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Pabouas mporpamma cocrapnena B coorBeTcTBuu ¢ ®I'OC BO mo HampasieHuto noarotoBku 46.03.02 -
JlokyMeHTOBeIeHHEe M apXHBOBeICHHE (YpPOBEeHb OakanaBpuara) (mpuka3 MUHHUCTEPCTBA HAYKHU U BBICIIIETO
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1. lean u 3agaun AUCHUATIHMHBI
1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:
ITK-1 CriocoGeH oCcymecTBIATh TOKyMEHTUPOBAHHUE YITPABICHUYECKON JEATEILHOCTH B OpraHU3aIN

1.2 Tumel 3aga4 npoQecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYaroluecsi B paMKax

OCBOCHHUA NJUCHUIIIIUHBI:

- OpraHU3alMOHHO-YIIPaBIEHYECKUN

1.3 JIucuurniauHa OpHEHTHPOBAaHA HA MOATOTOBKY OOydYaromuxcs K MpodeCCHOHAIBLHON JesSTEIhHOCTH B
cthepe: 07 AIMUHHUCTPATUBHO-YIpaBieHYeCKast U oUCHAS JAeATENBHOCTh (B chepe OpraHu3allmOHHOTO U
JOKYMEHTAI[MOHHOTO 00eCIeYeH sl YIIPABICHUS OPTaHU3aLMSIMHI )

1.4 B pe3ynbrare 0CBOCHHSI TUCIUILUIUHBI Y 00YYaromMUXCsl TOJKHBI ObITH CHOPMUPOBAHBI:

O0001IeHHBIC TPYIOBBIE

KO,I[ 1 HAUMCHOBAHUC

(yHKUMY / TPYAOBBIC komriereHiu @I'OC BO,
(GyHKUMY / TPYyZOBBIC T HEOOXOIUMOM ISt .
WuankaTopbl JOCTHXKEHHSI KOMIIETEHIHHA
npodeccroHaIbHbIE (hopMHupOBaHUS TPYAOBOTO
JeicTBus (py HATUIUU WK IpoecCHOHATBHOTO
npodcranaapra) nefcTBUS
- A loxymernranmonnoe  |[IK-1 Cnocoben OcymecTBiser 3aroIHeHNE u odopmiieHHE
obecrieucHue yIPaBICHUS  |OCYIIECTBISATh yHUDHUIIPOBAHHBIX (HOpPM OyXTalTepCKOM W OaHKOBCKOU
OpraHu3anuen JTOKYMEHTHPOBAaHHE JOKYMEHTAIUN
- A/02.6 Opranusaius YIIpaBICHICCKOH
JTOKYMEHTHPOBAHHS JeSITETFHOCTH B
YIpaBIeHYECKOH OpraHM3alnn
JeSITETFHOCTH B
OpraHM3alnn

- C OpraHuzarimoHHoe,
JNOKYMEHTAIIMOHHOE U
nH(pOpMaIOHHOE
obecrieueHue ACSITSIBHOCTH
PYKOBOAMTENS OPTaHU3allnU

- C/10.6 CocraBnenue u
odopmiIcHIE
YIIpaBJIeHYECKOU
JOKYMEHTAIUN

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

I1IK-1 CnocobeH oCyIIecTBIATh JOKYMEHTUPOBAHHUE YIPABICHUYECKOM NEATENIFHOCTU B

Opra"usanuu
Ne HaumeHnoBanue ®opma
n/n JTUCLUILINH, oOyueHus
ONPEACTAOIINX 3aounas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBA3U 3 4 6
1 |AamMuHHCTpaTuBHOE, | +
TpaKAAHCKOE U
TPYZLOBOE MPaBO
2| lokyMeHTHas +
JIMHTBUCTHUKA
3| IoKyMEeHTOBEICHUE + | +
4103HakOMHTEIbHAS +
MpaKTUKa




5 [Texnomornueckast +
MpaKTHKA

2. Mecto nucuuninHbl B cTpykrype OIl 6akanaBpuara:

HucrumnHa «JlokymMmeHTHpoBaHHE OyXraaTepckod W OaHKOBCKOW JESTEIBHOCTHY» OTHOCHUTCS K YacTH,
dbopMupyeMoOil y4acTHHKaMU OOpa30BaTeNIbHBIX OTHOIICHHWH, ydyeOHoro twiana OIl mo HampaBieHUIO
noarotoBku 46.03.02 - JIokyMEHTOBEICHUE U apXUBOBEJICHUE.

JucuumuinHa «JlokyMeHTHpoBaHUE OyXranTepckoil 1 0aHKOBCKOM IEATEIIbHOCTY U3ydaeTCsi B 7 CEMECTpe.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIUILIMHEL: 6 3.€.
3aoyHas: 6 3.€.

Bun yueOHOM paboTh (BCB;(:;I‘?;:OB)
OO0mas Tpyn0éMKOCTb 1M CHUILTHHBI 216
KonTaktHas pabora 22
Jlexuuu (Jlexummn) 10
[Tpaktuueckue (IIpakr. pab.) 12
CamocrostenbHas pabota (CP) 185
DK3aMeH 9

3.2.ConepxaHue Kypca:

Ne Ha3zBanue Bun yuebHoli | @opMbI TEKYIIETO
TEMBI paszena/TeMsbl pabotsl, yac. KOHTPOJIS
Jlex |IIpa| CP
IIUH | KT.
pao.
31313
7 cemecTp

1 Opranuzanust [Tucemennas pabota
JIeJIONPON3BOJICTBA 12|18 (ITucbmennas
OyXrajirepuu CaMOCTOSITeNIbHAs

pabora)

2 VYpasienue [Tucemennas pabota
OyXranTepckon 1 1|18 (ITucemennas
JIOKyMEHTaIen CaMOCTOsITeNIbHAs

pabora)

3 JloBepeHHOCTH [Tucemennas pabota

1 > |13 (ITucemennas
CaMOCTOsITeNIbHAs
pabora)

4 OCHOBHBIE CpeliCTBa [Tucemennas pabota

(ITucemennas
CaMOCTOSITeNIbHAs
1 1 |18 pabora);
KomnokBuym
(KoHTpOnbHBIH
cpes)




5 Yyer [IuceMenHas pabora
HEMaTepUaIbHBIX 1 1|18 (ITucbmennas
aKTUBOB CaMOCTOSTEIIbHAS

pabora)

6 VYyer [IuceMenHas pabora
TOBAPHO-MATepHalk | 1|18 (ITucbmennas
HBIX LIEHHOCTEH CaMOCTOSITEIIbHAS

pabora)

7 CriennanbHbIi Konnoksuym
UHCTPYMEHT, (KonTponbHbIit
CHenuaIbHOe 1 1|18 cpes)
o0opynoBaHue U
CrieTranbHas
ofekKaa

8 JlokyMeHTHpOBaHUE [Tucemennas pabota
peanusanyi 1 1|19 (ITucemennas
TOTOBOI MPOIYKINH CaMOCTOSITeNIbHAS

pabora)

9 JlokyMeHTHpOBaHUE TecTtupoBanue
y4eTa KacCOBBIX U 1 1 |20
OAHKOBCKUX
onepanui

10 JlokyMeHTHpOBaHUE [Tucemennas pabota
ydeTa nepcoHana u (ITucbmennas
pacueTos ¢ CaMOCTOSITeNIbHAs
pabOTHUKAMU 1 1 |20 pabora);

KomnokBuym
(KoHTpOnbHBIH
cpes)

Tema 1. Oprannzanus gesonpoussoacrsa Oyxraarepun (IIK-1)
Jlexknus.

