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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:
IIK-5 CnocobeH ocymiecTBasTh pabOTy € JTOKyMEHTaMH, COASP)KAIUMH HH(POPMAIIUI0 OTPaHUYEHHOTO

J0CTyTa

1.2 Tumbl 3amad mpodecCHOHATBHOW JEATETLHOCTH, K KOTOPBIM TOTOBATCS OOydYaroluecs B paMKax

OCBOCHMHA NJUCLHMITIIIMHBI:

- OpPraHU3aLMOHHO-YIIPABICHYECKUN

1.3 JlucumriinHa OpUEHTHPOBAHA Ha MOATOTOBKY OOydYaroUIMXCs K MPo(ecCHOHaIbHOM AEATEIbHOCTH B
coepe: 07 AIMUHUCTPATHBHO-yIpaBiIeHYeCKast M oucHas AeATeNbHOCTh (B cpepe OpraHu3aliOHHOTO U
JOKYMEHTAIIHOHHOTO 00eCIeueH s YIPaBICHUs OPTaHU3aIMsIMU)

1.4 B pe3ynbTare 0CBOCHHS JUCHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

O06001TIeHHBIEC TPYIOBEIE
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH

Kon n HammenoBaHue
xommnerenuu ®I'OC BO,
HEOOXOOUMOM IS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

npodeccroHaIbHbIE (opMHUpPOBaHHS TPYIOBOTO
nercTBus (IPH HAUTHIUAH WIH PO CCHOHATBLHOTO
npodcTangapra) TEHCTBUS

- A Joxymenrtanmonnoe  |[IK-5 Cnocoben Ocy1ecTBiseT OpraHu3auuio padoThl € JOKyMEHTaMu
o0ecrieueHue yIpaBlIeHUsT  |OCYIIECTBISTH PaboTy C OTPAaHUYEHHOTO TOCTyIa
OpraHu3anuen JOKyMEHTaMH,

- A/01.6 Pazpabotka u cofiepKalluMu
BHE/IPCHUE JIOKAJILHBIX WHPOPMAITUIO

HOPMaTUBHBIX aKTOB I10
JOKyMEHTAIlIOHHOMY
00€eCIeUeHUI0 YIIPaBICHUS
opraHu3anueu

- A/02.6 Opranuzanus
JOKYMEHTHPOBAHHS
yIpaBIeHYECKON
JeSITeNbHOCTH B
OpraHu3aluu

OrpaHUYCHHOI'O JOCTYyIIa

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

[TIK-5 CrnocoGeH ocymecTBIsATh padoTy ¢ AOKYMEHTaMH, COIASpKalIMMH HH(OPMAIINIO

OrpaHUYCHHOIO JOCTYyIIa

Ne HaumeHnoBanue ®dopma
n/n JUCIIUTLITNH, o0y4eHHs
ONPEACTAOIINX 3aounas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBA3U 6 7 8 9
1|Kagposoe + | +
JISIIOTIPOU3BOJICTBO
2 |Kondunenumanpuoe | + | +
JIEIOTIPON3BOJICTBO
3 |Kondunennmaneuenii | + | +
JOKYMEHTOOOOPOT
4 |IIpaBoBoe + | +
peryaupoBaHue
KOH(PHUIACHITNATHHOTO
JIEIOTIPON3BOICTBA




5|IIpakTuka mo +
MOJTY4YEHUIO
poheCCHOHATTLHBIX
YMEHUH U OIIbITa
poheCCHOHATTLHOU
JeSITeIbHOCTH

6|CynebHoe +
JIEJTOTIPOU3BOJICTBO

2. MecTo nucuuiuiaabl B cTpykrype OII 0akasaBpuara:

JuctumnHa «Opranuzanus paboTsl ¢ JOKYMEHTaMHU OIPaHMYEHHOTO JJOCTYTIa» OTHOCUTCA K 0053aTeIbHOM
gactu yueOHoro ruiana OIl mno wHampaBnenuto mnoarotoBku 46.03.02 - JloKkyMeHTOBEICHHE U
apXUBOBEJICHUE.

HucuumuinHa «Opranuzanust paboTbl ¢ JOKYMEHTaMH OTrPaHHMUYEHHOTO JOCTyna» usydaercs B 6, 7
cemecTpax.

3.00beM u conepxaHHue TUCUUILITUHBI
3.1.00peM QUCIUIUIMHEL: 4 3.€.
3aoyHas: 4 3.e.

Bun yueOHOM paboTh (BCB;(:;I‘?;:OB)

O0mas Tpy10€éMKOCTb JMCIHUIITHHBI 144
KonTaktHas pabora 40
Jlexuuu (Jlexummn) 8
[Tpaktuueckue (IIpakr. pab.) 32
CamocrositenbHas pabota (CP) 91
DK3aMeH 9
3auer 4

3.2.ConepxaHue Kypca:

No Haspanue Bun yuebnoit | dopmsl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
313 1|3
6 cemecTp
1 KonduneHnuuampHbl [Tucbmennas padbora

1 TOKYMEHT: (ITucbmennas
TIOHSITHE U CaMOCTOSITeIIbHAS
3Hauenue. [lopsamok | 2 | 2 | 8 pabota)
oOpareHus ¢
KOH(UICHIIUATHHON
uHpopmanuei.




Onpenenenne [MpakTuueckas
cocTaBa pabora (Pemenue
KOH(UICHIIUATHHOU CUTYaIlMOHHBIX
uH(pOpMAIUH U 3anad); [lucbmMeHHas
JIOKYMEHTOB. 10 pabora
(ITucemennas
CaMOCTOSITEIIbHAS
pabora);
TectupoBanue
[TonsiTue cuctemsl [Tucemennas pabota
JOCTYTIa K (ITucemennas
KOH(HIEHIUATbHBI CaMOCTOSITeNIbHAs
M JJOKyMEHTaM. 10 pabora);
KomnokBuym
(KoHTpOnbHBIH
cpes)
OCHOBHBIE 3TaIbI [Tucemennas pabota
MOJTOTOBKH U (ITucbmennas
W3IaHUS 10 | camocrosiTenbHas
KOH(HUIEHITUATHLHOT pabora);
0 IOKYMEHTA. TecTtupoBanue
Orarbl 00paboTKH [TpakTrueckas
KOH(UIECHITHATEHBI pabora (Pemenue
X IOKyMEHTOB. CUTYaI[MOHHBIX
[Tpouenypa 10 3amaq); Kommoksuym
Pa3MHOXKEHUS U (KoHTpOnbHBIH
KOTIUPOBAHMSI cpes)
KOH(UIECHITHATEHBI
X IOKyMEHTOB
7 cemecTp
Hcnonuenne [TucbmenHnas pabora
KOH(UICHIIUATHHBI (ITucbmennas
X JOKyMEHTOB 10 | camocTodaTenbHas
pabora);
TectupoBanue
ITonroroBska [Tucbmennas pabora
KOH(HICHIIUATHHBI (ITucbmennas
X JIel K Iepenade CaMOCTOSTEIIbHAS
Ha apXUBHOE 11 pabora);
XpaHECHUE Konnoksuym
(KonTponbHbIit
cpes)
CoxpaHHOCTb U [IuceMeHHas pabora
KOHTPOIb HATUYUS (ITucbmennas
KOH(UICHIIUATHHBI 12 | camocrodTenbHas
X JIOKyMEHTOB pabora);
TectupoBanue
ITonroroska u IIpakTrueckas
IIPOBEICHHE pabora (Pemenue
KOH(UICHIIUATHHBI 10 | CHTYAUHOHHBIX
X COBEILIAHUU 3anad); Komnoksuym
(KonTponbHbIit

cpes); Omnpoc




Tema 1. KonpuaeHunaabHbIi JOKYMEHT: NOHATHE U 3HAYeHHe. [lopsimok oOpamenus ¢
KOH(puaeHuuaabHoi uHpopmaumeit. (IK-5)

Jlekumus.
Knaccudukanus wuHbopManuu U JOKYMEHTOB IO KareropusiM jpoctyna. lloHaTthe ueHHOW W
KoHbuaeHIManpHo uHGopManuu. [IpaBoBol pexuMm HHPOpPMAIMKA OTPAHWYEHHOTO JOCTymna. Bums
CBeJIcHUH KOH(HUICHIIMAILHOTO Xapakrepa. Hocutenn xoHpuaeHnuanpbHOW WHPOpPMAIUU. YTPO3bI
koHbuaeHMansHoi nHpopmarmu. [lopsgok obparieHus ¢ KOHPUACHIIMATHLHOW WH(GOPMAIHEH, MEPHI TIO
€e 3allIUTe OT YTPaThl U pa3IalleHus.
CymHocTh W 3aJaud  KOHUACHIMAJIHLHOTO JIEJONpou3BoACcTBa. HopmaruBHO-MeToquueckas 0Oasza
koHpuaeHmansHoro JJOY. BHyTpropranuzannonnas pernamenTanus koHpuaenuansaoro JJOVY. Coyxoa
KOH(HIEHIIMATBHOTO JENONPOU3BOJCTBA: CTPYKTypa M TMOPSJIOK oOpraHuzanuu. TpeGoBaHus K
COTPYIHUKaM, UMEIOLIUM JOCTYyN K KOH(QHUACHUUAIbHOW HH(OpPMALMU, UX OTPaK€HUE B JOHKHOCTHBIX
UHCTpyKUUsAX. IlepcoHanbHas OTBETCTBEHHOCTh 3a COXPAHHOCTh KOH(PHACHUHUAIBHBIX JIOKYMEHTOB.
TpeboBaHUs K MOMEIICHUIO CTYKOBI KOHGUAeHTHamsHoTo JJOV.

