbl B cTpykrype OIl 6akanaBpuara:

HNucuunnuHa «BBegeHwe B CHENMATBHOCTBY» OTHOCHTCS K 4YacTd, (OpMHpyeMoOll ydacTHUKaMU
oOpa3oBaTelbHBIX OTHOIIEHUH, ydeOHoro mmana OIl mo wnHampaemenuro mnoarotroBku 46.03.02 -
JIOKyMEHTOBEZICHHE U apXUBOBE/ICHUE.




Jucuunnuna «BBenenue B crienalibHOCTh» U3y4daercs B 1 cemecTpe.

3.00beM u conepxaHHue TUCUUILINHBI
3.1.00peM QUCLMILIHMHEL: 3 3.€.
3aoyHas: 3 3.e.

Bun yueGHOM paboThI (Bciigqf;:%)
OO0mas Tpyn0éMKOCTb 1M CHUILTHHBI 108
KonTaktHas pabora 8
Jlexuu (Jlekrun) 4
[Tpaktuueckue (IIpaxr. pab.) 4
CamocrositenbHas pabota (CP) 91
DK3aMeH 9

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | DopMbI TEKyIIETO
TEMBI paszena/TeMsbl pabortsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
31313
1 cemectp
1 Briciee CobecenoBanue,
npodeccuoHaIbHOE | - 2 |10 YCTHBIN OIPOC
oOpazoBaHue
2 Opranusanus ) ) 10 CobecenoBanue,
yueOHOro mporiecca YCTHBII OIpocC
3 Bunwl 3ansaTtuil B i ) 1 [IpakTnueckas
By3€ pabora
4 [Tonck napOpMamn [IpakTnueckas
B IIpo1iecce 1 ~ 110 pabora;
yueOHO 1 HayuyHOU KonTtposnbHsIii cpes
paboThI CTYIEHTOB
5 [Tpodeccus 1 ~ 110 [MpakTuueckas
«JTOKyMEHTOBEI» pabora
6 JIoKyMEHTOBETYECK CobecenoBanue,
0€ U apXUBHOE - - 110 YCTHBIN OIIPOC
oOpa3oBaHme
7 JIoKyMeHT, CobecenoBanue,
JTOKyMEHTOBeJIeHHE, | 1 - |10 YCTHBIN OIPOC
apXUBOBEJICHUE
8 TepmuHosnorus IIpakTrueckas
JNOKyMeHTOBeneHus | 1 - 110 pabora
Y apXUBOBENICHUS
9 Cryx06n1 JIOY n CobecenoBanmue,
apXHUBBI YCTHBIN OMPOC;
- - | 10 [TpakTrueckas
pabora;
KoHnTposbHbIii cpe3




Tema 1. Boicuiee npogeccnonanbHoe oopazopanue (OIIK-5)

Jlexknus.
Crynenn u Qopmbl Bbicmiero obOpazoBanus B Poccun. Bricimiee yueOHoe 3aBeneHue. Buabl By30B:
(benepanbHbIl YHUBEPCUTET, YHUBEPCUTET, akageMmus, MHCTHTYT. CTpykTypa By3a. YIpaBJeHHE BYy30M
(pexTop, TpOpeKTOphl, YYeHbld coBeT). YcraB By3a. MoaepHU3alus CHCTEMbl  BBICIIETO
npodeccruoHaIbHOro 00pa3oBanus, bomoHckuit mpouecc.

IIpakTH4Yeckoe 3aHATHE.
[IpakTuyeckoe 3aHATHE.
1.UcTopus Beiciiero o0pa3oBaHus 3a PyOeKOM.
2.Vctopus BeIciero oopa3zoBanus B Poccun.
3. Briciiee oOpa3oBaHue BO BTOpOi MOIOBUHE XX B.
4. BonoHCKHI mpolLecc.
5. Briciiee o6pa3oBanne B TamO0OBCKOIi 001aCTH.

3ajaHus 1J151 CAMOCTOSITEIbHOM PadoThlI.
N3yuenue ycrasa By3a.