Ponp nenmompousBoacTBa B OOECIIEUEHUH YIPABICHUS JCSITEIBHOCTHIO TNPEANpHUATUS (OpraHU3aluy,
yupexaenusi). OCHOBHbIE CIIOCOOBI OpraHU3aIMK AEJIONPOU3BOJACTBA OyXranTepun npeanpustus [pymma
OyXTaJaTepCcKOTO [eNIONPOU3BOJICTBA: HAa3HaueHHWe, 3ajadyd, CTpPyKTypa, coctaB llltatHoe pacmmcanue
IpyIIbl OyXrajaTepckoro aeionpou3BoicTBa Ilomokenue o rpymnme OyXraiarepckoro IeloNnpOr3BOJICTBA
WNHcTpykiusg 10 AEIONPOU3BOACTBY MHCTpyKIMM 10  JOKYMEHTHPOBAaHUIO  OTAEIBHBIX  BHUJOB
(HanpaBieHU)  geATeNbHOCTH  Oyxrantepuu  JIOJDKHOCTHBIE  MHCTPYKLMM  TEpCOHAaja  TPYIIIbI
OyXTaJaTepcKOTro JAEJONpOU3BOACTBAa [lmaHMpOBaHWE W OTYETHOCTH IO BOMPOCAM JIOKYMEHTHPOBAHUS
AesTeNbHOCTH Oyxrantepuu HopMbl BpeMeHH Ha BHINOJIHEHHE padoT MO AETONPOU3BOJICTBY

IIpakTH4eckoe 3aHATHE.
Cemunap.
Bomnpocs! ams o6cyxaeHust:
. Konmekcol PO o Oyxranrepckoit 1 0aHKOBCKOM eI TEIbHOCTH
. 3akoHbI P® 0 GaHKOBCKOI e TEIIEHOCTH
. 3aKOH 0 OyXTaJITEPCKOM yueTe
. 3akoHbl PO 0 Oyxranrepckoil 1esTenbHOCTH
. [IBY
. Hopmarusnsie noxkymentst LIb PO

~N N D kW N -

. [Iucema u Uactpykunn Mundpuna u MHC
3ananus AJ51 CAMOCTOSITEILHOI padoThI.



CocraBbre yueTHy10 NOIUTHKY U1t OOO «JIyu». Iy BEINOIHEHMSI JAHHOTO 33aJaHUs CTYAEHTY
HEOOXOIMMO CaMOCTOSTEIILHO YCTAHOBUTD BU SKOHOMUYeckoil aesrenbHocTd OO0 «Jlyuy; pazpaborath
CXeMy OpraHH3allMOHHON CTPYKTYPBI IPEANPHUATHS; 0003HAYUTH BUIBI OyXTaJITEpCKUX TOKYMEHTOB,
CO3[1aBa€MbIX Ka)kKJbIM TO/Ipa3/IeJICHUEM; ONIPEACTUTh COCTaB OyXTraJlTepuH U pacipeaesieHIe
o0s13aHHOCTEH B Hell. Ha OCHOBaHMM TaHHOM CXEMbI H TUTIOBOW YUETHOM MOTUTUKHU CTYJEHT JIOJIKCH
pa3paboTarh yYETHYIO MOJIUTUKY JAHHOW OPraHU3alUH C YUYETOM CIEIU(PHUKHN X031HCTBEHHOM
NESITENIBHOCTU

Tema 2. Ynpasienue Oyxraarepckoii nokymenranueii (IIK-1)

Jlekumus.
CocraB Oyxrantepckoil AoKyMmMeHTaluu npennpuatus Homenknarypa nen OyxraiaTepuu: Ha3HAYeHHE,
MOPSIIOK  pa3pabOTKH W yTouHeHus. ['paduk mokymeHTOOOOpOTa OyXrajaTepuu: Ha3HAuYCHUE, MOPSJIOK
pa3paboTku u yToyHeHHs: TabGenb u anbOoM (GOpM JOKYMEHTOB OyXrajaTepHH: Ha3HAUCHHE, TOPSIOK
pazpaboTku U yrtouHeHus. OpraHuzanusi KOHTPOJS UCHOJMHEHHsSI OyXTajaTepCKHX JOKYMEHTOB.
®opmupoBanue u odopmiieHne nen Oyxranrepun OpraHuzarus paboTel ¢ jAenaMu  (JOKYMEHTaMH)
OyXrajTepuu, COCTOAIIMMHM Ha TeKylleM XpaHeHuun OpraHuzanus MNOATOTOBKH el (JOKYMEHTOB)
OyXraJTepHuH K 1epeiade B apXuB MPeIpUsITHS

IIpakTnyeckoe 3ansATHE.
CemuHnap
Bomnpocs! nist o6cyxnenus:
. Pabouwii mnaH cyeToB OyXraiaTepckoro ydera.
. AHATUTUYECKHUE PETUCTPHI HAJIOTOBOTO y4eTa.
. [opsimox mpoBeneHNs MHBEHTApHU3AIMH UMYIIIECTBA U 0053aTEIbCTB.
. MeTonbl O1ieHKH aKTUBOB U 00513aTEIbCTB.
. IlpaBuia 1OKyMeHTO000pOTa M TEXHOJIOTHS 00pabOTKH yUeTHOH TOKYMEHTALINH.
. [Topsiiok BHYTPEHHETO KOHTPOJIS 32 XO3WCTBEHHBIMH OTepallusiMu
. CTpyKTypa U OCHOBHBIC IPUHIIUITHI YYETHON TOTUTHKU

00 3 N L LN

. PazpaboTka y4eTHOM MOJUTUKU KOHKPETHOTO MPEAIPUATHS
CemuHnap
Bomnpocs! nist o6cyxnenus:
1. Cpoxu cocTaBieHusl NEPBUYHBIX TOKYMEHTOB.
2. PekBU3UTBI IEPBUYHBIX YYETHBIX JTOKYMEHTOB.
3. AnpecHas 4yacTb JOKYMEHTA.
4. KopupoBanue nHpopmManuu B OyXralTepckux J0OKyMEHTaXx.
5. BHecenne nHGpOpMauu B IEPBUYHBIC YUETHBIC JOKYMEHTHI.
6. Boccranosnenue u 100¢opmiieHHE OyXraJTepCKUX TOKYMEHTOB.
7. UctipaBnieHue 3amuceil Ha cyetax OyXraiaTepcKkoro yyera

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
3anonHenue 3 miatexxHbix nopyuyeruit or OO0 «JIyu» (MHH/KIIIT 6829330124/682901001, p/cuer
40702810800000000367 B AKB «TIIKBb» (OAO), BUK 046850755, kop/cuer 30702810200000000755) Ha
21 suBaps 2010 r:

- orutata ToBapoB OO0 «Koutunent» (MHH/KIIIT 6829786541/682901001, p/cu 40702810600000000671
B Tamb6oBckoM OCB Ne 8594 BHK 046850643) mo cuery Ne 98 ot 15.01.2010 na cymmy 15200 py6umeir 00
koneek 6e3 HJIC;

- omnara peknambix ycayr MIT IlerpoBy [Jmutpuito CepreeBuuy (MHH 682904102893, p/cuer
40702810600060000789 B OAO AKB «Pocbank», BUK 046850777, xop/caer 30702810300000000777) o
cuety Ne 5 ot 17.01.2010 Ha cymmy 567 py6neit 34 xoneiiku 6e3 HJIC;

- yruiara Hajora Ha jaoxonbl gusznueckux jauil B cymme 10000 pyomeit 3a ssuBaps 2010 roga B YOK mo
Tam6oBckoit obnmactu (MPOHC Munduna mo r.Tam6oy) MHH/KIIIT 6829011732/682901001, p/cuer
40702810800000001005 B I'PKI[ T'Y LIb P®, BUK 046850001.