IIpakTH4Yeckoe 3aHATHE.
Bomnpocs! nist o6cyxnenus:
1. IToHATHS «IIEHHOCTHh HH(POPMALIUN» U «KOH(UACHINAIBHOCTh HHPOPMALIUNY.
2. CymHOCTb ¥ MPUHIUIIBI OTPAaHUYEHHUS AOCTYyNa K UHPOPMALIUU U TOKYMEHTAM.
3. [IpaBOBBIE OCHOBBI paOOTHI C JOKYMEHTAMH, COJEPKAIIMMH TOCYyIapCTBEHHYIO TaiHY.
4. HopMaTuBHO-TIPaBOBbIE OCHOBBI OpraHU3aluu paboThl ¢ JOKYMEHTaMH, COAEpPKAIIUMU KOMMEPUYECKYIO
TailHy.
5. HopmaruBHO-MeTOnnuecKkas 6a3za opranuzau paboThl C TOKyMEHTaMHU, COAECPKAILNMU CIIYy)KEOHYIO
TailHy.

3ajaHus AJ151 CAMOCTOSITEIbHOM PadoThI.
Ha ocHOBe u3ydeHusi HOpMAaTUBHO-TIPABOBBIX aKTOB COCTABETE MepeueHb Ipu(oB KOH(DUICHIINATLHOCTH U
CEKPETHOCTH.
[Tpu BBITIOTTHEHUH 3a1aHUST HEOOXOIUMO U3YYHTh MTOJIOKEHHSI 3aKOHOATEIIFHBIX aKTOB B cpepe
OTpaHUYEHUS TOCTyIa K HH(OpMaIuU, 00OpaTUTh BHUMAaHKE HA TO, YTO WH(OPMAIUS OTPAHUYECHHOTO
JOCTyTa JIETUTCS Ha CEKPETHYIO U HECEKpeTHYI0. Ha 0CHOBE 3TOr0 COCTaBUTH MepeueHb rpudoB,
PEKOMEHI0BaHHBIX HOPMATUBHBIMH IOKYyMEHTAMU JJIsI CEKPETHOU U HECEKPETHON MH(POPMAITHH.

Tema 2. Onpenesienne coctaBa KOH(pUAeHUINAIbHOH HHPopMmanun U 1oKyMeHTOB. (ITK-5)

Jlekuus.
3akoHOJaTeIbHble OrpaHUYEHUsT Ha cocTaB KoH(uAeHUuuandbHOW uHGopMmanuu. OCHOBHBIE ATarbl
cocraBienus [lepeuneit koHpuaeHMaNBHOU HHPOpMaUU U TOKyMeHTOB (upmbl. Ctpykrypa Ilepeuneit,
MopsiIOK uX yTBepkaeHus. [pudbl koHpuaeHmMaatbHoCcTH. Cpoku kKoHpuaeHnmuanbHOCTH. OdopMiieHne
M3MeHeHuH, BHOCUMBIX B [lepeunu koHpuaeHIIMaNIbHOM HHDOPMAaLIUK U TOKyMEHTOB.

IIpakTnyeckoe 3ansATHE.
Ha ocHoBe HU3YyUCHUA 3aKOHOAATCIIbHBIX dKTOB COCTABbTC U O(bOpMI/ITe B COOTBETCTBHUU C Tpe6OBaHI/I$IMI/I
NEepeYHN KOHPHUIACHIIMATFHONH HHPOPMAIIH 1 U3/1aBaEMbIX KOH(DHUICHIINATBHBIX JOKYMEHTOB IS
KoMMepueckoil pupmbl. CocTaBbTe MPUKA3 O BBEACHUH MIEPEUHS B ICHCTBUE

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
Pa3paboraiiTe mpuMepHYyIO CTPYKTYpY CIYKObI KOH(UICHIINAILHOTO EIOMPOU3BOACTBA KOMMEPUECKOTO
0aHKa, OIpEeAETIUTE €€ MECTO B CTPYKType OaHKa.
IIpy u3ydeHUU HTOU TEMBI CTYINCHT AOJKECH IOHATH, KAKyl0 pOJIb B IIPOLIECCE YIPABICHUs OpraHU3alUeH
BBIMONIHACT ciyxk0a koHpuaeHuuansHoro JIOY. OT TOro HackoJbKO NMPOJYMaHHO OHAa OpPraHHU30BaHA,
3aBUCUT 3((HEKTUBHOCTH YIPABICHUS B KOHKPETHOM OpraHU3aIUH.
Cnyx6a xonpuaermuanpbHoro JIOY MoxeT ObITh CaMOCTOSITEIIBHBIM TOPA3ICICHUEM, TTOTUYNHSIOIIIMCS
HEMOCPEACTBEHHO PYKOBOIUTEIIO HIIM BXOJIUTh B COCTAB IPYTHX CIYKO M OT/IEIOB.
Crnenyet oOpaTuTh BHUMaHHE Ha TO, YTO B OCHOBE pacrpeiesieH!s: 00s13aHHOCTEH U onpeieNIeH!s] COCTaBa
cimyx0b1 KoHGuAeHIMaILHOTO JIOY 5exar 3a1auu, BEIOTHAEMbIE CITYKO0H, 00beM KOH(PHUICHITUATLHOTO
JIOKyMEHTO000pOoTa, TPEOOBaHMS K HEOOXOAMMOMY YPOBHIO 3aIUThI HH(POpMAITUN



Tema 3. IlonsiTHe ccTeMBbI 10CTYNIA K KOH(PUAeHINAIbHBIM JoKyMeHTaM. (ITK-5)

Jlekumus.
TpeboBaHus k cucteme 10CTyna K KOHGUACHIINAIBLHBIM JOKYMEHTaM. Pa3pemuTenbHblil TOpsSI0K paboThI ¢
KOH(QUIEHIIMATBLHBIMU JTOKyMeHTaMH. «[lomokeHne o pexnMe KoMMepuecKkod (CirykeOHOM) TalHBI
opranmzanun». OTBETCTBEHHOCTh 3a HapylleHHEe pexXuma KoHpuaeHuuaiabHocTu. OdopmieHue
paspemieHuii Ha paboTy ¢ KOH(QUIEHIMAIbHBIMU JokyMeHTamu. CorvalieHue O Hepas[MalleHuu
KOMMEpYECKON TalHBbI.

IIpakTnyeckoe 3aHsATHE.
Bomnpocs! ams 06cyxaeHus:
1. TpeboBaHus K cUCTEME JTOCTYIA K KOHPHUIEHIUATbHBIM JOKYMEHTAM.
2. CymIHOCTb pa3peuInTebHON CUCTEMBI JOCTYIA K KOH(DUICHIINAIBHBIM IOKyMEHTaM.
3. Tlopsaok pa3pabotku u comepkanue «llomokeHUs O pexXUME KOMMEPYECKOW (CIy)KEOHOW TaiHbI
OpraHU3aImy.
4. Oopminenue 1ocTymna K KOHQHUISHIHATbHBIM JOKYMEHTaM U OTBETCTBEHHOCTh COTPYIHUKOB 3a
HapylIeHHEe pekrMa KOH(DUIEHIIUAIbHOCTH.