Tema 2. Oprannsanus yuyedHoro npouecca (OIIK-5)

Jlexknus.
[IpaBa u 00s3aHHOCTH CTy/leHTa. YUeOHbIH U1aH, yueOHbIH rpaduk, pacnucanue. Opranuzanus yuyeOHOro
mporiecca B YCIOBHSX OajuIbHO-pEUTHHIOBOM cuctemsl Jlep:kaBuHCKoro yHuBepcurera.  Ceccus:
TpeOOBaHUS K cllaye 3a4€TOB U 3K3aMEHOB, MIpaBUia nepecaadn . [IpaBuia oTUMCIIEHUs, BOCCTAHOBIICHHUS,
IIEPEBOAA, IPEIOCTAIBEHNS aKaJJIEMUUECKOTO OTITYCKa.

IIpakTH4Yeckoe 3aHATHE.
IIpakTueckoe 3aHATHE HE IIPEyCMOTPEHO.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
ITonroroBka rmoccapusi TEpPMUHOB.

Tema 3. Buawbl 3ausaTuii B By3e (OIIK-5)
Jlekumus.
OcHOBHbIE BUIBI 3aHATUN: JIEKIUS, CEMHUHAp, IpakThyeckoe (J1abopaTopHOE) 3aHATHE, KOJIOKBUYM,
KypcoBasi M BBIMYCKHAsl KBaJdH(HUKAIMOHHAs paboThl, NpPaKTHKA, TOCYydapCTBEHHBIM SK3ameH. Bumabl
npakTuku. CamocTtosTenbHas padota cTyneHToB. OCHOBHBIE BU/IbI MMCEMEHHBIX padOT: KOHCIIEKTHPOBAHUE,
TE€3UPOBAHHE, pedepupoBanmue. [TpaBuna MOJITOTOBKH " odopmIIeHUs pedepatos.
Hayuno-uccinenoBarenbckas padora. Buasr u popmer HUPC.

IIpakTnyeckoe 3ansATHE.
IIpakTHueckoe 3aHsTHE.
[TonroroBka KOHCIIEKTOB CTaTei M3 MPOPEeCCHOHATBHBIX IEPUOIUICCKUX U3TaHUN.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBKa KOHCIIEKTOB CTATEH M3 AMEKTPOHHBIX MPOGECCHOHATBHBIX MIEPUOIUYSCKUX H3TaHHH.

Tema 4. [louck nHpopmanum B mpouecce yueOHoi u Hay4dHoil padoThl ctyneHToB (OIIK-5)
Jlekumus.
[Tonsitne «uHMOPMAIMOHHBIH TOUCK». JlOKyMeHTanmbHbIe M OubOmmorpaduyeckue MUCTOYHUKU. [louck B
oubmmoreke. Karanoru, kaproreku, Oubmuorpaduueckue m3ganus. OcobeHHoctn moucka B MHTepHerTe.
CripaBOYHHMKH, ITOMCKOBBIE CHCTEMBI, JJIEKTPOHHbIE OWOMMOTEKHM U 0a3bl JaHHBIX. OJIEKTPOHHBIE
OuONMMOTEYHbIE CUCTEMBI.
IIpakTnyeckoe 3ansATHE.
IIpakTHueckoe 3aHsTHE.

1. 3HaKOMCTBO C OCHOBHBIMH I'pylIIaMH IOKyMEHTOB, KOTOpbIe OyIyT HCIIOJIb30BaTHCS B IPOIEcCce
M3YYEHHUs CHEIHAIbHBIX TPEIMETOB.



2. IlonroroBka cnucka JMTEpaTypbl N0 AUCLUIIINHE.
3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
[ToaroroBka cnucka cCalTOB MO JOKYMEHTOBEICHUIO 1 ApXUBOBEACHUIO. .

Tema S. Ilpodeccus «arokymentosen» (OIIK-5)
Jlexknus.