JlaHHO€ 3aaHKe HaNpaBlIeHO Ha u3ydeHue cryneHToM [lonoxenus o 6e3HaIMuHBIX pacyeTtax B PO, uyto
MO3BOJIUT €MY TPAaMOTHO O()OPMHTD JaHHBIE TUIATEKHBIE TOpydeHusi. Oco00ro BHUMAHUS 3aCITy>KUBAET
TPETUI TOKYMEHT - IJIATEeXKHOE MOpyUYeHHe IO yIIaTe HaJlora, Tak KakK MPU ero 3arojJHeHUH Tpedyercs
3aMlOJIHUTH CTIELUAIbHBIC KOBI, B TOM YMCIIE KO/ OIO/PKETHOM KJIacCU(HKALIMY 110 JaHHOMY HAJIOTy, HailTH
KOTOPBIM CTYAEHT MOXET C TOMOIIIBIO CIIPaBOUHO-1IpaBoBoii cucTeMbl «KoHcynprantllmtoc» uim pecypcos
NHurepHera.

Tema 3. loBepennoctn (ITK-1)

Jlexknus.
[TonsaTue u BUIBI JOBepeHHOCTEH. OPopMIIeHHE JOBEPEHHOCTEN Ha MOJyuYeHHEe MaTepHaIbHBIX [IEHHOCTEH.
JloBepeHHOCTh 0 TUNOBOH (popme NeM-2. JloBepeHHOCTh N0 THIOBOW (hopme NeM-2a. XKypnan ydera
BBIIAHHBIX JOBEPEHHOCTEN

IIpakTn4yeckoe 3ansATHE.
3ananue Nel. Boigaua qoBepeHHOCTH Ha MOMYYeHHUE MaTepuaibHbIX IIeHHOCTe! (popma NeM-2)
00O «lorop» (kox mo OKIIO —36229151) 10 utons 2014 1. BeigaeT noBepeHHocTs (Ha 10 gHEi) Ha
MOJy4YE€HHE TOBapHO-MaTepuaibHbIX IeHHOCTEH Yy 3AO «Penennent sxcneautopy CTpaHHUKY AJIEKCaHIIPY
HBanoBuuy.

3anmanue Ne2. OopmiieHne T0OBEpEHHOCTH Ha MOJIy4YeHUE MaTepHalbHBIX ieHHOoCcTel ((hopma NeM-2a)
000 «/loHOp» TOMKHO MOJYYUTh TOBAPHO-MaTepHaIbHble IEHHOCTH Y 3A0 «PerunuenT» no 10ropopy
No727 ot 9 mrons 2014 . OO0 «Jlorop» (kox mo OKIIO — 36229151) 10 utons 2014 r. Beimaet
TOBepeHHOCTH (Ha 10 mHel) Ha oydYeHne TOBapHO-MaTepranbHBIX IIeHHOCTEN Y 3AO «PenenmenTy
skcneautopy Ctpannuky Anekcanapy BanoBuuy.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
PazpaOoraiite rpaduk 10KyMeHTO000pOTa OyXTranTepuu Ui paboThI C KaIpOBOM JOKYMEHTAIMEH: IITaTHOE
pacnucaHue, IpyuKasbl 0 IpueMe Ha paboTy, KOMaHIMPOBaHUHU, OTITYCKE, YBOJIbHEHUH, JOKYMEHTHI IO yUETy
paboyero BpeMEHH | BBITIATE 3apILIaThI.

BrinonHeHne TaHHOTO 3aJaHuUs CBSI3aHO C OMMCAHHEM aJroOpuTMa paboThl OyXrajaTepuu ¢ KaJpOBBIMU
JOKYMEHTaMH, Ha OCHOBE KOTOPOTO MOKHO JIETKO COCTaBUTh IpapUK TOKyMEHTOO00pOTa I KaXKI0r0 U3
YKa3aHHBIX BUJIOB IOKyMEHTOB. [[J1sl cOCTaBIeHUs aJropuT™Ma CTYJEHT JOJKEH OMKCATh MPOLEAYpY paboThI
C Ka/IpOBBIM JOKYMEHTOM OT MOMEHTA CO3JIaHUs /10 MOAIIUBKH €r0 B JEJO0.

Tema 4. OcHoBnble cpenctBa (I1K-1)
Jlexknus.

I[OKYMCHTI/IPOBaHI/Ie onepaum‘/'l C OCHOBHBIMHU CpCACTBaMMH. Yder HaIU4US U HUCIIOJIB30BAHUS OCHOBHBIX
cpenct. JlokyMeHTaapHOE 0OPMIICHHE BBIOBITHS OCHOBHOTO CPEJICTBA.

IIpakTH4eckoe 3aHATHE.
CocraBiieHne aKTa o MpueMKe-Tepeaade 00beKTa OCHOBHBIX CPEACTB (KpOMe 3/IaHui, COOpYyKeHui) (popma
NeOC-1)
CocraBnenne akTa o npuemMe-nepenade 3aanus (coopyxenus) (popma NeOC-1a)

3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
CocraBienue akta o mpuemMe-repeade rpyni 00beKTOB OCHOBHBIX CPEACTB (KpOME 3aHUil, COOPYKEHMUIA)
(dbopma NeOC-16)
CocraBnenne akTa o npueme (mocTyrieHnn) odopynoBanus mo popme NeOC-14

Tema 5. Yuer HemaTepuajibHbIX akTUBOB (ITK-1)
Jlekuus.
OdopmiieHre TMOCTYIUICHUS HEMaTepUAbHBIX AaKTHUBOB. AKT TpPHUEMKH-TIEpEauyd HeMaTepHAIbHBIX
AKTUBOB. YUE€T HaJM4YWs M HMCIOJIb30BaHHMS HEMATECPUAIbHBIX AKTMBOB. AHAJIUTUYECKUE PETUCTPHI ydeTa
HEeMaTepHaIbHBIX aKTUBOB. JloKymMeHTambHOE OGOpMIICHHE aMOPTH3allMd HEeMaTepHaIbHBIX AKTHBOB.
OdopmiieHne TepeMelnieHnsT HeMaTepHAIbHBIX akTUBOB. (CnucaHWe HeMaTepuajdbHBIX aAKTHUBOB.
JlokymeHTanpbHOE 0(hOpPMIICHHE BHIOBITHS HEMATepUAIbHBIX aKTHBOB



IIpakTH4Yeckoe 3aHATHE.
COCTaBJ'IeHI/IC AKTa MMPUCMKU-TICPCIa4Y HEMATCPUAJIbHBIX dKTUBOB
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
3anoJIHEHUE KApTOUYKH y4eTa HEMATePUAIbHBIX aKTUBOB
COCTaBHeHI/Ie aKTa Ha CIIMCAHHEC HeMaTepI/IaJIBHLIX AKTHUBOB