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
CocraBbTe nepeueHb 3aKOHOIATEIBHBIX 1 HOPMATUBHBIX JJOKYMEHTOB, YKA3bIBAIOIINX HA OTPAHUYCHUS IS
OTHEeCeHMs MH(POPMALUHU K KOHPHUICHIIMATBHON 1 CEKPETHOM.
[Tpu camMocTOATETLHOM BBITIOJTHEHUHN 33JJaHUS CTYJCHT TOJKEH UMETh MPEACTABICHUE O PA3IMYHBIX
YPOBHSIX TOCYJJaPCTBEHHON perimaMeHTaluy JOKYMEHTHPOBAHMSI, 3HATH OCHOBHBIE MTOJIOKEHUS
(benepanbHBIX 3aKOHOB, KACAIOIIMECS OTPAaHUYCHHS OCTyINA K HHPopMaIiy. BakHO yIUTHIBATh, 4YTO
BOIIPOCHI OTPAHUYCHHUS JJOCTYIIA PETYIUPYIOTCS HE TOJNBKO (eiepaibHBIMU 3aKOHAMH, HO U YKa3aMHu
MPE3UACHTA, TOCTAHOBICHUSIMH MPABUTEIHCTBA, MHBIMA HOPMATUBHBIMU JIOKyMEHTAMHU.

Tema 4. OcHOBHBIE 3TANbI NOATOTOBKYU M U3IaHUSA KOHPUAeHUHAJIbHOI0 H1oKymeHTa. (ITK-5)

Jlekumus.
Odopmiierre W y4deT Hocuteled KoH(uaeHIHMaIbHOW WHGoOpManuu. M3roroBieHHE W ydYeT MPOEKTOB
KOH(QUICHIMATbHBIX JOKYMEHTOB. YueTHble (opmbl. OdopmieHne u3gaBaeMblX KOH(PHIEHIUATbHBIX
JOKYMEHTOB. PekBU3UTHI KOH(PUIEHITHAIBHOTO TOKyMEHTa

IIpakTH4eckoe 3aHATHE.
Pa3paboraiiTe cucTeMy y4eTHO-pEerUCTPAlMOHHBIX (POPM ISl KOHTPOJIS 32 HOCUTENSIMU
KOH(UIeHIIMATbHON HHPOPMAIIMH U TPOEKTaAMU JJOKYMEHTOB

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
CocraBbTe BapuaHT TPYAOBOTO JOTOBOPA C COTPYIHUKOM, UMEIOIINM TOCTYI K KOH(PHICHITHATHHON
uHpOpMaLIUH.
[Tpu BBITIOTTHEHUH 3aTaHUS HEOOXOTUMO 00pATUTHCA K MONIOKeHUsIM « TpynoBoro kozuekca POy,
HCIIONB30BaTh TUIIOBBIE 00PA3IIbl TPYIOBBIX JTOTOBOPOB, MPEABAPUTEILHO H3YUUTh HEOOXOIUMBIC
JIOTIOJTHEHUS K TPYIOBOMY JTIOTOBOPY. JJOTOBOpP TOJIKEH OBITH COCTABJICH C YUETOM BCeX TpeOOBaHUI K
0(OpPMIIEHUIO PEKBU3UTOB JIOKYMEHTOB.

Tema 5. DTanbl 00pad0oTKN KOH(PUAEHIUAIBHBIX JOKYMeHTOB. [Ipouenypa pa3mHoxenuns: u
KONMPOBAHUS KOH(PUTEHIIHAIBHBIX TOKYMEHTOB
(ITK-5)

Jlekuus.
OcHOBHBIE 3Tanbl W OCOOCHHOCTH OOpaOOTKH BXONAIINX KOH(DHACHIIMAIBHBIX TOKyMeHTOB. OOrue
TpeOoBaHUS K YydeTy KOH(PHUIACHIMAIbHBIX JOKyMEHTOB. (OCOOCHHOCTH pETHUCTpaIliy  BXOISIINX
KOH(UIEHITNATBHBIX JOKYMEHTOB. [lopsgok 00paGOTKM HMCXOASIIMX KOH(PUACHIHAIBHBIX TOKYMEHTOB.
CrocoObsl  TMEepechlIKH  KOH(DHIACHIHAIBHBIX JOKYMEHTOB. Y4eT KOH(PHUIACHIIMAIBHBIX JTOKyMEHTOB
BBIZICTICHHOTO XpaHeHus1. DopMBbI yUeTa.



OrpannyeHuss Ha pa3MHOKEHHE U KOMHUPOBAaHHE KOH(UACHIMAIBHBIX JOKyMEHTOB. OpraHuszarus
KOIUPOBaHMUS M CIOCOOBI 3alIUTHl OT HECAHKIIMOHHMPOBAHHOTO KomupoBaHHs. OrmpeneneHue THupaxa
KOH(UACHIMAIBHBIX JOKyMeHTOB. OdQopmieHue paspelieHus Ha KONUpPOBAHME. YUYET KOMHUPOBAHHUSL.
VYnocroBepeHne KOMuil KOHPHUICHIMATBHBIX JOKYMEHTOB. OdopMIIeHHE BBIMMCOK M3 KOH(PHUACHIIMATBHBIX
JIOKYMEHTOB.

IIpakTH4Yeckoe 3aHATHE.
ITpoBenuTe 06pabOTKy M PETUCTPALIMIO KOMITIEKTA BXOJAIIMX U UCXOAALINX KOH(PHUICHIIMATBHBIX
JOKYMEHTOB, IIOJIy4€HHOT0 OT npenonasareis. [IpoctaBsre Bce He0OXOAMMBIE OTMETKH U MH/IEKCHI Ha
JTOKyMEHTax

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
3anoaHuTe yueTHYI0 (opMy It HOCUTENeH KoH(DHUIeHIIMAIbHON HH(DOpMAaITHH.
[Tpu BeIMOMTHEHUN 3a7]aHUS HAJIO SICHO MPECTABIATH, YTO YUET HOCUTeNel KoHpUaAeHINaTbHON
MH(OPMALIUH MIPENICTABIAET COO0M TEXHOIOTHUECKUI MPOLIECC, COCTOSIIUI U3 psAAa MOCIEI0BATEIbHBIX
AeicTBUi. YUeT MpoU3BOAUTCS MPH BbIAAYE UCTIOIHUTEISM €Ile HEe3allOJHEHHBIX HOocuTeNnell nupopmanuu.
B yueTHbIX (hopmMax oTpaxaercs He TOIBKO (PaKT BbIIAUU HOCUTENS, HO U (DaKT €ro BO3BPAIICHUS B CIIYXKOy
koH(puaeHuuansaoro JIOY nocne ucnonab3oBanus. B cBa3u ¢ 3TUM HEOOXOMMO MPaBUIILHO TPOCTABUTH B
yueTHOH popme Bce narbl. Haso Taxke ysICHUTB pa3HUILy B yUETE TPAIUIMOHHBIX U 3JEKTPOHHBIX
HocHTeNeH KOH(PUACHINATEHOW HHPOPMAITUH.

Tema 6. UcnnotHenne koHpuaeHnuaabHbIX 10kyMeHTOB (I1K-5)

Jlekumus.
Jlekuusa He mpenxycMoTpeHa

IIpakTH4Yeckoe 3aHATHE.
3anonnute xxypHan yuera KJI BbIIeIEeHHOTO XpaHEeHUs U KapTOUYKy ydeTa BblAaul KOHGUACHIIMATEHOTO
JOKyMEHTa

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
CocraBbTe oneporpaMmy Mpoueypsl 00pabOTKH BXOISIIETO U UCXOSIIETO KOH(PHUICHITUATHHOTO
JIOKYMEHTA.

OCHOBY /17151 BBITIOJTHEHUS 33JaHUS COCTABIIAIOT 3HAHUS CTYIEHTa O IOKYMEHTOO0OPOTE KaK CI0KHOM
TEXHOJIOTHUECKOM IPOLIECCe, KOTOPBINA XapaKTepH3yeTCs Pa3InYHbIMU MapaMeTpaMu. TexHOoIornyecKast
LIETNOYKa ABIKCHHUS U 00paOOTKHU TOKYMEHTOB MPEICTaBlIeHa PSAAOM TUIIOBBIX (DYHKLUH, KOTOpBIE TIPU
peleHNH KOHKPETHBIX 331a4 MOTYT OBITh JeTaTU3UPOBAHbI 10 OTACNbHBIX oneparuii. Ciemxyet
00s13aTeIbHO YUUTHIBATh TO, YTO MOPSAAOK PAOOTHI C TOKYMEHTAMH, ONIEPAINH 10 X 00pabOTKe 3aBUCST OT
BUJIOB JJOKyMEHTOB U OT UX MPHHAJICKHOCTH K ONPE/ICTICHHOMY JTOKYMEHTOIIOTOKY. BakHO MOMHUTB, UTO
nporiecchl 00paboTKN KOH(PUICHINATBHBIX JOKYMEHTOB BKIIIOUAIOT S MIPOLEyp OTIUYHBIX OT paboThI ¢
JOKYMEHTaMH B OTKPBITOM JEJIONPOU3BOJICTBE.