Hctopus npodeccun TOKyMEHTOBEOa ¢ IPEBHOCTH A0 Hadana XXI Beka: OT mucua K oQuc-MeHEKepYy.
®opmyna npodeccuu: npeolnagaromue Ienu, NpeaMeT, CpeacTBa U yciaoBusi Tpyda. OObEKThl U BHIBI
npoeCCHOHAIILHONW JIeATeNbHOCTH. BO3MOXXHOCTH NpodeccHoHaIbHON afanTalid K BUAAM CMEXHOH
npoeCCHOHAIBHON AesaTeNbHOCTH. TpeOoBaHus K MPOoPeCcCUOHATBHBIM 3HAHUAM, YMEHHSM, JIMYHOCTHBIM
Ka4eCTBaM.

IIpakTH4Yeckoe 3aHATHE.
[IpakTyeckoe 3aHATHE.
1. I3yueHue pocCUICKOro phIHKA TPYy/a.
2. BbIsBIICHUE BaKaHCHM, CBSI3aHHBIX C TOKYMEHTOBEACHUEM U apXUBOBEICHUEM.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1. [ToaroroBka nokiaaa o6 ogHOM u3 podeccuid, CBA3aHHBIX C JOKYMEHTOBEACHUEM U apXHUBOBEICHUEM.
2. Pa3zpabotka ¢popmyiisl mpodeccun JOKYMEHTOBEIA.

Tema 6. [lokymeHnTOBen4eckoe u apxusHoe odpasosanue (OIIK-5)
Jlexknus.

Hctopus npodeccrnoHambHON MOATOTOBKH PaOOTHUKOB € JIOKyMeHTaMHu. [1oaroroBka crienuaivcToB s
cdepbl TOKyMEHTaMOHHOM aesaTenbHoCcTH B XX B. HempeprsiBHOE J10KyMeHTOBeIYecKkoe o0pa3oBaHHE Ha
COBPEMEHHOM JTale: OCHOBHBIE YpPOBHH, CIIELMAJIbHOCTH, HAlpaBI€HHUs IOArOTOBKH. bakanaBpuar u
MarucTparypa IO HalpaBiICHUIO MOArOTOBKHM '"JloKyMeHTOBeleHME M apxuBoBencHHe". DenepasbHble
roCyJlapCTBEHHBIE 00pa3oBaTeNbHbIC CTAHIAPTHI.

IIpakTH4eckoe 3aHATHE.
[IpakTrueckoe 3aHATHE HE MTPETyCMOTPEHO.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
1. 3yuenue y4eOHOTO TUTaHA.
2. N3yuenue rpaduka yaeOHOTO mporecca.

Tema 7. JlokymeHT, 10KyMeHTOBeeHHne, apxusosenenue (OIIK-5)

Jlexknus.
Bo3nukHoOBEHHIE AOKYMCHTA. MHOTr0acneKTHOCTh COACPIKAHUA TIOHATHA «AOKYMCHT. CooTHOIIIEHHE
NOHATUH «IOKyMEHT» W «uHpopMauus». Buiasl JOKyMEHTOB MO LeNeBOMY Ha3HaueHuio. lloHsTHe
«JIOKyMeHTUpOoBaHue». COOTHOUIEHHE TOHATUH <«JIOKYMEHTOBEIEHUEY, «IEIONPOU3BOACTBO», «IOY»,
«yIpPAaBJIEHUE TOKYMEHTAMW», «aPXUBOBEICHUE» U KAPXUBHOE JIEJION.

IIpakTH4eckoe 3aHATHE.
IIpakTueckoe 3aHATHE HE IPEyCMOTPEHO.

3ananus AJ51 CAMOCTOSITeILHOI padoThI.
W3ydeHne maTepuanoB JIEKIUH.

Tema 8. Tepmunosiorust fokyMeHnToBenenusi u apxusoseaenus (OIIK-5)
Jlekumus.

[Tonstust «repmun» u «aedununus». Buasl tepmuHoB. IlyTu pemieHrs TepMUHOIOTHYECKUX MpoOiIeMm:
cocTaBlieHHWEe cloBapedl M  crapaaptuzanus. [losBieHHe TEPMUHOJIOTMYECKUX CTaHAAPTB 110
nenonpou3BoACcTBY U apxuBHoMy gneny. ['OCT P 57.0.8-2013 «/lenonpou3BOACTBO W apXUBHOE MEJO.
TepmuHbI 1 OnIpeeneHns», ero CTpyKTypa U Ha3HaYCHHE.