Tema 6. Yuer ToBapHO-MaTepuaabHbIX neHHocTel (ITK-1)

Jlexknus.
VYder TOBapHO-MarepuaibHbIX IIeHHOCTeH. OINpHXOonoBaHHWE TMOCTYNMUBIIMX LeHHocTel. OdopmieHue
BHYTPEHHUX IE€PEMEUICHUN IIEHHOCTEW: JTMMUTHO-3a00pHasi KapTa ¥ TpeOOBaHME-HAKIAJHAs IO TOBapy.
Peanuzanust ToBapHO-MaTepuaibHBIX EHHOCTEH. AHATUTUYECKUI U CUHTETUYECKUM yUeThbl MaTepHasioB.
OnpuxonoBaHUE TOBAPHO-MAaTEpUAIbHBIX LIEHHOCTEM. YUeT OTIyCKa MaTrepualioB Ha IPOU3BOJACTBO U
ApyTHUe eI, KOHTPOJIb 32 UX UCIIOJIB30BAHUEM. YUET MPOYEro BBIOBITUS MaTepUaoB (IIPOIaXH, CIIMCAHUE,
0e3Bo3Me3IHas repegaya). YueT MaTepualioB Ha CKIIae. YUeT MaTepualoB B OyXraaTepckoi ciryxoe. YueT
Tapsl. [IpuHATHE MaTepuaNbHBIX LIEHHOCTEN Ha OTBETCTBEHHOE XpaHEHHUE.

IIpakTH4eckoe 3aHATHE.
3amganue Nel. CocraBieHue nmpuxomHoro opaepa mo hopme Ne M-4
3ananue Ne2. CocTaBiieHHE aKTa O IPHEMKe MaTepuasos 1mo ¢popme Noe M-7

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
Odopmienne akta 06 ONPUXOAOBAaHUH MaTepHaIbHBIX IEHHOCTEH, OTy4YEeHHBIX NP pa3doopke U
JeMOHTaXKe 31aHUi U coopyxeHuit (hpopma NeM-35)
Odopmienne TMMUTHO-3a00pHOM KapThl (popma NeM-8)

Tema 7. CnenmaabHbIii HHCTPYMEHT, ClIeMAJbHOE 000py10BaHNe U criennaabHas ogexaa (ITIK-1)
Jlexknus.
JlokyMeHTanbHOe 0(OopMIICHHE MTOCTYIICHHS CIICIMAbHOTO HHCTPYMEHTA, CIIEHUAIbHOTO 000pYIOBaHUS U
crnenuanbHoi oxexabl. OTIyCK CHEnualbHOM OCHACTKM M CHEIUAJIBbHON OAEXKIbl B IPOU3BOACTBO
(okcrutyaranuio). OnepaTuBHBIA Y4eT CIEUUANbHBIX MHCTPYMEHTOB M IpHCcIocoOneHuid. OnepaTuBHBIN
yueT creuuanbHoi opexnapl. CocTaBleHHE BEIOMOCTH Y4YeTa BbIJAUM CHELONSKIbl, CHEHOOyBH H
MPEIOXPAHUTENBHBIX TpHUCIIOCOONeHNn. BBIOBITHE creMaabHOW OCHACTKH W CHEIHAIbHON OJEXKIbI.
JlokyMeHTanbHOe O(hOpMIICHHE CITUCAHMA CIIEUUAIbHOM OCHACTKHU IMPU €€ YYaCTUU B COCTaBE OCHOBHBIX
CPEICTB.
IIpakTH4eckoe 3aHATHE.
3amganue Nel. CocraBnenue kaprouku ydeta MBI (o ¢popme NeMB-2)
3ananue Ne2. OdopmiieHue TUUHON KapTOUKH y4eTa BbIJa4H CPEJCTB WHANBUYATbHOM 3alIUThHI
3ajanus AJ151 CAMOCTOSITEJIbHOM PadoThlI.
3aroHeHNe aKTa BBIOBITHS MAJIOIICHHBIX U OBICTPOM3HAIINBAIOIUXCS TpeaMeToB (popma NeMb-4).

Tema 8. JlokymenTHpoBanue peanu3anuu rorooit npoxyxkuuun (IIK-1)
Jlexknus.
Opranuzanust OTrpy3ku (OTIyCKa) TOTOBOM MpPORyKIHH. JJoKyMeHTanpHOe 0pOpMIIEHHE OTITyCKa FOTOBOU
NPONYKIIMM BHEUIHMM KOHTpareHTaMm. JloKkyMeHTaibHOe O(OpMIICHHE OTIyCKa TOTOBOH NPOAYKIIMU
BHYTPEHHUM TIOJIPA3JEICHUSIM, BEIyILIUM TOPTOBYIO AeATeIbHOCTh. OQopMiIeHre TOBApHON HAKJIaJHOW 1O
¢dopme TOPI'-12. Odopmienue BbIMONHEHUs paboT M okazaHus ycnyr. Odopmiienue aoroBopa, cuera,
aKTa, TapaHTHUMHBIX MuceM, cyera-(pakTypbl. JlokyMeHTanbHOE O(GOpMIIEHHE OKa3aHUS KOMHCCHOHHBIX

YCIIYT.
IIpakTnyeckoe 3ansATHE.

OdopmieHne oTrpy3KH NMPOAYKLIUU TOBApHON HakIaaHoH o ¢popme NeTOPT™-12
3ajanus AJ151 CAMOCTOSITEIbHOM PadoThlI.

JlaTb NUChMEHHBIE OTBETHI HA CJIEIYIOIINE BOIIPOCHI:

1. I[lepeunciure OCHOBHBIE MPU3HAKU KJIACCU(UKALINU JOKYMEHTOB;



2. Knaccugunupyiite mepBUUHbIe OyXTraaTepcKue TOKYMEHTHI 110 Ha3HAUYEHUIO;
3. OxapakTepu3yiTe KOMOMHUPOBAHHBIC JJOKYMEHTHI.
4. Kakue TpeboBaHMS MPEIBABISAIOTCS K 3alIOJTHEHUIO JJOKYMEHTOB.

Tema 9. JlokyMeHTHPOBaHHE y4eTa KaCCOBBIX H 0aHKoBckuXx onepanuii (IIK-1)
Jlexknus.
Opranuzainus paboOThl Kacchl (omeparii ¢ HaTUYHBIMU JIeHbramu). JlokymMeHTanbHOE OoQopMIIeHHE
NOCTYIJICHU JIeHer B Kaccy. JlokymeHTanbHOe odopMieHHE BbAauM JeHer u3 kacchl. OdopmieHune
KypHaja PErucTpaluy TNPUXOAHBIM M PAcXOIHBIX KacCOBBIX opnepoB. OdopmieHHne KacCOBOH KHHIH.
OdopmieHre KHUTH ydyeTa NPUHATHIX M BBIAAHHBIX KAaCCHPOM JI€HEKHBIX CpeAcTB. JlOKyMEHTalbHOE
oopmiieHne pacueTa JTUMHUTA KaCChl

IIpakTH4Yeckoe 3aHATHE.
Cemunap
Bomnpocs! 1st o0cyxneHus:
1. JoxymeHTanpHOE O(hOpPMIICHHE TOCTAHOBKU HA y4€T KOHTPOJILHO-KACCOBOM armapara

2. OdopmiieHre akTa O epeBoe MOKA3aHUN CYMMHPYIOLINX JIEHEKHBIX CYSTUYMKOB HA HYJIH U
pEerucTpanuu KOHTPoJbHbIX cueTurkoB KKM