Tema 7. [lonroroBka KoHGUIEHIMAJIBHBIX J1eJ1 K nepenadye Ha apxuBHoe xpaneHue (I1K-5)
Jlekumus.
Jlekuusa He mpenxycMoTpeHa
IIpakTH4eckoe 3aHATHE.
1. Odopmure pazpemierne Ha konupoanue KJI.
2. OdopmuTe BBITUCKY U3 KOH(PUACHIIUAIEHOTO TOKYMEHTA.
3. [IpoBeauTe npoueaypy yA0CTOBEpEHUs KOMTUK KOH(PUIEHIIHAIBHOTO T0KyMEHTa
3ananus AJ51 CAMOCTOSITEILHOI padoThI.
3anonHuTe )KypHAJ yuyeTa KOMupOoBaHuUs KOH(DUIEHIIMAIBHBIX JOKYMEHTOB.

[Tpuctymnas K BHIIOIHEHUIO 3a[aHUsl, HEOOXOIMMO IIOMHUTH, YTO KOH(PHUAECHIINATBHBIC TOKYMEHTHI
MOJIJIeKAT CTPOTOMY YUETy Ha BCEX 3Tamax padoThl C HUMH, B TOM YHUCIIE, M IIPU KonupoBaHuu. [Ipexne,
YeM MPUCTYIUTh K KOIIMPOBAHUIO, HAJ0 NOJYYUTh MMCbMEHHOE pa3pelieHre pykoBoaurens. JKypHan ydyera
KOIIMPOBAHMUS CIIy>KUT JUUISl PETUCTPALUU AT U KOJIMYECTBA CHATBIX KOIIUMH, JUIsSl ONPEACIICHUS UX YUYETHBIX
HOMEPOB



Tema 8. CoxpaHHOCTb M KOHTPOJIb HAJMYHS KOHQHICHIHAIBHBIX 10KyMeHTOB (IIK-5)
Jlexknus.
Jlexuys He npexycMoTpeHa

Tema 9. IloaroroBka n npoBeaeHne KOH(PUIeHIHAJBHBIX coBemanmii (IIK-5)
Jlexknus.
Jlexuys He npexycMoTpeHa
IIpakTnyeckoe 3aHsATHE.
Bomnpocs! 1st o0cyxneHus:
1. OcoOGEHHOCTH IKCIIEPTU3BI LIEHHOCTU KOH(PHUIAECHIINAIBHBIX JOKYMEHTOB.
2. [ToaroroBka KOH(MUACHIHUAIBHBIX JOKYMEHTOB K apXUBHOMY XPaHEHHIO.
3. Pesxum xpaHeHus! KOH(QUICHIMATbHBIX JOKYMEHTOB U NMOPSAJOK UX BbIIAuU.
4. ITpoBepku HANIWYKA KOH(DUICHINAIBHBIX TOKYMEHTOB.
5. Ilopsiiok yHUUTOXKEHUS KOHPUACHIIMATBHBIX JOKYMEHTOB.

1. CocraBbTe HOMEHKJIATYpPY KOHOQUACHIUAIBHBIX el ¢upmbl. Ompenenure, YTO OTIMYAET
NPEICTaBICHHYIO POPMY OT OOBIYHOW HOMEHKIIATYPHI JIEI.

2. Odopmurte cripaBKy-3aMeCTUTEIb, BHYyTPEHHIOIO OMHChH U JIUCT 3aBEPUTEh KOH(PHUICHIIMATIBHOTO Jea.
3ajanus AJ151 CAMOCTOSITEIbHOM PadoThlI.
Odopmute B COOTBETCTBUHU C TPEOOBAHUAMHU KOH(PHUIACHIIMATBEHOE AEIO.

[IpucTtynas k caMOCTOSATENIBHOMY U3yUYE€HHIO TEMBI U BBIITOJIHEHUIO 33/IaHUS HAJI0 YCHUTb, YTO
UCIIOJTHEHHbBIE KOH(UIEHIINAIbHbIE IOKYMEHThI 00s3aTenbHo GopMupyrores B fena. B dopmupoBannu
KOH(HIEHIIMATBHBIX JIe]1 €CTh 0COOEHHOCTH O CPAaBHEHUIO C POPMHUPOBAHUEM U OPOPMIIEHUEM OTKPBITHIX
nein. B wactHocTH, 06s3aTeabHO 0popMIIIETCS BHYTPEHHSSI OIUCH JIeja, TPOCTaBISIOTCS TpU(bI
KOH(PUIEHINATBHOCTH U 1P

4. Konrpoab 3HaHMI 00y4alOLINXCS M THIIOBbIE OLICHOYHBbIE CPEICTBA
4.1. Pactipenenenue 0auioB:
banbHO-pEUTHHIOBBIE MEPOIIPUATHUS HE IIPELYCMOTPEHBI

4.2 TunoBsle OLICHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
KossioxkBuym (KoHTpOJIBHBIH cpe3)

Tema 3. [ToHsiTHE CUCTEMBI JOCTyNA K KOHOUICHIIMATBEHBIM TOKYMEHTAM.
1. KTo nmeeT nmpaBo yCTaHABIMBATh PEKUM KOMMEPUYECKOU TailHbI?
2 K10 ycTaHaBIMBAET PEXKHUM CITY>KEOHOH TaltHbI?
3. B xakom ciydae KoH(GUIEHIIUATBHBIN JOKYMEHT CHUMAETCSI C YUeTa BhIICICHHOTO XpaHEHUS?
4. Kak ¢popmupyercs SKCriepTHAsE KOMUCCHS TI0 3aIUTe KOHPUACHIHATEHOW nHDopMaum?
5. Kak onpenensitores cpoku KOHPUASHITMATLHOCTH HHGOPMAIIMH U TOKyMEHTOB?

Tema 5. Drambl 00pabOTKH KOH(PHIECHIMATIBHBIX JOKYMEHTOB. [Ipoueaypa pa3sMHOXKEHHS U KOMUPOBAHUS
KOH(UACHIMAIBHBIX TOKYMEHTOB

Tema 7. IloaroroBka KOH(GUACHITHATBHBIX ) K IMepeaade Ha apXUBHOE XpaHCHUE

1 Kakum 00pa3om ocymiecTBIsSIeTCs pacnpeneieHine KOHPUICHIINATbHBIX TOKYyMEHTOB TI0
UCHOJHUTEIIM?

2 KakuM 00pazoM MPOUCXOAUT ONpPEAETICHUE CPOKOB UCTIONHEHNUS KOH(UACHINAIBHBIX TOKYMEHTOB?
3 Kaxk odpopmisiercs pe3onronus Ha KOHPUIESHITATLHOM JTOKyMEHTE?
4 Ha3zoBuTe 0COOEHHOCTH Nepenaydl KOH(PUICHIMAIbHBIX JOKYMEHTOB MKy UCTIOIHUTEISIMH.
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5 Kak ocymiecTBisieTcsi KOHTPOJIb 38 UCIIOTHEHUEM KOH(DUICHIINATbHBIX JOKYMEHTOB?

Tema 9. [loaroroBka u npoBeieHHE KOH(DUICHINAIBHBIX COBEIIaHUI
1 Yto BKIIFOUAET PEKUM XpaHEHUsT KOHPUICHITUATBHBIX JOKYMEHTOB?
2 KakoBbl TpeOOBaHUS K XpaHUIIHUIILY ?
3 KaxoB nopsigok oOparieHus ¢ KOHQUICHIHATBHBIMHA TOKyMEHTaMU?
4 KakoB IpsI0K BbIAa4X U paboThI ¢ KOH(UACHINAIBHBIMUA JOKyMEHTaMH?
5 Kakum 06pa3zoM oCyIIECTBISIOTCA IPOBEPKH HAIMYMS KOH(UACHIUAIBHBIX TOKYMEHTOB?