IIpakTnyeckoe 3ansATHE.



IIpakTHueckoe 3aHsTHE.
AHann3 TEPMUHOJIOTUYECKUX CTaHIAPTOB.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
3HAaKOMCTBO ¢ JelcTBYOIUM TepMuHOJorndeckuM ['OCT.

Tema 9. Cnyx0ob1 JIOY u apxussl (OIIK-5)
Jlekumus.
Cnyx0b1 JIOY 1 apxuBbI Kak MecTa TPYIOyCTPOMCTBA JOKYMEHTOBE0B. OCHOBHBIC BU/IbI aQpXHUBOB. 3aaun
cyx0b1 JIOY, dopmbl ee opranuzanuu. [loHATHE «JTOKyMEHTOOOOPOT». J[OMKHOCTHON COCTaB CITyKObI
JOY: pyKOBOAWTENH, CHEIUATUCTBI, TEXHHUYECKHWE HcHodHUTeTH. OCHOBHBIC (efepalbHble 3aKOHBI B
chepe unbpopmanmu. Meromuueckoe pykoBoactBo JIOY u apxuBHbiM nenoM B Poccun. OcHOBHBIE
MpaBOBBIC aKThI B chepe HHPOPMAIIMK U apXUBHOTO JIeTa.

IIpakTn4yeckoe 3ansATHE.
IIpakTHueckoe 3aHsTHE.
1. 3HaKOMCTBO ¢ 3aKOHaMH B chepe HHPOPMAIIUH.
2. 3HAaKOMCTBO C IEPEYHSIMU JOKYMEHTOB.
3aganus AJ151 CAMOCTOSITEJIbHOM PadoThI.
Nzyuenne @3 «O6 unpopmanmu, HHGOPMAIIMOHHBIX TEXHOJIOTHAX U O 3alUTEe HHPOPMALIUN.

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:
banbHO-pEUTHHIOBBIE MEPOIIPUATHUS HE IIPELYCMOTPEHBI

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
KonTpoabHblii cpe3

Tema 4. ITouck nnpopmanuu B npouecce yueOHOW U HaydHOH paboThI CTY/IEHTOB
TunoBsie BONPOCH KOHTPOJIBHBIX CPE30B:
Uto Takoe JOKYMEHT?
Uto Takoe JOKyMEHTHPOBaHHE?
Kem moxet pabotarh 1OKyMeHTOBEN?
I'ne moxeT paboTarh JOKyMEHTOBE?

AN

Yro Takoe npodeccruoHamuzm?
IIpakTyeckas padora

Tema 3. Bujbl 3aHATHIA B By3€

JI1st HarcaHUsT KOHCTIEKTA MPEIJIararoTesl CTaThi U3 Mpo¢eCCHOHATBHBIX KypHaIoB "Jlemonpon3BoacTso”,
"OreuectBeHHBIC apXxuBhl", "CpaBOYHUK ceKpeTaps U ouc-MeHemkepa".

Tema 5. [Ipodheccus «T0KyMEHTOBED»
1. M3y4yeHue poccUiiCKOro phIHKa Tpyna.

2. BeisgBiienne BaKaHCHﬁ, CBA3aHHBIX C JOKYMCHTOBCACHUCM U apXHUBOBCACHUCM.

Tema 8. TepMUHOIOTHS TOKyMEHTOBEICHUS U apXUBOBEICHUS
CpaBHutenbHblil aHanu3 TepMuHosorndeckux ['OCT pa3HbIX JeT u31aHusl.

CobecenoBanue, yCTHBIN ONPoOC



Tema 1. Breiciiee npodeccronanbHoe 00pa3oBaHue
TurnoBkie BOPOCHI coOecenoBaHus, YCTHOTO OMpoca:
. Cuctema TOKyMEHTOBEIUYECKOTO 00pazoBanus B Poccum.
. BrIciiee 1okyMeHTOBeIUECKOE 00pa30BaHueE.