3. OdopmieHue akTa 0 CHATUH MTOKa3aHUH CYMMUPYIOIIUX JCHEXKHBIX CUeTYUKOB MpH oTripaBke KKM B
PEMOHT U BO3BPAILEHUH €€ B OPTraHU3aLUI0

4. OopmieHue akTa 0 BO3Bpare ACHEKHBIX CPEACTB MOKyHaTeNo (KIHEHTY) M0 HEUCIOIb30BaHHBIM
KaCcCOBBIM YEKaM

5. Odopmienue xKypHaia KacCupa-onepanuoHucTa

6. OpopmieHHe )KypHaIa perucTpaliy MOKa3aHui CYMMHPYIOIINX JICHEKHBIX CYSTYMKOB ¥ KOHTPOJIBHBIX
caetunkoB KKM, paboTtaromux 6e3 kaccupa-ornepanioHucTa

7. JlokyMeHTampHOE 0(pOpMIICHHE CIIPAaBKU-OTUETa KACCUPA-OIIEPAIMOHUCTA

8. OdopmiieHue cBeneHmit 0 mokazanusx cueTaynkoB KKM u BeIpydke opraHu3aiuu

9. OdopmieHne )KypHaIa yueTa BHI30BOB TEXHHUECKUX CIIEIIHATUCTOB M PETUCTPAIIMH BHITOJTHEHHBIX
pabor

10. OopmiteHre akTa 0 MPOBEPKE HATMYHBIX IEHEKHBIX CPEACTB KacChl
3anaHus AJ51 CAMOCTOSITEILHOI padoThI.

Cocrassre cneayromue gokyMmeHTs OO0 «JIyu» (392000, r.Tam608B, yi1. UHTepHanmonanpHas, 54,
WHH/KIIIT 6829330124/682901001, OI'PH 1026848810923, p/cuet 40702810800000000367 B AKbB
«TIIKB» (OAO), BUK 046850755, xop/cuet 40702810200000000755) na 21 staBaps 2010 r.:

- 1oBepeHHOCTh Ha nonydeHue kcepokca or OO0 «Kom/lue» mo cuety Ne23 ot 20.01.2010 Ha coTpyaHuka
CamoxanoBa IOpus IlerpoBuua, macmopt 6801 654456, Bweiman Oxta06pbckum PYBJ] r.TamGoBa
20.02.2002;

- TOPrOBYIO HaKJIaJHYIO Ha moiydeHue 3 madek Oymaru mo 1ieHe 135 pyoOmeir 00 xomeexk or OOO
«udopmar» (r.Tam6o0B, yn.Coserckas, 7);

- aBaHCOBBIN OTYET (MMOKyIKa KaHIITOBApPOB Ha cyMMy 365 pyoueii 00 koreek mo ToBapHOMY 4eKky Ne 65 ot
19.01.2010).

BoinonHss naHHOE 3aJaHMe, CTYACHT JOJDKEH HAWTH COOTBETCTBYIOIIME YHU(MUIUPOBAHHBIE (OPMBI
JIOKYMEHTOB:

- IOBEPEHHOCTh — M-2;
- ToproBast HaksagHas — TOPI-12;
- aBaHCOBBIHN oTdyeT — AO-1.

IIpu 3anonHeHNN JOKyMEHTA CTYACHTY pa3pelIaeTcs CaMOCTOSATENBHO BHECTH HEIOCTAIOLIYIO
MH(POPMALIUIO JIs1 TPAMOTHOTO ¥ TOYHOTO 3aroHEeHHUs (hOpM TOKYMEHTOB.

Tema 10. lokyMeHTHPOBaHME yUeTa NepPcoHaa U pacueToB ¢ padorHukamu (ITK-1)
Jlekumus.
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Cocrapnenne mratHoro pacnucanus. Odopmienue npuema Ha padory. OdopmieHne TUIEBOro cuera
pabotnuka. Odopmienue u pacyer ortmycka. OdopmieHHe W pacdeT TMOOLIPEHUi, Haa0aBOK H
JOTIOJHUTENBHBIX HayuciIeHUH paboTHHKOB. Odopmienune u yder pabodero BpeMEHH paOOTHUKOB.
Odopmienne W yder HauMclaeHMH U BbIIarT paboTHuKam. OdopmieHHE U pacyeT YBOJbHEHUS
(mpekpalieHus Tpy10BOro JOrOBOpa)

IIpakTH4Yeckoe 3aHATHE.
Cemunap
Bomnpocs! 1ast o0cyxneHus:
1. JlokymeHTanpHOE 0(OpPMIIEHHE OTKPHITHS OAHKOBCKOTO pacYETHOTO CUeTa
2. Benenune Oe3HaIMYHOTO pacueTa
3. OdopmieHHre TUIaTEKHOTO MOPYUEHHUS MTPU TIEPEBO/IE ACHET HAa PACUCTHBIN CUeT KOMMEPUYECKOM
OpraHH3aLUH
4. OdopMmieHne TIaTeKHOTO OPYUCHHsI PU TIEPEBOJIC JCHET Ha PACUCTHBIN CUET OFOPKETHON
OpraHH3aLUH

5. OdopmieHue KypHaaa perucTpariy IIaTeXHbIX TOPYICHUI
6. Beimmcka 6aHka Kak TOKyMEHT
7. OdopmieHne 4eKOBON KHUKKH
8. OdopmiieHHE JECHEKHOTO YeKa
9. Odopmienue npoueaypbl MOTYyUEHUS IEHEKHBIX CPEACTB C PACYUETHOTO cueTa
10. OdopmiieHre mporeaypsl CIa9l HATUIHOCTH B OaHK
11. Yyer onepanuii o paci€eTHOMY CUETY
3anaHus AJ151 CAMOCTOSITEILHOI padoThI.
W3yueHue knaccupuKauy NporpaMMHBIX MPOJYKTOB IO aBTOMAaTH3aI[MK OyXTajJTepCKOro yuera

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:
baniabHO-peHTHHTOBBIE MEPOTIPUSTHS HE MPELyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYILIETO KOHTPOJIS
KonsoxkBuym (KoHTpoJIbHBIN cpe3)

Tema 4. OcHOBHBIE CpeCTBA

1 B uem 3akmtouaercs GpopmupoBanue U opopmieHue aen oOyxraarepuun?

2 KakoBbI 0COOCHHOCTH OpTaHHM3allid  pabOTHI C JIeJaMu (JIOKYMEHTaMH) OyXTalTepuH, COCTOSITUMHU
Ha TEKYIIeM XpaHeHUn?

3 KakoBbl 0COOCHHOCTH OpraHU3aIliyd  TOATOTOBKH JeN (JOKyMEHTOB) OyXTalTepuu K repeaade B
apXUB NPEANPUATHS?

4 KakoBbI 0COOCHHOCTH OpTaHHM3aIllid  00ECTICUCHUS COXPAHHOCTH CBEJEHUM, COCTABIISIONINX
KOMMEPYECKYIO TaiiHy, B COCTaBe JIOKYMEHTOB OyXrajaTepun?