Onpoc

Tema 9. IloaroToBka u npoBeaeHNEe KOHPUICHITUATBLHBIX COBEIAaHUN
1 Tlopsimok mpoBeaeHHs COBELIaHUH (IEPErOBOPOB) MO KOH(UACHIUAIBHBIM BOIIPOCAM.
2 OCHOBHBIE 3Tallbl OPraHU3aALNN COBELIAHUS.
3 CornacoBaHue nepedHs: 00CyXIaeMbIX BOIIPOCOB.
4 OmnpezneneHue cocTaBa y4aCTHUKOB COBEIIAHUA.
5 JIokyMeHTBHI KOH(DHUIESHITNAITBHOTO COBEIIIAHMSI.

IMucemennas padora (IlmcbMeHHas caMocTOsATEIbHAS padoTa)

Tema 1. KondpuaeHmanpHbIi TOKyMEHT: TIOHITHE U 3HaueHue. [Topsiaok oOpatienns ¢ KoH(DUISHIINATbHON
nHpopmaIuen.

1 Ilepeuncnuth TpeOOBaHUA K CHCTEME JOCTYIA K KOH(PUACHIIUAIBHBIM JOKyMEHTaM.

2 «llonokeHre 0 peKUME KOMMEPUECKOU (CTy)KEOHOM) TalHBI OPraHU3alUNY - CTPYKTYpPa,
coJiepKaHue, MopsI0K opopMIIeHUS.

3 Odopmuts  paspenieHuit Ha paboTy ¢ KOHPHUACHIIHATHHBIME JIOKYMEHTAMHU 1 COTJIAIICHUN O
HepasalleHuU TalHBbI.

4 Tlepeuucnuth Tanbl  MOATOTOBKU U M3/1aHUS KOHPHUIECHINATBHOTO JOKYMEHTA.

5 IlpoBectn  aHanM3 yuera HocuTeneill nH(OpMAIUK U TPOEKTOB KOH(UICHIINATBHBIX TOKYMEHTOB.

Tema 2. Onpenenenue cocraBa KOHGUACHIMATEHOW HHPOPMAITUH U JOKYMEHTOB.

Tewma 3. TToHsITHE CUCTEMBI TOCTyNa K KOHPUACHITUATBLHBIM TOKYMEHTAM.

Tema 4. OcHOBHBIE 3Talbl MOATOTOBKU U W3aHUs KOH(QUICHIINAIEHOTO TOKYMEHTA.

Tema 6. cnonmnenne koH(GUIEHITUATBHBIX TOKYMEHTOB
1 3anonnenue xxypHana yueta KJI BbIIEIIEHHOTO XpaHEHUs U KapTOUYKy y4€Ta BbLAAYM
KOH(UACHINAIBHOTO JOKYMEHTA
2 Odopmrnenue paspenienus Ha KornupoBanue K/I.
3 OdopmieHne BHITUCKU U3 KOHPHUICHINATBHOTO JOKYMEHTA.
4 TIpoBeneHue MpoIEIyphl YIOCTOBEPEHHUS KOMMU KOH(UACHIIUAIBHOTO JOKYMEHTa
5 3amnosiHeHue KOHTPOJIbHBIX KApTOUEK Ha KOH(PUACHIIUATbHbIE JOKYMEHTHI

Tema 7. IloaroroBka KOH(GUACHITHATBHBIX ) K Mepeade Ha apXUBHOE XpaHCHUE
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Tema 8. CoxpaHHOCTb U KOHTPOJIb HATMYMS KOHPUACHIIUATIbHBIX TOKYMEHTOB

IIpakTnyeckas padora (PemeHne CHTYallMOHHBIX 32/124)

Tema 2. Onpenenenue cocraBa KOHGUACHIIMATHEHOU HHOOPMAIIUU U IOKyMEHTOB.
1. Knaccudukanust nHbOpMauu U JOKyMEHTOB 110 KaTErOPHUsIM JOCTYIIA.
2. Bunbl cBenieHui KOHQUICHIIMATEHOTO XapaKTepa.
3. [onsaTHe KOMMEpPUYECKOI TallHBI, €0 3aKOHO/IaTeIbHAas Oa3a.
4. IloHsTHE TOCYNAapCTBEHHOMN TalHBI, €r0 3aKOHO/ATeIbHAs Oa3a.

5. HopmaruBHO-1ipaBoBasi 6a3a opranuzanuu paboThl ¢ JOKYMEHTaMH, COIEPIKAIIUMU CITy:KeOHYIO TalHY,
TallHy CIIEICTBUS U CYIOIPOU3BO/ICTBA.

Tema 5. Dramnbl 00paboTkn KOHGUAEHIIMATBLHBIX JOKyMEHTOB. [Iporienypa pa3sMHOXKEHUS U KOTTMPOBAHUS
KOH(HIEHIINATbHBIX TOKYMEHTOB

Tema 9. [loaroroska u npoBeieHHE KOH(DUICHINAIBHBIX COBEIIaHUI

TecTupoBanme

Tema 2. Onpenenenue coctaBa KOHPUACHITMATLHON HHPOPMAIIUN U JOKYMEHTOB.

1. loxymeHTHpOBaHHas! UH(OPMAIIHS, TOCTYI K KOTOPOI OrpaHUYMBAETCS B COOTBETCTBUU C
¢benepanbabIMU 3aKoHaAMU PD — 370 ...

KOH(uACHIMaNbHas HHPOpMAaIHs;
roCy/IapCTBEHHAs TalHa;
KOMMEpYECKas TanHa.

2. CBenenus o GakTax, COOBITHSIX U OOCTOSATEIBCTBAX YaCTHON KU3HU IPAKIaHUHA, TTO3BOJISIONTNX
UIECHTU(DUIUPYIONTUX €T0 TUIHOCTH — ATO ...

MepCOHAIbHbIE TaHHBIE;
ClTy>keOHBIE JaHHBIE.

3. Kakue BbIACISIIOT BUIBI HHPOPMAITMOHHBIX PECYPCOB IO KATETOPUSIM J10CTyTa?
OO0IIEeTOCTYITHBIC;

OTPaHUYEHHOTO J0CTYTIA;

HEOTrpaHUUYEHHOTO JA0CTYMA.

4.1IpaBoBble, OpraHU3alIOHHBIEC, TEXHUYECKHE U UHBIE MEphI, IPUHUMaeMble 00aaareneM nHdopMaluy,
COCTABIIAIOIIUM KOMMEPUYECKYIO TaifiHy, 10 OXpaHe e€ KOH(UIEHIIMATIbHOCTH — 3TO

LIEHHOCTh KOMMEPYECKOM TalHBbI;
pPEXKUM KOMMEPYECKOU TAMHBI.

5. @u3nyecKoe JHIO WIK MaTepUualbHbIN OOBEKT, B TOM 4Hciie GU3NYECKOE 0JIe, B KOTOPBIX HHPOpMALIUs
HAXOJUT CBOE OTOOpakeHHE B BUJIE CUMBOJIOB, 00pa30B, CUTHAJIOB, TEXHUUYECKUX PEIIEHUHN U MPOLIECCOB —
370 ...

HOCHTENb HH(POPMALIUY;
(dhoHI000pa3oBaTeb;
3anuTa HHPOPMaIUH.

Tema 4. OcHOBHBIE 3Talbl MOATOTOBKU U W3aHUs KOH(PUICHIINAIEHOTO TOKYMEHTA.
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1.Kakoii rpu¢d (momeTka) mpocTaBisieTcsl Ha KOHPUACHIIMATBHBIX TOKYMEHTaxX (pefepanbHbIX OpraHOB
roCyAapCTBEHHON BJIACTH, a TAKXKE MTOJBEAOMCTBEHHBIX UM MPEANPUATHH, yUPEKICHUN U OpraHu3anuii?

«[lmst cimy»keOHOTO MOTh30BAHUS;
«Kommepueckas TaiiHa».

2. Kaxkoii rpud (momeTka) mpocTaBisieTCsl Ha KOHPHUIESHIIMATBHBIX JOKYMEHTaX (PU3NYECKUX U
OPUIAYECKUX JTUIL?

«[nst cimy»keOHOTO MOTh30BAHUSD;
«Kommepueckas TaiiHa».