1
2
3. Ucropus pazButus nmpodeccun JOKyMEHTOBEA.
4. ComuanbHble PYHKIIUUA U MECTa TPYAOYCTPONUCTBA JOKYMEHTOBE/IA.
5. JlokyMeHT: OHSITHE, BUJBI.

4.3 IIpomexxyTouHast aTTeCTalUs 110 AUCIUIUTHHE MPOBOAUTCS B hopMe dK3aMeHa

Tunossie Bonpocsl 3xk3amena (OIIK-5)
1. Briciiee npodeccuoHanbHOE 00pa3oBaHHe.
2. Bunpl u cTpyKTypa By30B.
3. Opranuzaius yueOHOTO TpoIiecca.
4. TepMUHOJIOTHUS TOKYMEHTOBE/ICHUS U apXUBOBEICHUSI.
5. Mcropust moAroToBKU KaipoB Be(epe JOKYMEHTOBEACHUS M apXUBOBEICHHUS.

TunoBble 3axanus Ajs s3xk3amena (OIIK-5)
[Touck TepMUHOB B cTaHIapTe U (PenepaIbHOM 3aKOHE.

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTeCTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC TIPU3HAKH OCBOCHHUS (ITOKA3aTeIu

Ornenka Komnerentuu
TOCTHKEHHMSI pe3ynbTaTa)

OIIK-5 Ha BbICOKOM ypOBHE OYIIECTBISICT CAaMOCTOSATEIBHBI TIOMCK U
«OTIHIHOY AQHAJTUTUKO-CUHTETUYECKYIO nepepaboTKy uHbopMaIuy,
HEOOXOAMMOM 7S pereHust MpodeCCHOHATBHBIX 3a1a4

OIIK-5 Ha noctaTouHO BBICOKOM YpPOBHE OYIIECTBIISIET CaMOCTOSITENIBbHBIN
«XOpOLLIO» MOUCK W aHAJIMTUKO-CHHTETHUYECKYI0 TMepepadoTKy HH(pOopManuy,
HEOOXOIMMOM IS pelieHus npodeccuoHaIbHbBIX 3a1ad

OIIK-5 Ha pgoctarouHoM ypoBHE OYIIECTBIISIET CAMOCTOSITEIBHBIM MOUCK U
«yIOBICTBOPUTEIHLHO» AHAJTUTUKO-CUHTETUYECKYIO nepepaboTKy uHbopMaIuy,
HEOOXOAMMOM JIJIs1 petieHust MpodeCCHOHATBHBIX 3a1a4

OIIK-5 He OYILIECTBIISIET CaMOCTOSITSIILHBIN IOMCK Hu
«HEYIOBJICTBOPHUTEIHHO AHAJIUTUKO-CUHTETUYECKYIO nepepaboTKy uHpOpMaIH,
HEoOX0UMOM I pelieHus TpodhecCHOHANBHBIX 3a/1a4

5. MeTonnuyeckue yKkazaHusi JAJis1 00y4a0IUXCS 10 OCBOCHUIO M CHUILIHHBI (MOLYJI)

5.1 MeTtoandeckue yka3aHus IO OPTaHU3aAIlN CaMOCTOSTEIBHOM PabOThI O0YUYaIOIIUXCSI:

[Ipuctynas K W3y4eHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepxaHueMm paboueil mporpammbl nuctuiumHbl (PIT[]), xotopas ompexaenser copepxaHue, o0ObeMm, a
TaKKe MOPSAIOK U3YUCHHSI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT pa3zeisl «O0beM U collepikaHue AUCIUTITMHBD),
«YuebHo-mMeTonyeckoe U nHGOpMAIIMOHHOE 00ecieyeHIe TUCIUIUIUHB U «MaTtepruaabHO-TEXHUYECKOe
obecrieueHre JUCITUTUIMHBI, TpOrpaMMHOE o0ecrieueHue, MpodecCHoHaAIbHBIC Oa3bl TaHHBIX U
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoil
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKUX Yacax.

B pasgene «YdeOHO-meTomumueckoe U HH(POpMaLMOHHOE oOecledyeHrue AMCHUIUIMHBDY — yKa3aHa
peKoMeHayeMasi OCHOBHAs U IONOJIHUTENbHAS JINTEpaTypa.