5 Ilepeuncnute TpeOOBaHUA K COJEP’KAHUIO JOKYMEHTOB OyXraiaTepuu.

Tema 7. CienmaJibHBIA HHCTPYMEHT, CIICIIMAIBHOE 000PY/I0BaHKE U CIICIIHAIIbHAS OCK 1A

Tema 10. JlokyMeHTHpOBaHUE yUeTa MepCOHANIa M pacyeToB ¢ paOOTHUKAMHU

ITucbmennast padora (IlucbMeHHasi caMoOCTOATEIbHAS PadoTa)
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Tema 1. Opranusanus JeI0nporu3BOICTBa OyXralTepun
1 MHCTpYyKUHMS IO AEIONPOU3BOJICTBY

2 MHCTPYKIMU 1O JOKYMEHTHPOBAHUIO  OTICJIBHBIX BHJIOB (HANpaBICHH) AEATEIbHOCTH
Oyxrantepuu

3 JIOMKHOCTHBIE MHCTPYKIIMM  TIEPCOHANA IPYIIIBI OyXTraaTepCKOro JEIONpPOU3BOACTBA
4 TInaHupoBaHHME U OTUYETHOCTh 10  BOMNPOCAM JOKYMEHTUPOBAHHUS ACATEIbHOCTH OyXTrajlTepun
Hopwmpbl BpeMeHH Ha BBITIOJTHEHHE padOoT 0 JIEIOIPOU3BOACTBY

Tema 2. YnpaieHue OyxXraiaTepckoil JOKyMeHTauen

Tewma 3. JloBepeHHOCTH

Tema 4. OcHOBHBIE CpEICTBA

Tema 5. Ydetr HemaTepuaabHbIX aKTHBOB

Tema 6. Yuer ToBapHO-MaTepuaIbHbIX LIEHHOCTEHN

Tema 8. JlokyMEeHTUpOBaHKE peAIU3aLMU TOTOBOM MPOLYKIIHHU

Tema 10. JlokyMeHTHpOBaHHUE y4eTa MepCOHANIa M pacyeToB ¢ paOOTHUKAMHU

TecTupoBanme

Tema 9. JlokyMeHTHpOBaHHUE yueTa KaCCOBBIX M OAHKOBCKHUX OTEparlfit
1. [Tocne okOHYaHHSI aMOPTU3AMMOHHOTO TIEPUO/Ia AaMOPTHU3AITHS:
MepecTaeT HaunCIATHCS
HAUUCISIETCS] B MEHBIIIEM pa3Mepe
HAUUCIISIETCs] B IPEXKHEM pa3Mepe, HO pexe
2. [Ton MeTomoM OyXTanTepcKOro y4eTa MOHUMAKOT:
JIEHCTBYIOIIEE 3aKOHOJATENIBCTBO B chepe OyXTraiaTepcKoro yuera
COBOKYITHOCTBH CITOCOOOB ¥ MPUEMOB, TIOMOTAIOIINUX TO3HABATH OOBEKTHI (MPEAMETHI) OyXraaTepcKoro yuera
croco0 BelleHUs OyXTaJITePCKOTO y4eTa B OpraHu3aIiu
3.YkaxxuTe MOHSATUE, HE UMEIOIIee OTHOIICHHE K OyXTanTepcKoMy OanaHcy:
XO35IUCTBEHHAs ONepaIus
BHEOOOPOTHBIC AKTHUBBI
OTJIOKEHHBIE HAJIOTOBBIE 00s13aTENbCTBRA
4. Pazpnen III nnana cuetoB P® Ha3biBaeTcs:
rOTOBask MPOAYKLHUS U TOBAPbI
3arparbl Ha MIPOU3BOACTBO
MIPOM3BOACTBEHHBIE 3aIachl
5. Uro Takoe MHBEHTapU3aLus?
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CBCpPKa YUYCTHBIX 3aImceit ¢ (1)aKTI/I‘-ICCKI/IM HaJIMYHUCM UMYHICCTBA
IMPOBEPKA HAJINYUA U COCTOSAHHUA MaTCpUAJIbHBIX HCHHOCTeﬁ opraHu3anun

NPOBEpKAa HMMYILECTBA C LEJIbI0 ONpeneneHuss (PaKTUYecKoro (U3MYECKOro HM3HOCA M JAajJbHEWUIIero
nepepacuera aMopTH3aLuu

4.3 IIpomexxyTouHast aTTeCTAlU 110 AUCITUIUTHHE MPOBOAUTCS B OpMe dK3aMeHa

Tunosblie Bonpockl 3xk3amena (ITK-1)
1 CocraB Oyxranrepckoil  JTOKYMEHTALUU MPEANPUATUS
2 Homenknarypa fen OyxraiaTepuu:  Ha3HA4eHUe, MOPSAAO0K pa3paOOTKU U yTOUHEHHUs
3 I'padux nokymeHTOoOOOpOTa  OyXrajaTepuu: Ha3HAuYECHUE, MOPSI0K pa3pabOTKH U YTOUHEHUS

4 Tabenb u anb0oM GopM  JOKYMEHTOB OyXTaJITepUU: Ha3HAYCHUE, TIOPSIOK Pa3pabOTKH U
YTOYHCHHS
5 OpraHu3zanusi KOHTPOJIS HCIIOTHEHUST OyXTaaTepCKUX JOKYMEHTOB

Tunosble 3aganusa s 3k3amena (IIK-1)
1. IToaroroBka ueka 4€KOBOM KHIDKKU OaHKa.
2. [TonroroBka mpuxogHOTO KacCOBOTO OpAepa.
3. IlogroroBka 0OBSBIICHUS O BHECCHHUH JICHET.
4. TlogrotoBka nmuchMa B OaHK ¢ TPOCHOOM BBIJATh ICHBIU C PACUETHOTO CUETA.
5 IloaroroBka 1OBEPEHHOCTH OpraHU3ALUI

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIUU

CCKPHIITOPHI OBHH ) — OCHOBHBIC ITPU3HAKH OCBOCHU (ITOKAa3aTCIIN
Onenka Komnereniuu Hleckp peI (P ) p (
TOCTYOKCHHSI pe3YJIBTaTa)
COTIIHOD TIK-1 Ha BbICOKOM ypOBHE OCYIIECTBISET 3allOJHEHHE U O(hOopMIICHHE
YHU(PULIUPOBAHHBIX OyXTranTepCKON U OAaHKOBCKOM JOKYMEHTAIUH
TIK-1 Ha noctarouHO BBICOKOM YpPOBHE OCYIIECTBIISIET 3allOJIHEHUE U
«XOPOILIO opopmienne yHHPUUUPOBAHHBIX OyXraarepckoil M OaHKOBCKOM
JTOKyMEHTAIH
IK-1 Cnabo cmocoOeH OCYIIECTBIATh 3allOIHEHHE U 0GOpMIICHUE
«YAOBJICTBOPHUTCIBHO» o o
YHUDHUIMPOBAHHBIX OyXTanTepcKoil 1 0aHKOBCKOH JTOKYMEHTAIINH
IK-1 He cmocoben ocymecTBiaTh 3amojiHeHHE ©  O(OpMIICHHE
«HCYAOBJICTBOPUTCIILHO» o o
YHUDHUIMPOBAHHBIX OyXTanTepcKoil 1 0aHKOBCKOH JTOKYMEHTAIINH

5. MeTonnuyeckue yKkazaHusi JAJis1 00y4a0IUXCS 10 OCBOCHUIO M CHUILIHHBI (MOLYJI)

5.1 MeTtoandeckue yka3aHus 110 OPTaHU3aIlN CaAMOCTOSTEIBHOM PabOThI 00YUYaIOIIUXCSI:

[Ipuctynas K W3y4eHUIO TUCIUIUIMHBI, B MEPBYIO Odepelb OOydaromuMcsi HEOOXOAMMO O3HAKOMHUTBCS
comepxaHueMm paboueil mporpammbl nuctuiumHbl (PIT[]), xotopas ompexaenser copepxaHue, o0ObeMm, a
TaKKe MOPSAIOK U3YUCHHSI U MTPETIOaBaHus yIeOHOM TUCIUILINHEL, €€ pa3/iena, YacTu.