3. HenpaBomepHBIi BBIXO KOH(GHUACHIINAIEHOW HHPOPMAIIUH 3a MPEeITbl 3alIHIaeMOi 30HbI e
(YHKIMOHUPOBAHMS WM YCTaHOBJICHHOTO KpYTa JIMII, €CJIA 3TOT BBIXOJ IPUBEI K MOTYYCHUIO
MH(POPMALIMH JTUIIAMU, HE UMEIOIIMMH K Hel CAaHKIIMOHUPOBAHHOTO JAOCTyIa — 37O ...

pasriamieHue KoHQUASHIMaIbHON HHPOpMaIIH;
yTpara KOH(UICHINAIbHON HH(pOpMALINY;
OnokupoBaHUE KOHPHUACHITNATHHON HHPOPMAITUH.

4.JlessTenbHOCTD, 0OecIeunBaroIas JOKyMEHTHPOBaHNE KOHPHICHIIMATBLHON HH(OpMAIK, OPraHU3aIHIO
paboThl ¢ KOH(UACHIINATEHBIMU TOKYMEHTAMHU U 3aIIUTY COZIEpIKaIIEHCs B HUX HH(POPMALIUU — 3TO ...

KOH(UACHIMAIBHOE JIEIONPOU3BOJICTBO;
JOKyMEHTAI[HOHHOE 00eCIIeYeHNe YIIPABICHHUS.

5.Ha xakux JOKyMeHTaX CTaBUTCS TPUQ CEKPETHOCTH?
Ha JIOKYMEHTaX, COJEPKAIIUX CIIyKEOHYIO TaliHy;

Ha JIOKYMEHTaXx, COJepKalliX BpaueOHYyIO TaiiHy;

Ha JIOKyMEHTAaX, COAEPKAIUX rOCyJapCTBEHHYIO TalHY;
Ha JJOKYMEHTAaX, COAEPKAIIUX KOMMEPUYECKYIO TalHY.

Tema 6. VcnonHenue KoHPHUIECHIMATIBHBIX JOKYMEHTOB
1. Kakue obs3arenbcTBa OepeT Ha ceOst paOOTHUK, TOMYIIEHHBIN K KOHGUIESHITHATLHON HHHOPMAIIHNH,
colieprKalllei KOMMEPUYECKYIO TailHy?
0 Hepa3MIaleHuH KOHQUACHIIMATbHON HH(OpPMaLIMK 10 BBIXOAA HA IEHCHIO;
0 HepasMaleHNH KOH(QUACHIIMAIbHOW HHPOPMALIUH MTOKU3HEHHO;

0 HepasmIalmeHnu KOHPUIECHITMATLHON HHGOPMAaIUK B IEprUoI padoThl Ha PUPME U B TCUCHHUE, KaK
MUHHMYM, TPEX JIET MOCIIE YXO0/1a;

0 HepasmIaleHn KOHPUIEHITMAILHON HHGOPMAIIMK B TIEpUO padOTHI Ha pupMe.

2. I'me BemeTCst yUeT BceX UCXOAIINX KOH(DUICHIINATBHBIX JOKYMEHTOB?

B )KypHaJle yuyeTa U3JJaHHbIX JOKyMEHTOB;

B peeCTpe UCXOIAIINX KOH(DUIECHITNAIBHBIX JOKYMEHTOB;

B )KypHaJe yuyeTa JOKYMEHTOB BbIIEJIEHHOTO XpaHEHUS;

B J)KypHaJje yuera HoCUTelel KoH(uaeHInanbHOH nH(popMaluu.

3. Kto umeeT mpaBo gaBaTh pa3pelieHne Ha TOCTYN K KOHPUACHIManpHOM nHpopmaIuu Bce pupmbl?
3aMEeCTHUTEIb PYKOBOIUTEIS, HCIIOMHSIOMINI ero 00s13aHHOCTH;

JIUII0, OTBETCTBEHHOE 32 KOH(MUIACHIIMATBLHOE JIETIOMPOU3BOACTBO;

HAYaJIbHUK CITY>KObI 0€30MTaCHOCTH.

4. B TeueHHe KaKoro MepHro/a BEJETCs KypHaJ ydyeTa MOCTYNUBIINX KOHPHUACHINATbHBIX TOKyMEHTOB?
710 OKOHYAHHS CTPAHMUII B KypHAJIE,

3 rona;

KaJICHJIJapHOTO TO/1a;

710 CAa4M B ApXHB 3aPETUCTPUPOBAHHBIX B HEM JIOKYMEHTOB;

5 ner.

5. KT0 umeeT nmpaBo yCTaHABIMBATh PEKUM KOMMEPUYECKON TaHBI?

IJ1aBa roCyJapCTBa;

HAJIOTrOBasi MHCTIEKIHS;



[IPaBOOXPAHUTEIIbHBIC OPraHbl;
coOCTBeHHUK MH(OpMaITIH.

Tema 8. CoxpaHHOCTb U KOHTPOJIb HATUYNS KOH(PUIECHITUATBHBIX TOKYMEHTOB
1.Kro  ycraHaBnMBaeT pexuM CIy eOHOU TaHbI?
IJ1aBa rocyapcTBa;
COOCTBEHHUK MH(OPMAIIH;
MIPaBOOXPAHUTEIbHbIE OPTaHbI;
JOJKHOCTHBIE JIMIIA, YTIOJTHOMOYEHHBIE PYKOBOJUTEIIEM OpraHa BIACTH.
2. B xakom ciiyqae  KOH(pHACHIIMAIBHBIA JOKYMEHT CHUMAETCS C Y4eTa BBIJICIICHHOTO XpaHCHHUS ?
P TOJIINBKE B JI€N1a;
IIPU BbIAA4Ye COTPYAHUKY JUIsl pabOThI;
IIPY €KETOJHOM ITPOBEPKE.
3.Kak  dopmupyercs sxcriepTHas KOMUCCHS TI0 3aIUTe KOH(UISHIIUATbHON HH(OpMAIIK?
HA3HA4YaeTCs BBILIECTOSIIECH OpraHU3aluei;
CO3/1aeTCsl MPUKA30M PYKOBOAUTENS (PUPMBI,
n30MpaeTcs pemeHneM o0IIero coopaHus TPyIAOBOTO KOJIEKTHBA.
4. Kak  ompenensroTcs CpOKH KOH(DHUICHIIMAIBHOCTH HH(POPMAITUU U JOKYMEHTOB?
OHM JIOJKHBI COBIAAATh CO CPOKAMH XpaHEHUs JJOKYMEHTOB;
B 3aBHCHMOCTH OT CPOKa JACHCTBUSI YCIOBUN, HEOOXOAUMBIX Ul IPU3HAHUS HH(POPMAIUH
KOH(UIEHITNATBHOM;
10 TUIIOBBIM MEPEYHSIM JTOKYMEHTOB C YKa3aHHEM CPOKOB KOH(UICHIIMATLHOCTH.
5. Y10 Takoe  KOH(UACHIUAIbHBIEC JOKYMEHTHI BBICIICHHOTO XpaHEHHs?
JOKYMEHTBI, KOTOpbIE HE TIOAIINBAIOTCA B JIeJIa;
JOKYMEHTBI IOCTOSTHHOTO CPOKa XpaHEHUS;
JOKYMEHTBI, BBIJICJICHHBIE 111 YHUUTOKEHUS;
JOKYMEHTBI, HIMEIOIIIE 0COOYIO IIEHHOCTh U TPeOyIoIue 0COOBIX MEp 3alUThHI.

4.3 TIpomexxyTouHas aTTecTalus Mo AUCIUILTHHE TPOBOAUTCA B (hOpME 3a4eTa, SK3aMeHa

Tunosbie Bonpocekl 3a4era (I1K-5)
1 Knaccudukamnmst nHbopManum U JOKyMEHTOB 10 KaTETOPHSIM JOCTYIIA.
2 TlonsTHE IEHHOW U KOHPUICHIINATHHONU HHPOPMAITIH.
3 IIpaBoBoii pexxuM HH(POPMAIIUKA OTPAHUYEHHOTO JOCTYTIA.
4 Bunsl cBefieHUI KOHQUACHIIMATBEHOTO XapaKTepa.
5 Hocurenu koHpuUACHIIMATEHON HHPOPMAIIUH.