B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE TUCIUIUIMHBL, TMPOTPaAaMMHOE OOecrieueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
TACIIUATUIMHEL

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOT0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYEeTOM PEKOMEHJOBAaHHOM IOMOIHUTEIbHOU
JTUTEPaTyphl;

- IIPY CaAMOCTOSITEIBHOM M3yYE€HUH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccruoHayibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJIHUTENBHOM JIHUTEPATYpOl SBISETCS IIaBHOM (OpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAaHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh pedepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pasMmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCIeKT MOXKeT OBITh BBITIOJIHEH B paMKax paclieuyaTKd BbIIa4uH
MPe3eHTAlUi JIGKIUH WM B OTACNBHOW TeTpaau mo mpeaMery. OH JOKeH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAIUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JHUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HayyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JHUIIb OCHOBHBIE KIIIOUYEBBIC MO3MIIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexomeH1a1iuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelpl MpernoAaBareist co CTyAEHTaMH 10 BOIpPOcam
MPAKTHYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, Teme, mpobieme W T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEKALIETO OIICHKE:

- MPaBWJIBHOCTh OTBETA 110 COAECPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUS TOCTaBIEHHONW yueOHO! 3a/1auu;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PallMOHAJIBHOCTH UCIOJIb30BAHUS BPEMEHH, OTBEICHHOIO Ha 3aJJaHUE.
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YCTHBIM OIIPOC MOXKET CONPOBOXAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIIPOCOB MPAKTHYECKOTO 3aHATHUS. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKM€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllMN: aKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI CONIEPIKAHHUIO, COOTBETCTBHE METOAMYECKAM TPEOOBaHUSIM (IIETTH. CCBHUTKH
Ha PeCypChl. COOTBETCTBHUE CONEPXKAHHS M JIUTEPATyphl), MPAKTHUECKasT HANPaBICHHOCTh, COOTBETCTBHE
CoZIepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTD UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3aqadam,
MOCIIEIOBATEIEHOCTD U JIOTHYHOCTb MPE3CHTYEMOTO Marepuara,

- odopMiieHHE TMpe3eHTAlMU: 00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpapUKd W aHUMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH OQGOPMIICHHS, ACTETHKA, HCIIOJIIb30BaHHE
BO3MO)KHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- TMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CITOCOOHOCTH. COOIIONEHHIE PErIaMeHTa, SMOIMOHAIBHOCTh, YMEHHUE
OTBETHTBH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIC, TITyOOKHE 1 TIOJHBIC 3HAHUS 110 BCEM pa3JieiiaM IPOTrPaMMBI:
- COIEepKaHHWE BBICTYIUICHUS: JIOTMYHOCTh W3JIOKEHUS Marepuaia, PacKpbITHE TEeMbl, JOCTYITHOCTh
u3nokeHus, d¢pdextuBHOCT, TpuMeHeHus cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHDKCHHS
pPEe3yNBbTaTUBHOCTH W 3(P(HEKTUBHOCTH U1l BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHOW WM Y4eOHOU
JESITeTbHOCTH, JOKA3aTeIbHOCTh MPUHUMAEMBIX PEUICHUH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOAUYecKOe U HHPOPMALIMOHHOE 00ecnieyeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:

1. TopaykanoBa I.®., 3axapuyk T.B., IlnemkeBuu E.A. JloxymentoBenenue : yueOuuk. - CIIO.:
IMpodeccus, 2013

2. Mensenea O.B. Beenenue B crieluaibHOCTh : 3JEKTPOH. yuel. mocobue. - Tambos: [0.1.], 2014. - 1
aNeKTpoH. ont. 1uck (CD-ROM)

6.2 JlononHUTENBHAS JIUTEPATYpA!

1. Mensenea O.B. IIpaBoBble OCHOBBI apXMBHOTO Jefa : [3MeKTpoH. y4eb. mocobue]. - TamOoB: [06.1.],
2018. - 1 anekrpon. ont. auck (CD-ROM)

2. Beenenckas JI.A., [1aBnosa JL.I'., Kamaesa E.1O. Pycckuii s3bIk 1 KyJIbTypa peuu : yueOHoe mocooue s
BY30B @ Ui OakalxaBpOB M MaruCTPaHTOB : JJI CTYAEHTOB HE(UIIOIOTHYECKUX (DaKyJIbTETOB BBICIIUX
y4eOHBIX 3aBefieHul. - PocToB-Ha-Jlony: ®enuke, 2016. - 539 c.