J171 caMOCTOSATENbHOM paboThl BaKHOE 3HaYEHHE UMEIOT pa3zeisl «O0beM U collepikaHue AUCIUTITMHBD),
«YuebHo-MeTonyeckoe U nHGOpMAIIMOHHOE 00ecrieyeHIe TUCIUIUIUHBD U «MaTepruaabHO-TEXHUYECKOe
obecrieueHre JUCITUTUIMHBI, TpOrpaMMHOE obecriedeHue, MpodecCHoHaIbHBIC Oa3bl TaHHBIX 1
MH(OPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI».

B pazmene «O0beM u copepkaHHe AMCHUIUIMHBDY YKa3bIBAIOTCS BCE pas3leibl M TEMbl H3ydaeMoil
JTUCLMIUTMHBL, @ TAK)KE BUJIbI 3aHIATHI U TUTAHUPYEMBI 00BEM B aKaJIeMUYECKUX Yacax.

B pasgene «YdeOHO-meTomumueckoe U HH(POpMaLMOHHOE oOecledyeHrue AMCHUIUIMHBDY — yKa3aHa
peKoMeHayeMasi OCHOBHAs U IONOJIHUTENbHAS JINTEpaTypa.



B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE TUCIUIUIMHBL, TMPOTPaAaMMHOE OOecrieueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpeueHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS
TACIIUATUIMHEL

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIMHE

[Ipu uzyyennu u npopabOTKe TEOPETUUECKOT0 MaTepHana HeoOX0AUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JEKUMOHHOM 3aHATUM MaTepual M JOMNOJIHUTh €ro € YYEeTOM PEKOMEHJOBAaHHOM IOMOIHUTEIbHOU
JTUTEPaTyphl;

- IIPY CaAMOCTOSITEIBHOM M3yYE€HUH TEOPETUYECKOM TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Ysl PEKOMEHIOBAHHBIE
B PII/] ucrounuku, npodeccruoHayibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsl CAMOCTOATEIILHON pabOoThI, TTO TeMe MpecTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP IOATOTOBKE K TEKYIIEMY KOHTPOJIIO HCIIOIb30BaTh MaTepralibl (hoHa oreHouHbIX cpencts (POC).
5.3 Pexomenmanuu mo paboTe ¢ HayYHOU U y4eOHOM JIUTepaTypoit

PabGota ¢ OCHOBHOM M JONOJIHUTENBHOM JIHUTEPATYpOl SBISETCS IIaBHOM (OpMOIl caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAaHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHMKOB U JINTEPATYPHI 110 TEMATHKE JIEKIIUH.

KoHCHeKT JIeKInu JOJKEeH coliepKaTh pedepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pasMmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYpPhl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KoHCIeKT MOXKeT OBITh BBITIOJIHEH B paMKax paclieuyaTKd BbIIa4uH
MPe3eHTAlUi JIGKIUH WM B OTACNBHOW TeTpaau mo mpeaMery. OH JOKeH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAIUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JHUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/blii TOCTaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpAa, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HayyHOW JHMTEpaTyphl.
KoHcniekT MoOXeT ObITh ONOpPHBIM (COAEpXAaTh JHUIIb OCHOBHBIE KIIIOUYEBBIC MO3MIIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET ObITh MOAPOOHBIM. OO0bEeM KOHCHEKTa
OIIPENETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOH CTYICHT MOXKET:

- JenaTh 3allUCU IO XOAy 4YTE€HHS B BMJIE NPOCTOr0 WIM pPa3BEPHYTOrO IIaHa (co31aBaTh IEPEUYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOYHHKE);

- COCTaBJATH TE3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbu MJIM MOHOTpaduu, KOPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 000011IeHe OCHOBHBIX BOIIPOCOB PabOTHI);

- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).

5.4. PexomeH1a1iuy MO NOATOTOBKE K OTAEJIBHBIM 33aHUAM TEKYIIETO KOHTPOJISA

CobecenoBanue MpennoyaraeT OpraHu3aluio Oecelpl MpernoAaBareist co CTyAEHTaMH 10 BOIpPOcam
MPAKTHYECKOTO 3aHATUS C LIEJbI0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, Teme, mpobieme W T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUH, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1.

YCTHBIE OMpOC MOXET TMPUMEHATHCS B pas3audHbIX (Qopmax: (QpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEKALIETO OIICHKE:

- MPaBWJIBHOCTh OTBETA 110 COAECPIKAHHUIO;

- IOJTHOTA U TIIyOuHa OTBETA;

- CO3HATEJIbHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuaa;

- PalMOHAJILHOCTh UCIIOJIb30BaHHBIX PUEMOB U CTIOCOOOB PEIlIeHUS TOCTaBIEHHONW yueOHO! 3a/1auu;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMHA M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCII0JIb30BAaHUE JIONIOJHUTEIBHOTO MaTepraa;

- PallMOHAJIBHOCTH UCIOJIb30BAHUS BPEMEHH, OTBEICHHOIO Ha 3aJJaHUE.
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YCTHBIM OIIPOC MOXKET CONPOBOXAATHCS IMPE3CHTALUEH, KOTOpas IMOATOTaBIMBACTCA IO OAHOMY U3
BOIIPOCOB MPAKTHYECKOTO 3aHATHUS. [Ipy BRICTYIUIEHHH ¢ Mpe3eHTalueld HeoOXoauMo oOpamarb BHUIMaHUE
Ha TaKU€ MOMEHTHI KaK:

- colep)KaHUE TPE3CHTALMU: aKTyaJlbHOCTh TEMbI, MOJIHOTA €€ PACKPBITHA, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asBJICHHOM TEMbI COJIEPKaHNIO0, COOTBETCTBHE METOAUYECKUM TPEOOBAHUAM (LIETTU. CCHUIKU
Ha PECYpChl. COOTBETCTBUE COACPKAHUS U JIMTEPATyphl), MpaKTUUeCKas HalpaBiIeHHOCTb, COOTBETCTBUE
cofiepaHus 3asBICHHON (QopMe, aleKBaTHOCTh UCIOIb30BAHUS TEXHUYECKHUX CPEACTB YUeOHBIM 3ajlauaM,
MOCJIEIOBATENBHOCTD U JIOTUYHOCTD MPE3EHTYEMOT0 MaTepuara;

- odopMiieHHE TMpe3eHTAlMU: 00bheM (OMTHUMATbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIMYHE U
COOTBETCTBHE TpaUKd U aHUMAIMH, 3ByKOBoe OQOpMIIeHHE, CTPYKTypUpOoBaHHE UHOpMAINH,
COOTBETCTBHE 3asiBICHHBIM TpPEOOBAaHUSAM), OPUTHHAIBHOCTH O(OPMIIEHUS, SCTETHKA, HCIIOJIb30BaHUE
BO3MOXKHOCTH MPOTPAMMHOM CpPeZibl, COOTBETCTBHE CTaHIAapTaM o(pOpMIICHUS;

- TMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CITOCOOHOCTH. COOIIONEHHIE PErIaMeHTa, SMOIMOHAIBHOCTh, YMEHHUE
OTBETHTBH Ha BOIPOCHI, CHCTEMATU3UPOBAHHBIC, TITyOOKHE 1 TIOJHBIC 3HAHUS 110 BCEM pa3JieiiaM IPOTrPaMMBI:
- COIEepKaHHWE BBICTYIUICHUS: JIOTMYHOCTh W3JIOKEHUS Marepuaia, PacKpbITHE TEeMbl, JOCTYITHOCTh
u3nokeHus, d¢pdextuBHOCT, TpuMeHeHus cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHDKCHHS
pPEe3yNBbTaTUBHOCTH W 3(P(HEKTUBHOCTH U1l BBIMIOJHEHHS 3a/1a4d CBOeH MpOo(eCCHOHAIBHOW WM Y4eOHOU
JESITeTbHOCTH, JOKA3aTeIbHOCTh MPUHUMAEMBIX PEUICHUH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOAUYecKOe U HHPOPMALIMOHHOE 00ecnieyeHue TUCIHIINHBI

6.1 OcHOBHas nuTEpaTypa:

1. Mensenesa O. B. OdopmieHne opraHH3allMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB @ KypC JIEKIHMA
(mekuums). - 2-e wusn., mepepabd. u gom.. - Mocksalbepnun: Hupekr-Menua, 2018. - 79 c. - Tekcr
sanektpoHubit  /  OBC  «YHuBepcuterckas ~— OuOnmoreka  onmaiim»  [caiit]. -  URL:
http://biblioclub.ru/index.php?page=book&id=480166

2. Boponuenko T. B. Teopus OyxraaTepckoro y4era : Y4eOHHK W IPAKTUKYM JIJISL BY30B. - TIEp. U JI0M; 3-€
m3n.. - Mocksa: Opaiit, 2020. - 283 c. - Tekcr : anmekrponusiii // OBC «¥OPAUT» [caiit]. - URL:
https://urait.ru/bcode/466092

6.2 JlonosHUTENBHAS IUTEpPATYpA:

1. Tpososa O. C. {enonpou3BoacTBo : yueObHoe nocobue. - Momxap-Omna: [TOBOMKCKHIT TOCYIapCTBEHHEIH
TexHojornueckuii ynusepcuret, 2015. - 124 c. - Tekcr : snexrponnbiii // OBC «YHuBepcuterckas
oubmuoTeka onnaite» [caidt]. - URL: http://biblioclub.ru/index.php?page=book&id=439196

2. PribakoB, A. E. OcHoBBI nenomnpousBoicTBa : yueOHUK. - 2022-08-04; OCHOBBI AEIONPOU3BOJCTBA. -
Munck: PecniyOnukanckuii ”HCTUTYT npodeccronanbaoro oopazosanus (PUIIO), 2016. - 320 c. - Tekcer :
anekTpoHHbi // [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/67690.html

3. Kopnees U.K., ITmenko A.B., MamypueB B.A. Ynpasnenue nokymeHTamu : yueOHuk. - M.: UHOPA-M,
2012.-299 c.

6.3 VHbpIe NICTOUHMKMU:

1. XKypnan «byxranrepckuii yuer» - http://www.buhgalt.ru/

2. Uadopmanmonnas 6aza «byxrantepus» - http;//www.klerk.ru
3. XKypnan bankosckoe zaeno - https://www.bankdelo.ru/

4. llentpanbupiit 6ank PO - https://www.cbr.ru/

7. MaTepuaJbHO-TeXHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecrnedyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI
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I[J'DI MMPOBCACHUA 3aHATUM TI0 JUCHUITIIINHEC HGOGXO,Z[I/IMO CJICAyoHmICcC MarCpruaJIbHO-TCXHUYCCKOC
obOecrnieucHue: y‘-Ie6HI>Ie AyauTOpruun Jid TIPOBCACHUA 3aHATHI JICKHIUOHHOI'O W CCMHUHAPCKOTr0 THIIA,
rpynmnoBbIX W HWHIAWBHUAYAJIbHBIX KOHCYHLTaLII/If/’I, TCKYLICTO KOHTPOJA H HpOMe)KYTOqHOﬁ arrecranuu,
IIOMCIICHUA 1A CaMOCTOSITEIIHLHOM pa6OTI:I.

VY4eOHble ayTUTOPUN U MIOMELICHHUS JJIS1 CAMOCTOSTEILHON pabOThl YKOMIUIEKTOBAHBI CHICIIMATM3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMHU CPEACTBAMH 00yUeHHUsI, CITy>KalllMMU JJIsl TIPeACTaBIeHUs yueOHoMi nHpopManuu
OO0JIBIION ayTUTOPHH.

[TomereHust 111 CaMOCTOSITEIbHON pabOThl YKOMITJIEKTOBAHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOXKHOCTBIO
MOAKITFOYEHHUS K ceTn "UnTepuer” u obecrieueHreM JloCTyna B AIEKTPOHHYIO
MH(pOPMAITMOHHO-00pa30BaTEIBHYIO CPENy YHUBEPCUTETA.

Jlnst mpoBeieHusl 3aHATHI JICKIIMOHHOTO THIIA UCTIONB3YIOTCS HAOOPBI IEMOHCTPAIIHOHHOTO 000PYI0BaHUS,
o0ecreYnBarole TEMaTHIEeCKIE WILTIOCTPAIH (TIPOEKTOP, HOYTOYK, SKpaH/ MHTEPaKTUBHAS JOCKA).

JlnmeH3noHHOE U CBOOOHO pacIpOCTpaHsIeMOe IPOrpaMMHOE 00eCTICUeHHE:

Kaspersky Endpoint Security ans OusHeca - Cranmaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Microsoft Office [Ipodeccronanbhsrii mioc 2007
Omneparmonnas cuctema Microsoft Windows 10

[Tpodeccuonanpubie 6a3bl JaHHBIX U MH(POPMAITMOHHBIC CITIPABOYHBIE CUCTEMBI:
1. Hayunas snekrponnas 6ubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

2. Hayunas onekrtponHas Oubnuorexka Poccuiickoit akamemunm — ectectBozHanmia. —  URL:
https://www.monographies.ru

3. VYauBepcurerckas OuOnuoTreka  OHJAMH:  3JeKTpoHHO-OMOnMoreunas  cucrema. —  URL:
https://biblioclub.ru

4. Tlpe3unentckas 6ubmmorexka umenn b.H. Enprinna. — URL: https:// www.prlib.ru

5. Koncynsrant crymenta. ['ymaHuTapHbIe HayKH: OJJIEKTPOHHO-OMOMMoreyHass cucrtema. — URL:

https://www.studentlibrary.ru

6. Poccuiickas rocynapcrBenHast 6ubnuoreka. — URL: https://www.rsl.ru

7. Poccuiickas HarmoHanbpHas onbamoreka. — URL: http://nlr.ru

8. Dnexrponnas 6ubnmoreka POOU. — URL: https://www.rtbr.ru/rffi/ru/library

9. ONEeKTPOHHBIN KaTrajor @yHIaMEHTaIbHON OubmuoTeKn TTV. — URL:
http://biblio.tsutmb.ru/elektronnyij-katalog

JJIeKTPOHHAasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mpemnomaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJBb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00Pa30BATEILHON CPEie YHUBEPCUTETA.

16