Tunosble 3aganusa 1 3adera (IIK-5)
1.0¢dopmitenne KOH(PUICHINATHHOTO JOKYMEHTA.
2. OnrcaHne TEXHOJIOTUH MpHeMa KOH(PUICHIINATILHOTO TOKYMEHTA.
3. 3anoiHEeHue pErucTPauoHHON (POPMBI.
4. OnpeneneHue nociae0BaTeIbHOCTH ICUCTBUM PU CHATUH TOKYMEHTA C KOHTPOJIA.
5. OdopmieHre BHYTpeHHEH ONrcH KOH(PHUICHIIMATHHOTO JIeTia

Tunosbie Bonpockl 3xk3ameHna (I1K-5)
1 OcobGenHoctn  00pabOTKH BXOAAIMINUX KOHPUACHIIHATHHBIX JOKYMEHTOB.
2 Oransl  00pabOTKM UCXOAAIINX KOH(PUACHIINAIBHBIX TOKYMEHTOB.
3 KondwuneHnnuanbHble  JOKYMEHTHI BBIICJICHHOTO XpaHCHUS.
4 Tlpouenypsl  THUPAKUPOBAHUS U KOMUPOBAHUS KOH(MDUICHITMAIBHBIX JOKYMEHTOB.
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5 VYaocroBepeHue Konuii u ohopmMIIeHUE BHITUCOK U3 KOH(PUACHIIUAIBHBIX TOKYMEHTOB.

TunoBble 3axanus s dxk3amena (ITK-5)
1.0dopminenne KOHPUISHITUATLHOTO TOKYMEHTA.
2. OnucaHue TEXHOJIOTUH MpHeMa KOH(PHUICHIINATBFHOTO TOKYMEHTA.
3. 3anosHEeHNEe PETUCTPAIMOHHON (OPMEI.
4. OnpeneneHue MoCie0BaTENbHOCTU AEUCTBUN IIPU CHATUU JOKYMEHTA C KOHTPOJIS.
5. OdopmieHne BHyTPEHHEH onrucH KOH(GUIESHIINATBLHOTO JIeiia

4.4. llIkana oueHMBaHUS TPOMEKYTOUHOM aTTECTALMKI

3auer
CCKPHUIITOPHI OBHH ) — OCHOBHBIC ITPHU3HAKK OCBOCHUA (II0Ka3aTC/IN
Onenka Kommerenuun HAecxp puL (VP ) P (
TOCTHKEHHMSI pe3ynbTaTa)
CATTCHOY ITK-5 YcenenrHo OCyMmIeCTBISIET OpraHu3aIuio paboThl ¢ JOKYMEHTaMH
OTPaHUYEHHOTO JA0CTyIa
IK-5 He ocymectBnser opraHuzanuioo paboThl C€  JTOKyMEHTaMu
«HE€ 3a4YTCHO» yi p Tt p JIOKY
OTPaHUYEHHOTO JA0CTyIa
OKx3amMeH
CCKPHIITOPHI OBHH ) — OCHOBHBIC ITPU3HAKH OCBOCHUS (ITOKAa3aTCIIN
Orenka Kommerentim Hleckp Pt (Yp ) p (
TOCTYOKCHHSI pe3YJIbTaTa)
COTIIHOD I1K-5 Ha BbICOKOM ypOBHE OCYIIECTBISCT OpraHU3alMI0 pPabOTHl C
JOKYMEHTaMU OTPAaHUYEHHOTO JOCTyna
«xopomo» IK-5 Ha poctaro4HO BBICOKOM YpPOBHE OCYILECTBIIIET OpPraHU3aLUIO
paboTHI C TOKyMEHTAMH OTPAaHUYEHHOTO TOCTYIA
I1K-5 Ha nmoctarouHoM ypoBHE OCYIIECTBISIET OpPraHHU3aIUi0 paboThl ¢
«YIOOBIIETBOPUTEIILHO A yP yH P 1 p
JOKYMEHTaMU OIPAaHUYEHHOTO JOCTyNa
IK-5 He ocymecrtBisier opraHu3anuio paboTbl €  JOKyMEHTaMH
«CHEYAOBJICTBOPUTCIIHHO
OTPaHUYEHHOTIO JOCTyMa

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCsl IO OCBOCHHM IO TMCIUILIMHBI (MOXYJIA)

5.1 Meroauueckue yKa3aHus IO OpraHU3aIUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Ipuctynas K W3y4eHHUIO TUCIUIUIMHBI, B MEPBYIO ouepe/b OOydarolmuMcsi HEOOXOAMMO O3HAKOMUTHCS
conepkanremM paboueii mporpammbl aucturummabl (PIT[]), koTopast ompenenseT comepskaHue, oObem, a
TaK)Ke MOPSAIOK U3YUESHHsI U MTPEToAaBaHus yueOHOM TUCIUILIMHBIL, €€ pa3/iena, YacTu.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUEHUE UMEIOT paszeisl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauuecKkoe U HH(popMaIMOHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruaibHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conepkaHWe IUCIMIUIMHBD) YKa3bIBaIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, a TAK)KEe BUJBI 3aHATHH U TNIAHUPYEMBI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasgene «YuebHO-MeTommyeckoe W HMH(OpMAIMOHHOE oOecreueHre AUCHUIUIMHBDY — yKa3aHa
pPEKOMEHIyeMasi OCHOBHAs M IOTIOJTHUTEIbHAS JTUTEPATYPA.

B pasgene «MarepuaabHO-TEXHUYECKOE OOECIeYeHne IUCLUIUIMHBL, MPOrpaMMHOE OOecCIeyYeHue,
npodeccruoHabHble 0a3bl JaHHBIX U MH()OPMAIMOHHBIE CIIPABOYHBIC CHUCTEMBD» COAEPKUTCS MEpeuyeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
JTUCUUTUIAHBL.

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TEOPETHUECKUMHU MaTepHallaMy 110 TUCIUILIIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOr0 MaTepHana HeoOX0AUMO:
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- IPOCMOTPETH €1lIe pa3 npe3eHTaluo Jekuu B cucteMe MOODLe, noBTOpUTh 3aKOHCIIEKTUPOBaHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYE€TOM PEKOMEHJOBAHHOM IOMOJIHUTEIbHOU
JIUTEPATYPBL;

- IIPA CAMOCTOATEIbHOM M3Y4YEHHH TEOPETUYECKON TEMBI CAEIaTh KOHCIIEKT, HCIOJIb3Yysl PEKOMEHIOBAHHbIE
B PITJI ucrounuku, npogeccuoHanbHble 0a3bl JaHHBIX U HHPOPMALMOHHBIE CIIPAaBOYHBIE CUCTEMBI:

- OTBETUTD Ha BOIIPOCHI JIsI CAMOCTOATEIILHON pabOoThI, TIO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- [P IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepuaiibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ Hay9HOU U y4eOHOM JIUTepaTypoit

PabGoTa ¢ OCHOBHOM M JONOJIHMUTENBHOM JHMTEPAaTYpOl SBISETCS IIaBHOM (POpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHAPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M pPEeKOMEHIOBAHHBIX
HCTOYHHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKLIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh peepaTuBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeneHHble B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIUTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax pacliedyaTKd BbIIa4uH
Mpe3eHTAlUi JIEKIUH WM B OTACNIbHOW TeTpaau mo mpeamery. OH JOKEH ObITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKaTh HE OTHOCALIYIOCS K TeMe HH(POPMAITUIO HITH PUCYHKH.

KoHcnieKkThl HayyHOW JHUTEparypbl NMPU CaMOCTOSATENbHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJa HU3AAHUS HCIOJNb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXkAaTh JIUIIb OCHOBHBIC KIIIOUYEBbIC MO3MIMHU), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM Pa3BEPHYTOro IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoOJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 0000I1eHe OCHOBHBIX BOIIPOCOB PabOTHhI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexoMeH1a1tuy MO NOATOTOBKE K OTAENIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CoOecenoBaHue TmpeanoyaraeT OpraHU3alUI0 Oecelbl MpernojaBaTeiss €O CTYIEHTaMH II0 BOIpOcaM
IIPAKTUYECKOTO 3aHATUS C LENbl0 0ojee OOCTOATENBHOIO BBISBICHUS UX 3HAHUN IO ONPEAEICHHOMY
paszmeny, TeMe, npolieme M T.II. Bce uieHbl Ipynmbsl MOTYT ydacTBOBaTb B OOCYKICHHH, 100aBISTH
MH(POPMALUIO, TUCKYTUPOBATh, 331aBaTh BOIPOCH! U T.1.