6.3 1Hble UICTOUYHUKH:
1. Unrepuer-nopran «Apxussl Poccum» www.rusarchives.ru - www.rusarchives.ru

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUILIMHBI, IPOrpaMMHOe odecrieveHne,
npodeccuoHaIbHbIE 0a3bI JAHHBIX U HHPOPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

I[JIH MMPOBCACHUA 3aHATUN 11O JUCHUITIINHE HGOGXO,Z[I/IMO CJICAYIOIICC MAaTCpUaAJIbHO-TCXHUYCCKOC
OGCCHC‘-IGHI/ICZ yqe6HHe AyauTOpruun Jid TIPOBCACHUA 3aHATUN JICKHIUOHHOI'O W CCMHUHAPCKOT0 THIIA,
IPYIIIOBbIX M HHIUBHUIYaJIbHBIX KOHCYJIBTALMM, TEKYLIEr0 KOHTPOJIA M IPOMEXKYTOYHOM arrecTalud,
IIOMCIICHUSA OJIs1 CaMOCTOSITEIILHOU pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMELICHHUS ISl CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATIM3UPOBAHHOM
MeOeNIbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPEACTaBIeHUs yueOHoM nHpopManuu
OO0JIBIIION ayTUTOPHH.

[TomereHust 111 CaMOCTOSITEIbHON PabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOW C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCcTyna B AIEKTPOHHYIO
nH(pOPMAITMOHHO-00pa30BaTEILHYIO CPEy YHUBEPCUTETA.

Jlnst mpoBeieHusl 3aHATHI JICKIIMOHHOTO THIIA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAILIMOHHOTO 000PYI0BaHUS,
o0ecreYnBaroIe TEMaTHYEeCKIE WILTIOCTPAINH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).



JlumeH3noHHOE U CBOOOHO pacIpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUCHHE:

Kaspersky Endpoint Security mans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccronanshsrii mioc 2007
Omneparmonnas cuctema Microsoft Windows 10

[Tpodeccuonansubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:
1. FOpaiit: anexTponHo-6nbnuoreunas cucrema. — URL: https://urait.ru
2. OBbC «YuuBepcurerckas ouomuoreka onnaia» . — URL: http://www.biblioclub.ru

3. ObC «KoHCyNnbTaHT CTyIeHTa»: KOJUIEKUMH: MenuiuHa. 3apaBooxXpaHeHue. ['yMaHU-TapHble HayKH
(xomrext Tam6GoBckoro I'Y) . — URL: http://www.studentlibrary.ru

4. Poccuiickas rocynapctBenHas Oubnaunorexa. — URL: https://www.rsl.ru

5. [Ipesunentckas 6udnuorexa umenu b.H. Expiiuna. — URL: https://www.prlib.ru

6. Poccuiickast HarmonanbHas oubmanoreka. — URL: http://nlr.ru

7. Hayunas snexrponnas oubnuoreka eLIBRARY.ru. — URL: https://elibrary.ru

8. lludposoii oopazoBarenbHblil pecypc IPR SMART. — URL: http://www.iprbookshop.ru
9. CnpaBounas mpaBoBas cuctema "KoncynsranT mmroc". — URL: http://www.consultant.ru

DJIeKTPOHHAsA HH(POPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
BzanMoneiicTBue mpenomaBaTenss W CTY[JCHTa B Tpolecce OOyYeHHUs OCYHIECTBISIETCS MOCPEICTBOM
MYJIBTUMEIMHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHUH, HUCHOJIB3YEMBIX B

ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEIILHON CPEIe YHUBEPCHUTETA.
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