YCTHBIA OMpOC MOXKET TMPUMEHATHCS B pa3audHbIX (Qopmax: (QpoHTaIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHbII. OCHOBHBIE Kau€CTBA YCTHOTO OTBETA MOJUIEXKAILETO OLICHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHUs OCTABICHHON yueOHOil 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PalIMOHAJILHOCTb HUCIIOJIBb30BaHUS BPEMEHH, OTBEJCHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUSA. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalnueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTBI KaK:

16



17

- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;

- odopmiieHHE TMpe3eHTalMu: 00beM (ONTUMAIbHOE KOJIWYECTBO), IHM3aiiH (YMTaeMOCTb, HAJIWYHE HU
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHE
OTBETHUTbH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIE, TITyOOKHE 1 TIOJIHbIE 3HAHUS 110 BCEM pa3JiesiaM IpOrpaMMBI:
- COIep)KaHHE BBICTYIUICHUS: JIOTMYHOCTh M3JIOKEHUS Marepuasa, pacKpblTHE TEeMbl, JOCTYIHOCTb
m3noxkeHus, dPdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS  JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH AJIsS BBIONHEHUS 3a/ad CcBoed MpodeccHoHANbHOW WU yueOHOU
JeSTeIbHOCTH, J0KA3aTeIbHOCTh NMPUHUMAEMBIX PELICHUH, YMEHHE apTyMEHTHUPOBATh CBOM 3aKJIIOYCHUS,
BEIBO/IBI.

6. YueOHO-MeTOnM4YecKoe 1 HHPOPMALMOHHOE o0ecriedeHre JUCHMIITHHbI

6.1 OcHoBHas UTEpaTypa:

1. bucrokos, B. M. 3amura u 06padoTka KOHPHUACHIIMATBHBIX JOKYMEHTOB : yueOHOe Tocobue. - Bech cpok
OXpaHbl aBTOPCKOTO MpaBa; 3amura U 00paboTka KOH(PUACHLUAIBHBIX JOKYMEHTOB. - (CTaBpOIOJb:
Ceepo-Kaskasckuii ¢enepanbubiii yauepeuret, 2016. - 153 c. - Teker : anexrponnsiii / IPR BOOKS
[caiit]. - URL: http://www.iprbookshop.ru/66019.html

2. Kysnemnora, U. B., Xawarpsa, I. A. KonduneHmumambHOoe IeIOMPOU3BOACTBO W 3alTUIICHHBINA
ANEKTPOHHBIN JOKYMEHTOOOOPOT : yueOHoe mocobue s OakanaBpoB. - Bech Cpok OXpaHBI aBTOPCKOTO
npaBa; KorduaeHmaipHOE 1EI0MPOU3BOACTBO U 3aIIUIIEHHBIN JIEKTPOHHBINA JOoKyMe. - MockBa: At [1u
Ap Meamna, 2020. - 192 c. - Tekcr : osnekrponnsiii // IPR BOOKS [caiit]. - URL:
http://www.iprbookshop.ru/97083.html

3. Kynses, H. H., Jémymxkun, A. C., ®adbpuunoB, A. I., Konmpamera, T. B. Kondunenumnansuoe

JIEIOTIPOM3BOICTBO M 3AIUIICHHBIA 3JICKTPOHHBIA JTIOKyMEHTOOOOpOT : yueOHuk. - 2021-09-20;
KondunennuansHoe IeI0MpPOU3BOJACTBO M 3alTUIICHHBIM AJIEKTPOHHBIN JOKYMEHTOOOOpOT. - Mockaa:
Jloroc, 2016. - 500 c. - Tekcr : oanekrponnsii // IPR BOOKS [caiir]. - URL:

http://www.iprbookshop.ru/66416.html

6.2 JlonosHUTENBHAS TUTEpPATYpA:

1. Kpumrramok, A. H. Kondbunennuansnoe ASIOMPOU3BOACTBO M 3alllUTa KOMMEPUYECKOW TAaWHBI : KypC
nekauit. - 2025-07-17; KondunenuuansHoe AEIOMPOU3BOACTBO U 3aIllMTa KOMMEPYECKOW TaHbI. - Oper:
MexpernonanbHass Axamemust OeszomacHoctd W BbhDKHMBaHus (MABHB), 2014. - 199 c. - Teker
anekTpoHHbii // [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/33427 . html

2. I'pozoBa O.C. Jlenonpou3BOACTBO : yueOHOE MOCOoOHe I akaJeMHUYecKoro OakajnaBpuara. - MocCKBa:
HOpaiiT, 2018. - 124 c.

3. PribaxoB, A. E. OcHoBBI fenonpousBoacTBa : yuyeOHuk. - 2022-08-04; OcHOBBI IeIONPOU3BOACTBA. -
Munck: PecnyOnukanckuil HHCTUTYT nipodeccroHansHoro obpazosanus (PUIIO), 2016. - 320 c. - TekcT :
snektpoHHbIi / [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/67690.html

6.3 NHBIe HCTOYHUKU:

1. Vka3 Ilpe3sunenrta Poccuiickoit ®denepanuu ot 30 Hos1Opst 1995 . N 1203 «O0 yrBepxkaenuu Ilepeuns
CBEJICHUM, OTHECEHHBIX K IOCYIapCTBEHHOMN TalHE.» -

7. MaTepuaibHO-TeXHHYECKOe o0ecnedeHue M CHUIIMHBI, IPOrPpaMMHOe odecrieveHne,
npodeccuoHaIbHbIe 0a3bI JAHHBIX U HHPOPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI



I[J'DI MMPOBCACHUA 3aHATUM TI0 JUCHUITIIINHEC HGOGXO,Z[I/IMO CJICAyoHmICcC MarCpruaJIbHO-TCXHUYCCKOC
obOecrnieucHue: y‘-Ie6HI>Ie AyauTOpruun Jid TIPOBCACHUA 3aHATHI JICKHIUOHHOI'O W CCMHUHAPCKOTr0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHLHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMELICHHUS JJIS1 CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHoMi nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHust 111 CaMOCTOSITEIbHON pabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCTyna B AIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEIBHYIO CPENy YHUBEPCUTETA.

Jlnst mpoBeieHusl 3aHATHI JICKIIMOHHOTO THIIA UCTIONB3YIOTCS HAOOPBI IEMOHCTPAIIHOHHOTO 000PYI0BaHUS,
o0ecreYnBarole TEMaTHIEeCKIE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

JIuneH3noHHOE ¥ CBOOOHO PacIpOCTpaHIeMOe IPOrpaMMHOE 00eCIICUCHHE:
Microsoft Office [Ipodeccronanbhsrii mioc 2007
Omneparmonnas cuctema Microsoft Windows 10

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:

1. DIEKTPOHHBIIN Karajor DyHIaMEeHTaIbHON OnOIMOTEeKN TI'V. - URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

2. Poccuiickas HanmonanbHas 6ubnuoreka. — URL: http://nlr.ru
3. [Ipesunentckas 6udnuorexa umenu b.H. Expiuna. — URL: https://www.prlib.ru

4. VYHuBepcuTeTCKas OMOMMOTEKa  OHJAWH:  DJIEKTpOHHO-OMOnmorewnas  cuctema. —  URL:
https://biblioclub.ru

5. Poccwuiickas rocynapcrBeHHast 6nbnuoreka. — URL: https://www.rsl.ru

6. KoncynbranT cryneHTta. l'ymaHuTapHble HAyKH: 3JIEKTpOHHO-OMOnmmoreuHass cuctema. — URL:
https://www.studentlibrary.ru

7. Hayunas snexrponnas 6ubnuoreka eLIBRARY.ru. — URL: https://elibrary.ru
8. FOpaiit: snekrpoHHO-6nOMMoTeyHas cucrema. — URL: https://urait.ru
9. ObC «YnuBepcurerckas oubamoreka onnaita» . — URL: http://www.biblioclub.ru

10. ObC «KoHCynbTaHT CTyAeHTa»: KouleKiuu: MenunuHa. 3apaBooxpaHeHue. ['yMaHuTapHble HAyKH . —
URL: https://www.studentlibrary.ru

11. CrpaBounas npasoBas cucrema "Koncynsrant matoc”. — URL: http://www.consultant.ru
12. [ludposoit o6pazoBatenbubiii pecypc IPR SMART. — URL: http://www.iprbookshop.ru

DJIeKTpPOHHAS HH(OPMALIMOHHO-00pa3oBaTe/IbHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
B3anMoneiicTBue mpenomaBaTenss W CTY[JEHTa B Tpolecce OOyYeHHUs OCYHIECTBISIETCS MOCPEICTBOM
MYJIBTUMEIUHHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, HUCIOJIB3YEMBIX B

ANIEKTPOHHOH HH()OPMAIIMOHHO-00Pa30BaTEILHON CPEIe YHUBEPCHUTETA.
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